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Appendix 3

Accreditation Application / Renewal Application
Section I
Please tick in the appropriate box
[  ]
Application is hereby made for a Certificate of Accreditation for Intercountry Adoption.

[  ]
Application is hereby made for a renewal of Certificate of Accreditation for Intercountry Adoption.

Existing Certificate Number
:                     
The following documents should be attached to this document for the purpose of accreditation:

(1) Certificate of Incorporation and Memorandum and Articles of the Association, specifying that the applicant is authorized to operate child welfare services on a non-profit-making basis.

(2) Letter of approval to operate service as an approved charitable organization registered under Section 88 of the Inland Revenue Ordinance

(3) Audited Accounts of the organization in the last 3 years

Section II
Particulars of the Applicant Organization
(a)
Name of the Organization in English:

(b)
Name of the Organization in Chinese:

(c)
Address of the Organization:

                                                                                                         Number and Name of Street/Estate



District


Hong Kong/Kowloon/New Territories *

(d)
Telephone Number :                                  
(e)
Name of Responsible Person of the Organization:

Mr/Mrs/Miss/Ms *                                       

(English, surname first)


               (Chinese)


Position held in the Organization :

Section III
Particulars of the designated section providing intercountry adoption service.
(a)
Name of the designated section:

(b)
Name and job title of the Supervisor of the designated section:

(c) Address of the designated section:

(d)
Telephone number:                                 
(e)
Number of registered social workers working in the designated section : 


________________________________________ 

(f)
Year of experience of the Organization in providing intercountry adoption service and related services (such as intercountry child welfare services if applicable. Please specify) : 
____________________________________________________ .

(g)
Nature of the designated section : (Please tick as appropriate) :

[  ]
Subvented

[  ]
Self-financing and non-profit-making

(h)
Is there a committee or board of directors set up by the organization to monitor the adoption work of the organization? (Please tick as appropriate)


[  ]  Yes


[  ]  No


Name of the monitoring body: 


________________________________________________________________

(i)
Are there written policy and working procedures governing the operation of the agency’s intercountry adoption service? (Please tick as appropriate and attach to this application if available)


[  ]  Yes


[  ]  No

(j)
Is there a mechanism in place to handle complaints arising from the adoption service provided by the organization? (Please tick as appropriate and attach to this application if available)


[  ]  Yes


[  ]  No

(k)
Has there been any lawsuit against the organization or its personnel in providing the intercountry adoption arrangement including conviction of offences against children? (Please tick as appropriate)


[  ]  Yes


[  ]  No


Dates, details and outcome of the lawsuits : 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(l)
Does the organization have any established overseas network of government bodies and/or licensed/accredited bodies in the arrangement of both Convention and non-Convention intercountry adoption? (Please tick as appropriate) 


[  ]  Yes
(please state the countries involved and provide information on 
the intercountry adoption program run by the organization, if 
available)

[  ]  No


(m)
For organizations not providing intercountry adoption service at the time of application but wishing to commence such service, please state the organization’s plan to establish overseas network of government bodies and/or licensed/accredited bodies in the arrangements
of intercountry adoption.


Reasons of application for accreditation and the applicant’s records of intercountry adoption services 

________________________________________________________________________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________
________________________________________________________________
Section IV
Proposed schedule of fees for providing intercountry adoption services
(a) For organizations currently operating intercountry adoption, please provide detailed information on the programs under your operation and list out the breakdown of fees on the services provided (e.g. initial registration/administration fees, home assessment, escort service, placement supervision and courier fees, etc) in each country.
________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________

(b) For organizations which are not operating intercountry adoption service, please state your proposed schedule of fees in each planned intercountry adoption program.  A breakdown of fees charged on the services provided for each program is required to be submitted.

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________

Section V
Declaration by duly authorized officer of the applicant
I declare that :

(a)
the information in this application (including information contained in documents submitted in support of this application) is to the best of my knowledge and belief true and correct and not misleading as at the date of this application; and

(b)
the operation, keeping, management or other control of the designated intercountry adoption section referred to Section II above is under my continuous and personal supervision.

Date:                       
Organization
:                              
Signature of duly authorized officer
:                             
  
Name of officer
:                                 

Designation
:                                 

Organization chop
:                                         

Note:
The applicant should provide information listed in the Appendix to the Application Form and forward the required documents to the Family and Child Welfare Branch, Social Welfare Department at:

7/F., Wu Chung House,

213 Queen’s Road East,
Wan Chai,
Hong Kong


Information to be contained in an application for granting/renewal of accreditation to operate intercountry adoption services

	Documents/records/information

	I. Background Information

	· Brief history of agency

	· Policy/goal/mission statement

	· Board of Directors, organization chart, staffing structure

	· Roles and responsibilities of the adoption committee or sub-committee of the organization overseeing the delivery of adoption service

	· Annual report/Year Book/Newsletter/Publication/Brochure

	

	II. Services

	· Plans of the adoption service to be delivered, including service types, eligibility criteria of service recipients, guidelines on delivery of service

	· Experience of the organization in adoption or related family and child welfare services

	· Qualifications, experience and duties of the designated officer-in-charge and staff of the adoption service section of the organization

	· Office facilities including the availability of interview rooms to ensure confidentiality

	· Service statistics on adoption services, e.g. number of children adopted through the agency’s adoption program, types of special needs children placed for overseas adoption, length of adoption processing time by the agency in Hong Kong, etc, if applicable (latest 3 years)

	· Assessment reports on service performance monitoring system (latest 3 years) endorsed by SPMS Unit of SWD

	· Mechanism in place to handle complaints

	

	III. Financial Status

	· Status (subvented or self-financing service)

	· Source of funding

	· Schedules of fee charging for adoption service

	· Audited financial reports (latest 3 years)

	

	IV. Overseas Network & Commendation

	· Branches in other states (with indication on the map)

	· List of overseas network of government bodies or accredited adoption bodies in arrangement of intercountry adoption with proof

	· Three letters of commendation from professionals, local leaders and other social welfare organizations etc.

	

	V. Case reports

	· Samples of completed child study report

	· Samples of completed home study report

	

	VI. Track Record

	· Any previous law suits of the organization in relation to its service

	· Conviction of offences against the Adoption Ordinance (either of staff or of agency)

	· Disruption of adoption placement (if any) for latest 3 years

	

	VII. Others

	· Separate accounts of the intercountry adoption unit

	· Salaries of employees and directors/administrators

	· Evaluation reports from the overseas counterparts on the agency’s adoption program in Hong Kong, if applicable. 


* Delete as appropriate








� This item is only applicable to applicants who apply for a renewal of certificate


� The Application Form must be stamped with an official chop of the organization
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