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Chapter 1

Introduction

1.1 Ambit and Approving Authority of the Innovation and Technology
Fund for Application in Elderly and Rehabilitation Care

1.1.1 The Chief Executive of the Hong Kong Special
Administrative Region, in the 2017 Policy Address,
announced the setting up of a $1 billion Innovation and
Technology Fund for Application in Elderly and
Rehabilitation Care (I&T Fund) to subsidise elderly and
rehabilitation service units to procure/rent or try out
technology products for improving the quality of life of
service users as well as reducing the burden and pressure of
care staff and carers.

1.1.2 Grants from the I&T Fund are normally used to meet non-
recurrent commitments for procurement/rental or trial use of
innovative technology products. The innovative technology
products in the case of procurement and rental include not
only devices, equipment and tools that help enhance the
effectiveness and quality of care, but also mobile applications
and high-end hardware and software (e.g. systems that can
effectively and accurately record the activities, health
conditions and medical records, etc. of elderly persons and
persons with disabilities). Applicant organisations can also
apply for subsidy to trial use newly developed technology
products in their elderly and rehabilitation service units.

1.1.3 Innovative technology products falling within the ambit of the
[&T Fund should meet the following criteria: (a) should be
able to facilitate rehabilitation of the elderly or disabled
service users of the applicant service units; (b) should be able
to prevent occurrence of risks, e.g. fall risk, abscondence risk,
etc. to the elderly or disabled service users of the applicant
service units; (¢) should be able to reduce the caring burden
and pressure of the care staff of the applicant service units;
(d) should directly hook up with innovation and technology,
i.e. but not materials only, not non-innovative technology
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products, etc.; and (e) should be innovative technology items
outside the ambit of common furniture and equipment lists of
the relevant service units normally supported by the Lotteries
Fund. Moreover, the hardware, infrastructure and facilities of
the applicant organisations or applicant service units should
be able to support their applied innovative technology
products, where applicable.

1.1.4 Eligibility of applicant organisations:

(a) All non-governmental organisations and private
organisations (private organisations as specified below)
currently (i.e. at the time of applications) receiving
subsidies from the Social Welfare Department (SWD)
and providing subsidised residential care services for the
elderly, including Contract Homes, or persons with
disabilities, community care and support services for the
elderly, or day rehabilitation and community support
services for persons with disabilities can make
applications for the I&T Fund (also at the time of
approval for being eligible to be approved with the fund,
and at the time of grants utilisation for being eligible to
be released of the grants). Eligible private organisations
include (i) residential care homes for the elderly
participating in the Enhanced Bought Place Scheme; (ii)
residential care homes for persons with disabilities
participating in the Bought Place Scheme; (ii1) self-
financing nursing homes participating in the Nursing
Home Place Purchase Scheme; (iv) recognised service
providers (RSPs) under the Community Care Service
Voucher Scheme for the Elderly; and (v) RSPs under the
Pilot Scheme on Residential Care Service Voucher for
the Elderly.

(b) The eligibility for subsidy for procurement and rental of
I&T Fund was expanded in September 2022 to include
private and self-financing residential care homes for the
elderly and persons with disabilities with licenses
/certificates of exemption issued by SWD or the
Department of Health.

1.1.5 Eligible applicant organisation may apply for grant under the
[&T Fund by individual eligible service unit, or it may make
joint application on the basis of eligible cross service units of
the same organisation for shared procurement, rental or trial
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use of innovative technology products. In making a joint
application, the applicant organisation should state in the
application form the specified distribution of the amount and
percentage of the applied and approved grant from the I&T
Fund to be assigned to each of the service units involved in
the joint application. Virement of grants among individual
service units or projects of the approved applicant
organisation is not allowed.

1.1.6 In applying for and using grants from the I&T Fund to
procure, rent or trial use innovative technology products, the
applicant organisations have to ensure and undertake that use
of any of the products will comply with all the related and
necessary statutory Ordinances, operational guidelines, rules
and guidelines, codes of practice, etc. governing the operation
of their services, including but not limited to the Residential
Care Homes (Elderly Persons) Ordinance (Cap. 459) and
regulation, Hospitals, Nursing Homes and Maternity Homes
Registration Ordinance (Cap. 165), Residential Care Homes
(Persons with Disabilities) Ordinance (Cap. 613) and
regulation, Electrical Products (Safety) Regulation (Cap.
406G), Personal Data (Privacy) Ordinance (Cap. 486) of the
laws of Hong Kong, etc. Moreover, they must undertake and
ensure that the products to be in use have fulfilled all the
required certifications, etc. safeguarding the health and safety
of all the service users and staff members of the service units
as well as the public and environment concerned.

1.1.7 For 1&T Fund applications for procurement, rental or trial use
of innovative technology products, the applicant
organisations, their Board of Management, Head or staff
cannot have any ownership or share of ownership of the
applied products.

1.1.8 The applicant organisations have to effect and ensure that
their insurance and compensation as well as complaint policy
can cover any complaint on, loss of or damage to the applicant
service units’ premises and properties or injury or death of
persons (e.g. staff members, service users and the public).
The Government and its employees or agents will not bear
any liability whatsoever for or in respect of the above.

1.1.9 The applicant organisations have to ensure and effect that at
6
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their own resources they will have the required and qualified
professionals (e.g. occupational therapist, physiotherapist,
pharmacist) to operate and monitor the innovative technology
products procured, rented or trial used, whenever and
wherever necessary as so required by the use of the innovative
technology products supported by the I&T Fund. The
applicant organisations will also have to ensure that they will
be able to absorb all recurrent financial consequences arising
from the use of the I&T Fund grants.

1.1.10 Except for the applications for procurement or rental of
innovative technology products exactly identical to those on
the reference list of Recognised Technology Application
Products stated in paragraph 2.3.1, the SWD will arrange
technical assessments of the applications from the Expert
Group [coordinated by The Hong Kong Council of Social
Service (HKCSS)] for the reference of the SWD and
Assessment Panel (AP) of the I&T Fund in the course of
processing the applications when necessary. The AP will
assess and make recommendations on the I&T Fund
applications and advise on the amount of grants based on pre-
determined criteria. The assessment criteria include the
following areas: (a) the feasibility, sustainability and cost-
effectiveness of the innovative technology products; (b) the
benefits brought by the innovative technology products to
service users and care staff; and (c¢) the experience, ability and
professional knowledge of the applicant organisations and
service units to use the innovative technology products, etc.
Where necessary, the applicant organisation may be required
to give supplementary information at the AP meeting on their
applied project.

1.1.11 Under powers delegated from the Director of Social Welfare
(DSW), Deputy Director (Services) will approve, subject to
the advice of the AP of the I&T Fund, grants from the [&T
Fund for procurement, rental and trial use of innovative
technology products.

1.1.12 Subject to the amount and eligibility of applications, the bulk
of the $1 billion funding of the I&T Fund is estimated to be
progressively disbursed within five years starting from 2019-
20. Approval of funding is subject to the availability of the
I&T Fund. In considering the requested time period of rental
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or trial use of innovative technology products when tapping
funding support, the applicant organisations should also take
into account the possible termination of services and contracts
of the applicant service units or ending of implementation of
the I&T Fund, where applicable.

1.2 The Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care Manual (the Manual)

1.2.1 This Manual regulates matters relating to the use of the 1&T
Fund and guides the applicant organisations and approved
applicant organisations through the procedures of application,
procurement, payment and control of the I&T Fund grants.
The applicant organisations and approved applicant
organisations are required to comply with these provisions
relating to the I&T Fund grants.

1.2.2 The provisions in the Manual are prescribed by DSW who
may amend, supplement, apply, interpret and make
exceptions to them. There will be regular reviews and updates
of the Manual. Practice and guidance notes may also be
issued by the SWD from time to time to supplement the
Manual.

1.2.3 Users of the Manual are reminded that even if they are only
taking reference to this Manual on a specific type of project
(e.g. procurement or rental of innovative technology items),
they should familiarise themselves with the background and
requirements in Chapters 1, 4 and 5 also.

1.3 General Reminder

1.3.1 In all handling, processing or using applications or grants of
the I&T Fund, all Board members, staff and members
concerned of the SWD, HKCSS, AP, EG, the applicant
organisations and approved applicant organisations have to be
prohibited from all forms of bribery and corruption. They are
prohibited from soliciting, accepting or offering any bribe in
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conducting the SWD’s, HKCSS’s or organisations’ business or
affairs. In conducting all business or affairs of the SWD,
HKCSS or organisations, they must comply with the
Prevention of Bribery Ordinance of Hong Kong (Cap. 201).

1.3.2 To guard against bribery in the use of the I&T Fund, the
approved applicant organisations are required to lay down
stringent probity guidelines for the funded activities, covering
prohibition of solicitation, acceptance and offer of advantages,
acceptance of entertainment, handling of conflict of interests,
use of confidential information, etc., for their Directors /
members and staff (such as by drawing up a Code of Conduct).
The applicant organisations and approved applicant
organisations are advised to make reference to the ( Brief

Description of the BPC on Procurement) , {Sample Code of
Conduct for Non-Governmental Organisations) or {Sample
Code of Conduct for the Private Sector ) issued by the

Corruption Prevention Department which encompasses all the
key requirements, which is also available on the Hong Kong
Independent Commission Against Corruption website:

( {Brief Description of the BPC on Procurement) :
https://cpas.icac.hk/EN/Info/Lib_List?cate id=3&id=199

( Sample Code of Conduct for Non-Governmental
Organisations ) Full version:
http://cpas.icac.hk/EN/Info/Lib_List?cate 1d=3&1d=157,

( Sample Code of Conduct for Non-Governmental
Organisations ) Abridged version:
http://cpas.icac.hk/EN/Info/Lib_List?cate 1d=3&1d=155
Brief Description of the { Sample Code of Conduct for the
Private Sector )
https://cpas.icac.hk/EN/Info/Lib_List?cate 1d=43&i1d=2365).

1.3.3 The applicant organisations should not enter into any financial
commitment in respect of any procurement, rental or trial use
of innovative technology products before the I&T Fund grants
concerned have been approved with receipt of approval letters
by the SWD and have returned undertaking of acceptance. The
SWD and I&T Fund will not be responsible for any financial
commitment so made.

1.34 Successful applicant organisations need to submit financial
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statements, reports and consolidated users satisfaction surveys,
etc. to the SWD at time points as required. Where required by
the SWD or Audit Commission, the approved applicant
organisations have to receive and facilitate surprise on-site spot
checks at the approved applicant service units on the products
supported by the I&T Fund and all the relevant records,
including books and accounts, inventory and disposal records,
etc.
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Chapter 2

Procurement and Rental of Innovative Technology Products

2.1 Preamble

2.1.1 Applications for the I&T Fund and the arrangement for
payment of grant for procurement and rental of innovative
technology products are governed by the rules and procedures
outlined in this Chapter.

2.2 Submission of Application

221 Applications for the I&T Fund under this Chapter should
contain completed information and documents listed in the
application form at Annex 2.1 and addressed to the Secretariat
for Innovation and Technology Fund for Application in
Elderly and Rehabilitation Care of the SWD at Room 502,
5/F, West Coast International Building 290-296 Un Chau
Street, Sham Shui Po, Kowloon. The envelope should be
clearly marked on the outside with “Application for allocation
of grants from the Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care”. One soft
copy (compact disc/USB memory stick preferably in MS
WORD 03or above for Windows format) and two original
hard copies of the duly completed application form for each
individual I&T Fund application should be included in the
application.  Moreover, application for procurement of
technology products should be separate from application for
rental of innovative technology products.

2.3 Procurement and Rental of Innovative Technology Products

2.3.1 The 1&T Fund shall accept applications for procurement and
rental of innovative technology products on the reference list
of Recognised Technology Application Products. The
reference list will be reviewed and updated where appropriate
and necessary. The applicant organisations should therefore
refer to the most updated version of the reference list
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uploaded via the SWD homepage. For the innovative
technology items applied for procurement or rental not on the
reference list or different from the reference list, the AP of the
[&T Fund will decide whether to approve the applications
having regard to the circumstances of individual cases.

232 Applications for the I&T Fund have to satisty the following
principles: (a) the innovative technology products sought for
procurement or rental should be able to benefit elderly service
users or service users with disabilities of the applicant service
units; (b) the use of the relevant innovative technology
products must not impose extra financial burden on the
service users or Government; (c) upon request of the AP, the
applicant organisation is required to open its service unit for
members of the social welfare sector to visit the innovative
technology products procured and rented subsidised by the
[&T Fund.

233 A ceiling is set for the total amount of grant(s) for an
individual service unit for the purpose of procuring or renting
innovative technology products according to the type of
service units of the applicant organisations and their service
capacity. The maximum grants by type of service units are
listed at Annex 2.2. A single service unit may submit multiple
applications, provided that the total amount of grants in all the
approved applications does not exceed the ceiling applicable
to the service unit.

234 The amount of the I&T Fund grant may cover the cost of staff
training on how to use the applied technology products and
the cost of warranty or maintenance of the products for a
maximum of five years. Moreover, the fund will cover the
relevant expenditure of the approved applicant organisation
for both the subsidised and non-subsidised portions of the
same service unit, where applicable. If the requested amount
exceeds the grant ceiling, the applicant organisations shall
undertake to bear the excessive amount by their own
resources before the application will be considered.

