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Social Welfare Department

SREKFTRY

Public Subscription Permit Application Form

(1R%B 5B 0| 5228F (F 2 BAISREG) FAA7)(i)iE § 5 o357 )

(A Permit issued under Section 4(17)(i), Summary Offences Ordinance, Cap. 228)

BEB ARG > L FARBP B F AR LT R A
Please read the Explanatory Notes on Application for Public Subscription Permit at Appendix before
completing this application form.

Fa
5.361#3601-02F At g AR I F F R [Gyet P Al (BLEHREE )] G FR  gEe
wEETEELY FE o RFEELT IR ESEBEF T afc@swd.gov.hk)

The completed appllcatlon form should reach the Director of Social Welfare [Attn: Executive Officer
(Charitable Fund-raising Control)] at Rooms 3601-02, 248 Queen’s Road East, Wanchai, Hong Kong not less
than 3 weeks (but not more than 2 months) before the proposed event takes place. (Note: Original copy of
Application Form should be submitted. If the application form is submitted through email, it should be
sent to afc@swd.gov.hk with digital signature supported by e-Certificate.)

BL? I aRBEFnE e R vkt BAS (L2 RES B ) AAHE 2 &+ 1248
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Please tick the appropriate item. Please delete as appropriate

A

i SN
Particulars of Applicant Organisation

Gt 2 84 p o J i B d 2 50d B @ > blded 2 P00 RSTEH 2 P e 2 bl A -
i)

(Please enclose a copy of the valid certificate of registration and proof of registered address of your
organisation e.g. Certificate of Incorporation issued by the Companies Registry)

1 sfpend < e L4
Registered Name of Organisation in Chinese

P v s L
Registered Name of Organisation in English

2. BHEEETAH (CREEETED EMT Ay S a1
Contact Details of Organisation (The Public Subscription Permit will show the registered address and
telephone number of the organisation)

EERE LI
Registered Address

WA e hh (A B a2 )
Correspondence Address (If different from registered address)
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eyt T EN0
Website E-mail
T B2
Tel No. Fax No.

B R SR F 4k

Name of Chairperson / Head of Organisation

(" %) (22 [ e [ & L)*

(English) (Mr / Mrs / Miss / Ms)*

Bk | ERYAS
Hong Kong ldentity Card / Passport No.:

B‘F‘iii

Position:

TR

Contact Telephone No.:

PR Ly
Details of office bearers involved in the administration of the organisation

B%h [had R
Post Title Name

LN
President / Chairperson

o
Secretary
7R
Treasurer

PSR 0 GG 7 0 e %2 FamAL § 58 ~)
Obijectives of organisation (Please provide a copy of the Memorandum and Aurticles of Association or
the Constitution of your organisation)

T 109 (FariE b)) %88 AL R Qg az
WH S TR ? Yes No

Is your organisation a charitable institution or trust exempt

from tax under Section 88 of the Inland Revenue Ordinance ?

(FEFHI F b mithh &8 N5 Ry S8l 4A- )

(If yes, please enclose a copy of the latest valid approval letter |ssued by the Commissioner of Inland
Revenue)
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Particulars of the Proposed Event

i r‘f% (&r’—@:%j()/ r”L?ﬁ—
Title of event (if appllcable) / Nature of the proposed activity

EE i3 et
Details of the fund-raising event(s)

(407 Zfi* ”%_ﬁ"“g/\ﬁ'% ﬁ"?m:f—r}wr' FHami o TERITFAE)

(If more space is required, please use the Proforma on Fund-raising Events on the SWD homepage and

submit the soft copy)

p i R R T B o B AR S
Date Time # SpeC|f|c location of the event Method of collection

HAch R P RELRER > RPN T I o @Er B FHEED TR FARAFRT -
# If the fund-raising event(s) is / are to be organised on flag day(s), the starting time shall be 1:00 p.m. For
details of flag day information, please browse the SWD homepage.

PSPAF 01/2012

Yo § 2038 e 4
Method of collection

(77 ¥ AR AR R B BT B e d Bl A - PR KB IR fa D
FEtr b Bherdl o BB RY)

(Please enclose a copy of written approval from the management authority of the venue and floor plan
indicating the specific location where the donation boxes would be set up)

O HEAFFZE
Setting up donation boxes

Q) HEFFIcE 2 BTk [ BRougnd s 50
Setting up donation boxes and moving around solicitation with donation boxes / bags

’f}ﬁﬁ—ﬁ‘f’%&u - ORAR R EZ :r"T/\ EVN AR ‘\!"m? ;m*}gﬁ-_pa FEFCE oo X %”iﬁi
RETS SAadFs iﬁ’ PR PR PR Y Gk B R A AC B 4 0 TR RO R R R O 4y
iA) ﬁémﬁi}’:r:l i3 E’I”:}*L/Hiff'é‘ y jﬁ“")‘ﬁ °

Application for moving around solicitation will be considered if the applicant organisation has
obtained explicit approval from the management authority of the venues concerned. For
moving around solicitation on public streets, the applicant organisations must also applies for
setting up donation box at stationed counter at the same time, and obtained approval from the
Lands Department for temporary occupation of the specific government land.

