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Chapter 1

Introduction

This Manual sets out the requirements relating to the use of the I&T
Fund and guides the applicant organisations and approved applicant
organisations through the procedures of application, procurement,
payment and control of the I&T Fund grants. The applicant
organisations and approved applicant organisations shall comply with
these provisions relating to the I&T Fund grants.

This Manual is issued by the Director of Social Welfare (DSW) who
may amend, supplement, apply, interpret and make exceptions to them.
There will be periodic reviews and updates to the Manual. Practice
and guidance notes may also be issued by the SWD from time to time
to supplement the Manual.

Users of the Manual are reminded that even if they are only taking
reference to this Manual on a specific type of project (e.g. procurement
or rental of innovative technology items), they should also familiarise
themselves ~ with  the background and requirements in
Chapters 1, 4 and 5.

The Chief Executive of the Hong Kong Special Administrative Region,
in the 2017 Policy Address, announced the setting up of a $1 billion
Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care (I&T Fund) to subsidise elderly and rehabilitation
service units to procure, rent or trial technology products for improving
the quality of life of service users as well as reducing the burden and
pressure of care staff and carers. In 2024-25, the Government injected
an additional $1 billion into the I&T Fund to enhance subsidies for
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eligible elderly and rehabilitation service units to procure, rent or trial
technology product, as well as to expand the scope of the I&T Fund to
cover technology products suitable for household use.

Grants from the I&T Fund are normally used to meet non-recurrent
commitments for procurement, rental or trial use of innovative
technology products. The innovative technology products in the case
of procurement and rental include not only devices, equipment and
tools that help enhance the effectiveness and quality of care, but also
mobile applications and high-end hardware and software (e.g. systems
that can effectively and accurately record the activities, health
conditions and medical records, etc. of elderly persons and persons with
disabilities). Applicant organisations can also apply for grants to trial
newly developed technology products in their elderly and rehabilitation
service units.

Innovative technology products falling within the ambit of the 1&T
Fund should meet the following criteria —

(a) should be able to facilitate rehabilitation of the elderly or disabled
service users of the applicant service units;

(b) should be able to prevent occurrence of risks, e.g. fall risk,
abscondence risk, etc. to the elderly or disabled service users of the
applicant service units;

(c) should be able to reduce the pressure of the care staff of the
applicant service units;

(d) should directly hook up with innovation and technology, i.e. but
not materials only, not non-innovative technology products, etc.;
and

(e) should be innovative technology items outside the ambit of
common furniture and equipment lists of the relevant service units

normally supported by the Lotteries Fund.

Moreover, the hardware, infrastructure and facilities of the applicant
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organisations or applicant service units should be able to support their
applied innovative technology products, where applicable.

Eligibility of applicant organisations —

Non-governmental organisations (NGOs) and private organisations'
receiving subventions and/or subsidies from the SWD for providing
subsidised residential care services for the elderly, including Contract
Homes, or persons with disabilities, community care and support
services for the elderly, or day rehabilitation and community support
services for persons with disabilities are eligible to apply. Starting
from the Tranche 8 of the I&T Fund launched in September 2022, the
application for procurement and rental of technology products extended
from subsidised residential care homes (RCHs) to non-subsidised
RCHs, including private and self-financing residential care homes for
the elderly or persons with disabilities. The eligibility applies at the
time of application and at the time of approval for being eligible to be
approved with the fund, as well as at the time of grants utilisation for
being eligible to be released of the grants o

Eligible applicant organisations may apply for grants under the 1&T
Fund by individual eligible service unit, or it may make joint
applications on the basis of eligible cross service units of the same
organisation for shared procurement, rental or trial use? of innovative
technology products. In making a joint application, the applicant
organisation should state in the application form the specified
distribution of the amount and percentage of the applied and approved
grants from the I&T Fund to be assigned to each of the service units
involved in the joint application.

Except for applications for procurement or rental of innovative
technology products that are exactly identical to those on the reference

! Eligible private organisations currently receiving subsidies from the SWD include (i) residential care homes for the
elderly (RCHESs) participating in the Enhanced Bought Place Scheme; (ii) residential care homes for persons with
disabilities (RCHDs) participating in the Bought Place Scheme; (iii) self-financing nursing homes participating in the
Nursing Home Place Purchase Scheme; (iv) recognised service providers (RSPs) under the Community Care Service
Voucher Scheme for the Elderly; (v) RSPs under the Residential Care Service Voucher Scheme for the Elderly and (vi)
Bought Place Scheme on Day Care Units for the Elderly.

2 The application for trial use of technology products is only applicable to elderly and rehabilitation service units

receiving subsidies from Social Welfare Department.
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list of Recognised Technology Application Products stated in paragraph
2.3.1, the SWD will arrange technical assessments of the applications
from the Expert Group [coordinated by The Hong Kong Council of
Social Service (HKCSS)] for reference of the SWD and Assessment
Panel (AP) of the I&T Fund in the course of processing the applications
when necessary. The AP will assess and make recommendations on
the I&T Fund applications and advise on the amount of grants based on
pre-determined criteria. The assessment criteria include the following
areas —

(a) the feasibility, sustainability and cost-effectiveness of the
innovative technology products;

(b) the benefits brought by the innovative technology products to
service users and care staff; and

(c) the experience, ability and professional knowledge of the applicant
organisations and service units to use the innovative technology
products, etc.

Where necessary, the applicant organisation may be required to provide
supplementary information at the AP meeting on their applied products.

Applications for grants from the [&T Fund are subject to the approval
of the DSW on the advice of the AP of the I&T Fund.

Eligible subvented NGOs that have justifiable grounds for applying for
funding to procure innovative technology products before the
commencement of their services are required to submit the relevant
justifications together with their applications for SWD’s consideration.
Each application will be assessed on its own merits, and SWD reserves
the sole and absolute discretion in processing and approving such
applications.

In applying for and using grants from the I&T Fund to procure, rent or
trial innovative technology products, the applicant organisations have

4
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to ensure and undertake that use of any of the products shall comply
with all the related and necessary statutory Ordinances, operational
guidelines, rules and procedures, codes of practice, etc. governing the
operation of their services, including but not limited to the Residential
Care Homes (Elderly Persons) Ordinance (Cap. 459) and Regulation,
Private Healthcare Facilities Ordinance (Cap. 633), Residential Care
Homes (Persons with Disabilities) Ordinance (Cap. 613) and
Regulation, Electrical Products (Safety) Regulation (Cap. 406G),
Personal Data (Privacy) Ordinance (Cap. 486) of the laws of Hong
Kong, etc. Moreover, they must undertake and ensure that the
products have passed all the required certifications, etc.

When submitting [&T Fund applications for procurement, rental or trial
use of technology products, the applicant organisations, including their
Board of Management, Head or staff must ensure that they do not have
any ownership or share of ownership of the applied products.

The applicant organisations must ensure that their insurance,
compensation and complaint policies cover any complaint on, loss of
or damages to the applicant service units’ premises and properties or
injury or death of persons (e.g. staff members, service users and the
public). The Government and its employees or agents will not bear
any liability whatsoever for or in respect of the above.

The applicant organisations have to ensure and effect that at their own
resources they will have the required and qualified professionals (e.g.
occupational therapist, physiotherapist, pharmacist) to operate and
monitor the innovative technology products procured, rented or trial
used, whenever and wherever necessary as so required by the use of the
innovative technology products supported by the I&T Fund. The
applicant organisations will also have to ensure that they will be able to
absorb all recurrent financial consequences arising from the use of the
grants of the I&T Fund.

14 Probity and National Security

1.4.1

In all handling, processing or using applications or grants of the I&T
Fund, all Board members, staff and members concerned of the SWD,

5
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HKCSS, AP, EG, the applicant organisations and approved applicant
organisations are prohibited from all forms of bribery and corruption.
They are prohibited from soliciting, accepting or offering any bribe in
conducting all business or affairs of the SWD, HKCSS or organisations
and must comply with the Prevention of Bribery Ordinance of Hong
Kong (Cap. 201).

To guard against bribery in the use of the I&T Fund, the approved
applicant organisations are required to lay down stringent probity
guidelines for the funded activities, covering prohibition of solicitation,
acceptance and offer of advantages, acceptance of entertainment,
handling of conflict of interests, use of confidential information, etc.,
for their Directors / members and staft (such as by drawing up a Code
of Conduct). The applicant organisations and approved applicant
organisations are advised to make reference to the Sample Code of
Conduct for Non-Governmental Organisations or Sample Code of
Conduct for the Private Sector issued by the Corruption Prevention
Department which encompasses all the key requirements, which is also
available on the Hong Kong Independent Commission Against
Corruption website —

Brief Description of the BPC on Procurement
https://cpas.icac.hk/EN/Info/Lib_List?cate_id=3&id=199

Sample Code of Conduct for Staff of Non-Governmental Organisations
in Social Welfare Sector
https://cpas.icac.hk/UPloadImages/InfoFile/cate 43/2023/29780662-
bc5b-4d9a-8293-fa975f4¢9453.pdf

Sample Code of Conduct for Board Members of Non-Governmental
Organisations in Social Welfare Sector
https://cpas.icac.hk/UPloadImages/InfoFile/cate 43/2023/fc5fle43-
bbla-4{f1-937c-bce61da8d929.pdf

Brief Description of the Sample Code of Conduct for the Private Sector
https://cpas.icac.hk/UPloadImages/InfoFile/cate 43/2019/fd4{9dce-
3e2c-4a92-a26b-90b22ee6800d.pdf
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The applicant organisations should not enter into any financial
commitment in respect of any procurement, rental or trial use of
innovative technology products before the I&T Fund grants concerned
have been approved with receipt of approval letters by the SWD and
have returned undertaking of acceptance. The SWD and I&T Fund
will not be responsible for any financial commitment so made.

Successful applicant organisations need to submit financial statements,
reports and consolidated users satisfaction surveys, etc. to the SWD at
time points as required. =~ Where required by the SWD or Audit
Commission, the approved applicant organisations have to receive and
facilitate surprise on-site spot checks at the approved applicant service
units on the products supported by the I&T Fund and all the relevant
records, including books and accounts, inventory and disposal records,
etc.

The applicant organisations shall observe the requirement to safeguard
national security. The SWD may immediately terminate the subsidy
upon the occurrence of any of the following events or circumstances —

(a) the applicant organisation has engaged or is engaging in acts or
activities that are likely to constitute or cause the occurrence of
offences endangering national security or which would otherwise
be contrary to the interest of national security; or

(b) the continued engagement of the applicant organisation is contrary
to the interest of national security; or

(c) the SWD reasonably believes that any of the event mentioned
above is about to occur.

1.5 Mediation Clause

1.5.1

In the event of any dispute or difference arising out of or in connection
with the result of the application for I&T Fund, SWD and the applicant
organisations shall first refer to mediation in accordance with the
Government of Hong Kong Special Administrative Region Mediation
Rules prevailing at the time. If the said dispute or difference is not

7
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settled by mediation, SWD or the applicant organisations may institute
litigation / arbitration in respect of the said dispute or difference.
SWD and the applicant organisations agree that the courts of Hong
Kong shall have exclusive jurisdiction in respect of the said dispute or
difference.
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Chapter 2

Procurement and Rental of Innovative Technology Products

Preamble

2.1.1

This Chapter sets out the rules and procedures for the application, the
payment of grant and relevant administrative requirements with regard
to the procurement and rental of innovative technology products as well
as the lending arrangement on innovative technology products for
household use.

Submission of Applications

2.2.1

Applications for the I&T Fund under this Chapter should contain
completed information and documents listed in the application form at
Annexes 2.1(a) to 2.1(e) and send to the Secretariat to Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care of
the SWD. The envelop should be clearly marked on the outside with
“Application for allocation of grants from the Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care”.
One soft copy (preferably in Microsoft Word 2003 or above format
stored in CD-ROM Disc or USB drive) and two original hard copies of
the completed application form should be included in each I&T Fund
application. Electronic applications can be submitted by completing
the “E-Forms” on the SWD’s website
(https://www.swd.gov.hk/en/eservice/eform/).

Procurement and Rental of Innovative Technology Products

2.3.1

The I&T Fund accepts applications for procurement and rental of
innovative technology products on the reference list of Recognised
Technology Application Products. The reference list will be reviewed
and updated where appropriate and necessary.  The applicant
organisations should therefore refer to the most updated version of the
reference list uploaded via the SWD homepage. For the innovative
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technology items applied for procurement or rental not on the reference
list or different from the reference list, the AP of the I&T Fund will
decide whether to approve the applications having regard to the
circumstances of individual cases.

Applications for the I&T Fund have to satisfy the following principles

(a) the innovative technology products sought for procurement or
rental should be able to benefit elderly service users or service
users with disabilities of the applicant service units;

(b) the use of the relevant innovative technology products should not
impose extra financial burden on the service users or the
Government; and

(c) upon request of the AP, the approved applicant organisation is
required to make available its service unit for members of the
social welfare sector to visit the innovative technology products
procured and rented subsidised by the [&T Fund.

A ceiling is set for the total amount of grants for an individual service
unit for the purpose of procuring or renting innovative technology
products according to the type of service units of the applicant
organisations and their service capacity. The maximum grants by type
of service units are listed at Annex 2.3. A single service unit may
submit multiple applications, provided that the total amount of grants
in all the applications does not exceed the ceiling applicable to the
service unit. NGOs’ management may redeploy the grants among
eligible subvented service units under the same service type after
assessing their needs, with the condition that the total applied amount
of grants should not exceed the total amount of maximum grants
allocated to the subvented service units of the NGO concerned.
Notification of virement of grants is required and should be made in
written by the eligible NGOs to the SWD. Eligible NGOs should
inform the SWD of the virement by completing the Notification Form
of Virement at Annex 2.1(f).

10
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The amount of the I&T Fund grants may cover the cost of staff training
on how to use the applied technology products and the cost of warranty
or maintenance of the products for a maximum of five years.
Moreover, the fund will cover the relevant expenditure of the approved
applicant organisation for both the subsidised and non-subsidised
portions of the same service unit, where applicable.  If the requested
amount exceeds the grant ceiling, the applicant organisations shall
undertake to bear the excessive amount by their own resources before
the application will be considered. Duplication of different
Government funds to cover the same applied products is however not
allowed.

Applications from organisations for common furniture and equipment,
non-technology products, non-innovative technology products or
works items will not be considered. Similarly, separate applications
for the I&T Fund solely for staff training, warranty or maintenance,
software, system upgrading, repair and replenishment, recurrent
expenses, etc. relating to the procured or rented innovative technology
products funded by the I&T Fund will not be considered.

The applicant organisations will be informed in writing of the result of
their applications. While the information of items on which the
calculation of the grants will be provided to the approved applicant
organisations, the approved applicant organisations should procure or
rent the items as specified therein within the amount of the approved
grants. No supplementary grants will be given under any
circumstances.

The approved applicant organisations should procure or rent the
approved innovative technology products as soon as possible after
receiving formal approval of the I&T Fund (Please refer to 2.4.3 for the
timeframe). Moreover, the approved applicant organisations have to
notify the SWD of the date of procurement or rental while submitting
payments claims.

2.4 Payment of Grant

24.1

Payment of the I&T Fund grants for procurement of innovative

11
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technology products is normally made on a reimbursement basis.

The approved applicant organisations should submit the following
documents to the SWD for payment claims —

(a) duly completed payment claim certificate (see Annex 2.4) signed
by the Head of the approved applicant organisation;

(b) original plus one certified true copy of all the invoices and receipts
related to the claim. The SWD will retain the original invoices
and receipts for record keeping unless requested by the claimant
and provided with a self-address envelope with sufficient postage;
and

(c) evidence of having used up the donation or contribution received
if the approved product is not fully financed by the 1&T Fund.

The payment claims should be submitted to the SWD within the
timeframes specified in the approval letters. The approved applicant
organisations should normally complete purchase of all innovative
technology products within four months after getting approval of the
I&T Fund and submit payment claims within one month after
completion of all purchase. Applicant organisations are required to
apply for an extension for the submission of claim documents in writing,
supported by evidence, in cases where there are delays in production
schedule, shipping or delivery. For rental of innovative technology
items, all payment claims should be submitted within two months after
termination of rental contract or agreement. Failure to submit the
payment claims within the specified timeframes would result in the
unclaimed balance of the grants to be reverted to the I&T Fund.

Payment of the I&T Fund for rental of innovative technology items will
be paid in arrears. The approved applicant organisations have to write
to the SWD the actual date of commencement and termination of the
rental period as well as the actual total amount for the rental project
with a copy of the contract or agreement signed with the supplier
concerned as the supporting documents for effecting disbursement of
grants. Apart from that, the approved applicant organisation needs not

12
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apply for the release of the grants.  The approved applicant
organisation should normally start rental of all technology product and
inform the SWD in writing within two months after getting approval of
the I&T Fund. Failure to begin the rental within the timeframe
specified may result in the unclaimed balance of the grants to be
reverted to the I&T Fund. In case there are any changes in terms and
conditions of the rental contract or agreement (e.g. the rental period,
rental amount and rental quantities, etc.), the approved applicant
organisations should immediately write to inform the SWD with a copy
of the latest agreement or contract.