2.3.5 Duplication of different Government funds to cover the same
applied project is however not allowed.

2.3.6 Applications from organisations for common furniture and
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equipment, non-technology products, non-innovative
technology products or works items will not be considered.
Similarly, separate applications for the I&T Fund solely for
staff training, warranty or maintenance, software, system
upgrading, repair and replenishment, recurrent expenses, etc.
relating to the procured or rented innovative technology
products funded by the I&T Fund will not be considered.

2.3.7 The applicant organisations will be informed in writing of the
result of their applications. While the information of items on
which the calculation of the grant is based on will be provided
to the approved applicant organisations, the approved
applicant organisations should procure or rent the items as
specified therein within the amount of the approved grant. No
supplementary grant will be given.

2.3.8 The approved applicant organisations should procure or rent
the approved innovative technology products as soon as
possible after receiving formal approval of the I&T Fund.
Moreover, the approved applicant organisations have to write
to the SWD once the approved innovative technology
products are procured or rented with the date of procurement

or rental.
24 Payment of Grant
2.4.1 Payment of the I&T Fund grant for procurement of innovative
technology products is normally made on a reimbursement
basis.
242 The approved applicant organisations should submit the

following documents to the SWD for payment claims:

(a) duly completed payment claim form (see Annex 2.3)
signed by the Head of the approved applicant organisation;

(b) original plus one certified true copy of all the invoices and
receipts related to the claim. The original invoices and
receipts stamped with “PAID” will be returned to the
approved applicant organisations when payment is
arranged; and

(c) evidence of having used up the donation or contribution
13
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received if the approved project is not fully financed by
the [&T Fund.

2.4.3 The payment claims should be submitted to the SWD within
the timeframes specified in the approval letters. The
approved applicant organisations should normally complete
purchase of all innovative technology products within four
months after getting approval of the I&T Fund and submit
payment claims within one month after completion of all
purchase. For rental of innovative technology items, all
payment claims should be submitted within two months after
termination of rental contract or agreement. Failure to submit
the payment claims within the specified timeframes would
result in the unclaimed balance of the grant to be reverted to
the I&T Fund.

2.44 Payment of the I&T Fund for rental of innovative technology
items will be paid in arrears. The approved applicant
organisations have to write to the SWD the actual date of
commencement and termination of the rental period as well
as the actual total amount for the rental project with a copy of
the contract or agreement signed with the supplier concerned
as the supporting documents for effecting disbursement of
grants. Apart from that, the approved applicant organisation
needs not apply for the release of the grants. The approved
applicant organisation should normally start rental of all
innovative technology product and inform the SWD in
writing within two months after getting approval of the I&T
Fund. Failure to begin the rental within the timeframe
specified may result in the unclaimed balance of the grant to
be reverted to the I&T Fund. In case there are any changes in
terms and conditions of the rental contract or agreement (e.g.
the rental period, rental amount and rental quantities, etc.), the
approved applicant organisations should immediately write to
inform the SWD with a copy of the latest agreement or
contract.

2.4.5 For reimbursement, the approved applicant organisation
should submit the documents listed in paragraph 2.4.2 during
the rental period. For payment made on non-reimbursement
basis, the financial transactions of each approved application
for rental of technology product should be shown in the
financial statements or audited financial statements in

14
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accordance with the financial reporting requirement
stipulated in Chapter 4 of this Manual.

Payment of the approved grants from the I&T Fund can be
made direct to the approved applicant organisation’s bank
account if the organisation has made the necessary
authorisation by completing the “Authority for Payment to a
Bank” (GF179A) at Annex 2.4. Otherwise, a cheque will be
issued to the organisation.

Where a project is not fully subsidised by the I&T Fund, the
approved applicant organisation should use up its own
contribution or donation before calling on allocation from the
I&T Fund. The organisation should submit evidence to show
that the contribution has been used up.

Where circumstances justify (e.g. when the project is found
not up to the requisite standard or where the original receipts,
certificates, contract or agreement submitted are found not
acceptable), the SWD may withhold further payment or claw
back grant paid to the approved applicant organisation.

Any surplus of the grant paid over the recognised total
expenditure of the project will be clawed back by the SWD
and reverted to the I&T Fund. But any deficit exceeding the
grant will be borne by the approved applicant organisations.

Keeping Records of the I&T Fund Projects

2.5.1

252

An assets register, inventory record or rented items record
should be maintained by the approved applicant organisations
for verification of the existence and completeness of the
assets purchased or rent with the I&T Fund grants. It is the
responsibility of the management of the approved applicant
organisations to institute internal controls to safeguard the
assets, detect fraud or irregularities, and ensure reliability of
records and their compliance with relevant laws and
regulations.

The books of account and all other relevant records and
information related to the I&T Fund grants should be retained
by the approved applicant organisation for at least seven years
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after the completion of the project, release of the final
payment, disbursement of the final payment installment or in
accordance with the prevailing statutory requirements
whichever the longer. These books and records should, at all
reasonable times, be available for inspection by any
authorised staff of the SWD and Audit Commission.
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Chapter 3

Trial use of Newly Developed Technology Products
3.1 Preamble

3.1.1 Applications for the I&T Fund for trial use of newly developed
technology products in their elderly and rehabilitation service units
are governed by the rules and procedures outlined in this Chapter.
The procedures involved in this category are basically an application
— disbursement arrangement.

3.2 Submission of Application

3.2.1 Applications for the I&T Fund grants under this Chapter should
contain completed information and documents listed in the
application form at Annex 2.1(T) and addressed to the Secretariat
for Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care of the SWD at Room 502, 5/F, West Coast
International Building 290-296 Un Chau Street, Sham Shui Po,
Kowloon.. The envelope should be clearly marked on the outside
with “Application for allocation of grants from the Innovation and
Technology Fund for Application in Elderly and Rehabilitation
Care”. One soft copy (compact disc/USB memory stick preferably
in MS WORD 03 or above for Windows format) and two original
hard copies of the completed application form for each individual
I&T Fund application should be included in the application.
Moreover, applications for trial use of technology products should
be separate from applications for procurement or rental of
innovative technology products.

3.3 Trial use of Newly Developed Technology Products

3.3.1 The applicant organisations may identify suitable technology
research and development companies as working partners to try
their newly developed technology products designed specifically
for the nursing and rehabilitation needs of elderly persons or
persons with disabilities. The technology products eligible for
application for the I&T Fund include : (a) newly developed product
well-tested and ready for deployment by applicant service units
without customization; and (b) newly developed products well-
tested and suitable for deployment by applicant organisations after
customization within a reasonable time and cost .
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Applications for approval of the I&T Fund have to satisfy the
following principles: (a) the technology products sought for trial
use should be able to benefit elderly service users or service users
with disabilities of the applicant service units; (b) the use of
relevant technology products must not impose extra financial
burden on service users or the Government; (¢) the applicant
organisations are required to explain how the product(s) will
benefit users, complete testing of the product(s) within a specific
timeframe less than one year after the item is approved and
continue to use the product(s) for at least two years; and (d) upon
request of the AP, the approved applicant organisations are
required to open their service units for members of the social

welfare sector to visit the technology products for trial use
subsidised by the fund.

The ceiling for the I&T Fund grant under each application for the
purpose of trial use of newly developed technology products is $5
million. Parameter on grant allocated would be considered based
on different factors including the size and nature of the applicant
organisation or service unit as well as type of product applied, etc.
Moreover, the SWD will arrange technical assessments of the
relevant applications for the AP to consider an application and
determine an appropriate amount of the grant. The grant may
cover the cost of staff training on how to trial use the relevant
technology products, the cost of warranty or maintenance of the
products trial used for a maximum of five years, and the
administrative overhead expenses up to 15% of the total project
cost. The amount of grant under the fund will cover the relevant
expenditure of the approved applicant organisations for both the
subsidised and non-subsidised portions of the same service unit,
where applicable. The applicant organisations may consider using
their own resources to bear part of the expenses of the applied
projects but duplication of different Government funds to cover the
same applied project is not allowed.

Applications from the applicant organisations for trial use of
common furniture and equipment, non-technology products, non-
innovative technology products or works items will not be
considered. Similarly, separate applications solely for
replenishment, repair or maintenance of, staff training or recurrent
expenses for the technology products being trial used will normally
not be considered.

18
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The applicant organisations will be informed in writing of the
result of their applications. While the information of items on
which the calculation of the grant is based on will be provided to
the approved applicant organisations, the organisations should trial
use the items as specified. No supplementary grant will be given.

Prior to submitting I&T Fund applications for trial use of newly
developed technology products, the applicant organisations should
also discuss with the identified technology research and
development companies on the terms and details of procurement
or rental of the products upon termination of the trial use period in
the case of successful and satisfactory trial use. If the approved
applicant organisations intend to apply for the I&T Fund for
procuring or renting the products concerned subsequent to their
successful and satisfactory trial use after the expiry of the trial use
period, they should refer to and follow the procedures and terms
stipulated in Chapter 2 of the I&T Fund Manual governing
procurement and rental of innovative technology items.

The applicant organisation has to include in the I&T Fund
application the project development plan for trial use of technology
product, among others, including the organisation’s management
plan in case the effect of the trial use is undesirable. In the event
of such a case, the approved applicant organisation should at the
prudent and timely decision of its Board of Management terminate
the project even before the end of the trial period. The organisation
should in writing inform the SWD immediately upon finalising
such decision. Moreover, the undesirable effect and such decision

have to be stated clearly therein and also in the report submitted to
the SWD.

The approved applicant organisations should start the approved
trial use project as soon as possible after receiving formal approval
of the I&T Fund. Moreover, organisations have to write to the
SWD once the project begins with dates concerned provided.

34 Payment of Grant

34.1

® The SWD will retain 5% of the total approved grants for each
trial use project of which will be released after completion of
the trial use project and submission of final evaluation report.
The approved grant will be disbursed by instalments, on
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appropriate milestones/deliverables and subject to any other
conditions attached to the approval of the grant. The first
instalment will be made upon the signing of the Agreement
and satisfaction of other conditions prescribed by SWD.
Payment of the balance of the I&T Fund grants will be
contingent upon submission of progress report and satisfactory
progress made in the reporting period, e.g. the project is able
to meet the prescribed milestones and SWD is satisfied with
the progress, etc. The approved applicant organisation has to
write to the SWD the actual date of commencement and
termination of the trial use period including testing and total
amount of the trial use project with a copy of the contract or
agreement with the working partner concerned for effecting
disbursement of grants. Apart from that, the organisation
needs not apply for the release of the grants. The approved
applicant organisation should normally start testing of all
technology product(s) and inform the SWD within three
months after approval of the I&T Fund. SWD may withhold
the disbursement of grants at any time for reasons including
failure to begin the testing within the timeframe specified, a
lack of progress of the project against the agreed milestones,
etc. In case there are any changes in terms and conditions in
the contract or agreement with collaborativepartner concerned
(e.g. the trial use period and contract sum, etc.), the approved
applicant organisation should immediately write to inform the
SWD with a copy of latest contract or agreement.

Financial transactions of each approved application for trial use of
technology product should be shown in the financial statements or
audited financial statements in accordance with the financial
reporting requirement stipulated in Chapter 4 of this Manual.

Payment of the approved grants from the I&T Fund can be made
direct to the approved applicant organisation’s bank account if the
organisation has made the necessary authorisation by completing
the “Authority for Payment to a Bank™ at Annex 2.4. Otherwise, a
cheque will be issued to the organisation.

Where a project is not fully financed by the I&T Fund, the
approved applicant organisation should use up its contribution or
donation before calling on allocation from the I&T Fund. The
organisation should submit evidence to show that the contribution
has been used up.
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Where circumstances justify (e.g. when the project is found not up
to the requisite standard or prematurely terminated due to
unsatisfactory effect, or where the -certificates, contract or
agreement submitted are found not acceptable), the SWD would
withhold any further payment and claw back grant paid to the
approved applicant organisation.

Any unspent balance of the I&T Fund grant should be kept at all
times in a separate interest-bearing Hong Kong Dollar account
with a bank licensed in Hong Kong. Any surplus (including
interest) of the grant paid over the recognised total expenditure of
the project will be clawed back by the SWD and reverted to the
I&T Fund. But any deficit exceeding the grant will be borne by
the approved applicant organisations.

35 Keeping Records of the I&T Fund Projects

3.5.1

The books of account and all other relevant records and
information related to the I&T Fund grants should be retained by
the approved applicant organisation for at least seven years after
the completion of the project, release of the final payment,
disbursement of the final payment installment or in accordance
with the prevailing statutory requirements whichever the longer.
These books and records should, at all reasonable times, be
available for inspection by any authorised staff of the SWD and
Audit Commission.

21



4.1 Preamble

4.1.1

(The I&T Fund Manual )

Chapter 4

Financial Reporting Requirement

All approved applicant organisations are required to submit statement of
income and expenditure (financial statement) relating to approved rental
projects and trial use projects under the I&T Fund to the SWD in
accordance with the requirements set out in ensuing paragraphs. For
avoidance of doubt, these financial reporting requirements are not
applicable to approved projects for procurement of innovative technology
products.

4.2  Aggregate Amount Not Exceeding $200,000

4.2.1

4.2.2

423

424

For aggregate amount of all approved rental projects paid on non-
reimbursement basis and trial use projects under an applicant organisation
(including those approved under joint applications) not exceeding
$200,000, the approved applicant organisation is required to submit
financial statements certified by its Head or the Board Chairman annually
within 6 months after the year ended 31 March, and a financial statement
within 4 months after the completion of all rental projects and trial use
projects. A sample financial statement is at Annex 4.1.