; aFaox ﬁ}% R E K A g#kb,z‘v AT G R :ﬁﬂp%% TRk | FHREERAD
f-ﬂ‘lE Foragnds S N E L e p ‘%E{*T-& N pq & s é/ﬁﬁ’%‘“’?f’(?\v%\:iﬁiﬁﬂ N

E‘. Baz®ERP -

For the purpose of public order, approval would normally not be granted for moving around

solicitation in public streets on a number of festival public holidays i.e. New Year Day,

Chinese New Year, Ching Ming Festival, Hong Kong Special Administrative Region

Establishment Day, Chung Yeung Festival and National Day.
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Q) 24&% GRERLT 2 9)
Charity sale (please fill in the following)

(FHRRFAF Feopp 7 ) Price HCHLE LA
Details of items for charity sale T % % |Bearing the logo or name
(Please submit photos of the each items) Fixed Minimum | of your organisation
1. $ a a O &Yes/d ZNo
2. $ a a O fYes/d ZNo
3. $ Q a O fYes/d ZNo

Q) #& GHreFzeiFi)
Others (Please provide details)

GEHEROERE R (Blded A A R £ R)
Target donors of the proposed fund-raising event (e.g. the general public, member)

/ Ff"}‘ /r' i E’f’JB g
Purpose / Objective of the proposed fund-raising event
(8) E47 it
To raise funds for

(b) £ 183078 M- b
The funds raised will be used :

Q %k
in Hong Kong
g é;‘ﬁufv}y—% (;%—;qu : )
outside Hong Kong ( Please specify : )
g AR g ﬁ“?’*iﬁ'ﬁ“ﬁﬁiiﬂﬁlﬁﬂri (7 Behg P FFt g3 FFE T ¥
i+ W &%éﬁﬁ”ﬁ\ﬁT#'ﬁﬁ<% §3 i) ($50%) $32 (1) wen &

ABEFEFRRRADOEF T DE G NERT DEFF SRR (B E G iEN) 2P 0%
A% LrE\‘:ﬁ'—ir-/z M)

Name of the accountant or firm or corporate practice of the proposed fund-raising event (the name of
the accountant or firm or corporate practice whose name appears on the list of certified public
accountants holding practising certificates or on the list of firms or corporate practice registered under
the Professional Accountants Ordinance, published in the Gazette by the Registrar of the Hong Kong
Institute of Certified Public Accountants under Section 32 (1) of the Professional Accountants
Ordinance, Cap. 50.)




7. IR LTS AR - R TR EFT TR
If the money so collected is intended to be donated to a designated organisation in Hong Kong, please
complete the following

@) % B

Name of beneficiary organisation(s)

(it S EWHEerg g M2 2aldh- o NEPZRE: FPIRI T BHEELSFRE
i m‘fg'-*ﬁ\”)

(Please enclose a copy of relevant document from the beneficiary organisation(s) giving consent to
receive donation from your organisation through the activity / event under application)

() +2% & BT (Ridifo]) %8BI “TH amn ™ fEf 2 X B384 ?
Is / Are the beneficiary organisation(s) an approved institution(s) or trust(s) of a public character under
Section 88 of the Inland Revenue Ordinance?

(FERA b firh h &8 0007 SRl&- )
(If yes, please enclose a copy of the approval letter issued by the Commissioner of Inland Revenue)

8. Yo AR A B R R o A P AR BT E AR R IRy
If the money so collected is intended to be spent outside Hong Kong, please specify the agent
organisation receiving donations in Hong Kong

R 2 A

Name of agent organisation

(¢W‘()AW%ﬁT%mF%IPJ%—G’H% %%ﬁk&axﬁﬁméﬁ #
I TR P mmﬂﬁ’Tﬁﬁﬂxx%ﬁ%”;ﬁﬁTﬁﬁﬂﬁﬁ}'” (ii) = -wﬁ

