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Lotteries Fund Application

orm (Works/Furniture/Equipment)
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Please Study the Guildance

otes at Appendix 5 and the Lotteries

und Manual carefully before you complete the form.

General Information Sheet

1. Eijﬁ‘,ﬁgﬁ' pY g 55 BT G0 R S

Brief description of the applying service unit

11 ff%@ﬁ{n}vf‘% :

1.2

Operating agency:
AR b
Service unit:
121 &7
Name:
122 gl :
Service nature:
123 gk
Address:
124 FElEsyER () BRS -
-mail Address and Fax Number:
125 spj@iss-(gres B ) |
Correspondence Address
(if different from above):
126 FEssk* B”FL_—,H—:F“I”; &
ontact persE)n & telephone no.:
127 [iEEIR] (F]1F) ¢
Commencement of operation (month/year):
1.2.8

BRI 43t AR 1 30 (71 ) -

Commencement of subvention (month/year):
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Reasons for the application (a comprehen Ive dFescnptlon of the backgrourq reason and purpose of this
application, not justifications for each requested item)

L= A
Summary of the application
Category F lﬁ%é’&? (tv ?:IHW Yt * %}ﬁti)
5 (i ,iﬁgl AR v )
Amount requested Attachment (in har and soft copies)
$ (please tick where appropriate)
1 AEE ( ) w1 ]
Works item Appendix
1 2 [ ]
and
EAEIEL ( ) w3 []
Furniture & equipment Appendix
3.3 4 ARSI () ( ) w3 ]
Others, such as purchase or overhauling of Appendix

vehicle (please specify)

ARE ( 0 )
Total :

=5 MR A L SUAS BOAE e B AR [ I S 5 AR IR B 5 B = S
I o 5 o R e SR o E B ) R B

I have read the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully befor completing
this form. | have also enclosed all the supporting documents required.

FIF B E :
Prepared by (%) (Signature)

E

Name

Fih
Post

ﬁ:f nghone No.

FIEq
Date
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Appendix 1
553 s
Arg T "PpEHBEARR ( Eifi)
Summary of Applicatron for Lotteries Fund Grant for Works Items (See Note)
“BIE ] e HEE () =
Item No. Summary of Items Requested Amount ($) Remarks
L |-
Works Items
11 [pEEd T
Concrete Works
1.2 I
Biickwork & Blockwork
13 A2 st (Bt T D 2R
Carpentry & Joinery (including Ironmongery)
14 [T A
Metal Works
L5 |y i
Plastering & Finishes
16 |H-ePE=bEE T A
Plumbing and Drainage
17 |DLIhEEe T A
1.8 jﬁnpfkbfﬁﬁ’m‘ FH
Painting
19 |Ee i
Iecttlcal Works
110 |PE% ~ )= 2 éTT%[ %4&’*_
Heating, Ventllatlorrand A|r condltlonlng Works
111 R Bﬁ%ﬁpgﬁ&’*'*
Fire Services Installatlon
1.12 %n?gr%lﬂéf’*'*
Gas Installation
113 |H 4 (R
Others (please specify)
71/51 TR THRCE 0.00
Sub total : '
Loor L[l FI[F~9H! §J*J IS JE[ FAE [ -t
2. EFJFFJX' EJ%E ,—R—R'» (P L™ e IR / |*‘1§J1$fglﬁ / I@Hl%)
Fees and Related Contractual Charges
(ONLY applicable for application when Authorized Person / Consultant is appointed)
21 |HAZ A ",HI SR ]
Prellmlnarles
22 - ;EITF a2
Contmgenues
23 |Ept /iﬁf@ﬁﬂ%[b
rofessional Fees
24 |HpEAY
Lithography
PRI RTRCE 0.00
Sub-total :
AR - 0.00
GRAND TOTAL :
e FIIET S R E TRV REAT R BT o
P\Iote : reakdown and Details of the works items should be provided in Appendix 2.
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Breakdown and Details of the Proposed WIZ)—rks Items