Failure to submit the financial statement within the submission deadline
may render the SWD to withhold further payments, if any, and demand
the refund of grants paid to the approved applicant organisation under the
I&T Fund if there is reasonable doubt on compliance with the I&T Fund
Manual by the approved applicant organisation.

The books of accounts and all other relevant records and information
related to the I&T Fund grants should, at all reasonable times, be available
for inspection by any authorised staff of the SWD and Audit Commission.

The SWD may request the approved applicant organisation to submit

audited financial statements in case material deviation is found during
inspection or when the SWD considers necessary.
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Aggregate Amount Exceeding $200,000

4.3.1

4.3.2

433

For aggregate amount of all approved rental projects paid on non-
reimbursement basis and trial use projects under an approved applicant
organisation (including those approved under joint applications)
exceeding $200,000, the approved applicant organisation is required to
submit audited financial statements annually within 6 months after the
year ended 31 March, and an audited financial statement within 4 months
after the completion of all rental projects and trial use projects.

The approved applicant organisation is required to commission an
independent audit of the financial statement (sample at Annex 4.1) to be
carried out by an external auditor. The auditor must be a certified public
accountant whose name appears on the gazette list of Certified Public
Accountants. The approved applicant organisation should agree with the
auditor on the terms of the audit engagement and the agreed terms shall
be recorded in an engagement letter. The engagement shall be an audit
engagement and the auditor shall, among other things, express and opine,
on (a) whether the financial statements have been properly prepared from
the books of accounts and in accordance with the requirements of the
SWD in all material respects; (b) whether all incomes of the projects have
been received and expenditures of the projects been fully settled; and (c)
whether the grants have been used exclusively for the purposes and items
as specified in the budget of the approved applications. The auditor’s
report should be submitted together with the audited financial statement.

Failure to submit the audited financial statement within the submission
deadline may render the SWD to withhold further payments, if any, and
demand the refund of grants paid to the approved applicant organisation
under the I&T Fund if there is reasonable doubt on compliance to the [&T
Fund Manual by the approved applicant organisation.
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Chapter 5

Procurement and Stores Management

The procurement, rental and trial use of innovative technology products
supported by the I&T Fund as well as management of those stores
procured should follow procedures set out in this Chapter, wherever
applicable. The approved applicant organisations, at the time of incurring
the expenditures, should exercise due diligence to ensure no over-
commitment in spending and expenditure items being limited to those
having obtained prior approval.

The procurement procedures are designed to achieve the following
objectives —

(a)

(b)

Public accountability and value for money

The I&T Fund is public money. The applicant organisations are
accountable to the public for the use of the grants allocated from the
I&T Fund and should always be prepared to account for their
procuring decisions, which should be properly justified and
documented. The applicant organisations and approved applicant
organisations are obliged to achieve the best value for money for
their procurement, rental and trial use of innovative technology
products and exercise prudence in disbursement of the I&T Fund.

Transparency and open and fair competition

The applicant organisations and approved applicant organisations
need to serve with integrity and in a publicly accountable and
transparent manner. The applicant organisations and approved
applicant organisations should observe due diligence and avoid
conflicts of interest even in the most pressing-circumstances. All
requirements, specifications and certifications of the intended
procurement, rental and trial use should be drawn up in an objective
manner, clear and made known to all the possible suppliers and
contractors. It is necessary to uphold principle of open and fair
competition and level playing field in all procurement, rental and
trial use involving funding support from the I&T Fund. All potential
bidders should be treated, and are seen to be treated, on equal
footing.

24



5.13

(The I&T Fund Manual )

As part of good corporate governance, individual applicant organisation
and approved applicant organisation is responsible for the setting up and
monitoring of its own procurement and stores management system with
adequate checks and control and in accordance with the principles
mentioned in paragraph 5.1.2 above. The procedures below provide a
framework for the applicant organisations and approved applicant
organisations to follow when establishing their own systems, in which
these requirements have to be built in for procuring procedures
concerning usage of the I&T Fund grants.

5.2 Quotation and Tender Value

5.2.1

522

523

Except as provided in paragraphs 5.3.3 below, the quotation and tender
value are as follows —

Purchase value per case Quotation or tender
requirement
(a) Not exceeding $50,000 More than one supplier
(Verbal or written quotations should be invited for
should be invited.) quotations.

(b)  Over $50,000 but not exceeding No less than five suppliers

$1,400,000 should be invited for
(Written quotations should be quotations.
invited.)

(©) Over $1,400,000 Tender procedures should
(Written tenders should be be followed.
invited.)

The approved applicant organisations should note that for all purchases
irrespective of value, appropriate approving authority should be sought
and all decisions should be properly documented and recorded. For
proper control, approving authority for purchases should be delegated to
appropriate rank of staff.

The approved applicant organisations should note that for purchase
value over $50,000 but not exceeding $1,400,000 per case, in cases
where (a) less than five suppliers are invited; (b) less than five written

25



524

5.2.5

(The I&T Fund Manual )

quotations are received; or (¢) a higher conforming offer or not the
highest overall scorer is to be accepted, prior approval from the relevant
Board should be sought.

The approved applicant organisations should normally adopt open
tendering for invitation of tenders. All interested bidders are free to
submit their tenders. Under special circumstances and where approval
from the Board of Management (the Board) or the tender board has
been obtained, the approved applicant organisations may invite tenders
in an alternative ways, such as restricted tendering.

For adoption of marking scheme, the approved applicant organisations
should make reference to the followings —

(a) The approved applicant organisations should state in the quotation
or tender documents the use of marking scheme in quotation or
tender evaluation with an outline of the evaluation criteria. In line
with procurement principle of transparency, the approved applicant
organisations should provide as much information as possible
(including descriptions of assessment criteria and their individual
technical marks, individual and / or overall passing marks set for
technical assessment, formula to be used to calculate the technical
or price scores, the technical to price assessment weighting, etc.) in
the quotation or tender documents to facilitate suppliers’
preparation of competitive and quality quotation or tender
submission.

(b) The adoption of marking scheme, the assessment criteria or basis
and the price to non-price ratio should be approved by the Head of
the approved applicant organisation or the approved applicant
organisation’s Board of Management with full justifications and
decisions documented.

(c) Appropriate weighting on technical or quality and price should be
set.

(d) TIrrespective of value, quotation or tender exercises with the use of
marking schemes should adopt the two-envelope approach for
quotation or tender evaluation.

(e) Price proposal must be properly kept and opened only after the
completion of the technical assessment.
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Procurement Authority and its Delegation

53.1

53.2

533

534

535

53.6

The composition of the Board, the tender board and the quotation board
(if applicable) with appropriate rank and number of members and
chairperson should be properly documented.

The Board of the applicant organisation or approved applicant
organisation may in writing delegate authority to individual staff member
at appropriate levels or quotation or tender boards each composing of not
less than three persons including at least one senior staff member to
conduct procurement and to approve inviting the appropriate number of
quotations or tenders specified in paragraph 5.2.1 and accepting the
lowest conforming quotation or the highest overall scorer.

Subject to paragraph 5.3.4 below, the Board may itself approve inviting
or accepting quotations or tenders from less than the number of
requirements specified in paragraphs 5.2.1, 5.2.3 and 5.2.4, or not
accepting the lowest conforming offer or the highest overall scorer (for
procurement with a value over $50,000 but not exceeding $1,400,000).
The Board may also in writing delegate authority to individual staff
members of appropriate level or quotation boards to approve inviting or
accepting quotations from less than the specified number of bidders, or
not accepting the lowest conforming quotation or the highest overall
scorer for procurement with a value over $50,000 but not exceeding
$700,000 in accordance with a set of conditions and procedures to be
prescribed by the approved applicant organisation.

The justifications for the exercise of the exceptional authority by the
Board or others must be properly documented on each occasion. For
example, for patented items distributed through a sole agent, justification
should be provided as to why the particular brand is required.
Documentary proof from the supplier that it is the sole agent of the goods
should also be provided.

The approved applicant organisations should prepare specifications of
stores or services in easily comprehensive general terms, based on the
functional and performance requirements of the stores or services
required, and not around the technical data of a certain model of the goods
or equipment to be purchased.

The applicant organisations will be informed in writing the result of their
applications. They are required to comply with the terms of the approval
letters and to ensure that the grants are spent in accordance with the
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approved scopes and standards of the projects.

In the exercise or delegation of the procurement authority, the Board
should ensure that —

(a) the staff members or the quotation or tender boards responsible for
procurement matters interpret the tender or quotation limits strictly
and that they do not evade the limits by dividing procurement
requirements into instalments or by reducing the usual duration of
contracts;

(b) the reasons for inviting particular contractors or suppliers for
quotations or tenders should be properly documented; and

(c) for procurement conducted by individual staff members, the staff
member who approve the invitation to the suppliers or contractors
for obtaining quotations should not be the same person who
authorise the acceptance of the offer for the procurement, rental or
trial use, as far as circumstances permit.

5.4 Procurement, Rental and Trial Use of Innovative Technology Products

54.1

542

When preparing applications for purchase or rental of innovative
technology products and / or making decisions on purchase or rental of
innovative technology products, reference should also be drawn to the
latest reference list of Recognised Technology Application Products
released by the SWD and “Reference Furniture and Equipment Lists” for
the SWD subvented services, where relevant. The innovative technology
products requested for support from the I&T Fund should not be those
included in the respective Reference Furniture and Equipment List of the
applicant service unit(s). The aforementioned lists are uploaded via the
SWD homepage. The details and amount for procuring, renting or trial
use of the requested innovative technology product should be supported
by at least one quotation which the applicant organisation considers to be
value for money. More than one quotation should be provided upon the
SWD’s request.

The applicant organisations and approved applicant organisations are
reminded to have their own corporate governance on information
technology security policies, standards, guidelines and procedures.
Adequate security measures should also be in place to protect the
restricted data to be stored in information technology equipment and
transmitted in the wired and wireless network.
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The following general principles should be observed in purchase, rental
and trial use of technology products —

(a) the technology products to be purchased, rented or trial used should
be for providing services recognised by the SWD and satisfying
operational need. The purchase, rental or trial use should not
adversely affect the quality of services of existing service units;

(b) the technology products purchased, rented or trial used with funding
support from the I&T Fund should not be used to incur incomes to
the approved applicant organisations, and its associated companies
and companies associated with its Directors / staff;

(c) no excessive or extravagant items should be purchased or rented.
The approved applicant organisations should ensure that the
technology products to be purchased or rented are value for money
and be prudent in using the I&T Fund; and

(d) due consideration should be given to legislative requirements,
occupational health and safety, and environmental friendliness.

5.5 Procurement Procedures

5.5.1

552

553

554

The approved applicant organisations should ensure that the successful
bidders are technically competent and financially capable of providing the
services or supplying the goods throughout the project and warranty or
maintenance periods.

The applicant organisations should ensure that all procurements using the
I&T Fund grants should be within the ambit of the respective grants and
within the scope set out in the details of individual approval letters. These
details should be adequately reflected in the quotation or tender
documents.

All procurements should be conducted promptly or timely upon approval
of the I&T Fund. Any additional cost due to inflation attributable to the
delay of the approved applicant organisations in conducting the quotation
or tender exercise will be the organisations’ responsibility.

The applicant organisations and approved applicant organisations should
also follow, as far as practicable, the good practice set out in the Best
Practice Module(s) for Subvented Social Welfare Non—Governmental
Organisations issued by the Hong Kong Independent Commission
Against Corruption from time to time. The Module is posted on the SWD
Homepage.
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The approved applicant organisations should declare their compliance
with the procurement principles and / or procedures as laid down in this
Chapter when submitting payment claims on purchase or rental of
approved innovative technology products and when informing the SWD
the commencement details of rental or trial use of approved innovative
technology products for grants disbursement purpose.

5.6 Conflict of Interest

5.6.1

5.6.2

5.6.3

5.6.4

A conflict of interest is a situation in which the interest of the applicant
organisation or approved applicant organisation competes or is in conflict
with the financial or personal interests of a Management Board or staff
member, or their family members or close personal friends. A conflict of
interest may be actual, potential or perceived. All levels of Head / staff/
members of the applicant organisations and approved applicant
organisations have to avoid conflict of interest in procurement as stated in
Annex 5.1.

Before consideration of the SWD and AP or subsequent to approval of
any I&T Fund applications, the applicant organisation and approved
applicant organisation, its Director, members and relevant staff have to
avoid, and declare whether or not they have, any conflict of interest on a
standard declaration form at Annex 5.2 or Annex 5.3, where relevant. The
applicant organisations and approved applicant organisations are required
to remove all kinds of conflicts by using alternatives with all reasonable
steps.

The approved applicant organisations should remind and require
Management Board or staff members involved in the procurement process
to avoid any conflict of interest. If this is unavoidable, the Management
Board or staff members concerned should make the relevant declaration
for a management decision as to whether they should abstain from the
procurement exercise.

The applicant organisations and approved applicant organisations should
set up their own system for the declaration of interest which should
include the essentials detailed in the Best Practice Module mentioned in
paragraph 5.5.4 above.
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5.7 Receipt and Payment of Stores, Fixed Assets and Goods

5.7.1

Upon receipt of the stores, fixed assets or goods, the officer responsible
should ensure that inspection (and testing where appropriate) will be
conducted as soon as possible. Discount for prompt payment should be
taken into consideration in the settlement of the bills.

5.8 Records, Stock Taking and Verification

5.8.1

5.8.2

5.8.3

584

5.8.5

The approved applicant organisations should distinguish the goods
procured into inventory and non—inventory items as appropriate.