SR MG ERIA- o MR IHER R R

(Please enclose a copy of letter from (i) the agent organisation giving consent to the fund-raising event,

confirming to receive and donate money collected to the beneficiary organisation(s) {applicable if

applicant is different from agent organisation}; and (ii) the beneficiary organisation(s) giving consent

to receive donation)

C. AR
Additional Information

FEHA GG E A TR G B A WP (bl BBt B R R R R Y
Efa‘f_b JF‘Q s T EIEd )

Please state here any additional information which your organisation wishes to indicate for this application (e.g.
your organisation’s request for notification of the result of this application on a specified date before the date
of the activity, please specify the date and provide justifications)

PSPAF 01/2012



D. T A
Contact Person

Yo AR [ B T A REEE ARSI AFTEY G MR o R RTINS
Please complete this section if the Chairperson / Head of applicant organisation authorised the contact person
to handle matters related to this Public Subscription Permit application

T AP ot (L4 [ Jdp [ = L)

Name of Contact Person in English: (Mr / Mrs / Miss / Ms)*

Bk | KR
Hong Kong Identity Card / Passport No.:

S B
Position at Applicant Organisation:

7R R et

Office Phone No.: Other Contact Telephone No.:
%+ 4 B E B

Email Address: Fax No.:

E. BiEIA [ BiEE T4 ke

Declaration by the Chairperson / Head of Organisation

VMG A L St A A A AN TR R R DTR S DREAA . R B AR
AT Y A FRE T A A LG R AT i e

| declare that the information supplied by me in this application form is, to the best of my knowledge, both true
and correct. | have read through the "Explanatory Notes on Application for Public Subscription Permit”. |
shall ensure that the applicant organisation shall comply with the conditions stipulated therein should a Public

Subscription Permit be granted.

BHTE BHELR [ BHEAF A ES BF A0 B )
Chop of Organisation  Signature of Chairperson / Head of Organisation Name and Title (Print)

p g
Date

PSPAF 01/2012



F. PR
Documents Required
mﬁﬂ%%% Fo HRRINT S AN TV B EER ok IR TG R T
it g Hxke 3 Z EFE o
Please submlt all the documents as listed below and put a "v"" against the appropriate boxes when you make
your application. Failure to submit the required documents may lead to disapproval of the application.

Qa TR ©Fonamip B 2P B uEp -
A copy of the valid certificate of registration and proof of registered address of your organisation.

Q T es w2 xRwmpd R~ 6
A copy of the Memorandum and Articles of Association or the Constitution of your organisation.

0 ﬁiﬁﬂ:’ﬁ NARLT R R o EP F R [ X BRI (RIER]) $88IRT hE L W
B2 G -
A copy of approval from Inland Revenue Department certifying that your organisation and beneficiary
organisation(s) is / are approved charitable institution or trust of a public character under Section 88 of the
Inland Revenue Ordinance.

a b B B s et e d Bl A - o
A copy of written approval from the management authority of the venue.

Q B 7 iE b chFr e 2 Bl G BRI B & - > o
A copy of floor plan indicating the specific location where the event would take place.

O 2 F BT AR BRI A B UEP £ E B LR SRR i 8 0 B i ik (4
)
A copy of confirmation document from the beneficiary organisation(s) giving consent to accepting the
donations collected from the proposed event organised by your organisation, where applicable.

Q RIS T D RGP B A - DO P R LR LA X MR TR S X (e
) e
Confirmation letter from the agent organisation giving consent to receiving the money collected and donating
the said money to the beneficiary organisation(s), where applicable.

a &5 &L % % P Sep B
Photos of each charity sale item.

O e Y o R ABHERATERZ ML - o
A copy of the latest annual report and financial statements of your organisation if this is your first application
for a Public Subscription Permit.

AL AR T IR E R BRI G ATRS B e g e

Note @ Your organisation may be required to submit additional information and documents as the case warrants, to

facilitate the assessment of the current application.
el S ) S
Revised January 2012

PSPAF 01/2012



Z ik & 3 bl
2 Social Welfare Department

¢ %— ﬁ%—y\ F"F FF /P i
Explanatory Notes on Appllcation for Public Subscription Permit

A U LR

Application Procedures

(1) =BEFRFTEY GFF 703 M A g1 F 2k (http/www.swd.gov.hk) T §4 o & ¢ g £
VAR AT S+ 42485.3643601-02F & B~ o
Application form for Public Subscription Permit can be downloaded from the SWD website at

http://www.swd.gov.hk. It is also obtainable at Rooms 3601-02, 36/F, 248 Queen’s Road East, Wan Chai,
Hong Kong.