For reimbursement, the approved applicant organisation should submit
the documents listed in paragraph 2.4.2 quarterly during the rental
period. For payment made on non-reimbursement basis, the financial
transactions of each approved application for rental of technology
product should be shown in the financial statements or audited financial
statements in accordance with the financial reporting requirement
stipulated in Chapter 4 of this Manual.

Payment of the approved grants from the I&T Fund can be made direct
to the approved applicant organisation’s bank account if the
organisation has made the necessary authorisation by completing the
“Authority for Payment to a Bank” (GF179A) at Annex 2.5.
Otherwise, a cheque will be issued to the organisation.

Where a product is not fully subsidised by the I&T Fund, the approved
applicant organisation should use up its own contribution or donation
before calling on allocation from the I&T Fund. The organisation
should submit evidence to show that the contribution has been used up.

Where circumstances justify (e.g. when the project is found not up to
the requisite standard or where the original receipts, certificates,
contract or agreement submitted are found not acceptable), the SWD
may withhold further payment or claw back grants paid to the approved
applicant organisation.

Any surplus of the grants paid over the recognised total expenditure of
the project will be clawed back by the SWD and reverted to the I&T

13
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Fund. But any deficit exceeding the grants will be borne by the
approved applicant organisations.

Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and

Carers for Use at Home

2.5.1

252

253

All subvented elderly or rehabilitation service units providing non-
residential care services, i.e. day centres, community care services or
support services can submit applications for the I&T Fund throughout
the year.

Applicant organisations may procure suitable technology products for
lending to elderly persons, persons with disabilities or their carers for
use at home, so as to improve the quality of life of the service users and
relieve the pressure of their carers. The maximum amount of grants
under each application is $200,000, subject to the availability of
funding for the allocation. The application amount will not be
counted towards the maximum grants of the respective service units.
Joint applications by different NGO’s or service units within the same
service type will be accepted. Applications will be considered on
individual merits based on the following principles —

(a) the technology products under application should benefit their
service users of the applicant organisation(s) or relieve the stress
of their carers;

(b) the service users of the applicant organisation(s) will be arranged
to borrow the technology products for use at home; and

(b) the applicant organisation(s) should provide training and
maintenance support as appropriate on the use of the products
under application.

The applicant organisations shall provide an implementation and
monitoring plan for the lending arrangement in the I&T Fund
applications, including an evaluation of the effectiveness of the lending
service and the technology products in supporting elderly persons,

14
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persons with disabilities and their carers in the community. The SWD
will conduct technical assessment of the application for the AP to
consider the feasibility of the application and determine an appropriate
grant amount. The amount of grants may cover the cost of staff
training on how to use the relevant technology products, the cost of
warranty or maintenance of the products for a maximum of five years,
and administrative overhead expenses at 5% of the total cost. No
supplementary grant will be provided. The points-to-note on the
lending arrangement are as follows —

(a) As aprerequisite requirement before lending a technology product,
applicant organisations should deploy suitable in-house
professionals to conduct an assessment of their service user’s
suitability for borrowing the product and gear the product to
his/her care or rehabilitation needs;

(b) Applicant organisations should provide adequate training and
support to their service users and/or carers, and review their service
users/members’ conditions and needs regarding the use of the
technology product throughout the lending period;

(c) Applicant organisations should ensure that the product is in good
conditions before lending it out, and arrange for delivery and
cleaning of the used/returned products;

(d) Applicant organisations should consider procuring public liability
insurance if necessary. Some insurance policies may cover
liabilities on the use of the product by service users;

(e) Applicant organisations should assess the risk level of a product
might bring if used improperly before it is included in the lending
list; and

(f) Applicant organisations should clearly state in the agreement with
their service users the lending policy (e.g. the length of lending
period with justifications, the maximum number of products a
service user/carer can borrow at any one time) and compensation
policy for any damage or loss.
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Payment of the I&T Fund grants for household use of technology
products is usually made on a reimbursement basis. The approved
applicant organisations should refer to and follow the procedures and
terms stipulated in Section 2.4. The grants covering the 5%
administrative overhead expenses will be released after SWD received
a written confirmation from the approved organisations on the date of
service commencement. ©

2.6 Keeping Records of the I&T Fund Products

2.6.1

2.6.2

An assets register, inventory record or rented items record should be
maintained by the approved applicant organisations for verification of
the existence and completeness of the assets purchased or rented with
the I&T Fund grants. It is the responsibility of the management of the
approved applicant organisations to institute internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability
of records and their compliance with relevant laws and regulations.

The books of account and all other relevant records and information
related to the I&T Fund grants should be retained by the approved
applicant organisation for at least seven years after the completion of
the project or procurement of the product, release of the final payment,
disbursement of the final payment instalment or in accordance with the
prevailing statutory requirements whichever the longer. These books
and records should, at all reasonable times, be available for inspection
by any authorised persons of the SWD and Audit Commission.
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Chapter 3

Trial Use of Newly Developed Technology Products

3.1 Preamble

3.1.1 This Chapter sets out the rules and procedures for the application, the
payment of grant and relevant administrative requirements with regard
to the trial use of newly developed technology products.

3.2 Submission of Application
3.2.1 Applications for the I&T Fund grants under this Chapter are open all

year round and should contain completed information and documents
listed in the application form at Anmex 3.1 and addressed to the
Secretariat to Innovation and Technology Fund for Application in
Elderly and Rehabilitation Care of the SWD. The envelope should be
clearly marked on the outside with “Application for allocation of grants
from the Innovation and Technology Fund for Application in Elderly
and Rehabilitation Care”. One soft copy (preferably in Microsoft
Word 2003 or above format stored in CD-ROM Disc or USB drive) and
two original hard copies of the completed application form should be
included in each I&T Fund application. FElectronic applications can
be submitted by completing the “E-Forms” in the SWD’s website
(https://www.swd.gov.hk/en/eservice/eform/).

33 Trial Use of Newly Developed Technology Products

3.3.1

The applicant organisations may identify suitable technology research
and development companies as working partners to trial their newly
developed technology products designed specifically for the care and
rehabilitation needs of elderly persons or persons with disabilities.
The technology products eligible for application for the I&T Fund
include —

17




332

333

The I&T Fund Manual (4pril 2026)

(a) newly developed product well-tested and ready for deployment by
applicant service units without customisation; and

(b) newly developed products well-tested and suitable for deployment
by applicant organisations after customisation within a reasonable
time and cost.

The project should not include any research element and no research
deliverables would be produced upon the end of the project.

Applications for approval of the I&T Fund have to satisfy the following
principles —

(a) the newly developed technology products sought for trial use
should be able to benefit elderly service users or service users with
disabilities of the applicant service units;

(b) the use of relevant newly developed technology products must not
impose extra financial burden on service users or the Government;

(c) the applicant organisations are required to explain how the
product(s) will benefit users, complete customisation and testing
of the product(s) within a specific timeframe less than one year
after the item is approved; and

(d) upon request of the AP, the approved applicant organisations are
required to open their service units for members of the social
welfare sector to visit the newly developed technology products
for trial use subsidised by the Fund.

The ceiling for the I&T Fund grants under each application for the
purpose of trial use of newly developed technology products is $5
million. Parameter on grants allocated would be considered based on
different factors including the size and nature of the applicant
organisation or service unit as well as type of product applied, etc.
Moreover, the SWD will arrange technical assessments of the relevant
applications for the AP to consider an application and determine an
appropriate amount of the grants. The grants may cover the cost of
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staff training on how to trial use the relevant newly developed
technology products, the cost of warranty or maintenance of the
products trial used for a maximum of five years, and the administrative
overhead expenses up to 15% of the total project cost. The amount of
grants under the fund will cover the relevant expenditure of the
approved applicant organisations for both the subsidised and non-
subsidised portions of the same service unit, where applicable. The
applicant organisations may consider using their own resources to bear
part of the expenses of the applied projects but duplication of different
Government funds to cover the same applied project is not allowed.

Applications from the applicant organisations for trial use of common
furniture and equipment, non-technology products, non-innovative
technology products or works items will not be considered. ~ Similarly,
separate applications solely for replenishment, repair or maintenance
of, staff training or recurrent expenses for the technology products
being trial used will normally not be considered.

The applicant organisations will be informed in writing of the result of
their applications. While the information of items on which the
calculation of the grants is based on will be provided to the approved
applicant organisations, the organisations should trial use the items as
specified. = No supplementary grant will be given under any
circumstances.

Prior to submitting I&T Fund applications for trial use of newly
developed technology products, the applicant organisations should also
discuss with the identified technology research and development
companies on the terms and details of procurement or rental of the
products upon termination of the trial use period in the case of
successful and satisfactory trial use. If the approved applicant
organisations intend to apply for the I&T Fund for procuring or renting
the products concerned subsequent to their successful and satisfactory
trial use after the expiry of the trial use period, they should refer to and
follow the procedures and terms stipulated in Chapter 2 of the 1&T
Fund Manual governing procurement and rental of innovative
technology items.
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The applicant organisation has to include in the I&T Fund application
the project development plan for trial use of technology product, among
others, including the organisation’s management plan in case the effect
of the trial use is undesirable. In the event of such a case, the approved
applicant organisation should at the prudent and timely decision of its
Board of Management terminate the project even before the end of the
trial period. The organisation should in writing inform the SWD
immediately upon finalising such decision. Moreover, the
undesirable effect and such decision have to be stated clearly therein
and also in the report submitted to the SWD.

The approved applicant organisations should normally start the
approved trial use project within three months after receiving formal
approval of the I&T Fund. Moreover, organisations have to write to
the SWD once the project begins with dates concerned provided.

3.4 Payment of Grant

34.1

3.4.2

The SWD will retain 5% of the total approved grants for each trial use
project of which will be released after completion of the trial use project
and submission of final evaluation report. The approved grants will
be disbursed by instalments, on appropriate milestones/deliverables
and subject to any other conditions attached to the approval of the
grants. The first instalment will be made upon the signing of the
Agreement and satisfaction of other conditions prescribed by SWD.
Payment of the balance of the I&T Fund grants will be contingent upon
submission of progress report and satisfactory progress made in the
reporting period, e.g. the project is able to meet the prescribed
milestones and SWD is satisfied with the progress, etc. The approved
applicant organisation has to write to the SWD the actual date of
commencement and termination of the trial use period including testing
and total amount of the trial use project with a copy of the contract or
agreement with the working partner concerned for -effecting
disbursement of grants. Apart from that, the organisation needs not
apply for the release of the grants.

The approved applicant organisation should normally start testing of all
technology product(s) and inform the SWD within three months after
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approval of the I&T Fund. SWD may withhold the disbursement of
grants at any time for reasons including failure to begin the testing
within the timeframe specified, a lack of progress of the project against
the agreed milestones, etc. In case there are any changes in terms and
conditions in the contract or agreement with collaborative partner
concerned (e.g. the trial use period and contract sum, etc.), the approved
applicant organisation should immediately write to inform the SWD
with a copy of latest contract or agreement.

Financial transactions of each approved application for trial use of
technology product should be shown in the financial statements or
audited financial statements in accordance with the financial reporting
requirement stipulated in Chapter 4 of this Manual.

Payment of the approved grants from the I&T Fund can be made direct
to the approved applicant organisation’s bank account if the
organisation has made the necessary authorisation by completing the
“Authority for Payment to a Bank” (GF179A) at Annex 2.5.
Otherwise, a cheque will be issued to the organisation.

Where a project is not fully financed by the I&T Fund, the approved
applicant organisation should use up its contribution or donation before
calling on allocation from the 1&T Fund. The organisation should
submit evidence to show that the contribution has been used up.

Where circumstances justify (e.g. when the project is found not up to
the requisite standard or prematurely terminated due to unsatisfactory
effect, or where the certificates, contract or agreement submitted are
found not acceptable), the SWD would withhold any further payment
and claw back grants paid to the approved applicant organisation.

Any unspent balance of the I&T Fund grant should be kept at all times
in a separate interest-bearing Hong Kong Dollar account with a bank
licensed in Hong Kong. Any surplus (including interest) of the grants
paid over the recognised total expenditure of the project will be clawed
back by the SWD and reverted to the I&T Fund. But any deficit
exceeding the grants will be borne by the approved applicant
organisations.
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3.5 Keeping Records of the I&T Fund Projects

3.5.1 The books of account and all other relevant records and information
related to the I&T Fund grants should be retained by the approved
applicant organisation for at least seven years after the completion of
the project, release of the final payment, disbursement of the final
payment instalment or in accordance with the prevailing statutory
requirements whichever the longer. These books and records should,
at all reasonable times, be available for inspection by any authorised
persons of the SWD and Audit Commission.
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Chapter 4

Financial Reporting Requirement

All approved applicant organisations are required to submit statement
of income and expenditure (financial statement) relating to approved
rental projects and trial use projects under the I&T Fund to the SWD in
accordance with the requirements set out in ensuing paragraphs. For
avoidance of doubt, these financial reporting requirements are not
applicable to approved projects for procurement of innovative
technology products.

4.2 Aggregate Amount Not Exceeding $200,000

4.2.1

4.2.2

4.2.3

For aggregate amount of all approved rental projects paid on non-
reimbursement basis and trial use projects under an applicant
organisation (including those approved under joint applications) not
exceeding $200,000, the approved applicant organisation is required to
submit financial statements certified by its Head or the Board Chairman
annually within 6 months after the year ended 31 March, and a financial
statement within 4 months after the completion of all rental projects and
trial use projects. A sample financial statement is at Annex 4.1.

Failure to submit the financial statement within the submission deadline
may render the SWD to withhold further payments, if any, and demand
the refund of grants paid to the approved applicant organisation under
the I&T Fund if there is reasonable doubt on compliance with the [&T
Fund Manual by the approved applicant organisation.

The books of accounts and all other relevant records and information
related to the I&T Fund grants should, at all reasonable times, be
available for inspection by any authorised staff of the SWD and Audit
Commission.
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The SWD may request the approved applicant organisation to submit
audited financial statements in case material deviation is found during
inspection or when the SWD considers necessary.

Aggregate Amount Exceeding $200,000

4.3.1

4.3.2

For aggregate amount of all approved rental projects paid on non-
reimbursement basis and trial use projects under an approved applicant
organisation (including those approved under joint applications)
exceeding $200,000, the approved applicant organisation is required to
submit audited financial statements annually within 6 months after the
year ended 31 March, and an audited financial statement within 4
months after the completion of all rental projects and trial use projects.
All the completed audited financial statement submitted should
collectively cover the entire period of the trial project.

The approved applicant organisation is required to commission an
independent audit of the financial statement (sample at Annex 4.1) to
be carried out by an external auditor. The auditor must be a certified
public accountant whose name appears on the gazette list of Certified
Public Accountants. The approved applicant organisation should
agree with the auditor on the terms of the audit engagement and the
agreed terms shall be recorded in an engagement letter.  The
engagement shall be an audit engagement and the auditor shall, among
other things, express and opine, on whether —

(a) the financial statements have been properly prepared from the
books of accounts and in accordance with the requirements of the
SWD in all material respects;

(b) whether all incomes of the projects have been received and
expenditures of the projects been fully settled; and

(c) whether the grants have been used exclusively for the purposes and
items as specified in the budget of the approved applications.

The auditor’s report should be submitted together with the audited
financial statement.
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Failure to submit the audited financial statement within the submission
deadline may render the SWD to withhold further payments, if any, and
demand the refund of grants paid to the approved applicant organisation
under the I&T Fund if there is reasonable doubt on compliance to the
[&T Fund Manual by the approved applicant organisation.
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Chapter 5

Procurement and Stores Management

5.1 Preamble

5.1.1 The procurement, rental and trial use of innovative technology products
supported by the I&T Fund as well as management of those stores
procured should follow procedures set out in this Chapter, wherever
applicable. The approved applicant organisations, at the time of
incurring the expenditures, should exercise due diligence to ensure no
over-commitment in spending and expenditure items being limited to
those having obtained prior approval.

5.1.2 The procurement procedures are designed to achieve the following
objectives —

(a) Public accountability and value for money

The I&T Fund is public money. The applicant organisations are
accountable to the public for the use of the grants allocated from
the I&T Fund and should always be prepared to account for their
procuring decisions, which should be properly justified and
documented. The applicant organisations and approved
applicant organisations are obliged to achieve the best value for
money for their procurement, rental and trial use of innovative
technology products and exercise prudence in disbursement of the
1&T Fund.

(b) Transparency and open and fair competition

The applicant organisations and approved applicant organisations
need to serve with integrity and in a publicly accountable and
transparent manner. The applicant organisations and approved
applicant organisations should observe due diligence and avoid
conflicts of interest even in the most pressing-circumstances. All
requirements, specifications and certifications of the intended
procurement, rental and trial use should be drawn up in an
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objective manner, clear and made known to all the possible
suppliers and contractors. It is necessary to uphold principle of
open and fair competition and level playing field in all
procurement, rental and trial use involving funding support from
the I&T Fund. All potential bidders should be treated, and are
seen to be treated, on equal footing.