Each inventory item procured using the I&T Fund grants should be
labeled with an assigned serial number and recorded in the inventory
record or assets register within a reasonable period after procurement as
stipulated by the management.

An inventory record should be kept for each service unit and should
contain the following information —

(a) description of the items;

(b) the assigned serial numbers;

(¢) physical locations;

(d) date of acquisitions;

(e) costof acquisitions and source of fund to acquire the assets; and

(f) dates, reasons and authorisation for scrap or disposal. Reference to
file and document records should be entered where appropriate.

Routine physical checking of inventory items should be conducted at least
once a year. The results and records of the checking should be retained
properly. Any discrepancies found should be investigated and reported to
the management.

While the routine checking of inventory items may be done by the service
units’ staff themselves, the approved applicant organisations’
headquarters management should undertake random, surprise and
supervisory physical checking to ensure the completeness and accuracy
of the record.
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5.9 Disposal of the Assets

59.1

59.2

593

594

An asset procured using the I&T Fund grant may only be disposed of if it
is unserviceable or if it is a surplus item. The procedures outlined in
paragraphs 5.9.2 to 5.9.5 below should be followed for the disposal.

In general, the innovative technology items (except the consumable parts)
purchased within five years are regarded as serviceable. Assets may
become unserviceable if they are damaged, broken or beyond economic
repair. The applicant organisations’ Board of Management may in writing
delegate the authority to management staff at an appropriate level or a
Board of Condemnation (particularly for high value items) to accept an
item as unserviceable and may be disposed of after inspection. Wherever
applicable, a technical certification certifying that the item is no longer
serviceable and is beyond economic repair should normally be available
before the item may be classified as unserviceable (particularly when the
item is to be used as trade—in item for the purchase of new store).

The Board of Management should delegate to management staff at an
appropriate level or a Board to accept a serviceable item as surplus to the
approved applicant organisation and may be disposed of. The officers
concerned or the Board should satisfy themselves with the reasons of
classifying the item as surplus.

Unserviceable or surplus items may be disposed of in the following ways
in descending order of priority —

(a) to be re-allocated to other SWD subvented elderly or rehabilitation
service units of the approved applicant organisation for use;

(b) to be re-allocated to other SWD subsidised elderly or rehabilitation
service units of the approved applicant organisation for use;

(c) to be re-allocated to other SWD subvented service units of the
approved applicant organisation for use;

(d) to be re-allocated to other SWD subsidised service units of the
approved applicant organisation for use;

(e) tobe used as trade—in items for the purchase of new stores;

(f) to be re-allocated to other non—subvented service units of the
applicant organisation or to other charitable organisations;

(g) to be sold by auction or tender if the saleable value is estimated to
exceed the administrative cost involved and the net proceeds should
be credited to the I&T Fund;

(h) to be recycled by e-waste disposal licence holders if applicable; or
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(1) to be dumped.

Disposal of unserviceable or surplus items should be properly recorded in
the inventory record.

For Contract Homes, the approved applicant organisations (i.e. the
operators) shall deliver free of any charge to the Government or the
Government’s nominee(s) at the expiry or early termination of the
contract, all innovative technology products purchased with the I&T Fund
grants in good repair and serviceable condition (fair wear and tear
excepted).
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Annex 2.1

Please download latest version of application forms from the I&T Fund website.

AR TR SRS KRR R E A N8R SR RAS Eof A

ERECFREANEAESEHFRS
(F & /T8 & R &K E i)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

Application Form

(Procurement/ Rental of Technology Product)

FEHEF L FARHT - FFAS IR 4 & 6 HIES

A

G AR AT -

Please study the Guidance Notes at Appendix 4 & 6 and the Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care Manual carefully before you complete the form.

R

General Information Sheet

HH SR K R s AR A BE {7 R /1

Brief description of the applicant organisation and service unit

B ()

Operating agency: (English)

(ZH|EFLL P RIS 5

should be completed in both English and Chinese)

AL ¢ (4

Correspondence address: (English)

(R L I R

should be completed in both English and Chinese)

B EhEFEHE Telephone number:

{EH E 5REE Fax number & EEHELH I E-mail address:

heHE 4R License number:
& & & T Responsible staff:

B EREZ 1 et AL

Currently receiving subsidies from SWD:
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MerEME FEHE— N iEEEE—TF - Please Click here to select 1 item ONLY.
Nature of organisation
o HIEZttEtEAE RV EBUT RS o HIEZHEENZENNIL ETEHE
Non-governmental organisation currently Private organisation currently receiving subsidies
receiving subvention from the Social from the Social Welfare Department
Welfare Department
sEME SHHE— T 5 #EE—TF - Please Click here to select 1 item ONLY.
Type of application
o (IR B S o [F—tRiEpSIR IS B HHER
Application from individual service unit Joint application for cross service units of the same
organisation
A B EE R ! FH— i E—TE - Please Click here to select 1 item ONLY.
Type of service unit(s)
o LEERFS o FHENRFS
Elderly Services Rehabilitation Services

it | S E RS R ] — TR S B -

Note': Each application should only cover one type of Service Unit.

2. EAih A peidpBh

Other funding or donation

O I SR G i Bt B R B
No: There is not any other funding/donation received on the same applied innovative technology
product.

O A BHEFENEE M A S HRER) -

Yes: There is other funding/donation received on the same applied innovative technology product.

Fhd IR AT

Name of fundlng/donation:

He EREE COERF Government  [C1JEELJF Non-government
Nature of fundlng/donation:

/ARG R A HKS

Amount of funding/donation:
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EEHH
Declaration

NN (HFHE 5 WEHIERIHE - /R DU

I, on behalf of and duly authorised by (Name of the applicant organization),
declare that

(A) KEHGFRBANRVER MR RSV ER - WEHEE SR - WRE R E HE
BN o ANKEE - A0 ECER DR E R EA R A% - JEHE T ErE ]
FNEYARNE) - G REAE G ENE - AERE R o SRR AR [EIRF -
GFEMNZRECHCHUERESL - MEXMHRTEINVAESBURE (4Bl RERRIERAR) -
B R AR e (T S A R A TR A B U A R R T
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. I undertake to inform the
Social Welfare Department immediately if there are any subsequent changes to the above information (in
particular, subsequent change in subsidy from the Social Welfare Department after this application is
submitted). Any inaccurate information will make the application invalid such that any grant approved
will be withheld and payment made must be refunded in full to the “Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care”. Making false declarations or withholding material
information may result in referral to law enforcement authorities.

(B) W GE B - KGR GISFATAE - IR FEAVHEETR H g piatE] - Bz HETE
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved,;

(C) HEFRBEEAAHF A REFTA AL R - BUF AT A5 R N A E A E R DA A
3~ BITEACE - ETARIAE GEE - BT R g S st 8
the applicant organisation has informed all individuals / parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(D) AANAEHEES I FAs I CAUF M2 BRI 3% 4 AVFES R (28l B EAIFEM & T
) - FEEf - JRENS EATA AV A R SR
I have read the Guidance Notes at Appendix 4 and the “Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care Manual” carefully before completing this form and
have also enclosed all the supporting documents required;

(B) Hshtkfs - HEHZ RS - 5RO AN ERHE il S A s -
the applicant organisation, its Board of Management, Head or staff does not have any ownership or
share of ownership of the applied innovative technology product.

e fik O 2

RRIEHCRR LB | D

Chop and signature required for rganisation chop

hardcopy ONLY. S

" M EEE
Signature of agency head
(%) (Signature)

e RS (D)

(CRIFIFLLFRIH IS Name of agency head (English)

should be completed in both PATT, . -
English and Chinese) T&Tﬁﬁ{%ﬁ%ﬂﬁ%fﬂ} (ED) )
Post title of agency head (English)

ERntils
Telephone No.

H A
Date
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Appendix 1
HMEMKEM
Rl K EERARENEEHBEAFEE(RE
Details of Application for
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care Grant for
Procurement of Innovative Technology Product (see Note! ?)

R E L — (B E R ER R - BT IS - AR iR EEAA

Note!: Please provide at least one quotation and the product catalog with details including price details, specifications,
certification and required operating professional °

57 R TS R

Note?: Each application should only cover one product or project.

R0 A RHY B E sn 2 5 R B an?
Procurement of product on the reference list of
Recognised Technology Application Products? (Y/N)

T AT RS E Y i 278 5 HHYPH B SRS 1.1 -
1.2)

Item number from the reference list of Recognised
Technology Application Products (e,g, 1.1, 1.2)

T CHELERE B —20) ()
Product name (identical to quotation) (English %)

(R[FFLL RIS
should be completed in both English and Chinese)

FEanimf% CREZ R (BB —50)

Brand name (identical to quotation)

FEan s CHER IR BB —50)
Model No. (identical to quotation)

FE RIS Specification G2 5 /F E2EHHEN)
(Please refer to reference specification in reference
list of Recognised Technology Application Products)

s E (WA - 55k
Certification (If any, please state)

&5 B THFFL I ET B ok

R | st CEIBLCPRBIRIE | e i (% 5)

No. | Service unit  should be completed in both Type of Service Unit (see Appendix 5)
English and Chinese) yp PP

1 1= —([E 4708 - Choose one Category.

2 #HEFE—( 4748 - Choose one Category.

3 #EFE—([E 4748 o Choose one Category.

4 #HEFE—( 4748 - Choose one Category.

5 #HEFE—( 4748 - Choose one Category.

Service unit number 1 2 3 4 5

s BB AL T

LU FERREER (E 2 -

The information below should be identical to quotation.

FEnnE &
Quantity of product

HHOD) (i)

Unit rate ($) (after discount)

FREACT) (BE < HE)
Amount ($) (Quantity x unit rate)
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RESEHEEOT)

Maintenance fee (total) ()

PREFRHICE) (R b AR PR B

Period of maintenance requested (year) (exclude the
free maintenance period provided)

PRENE G0 EFIEE - AL Bt
Maintenance coverage (e.g. onsite maintenance, labour
and parts etc.)

B T FIRHE s/l SR FH OT)

Staff training fee for using the technological product ($)

HETHEEHIOT)

Miscellaneous expense ($)

SO (R E R FTE ARRE )

Total amount ($) (including product procurement and
all related fees)

SGREAOT) (BFERTA IR R AL)

Total amount (§) (including all service units)

THET AL ] AR (5F)

Expected sustainability of product (year)

EOFREEE N B ELEM?
Professional required to operate the product? (Y/N)

Bits YN=ESE

Type of professional required

HEE IR S A P R R FAE Y R A B?
Professional available on site to operate the product
(Y/N)

W1 (FAnT HH 35 R 445 BRSO Ji P 7 #R AR i Y S A
& AiEH T

Alternatives when a service unit does not have
professional to use the product as required?

PE 2 A A E

Type and number of beneficiaries

LR (G 60 pEeiLl )
Elderly (aged 60 or above)
A persons

5+

Persons with disabilities

52 fE R Type of disability :
A persons

OEHEAE
Care staff

A persons
GEEEERNTRRAMLE "V 58 <)

(Please“v’where appropriate.)

B (Ear il e o 2 U AR 4 © AIFFECH E B
SRR E - AR/ FRsE B R
EMHIERYEREE TR - )

Justification (Please elaborate how the product could
benefit the beneficiaries. If the application includes
multiple components/ service items, justification should
be provided for each of them.)
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A et BH HR S AR e 4B ~ RE A ESE R (E A
AR » LU IE R R (Y e fnsll| SR
Elaboration on the applicant organization's experience,
ability and professional knowledge in using the applied
product, and details on training by the vendor
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H 18 B 5 2 oo
Rl K EERARENEEHBEAFEE(RE
Details of Application for
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care Grant for
Rental of Innovative Technology Product (see Note!?)

! BIEEE L — (7 BRI B R i ER I (BTS A ~ #A1S  iEERIT R EHEN A - TSI
Note!: Please provide at least one quotation and the product catalog with details including price details, specifications,
certification and required operating professional in support of your requested amount.

FE2 B SR A G 2 # -

Note?: Each application should only cover one product or project.

=f " RWAURHERES ) 2FERNEL?
Procurement of product on the reference list of
Recognised Technology Application Products? (Y/N)

T A RH T 2 L 225 5 AR H 4RsR (P 1.1
1.2)

Item number from the reference list of Recognised
Technology Application Products (e,g, 1.1, 1.2)

T CHELERE B —20) ()
Product name (identical to quotation) (English %)

(ZH|EF L RIS
should be completed in both English and Chinese)

FEnhimf (VHELER (E B —2)

Brand name (identical to quotation)

FEan 5 CHBLREE )
Model No. (identical to quotation)

FE RIS Specification G255 B2 EHHEN)
(Please refer to reference specification in reference
list of Recognised Technology Application Products)

B W0F D)
Certification (If any, please state)

45 Ed ZHEIHFL -1 B s

No. | Service unit  should be completed in both Type of service unit (see Appendix 5)
English and Chinese) yp bp

1 1= —([E 4708 - Choose one Category.

2 #HEFE—( 4748 - Choose one Category.

3 #HEFE—( 4748 - Choose one Category.

4 #EFE—([E 4748 o Choose one Category.

5 #HEFE—( 4748 - Choose one Category.

