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Lotteries Fund Application Form (Works / Furniture / Equipment)

fifFF 5.1 (37 1 F)
Annex 5.1 (P.1)

Please study the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully
before you complete the form.
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General Information Sheet
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Brielf'description of the applying service unit
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Operating NGO:
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Service unit:

1.2.1
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1.25

1.2.6

127

1.2.8
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Name:

e
Service nature:

R i
Address:

P 10 3 BETE:
E-mail Address and Fax Number:

SEFHOIE - f):

Correspondence Address (if different from above):

ooy N, et O .
E-r q*lﬂﬁ.

ontact person & telephone no.

PREEL P (7] 1 )
Commencement of operation (month / year):
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Commencement of subvention (month / year):
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Reasons for the application (a comprehenswg descrlptlon of the background, reason and purpose of this application, not

justifications for each requested item)

e

Summary of the application

P
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Category Amount requested Attachment (in hard and soft copies)
$ (please tick where appropriate)
31 A ( ) i 1
Works item Appendix
L4 2
and
32 [EEMAE ( y M3
Furniture & equipment Appendix
33 U Py, QRIS P ( y g3
Others such as purchase or overhaulmg of Appendix

vehicle (please specify)

e ( )
Total:
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I have read the Guidance Notes at Appendix 5 and the Lotteries Fund Manual carefully before
completing this form. | have also enclosed all the supporting documents required.
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Prepared by (%) (Signature)
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Name
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Post

Terephone No.
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Date

(1/10)



A
2]

I E

Summary of Application for Lotteries Fund Grant for

£
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Fifgs 1
Appendix 1

orks Items (See Note)

I E = AL R &
Item No. Summary of Items Requested Amount ($) Remarks
1. Z BN
Works Items
11 e A
Concrete Works
12 ﬁi
Brickwork & Blockwork
1.3 HIRATH T (EIJ?F", T I EfEE)
Carpentry & Joinery(including Ironmongery)
14 SEREN T A
Metal Works
15 |y i A
Plastering & Finishes
16 |HARERBAER
Plumbing and Drainage
1.7 SRS T A
Glazing
18 [yl e A
Painting
1.9 i e
lectrical Works
110 (B3 » stk S At A
Heating, Ventilation and Alr -conditioning Works
111 ?F‘Jﬁ’ﬁ%ﬁﬁ%ffp'j
Fire Services Installation
112 [
Gas Installation
113 [# PER)
Others (please specify)
SiZE 1 pAEHEAE
ub-total
2. I E R A A L (PO e ) P SORTRLY < PR
Fees and Related Contractual Charges
(ONLY applicable for application when Authorized Person / Consultant is appointed)
21 [T ARV ) R
Preliminaries
2.2 = *EﬁFJ“JS
Contingencies
2.3 Tap Eﬁi@&ﬂ@
rofessional Fees
24 H55
Lithography
J3Zf 2 pEHEEE
ub-total
RHAE
GRAND TOTAL
= Al '.“,” IR e PRI 4 2 o
F\Iote : Ereakdown and Details of the works items should be provided in Appendix 2.
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Breakdown and Details of the Proposed

[

B 2
Appendix 2

orks lItems

Summarized at Appendix 1 (See Note)
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ltemno. |Extent of each works item, its Detailed Quantity ?ﬂ IF? REEoy) Justlflca'uon for each proposed item
dimensions / specifications location & unit | Unit rate | Amount ($) | (provide in separate sheet if necessary)
AR
Total
E Al f FgT b F‘?ﬁ‘#‘w FITHRBY (i :v}” WE= 1 }‘y@f&“ﬁé i % » H PR Hiiﬁﬂuf, A
IFIH s 5y [ﬁl 7%{1 s ﬁ[ﬁl s %l%—]?ﬁ P ﬁ [ g ‘f‘”i %’V)
Note : Please prowde prerequmte documents (e g. approval of the landlord / authority concerned, recommendation from other
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government departments, sketches, drawings, layout plans, installation plans, quotations, specifying material & works

method ... etc.).
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Appendix 3
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Details of Application for Lotteries Fund Grant
for Furniture and Equipment including Purchase of Vehicle (See Note)

HERFE EURLEERIE D RO
s o 5
FIE! SRR IR R i i Jus’gificatron_(please state whether it
i Details of the Quantity it HEG) Is a new item, replacement or
Item no. items and locations &unit | Unitrate | Amount ($) improvement item; and with
elaboration)

R RE
Total

(1/10)
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For items outside the latest edition of the Price List of Common Furniture & Equipment, please provide at least
one quotation in support of your requested amount.
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Notes about Personal Data

fofk B i
Purposes of Collection

%%\,fﬁé»ﬁ%i—féf#ﬁq%&}*ﬁ}i B A A g EAL §5§’f - B AV gyg«%ﬁgﬁ@mﬁéé\éf v ’3-, AR Eﬂ;g«frp’%
H2* cHEBALRBEEDR ’\ :;lr“}—' RN Bl . R g ] TR AFT ﬂbﬂ/z/%;}“’ B enpE X
A X

The personal data provided by means of this form will be used by the Social Welfare Department for
assessing your application for Lotteries Fund and conducting of research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may not
be able to process your application.

v H s g A TR L gy
Classes of Transferees

ﬂx%ﬁ;a’%ﬁ.iﬁﬁvﬁﬁ?; # A ?11_' » AL g I—EIfTﬁ BT A s B R IRP T 2 ikt ik o
The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions and departments for the purposes mentioned in above.