As part of good corporate governance, individual applicant
organisation and approved applicant organisation is responsible for the
setting up and monitoring of its own procurement and stores
management system with adequate checks and control and in
accordance with the principles mentioned in paragraph 5.1.2 above.
The procedures below provide a framework for the applicant
organisations and approved applicant organisations to follow when
establishing their own systems, in which these requirements have to be
built in for procuring procedures concerning usage of the 1&T Fund
grants.

5.2 Quotation and Tender Value

5.2.1

Except as provided in paragraph 5.3.3 below, the quotation and tender
value are as follows —

Purchase value per case Quotation or tender
requirement
(a) Not exceeding $50,000 More than one supplier

(Verbal quotation supported by should be invited for
written explanation or written quotations.
quotations should be invited.)

(b) Over $50,000 but not exceeding  No less than five suppliers

$1,360,000 should be invited for
(Written quotations should be quotations.
invited)

(¢c) Over $1,360,000 Tender procedures should be
(Written tenders should be normally followed. Must
invited.) conduct tendering
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documents containing all
requirements and
specifications. Where a
marking scheme is adopted
for assessment of tenders,
this should be drawn up
before inviting tenders.

The approved applicant organisations should note that for all purchases
irrespective of value, appropriate approving authority should be sought
and all decisions should be properly documented and recorded. For
proper control, approving authority for purchases should be delegated
to appropriate rank of staff.

The approved applicant organisations should note that for purchase
value over $50,000 but not exceeding $1,360,000 per case, in cases
where —

(a) less than five suppliers are invited;
(b) less than five written quotations are received; or

(c) a higher conforming offer or not the highest overall scorer is to be
accepted,

prior approval from the relevant Board should be sought.

The approved applicant organisations should normally adopt open
tendering for invitation of tenders. All interested bidders are free to
submit their tenders.  Under special circumstances and where
approval from the Board of Management (the Board) or the tender
board has been obtained, the approved applicant organisations may
invite tenders in an alternative way, such as restricted tendering.

For adoption of marking scheme, the approved applicant organisations
should make reference to the followings —

(a) The approved applicant organisations should state in the quotation
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or tender documents the use of marking scheme in quotation or
tender evaluation with an outline of the evaluation criteria. In
line with procurement principle of transparency, the approved
applicant organisations should provide as much information as
possible (including descriptions of assessment criteria and their
individual technical marks, individual and / or overall passing
marks set for technical assessment, formula to be used to calculate
the technical or price scores, the technical to price assessment
weighting, etc.) in the quotation or tender documents to facilitate
suppliers’ preparation of competitive and quality quotation or
tender submission;

The adoption of marking scheme, the assessment criteria or basis
and the price to non-price ratio should be approved by the Head of
the approved applicant organisation or the approved applicant
organisation’s Board of Management with full justifications and
decisions documented;

Appropriate weighting on technical or quality and price should be
set;

Irrespective of value, quotation or tender exercises with the use of
marking schemes should adopt the two-envelope approach for
quotation or tender evaluation; and

Price proposal must be properly kept and opened only after the
completion of the technical assessment.

5.3 Procurement Authority and its Delegation

5.3.1 The composition of the Board, the tender board and the quotation board

(if applicable) with appropriate rank and number of members and

chairperson should be properly documented.

53.2 The Board of the applicant organisation or approved applicant

organisation may in writing delegate authority to individual staff

member at appropriate levels or quotation or tender boards each

composing of not less than three persons including at least one senior
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staff member to conduct procurement and to approve inviting the
appropriate number of quotations or tenders specified in
paragraph 5.2.1 and accepting the lowest conforming quotation or the
highest overall scorer.

Subject to paragraph 5.3.4 below, the Board may itself approve inviting
or accepting quotations or tenders from less than the number of
requirements specified in paragraphs 5.2.1, 5.2.3 and 5.2.4, or not
accepting the lowest conforming offer or the highest overall scorer (for
procurement with a value over $50,000 but not exceeding $1,360,000).
The Board may also in writing delegate authority to individual staff
members of appropriate level or quotation boards to approve inviting
or accepting quotations from less than the specified number of bidders,
or not accepting the lowest conforming quotation or the highest overall
scorer for procurement with a value over $50,000 but not exceeding
$700,000 in accordance with a set of conditions and procedures to be
prescribed by the approved applicant organisation.

The justifications for the exercise of the exceptional authority by the
Board or others must be properly documented on each occasion. For
example, for patented items distributed through a sole agent,
justification should be provided as to why the particular brand is
required. Documentary proof from the supplier that it is the sole agent
of the goods should also be provided.

The approved applicant organisations should prepare specifications of
stores or services in easily comprehensive general terms, based on the
functional and performance requirements of the stores or services
required, and not around the technical data of a certain model of the
goods or equipment to be purchased.

The applicant organisations will be informed in writing the result of
their applications. They are required to comply with the terms of the
approval letters and to ensure that the grants are spent in accordance
with the approved scopes and standards of the projects.

In the exercise or delegation of the procurement authority, the Board
should ensure that —
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(a) the staff members or the quotation or tender boards responsible for
procurement matters interpret the tender or quotation limits strictly
and that they do not evade the limits by dividing procurement
requirements into instalments or by reducing the usual duration of
contracts;

(b) the reasons for inviting particular contractors or suppliers for
quotations or tenders should be properly documented; and

(c) for procurement conducted by individual staff members, the staff
member who approve the invitation to the suppliers or contractors
for obtaining quotations should not be the same person who
authorise the acceptance of the offer for the procurement, rental or
trial use, as far as circumstances permit.

5.4 Procurement, Rental and Trial Use of Innovative Technology Products

54.1

54.2

When preparing applications for purchase or rental of innovative
technology products and / or making decisions on purchase or rental of
innovative technology products, reference should also be drawn to the
latest reference list of Recognised Technology Application Products
released by the SWD and “Reference Furniture and Equipment Lists”
for the SWD subvented services, where relevant. The innovative
technology products requested for support from the I&T Fund should
not be those included in the respective Reference Furniture and
Equipment List of the applicant service unit(s). The aforementioned
lists are uploaded via the SWD homepage. The details and amount
for procuring, renting or trial use of the requested innovative
technology product should be supported by at least one quotation which
the applicant organisation considers to be value for money. More than
one quotation should be provided upon the SWD’s request.

The applicant organisations and approved applicant organisations are
reminded to have their own corporate governance on information
technology security policies, standards, guidelines and procedures.
Adequate security measures should also be in place to protect the
restricted data to be stored in information technology equipment and
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transmitted in the wired and wireless network.

The following general principles should be observed in purchase, rental
and trial use of technology products —

(a) the technology products to be purchased, rented or trial used
should be for providing services recognised by the SWD and
satisfying operational need. The purchase, rental or trial use
should not adversely affect the quality of services of existing
service units;

(b) the technology products purchased, rented or trial used with
funding support from the 1&T Fund should not be used to incur
incomes to the approved applicant organisations, and its associated
companies and companies associated with its Directors / staff;

(c) no excessive or extravagant items should be purchased or rented.
The approved applicant organisations should ensure that the
technology products to be purchased or rented are value for money
and be prudent in using the I&T Fund; and

(d) due consideration should be given to legislative requirements,
occupational health and safety, and environmental friendliness.

Procurement Procedures

5.5.1

552

553

The approved applicant organisations should ensure that the successful
bidders are technically competent and financially capable of providing
the services or supplying the goods throughout the project and warranty
or maintenance periods.

The applicant organisations should ensure that all procurements using
the I&T Fund grants should be within the ambit of the respective grants
and within the scope set out in the details of individual approval letters.
These details should be adequately reflected in the quotation or tender
documents.

All procurements should be conducted promptly or timely upon

32




554

555

The I&T Fund Manual (4pril 2026)

approval of the I&T Fund. Any additional cost due to inflation
attributable to the delay of the approved applicant organisations in
conducting the quotation or tender exercise will be the organisations’
responsibility.

The applicant organisations and approved applicant organisations
should also follow, as far as practicable, the good practice set out in the
Best Practice Checklist(s) for Non—Governmental Organisations,
private companies or organisations issued by the Hong Kong
Independent Commission Against Corruption (ICAC) from time to
time. The Checklists are posted on the ICAC website.

Brief Description of the BPC on Procurement
https://cpas.icac.hk/EN/Info/Lib_List?cate_id=3&id=199

Brief Description of the BPC on Stores Management
https://cpas.icac.hk/EN/Info/Lib_List?cate_id=3&id=195

Brief Description of the BPC on Governance and Internal Control in
Non-Governmental Organisations
https://cpas.icac.hk/UPloadlmages/InfoFile/cate _43/2016/208ec0Obd-
878e-4dc0-b755-c4a230b39bdd.pdf

The approved applicant organisations should declare their compliance
with the procurement principles and / or procedures as laid down in this
Chapter when submitting payment claims on purchase or rental of
approved innovative technology products and when informing the
SWD the commencement details of rental or trial use of approved
innovative technology products for grants disbursement purpose.

5.6 Conflict of Interest

5.6.1

A conflict of interest is a situation in which the interest of the applicant
organisation or approved applicant organisation competes or is in
conflict with the financial or personal interests of a Management Board
or staff member, or their family members or close personal friends. A
conflict of interest may be actual, potential or perceived. All levels of
Head / staff / members of the applicant organisations and approved
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applicant organisations have to avoid conflict of interest in procurement
as stated in Annex 5.1.

Before consideration of the SWD and AP or subsequent to approval of
any I&T Fund applications, the applicant organisation and approved
applicant organisation, its Director, members and relevant staff have to
avoid, and declare whether or not they have, any conflict of interest on
a standard declaration form at Annex 5.2 or Annex 5.3, where relevant.
The applicant organisations and approved applicant organisations are
required to remove all kinds of conflicts by using alternatives with all
reasonable steps.

The approved applicant organisations should remind and require
Management Board or staff members involved in the procurement
process to avoid any conflict of interest. If this is unavoidable, the
Management Board or staff members concerned should make the
relevant declaration for a management decision as to whether they
should abstain from the procurement exercise.

The applicant organisations and approved applicant organisations
should set up their own system for the declaration of interest which
should include the essentials detailed in the Best Practice Module
mentioned in paragraph 5.5.4 above.

Receipt and Payment of Stores, Fixed Assets and Goods

5.7.1

Upon receipt of the stores, fixed assets or goods, the officer responsible
should ensure that inspection (and testing where appropriate) will be
conducted as soon as possible. Discount for prompt payment should
be taken into consideration in the settlement of the bills.

Records, Stock Taking and Verification

5.8.1

5.8.2

The approved applicant organisations should distinguish the goods
procured into inventory and non—inventory items as appropriate.

Each inventory item procured using the I&T Fund grants should be
labelled with an assigned serial number and recorded in the inventory
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record or assets register within a reasonable period after procurement
as stipulated by the management.

An inventory record should be kept for each service unit and should
contain the following information —

(a) description of the items;

(b) the assigned serial numbers;

(c) physical locations;

(d) date of acquisitions;

(e) cost of acquisitions and source of fund to acquire the assets; and
(f) dates, reasons and authorisation for scrap or disposal.

Reference to file and document records should be entered where
appropriate.

Routine physical checking of inventory items should be conducted at
least once a year. The results and records of the checking should be
retained properly. Any discrepancies found should be investigated
and reported to the management.

While the routine checking of inventory items may be done by the
service units’ staff themselves, the approved applicant organisations’
headquarters management should undertake random, surprise and
supervisory physical checking to ensure the completeness and accuracy
of the record.

Disposal of Assets

59.1

An asset procured using the I&T Fund grants may only be disposed of
if it is unserviceable or if it is a surplus item. The procedures outlined
in paragraphs 5.9.2 to 5.9.5 below should be followed for the disposal.
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In general, the innovative technology items (except the consumable
parts) purchased within five years are regarded as serviceable. Assets
may become unserviceable if they are damaged, broken or beyond
economic repair. The applicant organisations’ Board of Management
may in writing delegate the authority to management staff at an
appropriate level or a Board of Condemnation (particularly for high
value items) to accept an item as unserviceable and may be disposed of
after inspection. = Wherever applicable, a technical certification
certifying that the item is no longer serviceable and is beyond economic
repair should normally be available before the item may be classified
as unserviceable (particularly when the item is to be used as trade—in
item for the purchase of new store).

The Board of Management should delegate to management staff at an
appropriate level or a Board to accept a serviceable item as surplus to
the approved applicant organisation and may be disposed of. The
officers concerned or the Board should satisfy themselves with the
reasons of classifying the item as surplus.

Unserviceable or surplus items may be disposed of in the following
ways in descending order of priority —

(a) to be re-allocated to other SWD subvented elderly or rehabilitation
service units of the approved applicant organisation for use;

(b) to be re-allocated to other SWD subsidised elderly or rehabilitation
service units of the approved applicant organisation for use;

(c) to be re-allocated to other SWD subvented service units of the
approved applicant organisation for use;

(d) to be re-allocated to other SWD subsidised service units of the
approved applicant organisation for use;

(e) to be re-allocated to other eligible elderly or rehabilitation service
units of the approved applicant organisations for use;

(f) to be re-allocated to other eligible service units of the approved

36




595

5.9.6

The I&T Fund Manual (4pril 2026)

applicant organisations, or to other charitable organisations for use;

(g) to be re-allocated to other eligible service units of other approved
applicant organisations for use (applicable to those applicant
organisations operating one service unit or all service units would
cease operation);

(h) to be sold by auction or tender if the saleable value is estimated to
exceed the administrative cost involved and the net proceeds
should be credited to the I&T Fund;

(i) to be recycled by e-waste disposal licence holders if applicable; or

(j) to be dumped.

Disposal of unserviceable or surplus items should be properly recorded
in the inventory record. The approved applicant organisations might be
required to provide written confirmation when re-reallocating the items
to others.

For Contract Homes, the approved applicant organisations (i.e. the
operators) shall deliver free of any charge to the Government or the
Government’s nominee(s) at the expiry or early termination of the
contract, all innovative technology products purchased with the 1&T
Fund grants in good repair and serviceable condition (fair wear and tear
excepted).
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Annex 2.1(a)

R ACFEEAMNEBERAEERFRRB

(BEMNEE®)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

1.

Application Form
(Procurement of Technology Product)

FESERS PO FARHT - S-S RRG I 2.2(0) YRS

A

FEARIER AT -

Please study the Guidance Notes at Annex 2.2(a) and
the I&T Fund Manual carefully before you complete the form.

EH BRI 25 BE A

Information of Applicant Organisation and Service Unit(s)

FHER MR

Name of Organisation
(AR PP SCRIZE SRS
Should be completed in both English and Chinese )

P Azl
Correspondence address
(AR P SCRIFESHE R
Should be completed in both English and Chinese )

BEEYREE Telephone number
EHESREE Fax number
BEEHAE E-mail address
&% E Responsible staff

AR R A 3R 152
HEEFIE (L) 2B KB

Service unit(s) currently receiving subvention

or subsidies from the Social Welfare
Department (SWD)

(Please download latest version of documents from the I&T Fund website)
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e

Nature of organisation

o IIEREZAHERE) EBhHIEBUNT RS | o RIEPZIH B BRI ETE
Non-governmental organisation currently Private organisation currently receiving
receiving subvention or subsidies from the SWD subsidies from the SWD

1

Fr BT REEIRFER R T (LT — 1528 -
Note!: Included the Shine Skills Centre (Tuen Mun) - Boarding Section.

HERMEE

Nature of application

gzl

Service type?

it B 5 715 H 1] i 2 —FEAR AR Y

Note?: Each application should only cover one service type.

2. HAhESEINED

Other Funding or Donation

O fi : EIHE SR E ol i Bt A ARE ) -
No: There is not any other funding or donation received on the same applied technology product.

O 7 EHEHERHE M S R ER) -

Yes: There is other funding or donation received on the same applied technology product.

Fhi AR

Name of funding or donation:

e EEE O B Governmental O JEEUR Non-governmental
Nature of funding or donation:

B ARRGEER AN HKS

Amount of funding or donation:

3. EAERhERER

Personal Information Collection Statement

WEES

Purposes of Collection

A PR L AURERE S8 Nk S B DL S0 SEi SRR AR R s -
LLR BEpFemIgad 2 F - S ARASTR OUE AN &R > 4l EF - AURpERR IR S5k, > A m R
TEREARANY T Al KR BIRIE R, 5

The personal data provided by means of this form will be used by the SWD for assessing your
organisation’s application for the I&T Fund and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may
not be able to process your application.