Service unit number 1 2 3 4 5

PR BB AL G

LU N R EE— 2 -

The information below should be identical to quotation:

sTEIBHATE M B (5-H-H)

Planned rental commencement date (dd/mm/yyyy)

sHEIEEFRAE A H (FE-H-H)
Planned rental termination date (dd/mm/yyyy)

HUH IR (H)
Total rental period (Month)
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FEnnE &
Quantity of product

TfhEmiHE Oo) @Tfl)
Rent per product ($) (after discount)

HE0T) (& <BFELHEE)
Amount of rental($) (Quantity x rent per product)

RESEHEEOT)

Maintenance fee (total) ($)

TRERHE) (F AR b XA R E )
Period of maintenance requested (year) (exclude the
free maintenance period provided)

PRENE G EFIEE - AL Bt
Maintenance coverage (e.g. onsite maintenance, labour
and parts etc.)

B T FIRHE s/l SR FH OT)

Staff training fee for using the technological product ($)

HETHZEHIOT)

Miscellaneous expense ($)

HERCT) (EFEEmEE KA A WER)
Total amount ($) (including product rental and all
related fees)

FHERAKBHEL B 73 HC (%)

Distribution of amount requested (%)

SGREAOT) (BFEFTA IR R AL)

Total amount (§) (including all service units)

EEHEEE N BRI AEM?
Professional required to operate the product? (Y/N)

IS YN LNVl

Type of professional required

HEE IR S A P R FAE Y R AN B2
Professional available on site to operate the product
(Y/N)

WA (T B 35 AR BRI S P R FR AR Y BN
& AiEH T

Alternatives when a service unit does not have
professional to use the product as required?

FE 2 A A E

Type and number of beneficiaries

DR (T 60 sl L)
Elderly (aged 60 or above)
A persons

O AL

Persons with disabilities

52 fE R Type of disability :
A persons

CFEHAE
Care staff

A persons
GAETEEENTRAME " ) 58 )

(Please‘v’where appropriate.)
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B (EeFall e onit 2 U AR H YA » 4N E H AL
S AR IEE - AIEHEE A IR 5 H AR
BEMHIERVEREE TR - )

Justification (Please elaborate how the product could
benefit the beneficiaries. If the application includes
multiple components/ service items, justification should
be provided for each of them.)

a7 et T FREE TR A mT A 48 B~ RE T RI R SE AR
AR > LU BB P (A sl SR
Elaboration on the applicant organization's experience,
ability and professional knowledge in using the applied
product, and details on training by the vendor
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Please download latest version of application forms from the I&T Fund website.

i R Sl R AR R T S RS ST iR

ZRMEFEEANERAESHFERRE
(5 FH T Bt B8 S 550 2 )

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
Application Form
(Trial Use of Newly Developed Technology Product)

TR ES P RAEHT - SETFA2EIM SR 4 (T) & 6 A5 [ R 280 KRB AIRHE R B & T
Please study the Guidance Notes at Appendix 4 (T) & 6 and the Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care Manual carefully before you complete the form.

RTIER

General Information Sheet

1. HEEtR AR Fs B 7

Brief description of the applicant organisation and service unit

AR - ()

Operating agency: (English):

AEHEE © (4

Correspondence address: (English)

BEEh9HE Telephone number:

{E E5EHE Fax number:

- E-mail address:

R B4R License

E &% 2 Responsible staff:

e o U SRIEREZ g E A AL B EBURF B
Nature of organisation Non-governmental organisation currently receiving subvention /

subsidies from the Social Welfare Department

LR IEREZ AL e B BBV RL S

Private organisation currently receiving subsidies from the Social Welfare

Department
A o DB AR B AL ER
Type of application Application from individual service unit
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LI e — R s e 55 B FH 3

Joint application from service units of the same organisation

582 3= =Rivk =Vl o OZFZZ 1% Elderly Services
(ATEZL Y —TH)

Type of service unit(s) O EF1E R 7% Rehabilitation Services
(Can choose more than

one type)

s B AR TE 2t et A R & ) 2 Yes
Service unit(s) currently receiving
subventions/ subsidies from SWD: O No (4 “&”, HEE R &SR

If “No”, applicant is not eligible)

2. HtnFEsdRE)
Other funding or donation

O fi : BIHEHHHE CREM RS HRE) -
No: There is no other funding/donation received on the same project.

O A SHHEEHEEREMES 1BR0ER) -
Yes: There is other funding/donation received on the same project.
Fh /AR
Name of funding/donation:

B RS E R
Reference no. of funding/donation:

V== OIEEF Government  LJEEFF Non-government
Nature of funding/donation:
Hr/ RRGIE A Heili HKS

Amount of funding/donation:
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L2

Declaration

E NGRS (a5 ) - WEHIERAAE - (FHDU TS -

I, on behalf of and duly authorised by (Name of the applicant organisation),
declare that

(A) KHFERAENHTE R I FERBIER - WBEE RS > WS ERCHFE HNEEER -
AN A EACEOR B &R A R RE A HRR % - it TR S eI E A AT
) - G RUEAIEEEE o AUHERE RN IERE - B SRR B FRE > (SR R EUH T
FIEEK > T ESZARIRCEIMA = BURE (9 R ERIRERES) - EREREH RN EMEEE
A FRE W E AR R
all factual information provided in this Application Form as well as the accompanying information are true and
accurate and reflect the status of affairs as at the date of submission. I undertake to inform the Social Welfare
Department immediately if there are any subsequent changes to the above information (in particular, subsequent
change in subsidy from the Social Welfare Department after this application is submitted). Any inaccurate
information will make the application invalid such that any grant approved will be withheld and payment made
must be refunded in full to the “Innovation and Technology Fund for Application in Elderly and Rehabilitation
Care”. Making false declarations or withholding material information may result in referral to law enforcement
authorities.

(B) AHEERIE KA AR ERI AR A S RAE R ARTRIGRERE
the Application Form and all the related materials submitted by the applicant organisation does not and will not
infringe the Intellectual Property Rights of any person;

(C) MMFFEEEAE - R SIBFATRE - AP EIHUETE H et E] - W2 HEE
utmost dedication and determination will be given to complete and monitor the funded project according to the
approved terms of this application if the application is approved;

(D) HEFERECEAARHFARRIATA AL 8 > BUR I AR R AR E A B DAEHEA R
TTEERE ~ BT AR GHE - SRR A sy R B s i
the applicant organisation has informed all individuals / parties concerned in this application of the Government’s
right to the use of their personal data contained in this application form to process this application, discharge
statutory duties, conduct research or surveys, monitor and review the handling of this application and prepare
statistics;

(B) RALEHEF IO FASNF DT M2 BIRAG AT 3% 4 K2 6 VRS R (S8R RFERIRHER A T) - [
I - IREHS_ERT A REAVA RS DLALER
I have read the Guidance Notes at Appendix 4 & 6 and the “Innovation and Technology Fund for Application in
Elderly and Rehabilitation Care Manual” carefully before completing this form and have also enclosed all the
supporting documents required;

(F) =5kt - HEHZ A - HRIE SIS H S RHUE il i (LA sk -
the applicant organisation, its Board of Management, Head or staff do not have any ownership or share of
ownership of the applied innovative technology product.

FUREETSCR R LR | D

Chop and signature required for Organisation chop

hardcopy ONLY. HEERES
Signature of agency head

(35%) (Signature)

peRE Rt ()

(FERFLLP RIS Name of agency head (English)

should be completed in both PATT, . -
English and Chinese) TAET%E%H%{E%@} () )
Post title of agency head (English)

CEt
Telephone No.

H A
Date
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2 R b 3 R BCE
AR REFEEANEANESREAEB(RE"Y)
Trial Use of Newly Developed Technology Product
Details of Application for

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care Grant (see Note'> % %)

R E R E R B - [NE T EIS VR S B ERT R EAEAE o A R R E A A
EUTALST BRI R L A AR -

Note!: Please provide quotation and the product catalog with details including price details, specifications, certification
and required operating professional o The applicant organisation should also provide a link to the demonstration

(videos or photos) of the newly developed product under trial use if necessary.

22 Gl A -

Note?: Each application should only cover one project.

it AEFE - AT

Note®: The applicant organisation may add rows if necessary.

HEEHEE B

Project Information

FH 3R IH H 44T

Project name

FE5 &% (HKS)

Total amount sought (HKS)
HE#EA

Name of project coordinator
Bz

Post

B EhS

Telephone number

CEEEI AR

Email address

AR

Information of Collaborative Partner

ATE KRR

Name of collaborative partner
T EOFEEA

Nature of collaborative partner

T E O PR

Address of collaborative partner

[ EVSGREISETE VN

Project coordinator of collaborative partner
i

Post

AL

Telephone number

EEE A

Email address

46
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(Eng)
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(Eng)

()
(Eng)

O MR F4% Local research and

development companies
CUAS T AR ERFERE Local tertiary institutions
CEAth(F55EEH) Other (please specify):
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(Eng)
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Product Information
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Appendix 3

FEnn 4 CHELIREE )

Product name (identical to quotation)

(ZHEF L RIS 5

should be completed in both English and Chinese)

G
(Eng)

FEnhimfg (VHELER (E B —2)

Brand name (identical to quotation)

FEan 5 CHBLEREE )
Model No. (identical to quotation)

A EE R AT

Name of manufacturer

FEHY
Origin

foe (WA - FHaEH)
Certification (If any, please state)

S B IR AL E H

Number of service units participating in the Trial Use

Type and number of beneficiaries

AR EEAr (REE°) (CAERFL AL | B AR (LHTE% S5)
Service units (see Note %) VIEES Type of service units (see Appendix 5)
should be completed
in both English and
Chinese)
1. #HEFE—( 4748 - Choose one Category.
2. 1= —([E 4748 o Choose one Category.
7 BEEESE R FI% H 0% Elderly Persons

A persons

%% A+ Persons with disabilities
5 R Type of disability :
A persons

CIZ&3 A\ & Care staff
A persons
GRTEBEEWNITRAME "V, 58 <)

(Please‘v’where appropriate.)

IR (GRaf iz on/TH H B2 RO R4 © S EF
FH HE a2 AR E - AlEEE /R
BIH H O RTR BEHIERT R EEERE - )

Justification (Please elaborate benefits of the
product/project to the beneficiaries. If application
includes multiple components/ service items,
justification should be provided for each of them.)
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i an BH FH R I (s A B 28 o 468 ~ BETTRIER.
SERIG > LUK BERE RS A (v L[ SREE 15
Elaboration on the applicant organisation's
experience, ability and professional knowledge in
using the applied product and details on training given
by vendor

a7 e A P E SR AR - FR R A R B
# (WEE - HEAREL - SRR ELER 2
HAPR SRS )

Description of the applicant organisation’s plan if the
trial use of the product is satisfactory (e.g. to
procure/rent the product, expand adoption of the
product to other service units, etc.)

a7 a2 P E SR AN AR - FR B TR Y PR
Eap=l

Description of the applicant organisation’s plan if the
trial use of the product is unsatisfactory

ZeaRitk
Safety Compliance

[FEAHE L B s B S R A O B B EB RS DA 4 2 2042 (4 Details and supportive documents provided

by Collaborative Partner /Applicant Organsiation as Annex |

FIEENE - DLASEHTH S5 s BE AL A e Sasitiic & 2 e 2 AR
Required technical/physical infrastructure (e.g.  WiFi,
product parts mounting to the ceiling) if any, and supportive
documents to confirm such infrastructure be available in the
service unit to support the use of the product.

=l | ABH | CIRCARE
Yes No N/A b /S
Information/
Documents
provided
FE Y 2222 M R D RE Y N 25 Bt SR R s S O O O O
Content and results of tests on safety and functions of the
product and supporting documents
T i 1 AR 58 Y 22 4 Y P 25 B PR A 2 O O O O
Outstanding safety tests of the product, if any, and the follow
up arrangement
T s 208 1 B MR PN 5 BB S O O O O
Content of field test of the product, if any and supporting
documents
FE i BT & E RS (AEAR4E4E - RACEES)E | O O O O
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THH R

Project Milestones

R VIAEA [FHY EZRPEES - silE B E 2RI ERTEIE - ARIEEIEIRVVAER - WEE - REETEH ST -
Please set out the project milestones to achieve at different key stages of the reporting period. The milestones should be specific, measurable and relevant to project
objectives.

WHFTEE - FIAFYIEER -

Please insert additional rows for filling if necessary.

srEFEBHE (& A-/)

Trial use commencement date (dd/mm/yyyy)
sHEIFERCH A (7 A-A)
Trial use completion date (dd/mm/yyy)

FHEIEEZ IR = 5-m) | WA o) | SRRV B (EREETESNE - BTHIRSE - HHAMEEIRZIEELFT e EEIHE TR
Key Stage Period Duration | FERYEFE A\ EFEEKEH) Project milestones to be reached
(dd/mm/yyyy) (Month) | Details (e.g. product testing, staff training. The types and number of
professionals should also be stated.)