Q "HRHFABREFOEERL TR BED (E2AQFIRY ) > B¢ FAHL QR GF
Ly 2 - HAwALEARTIF R [EyeFrciE (BLEHEF) D PR E4 R R
i h2485L3613601-02% - (3 v AR FE LA WwBET érsl,, % ® ‘,ﬁ-i- PIEEERFIES
EZEBEF T I afc@swd.gov.hk) ¢ R Sl I ko S L ;ﬁ—%\ A2tz BAITR P > T E
AR R BENT I EEF D gurind oo «g.%f}ﬁﬂ}% P Ao P A F gurinid o ;%‘I(au 2832
4375 BRI EHE o BHR .

The completed application form together with all of the required documents should reach the Social Welfare
Department Headquarters [Attn: Executive Officer (Charitable Fund-raising Control)] at Rooms 3601-02,
36/F, 248 Queen’s Road East, Wan Chai, Hong Kong not less than 3 weeks (but not more than 2 months)
before the proposed event takes place. (Note: Original copy of Application Form should be submitted.
If the application form is submitted through email, it should be sent to afc@swd.gov.hk with digital
signature supported by e-Certificate.) Applicant would normally receive our acknowledgement by fax
or email within three working days following receipt of your application. If your organisation does not

receive our acknowledgement by then, please contact the Charitable Fund-raising Control Team on 2832
4375.

A=

—

B) HpHARE  AFFTEZED T GHRETT SR o L VRRTS SR L #ﬁ*f;ﬂﬂﬂéé

A A s A TR T W;%é_#ﬁ TPHRA P B YR I AT
< i ﬂ‘ A %‘
The Department normally requires three weeks to process an application with all the requisite information.
If the applicant organisation wishes to learn the result of application before a specified date, it should
indicate this (with reasons) in Part C of the application form and forward the completed application together
with the required documents to the Department not less than three weeks before the specified date.

PSPAF 01/2012
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B. ¢ F ekl
Eligibility Criteria

L AR L TAERA T EOR LRV RN A0S S FEL EHES
To be eligible for a Public Subscription Permit for organising charitable fundraising event(s) in public places, the
applicant organisation must satisfy the following criteria:

(1) BEMHLEHRFFRFLELIBT IR E S o WHA L) S EEIHEF R AFSHF NS
%@ B AT o
The proposed fundraising activities / events for collection of money or sale or exchange for donations of
badges, tokens or similar articles in public places shall be in support of charitable purposes.

(2) ¥ HBHEA AR BRI FRRFF B (P EN) (FEZ0532%3) « (BBiEd) (FiB2 0]
%151% ) % i & & (ﬁmjl‘vi‘ 2D 3:88" Zﬁgeﬁufglfmm =4 ’Iéx’f’f#f?\' Fmu (4820 %1128 ) 55
PRRLP o B A LY R EY R o

The applicant organisation must possess a valid registration in the Hong Kong Special Administrative
Region such as under the Companies Ordinance, Cap. 32 or the Societies Ordinance, Cap. 151 or is a
charitable organisation exempt from tax under Section 88 of the Inland Revenue Ordinance, Cap. 112. A
Public Subscription Permit application from an individual will not be entertained.

(B) AgmTIFFECABLY S &G MBI R i RES -
The applicant organisation shall satisfy the Director of Social Welfare that it is suitable to organise the
fundraising activities under application.

(4) ¢ e EOTREVRE Y LR RS g B Bl o o
The applicant organlsatlon has obtained approval from the management authority of the venues concerned.

(B) ¢ éﬂ—ﬁ!&%ﬁﬁraﬁ—i RR g - BOREEFTRE AR A FACADEE10)wALE AT R F LR
QJE#L//EJ— ﬂ)\/r'%mg)’[-ﬂ;r' ’ ?'Fl ’E‘&Tﬁﬁ ig m\!’ PL;IZ"Z 3%@
For the applicant organisation that was previously granted only one Public Subscription Permit, its
subsequent application(s) will not be processed until the audited report for the approved fund-raising event is
forwarded to the Director of Social Welfare in accordance with condition (10) in Part C of this Note.

(6) %#%;@é%+kﬁﬁwémwﬂv GEAQ . FIEE RO £33 SISO S ) X
Jh ma EAp Y GRFETEDF -
Any non-compliance with the permlt conditions of a Public Subscription Permit (for flag day or otherwise)
in the past would be taken into consideration in assessing the applicant organisation’s future applications.