=3

Summarized at Appendix 1 (See Note)

Bifes 2
Appendix 2

REENT R GO Y] B
LB PR R | e IR AR (B IR )
RE WF}?—FI“ Extent of each works items, its Detailed | Quantity i e () Justification for each proposed item
Item No. dimensions / specifications location & unit Unit rate Amount ($) | (provide in separate sheet if necessary)
AR 0.00
TOTAL :
Ff;t : i ﬁ’?ﬁ‘ﬁ’lw FEITHARBE (L 1 EIJTFTE‘ J%%i’ = /#s‘?‘%’é%%ﬁw@m%%; » H f"ﬂP’»“T‘jﬁﬂﬁfJE@%?s l'ﬁ D FEER

Note :

R > o3 (0 SRR BT - R T L)

Please provide prerequisite documents (e.g. approval of the landlord/authority concerned, recommendation from other

government departments, sketches, drawings, layout plans, installation plans, quotations, specifying material & works

(9/01)

method...etc.).
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DetaiIE of Application for Lotr{;ri?s Fundﬁérant

for Furniture and Equipment including Purchase of Vehicle (See Note)
%%(Eﬁﬁﬁﬂ?ﬁﬁﬁ TRLFRIED > R

%ﬁ‘ai‘%ﬁ‘f@gl ; :"_,‘J[H}?;F,j)

Ykl
SFIE i I%F”[‘%ﬁk& f\j»f%,' L2 i Justification (please state whether it is a
;JFEPF DeEaiIs of the Quantity H Ej FEE () new item, replacement or improvement
Item No. items and locations & unit Unit rate Amount ($) item; and with elaboration)

ARFRE 0.00
TOTAL :

TR 2o 0 g TR S R HE e P R =D DB R e R -

For items outside the latest edition of the Price List of Common Furniture & Equipment, please provide at least

one quotation in support of your requested amount.
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Notes about Personal Data

ek PR

Purposes of Collection
i%%%ﬁﬁ*%ﬁﬂ@kA :
NELT cHBALPERER AT
BEEAEY o

The personal data provided by means of this form will be used by the Social Welfare Department for
assessing your application for Lotteries Fund and conducting of research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may not be
able to process your application.

¢ AR F ¥ urg#%t&ﬁamﬁ%*«é$v' WoouE EET e

€ At
Ao BB p R ﬁf%ﬂbﬁ"‘if'ﬂ o xFw nbﬂi/z}f@f"’ B e

B et Lenggy
Classes of Transferees
FRTHAR R B AT TR R AR F RN IE L 2 e iR .
The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions and departments for the purposes mentioned in above.

HRBAFTH

Access to Personal Data

3 AR (4 TR )G 00) ($486 %) 18 % ~ $22 6 2 AL 56 RAPLL o Bk
A FHRENARZ R RAERES e BRI ALRATEFH TR A TR R A -
i» o

You have a right of access and correction with respect to personal data as provided for in Section 18 and 22
and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap.486. Your right of access
includes the right to obtain a copy of your personal data provided by this form.

53

Enquiries

BAY GEAREABA TR PR RRBRNARZ R LR e T A L

Enqulrles concerning the personal data collected by means of this form, including the making of access and
corrections, should be addressed to :

AEARTIF R R[S A1 va E(E A L)

RERE

954 ip L2485

361#3601% 023

7 345 2832 4328, 2832 4340, i# £ : 2151 0573, & #8 : Ifeng@swd.gov.hk

Director of Social Welfare [Attn: Social Work Officer (Lotteries Fund)]
Room 3601-02, 36/F

248 Queen's Road East

Wan Chai, Hong Kong

Tel : 2832 4328, 2832 4340, Fax: 2151 0573, E-mail: Ifeng@swd.gov.hk
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Guidance Notes on Completing Lotteries Fund Application Form
(Works/Furniture/Equipment)

1. General

11

1.2

1.3

1.4

Please study the Lotteries Fund Manual before you lodge an application for grants
from the Lotteries Fund.