B4 ()
1% Year £ to
Q)
O
2 to
@)
B O
2" Year £ to
@)
)
2 to
@)
F= O
3" Year £ to
@)
O
2 to
@)
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TEE Budget
UM R E 2
The following budgetary items are for reference only.
ERSE Vil NZ ) /It Oo)
Item Category Content Amount ($) Subtotal ($)
B - =
Year 1 Year 2 Year 3
R (E amat ] o AR KRR

Price for newly developed technology
product(s)

(Please elaborate, e.g. quantity of product, unit
price)

R ZE Anc B/ S5 T8 (A1)
Price for technology product(s)
customization/enhancement (if applicable)

(e NN Vs s k= 4]
Consultation fee for R&D company/ tertiary
institution

B {508 R | %
Staff training fee for using the newly
technology product(s)

IREE A

Maintenance Fee

GEEITRE NS KRB - A EFET%EY
CREFH)

(Please state the maintenance coverage and
period, excluding the free maintenance provided)

HETAEL

Miscellaneous expense

TTECEER S (EFR R HAEBESZHY 15%)
Administrative overheads (not exceeding
15% of total project cost)

Wkt EIE R - ATERKEHE ~ IREEH
KBS RETE ~ PER T BT ~ EaRRGEL
(I R iR FEGEEE)

Such as service planning, manpower
management, financial management and technical

support etc. (Please elaborate)

GG )

Total Amount ($)
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(SEle R ERAIR B AE) HARERES]

Guidance Notes on Completing “Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care” (I&T Fund) Application Form

(EE A AR EmD)
(Procurement / Rental of Technology Product)

FEMR SR HISERAS Z A1 > sE el (el MR ERRIER AT - @ EteiZ4

H AR — SRR — Y R ERIRIER A S - St
https://www.swd.gov.hk/tc/index/site_pubsvc/page supportser/sub_itfund/) o

Please study the “Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
Manual” (available at SWD webpage: Public service— Support service—Innovation and Technology
Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/en/index/site_pubsvc/page supportser/sub_itfund/) before you lodge an
application for the I&T Fund with this Application Form

HZH RIS E AR — BRI Rk 1802
The completed application form should include the General Information Sheet as supported by
Appendix 1 or 2 as appropriate.

By A elmE AR (EE ST o —(EE meE T E] -

Each application should only cover one purpose (procurement or rental) and one product or project.

Oy HEEARR A 2 /D — (R (E B S m R AR AR AT - g - EEMTREEAS -
Each application should include at least one quotation and the corresponding product catalog with
details including price, specifications, certification and required operating professional.

IRAC R E IR R LN &I ¢
(a) TEUHMEELH S5 BEA 4 AH ]
The name of the applicant service unit and the recipient of the quotation should be identical.
(b) FEtHREREAA TR ATERAE
The quotation should be provided by companies registered in Hong Kong.
(o) FTIEEYIHEIERE e s AR (ERS & -

The price and quantity of each product component and service item should be listed in the quotation.

TS —ERRN T IREEAEHR] ) - 5268 S - WERBATY IR RS -
Please refer to Appendix 5 and fill in “Type of Service Unit” in the General Information Sheet according
to the specified and exact name of the relevant service type.

i R EB B SR AT & i AR A AR A B EA AR R 2 e 455 | EREEAR IR T &

g -

Use of the product should comply with all relevant laws, regulations and other relevant product safety

guidelines in Hong Kong, including but not limited to the following:

(2) BREMNATG (BREMZD)HA) (5 406G B&) FraT V22 Ris
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap.406G);

(b) HAthEm VR E COFBEmZEROT) (5 456 &) FrsTHIZE/HE
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap.456); and

() FTAEMIERLATE (ZEBRE) (5 459 %) - (Bhi&abo &k HEbit M)
(B 165 7)) ~ (B ALEEEmRE) (56 613 &) MEANER (FLFE) Rl (55 486 &) Ara]
HIFRIE
Use of all products should comply with the requirement of Residential Care Homes (Elderly
Persons) Ordinance (Cap.459), Hospitals, Nursing Homes and Maternity Homes Registration
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Ordinance (Cap. 165), Residential Care Homes (Persons with Disabilities) Ordinance (Cap.613)
and Personal Data (Privacy) Ordinance (Cap.486).

(St MR AR R 2 ) HYHREETH B A BERIRF HH 5f HL M BURF R 8 -

Duplication of different Government fundings to cover the same project applied for the I&T Fund is not
allowed.

FBREor R HEE - MERERKA PR VER T Al HIR0H - FRestfEst Sl B (S et
FPHE SR » TRA2 ARy 5e4S HH -

Applications for the I&T Fund will be invited by batches, subject to the balance of the I&T Fund. When
the applicant organisation plans to apply for subsidy for rental or trial use of technology products, please
take into consideration the possible termination date of the I&T Fund.

FREBEEN ST B B 2475 » BHE (1) Wiln CHE A RIS EAEERTFR S © & (i) FRE
R REFASNE TR (FH Word 03 Bl FASZ R (E ) WYERR USB SLiEie £ S E R
(Ml - FAEICATLEHE 338 SREMAC S5 2 B 31 4 3105-09 % ) -
Application should be submitted by post or in person with (i) two original hard copies of duly
completed application forms together with all the required documents; and (ii) a soft copy of the
application form saved in a compact disc/ USB (preferably in MS Word 03 or above format). The
application should be addressed or brought in person to the Secretariat to the Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care (Rooms 3105-09, 31/F, Two
Chinachem Exchange Square, 338 King's Road, North Point, Hong Kong).

e EABCE RS - & 1w st e OE AT -
The Social Welfare Department will issue acknowledgment to the applicant organisation after receipt
of an application.

BUR AR HF2 R i & > DASAESEFE— 0 R EaE RS IE L T DB AR AR & S sy
HERER > BfREABRI AR E R AR - SRRSO RS - BIFoRHEA
AT > DURRE R R RE G R S BUR R A T 382 -

The Government shall have the right to disclose, without further reference to the applicant organisations,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information / personal data of the applicant organisation. In
submitting the Application Form, each applicant organisation irrevocably and unconditionally
authorises the Government to make and consents to the Government making any of the aforesaid
disclosure.

R B HAR (5 A RE G FH FR SR TR AT R S HY AR B B A8 S P B RERBR S (R B S
o BFEEA RS HL SR R E B EAL R -

The Government or its authorised users shall have the right to use this Application Form and all the
related documents or materials submitted by the applicant organisation, for purposes including but not
limited to evaluation of applications and management of approved applications.

BT RS S AT > ZHER (M AN B - SRR 2RI 6 Ardkay (UE(E N Bk
H)

Applicants will be required to provide personal data when filling in the Application Form. Please refer
to the “Personal Information Collection Statement”, a copy of which is at Appendix 6.
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(SEle R ERAIR B S ) HARERES]
(R E R )

Guidance Notes on Completing “Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care” (I&T Fund) Application Form
(Trial Use of Newly Developed Technology Product)

TEIRACFHEE AR 20 - 555ChlaE (4l SRR ERIRHER AT M) - (HRHEENZEHEE ¢
N — SRR — S RFERIRIE A S - Sl
https://www.swd.gov.hk/tc/index/site_pubsvce/page supportser/sub_itfund/ )

Please study the “Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
Manual” before you lodge an application for the I&T Fund with the application form. (available at SWD
webpage: Public service — Support service — Innovation and Technology Fund for Application in
Elderly and Rehabilitation Care, or website at:
https://www.swd.gov.hk/en/index/site_pubsvc/page_supportser/sub_itfund/).

S H B RIS E B AR — BRI R 5% 3 -
The completed application form should include the General Information Sheet as supported by Appendix
3.

By HEEATRE—EHEE -
Each application should only cover one project.

& HH YRS i B

The technology products eligible for trial use be:

(a) & MRS A o - RIS B AT EREEH] - A FRZE] © =K
newly developed products that are well-tested and ready for deployment by applicant service units
without customisation; or

(b) T MEHT I SR i IR BT I A S ERECATING A E TR e -
newly developed products that are well-tested and suitable for deployment by applicant service units
after customisation within a reasonable time and cost.

Sy FAR I HAE > BiE 20— iEE MR (EREERYHE - g - 55E
TMIFTFREEANETE) o WGBTS E LA SRR SRR - SRR B A R AT -
Each application should provide details of the proposed project including at least one quotation and
product information (including price, specifications, certification and required operating professional,
etc.). The applicant organisation should also provide a link to demonstration (videos or photos) of the
newly developed product to be sought if available.

FEACHRERER TR TR
Please note the following when providing quotations:
(a) FEUHMEELH S BEAT L FEAHE
the name of the applicant service unit and the recipient of the quotation should be identical;
(b) FEEFEEN AT E/EBETMAE S K&
the quotation should be provided by companies registered in Hong Kong; and
(c) ZHBSEY IR E R B IR B AR (E RS S B -

the price and quantity of each product component and service item should be listed in the quotation.

TR — AR ERIERAN T RO ) - 5258 S - WERB AT RIS RS -
Please refer to Appendix 5 when filling in “Type of Service Unit” in the General Information Sheet
according to the specified and exact name of the relevant service type.
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11.

12.

13.

14.

itk 4 (T)
Appendix 4 (T)

FirA FRERHYZE A S B BT A AR R A IR EAA AR ZE e 2455 | BB EIAR RN A T &
Ig -

Use of the product should comply with all relevant laws, regulations and other relevant product safety

guidelines in Hong Kong, including but not limited to the following-

(a) EREDVVENTEG (BREmM (Z2) FHAT) (5 406G &) FraTHVZeHig
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) HAtrzEm A e OFEmZeRE]) (55456 5) FaliVLEE 5 K&
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(o) FrAESMERLENG (ZEBREHEA) (55459%) ~ (Bhigal KA EbBEm e

(F16sE) ~ (BB ALEe=ikel) (5 613 %) MEANER (FABR) W (55 486 %)

AT THIARE °
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459), Hospitals, Nursing Homes and Maternity Homes Registration Ordinance
(Cap. 165), Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and Personal
Data (Privacy) Ordinance (Cap. 486).

AT AR PR (RS I SR W A R S R S o i P H VRO SR ] -
The applicant organisation should provide supporting documents to specify the scope of technical support
in the trial use project.

FHSE RIS RS & DT R B MR B Bk - WA EK RN E RS - B Ral bR
e nn P H R At YRR #EE] -

The applicant organisation should provide all necessary information with consent of all parties
concerned, and should enclose a letter of consent from the collaborative partner.

EH SR TR R IR S R o (R K PR FR BE R BT S8 LR E it 22 2 S R VERY SR B R A RREE I S B fE
(1) ZeeM R AEAERIE R o (i) RERIVZ AN S R EREZHE (F) 5 (i)
EHUAEIN S AR B (B & (iv) BEEERER (AMEEss » RIpH

) EHERE -

The applicant organisation should provide the details with supportive documents of safety compliance
with the newly technology product provided by the collaborative partner, including (i) tests on safety and
function of the product; (ii) outstanding safety tests and follow up arrangement (if any); (iii) field test of
the product (if any); and (iv) required technical/physical infrastructure for the use of product, etc..

BRI AR BT PR R AR - R AHE AN B - sE S 2RI 8 6 prakny (Ui E N &R
HI) -

The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement”, a copy of which is at Appendix 6.

FHEB T RS B P ER HEH (8 N BRI A TSRS -

The applicant organisation should set out the ownership of the personal data provided.

U B AAE {5 P 72 7 HE (o P R S B T S Y A B B A8 R P A RH B S iR 1=
7 BFREATRPEHZHEE BB EMXHES -

The Government or its authorised users shall have the right to use the Application Form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.
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16.
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18.
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Appendix 4 (T)

BUS R ENRT - DUAERAE — 0 I B R H 55 T SRR A R & R ah sy
HEEER  BIEEA R EHE *A%T%E’J}%H/ {ENERE - HEEEIe SR R RIG - BIFRREA
AN > DU SR SR E] R BURF /E H_E T i 82

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information / personal data of the applicant organisation. In
submitting the Application Form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

(Sl R AR A AR ) B HREETH B A RERIRT H 5 HABURF A -

Duplication of different Government funds to cover the same project for the I&T Fund is not allowed.

Eesl T SR E Il H £ 192 95 - Hestist 8RS EER - TR A
EERSE&E HIE -

Application for the trial use project under the I&T Fund is open year round, subject to the balance of the
I&T Fund. When the applicant organisation plans to apply for trial use project, please take into
consideration the termination date of the I&T Fund.

HERES S i B ik 5 BfE (1) W EIE 2R IEAR#ERF S Kk (D) FEE
SHZ SR FRASE TR (180K Word 03 BCLL EASEU R ) HYEER USB SUiE 2RI ER
(Ml FAILATLEE 338 SRR 55535 2 B 31 18 3105-09 =) -
Application should be submitted by post or in person with (i) two original hard copies of duly completed
application forms together with all the required documents; and (ii) a soft copy of the application form
saved in a compact disc/ USB (preferably in MS Word 03 or above format). The application should be
addressed or brought in person to the Secretariat to the Innovation and Technology Fund for Application
in Elderly and Rehabilitation Care (Rooms 3105-09, 31/F, Two Chinachem Exchange Square, 338 King's
Road, North Point, Hong Kong).