C. SR EHFFVRDIER
Condltlons of Public Subscription Permit

Jf“l}})‘%é /ﬁ/z‘ 4] ";72284_ <<FE? )3 fiﬁf- e B D |I+ 1;1>> ,—;,4 (17) ( ) ],_‘f_)’? :”E‘r’ el ,ﬁ,ﬁ ;T fr;{fi .
A permit under Section 4(17)(i) of the Summary Offences Ordinance, Cap. 228 is issued on the following
conditions:

(1) ‘v mﬁ*‘f?»? ﬁ SrmETE RAR LR fﬂﬁ TEVEPN TR
The Permlttee is required to comply with and to ensure that all staff and fund-raisers comply with the
conditions stipulated in the Permit.

() 7@ @R

The Permit is not transferable.

PSPAF 01/2012



3)

(4)

()

(6)

(")

(8)

(9)

(10)

WEEAFARERFVEBEOR 2 AL b LerEg o
The Permit cannot be possessed by persons other than the staff and fund-raisers of the Permittee.
%jﬁ%@ﬁﬂ%é@;%@ﬁﬁg@sﬁ%\ﬁ%ﬁﬂ"ugmﬂw"%ﬁmo

All subscriptions are to be purely voluntary and no pressure shall be brought on any person either to
subscribe or to collect subscription or to contribute in any other way.

Mf#}?} LmT' ‘r}\)& ﬁﬁ&f#‘/* ’ —j—d— fa A ’.‘.1_7‘ %‘F’, &{f’\‘j‘f‘r}\/rf"’ v Zég"’f'j A
No person will benefit improperly from the proceeds of the activity.

B FV RO F- LI niki % L 3§ Fp ATE AR o BT E AR R R
WHACE BT AR W50 LIRS -

Sufficient security measures shall be taken to safeguard the money collected. The Permittee shall also
ensure that all the collection boxes are secure and properly sealed and are beyond pilfering.

ATEE AR R E RFT RN AP LD BT EOPR LR AR AR F F
LR SF AL EFRIE T R R q.\,k;fﬂ,rfnm»]{» Z2 F 4o

The funds raised must be used for the purpose specified in the permit. The Permittee shall state in the
audited report of the fund-raising activities submitted to the Social Welfare Department the purpose of
fund-raising as well as the income and expenditure of the fund-raising activities.

"%%3 IR T alr“/f RN - S vl S wE m%ﬁ{-“ /ET ES A AL Bk is - BREEP
A4 S pp o RARFTREY P DD PR T OB ETRE SN o

Within 90 days of the last event day approved in the Permit, the Permittee shall cause the money received
from the public subscription, less any expenses incurred, to be applied or to be credited to the bank account,
for the purpose for which the Permit is issued.

g/ﬁ:fr’%'fﬁﬁﬁ;;ﬁff#ﬂ’ R E R E ST L E R R L X d»,p lll- et B
P AT SR ER G 2 X R L REE G ML N (BlhoF it Eh o ERIZ 2 LR
:;) ) uJ EFT R G EATA N EZ MG o Mg f ég“wizz» TR K R

%éﬁﬁ“ﬁ\ﬁkwi@ﬁ<%i§“ﬁ@m>(%%;)%%(1)@m%h,_ﬁﬁguﬁﬁ
FIOEAF ST OE G RERT OGN (B FEFFEN) P PR TAREEE
The Permittee is held accountable for the donations collected and disbursements made in relation to the
fund-raising activities approved under the Permit. The Permittee is required to prepare an income and
expenditure account, including all the monies received from public subscription and a detailed breakdown of
every disbursement item (e.g. expenses in auditing, transportation, printing and stationery, etc.) related to the
fund-raising activities covered by the Permit for audit by an accountant or firm or corporate practice whose
name appears on the list of certified public accountants holding practising certificates or on the list of firms
or corporate practice registered under the Professional Accountants Ordinance, published in the Gazette by
the Registrar of the Hong Kong Institute of Certified Public Accountants under Section 32(1) of the
Professional Accountants Ordinance, Cap. 50.

BT F7T BT PG AR L Ol Ao pF T L RS - BEE P AL S0t
RAGAFFEL A RFEFIFNBAREFF - FF -2 = p gl
I Circular on Reporting on General Charitable Fund-raising Activities Covered by Public Subscription
Permits issued by the Social Welfare Department | % 3 & > 7 AL € AR f] F 2 5 Lﬁ BADRE F VT %
PEER PR o

An original of the audited report thereon shall be forwarded to the Director of Social Welfare within 90 days
of the last event day approved in the Permit. An assurance report certified and issued by the certified
public accountants in accordance with the “Circular on Reporting on General Charitable Fund-raising
Activities Covered by Public Subscription Permits issued by the Social Welfare Department” issued by the
Hong Kong Institute of Certified Public Accountants dated 30 November 2007 is acceptable for the purpose
of the relevant permit conditions.