The completed application form should include the General Information Sheet as
supported by Appendices 1, 2 or 3 as appropriate. In completing item 2 of the
General Information Sheet, i.e. 'Reasons for the application’, please highlight the
purpose [e.g. renovation, alterations, improvements, acquisition of replacement/
additional furniture and equipment (F&E), etc.] and state why it is necessary (e.g.
general wear and tear, meeting safety requirements or making good defects, etc.).

Appendices 1 and 2 should be completed for works projects. Appendix 1 is the
summary of costs for the works items and Appendix 2 is the breakdown of costs
and details of the works items. Please complete Appendix 3 for the purchase of
furniture & equipment including vehicle. Please ensure to attach soft copies
(Excel) of completed Appendices 1, 2 or 3 to your application. The soft copies
of the forms may be downloaded from SWD's website.

The following paragraphs provide guidelines in completing Appendices 1, 2 and 3.

Works (Appendices 1 & 2)

2.1

2.2

2.3

For the proposed works items, please attach two copies of sketches and layout
plans, specifying materials, method and cost quotations. For electrical testing and
rectification works, please attach two copies of the schematic wiring diagram.

If the proposed works have structural implications, please attach documents
showing approval-in-principle of the landlord (e.g. Housing Department or
Housing Society) and/or relevant authorities (e.g. Buildings Department, Fire
Services Department, Environmental Protection Department, etc.).

If the proposed works are for meeting statutory requirements (such as fire, gas,
electricity, etc.), please attach copies of letters of requirement or letters of no
objection from relevant authorities (e.g. Fire Services Department, Buildings
Department, Social Welfare Department > s Child Care Centres Advisory
Inspectorate and Licensing Office of Residential Care Home for the Elderly, etc.).



2.4

2.5

Appendix 5
(P.2)

For installation/replacement of air-conditioners as works items, please supply
information on the dimension and function of the area served, the type and power
of air-conditioners and installation proposal. If the installation has structural
implications, please follow para. 2.2 above. (Note : Installation of split-type air-
conditioners on external wall is considered as a structural alteration to the building
and approval from the Buildings Department or Housing Department should be
submitted together with your application.)

If built-in furniture instead of loose furniture is required, please provide
justifications and attach location plans and drawings with dimensions and cost
quotations.

Furniture and Equipment (Appendix 3)

3.1

Please refer to the Price List of Common Furniture and Equipment and the F&E
Lists (both available on SWD's website), where appropriate, before completing this
part. Please note that loose F&E items are standard provision. Built-in furniture
should be classified as works items and entered in Appendices 1 and 2 (see
paragraph 2.5 above). Quotations and drawings with dimensions, and/or catalogue
are also reauired for our examination.

Vehicle Repairs/Overhauling or Purchase of Vehicle (Appendix 3)

4.1

4.2

(9/01)

For vehicle repairs and overhauling, please provide reasons (e.g. annual inspection
or damage due to an accident) and attach photocopy of the vehicle registration
document and the quotation for the proposed repairs and overhauling. Please note
that when the cost for repairs/overhauling does not exceed $100,000, the related
cost should be met in the Block Grant for NGOs providing SWD - subvented
services.

For procurement of a new vehicle, please provide a quotation. For the replacement
of vehicle, please also attach photocopy of the registration document of the existing
vehicle to be replaced and quotation for repairs to facilitate technical vetting of
Electrical & Mechanical Services Department. If specifications of the replacement
vehicle is different in terms of additional capacity and ancillary equipment (e.g.
tail-lift), please provide justifications. The application to fund the procurement of a
new vehicle should exclude items of recurrent nature (such as licence fee, insurance
premium, TAVA levy, etc.) which will not be supported by the Lotteries Fund.
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