HEEAFUEI R - g H RS R CEAT -

The Social Welfare Department will issue acknowledgment to the applicant organisation after receipt of
the application.
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Appendix 5
LR
e R Chall

P IR AR 7
1. 22l sEEh GEY IR EE)

FRALSO5RECLL PR/

FEHES15R 2 1505R PR A1/5K,

FEAE1505R PA_ PR
I R R X R
2. RAEHEG
3. ZEbrESNEEER SRR E]
4. REMETO
5. REHHMEREHEFL
6. LERIE AR
7. GFEE RS
8.  EEttEREIRS st E N ] IR
9. EHEHEEHBEMEETE
10. E#FEHIF0

RERH
ik 5 B iz 35 5
Be TRk 7
1. BEALhis sA EERGHRIR 5 it b o N AR B s P ol GRYIBHIR
fr#iE)

FEHESOTRERLL N PRAL/
FRALS 1R 2 1505RPRfir/E4
PR 1S05RLLEPRAL

H R EN L& SR RS

2. HEREEETL (P 80 {EELL_EAEH)
3. SREMEEREMG 0 (et 80 (EELL E24EH)
4. eI

5. &raleElsktl - HERS

6. FEA &SR T

7. FEtEESE S E SO

8. HIEERET L (et 80 {E 1L~ #4%H)
9. SRGHGERHEAR 0 (et 80 [ELL T #48H)
10, FR4h A0

11, FIHEE Rl

12, BERR N RS IRRRS

13, BREEROR SR N LR E SRR

14, DUz BRI AR HE R S
15, HEHERES

16. FIRERRIRFENRE

17, RVEER N bt B NE s

18. Z& SREERT O

19, BRI R FREERET L

20. trER{EEEAELE

21, GREALRERIISR T

22, FEREEALGERBTL

23, RefiBZ Bt iase A2 R AR
24. APFEALSZIE T
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Appendix 5
Elderly Services

Type of Service Units

Residential Care Service

1. Residential Care Home for the Elderly / Nursing Home (Please specify the number of beds)
- with a capacity of 50 or below /
- with a capacity of 51 to 150 / or
- with a capacity of above 150

Community Care and Support Service

District Elderly Community Centre

Multi-disciplinary Outreaching Support Teams for the Elderly

Neighbourhood Elderly Centre

Day Care Centre for the Elderly

Enhanced Home and Community Care Services

Integrated Home Care Services

Recognised Service Provider under the Community Care Service Voucher Scheme for the
Elderly

9. Bought Place Scheme on Day Care Units for the Elderly

10. Social Centre for the Elderly

e R

Rehabilitation Services

Type of Service Units

Residential Care Service

1. Residential Care Home for Persons with Disabilities / Residential / Transitional Care and Support
Centre for Tetraplegic Patients (Please specify the number of beds)
- with a capacity of 50 or below /
- with a capacity of 51 to 150/ or
- with a capacity of above 150

Day Rehabilitation and Community Support Service

2. Day Activity Centre (with 80 places or above)

3. Integrated Vocational Rehabilitation Services Centre (with 80 places or above)
4.  Sheltered Workshop

5. Integrated Vocational Training Centre — Day Service

6. District Support Centre for Persons with Disabilities

7.  Integrated Community Centre for Mental Wellness

8.  Day Activity Centre (with below 80 places)

9. Integrated Vocational Rehabilitation Services Centre (with below 80 places)
10. Special Child Care Centre

11. Early Education and Training Centre

12. Home Care Service for Persons with Severe Disabilities

13. Integrated Support Service for Persons with Severe Disabilities

14. Transitional Care and Support Centre for Tetraplegic Patients

15. Community Rehabilitation Day Centre

16. On-site Pre-school Rehabilitation Services

17. Professional Outreaching Team for Private Residential Care Homes for Persons with Disabilities
18. Support Centre for Persons with Autism

19. Parents / Relatives Resource Centre

20. Social and Recreational Centre for the Disabled

21. Community Rehabilitation Network

22. Rehabilitation and Training Centre for Visually Impaired Persons

23. Multi-service Centre for the Hearing Impaired Persons

24. Communication and Information Service for Visually Impaired Persons
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Appendix 6

BAFHRAHEEPR

Notes about Personal Data

T B o
Purposes of Collection

%a%%ﬁmm%ﬁﬂ%A?#’gtigm?%*u$#%%§m<ﬁwﬁ %
B* AE) V5 o E EFAT oA A2 c BB A REKEDBATE BB R i %
'Liiﬁﬁ’f”j‘%‘ﬂﬂbﬂ/fiiwﬁrﬁgm<<ﬁ~3‘ ?iﬁfl)@?é$>>@ °

The personal data provided by means of this form will be used by the Soc1a1 Welfare Department for
assessing your application for “Innovation and Technology Fund for Application in Elderly and Rehabilitation
Care” and conducting research and surveys. The provision of personal data by means of this form is voluntary.
If you do not provide sufficient information, we may not be able to process your application.

A
a3

wH AT AL gy
Classes of Transferees

BAERGEFOBEE BAFTHE T g R R R AR A F NP R R
R R I EEEE R R R L
The personal data you provide by means of this form may be disclosed to other Government bureaux,

commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes mentioned
above.

BB AT

Access to Personal Data

Ry (B AFTHEGEGE)EL) (%4 6—;;)?; 18i% ~ % 22182 g4 1% 6 ARl e 2>
e MR A FRERN AR Z e R R Rh A B S AR AL T E AR M T

BAF A B A - B o
You have a right of access and correction with respect to personal data as provided for in Section 18 and 22 and

Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right of access includes
the right to obtain a copy of your personal data provided by this form.

Enquiries
BohU AR BB ATHFMAER o ERDARE T B R e T AL D

Enquiries concerning the personal data collected by means of this form, including the making of access and
corrections, should be addressed to :

AR UE S Director of Social Welfare

[E9et: AL g1 Fi T (R&2 B4R 4 [Attn: Social Work Officer (Innovation and Technology
B & 4)] Fund for Application in Elderly and Rehabilitation Care)]
% ~‘;E> g Rooms 3105-09, 31/F,

HE Two Chinachem Exchange Square,

#® 23 338 B 338 King's Road,

= ﬁf PR E 2 North Point, Hong Kong

31 # 3105-09 % Tel.: 3106 2847

@ 27564399 E-mail: sitfund@swd.gov.hk

T 28 ¢ sitfund@swd.gov.hk
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Maximum Grant by Type of Service Units
Table 1: Elderly Services

B 2.2
Annex 2.2

Maximum Grant

Type of Service Units ($ million)
Residential Care Service (per home)
1. Residential Care Home for the Elderly / Nursing Home
- with a capacity of 50 or below 0.3
- with a capacity of 51 to 150 0.6
- with a capacity of above 150 0.9
Community Care and Support Service (per centre / unit)
2. District Elderly Community Centre
3. Multi-disciplinary Outreaching Support Teams for the Elderly 0.5
4. Neighbourhood Elderly Centre
5. Day Care Centre for the Elderly
6. Enhanced Home and Community Care Services
7. Integrated Home Care Services 0.3
8. Recognised Service Provider under the Community Care Service Voucher
Scheme for the Elderly
9.  Bought Place Scheme on Day Care Units for the Elderly
10. Social Centre for the Elderly 0.2
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Table 2: Rehabilitation Services

B 2.2
Annex 2.2

Maximum Grant
Type of Service Units ($ million)
Residential Care Service (per home)
1. Residential Care Home for Persons with Disabilities / Residential / Transitional Care and Support
Centre for Tetraplegic Patients
- with a capacity of 50 or below 0.3
- with a capacity of 51 to 150 0.6
- with a capacity of above 150 0.9
Day Rehabilitation and Community Support Service (per centre / unit)
2. Day Activity Centre (with 80 places or above)
3. Integrated Vocational Rehabilitation Services Centre (with 80 places or above)
4.  Sheltered Workshop 0.5
5. Integrated Vocational Training Centre — Day Service ’
6. District Support Centre for Persons with Disabilities
7. Integrated Community Centre for Mental Wellness
8.  Day Activity Centre (with below 80 places)
9. Integrated Vocational Rehabilitation Services Centre (with below 80 places)
10. Special Child Care Centre
11. Early Education and Training Centre
12. Home Care Service for Persons with Severe Disabilities
13. Integrated Support Service for Persons with Severe Disabilities 0.3
14. Transitional Care and Support Centre for Tetraplegic Patients ’
15. Community Rehabilitation Day Centre
16. On-site Pre-school Rehabilitation Services
17. Professional Outreaching Team for Private Residential Care Homes for
Persons with Disabilities
18. Support Centre for Persons with Autism
19. Parents / Relatives Resource Centre
20. Social and Recreational Centre for the Disabled
21. Community Rehabilitation Network 02
22. Rehabilitation and Training Centre for Visually Impaired Persons ’
23. Multi-service Centre for the Hearing Impaired Persons
24. Communication and Information Service for Visually Impaired Persons
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Please download latest version of claim form from the I&T Fund website.

To: The SWD

“Innovation and Technology Fund for Application in Elderly and Rehabilitation Care”
(I&T Fund)
Claim Certificate

Please read the notes on page 2 carefully before completing the Certificate

Name of the Approved Applicant Organisation:

The Approved Applicant Service Unit(s):

SWD File Reference and Date of Approval of the Grant:

Description of Grant:

(As stated in the caption of the letter of approval)
Grant Code:

In relation to our claim for payment(s) under the I&T Fund for the item(s) listed in the attached
form [for procurement of innovative technology product(s)] attached, I am authorised by the
approved applicant organisation to certify that

(1) the item(s) currently claimed under the form: -

(a) is/ are the exact item(s) approved by the I&T Fund;

(b) has/have been received in good conditions;

(c) is/are in accordance with approved specifications and certifications;

(d) has/have not been claimed previously and settled by the [&T Fund;

(e) has/have been checked to be correct against the supporting invoices and receipts in
respect of the quantities, unit prices and amounts; and

(f) has/ have been purchased by quotation or tender in accordance with the procurement
principles and / or procedures as laid down in Chapter 5 of the I&T Fund Manual.

(2) * full receipt(s) has / have been attached /
* the claim for the item(s) under the form not yet supported by receipt(s) but with
invoice(s) is made with the justifications given below and such receipt(s) will be

submitted as soon as possible and in any case within one month after receipt of payment
from the I&T Fund.

Justifications:

(3) the unclaimed balance (net of the current claim) of the grant amounting to $
will be reverted to the I&T Fund

Signature of Agency Head: Name of Agency Head:
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Official Chop of Organisation: Date:

(*Delete as appropriate)

Notes

1. Each claim must be covered by a separate Claim Certificate.
2. For each item currently claimed under the Form, one quotation record sheet (on page 3) should be
submitted together with all corresponding quotations with details including price details,

specifications, certification and required operating professional.

3. To correct Grant Code as advised by the Social Welfare Department must be quoted to identify the
particular grant against which the current claim is being made.

4. All forms, invoices / receipts, certificates, quotations, etc. should be submitted in duplicate.

5. Failure to complete the claim forms properly may cause delay in reimbursement.
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W1 2.4

- Annex 2.4
RN FITIRES
AUTHORITY FOR PAYMENT TO A BANK
FELAT S SHE AR H | 1 R
Please complete sections |, Il and Il of this form in Chinese or English
(RFAEAA T2 N2 E)
(This form will not be accepted if it contains any erasure or amendment)

SHIHH-
Jatiie e
ANIHEHY
FffaE:
See Notes
Overleaf -
For
Payee's
Use

i —
See
Note 1

Overleaf

Z2HEH

2HEH
f -
See
Note 2
Overleaf

e HALE P FOR DEPARTMENT USE ONLY
To: v

Pt FERG 4R

Supplier No.

FAFFERHE T, BRI S EFIRE AT BATE TR THIIRS

All sums due to me/us should be paid into my/our bank account with the

$RAT ST

Bank Branch

AP S AN TR SEI AR —

This Authority applies to payments to me/us in respect of the following transaction(s) only :-

k& BRI He 2 1
The particulars necessary to effect payment to me/us are given in Section Il below

WG A — SERLER (B AT R 808 JE 50 7 BEEA0( 130 F)
Payee's Name: For individual - Surname first (Maximum 80 characters for English or 40 words for Chinese)

2HEH
|
See
Note 4

ZRIEH
sk A
See
Note 5

OQverleaf

ZRIEH
A
See
Note 6
Overleaf

ikt (Fe2 FTHUEY 1 2095 - REE6 01 T 30 5F)
Address (Maximum 120 characters for English or 60 words for Chinese)

$R1TIEF Bank Account

SRAT 4R IIATER R SRS
Bank Code Branch Code Account No.

||| |||| I N B I B
BRI TR P A8 B A PAE L5 DA SUEE T WGk A 44F8)

Name of Bank Account in English (for payee's name completed in Chinese above)

A S I s ) e ey s ) e |
o PR U E T A S E T E R ERCE A E GR R T R) - R E SR R E TR bR - —
I/We elect to receive the Remittance Advice by fax or by e-mail (please choose one method only). My/Our fax number or e-mail address is:
|1§E%ﬁﬁ% Fax No.

I Y I |
BT EFHE e-mail address

P BMEE
I/We hereby agree that
— ST RBUFFREEROENEE Y - R FRMIGREE -

1l

i (TS EL - SR T AR RS RORHEE WORKATIR P » DUEGKIE(E AR

1. The Bank's acknowledgment to the Government will be sufficient discharge — R AITETE S BURIE AN B TIPSR TR SR AE AHAU B3R E
in lieu of acknowledgment by me/us W Z AT R BN ME -
T B/ BRPIE A BN A SR - R EOTR T E - BBy - 3. Where, for any reason, insufficient details are furnished to the Bank to determine the
2. My/Our payment instructions on this form do not bind the Government in account to be credited and the sum is held in suspense pending receipt of further
regard to the manner in which payment may be made. information, the Government will not be responsible for any loss or inconvenience
suffered by me/us as a result of the bank account not being credited at the normal time.
{ifl A_For individual G & For company/organization

A\ HEJEIE Official Stamp

Authorized signature

% For and on behalf of the company/organization

SHGNAIUIE ettt

HER(IER) HER(IER)

Name in block letters ... Name in block letters  ....................