[ EL At B Ry N\ R ]

Classes of Transferees

FEARRISPTEARATAE S (8 N B rIRE S REBUT MRS & 5T BR/NERESEE
DURaY 2 B G A R B (E_E SRty AR

(Please download latest version of documents from the I&T Fund website)
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The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

AR(ENE

Access to Personal Data

FARERE (EABERERDIRET) (5 486 &) 55 18 fik ~ 55 22 iR 1 55 6 JRRAIAYRE
LA BRURAE A ERHR AR R UEZK - IREYE B A GG UGS A RAR B R &
FHYEIA—{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

e
Enquiries

B HEER AT SR N ERIARIEY &S - BRI E R R EZK - FEm T A 42
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

tHEERE2ZE  Director of Social Welfare
(EEHEA -t e TIEEE (R RERRIEAAEE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
sk Address - JUREZR/KIFTTINE 290-296 5E7PEEEIFE K 5 4 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
FE=E Phone © 31062847
{HH Fax: 3188 2845
BE#) Email :  rehabenq@swd.gov.hk

T

Declaration

ARNRERLUT RS - WEHIEARRE - fEHIDU A

I, on behalf of and duly authorised by the following organisation, declare that —

(A) RHIGEFAZNAVERL KA R ARV E R B E B S W SR s HVEE
TE o ANKEE - _EAlER H A ERE I (RIS EAFFRRR - Bt Tt EN &R
Frcsd®lh) - GILREAIEE o AEERE R - AR RR R [FlF - (H SRR RN E
RLAERESK - MESCNHIRCRINASBORE T 980 KR ERIREAA S ) - & B EHE T 5=
(AT E R E A A m R T B A R R
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular,
subsequent change in subsidy from the SWD after this application is submitted). Any inaccurate
information will make the application invalid such that any grant approved will be withheld and payment
made must be refunded in full to the I&T Fund. Making false declarations or withholding material
information may result in referral to law enforcement authorities.

(B) ATHEEIEGHUAE - AGH IS FATRE - IR FIHIAE H e piaTE] > IEREEE
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved;

(Please download latest version of documents from the I&T Fund website)
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(C) HEFtRE T BRI A FE AR A AL T - BUR A (6 A H SRS PRI(E BRI LA
B3~ BITAEE - ETARMIE A - BT A g S Bt i
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(D) A ANAHER L FARF CAFAS R 2.2(a) AYHES [ (44 R FE AR E AT - [F
0 IREM B FrA fR B2 ny A RS DLAE R
I have read the Guidance Notes at Annex 2.2(a) and the I&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(B) HsEtkRE - EHZBE - HREGEE N EHFFRHE il LA sty © &
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(F) ‘EFriEEEmMihe IR - Haptsiimi LAY E R RSB LR 5 -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

FR AT AT
Name of Organisation
(B [EFF DL SCRIBE S E ST Please complete in both English and Chinese )

W ERHE

Signature of agency head

(%% Signature )

e RES
Name of agency head
(B[RS L SZ 135S 3E %S Should be completed in both English and Chinese )
SR e
PREEN T Post title of agency head
Organisation Chop (B[RS L SZ 135S 3E %S Should be completed in both English and Chinese )

REBEEHDCAZE LHEREE  HEHihE

Chop and signature required on Telephone number
hardcopy ONLY.

H A
Date

(Please download latest version of documents from the I&T Fund website)
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Note?:

Annex 2.1(a)
e B Y RS o ¢

Purchase of Technology Product *<“

e E D — 1 B ERERER » NS ~ 55 ~ B ZRITFHEFAAA -
Please provide at least one quotation and the product catalogue with details including price details,
specifications, certification and required operating professional.

EE 17 55 H A it 25— dn 251 & -

Each application should only cover one product or project.

EEEEE T —REEFl General Information of Application Product

HFELCAA (RO ERESNSEEE)
Application product listed in the “Reference List of | 4144 A » 5EFHATEH 4558
Recognised Technology Application Products” If “Y”, please specify the
(B & YN) Item number :

(40 1.1-2.1 eg. 1.1,2.1,etc.)

EE 7% Product name
(/HEE (B —% Identical to quotation )
(EH[EIRF LA SO SR S

Please complete in both English and Chinese )

EEShiaRE Brand name
(ZHE# (B —% Identical to quotation )

ESAI%E Model No.
(JEBAH{E B —2 Identical to quotation )

g Specification

(F2h (RAIRHERERNSEEE) 12546
Please refer to Reference Specification in the “Reference List of
Recognised Technology Application Products™)

#F&E Certification(s)
(407 > H5aLEHAGACHT If any, please state and enclose )

EEER B A EF Information of Applicant Service Unit(s)

i
No.

ng%a%%\fi@ﬂ;g;g of service unit IRTBEEAEER]  Type(s) of service unit
PRI S R . (S 2.3 See Annex 2.3)
Please complete in both English and Chinese )

(Please download latest version of documents from the I&T Fund website)
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EH 35 B B B S [EAS4HYE Quantity and Price Details of Application Product

PUNERHBLH{E B —%¢ The information stated below should be identical to quotation
(M EBEESSLREEA - SESERE LBELLHOEIEER  If the application includes multiple service units, please

allocate the amount in proportion to the quantity of products)

EHERENI4FSE Applicant service unit No. 1 2 3 4 5

EMmEE Quantity of product

EA{E (&%) Unit rate (HKS)
(##17% Discounted )

&% (A% ) Amount (HKS)

(#& x BEfH Quantity X unit rate )

REEREE (&%)

Total maintenance fee (HKS)

e RER (45)

Period of maintenance paid (year)
(P B FERE E Smbf A6 PR -

Exclude the free maintenance period provided )

KERBNZ Paid maintenance coverage
(BN EF94Els ~ AL Bt

e.g. onsite maintenance, labour and parts etc. )

BTHEREIRER CB%)
Staff training fee for using the product (HKS)

FIHEM (OB%)
Miscellaneous expense (HKS)

ERBEAFFESE B

Total amount applied by EACH service unit (HKS)
(ISR i E S A AR

Including procurement and all related fees )

HEEESEE (&%) Total amount applied (HKS)
(EIFEATA IRFBEEArL Include ALL service units )

HEEEE AL EETH Other Information of Application Product

SRS ()

Expected sustainability of product (year)

= (=S =

YL EEEE A BB e e T

Professional(s) required to operate the product o I IR .

(8 /% YN) If “Y”, please specify the type(s) of professional

required :

EHERENI4FSE Applicant service unit No.

HEEIR G A AT R R EE MR A R

Professional(s) available on site to operate the product 1 2 3 4 S

&/ /% YN)

HFERBEA RS EHFRREELNEEARTH
¥ 5%
Alternatives when a service unit does NOT have the

professional(s) to operate the product as required
(WA If applicable )

(Please download latest version of documents from the I&T Fund website)
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HEEEE mmEL i EETH Other Information of Application Product

EmZEAERIMEA

Type(s) and number of beneficiaries of the product
(AIEBEN AL "V ) 9% Please “v™ as appropriate )

O

£# (K 60 pREA E)
Elderly (aged 60 or above)
A person(s)

BRAL

Persons with disabilities
(595 Type(s) of disability :
)
A person(s)
EHEAE
Care staff
A person(s)

EEEHEE Justification for application

(BAFAILZE fn 3 R AR ARV 2R BE - W1 H 2 2 (R T
BIHHE - AVEEAA /PR TH H R A Y R 55 B -
Please elaborate how the product could benefit the beneficiaries.
If the application includes multiple components/ service items,
justification should be provided for each of them. )

HEERRE IR R A BV EER - RETITTIESEALS, -
DUR: Bt FE R P ARy 2E ol R 1
The experience, ability and professional knowledge of
the Applicant organisation/ service unit(s), and the
training provided by the vendor

( 55 a5 B HH B e R s BE i e fi 1 8 P AL B PR B 7 v -
Please elaborate how the Applicant organisation/ service unit(s) is/are
able to operate the application product. )

(Please download latest version of documents from the I&T Fund website)
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R AFEEAMNBERAEERFRRB

(HAMEE®)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

1.

Application Form

(Rent of Technology Product)

FESERS PO FARHT - S-S RRG I 2.2(0) YRS

A

FEARIER AT -

Please study the Guidance Notes at Annex 2.2(a) and
the I&T Fund Manual carefully before you complete the form.

EH BRI 25 BE A

Information of Applicant Organisation and Service Unit(s)

FHER MR

Name of Organisation
(AR PP SCRIZE SRS
Should be completed in both English and Chinese )

P Azl
Correspondence address
(AR P SCRIFESHE R
Should be completed in both English and Chinese )

BEEYREE Telephone number
EHESREE Fax number
BEEHAE E-mail address
&% E Responsible staff

AR R A 3R 152
HEEFIE (L) 2B KB

Service unit(s) currently receiving subvention

or subsidies from the Social Welfare
Department (SWD)

(Please download latest version of documents from the I&T Fund website)
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e

Nature of organisation

o IIEREZAHERE) AN EBUT RS | o HIEMZHEEIHILEHE
Non-governmental organisation currently Private organisation currently receiving
receiving subvention or subsidies from the SWD subsidies from the SWD
1

L BT RERIREEFE T (HFT) — 1558 -
Note': Included the Shine Skills Centre (Tuen Mun) - Boarding Section.

Nature of application

HERMEE

ier bl

Service type?

F7 A ZNE R Bt 2 —FE IR BT

Note?: Each application should only cover one service type.

HAEL S EHED

Other Funding or Donation

O i ISR E i A R ARRGE ) -
No: There is not any other funding or donation received on the same applied technology product.

O A BHEHERNREE M S HRER -

Yes: There is other funding or donation received on the same applied technology product.

i /IR AT

Name of funding or donation:

e EEEE O Ef Governmental O JEEUR Non-governmental
Nature of funding or donation:

B R AN HKS

Amount of funding or donation:

3. EAERHERER

Personal Information Collection Statement

IESEES|

Purposes of Collection

RSB HEAURERE KAl Bk G2 F DI St e SR E IR R B LRSS
DUR BERFFERIEEAE 2 F - SHES ARAS IR OLE A& - 4B E R - AUREERR e S0k, » A mRE
TORRRIIARANY T OE B ERIRE A, A -

The personal data provided by means of this form will be used by the SWD for assessing your
organisation’s application for the I&T Fund and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may
not be able to process your application.

(Please download latest version of documents from the I&T Fund website)
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[ A 7 R Y A AR I

Classes of Transferees

FEARFRAG P IRATHEE S (B N E R rTRE e R BUF Bt oA RS - 3 -~ 8P BN R H S8+
LUk a2 B e S AR EALF LAy -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

AR(ENEF

Access to Personal Data

AR (EANERIRARFRET) (55 486 B) 565 18 ik ~ 55 22 iR FF=R 1 56 6 [RAIAYAE
LA B IREE N E BRI AR R OUEEK - (RAVE BRI (5 B AR A e e B IR 8 &
BRI —{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

e
Enquiries

B HH SRR AT HIE N ERIARIHY AR - SRS R AR R OUETK - ) Ml A HH2H
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

tHEtERE2ZEE  Director of Social Welfare
(BN © 1t E LT (B I FEERIREAEE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Mk Address : JLEEZ/KISTTINGE 290-296 5778 RIS 5 ## 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
BEsE Phone @ 31062847
HE Fax: 3188 2845
BE#) Email :©  rehabenq@swd.gov.hk

4. B

Declaration

ARNRERLUT RS - WIEHIEARRE - fEHIDLU T

I, on behalf of and duly authorised by the following organisation, declare that —

(A) K H RIS AVE R ORI R RASHTE R B EE S W E R R E HEE
BN - ANKEE - _EICER HIR A A (RIS IEA RSB AC: - It TRV B E A
Fresd@h) - S REAIEE o AHEHRERNE - FEERGR RO BN g EAERECNE
HEAERVEERR > MESMAVRCHIVASEORE 2R R ERIRIERE S ) - EE R HER SN
(AT E B nTRE s BB A R R B
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular,
subsequent change in subsidy from the SWD after this application is submitted). Any inaccurate
information will make the application invalid such that any grant approved will be withheld and payment
made must be refunded in full to the I&T Fund. Making false declarations or withholding material

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(b)

information may result in referral to law enforcement authorities.

(B) AIHAEEEGHAL - ARG EISFTATRE - ARSI HUATH B e G t#E - IR EEE
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved;

(C) HEEHEEC BRI FHFARANFTA AL 1A - BURF AT {58 A 55 A8 AV E A E R AZE it A
B3~ BITAEE « BETARIMIE GAE - BRI T A BT S Bt 8
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(D) ANEEE LRI R CE TSR 2.2() AYTET R (S8 R R AIRHE R 2T ) - [
i JREMT R T EA A R S DAL
I have read the Guidance Notes at Annex 2.2(a) and the I&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(B) HsEtkRE - EHZBE - HREGEE N EHFFRHE il LA sy © K&
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(F) HFris i AmHEhe LR - HEsti R IR S0V E RS R &8 -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

FREA TR AT
Name of Organisation
(FB[EIRF DL SIS A ES Please complete in both English and Chinese )

WHERHEE

Signature of agency head

(5% Signature )

P e R

Name of agency head
(ZE[EI% DL 7 /13 SCIE R Should be completed in both English and Chinese )

_ Pt R 24T
PRARENEE Post title of agency head
Organisation Chop (B[RS L SZ 135S 3E %S Should be completed in both English and Chinese )

RBEANABE LHEREE &b

Chop and signature required on Telephone number
hardcopy ONLY.

H A
Date

(Please download latest version of documents from the I&T Fund website)
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Note’:

2l

Note?:
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FH AR RS R o

Rental of Technology Product ° <

FIEHE L — 1 ERNEEREMER » [NEEIEEISHHE ~ Bfs ~ i ZRTFEFEAL -
Please provide at least one quotation and the product catalogue with details including price details,
specifications, certification and required operating professional.

EE(7 35 A ity 25— i B 1

Each application should only cover one product or project.

EEEE T —REEF General Information of Application Product

HREmMCAA (AR SERERNSEEE) f—TiE
Application product listed in the “Reference List of | L1245 A - s55FHE H4R5% DL A
Recognised Technology Application Products” If “Y”, please specify the .
(B/ /& YN) Item number : e

(411121 eg 1.1,2.1,etc.) Click here
to enter.

EE L4 F% Product name
(ZHE# (B —% Identical to quotation )
(EH IR DL ORISR ES

Please complete in both English and Chinese )

EEShEaRE Brand name
(/HE# (B —% Identical to quotation )

ELEISE Model No.
(ZHEE (B —% Identical to quotation )

EE LBk Specification

(F2h (RAIRHEREMNSEEE) 12546
Please refer to Reference Specification in the “Reference List of
Recognised Technology Application Products™)

& Certification(s)
(407 - 5EFEHAG A If any, please state and enclose )

EEER B A EF Information of Applicant Service Unit(s)

GRopc
No.

H?‘?E%%ﬁfmggﬁeg of service unit IR EEAIEER]  Type(s) of service unit
PRI S R . (S 2.3 See Annex 2.3)
Please complete in both English and Chinese )

(Please download latest version of documents from the I&T Fund website)




Annex 2.1(b)

FHARZES Period of Rental

ETFAsatE A H

Planned rental commencement date

TSR H

Planned rental termination date

SEFHARE (D
Total rental period (Month(s))

EREE B L H BB 4HYE Quantity and Price Details of Application Product

PUNERHELH{E B —%¢ The information stated below should be identical to quotation
(M EBEESSLREEA - SESERE LSELLHOEIEER  If the application includes multiple service units, please

allocate the amount in proportion to the quantity of products)

EHEE RS EAI4R5% Applicant service unit No. 1 2 3 4 5

Eim/EHEEE

Quantity of product or number of service user

BrES/ SiERESREE CBRD)

Monthly rent per product or service user (HKS)
(##17% Discounted )

SRS (GB%) Total Amount of monthly rent
(8 x FFEL/ SiEHAEEAHEE

Quantity x  Monthly rent per product or service user )

REEREE (&%)

Total maintenance fee (HKS)

WERIRBIRE (46)

Period of maintenance paid (year)
(A ELFERE 2 Snbf s PR R

Exclude the free maintenance period provided )

KERBNZ Paid maintenance coverage
(B0 EFeEds ~ AL BofhE

e.g. onsite maintenance, labour and parts etc. )

BTHEMAESIRER (B%)
Staff training fee for using the product (HKS)

MEER OB%)
Miscellaneous expense (HKS)

BB EA RS OB%)

Total amount applied by EACH service unit (HKS)
(SR M E S A AERE

Including procurement and all related fees )

FEEBKEREE BT (%)

Distribution of amount applied (%)
({5485 35448 In proportion to the total amount requested )

LEHESEE (&%) Total amount applied (HKS)
(EFEATA IRFEEEArL Include ALL service units )

(Please download latest version of documents from the I&T Fund website)
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HEEEE MEfZETE Other Information of Application Product

TR R E A R

Professional(s) required to operate the product
B2/ /% YN)

W - FHEEHEE A
If “Y”, please specify the type(s) of professional
required :

HEEIR G R AT R EE B A R

Professional(s) available on site to operate the product
B/ /% YN)

EHERENI4FSE Applicant service unit No.