PSPAF 01/2012



(11)

(12)

(13)

FEAOGEAE S PP TAL Y o PR T B R RO S D e Rl
A= i o

If the money raised is donated to any organisation or institution solely for charitable purposes, copy of a
receipt from the organisation or institution is required.

FUTEEIE G LB EPFFT ’3fﬂ%ﬁ§1‘#/? EIFT A ATREGE S - AR R HAeit 4 L
PR ERANTHEY - FRE T gEe
(i) FZWHEORT  RFTEAFFLRALELRT
(i) i ens 47
(i)  tpfpauizn ;&
(iv) BSHE5 %6 R a2 .
1*;#’*1'9'13_( ) m#ﬁ#? FVHF A E R (s - BEEp Bzt L pp "?’4}—‘57@5?']%%{1@
Hapy (T OEFER) 2 2F 7 HFL e T 1hald P B e TRENPFE A
/:ﬁgﬁ%ﬁxﬁﬁﬁ?mmiw>mAiﬁ% %*ﬁ@00\<ﬂ)*(w>ﬁ%ﬁ’ﬁf
EFT R TPESER S - BER DAL PP o A AT FFEER G M- R e
ol ALk Ro BFiEG BINF o
Where the monies donated are to be spent in Hong Kong, the Permittee shall publish the audited report by
one of the following options within 90 days of the last event day approved in the Permit:
Q) on the organisation’s own website which allows free access by the general public;
(i) inthe organisation’s Annual Report;
(iii)  in the organisation’s newsletter; or
(iv) inthe organisation’s special circular to its members.
For option (i), the Permittee shall notify the Director of Social Welfare of the link (with print-screen image
of the website), submit a downloaded hard copy within 90 days of the last event day approved in the Permit,
keep the audited report on its website for at least six months continuously and retain hard copies for public
inspection upon request. For options (ii), (iii) and (iv) above, the Permittee shall forward a copy of the
publication to the Director of Social Welfare within 90 days of the last event day approved in the Permit and
shall make the publication available to the public upon request.

FETEEAIE G LAB LR R EFFT ‘%%ﬁﬁ&ﬁ PR Bt - BER P A
L Lpp ’%%gl—*ﬂ;*‘v\ BuY 2 T AARET - P R HEFEUEITFAARET - PER
FFEP > ZTHLFREFEIAEARTEFFE -
Fe- EFFE DL FARERT LY EFEFTEDBRET AT R AR - B
ﬁ"']ﬂﬁ}’i&;"‘{"‘]ﬂ]ﬁ ,l_"ga‘,& /ﬁfﬁ_q_ll‘l)"“klj—l?ﬁﬂ—ﬁéxk,{___l/t"\71 QJI%\‘ '—‘J-g\’d;:é,

() FHORT (P RTIPY R IRL I B RTIREFIRL) T EFF

oM ALERRER

(i) pipeni 3 ;

(i)  fpanizn ;&

(iv) wﬁﬁvgﬁaﬁwvfo
:}M* i (1) PR a7 B AT B ehk (o - BEE P ﬁFL’*’L LppooeAgARTIE FRE

LHpen (@R RT OF ﬁé@)iqﬁﬁﬁr&ﬁiTémw% S N S A
AR EEGEZFTRIABAESRALLERE o a?¢h<m\ WD'(N>%%ﬁ’ﬁT
EEFTREL TPEDERLE - BEFP DAL PP o AT R FRER G HASF - Pk
FHoIA LN fp B ET HAP o
Where the monies donated are to be spent outside Hong Kong, the audited report in Chinese shall be
published in at least one local Chinese language newspaper and the audited report in English shall be
published in at least one local English language newspaper within 90 days of the last event day approved in
the Permit and copies of the said newspaper cuttings shall be forwarded to the Director of Social Welfare at
the same time.
For such fund-raising events with gross income not exceeding HK$50,000, the Permittee is given the
following options, apart from publishing on local newspapers, to publish the audited report in English and
Chinese within 90 days of the last event day approved in the Permit:

PSPAF 01/2012



(14)

(15)

(16)

(17)

(18)

(19)

(i) on the organisation’s own websites (English website for the audited report in English and Chinese
website for the audited report in Chinese) which allow free access of the general public;

(i) in the organisation’s Annual Report;

(iii)  in the organisation’s newsletter; or

(iv) inthe organisation’s special circular to its member.
For option (i), the Permittee shall notify the Director of Social Welfare of the links (with print-screen images
of the websites) and submit a downloaded hard copy within 90 days of the last event day approved in the
Permit, keep the audited report on its website for at least six months continuously and shall also retain hard
copies for public inspection upon request.  For options (ii), (iii) and (iv) above, the Permittee shall forward
a copy of the publication to the Director of Social Welfare within 90 days of the last event day approved in
the Permit and shall make the publication available to the public upon request.