TG SRS W Ar

H.K.I.C./Passport No. ......... POSIION et et eh bbbt e ettt et et et
EEESTES =i LGRS =i

Telephone No. ........

Date ... Telephone No. Date

HAFIEE 179A 5% (20174E1H{E5T) GF 179A (Revised 1/2017)
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s

EAER SR

1.

IRFTER BT > R EBURFEEa IRAY AR -

2. BUNFTRERED S o B s A I A R A -
3. fE (EAER (LB 16B1) FIHAER BN - (R REHUS K 5 (B A&k -
4. MAREUSECECE AR SR EMRA W B IEUT T -
REUBGR NER (BT > DRI
L W A A0 R A IS EIRS  TEIRACATRAGHS - A —EHE R A S S B E S ARATER B 4 - ISR A S S S eI A\ L%
=,
2. AEGE AR AR R E A TR o sEYIR ST
3. UM ZERS LB — (E T — (EET o MR IRFTRMRAE AT RIS — ([ 5E e - A0 P78 LA (s -
4. IRFEFRA TR IEBGR AN ATBSE 2AHTT « ARAERETEIRITRSS » 55 mARAsRITE -
5. EAVETFABRAIRE o FESIHZIR F T & AMUGR N SRR IE Rk Py —35
6. R LMEE T ASE TR RAGERCRAIE (R iR 30 o S A E TR s - SRR A SR EE
2 b o RECKCE E BT TR R PR AR DA AT
7. EHUEZRESFRIREE SRR TEETT . SEBE ST ETR AR RS A0 EES B IS E A - A S > 522829
4894 o
HEERPIEE
ERN |

FEFLBGR IR RARAT - 42 B0 S5 ZEREPNIE BRI AR Y B TS iR Y A4 Rt AIUGER A SRATIR = R A A

B

ISR AR -

CERVR
TEBUR T E B R 2 EHT RIS

Notes

Personal Information Collection Statement

1.
2.
3.

4.

The information provided by you will be used for purposes of effecting payments to you by the Government.
The Government may give some or all of the information to other parties authorized by law to receive it.

Subject to exemptions under the Personal Data (Privacy) Ordinance, you have a right of access and correction with
respect to personal data.
Request for personal data access and correction should be addressed to the relevant Government departments

with which you have dealings.

For Payee's Use (Sections |, Il and lIlI)

1.

For companies/organizations, this form must be accompanied by a covering letter on the official letterhead of the
company/organization and signed by an authorized signatory of the company/organization.

If it is desired to restrict this Authority to payments in respect of certain transactions only, please specify those transactions.

Do not use one space for more than one letter or one digit. Where a complete word cannot be entered at the end of a row
because of insufficient space, the whole word should be entered in the nextrow.

The bank account should have the same name as the payee's name. If you do not know the bank code of your bank

account, please contact your banker.

Where payment is to be made into a joint account, the full name of the joint account in English must be stated and the

payee's name should form part of the name of the joint account.

Please enter your fax number or e-mail address if you wish to receive the Remittance Advice by fax or by e-mail (choose one method
only).

Otherwise, the Remittance Advice will be sent by post. Remittance Advice which cannot be successfully sent by fax or by

email will be sent by post.

Please send the completed form to the bureau or department to which you normally issue your invoices; or Director of Accounting
Services (Attn.: Financial Control Section) at Room 2907 Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong.

For enquiries, please call 2829 4894.

For Department Use

Section |

Before passing the form to the payee for completion, enter in the box beside the word 'To' the name AND address of the department, or
office to which the payee should return the completed form. If there is a change in the bank account details of the payee, a new form
must be completed.

Section IV

To be completed after the supplier record has been updated in the Government Financial Management Information System.
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[Name of the Approved Applicant Organisation]
Statement of Income and Expenditure
for Rental Projects and Trial Use Projects under

Sample

Fif 4.1
Annex 4.1

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund)

Income

Grants payments received from the 1&T

Fund

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note
2

Contribution / Donations / Interest

received

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note
2

Expenditure

Approved Expenditure paid

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note
2

Refund of unused grants / surplus to the

I&T Fund

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note
2

Surplus / (Deficit) for the year

Surplus / (Deficit) brought forward
from previous year

Balance at the end of year

2019
HKS$

ol

ol

2018
HKS$

ol

ol

ol

ol

ol

ol
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I certify that
(a) All transactions of the respective projects under the I&T Fund have been reported in the

statement of income and expenditure; and
(b) All expenditure is solely for the purposes prescribed in the respective approval letters from
the Social Welfare Department.

Signature(s):

Name(s):
Position(s) Held:
Date:

(Organisation Chop)
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Notes to the statement of income and expenditure:
1  Breakdown of income and expenditure of approved rental projects are as follows —
As at 31 March 2019
Surplus / | Grants |Contribution| Expenditure| Refund of | Surplus/ | Project
(Deficit) | received |/ Donations paid surplus to | (Deficit) Status
Grant brought | from the | Received the I&T carry (Active /
Code forward |I&T Fund Fund forward |Completed)
HKS$ HK$ HKS$ HKS$ HK$ HKS$
(a) (b) (c) (d) (e) (a)+H(b)+
(c)
-(d)-(e)
Total
2 Breakdown of income and expenditure of approved trial use projects are as follows —
As at 31 March 2019
Surplus / | Grants |Contribution| Expenditure | Refund of | Surplus/ | Project
(Deficit) | received |/ Donations / paid surplus to | (Deficit) Status
Grant brought | from the Interest the 1&T carry (Active /
Code forward |I&T Fund | received Fund forward |Completed)
HKS$ HK$ HK$ HKS$ HK$ HKS$
(a) (b) (c) (d) (e) (a)+H(b)+
(c)
-(d)-(e)
Total

3 The statement of income and expenditure is prepared on cash basis, that is, income is recognised
upon receipt of cash and expenditure is recognised upon expenses are paid. Non-cash items like
depreciation, provisions and accruals should not be included in the statement of income and

expenditure.
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Avoiding Conflict of Interest in Procurement

General and Applicability

1. It is the responsibility of all levels of Head / staff to ensure the integrity
and impartiality of the organisation’s procurement process. Conflict of
interest situations may arise in cases where a member exercises his
authority, influences decisions and actions or gains access to valuable
information, perhaps but not necessarily restricted or confidential.
Conflict of interest may also arise from participation by suppliers /
contractors in procurement. All members involved in procurement must
be alert to situations which may lead to actual, potential or perceived
conflict of interest and ensure that sufficient safeguards are in place to
avoid such situations from arising. The principles and guidelines set out
in this annex apply to all types of procurement, irrespective of value.

Avoiding Conflicts with Private Interests

2. All members involved in procurement, including in particular the head or
chairperson, members and / or secretary of all committees / working
groups responsible for preparing quotation / tender documentation
(including tender specifications and marking schemes), tender opening
teams, quotation / tender assessment panels, quotation / tender
committees, quotation / tender boards, must —

(a) avoid conflicts, whether actual, potential or perceived, arising
between their official duties and their private interests. Private
interests include the financial and other interests of the member, the
member’s relatives and close associates, or persons to whom the
member is indebted or owes a favour;

(b) declare all such conflicts or relevant private interests as soon as the
member is aware of them to enable his supervisors, the Head or the
chairperson of the relevant quotation / tender preparation team,
tender opening team, quotation / tender assessment panels, quotation
/ tender committees, quotation / tender board to decide whether the
member should continue to be involved in the specific procurement
exercise;

(c) observe prevailing guidelines on how to prevent or deal with conflict
of interest situations; and
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(d) observe prevailing regulations and not make unauthorised disclosure
or take advantage of any quotation- / tender-related information
whether or not for personal gain.

All members involved in preparing quotation / tender documentation

(including quotation / tender specifications and marking schemes),

assessing quotations / tenders and conducting negotiations must declare

whether they have any actual, potential or perceived conflict of interest
upon their taking up of the respective responsibilities in procurement
matters and as soon as they become aware of such actual, potential or
perceived conflict of interest. The organisations must state in each
quotation / tender report whether or not the members involved in
preparing quotation / tender documentation (including quotation / tender
specifications and marking schemes), assessing quotation / tenders and
conducting negotiations have declared their interest and, where conflicts
of interest (actual, potential or perceived) have been identified, what
remedial action has been taken. A specimen declaration and undertaking
is at Annex 5.2.

The Head or chairperson, members and / or secretary of all tender opening
teams, quotation / tender committees, quotation / tender boards who
handle procurement matters are required to sign an undertaking upon
taking up these responsibilities, and are also required to renew their
undertaking at regular intervals. A specimen undertaking is at Annex 5.3.

Heads of the procuring organisations must —

(a) remind all members involved in procurement, at regular intervals, to
observe strict confidentiality rules with regard to quotation- / tender-
related information and to declare any private interests as may arise
in relation to the procurement, or in relation to the parties offering
the stores, services or contracts being procured;

(b) ensure that all declarations are drawn to the attention of the Head or
the chairperson of the quotation / tender preparation team, tender
opening team, quotation / tender assessment panels, quotation /
tender committees, quotation / tender board as the case may be. If
the member making the declaration is the Head or the chairperson
himself, his declaration should be drawn to the attention of his
supervisor. All such declarations and actions taken must be recorded
and filed properly;

(c) if amember has declared an interest and the supervisor, the Head or
the chairperson of the quotation / tender preparation team, tender
opening team, quotation / tender assessment panels, quotation /
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tender committees, quotation / tender board rules that the member
should not continue to handle the specific procurement exercise,
redeploy, if necessary, other staff to take the place of the member
who has declared an interest in the procurement exercise; and

consider and if appropriate draw up supplementary guidelines to fit

the circumstances of the organisation on the detection and avoidance
of conflicts in procurement.
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Declaration and Undertakings by All Levels of Head / Staff Involved in Preparing Quotation /
Tender Documentation (including Quotation / Tender Specifications and Marking Schemes),
Assessing Quotation / Tender and Conducting Quotation / Tender Negotiations

[Quotation / Tender Reference and Subject I&T Fund Application]

I hereby declare that there is no conflict of interest, whether actual, potential or

perceived, between my official duties to the (Name of the applicant
organisation / approved applicant organisation) in relation to the captioned quotation / tender exercise,
including without limitation those in relation to the preparation of the quotation / tender
documentation (including quotation / tender specifications and marking schemes), the assessment of
quotations / tenders and the conduct of negotiations, and my financial, professional, commercial,
personal or other interests.

2.

(a)

(b)

(c)

(d)

(a)

(b)

I undertake to —

hold in strict confidence all quotation information that I have access to through my
official duties to the aforesaid organisation in relation to the captioned quotation /
tender exercise, including without limitation those in relation to the preparation of the
quotation / tender documentation (including quotation / tender specifications and
marking schemes), the assessment of quotations / tenders and the conduct of
negotiations. Quotation / Tender information includes details of quotations / tenders
received and any other sensitive, restricted or confidential information relating to a
quotation / tender;

refrain from making any unauthorised disclosure or taking advantage of any quotation
/ tender information referred to in paragraph 2(a) above whether or not for personal
gain;

declare any actual, potential or perceived conflict of interest with my official duties to
the aforesaid organisation in relation to the captioned quotation exercise, including
without limitation those in relation to the preparation of the quotation / tender
documentation (including quotation / tender specifications and marking schemes), the
assessment of quotations / tenders and the conduct of negotiations immediately when
I become aware of any such conflict; and

take steps to avoid any conflict of interest with any potential supplier / tenderer or
supplier / tenderer by not putting myself in a position of obligation towards any of
them; for example, by not accepting any favour or lavish or excessive entertainment,
and not over-socialising with any of them.

The undertakings in paragraphs 2(a) and (b) above shall not apply —

if and when the disclosure and information therein referred to becomes a matter of
public knowledge [other than by reason of a breach of paragraphs 2(a) and (b) above];
or

to any communications or disclosures caused or permitted by me to colleagues in the

aforesaid organisation who are or are expected to be involved in the course of their
official duties in the captioned quotation / tender exercise or parts thereof.
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4. I understand that I may be subject to disciplinary action should I make a false
declaration or fail to observe any of my above undertakings.

Signed

Name (block letters)

Title / Rank

Date
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Undertakings by All Levels of Head or Staff, Members and / or Secretary of Tender Opening
Teams / Quotation or Tender Committees / Quotation or Tender Boards

[Quotation / Tender Reference and Subject I&T Fund Application]

I undertake to hold in strict confidence all quotation / tender information that I have
access to through my position as a Head / chairperson / member / secretary of the above Tender
Opening Team / Quotation or Tender Committee / Quotation or Tender Board. Quotation / Tender
information includes details of quotations / tenders received and any other sensitive, restricted or
confidential information relating to a quotation / tender.

2. [ undertake not to make any unauthorised disclosure or take advantage of any quotation
/ tender information referred to in paragraph 1 above whether or not for personal gain.

3. I undertake to declare any actual, potential or perceived conflict of interest with my
official duty as a Head / chairperson / member / secretary of the Tender Opening Team / Quotation or
Tender Committee / Quotation or Tender Board immediately when I become aware of any such
conflict.

4. I undertake to take steps to avoid any conflict of interest with any potential supplier /
potential tenderer or supplier / tenderer by not putting myself in a position of obligation towards any
of them; for example, by not accepting any favour or lavish or excessive entertainment, and not over-
socialising with any of them.

5. I understand that [ may be subject to disciplinary action should I fail to observe any of
my above undertakings.

Signed

Name (block letters)

Title / Rank

Date
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