1 2 3 4 5

R EBEA AT AHRREESNEREARTH
FEH T
Alternatives when a service unit does NOT have the

professional(s) to operate the product as required
(WA If applicable )

B2 NS RIAEH

Type(s) and number of beneficiaries of the product
(FBIEBERHEANME TV | 5% Please “v as appropriate )

O && (F# 60 prEll )
Elderly (aged 60 or above)
A person(s)
O BEA+
Persons with disabilities
(58] Type(s) of disability :
)
A\ person(s)
O #EHEAR
Care staff
A person(s)

EHEEHEE Justification for application

(BERFAILZE fn 3 R AR ARV 2R BE - W1 H 2 2 (EE T
BIHHE - AV EA /PR IHE H R A Y 55 B -
Please elaborate how the product could benefit the beneficiaries.
If the application includes multiple components/ service items,
justification should be provided for each of them. )

ERIEIRRS, R B RAHVAEER - SEUAIESEAI -
DUR: Bt FE R P (R Y E o [ R
The experience, ability and professional knowledge of
the Applicant organisation/ service unit(s), and the
training provided by the vendor

( 55 a5 B HH B e R s BE i e i 1 8 P AL B PR B 7 v -
Please elaborate how the Applicant organisation/ service unit(s) is/are
able to operate the application product. )

(Please download latest version of documents from the I&T Fund website)
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HEREFEEANERES HERB

(BFHAMESRTRE BEALREREEZERER)
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

Application Form
(Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home)

TS IO AT S5 EET M 2.2(0) BYFE5 15 (S48 SRR RIRER A2 T1) -
Please study the Guidance Notes at Annex 2.2(b) and
the I&T Fund Manual carefully before you complete the form.

1. FHERHRA R B A

Information of Applicant Organisation and Service Unit(s)

RE¥E KR Service type
(SRS R AR E — RS

Each application can only consist of one service type )
EH:EME Nature of application

H 5 RS 428 Name of Organisation
AR DA ORISR S
Should be completed in both English and Chinese )

HEEMEE Correspondence address

(ZA[RIF DA SONITE SR ES
Should be completed in both English and Chinese )

BEEYREE Telephone number
{HESREE Fax number
BEfHHE E-mail address

&EFBEE Responsible staff

(Please download latest version of documents from the I&T Fund website)
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2. HAtEEEIRED

Other Funding or Donation

O i SIS R E i A R ARRGE ) -
No: There is not any other funding or donation received on the same applied technology product.

O A BTHF B E g EAM A RRCE R -
Yes: There is other funding or donation received on the same applied technology product.

/ARG

Name of funding or donation:

e EEE O B Governmental O JEEUR Non-governmental
Nature of funding or donation:

B ARRGEE A HKS

Amount of funding or donation:

3. EAERHERER

Personal Information Collection Statement

IRESEER|

Purposes of Collection

KRB AR (8 N ERL - Gt EEHE (118 FLUE BN | 98l SRR AR
JERZ S ) B85 AR R &2 H - AR IME &R > diEEE - AReETR e
SR ARB TR AR AR Yl R RIRHE A, E -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for assessing your organisation’s application for the I&T Fund and conducting research and surveys.
The provision of personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.

[ EL At B Y N\ R ]

Classes of Transferees

FEARFRAG AT IRATHEE S (B N E R TRE e R BUF AR S ~ 2 BT BN B4+
DI EVEZ B SRR AL L SOmley R -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ARI(ENEE

Access to Personal Data

FARERE (EABERERDIRET) (5 486 &) 55 18 fik ~ 55 22 iR 1 55 6 JRAIAYRE
LA B REVE N E BRI AR R OUEEK - (RAVE R (5 B AR A Fr e e B S IR 8 &
FHEIA—{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

(Please download latest version of documents from the I&T Fund website)
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Enquiries

B BB R AT SR A E B R A BRIV A - ISR AR ROUEEK » JEm Nl A 42 HY
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtENEZEZE Director of Social Welfare
(BN - 1t E LI (SE I RERIREAEE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Hrhl: Address @ JUREZRZKEFTTINTET 290-296 SEPEEEEIFE AL 5 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
BEEE Phone @ 31062847

EE#E) Email ©  rehabenq@swd.gov.hk

L= L

Declaration

ARNARLUT RS - WEHIEARNE > (FHEUTEH -

I, on behalf of and duly authorised by the following organisation, declare that —

(G) AHFERISNHVE R R AT HERABAVE R B E T W E e E HAVEE

B - RANKEE - B DR AA RS (Rl EARHF IR - St TR B EIE
Fres@h) - GILRVEAIEE o AHHEERANGE - R R A [FRF - (B RECS EAt AR
B TEXMHRERIVA R BORE 8 R ERAIRE A ) - ERERE RN LM =
BE R AR g B A KRR T

all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular, subsequent
change in subsidy from the SWD after this application is submitted). Any inaccurate information will
make the application invalid such that any grant approved will be withheld and payment made must be
refunded in full to the I&T Fund. Making false declarations or withholding material information may
result in referral to law enforcement authorities.

(H) dNEEEIEAS AL  ARGHENETEATRE - IR BV H 5 - 1B 2 HAEE

@

)

utmost dedication and determination will be given to complete and monitor according to the approved
terms of this application if the application is approved;

HEETE R B A A AR ATA AL 1 - BURF T EE A B SR A8 (8 N BRI A LA R
i BITAERE - EBITARMFERGRE - SRR A R Ry R B R B T T

the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

RN F L AR AT A2 REE R 2.2(b) 8RS IR (44 B EAIRHEREE T
) - FEEF - JRERS EATE R AR S DAL R

I have read the Guidance Notes at Annex 2.2(b) and the [&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(Please download latest version of documents from the I&T Fund website)
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(K) HEEHeS « EHZEE - HREEE N EHHFRHE MR A RS © &
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(L) ‘EfriE Bl e IR - Haptsiimi LA SR E R RSB LR 5 -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

FH A PR AT

Name of Organisation

PR
Organisation Chop

RBEAIAE THEREE
Chop and signature required on
hardcopy ONLY.

(FB[ERF DL SIS A ES Please complete in both English and Chinese )

W ERHE

Signature of agency head

(5% Signature )

R e R

Name of agency head
(EBEIF DA SIS ES  Please complete in both English and Chinese )

P E R AT

Post title of agency head
(FBEIF DL SIS HE S Please complete in both English and Chinese )

EEEhSRS
Telephone number

HEA
Date

(Please download latest version of documents from the I&T Fund website)



REFEOERERNARE®

Procurement of I&T Fund Product for Use at Home

Annex 2.1(c)

EHEEEMm—REE R General Information of Application Product

EE 4% Product name
(ZHE# (B —% Identical to quotation )
(EH[EIRF A SO SRS

Please complete in both English and Chinese )

EErmmfE Brand name
(JEBAH{EEE—2  Identical to quotation )

EEnEISE Model No.
(JEBAH{E B —2 Identical to quotation )

EE LBk Specification

FE Certification(s)
(41 - S ACHT If any, please state and enclose )

EEE LB E Total quantity of product
q yorp
(BIEFTAIRTEEEfr Include ALL service units )

& FHTE B {EFR4HYE Price Details of Lending Project

DU ER/HEIH(E B —%2¢ The information stated below should be identical to quotation

EE B {E Product unit rate
(##17% Discounted )

A HKS

ESE%E Amount

(ES#HE x ESEE Quantity x product unit rate )

AW HKS

EfREE FHYEE Total product maintenance fee

AW HKS

BB iR

Period of paid maintenance for product
(A ELFERE 2 Snbf s PR R

Exclude the free maintenance period provided )

. Year(s)

EmBBERENE

Paid product maintenance coverage
(fran_ErIgers ~ AL et

e.g. onsite maintenance, labour and parts etc. )

B T EE dnal | R

Staff training fee for using the product

AW HKS

(Please download latest version of documents from the I&T Fund website)
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f& FITE H {[EF&4H7E Price Details of Lending Project

ErmFETEE R Miscellaneous expense for product B HKS
1TE(EF Administrative overhead expense

(_EPRBTH H AR 5% A& HKS
Capped at 5% of the total product cost )

B S :
LEHES%E Total amount applied S HKS

(BFEFTA RIS Include ALL service units )

HEEEE muEL i EETH Other Information of Application Product

FRE T2 o H] (5 PR 3

Y
Expected sustainability of product - Year(s)
A B i e N R ERME . NI
o W7 - HEEIIH A B

Professional(s) required to operate the product
(B /& YN)

If “Y™, please specify the type(s) of professional
required :

HEEIR G A AT R R EE MR A R

Professional(s) available on site to operate the product

(2/& YN)
£#& (4L 60 sl b))
OO0 Elderly (aged 60 or above)
A person(s)
IR
B E A ERREE Persons with disabilities

Type(s) and number of beneficiaries of the product
(AIEBER AL "V ) 9% Please “v™ as appropriate )

O  (FEEEH] Type(s) of disability
)
A person(s)

EH AR
OO Care staff
A person(s)

(Please download latest version of documents from the I&T Fund website)
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LM RIS EEfL Service Unit(s) Providing Lending Service

WIRFS BB H a8 5 [ > FATITEE - WWE RS B AL 4Rk

In case the number of applicant service unit exceeds 5, please insert new row(s) and state clearly the Applicant service unit “No.”.

452 | IRBEENAr 448 Name(s) of service unit AR iEEEAEE R Type(s) of service unit EnEE
No. (B[RS LAF SCRIFE 3 %S Should be completed in both English and Chinese ) ( B4 2.3 See Annex 2.3) Quantity of product
1
2
3
4
5
Z R EALEER RIS
The details and arrangement of the collaboration between different
service units
(& IR BEALS ARYE (T e.g. the responsibilities of each service unit )
CiBE N B 2o i — TSR S BB Y EH S5 Applicable to application involving more than one
service units )

(Please download latest version of documents from the I&T Fund website)
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f& FH AR} ESLAYEIE Operation of Lending

L0 % v B B R BR AR A BRI AR S (o B R
B/ BERBERE (k/ SHREE) (488
=

How the product under lending can facilitate the
rehabilitation or improve quality of life of service
users and/or their carers

QO] 1] P 5% E 6T 4R TR B Y SR B BR
How the product under lending can alleviate care
stress of carers

& EE Al 5 22 5k

Arrangement for the provision of lending service

(CEFEERRP G RE - R FEREEHEREEER
Including but not limited to the operation flow, time period and the
maximum number of products to be lent to one service users at any
one time )

RS ER A Z B A\ BT e S I AR B A
HEABAERZED

How in-house professionals conduct assessment on
the service user’s suitability for borrowing the
product and make recommendations on suitable
technology products

HFRERGEURRGERE (& REREE) £
& PR B SRR B FII R

Training provided by the service unit(s) to the service
users and/or carers before borrowing the product

(Please download latest version of documents from the I&T Fund website)
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f& FH AR} ESLAYEIE Operation of Lending

IR EA RIRBERE (& SHEEE) £

BRI EmMIR Z ST RS

Support service(s) provided by the service unit(s)
(AEHS % ~ Bt RS S IRREE ZFEE Such as

on-site support, regular case review and adjustment made to meet the

changing needs of service users and carers )

i F s HoAth 224k

Description of other lending service arrangements
(BfEfs () -~ fRba 8 EKNEESS Including details

such as issues of deposit (if any), insurance and compensation policy

for damage/loss etc. )

EE i Z FHRBRIA R B IR 2k
Cleaning and delivery arrangement
(4 If applicable )

E RIS A AT SRR e FE (B B iR
) HMEAZERZER
Mean(s) to collect feedback from service users and/or
carers

(AT EAERBR R SH&EFAYEA Please enclose a template of

the questionnaire / survey )

(Please download latest version of documents from the I&T Fund website)
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HEREFEEANERESHRERB

(FHAMERTREZE BEREALAHERRBBEZEXREHN - -BERBBRSHFE)
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)
Application Form
(Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home — Joint Application by Multiple Organisations)

FEIEI LA - SE IS BTG 2.2(b) HYFE5 [ F (SEi MR ERIRIE R A T) -
Please study the Guidance Notes at Annex 2.2(b) and
the I&T Fund Manual carefully before you complete the form.

1. FHERHRA R B A

Information of Applicant Organisation and Service Unit(s)

EHEMEE(H Number of Applicant Organisation

Ae#sH AR Service type
(e R A — R

Each application can only consist of one service type )

EHES & (8455 - 1) Lead Applicant Organisation (Organisation S/N: 1)

(LA IR & T IR S R B I Ry B — AR EABUR AR R BRI A RALL R SE Y — VISR . - S AR PR L
SE TR S 2SR #iBN 4> » This applicant organisation will act as the sole representative in the communication with
the government and to handle any matters arising from the application, including but not limited to receiving the full
amount of grants approved for the application )

A48 Name of Organisation
(ZA[RIRF AP SONISESUHES
should be completed in both English and Chinese )

#EEMEE Correspondence address

(ZA[RIRF AP SONISESUEES
should be completed in both English and Chinese )

EEEESRME Telephone number
{EESERE Fax number
BEHHE E-mail address

&EBE Responsible staff

(Please download latest version of documents from the I&T Fund website)
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e MR (s )  Joint Applicant Organisation (Organisation S/N: _ )
(GBI F A EEGRSR > 40 2, 3, ... A AEEIMERENI{TIESES  Please provide a serial number for each applicant
organisation, e.g. 2, 3, ..., and insert row(s) for additional organisation(s) )

B RS- 28 Name of Organisation
(ZR[EIB A ORISR
should be completed in both English and Chinese )

#EEMEE Correspondence address

(ZHIEJRS DL SO SRR
should be completed in both English and Chinese )

EEEESRME Telephone number
HE55HE Fax number
BEMHE E-mail address
2 ERBE Responsible staff
2. HAEEEIEE)
Other Funding or Donation

O fi: EIEPERE S ERCER) -
No: There is not any other funding or donation received on the same applied technology product.

O EHEFERELE S IBER -

Yes: There is other funding or donation received on the same applied technology product.

i /IR AT

Name of funding or donation:

He RS - O BF Governmental O JEEUR Non-governmental
Nature of funding or donation:

B R Al HKS

Amount of funding or donation:

3. EAFRHEEN

Personal Information Collection Statement

IESEER|

Purposes of Collection

KBRS (E N ERL - Gt EErE (113 LU E SR | 28l KRR AR
JERZE S ) B35 DAR B ZEAERE 2 1 - AR R IE N ER > dEE R - ARER e
SERL  REFTREAREARANY YLl R EAIRHEA S, BHE -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for assessing your organisation’s application for the I&T Fund and conducting research and surveys.
The provision of personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.

[ A e A B

Classes of Transferees

FEARIEFTEARA IS K (8 NS FTRE S (RBUF RS & - BT BR/NE R HETEE

(Please download latest version of documents from the I&T Fund website)
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DAkt EZ B g AR BEAIE ESCATate AR -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ERA(EAE R
Access to Personal Data

IRERENRE (EAERFARDERET) (55 486 =) 55 18 & ~ 55 22 (iR 1 265 6 [RAIAIHE
LA B REV(E N E BRI AR RO UIEZK - (RAVE R A (5 BUS AR A Fr e S B IR 8 &
FHIEIA () -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

e
Enquiries

B FR R R TR HY(E N ERPA ROV A - GRS R &R R OUESK - ) Nl A HH2
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtENEZEZE Director of Social Welfare
(2PN - e LEEME (2R FERIRHERAES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Ml Address @ JUREZRZKEFTTINTET 290-296 SEPEEEEIFE AL 5 # 502 %=
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
BEsE Phone @ 31062847
{HE Fax: 3188 2845
EE#ES Email ©  rehabenq@swd.gov.hk

4. =9

Declaration

AN LA A > W H A E - (FH LU

I, on behalf of and duly authorised by the organisations above, declare that —

(M)A SR RAB Y EDRL R RIFT 7Y SR RIS HTE R - B E E S W R R E DR E
B » ARANKEE - B DR AA RS (Rl EARHFIER R - St TR B EIE
Fred@h) - GILEVEAITE - HHEE RN - R RO R BN - (R EOS TR AERY
B TMEXMHRIRIVA R BORE 8 R EAIRIE A ) - ERERE RN T =
BE R AR s B A KRR T
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular, subsequent
change in subsidy from the SWD after this application is submitted). Any inaccurate information will
make the application invalid such that any grant approved will be withheld and payment made must be
refunded in full to the I&T Fund. Making false declarations or withholding material information may
result in referral to law enforcement authorities.