EFFTEOBERREZREMDERFELE Uy hy B v o W E0E & ahd PR E
2 ZAHP o

The Permittee shall ensure that there is sufficient publicity for the proposed fund-raising activities so that the
general public is aware of the organising body and the purpose of fund-raising.

BT AR AR R RE AR e B R A T T A LGRS A @ B A
fo ik EAERTIFFREFFTE -

The Permittee shall display prominently the Permit at the approved location of the fund-raising event so as to
inform members of the public that a Permit has been obtained from the Director of Social Welfare in
accordance with the law.
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If the Permittee is authorised to conduct fund-raising on public streets, the Permittee may deploy not more
than eight staff or fund-raisers (including those stationed in the counter and those moving around solicitation)
at each approved location. For fund-raising activities to be conducted in public places other than public
streets (e.g. MTR stations, stadia, civic centres and public housing estates, etc.), the Permittee may deploy
the number of staff or fund-raisers as stipulated by the management authority of the venues concerned.
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Each staff or fund-raiser shall wear an identification tag printed with the name, logo (if applicable) and
telephone number of the Permittee.
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If the staff or fund-raisers are elders or persons with disability, the Permittee shall provide adequate and
proper care for them. The level of care required depends on the specific condition of individual staff or
fund-raisers.
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The Permit only authorises the Permittee to collect donations by the method approved in the Permit. The
Permittee must not collect donations by other methods whether instead of or in addition to the method
approved.
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If the Permittee is authorised to collect donations by moving around solicitation on public streets, the
moving around solicitation may be conducted within a boundary of ten metres (the length of a bus is about
ten to twelve metres) measured from the rim of the stationed counter as specified in the Permit. If the
boundary of ten metres includes areas beyond the purview of the Lands Department, the Permittee may only
conduct the fund-raising activities within the boundary under the purview of the Lands Department. For
fund-raising activities to be conducted in public places other than public streets (e.g. MTR stations, stadia,
civic centres and public housing estates, etc.), if the Permittee has obtained explicit approval from the
management authority of the venues concerned to conduct moving around solicitation, it should be
conducted within the boundary designated by the venue management.
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Fund-raisers shall not cause annoyance or obstruction in public places, including but not restricted to areas
next to the entrances / exits of public transport (e.g. ferry piers, Stations of all lines of the Mass Transit
Railway, The Peak Tramways Stations, Airport Passenger Terminal Building, etc). If complaint is received
from the public about any nuisance or inconvenience caused, the organisers shall act in accordance with the
advice given by police officers at the scene or by the management authority of the venues concerned.
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Other Points to Observe
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Apart from complying with the conditions specified in the Permit, Applicant / Permit Holder shall observe the
following where applicable:
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The Permit does not in any way release your organisation from compliance With any statutory / other
requirements of the proposed fund-raising activities nor does it in any way affect or modify any
requirements your organisation may have already entered with other authorities. For example, your
organisation must have obtained venue approval from the relevant management authority or from the Lands
Department as appropriate. If you have not yet done so, please make applications without further delay.
If you are also organising a lottery in conjunction with the fund-raising activities approved under the Permit,
a licence from the Television and Entertainment Licensing Authority is required. If there are other
fund-raising activities to be organised in the form of variety shows or entertainment in public places, a
Places of Public Entertaining Licence is also required from the Food and Environmental Hygiene
Department. If there is charity sale in public places, a Temporary Hawker Licence may also be required
from the Food and Environmental Hygiene Department.
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If receipts are to be issued for the collections of donations, you shall ensure that they are serially numbered
and are properly stamped with your organisation’s chop or seal.
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If your organisation is exchanging souvenirs for donations, you should avoid the use of stickers / labels /
badges similar to flags to prevent creating confusion to the public that flag selling activities are being
conducted.
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If there are changes in the address and contact information of your organisation including telephone number,
facsimile number and e-mail address, you should inform the Department immediately.
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The applicant organisation should allow staff of the Social Welfare Department to visit both the premises
and the activities of the organisation to assist the assessment of the application.
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The list of organisations issued with Public Subscription Permits to raise funds for charitable purpose in
public places will be uploaded on the SWD Homepage.
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http://www.icac.org.hk/tc/prevention_and_education/pt/index.html -