HREBAFTH
Access to Personal Data

I =

g g (B A FRGR)EN) (%486 F) % 185~ % 22524 1 % 6 ARl T 3
Mineanp A FRENARE izl & R nenB B & 3550 AL RATEAFH AR B A T gl 2
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You have a right of access and correction with respect to personal data as provided for in Section 18 and 22
and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap.486. Your right of access
includes the right to obtain a copy of your personal data provided by this form.

NE

%3
Enquiries
B G A e B A TR EOAE RN AR E R e T A LR

Enquiries concerning the personal data collected by means of this form, including the making of access and
corrections, should be addressed to :

g AnlF ¥ & Director of Social Welfare

(7t g1 ivi E(FEEXAL)] [Attn: Social Work Officer (Lotteries Fund)]
B g Room 3601-02, 36/F

é b= /? =

9k 248 5 ssgn(gﬁsien s Road East

16’1{3 3601 = 02 % Hong Kong

% 28324328, 28324340 Tel : 28324328, 2832 4340

2 . 21510573 Fax: 21510573

@ 20 ¢ Ifenq@swd.gov.hk E-mail: Ifenqg@swd.gov.hk
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Guidance Notes on Completing Lotteries Fund Application Form

(Works / Furniture / Equipment)

General

1.1

1.2

1.3

1.4

Please study the Lotteries Fund Manual before you lodge an application for
grants from the Lotteries Fund.

The completed application form should include the General Information Sheet
as supported by Appendices 1, 2 or 3 as appropriate. In completing item 2 of
the General Information Sheet, i.e. ‘Reasons for the application’, please
highlight the purpose [e.g. renovation, alterations, improvements, acquisition
of replacement / additional furniture and equipment (F&E), etc.] and state why
it is necessary (e.g. general wear and tear, meeting safety requirements or
making good defects, etc.).

Appendices 1 and 2 should be completed for works projects. Appendix 1 is
the summary of costs for the works items and Appendix 2 is the breakdown of
costs and details of the works items. Please complete Appendix 3 for the
purchase of furniture & equipment including vehicle. Please ensure to
attach soft copies (Excel) of completed Appendices 1, 2 or 3 to your
application. The soft copies of the forms may be downloaded from SWD’s
website.

The following paragraphs provide guidelines in completing Appendices 1, 2
and 3.

Works (Appendices 1 & 2)

2.1

2.2

2.3

For the proposed works items, please attach two copies of sketches and layout
plans, specifying materials, method and cost quotations. For electrical testing
and rectification works, please attach two copies of the schematic wiring
diagram.

If the proposed works have structural implications, please attach documents
showing approval-in-principle of the landlord (e.g. Housing Department or
Housing Society) and / or relevant authorities (e.g. Buildings Department, Fire
Services Department, Environmental Protection Department, etc.).

If the proposed works are for meeting statutory requirements (such as fire, gas,
electricity, etc.), please attach copies of letters of requirement or letters of no
objection from relevant authorities (e.g. Fire Services Department, Buildings
Department, Social Welfare Department’s Child Care Centres Advisory
Inspectorate and Licensing Office of Residential Care Home for the Elderly,
etc.).
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2.4

2.5

Appendix 5
(P.2)

For installation / replacement of air-conditioners as works items, please supply
information on the dimension and function of the area served, the type and
power of air-conditioners and installation proposal. If the installation has
structural implications, please follow para. 2.2 above. (Note : Installation of
split-type air-conditioners on external wall is considered as a structural
alteration to the building and approval from the Buildings Department or
Housing Department should be submitted together with your application.)

If built-in furniture instead of loose furniture is required, please provide
justifications and attach location plans and drawings with dimensions and cost
quotations.

Furniture and Equipment (Appendix 3)

3.1

Please refer to the Price List of Common Furniture and Equipment and the
F&E Lists (both available on SWD’s website), where appropriate, before
completing this part. Please note that loose F&E items are standard provision.
Built-in furniture should be classified as works items and entered in
Appendices 1 and 2 (see paragraph 2.5 above). Quotations and drawings with
dimensions, and / or catalogue are also required for our examination.

Vehicle Repairs / Overhauling or Purchase of Vehicle (Appendix 3)

4.1

4.2

For vehicle repairs and overhauling, please provide reasons (e.g. annual
inspection or damage due to an accident) and attach photocopy of the vehicle
registration document and the quotation for the proposed repairs and
overhauling. Please note that when the cost for repairs / overhauling does not
exceed $50,000, the related cost should be met in the Block Grant for NGOs
providing SWD-subvented services.

For procurement of a new vehicle, please provide a quotation. For the
replacement of vehicle, please also attach photocopy of the registration
document of the existing vehicle to be replaced and quotation for repairs to
facilitate technical vetting of Electrical & Mechanical Services Department.
If specifications of the replacement vehicle is different in terms of additional
capacity and ancillary equipment (e.g. tail-lift), please provide justifications.
The application to fund the procurement of a new vehicle should exclude items
of recurrent nature (such as licence fee, insurance premium, TAVA levy, etc.)
which will not be supported by the Lotteries Fund.
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