(N) QIR ERIEISHEAE - ARGEEISFATEE - IR FIETRH 58k - R HIERE
utmost dedication and determination will be given to complete and monitor according to the approved
terms of this application if the application is approved;

(Please download latest version of documents from the I&T Fund website)
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(O) HSFHIB T B A FARHIATA Nt/ T - BURF AT (58 A B SR AR NI E A B LA
i BITEAERE - ETARVIZE RS - BT A RSy R R B s T
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(P) AR NAFIAES LE 0y FAS G C AT A2 FE A 2.2(b) B9FES R (4l SRR IE RIRHE A A
) - [FiE - JREH _EFrAE R AR S LA
I have read the Guidance Notes at Annex 2.2(b) and the I&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(Q HizFMRE - HEHZAE - HREEE N EHPFRHE A e © K&
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(R) ‘EFTiE A B MBI E LR - HEatsiai LR S A B TR RS Ay S50 -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

RSO T i
Name of Lead Applica
nt Organisation (ZB[ENS DL SRS IE ST Please complete in both English and Chinese )
WEE &S
Signature of agency head
(%%& Signature)
e REH
Name of agency head
(EBEIF DA SIS ES  Please complete in both English and Chinese )
e PR R 4T
PREENT Post title of agency head
Organisation Chop (FBEIF DL SIS HE S Please complete in both English and Chinese )

RBEANABELHEREE &b

Chop and signature required on Telephone number
hardcopy ONLY.

HEA
Date

AR RABREER AR
To be Completed and Signed by the Lead Applicant Organisation ONLY

(Please download latest version of documents from the I&T Fund website)
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Procurement of I&T Fund Product for Use at Home

Annex 2.1(d)

EHEEEMm—REE R General Information of Application Product

EE 4% Product name
(ZHE# (B —% Identical to quotation )
(EH[EIRF A SO SRS

Please complete in both English and Chinese )

EErmmfE Brand name
(JEBAH{EEE—2  Identical to quotation )

EEnEISE Model No.
(JEBAH{E B —2 Identical to quotation )

EE LBk Specification

FE Certification(s)
(41 - SHEEBHA AT If any, please state and enclose )

EEE LB E Total quantity of product
q yorp
(BIEFTAIRTEEEfr Include ALL service units )

& FHTE B {EFR4HYE Price Details of Lending Project

DU ER/HEIH(E B —%2¢ The information stated below should be identical to quotation

EE B {E Product unit rate
(##17% Discounted )

A HKS

ESE%E Amount

(ES#HE x ESEE Quantity x product unit rate )

AW HKS

EfREE FHYEE Total product maintenance fee

AW HKS

BB iR

Period of paid maintenance for product
(A ELFERE 2 Snbf s PR R

Exclude the free maintenance period provided )

EmBBERENE

Paid product maintenance coverage
(fran_ErIgers ~ AL et

e.g. onsite maintenance, labour and parts etc. )

B T EE dnal | R

Staff training fee for using the product

AW HKS

(Please download latest version of documents from the I&T Fund website)
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f& FITE H {[EF&4H7E Price Details of Lending Project

ErmFETEE R Miscellaneous expense for product B HKS
1TE(EF Administrative overhead expense

(_EPRBTH H AR 5% A& HKS
Capped at 5% of the total product cost )

B S :
LEHES%E Total amount applied S HKS

(BFEFTA RIS Include ALL service units )

HEEEE muEL i EETH Other Information of Application Product

FRE T2 o H] (5 PR 3

Y
Expected sustainability of product - Year(s)
A B i e N R ERME . NI
o W7 - HEEIIH A B

Professional(s) required to operate the product
(B /& YN)

If “Y™, please specify the type(s) of professional
required :

HEEIR G A AT R R EE MR A R

Professional(s) available on site to operate the product

(2/& YN)
£#& (4L 60 sl b))
OO0 Elderly (aged 60 or above)
A person(s)
IR
B E A ERREE Persons with disabilities

Type(s) and number of beneficiaries of the product
(AIEBER AL "V ) 9% Please “v™ as appropriate )

O  (FEEEH] Type(s) of disability
)
A person(s)

EH AR
OO Care staff
A person(s)

(Please download latest version of documents from the I&T Fund website)
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LM RIS EEfL Service Unit(s) Providing Lending Service

WIRFS BB H a8 5 [ > FATITEE - WWE RS B AL 4Rk

In case the number of applicant service unit exceeds 5, please insert new row(s) and state clearly the Applicant service unit “No.”.

ne | IRFEEEN424F% Name(s) of service unit EE R EEERESR (ie.1,2,3,...) Sy . . R
: A5l T f t
ﬁ & (ZE[EIE% DL SCRISESC %S Should be completed | S/N of affiliated applicant organisation Hgﬁﬁi{:{%ﬁ}? j An?e):(zsg)o service uni %ﬁn%fﬁi toct
0 | in both English and Chinese ) (B —E[5rIEES Please refer to Section 1) : ‘ Quantity of produc
1
2
3
4
5

& EHEEE R B R R SRRV BRI
The details and arrangement of the collaboration between different
applicant organisations and service units

(fan& 5t B IR B BT S AV E (T e.g. the responsibilities of each organisation and

service unit )

(Please download latest version of documents from the I&T Fund website)
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f& FH AR} ESLAYEIE Operation of Lending

L0 % v B B R BR AR A BRI AR S (o B R
B/ BERBERE (k/ SHREE) (488
=

How the product under lending can facilitate the
rehabilitation or improve quality of life of service
users and/or their carers

QO] 1] P 5% E 6T 4R TR B Y SR B BR
How the product under lending can alleviate care
stress of carers

& EE Al 5 22 5k

Arrangement for the provision of lending service
CELFE(ERRRIAE FIRAR ~ BeRR R T 15 F v IR
Including but not limited to the operation flow, time period and the
maximum number of products to be lent to one service users at any

one time )

RS ER A Z B A\ BT e S I AR B A
HEABAERZED

How in-house professionals conduct assessment on
the service user’s suitability for borrowing the
product and make recommendations on suitable
technology products

HRERBEARRBERE (& SHREE) £
BRI E AR Bt Z 54K

Training provided by the service unit(s) to the
service users and/or carers before borrowing the
product

(Please download latest version of documents from the I&T Fund website)
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f& FH AR} ESLAYEIE Operation of Lending

IR EA RIRBERE (& SHEEE) £

BRI EmMIR Z ST RS

Support service(s) provided by the service unit(s)
CAIEH S % ~ Bt IR E R E RS ZFFEE Suchas

on-site support, regular case review and adjustment made to meet the

changing needs of service users and carers )

i F s HoAth 224k

Description of other lending service arrangements
(BfEfeE (AFE) -~ frbg ~ 188 HEE S Including

details such as issues of deposit (if any), insurance and compensation

policy for damage/loss etc. )

EE i Z FHRBRIA R B IR 2k
Cleaning and delivery arrangement
(4 If applicable )

HER IR ALK B S (R S IR
&) BHERRE R ERZER R

Mean(s) to collect feedback from service users
and/or carers on the lending service and product
(kT AHRER G SREFRAVE A Please enclose a template of

the questionnaire / survey )

(Please download latest version of documents from the I&T Fund website)




Annex 2.1(e)

R EABEEAMNERE S
BFHAMERTRE BERALTEAEEREBEZIEZRMEH
-EBERBERS RS
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)
Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home —

Joint Application by Multiple Organisations

AREBEHE

Declaration of Consent Form

IS I EEEAT » 55/l R A S A N HL BRIt & B St i e W E s T8
ETRIVZLHERGEEE » AR FFER T B 2 Y & 5% - FURIE: 2.2(b) HYEREETES IR
(LEt SR ERIRHER AR ) -

Please consult with the remaining joint applicant organisation(s), including the lead applicant
organisation, and reached consensus over the details and arrangement of the collaboration between
different applicant organisations, and study the Guidance Notes for application at Annex 2.2(b) and
the I&T Fund Manual carefully before completing the form.

1. BB

Personal Information Collection Statement

WEEES

Purposes of Collection

REERE AR LA K8 N B K - gttt EEAE (118) RLUEZERET 2R R E
BIRHER A ) H55 - IR BTN EZ ] - S ARMBIRAHE AN E R - BB R - AIREERE
SR AEREMEAREARNY |2l R ERIREAAS , #H5 -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for assessing your organisation’s application for the I&T Fund and conducting research and surveys.
The provision of personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.

(e e A -

Classes of Transferees

TEAREIIE IR 8 AN E R AIRE e EBUF HAASR S - &~ 8P - BN HARE
F o DUGTFEZR B G AR B IF_ESCFey R -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ERA(EAE R
Access to Personal Data

IRAEFERRSE (ENERIRARRFRGT) (55 486 F5) 25 18 {5k ~ 55 22 R Aefft2R 156 6 [HAAIHLE -
LA B REVE N E BRI A R R UEER - IRAYER B A 4 B AN HA 25 P S S B I IR (A
BERRIA— -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(e)

Enquiries

BURREBIE P SRR E N E R A RIRY A - SRR AR ROUEEK » JEm Nl A 42 HY
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtENZE E  Director of Social Welfare
(BN - 1t E LA (SE R EERIREAEE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
itk Address @ JUREZR/KIFTTINTE 290-296 5P FEEIFEAE 5 502 %
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
BEEE Phone @ 31062847
fHE Fax : 3188 2845
ZE#E Email :©  rehabenq@swd.gov.hk

2. B9

Declaration

KO W ERIEHE > (Rl 8 -
I, on behalf of and duly authorised by , declare that —

(A) AEEIE - AERH B AR R AH A EH SR RASHY Bk - B EE S W R R RS
HEVEEEN - AR > LCER BT CRAIATRAEAHFRAE - BT
FEEBARTNE) » G RNEAIEE o WHEHRERAHE - FHEERIR AR [FIRF - 1R
JHESAERVES MESIRVREIMAREIRE T 28 MRERIRIEAE S, - EREHRER
PRl r] B B R A m] RE W M BB E R RR R L
all factual information provided in this form, the related Application Form as well as the accompanying
information attached with the Application Form are true and accurate and reflect the status of affairs as
at the date of submission. We undertake to inform the SWD immediately if there are any subsequent
changes to the above information (in particular, subsequent change in subsidy from the SWD after this
application is submitted). Any inaccurate information will make the application invalid such that any
grant approved will be withheld and payment made must be refunded in full to the I&T Fund. Making
false declarations or withholding material information may result in referral to law enforcement
authorities.

(B) WA I EAHBA B B B AR - KSR G Ia FFTRE - I IR SRRV AIE H e ke T W B HERE |
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of the application related to this form if the application is approved,;

(C) HFFIBC B AZ IS H 5 A RN AL A%t BUR Al (5 AR I A E &R
FHLHBA S BT ERE - BT ARV GHE - Bes Mg A R e A pa B s R B AR T S
the applicant organisation has informed all individuals and parties concerned in the application related to
this form of the Government’s right to the use of their personal data contained in this form to process the
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
the application and prepare statistics;

(D) AR NFEIEF L (73 i ) Sy 408 B R s e S AR P L BRI & FR S RS T i I (R 0 T = PR
ZPERGES o WA H RSS2 B & FR RS (PR 2.1(d)) ~ SRR 2.2(b) HYERES
155 R (Sl R RIRIE AT - (ARG - TREAE FH S5 RIS I _ERTA 22y A R S DA
Eai

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(e)

I have consulted with the other joint applicant organisation(s), including the lead applicant organisation,
and reached consensus over the details and arrangement of the collaboration between different applicant
organisation(s), and study the Joint Application Form completed by the lead applicant organisation
(Annex 2.1(d)), the Guidance Notes for application at Annex 2.2(b) and the I&T Fund Manual carefully
before completing this form and have also enclosed all the supporting documents required with the
Application Form;

(B) HsEtfE - HEHZAE - BREGEENEHHFERHE Sl S A R
the applicant organisation, its Boards of Management, Heads or staff does not have any ownership or
share of ownership of the applied technology product;

(F) ‘SRt fEEmMih e IR - Haptsiii LR SR ERREE S50
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources;

(G) & HEE I [E R SRR B 5 - DURBUAHRE HH 55 2 R L IR SO AR5 1 HR 3R T H AR B LRI R A
hid
all applicant organisations have indicated their consent to submit the related application, and bear joint
responsibilities for the application items listed in the application form and its attached documents; and

(H) FPE F2thim AR i ssiimame o (R R RO S R B — (ORISR I BB R4S s
HIARA RSN — R E G AR 55 A it Sy 2 5 & - BURFEAERTER T
RIS b T AT M = X o e X Y e IR o€ w =R i
authorise Click here to enter Name of Lead Applicant Organisation. as the lead applicant organisation
and the sole representative in the communication with the government and to handle any matters arising
from the application, including but not limited to receiving the full amount of grants approved for the
application. The government does not in any circumstances accept any responsibility or liability for any
potential disputes or disputes arising from between the applicant organisations.

FHER MR

Name of Applicant Organisation
(ZA[EIF DL SCF19E BT should be completed in both English and Chinese )

WHERHEE

Signature of agency head

===

(%% Signature )

R e R

Name of agency head
(ZA[ERF DL SCAITE S HE %S should be completed in both English and Chinese )

TR B R T
— Post title of agency head
HABE ey | | |
Organisation Chop (A AR DL SCRIBE S IEES should be completed in both English and Chinese )

REPEHXEE LHEREE  FILIEE

Chop and signature required on Telephone number
hardcopy ONLY. elephone numbe

H A
Date

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(f)

R CERBRAMEREZSE
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

HEBEBEHEBENSE

Notification Form of Virement

TEEB LG RIE T » 55y A R AR B R ek <~ &

AR (Sl SRR RIRHE R AT ) R H M 2.2(a) ZIHES F5 5] -
Please confirm the remaining balance(s) of grants of the service units concerned,
and study the I&T Fund Manual and the Guidance Note at its Annex 2.2(a) carefully
before completing the notification form.

1. BN B A2kt

Information of Organisation and Service Unit(s)

R 7538 R Service type
(BB RIE R A — %
Each form can only consist of one service type )

452 f% Name of Organisation
(ZHIEJRS DL SO SRS

Should be completed in both English and Chinese )

etk Correspondence address
(ZHIEJRS DL SO SRR

Should be completed in both English and Chinese )

BEEESRME Telephone number
{EESERE Fax number
EBEH A E-mail address

&3EBE Responsible staff

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(f)

R EBNZE Y BRI EAr Service Units Involved in Virement of Grants (417553 - 5511 7% Please insert additional row(s) if necessary ) °

FH From 2 To
RS B 7 — RS B 47 —— A
Name(s) of service unit Type(s) of service unit Name(s) of service unit Type(s) of service unit Amount to be Redeployed
CHIE sy shouldbe | MRyl OFTYI TR CREIR MRS Shouldbe | B OSSN TR
completed in both English and Chinese ) ' ' completed in both English and Chinese ) ' '
A HKS
AW HKS
A HKS
AW HKS
AW HKS

P ERRRAIN R - TS SR RS AR AR RS E BRI E MR R S - AR RS A AR BV E TR RSB IS - AMFPFE A S8 E5RE -
If the notification of virement is not accepted and the concerned service units do not have sufficient grant for the procurement or rental of technology product, the concerned service units
shall undertake to bear the excessive amount by their own resources before the application will be considered.

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(f)

2. fEARRHEESR

Personal Information Collection Statement

W HY

Purposes of Collection

A RIE PR LA R8N B R - gttt EEAE (118) RLDURH SR | 2B RFE
BIRHER A ) SHREDE - DRI E 2 M - IHE AR ME AN E R - SEER - 40
REEfR e &R - AF T RER AR I ARARTHEE -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for processing your organisation’s virement of grants of the I&T Fund and conducting research and
surveys. The provision of personal data by means of this form is voluntary. If you do not provide
sufficient information, we may not be able to process your application.

A 2 A A

Classes of Transferees

FEA BRI T IRE S (8 AN E R ATRE e B HAASR S ~ &~ 8P - BN HARE
F o DkarEZR B EAREBEAIF ESCFTlaI R -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ERA(EAE R
Access to Personal Data

IRAEFERRSE (ENERIRARRDFRGT) (55 486 F5) 25 18 {5k ~ 56 22 R bt 156 6 [HRAAIHLE -
LA B REVE N E BRI AR R UEZER - URAYER B A 5 B A 18 R 25 P S S B I IR (A
BERHEIA— -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

e
Enquiries

BUA R AIE P SR AE N E R A RIRY AR - ISR AR ROCEEK » JEm Nl A 42 HY
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtENZE E Director of Social Welfare
(BN - 1t E LI (SE RERIREAEE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
itk Address @ JUREZR/KIFTTINE 290-296 5P FEEIFEAE 5 502 %
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEEE Phone @ 31062847

{8 E Fax : 3188 2845
EE#ES Email :©  rehabenq@swd.gov.hk

(Please download latest version of documents from the I&T Fund website)
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3. BH

Declaration

ARNARLUT RS - WEHIEARNE > (FHEUTEN -

I, on behalf of and duly authorised by the following organisation, declare that —

(A) RBRIENITER  HBEERR » WS ERAUEREE HIVEEEN - AR - HillE
B HEA AL GIrREAT TR o AHHERE A - SRS R R A - B8R %Ei 2t
SR (B B R A AT AR T B A T RE R
all factual information provided in this notification are true and accurate and reflect the status of affairs
as at the date of submission. [ undertake to inform the SWD immediately if there are any subsequent
changes to the above information. Any inaccurate information will make the notification invalid.
Making false declarations or withholding material information may result in referral to law enforcement
authorities.