The Social Welfare Department has promulgated respectively the “Guidance Note on Internal Financial
Controls for Charitable Fund-raising Activities” and the “Reference Guide on Best Practices for Charitable
Fund-raising Activities” for reference and voluntary compliance of the charities. Charitable organisations
may visit the SWD Homepage to browse or download these documents at
http://www.swd.gov.hk/en/index/site_pubsvc/page_controlofc/.  The Independent Commission Against
Corruption (ICAC) has launched the “Best Practice Checklist — Management of Charities and Fund-raising
Activities” for reference by charities. Charitable organisations may visit ICAC Homepage to browse or
download the document at http://www.icac.org.hk/en/prevention_and_education/pt/index.html.
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http://www.swd.gov.hk/doc/Control_of_Char/gnifc_c.pdf
http://www.swd.gov.hk/doc/Control_of_Char/Booklet%2020100603tc.pdf
http://www.swd.gov.hk/tc/index/site_pubsvc/page_controlofc/
http://www.icac.org.hk/filemanager/tc/Content_1031/fund_raising.pdf
http://www.icac.org.hk/filemanager/tc/Content_1031/fund_raising.pdf
http://www.icac.org.hk/tc/prevention_and_education/pt/index.html
http://www.swd.gov.hk/doc/Control_of_Char/gnifc_e.pdf
http://www.swd.gov.hk/doc/Control_of_Char/gnifc_e.pdf
http://www.swd.gov.hk/doc/Control_of_Char/Booklet%2020100603e.pdf
http://www.swd.gov.hk/doc/Control_of_Char/Booklet%2020100603e.pdf
http://www.swd.gov.hk/en/index/site_pubsvc/page_controlofc/
http://www.icac.org.hk/filemanager/en/Content_1031/fund_raising.pdf
http://www.icac.org.hk/filemanager/en/Content_1031/fund_raising.pdf
http://www.icac.org.hk/en/prevention_and_education/pt/index.html
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Enquiries
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Enquiries relating to applications for Public Subscription Permits may be dlrected to the Charitable Fund-raising
Control Team on 2832 4311 or 2832 4333.
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Notice to Data Subject Before Collection of Personal Data
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Please read this notice before you provide any personal data to the Social Welfare Department
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Purposes of Collection
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The personal data supplied by you will be used by the Social Welfare Department (SWD) to provide appropriate
assistance or service from SWD which is relevant to your needs, including but not limited to monitoring and
review of services and conducting of research and surveys, and for discharging statutory duties. The provision
of personal data to SWD is voluntary. If you do not provide sufficient personal data, we may not be able to
process your application or provide assistance / service to you.
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Classes of Transferees
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The personal data you provide will be made available to persons working in the Department on a need-to-know
basis. Apart from this, they may only be disclosed to the relevant parties or in the circumstances listed below:-

(1) Other parties such as government bureaux / departments, non-governmental organisations and public
utility companies if they are involved in the assessment of application from or provision of service /
assistance to you;

(2) Where such disclosure is authorized or required by law; or

(3) Where you have given consent to such disclosure.
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Access to Personal Data
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Except where there is an exemption provided under the Personal Data (Privacy) Ordinance, you have a right of
access to and correction of personal data held on you when the data have not been erased. However, data will
usually be erased after fulfilling the purposes of collection. Your right of access under the Ordinance means the
right to obtain a copy of your personal data subject to payment of a fee. Applications for access to data should
be made either on application form or by a letter. Application forms for access to data are available at offices /
centres of SWD.
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Enquiries, Access to and Correction of Personal Data
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Please ensure that the data you provide to SWD are accurate. If you have enguiries concerning your application
for assistance / service or if there are changes in the data you provide, please contact the office which collected the
data from you.
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Requests for access to personal data collected by SWD and correction of data obtained from a data access request
should be addressed to —

EXECRIE I Director of Social Welfare

[Jj?:& : f? J’z iiE (BLEHEF)] [Attn: Executive Offlcer (Charitable Fund-raising Control)]

PEE b DR EAT S L2485 Office : Rooms 3601-02, 36/F,
36436013 02% 248 Queen's Road East, Wanchai,

Hong Kong

T e 1 28324311 Tel. No. . 28324311
(PR R - 3 YT (During office hours from 8:45 a.m. to
LA e LT AT TE -z 1:00 p.m. and 2:00 p.m. to 6:00 p.m.,
T E - phL o) Monday to Friday)

[ S 1 28380441 Fax No. . 28380441

*’éwh_ . eoiifc@swd.gov.hk Email Address : eoiifc@swd.gov.hk
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Subventions Branch

Social Welfare Department
Revised January 2012
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