(B) R BRI B AR E A BRI ATA At S I B AL > U o] (58 AR E R B R A 2EAE
BRFEE - BITATIE - TR RERE - BRI THR e R R A T

the applicant organisation has informed all individuals and service units concerned related to this
notification of the Government’s right to the use of their personal data contained in this notification to
process the application, discharge statutory duties, conduct research or surveys, monitor and review the
handling of the virement and prepare statistics;

(C) AN HESRAR BRI MR 155 B AL Rk B e PASCRF R - M AR R AR S RiaRe SEie R R Al
FHEAEG M) REEI T 2.2() ZHEFES] -

I confirm that the remaining balance(s) of grants of service unit(s) concerned is/are sufficient to support
the virement and have studied the I&T Fund Manual and the Guidance Note at its Annex 2.2(a) carefully
before completing this form,

(D) TERHEA B HIERCE A ~ RIS B B AR A T L REAHT - A AN R R TH R
&R -
I shall not consider the grants to be successfully redeployed before receipt of acknowledgement and
acceptance of the notification from the SWD.

FH R TR
Name of Organisation
(ZE[EIRF DL SO fIPE S IE B Please complete in both English and Chinese )

WHERHE

Signature of agency head

(%% Signature )

e R
Name of agency head

(ZA[EF DL SCAIPE S A %S Should be completed in both English and Chinese )

PR e R AL 41
Post title of agency head

(ZE[EII% DL Sz /12 SCIE RS Should be completed in both English and Chinese )

PRIEEE
Organisation Chop

REPENXFE LHEREE  FHILHE

Chop and signature required on Telephone number
hardcopy ONLY. elephone numbe

H A
Date

(Please download latest version of documents from the I&T Fund website)



e

To:

Annex 2.1(f)

s IETE

Acknowledgement Receipt

e &
Agency Head

Shl R ERIRERESE
S A BN E A
Notification of Virement for the
Innovation and Technology Fund for Application in Elderly
and Rehabilitation Care (I&T Fund)

IR o A H IR 2 SR & Bh B EICE -

This is to acknowledge receipt of your organisation’s notification form of virement dated

EEEEE T~ BE{E L IR R S E R Al

Your organisation’s notification of virement among your *rehabilitation / elderly service units —

O CIEdEy -
has been wholly accepted.
O HPRMERARANEERIHRTREEE 1R AAE - BURRE S T LHE ' -

is unable to confirm as no submission of revised notification form is received by the Secretariat
before the specific deadline'.

WAL EH - 5HEE EAE R A e -

Should you have any enquiries, please contact the responsible officer at

el R R R BIRE RS M E iR
Secretariat to Innovation and
Technology Fund for Application in
Elderly and Rehabilitation Care

HHA -
Date:

*SZIIE B2 Please delete as appropriate.

%

Note

E BRI R - TS [ BCA R AL R MR E AT E B A E AR & - FHRE RS SR
R BHTE RSB LAY 24 - ARHET §-G%E -

If the notification of virement is not accepted and the concerned service units do not have sufficient grant for
the procurement or rental of technology product, the concerned service units shall undertake to bear the
excessive amount by their own resources before the application will be considered.

(Please download latest version of documents from the I&T Fund website)



Annex 2.2(a)

ik FEEARERES (EE) HHEFRB
(E AR ER)
ERHES|

Guidance Notes on Completing
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund) Application Form
(Procurement / Rental of Technology Product)

TEIRASH ARG 1l » S5 50haE (SEle R ERIRER A T)  (FMttEErE (11F) 4
H: A% -BRERE — FeEfks FRRGEES R — S FEERIRHEM A
& > B4k https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Before you lodge an application for the I&T Fund with the application form, please study the I&T Fund
Manual (available at Social Welfare Department (SWD)’s website: Public Services — Rehabilitation
Services — Funds for Specific Groups / Special Needs Trust / Financial Assistance — Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/tc/pubsvc/rehab/cat_fundtrustfinaid/itfund/).

Fep i ez B - MERSAIOUF B A ER I T FR0H - RS TEE T B A @ A& s Bl
IR EE ARy > TREE5 A e aE A AR Ry HI -

Applications for the I&T Fund will be invited by tranches, subject to the balance of the [&T Fund.
When the applicant organisation plans to apply for grant for rental of technology products, please take
into consideration the possible termination date of the [&T Fund.

ANBE R [F)— EER IR H [R5 LSO A g

Duplication of different government funds to cover the same project for the I&T Fund is not allowed.

FHEB T RS B AR » R B E A B - SRS 2 B S HEE R ATy (N E RS ) -
The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement” at each application form.

B SRR E MR ]
The applied technology products should be able to —

(a) IREARR - B A LHVEE MR E R E STt (M2, f IR R H AT E R 8¢
facilitate the rehabilitation or improve quality of life of the elderly or persons with disabilities and/or
their carers; or

(b) B\ B ISR A AR BRI T] -

reduce the burden and pressure of care staff and carers.

T a5 R AEE —THAE L - FH SRS TRIR Bt 2/ — (e H B R i B R - A ELFER(E RS
Fifg ~ SESEMATREEAR -

Only one product can be included in each application. The applicant organisation should provide at
least one quotation and the product catalogue with details including price, specifications, certification
and required operating professional.

TR HHEERAGN T RIS B | 155 552 BT 2.3 Ay RIS AT -
Please refer to Annex 2.3 when filling in “Type of Service Unit” in the application form according to the
specified and exact name of the relevant service type.

[E]— R B R AL TS 2 KGR - HEFT A FH SR A B e AR A S B P s s B Y IR -
A single service unit may submit multiple applications, provided that the total amount of grants in all the
applications does not exceed the ceiling applicable to the service unit.

(Please download latest version of documents from the I&T Fund website)
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9.

10.

11.

12.

13.

Annex 2.2(a)

AR E B R L &R

Please note the following when providing quotations —

(a) TRTANESLE SIS TR B AR AHE
the name of the applicant organisation or service unit and the recipient of the quotation should be
identical;

(b) TREERERERAFARE AN AT &

the quotation should be provided by companies registered in Hong Kong; and

(c) ZHEIEY WA andH M IR S A E A (EAE S B

the price and quantity of each product component and service item should be listed in the quotation.

HEEYZE on MR FT e B BT A R A BRI A AR EE SnZe 2465 | BFREIATRIN LU &I ¢
The application product should comply with all relevant laws, regulations and other relevant product
safety guidelines in Hong Kong, including but not limited to the following —

(2) BREMNVENS (BREm (Z4) FAI) (55 406G &) FaliVLeHig
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) HfEm A TE COHEmZeiR/fl) (5 456 &) Fral iVEZEhieE © &
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(o) FrAEMIIERLANG (ZEBRG) (55459 7)) KM - (RVEBREmRe)) (5%
633 F5) ~ (FRREALBEEMROT) (55 613 F) KARBIA (EAERE (RABR) B11) (55 486
) PETHIRLE -
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459) and regulations, Private Healthcare Facilities Ordinance (Cap. 633),
Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and regulations and
Personal Data (Privacy) Ordinance (Cap. 486).

BUR B2 FE (5 F 7R RE (5 P ER SR PR P He S Y B S R A8 I A MR S b RS iR - B
FREATRPEHZH S R BB E S -

The Government or its authorised users shall have the right to use the application form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.

BUR oA H R Rl BT > DA AR E— P M AR IE L T B R AR5 FR St e
SR A B EATREY AR S 8 B - FRER PRI s R A8 B R A AT i »
DUz SR S P52 RSN (B FE U ) _E it (AT 8% -

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information and personal data of the applicant organisation. In
submitting the application form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

M I B A BT B TR - BV B0 B ST DU T S et KR AR HE A S E R
HEE (Ml © JUREZOKEPTTINET 290-296 SEPHFEIF RS S 1 502 =) -

Applications can be submitted by completing a e-Form, post or in person by the applicant organisation
to the Secretariat to Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
with the following documents (Address: Room 502, 5/F, West Coast International Building, 290-296 Un
Chau Street, Sham Shui Po, Kowloon.) —

(Please download latest version of documents from the I&T Fund website)



14.

Annex 2.2(a)

(a) EEZAVHEFRRE (M 2.1() 22.1(b)) ARG
two originals of completed Application Form (Annex 2.1(a) or 2.1(b));

(b) HEEEmAVERERRIARD

two copies of Quotation of the Application Product;

() HFEH A i mn B REIARI (D ¢ K

two copies of Catalogue of the Application Product; and

(d) #A LACIHETEIA (HEEFRRE © fER Word 2003 Bl EASE o HERSCA: : PDF f83(0)
RS, USB (1788 -
CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application
Forms: in Microsoft Word 2003 or above format; Other documents: in PDF format)

BRI R R - G TR EReE R -

The SWD will issue acknowledgment to the applicant organisation after receipt of the application.

DL IE H F AR B EBUM RS B AR 7S B A

The following items only apply to subvented service units of non-governmental organisations|

15.

16.

17.

18.

EBNZEBUR SR & B T [F — R BRI - SR B RS B A E B AR - U R ER YA B 4
HA AR AR EIR -

Non-governmental organisation (NGO)’s management may redeploy the grants among eligible
subvented service units under the same service type after assessing their needs, with the condition that
the total applied amount of grants should not exceed the total amount of maximum grants allocated to the
subvented service units of the NGO concerned.

SRS E IR H N S BRI EBUM R L E P sUa R T - S ERIFBUFER RIS 2.1(D
2 VRS EEEAE o SRR AN A A A B B IR AL — (B A E R IE A R T LRE
FIKISTTINET 290-296 SEPEFEEIARIE S 18 502 = LEH R R R AIRHE A M E I -

Notification of virement of grants is required and should be made in written by the eligible NGOs to the
SWD. Eligible NGOs should complete the Notification Form of Virement at Annex 2.1(f), and submit
one original of the form by post or in person to the Secretariat to Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care, Room 502, 5/F, West Coast International Building, 290-
296 Un Chau Street, Sham Shui Po, Kowloon, within the application period of each tranche.

R E B AR A R S E — IR~ (B2 IR s E IR ) IR B AR5 - &
BRI EBURF RS R A B RS N — IR i < s B AL [ R & — KR & B A
K1 (BPZeEik s B HsR S SRR AR I s B AT Y I 25— ) -

Each notification of virement can only be made among service units under the same service type (i.e.
elderly service or rehabilitation service). Eligible NGOs can only submit one notification of virement
among service units under each service type in each tranche (i.e. one notification of virement among
service units providing elderly service and one notification of virement among service units providing
rehabilitation service).

HEE LIEEE 2 r RS Rt O > R & D as M T R - (E PR
IR - PR ER TR SRR tHR & B3 -

The SWD will acknowledge receipt and inform the NGOs of its acceptance of the notification through
email. NGOs should not consider the grants to be successfully redeployed before receipt of such
acknowledgement email.

(Please download latest version of documents from the I&T Fund website)



19.

20.

Annex 2.2(a)

S T K IERE & A RE IR SE T - AERAIE B T R ZE Sy B S i S L S A e B
JERRGVER R TE B - ARANR S BLAL IR [E R R B (0 A A i R F I E TR E
T

The accepted notification of virement cannot be withdrawn nor amended. The result of the related
application for procurement or rental of technology product does not affect the accepted notification of
virement of grants. The concerned service units could utilise the deployed amount for procurement or
rental of technology product through submission of applications in different tranches.

e RN EREGN - 15 | BOA RERRS B oA A e S B B ARG B TH IR 2 o - AHRBR RS
HAZALAR B HER RSB NS - ARFEA GES5E -

If the notification of virement is not accepted and the concerned service units do not have sufficient grant
for the procurement or rental of technology product, the concerned service units shall undertake to bear
the excessive amount by their own resources before the application will be considered.

(Please download latest version of documents from the I&T Fund website)



Annex 2.2(b)

ik FEEARERES (EE) HHEFRB
(FHEMERTRE - BRALRERBEZEEZREM)
ERHES|

Guidance Notes on Completing
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund) Application Form
(Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home)

TEIRAC FHEE RIS < Al - 55chdsd (SEi R ERIREREETM) (N gErE ((1F) 49
H: AR -BRERE — FeEfks FRGREES R — % JFEERIRHEM A
& > B4k https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Before you lodge an application for the I&T Fund with the application form, please study the I&T Fund
Manual (available at Social Welfare Department (SWD)’s website: Public Services — Rehabilitation
Services — Funds for Specific Groups / Special Needs Trust / Financial Assistance — Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/tc/pubsvc/rehab/cat_fundtrustfinaid/itfund/).

BHHAREL T RE - BERA L RHIBEEEZRERN (EH) SFER2HEE -
Application for Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers for
Use at Home (Lending) is open year-round.

ARE FolE)— FREH TR H [EIRF a5 A BURT A<t -
Duplication of different government funds to cover the same applied lending products for the I&T Fund
is not allowed.

FH S TR 5T FR B AR » R BHE BB - 5 E I 55 2 B & B S5 R N Pk (BB R R B ) -
The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement” at each application form.

R fE I a2 (Y BITREE A AT

The applied innovative technology products for household use should be able to —

() FETHR®E ~ WBRALHAIEER 5

improve quality of life of the elderly or persons with disabilities; or

(b) BT B HIEE ST

relieve the pressure of their carers.

T 55 R AEI E — T i - HH SRR S 2V — IR E B S R - WA EEERAH -
Fitg - BENTREEAS -

Only one product can be included in each application. The application organisation should provide at
least one quotation and product catalogue with details including price details, specifications, certification
and required operating professional.

A2 B R B B R A\ LR (ot I S SR s v B 228 KR AR s BE AL A FR R (A
EFER SRS L) - [EEBHFEREA T IREEAER] ) B - 2RI 2.3 Frylryig s
A

Lending only accepts applications from subvented elderly and rehabilitation service units providing
community care and support services for the elderly or persons with disabilities (excluding residential
service units). Please refer to Annex 2.3 when filling in “Type of Service Unit” in the application form
according to the specified and exact name of the relevant service type.

FH 5B AR SR AL AR B BE RUIR BARRRAVARS ME . (B EA RN AR R FEEE) -

(Please download latest version of documents from the I&T Fund website)
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Annex 2.2(b)

The applicant service unit(s) will have to bear the additional costs related to lending service (including
but not limited to the charge for product cleaning and delivery, etc.).

2 R e DA _ERERE L ERR AV R EE (B HEE ) - BiG HH SR SR T E E B T — Tt
fEIE Ry RS SR - FrARIS IR EEE (FEBEHEEN: 2.1e)) BTRHE » Lk
BUFT R SETH H AE L EE A - WA RE F S 4 SR IR A B B A B B — UR BB 4SS i B A
BALLHSEN— U - AR EATR A B A S e = B B & - BURFEET IS T
A G HH A TR VB E B AR AT U AR B (R AT -

Joint application for lending, which is an application made by two or more organisations, is allowed.
All organisations constituting the joint application shall appoint one organisation as the lead applicant
organisation for the application. All organisations must indicate their consent in written (The
Declaration of Consent Form is at Annex 2.1(e)), for the application and bear joint responsibilities for
the application, as well as to authorise the lead applicant organisation to submit the application and act
as the sole representative in the communication with the government and to handle any matters arising
from the application, including but not limited to receiving the full amount of grants approved for the
application. The government does not in any circumstances accept any responsibility or liability for
any potential disputes or disputes arising from between the applicant organisations.

IRARE IR EE LN &I ¢
Please note the following when providing quotations —

(a) TRUHMEEL IS IR B A A A ]
the name of the applicant organisation or service unit and the recipient of the quotation should be
identical;

(b) FROLFREHEA AT R BEAEMAE S &

the quotation should be provided by companies registered in Hong Kong; and

(c) ZHEIEY WAl IR B A H A (S S B

the price and quantity of each product component and service item should be listed in the quotation.

B SR IV iR & B BT A B AP A AR EE i e 2755 | BFREIA RIS ¢
The application product should comply with all relevant laws, regulations and other relevant product
safety guidelines in Hong Kong, including but not limited to the following —

(a) BEREMMATTE (BEREM (Z2) A (5 406G &) FraldyZ =i
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) HAtrEmV A e OFESZRRET) (565456 8) FElVLeiiE &
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(o) FTAEmMIIERAERE (LG (55459 %) K- (RLVEERIERERGT) (F
633 %) ~ (BIRALBEERET) (565 613 &) KRG (EAER (RAR) FRE1) (5 486
) FETHIRE -
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459) and regulations, Private Healthcare Facilities Ordinance (Cap. 633),
Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and regulations and
Personal Data (Privacy) Ordinance (Cap. 486).

U BECAR R (5 P 5 ME (S FH PR BB R T FR S Y B i A& S P A AR R S SR S ik - &
FREATR Y EHZ H 8 BB E S -

The Government or its authorised users shall have the right to use the application form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.

(Please download latest version of documents from the I&T Fund website)
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BUG i ERE Rl E N DURAE I — D I e BRI IE I T SR A BES & H S heAws ey =
g At BLIR{EATRE: R R R B R R B A&k - B EE TR e S HR s A% > B R A nl e -
DL Sk P RSN (R RS BURFF L _E (R4 8% -

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information and personal data of the applicant organisation. In
submitting the application form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

FREETAE R IE R B TR BV B B 1A AT DU SR A S K BB RIRHE I B e rafe
HEE (il - JUBEZASKIE TN 290-296 5RPEEEIFRE 5 # 502 =)

Applications can be submitted by completing a e-Form, post or in person by the applicant organisation(s)
to the Secretariat to Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
with the following documents (Address: Room 502, 5/F, West Coast International Building, 290-296 Un
Chau Street, Sham Shui Po, Kowloon.) —

B—HtrRsE Application by a single organisation

(a) EHEZHTHEFRE (M 2.1c)) AW |

two originals of completed Application Form (Annex 2.1(c));

(b) HEEEmAYERERRIARD

two copies of Quotation of the Application Product;

(c) FF & 2 anf E A B SR B AR (7

two copies of Catalogue of the Application Product;

(d) FHDAMCEERRISEE A (e BRI E ) &R R A& I i 2 B R ARG s ER
AVEAT 7Y 3 R
the template of the questionnaire / survey to be used to collect feedback from service users and/or
carers on the lending service and product in duplicate; and

(e) #A LACZIFE TREIA (HEEE © (s Word 2003 Ll EASE ; HERSC(F: : PDF #£70)
Y EREEC USB fifFes -
CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application
Forms: in Microsoft Word 2003 or above format; Other documents: in PDF format)

Pt S H5E Joint application with multiple organisations

(a) HHHIEESTEMIRIE AR S A RAE (M 2.1(d)) AR

two originals of Joint Application Form completed by the lead applicant organisation (Annex 2.1(d));

(b) HHEERER S HEETEE S B 2 EREENE (M 2.1(e)) IEASRIN) |
two originals of each of the Declaration of Consent Form(s) (Annex 2.1(e)) duly signed by the
remaining joint applicant organisation(s);

(c) HEHEmIVRERRIARD

two copies of Quotation of the Application Product;

(d) FF &5 ol EE mn B R BRI (D & K

two copies of Catalogue of the Application Product; and

(e) MLAGEEARISEME (fe BCE I ) $HE A AR k8 a2 B RAVHEREIF G 8k
GOLERIN
the template of the questionnaire / survey to be used to collect feedback from service users and/or
carers on the lending service and product in duplicate; and

(Please download latest version of documents from the I&T Fund website)
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() #A LHCCEEFEIA (TR - @k Word 2003 SDL FAEZL + HERSIH: © PDF #840)
() EREEE USB 51758 o

CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application
Forms: in Microsoft Word 2003 or above format; Other documents: in PDF format)

21. HHBUREIRESR - & E R s R EAD -

The SWD will issue acknowledgment to the applicant organisation after receipt of the application.

(Please download latest version of documents from the I&T Fund website)
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Annex 2.3

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund)
Maximum Grant by Type of Service Unit
F1: ZEERHE
Table 1: Elderly Services
W& EFR !
Maximum Grant No !
BArAF 2025 & B 2025 &£
3R 31 HMF# | 3 A 31 HERAR
HRFSEEAPER] Type of Service Units AR eI 0
Service Unit with Service Unit with
Date of Date of
Commencement Commencement
Before On 31 March 2025
31 March 2025 or After

b= HERAIR A (R0%4 ) 2 Residential Care Service (per home) Not 2

1. 278k ##El%" Residential Care Home for the Elderly /

Nursing Home N3

1.1 #2450 5EE LU TN ERAL with a capacity of 50 or below $450,000
1.2 2L 51 5B & 150 5RFR{L with a capacity of 51 to 150 $900,000
1.3 #2150 5ELL_EPRiL with a capacity of above 150 $1,350,000

$300,000
$600,000
$900,000

tHIEIERA B B AR (E{E Bz ) Community Care and Support Service (per centre / unit)

2. EFMIE T, District Elderly Community Centre $750,000 $500,000

3. ZEPRaYNEEZEN TS Multi-disciplinary Outreaching $750,000 $500,000
Support Teams for the Elderly

4. EFH#KEUL Neighbourhood Elderly Centre $450,000 $300,000

5. EEHMEH G Day Care Centre for the Elderly $450,000 $300,000

6. MEFENIEIEREIRF Enhanced Home and $450,000 $300,000
Community Care Services

7. &FEF EIBEIRTS Integrated Home Care Services $450,000 $300,000

8. EEHERBERSZTE Nl A iR B Recognised $450,000 $300,000
Service Provider under the Community Care Service
Voucher Scheme for the Elderly

9. EFHHMEHEN E 7515 Bought Place Scheme on $450,000 $300,000
Day Care Units for the Elderly

10. & E#)H0s Social Centre for the Elderly $300,000 $200,000

(Please download latest version of documents from the I&T Fund website)
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RERE

Table 2: Rehabilitation Services

Annex 2.3

FE¥%EEfr 38R Type of Service Units

w4 EFR !
Maximum Grant N !
BT AF 2025 & BEATAE 2025 £F
3 B 31 HDAEI# | 3 A 31 HEb&
A% CIN Y
Service Unit with Service Unit with
Date of Date of
Commencement Commencement
Before On 31 March 2025
31 March 2025 or After

b= HERAIR A (fR50%4 ) 2 Residential Care Service (per home) Not 2

1 B AN Ehid A (E1aiR B aT R RN S bt TUR e
R A OE i ESE R S 2 o), Residential Care Home for
Persons with Disabilities / Residential Special Child Care
Centre/ Transitional Care and Support Centre for Tetraplegic
Patients Nt 3
1.1 #2450 5EE LU NRAL with a capacity of 50 or below $450,000 $300,000
1.2 #2451 58 % 150 5BFR{iz with a capacity of 51 to 150 $900,000 $600,000
1.3 2t 150 5ELL_FPRAr with a capacity of above 150 $1,350,000 $900,000
H R ENIt L B S iR AR (EHEER A )
Day Rehabilitation and Community Support Service (per centre / unit)
2. HEIERETLy ($2t 80 {EELL F4#4%H) Day Activity $750,000 $500,000
Centre (with 80 places or above)
3. GFEBCERERB O (BREE 80 FEELL EA4EH) $750,000 $500,000
Integrated Vocational Rehabilitation Services Centre (with
80 places or above)
4. JeEsE T35 Sheltered Workshop $750,000 $500,000
5. &EEREgd 0y - HERRFS Integrated Vocational $750,000 $500,000
Training Centre — Day Service
6. 5 N HPIE S5 50 District Support Centre for $750,000 $500,000
Persons with Disabilities
7. FEMERESEEHE L Integrated Community Centre for $750,000 $500,000
Mental Wellness
8. HRAREEH O (2L 80 {HLL T 44%H ) Day Activity $450,000 $300,000
Centre (with below 80 places)
9. 4REMCERERS L (B2 80 {ELUN44%H) $450,000 $300,000
Integrated Vocational Rehabilitation Services Centre (with
below 80 places)
10. Hk4h 5890, Special Child Care Centre $450,000 $300,000
11. BHAZ S Bea)l|4kfu0s Early Education and Training Centre $450,000 $300,000
12. BrEEE N\ 5 [E1EEAIE % Home Care Service for $450,000 $300,000
Persons with Severe Disabilities

(Please download latest version of documents from the I&T Fund website)
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HEhE ER !
Maximum Grant Mot !
I 1 2025 4 BAI{E 2025 4F
3 331 HPAHE | 3 H 31 HEI&
ARHEEEAIIER] Type of Service Units A% AR
Service Unit with | Service Unit with
Date of Date of
Commencement Commencement
Before On 31 March 2025
31 March 2025 or After
13. ErEE R Re s N\ 47 & 18R Integrated Support $450,000 $300,000
Service for Persons with Severe Disabilities
14. VURG BRIz A\ 8 S HHEE R < #% h )0, Transitional Care and $450,000 $300,000
Support Centre for Tetraplegic Patients
15. HREtEEE{E S0y Community Rehabilitation Day $450,000 $300,000
Centre
16. FREERTEEIEHRTE ™ On-site Pre-school Rehabilitation $450,000 $300,000
Services Note 4
17. FLEEEE N i EH I MNEARFS Professional Outreaching $450,000 $300,000
Team for Private Residential Care Homes for Persons with
Disabilities
18. HEARE AL #& 50 Support Centre for Persons with $450,000 $300,000
Autism
19. ZXE HEEZEJEF Parents/ Relatives Resource Centre $300,000 $200,000
20. e A3 K FEEE 0, Social and Recreational $300,000 $200,000
Centre for the Disabled
21. &8 FE494%% Community Rehabilitation Network $300,000 $200,000
22, i A -EEE K4k i, Rehabilitation and $300,000 $200,000
Training Centre for Visually Impaired Persons
23. 748 A +H4EE RS 0 Multi-service Centre for the $300,000 $200,000
Hearing Impaired Persons
24, Ryt AR N\ i # 2 K& R AR Communication $300,000 $200,000
and Information Service for Visually Impaired Persons
&£ Note
l: £ 2025 4 3 H 31 H LA ARRBSHYEA AR TRiB) & FRREFE 2025 42 3 H 31 H AR

ALY R EIR RIENRY 50% #HBhE: - £E 2025 £ 3 H 31 HEPMER ARRGHIERAL - 3]/
11 Bh & bR AT AR SR AL S & T - RS AL B T A% - RPERE I 50% #HED

DA

N

The prevailing maximum grant of service units commenced service before 31 March 2025 includes

the maximum grant effective before 31 March 2025 and the additional 50% of the grant.

For service

units to be commenced service after 31 March 2025, the prevailing maximum grant is applicable to

the first five years of operation.
maximum grant after 5 years of service commencement.

The service units will be eligible for an additional 50% of the

(Please download latest version of documents from the I&T Fund website)
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2025 4 3 A 31 HATERA ANRBHIFEE i &A1 50% BN > PABiat 2025 4£3 H 31 HZ
PROTE EEtHE - Bl R 8 E Hig A s - 50% Z e ibABEErs 2025 43 H 31 H
ZIRAT B HETE < 2025 23 H 31 HERMER AMRB IR - 5 FRIER N 50% flih<d: -
DABe e AR5 S 8 H Z IR B HETH -

Residential care homes (RCHs) that commenced service before 31 March 2025 are eligible for an
additional 50% of the maximum grant, calculated based on the number of beds as at 31 March 2025.
If there is an adjustment in the number of beds afterwards, the additional 50% of the maximum grant
would still be calculated based on the number of beds as at 31 March 2025. RCHs that commence
service on or after 31 March 2025 are eligible for an additional 50% of the maximum grant after 5
years of service commencement. The amount of the additional grant will be calculated based on
the number of beds in RCHs on the date it reaches five years of operation.

£ 2026 - 3 H 31 HELZ (&5 ARSIV ELAL » %5 H PR 8 H s s R TR - & @A (1t
F) Rt E EIRIFHR AR o 1t B gt (E g E AL A EAH R AL > MR P R 2 it
75 R EH S 7 DR B 48 2 R i X IS R -

For service units that commence service on or after 31 March 2026, the Social Welfare Department
(SWD) would give special consideration to the maximum grant where the number of beds
significantly exceeds the prevailing standard. Each relevant unit will be assessed on an individual
basis, and the SWD reserves the sole and absolute discretion in the processing and approval of such
applications.

fRIZ 2018 FARB AL B H AT E B BIR -

Calculation of grant based on number of service unit in 2018.

(Please download latest version of documents from the I&T Fund website)
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SR FEEANEREES (&)
H R SRR
CERRREE, THARARIER )
Notes on Completing the Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care (I&T Fund) Claim Certificate
[Applicable to Procurement / Rental of Technology Products]

TR R R B AT SA (AR B AR B R A e e Y T S RSSO SRR
(https://www.swd.gov.hk/tc/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Please read these notes and the “Sample for Completing the Claim Certificate” available at the [&T
Fund website (https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) carefully before
completing the Claim Certificate.

15y T R o L A (BB R 2 O -
Claim for each Grant Code must be covered by a separate Claim Certificate.

S BRI OAUH E G R (1138 AV IEREBI SR - DL FT RS B SRR
FrEMBIE -

The correct Grant Code as advised by the Social Welfare Department (SWD) must be quoted
to identify the particular grant against which the current claim is being made.

AR AN B DU S0

Each claim request should be submitted with —

(2) CIEZOVERERERAE (IEAWG)
the completed Claim Certificate (TWO originals);

(b) 2®EHE (IEA—REE—17)
full set of invoice(s) (ONE original and ONE copy);

() 2R (IEA—KEIE—17)
full set of receipt(s) (ONE original and ONE copy);

(d) CIEZIERETSE (IEA ) K
the completed Quotation Record Sheet (ONE original); and

(e) FTAHRERE (BIAR—{r » WAZHYIBHERRYIE - g - EEMMHEEEAR)
ALL quotations with details including price, specifications, certification and required operating
professional (ONE copy for each quotation).

(H CHERH "HOEMNTIRITIES ) CERRIEE 179A 5%8)  (HR (BT W 2.5)
R—EHEHATE, HEBEERAVER R - WHEEAT BN A LHE (08
HD e
the completed “Authority For Payment to A Bank” (GF179A) (at Annex 2.5 of the I&T Fund
Manual) with a covering letter printed on the official letterhead of the company/organisation and
signed by an authorised signatory of the company/organisation (if applicable).

(Please download latest version of documents from the 1&T Fund website)
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TERE A AR AR DR TR BB & - AHS— AR R ARUHEE T E— R8s (T8
J\BRFrisaIVIERE ) HOBHEEREFRR—TR " RURN THRTIRIES ) - & T RORN TERITIE
F 1 PR R A SR E TR e B E R — B2 -

For receiving payment through bank transfer, only ONE “Authority For Payment to A Bank” is
required for the same applicant organisation for its approved applications under the same service
type (i.e. the 4 service types stated in paragraph 8 below) in each Tranche. The “Authority For
Payment to A Bank” and the cover letter should be enclosed together with when the first Claim
Certificate was submitted in each Tranche.

TEHE F AR NI R D SRR & - RISETE Bk RS B E R AR A\ A48 B R CRE
Hrhk o SRR EBGKA G IERE R - SRIFEAE SR -

For receiving payment through cheque, the applicant organisation should provide the Name of
Payee and the mailing address for the cheque to be delivered. Please confirm the Name of Payee
provided, otherwise the cheque may be not encashed.

WA S22 R SHROHEE I E B S AR S SRR I e B s -
Failure to complete the Claim Certificate or submit the required document(s) properly may cause delay
in disbursement of grant.

R T IR BRI - RHEL 2 HR SRR TR I 5 L F AT RE SO S S DA N i

Please submit the completed Claim Certificate with all required documents to —

(a) TRELEBIIRBI LR EAL
Elderly services units providing subsidised services
AL AL EIE 338 SREE AT S 2 H 31 1 3105-09 =
Rooms 3105-09, 31/F, Two Chinachem Exchange Square, 338 King's Road, North Point, Hong
Kong

(b) FRELEBIARBHI R IR AL
Rehabilitation services units providing subsidised services
JUBEZZKIS TN 290-296 5578 = EFE KE 5 7% 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street, Sham Shui Po,
Kowloon

(c) TRELIFEBIIRFBHILE KB ARG

Private or Self-financing residential care homes for the elderly providing non-subsidised
services

T TTHISEEE 23 5% THE HUB 6 /2
6/F, THE HUB, 23 Yip Kan Street, Wong Chuk Hang, Hong Kong

(d) REIEFRBIIRBHIILNE K B R EERRA L&

Private or Self-financing residential care homes for persons with disabilities providing non-
subsidised services

R TTHISEEE 23 5% THE HUB 5 /2
5/F, THE HUB, 23 Yip Kan Street, Wong Chuk Hang, Hong Kong

G IR 2 AR EAIFACRR AR - (B RS FR A 03 SE R R TEA » SRR R
FOHRS B E I A G b S E AT BIEEES -

The SWD will retain the original invoice(s) and receipt(s) for record keeping unless otherwise
requested by the applicant organisation. If the applicant organisation wishes to retrieve the original
invoice(s) and receipt(s) after the reimbursement process, a self-addressed envelope with sufficient
postage should be enclosed with the Claim Certificate submitted.

(Please download latest version of documents from the I&T Fund website)



To: Director of Social Welfare

(Attn.:) Note !

Annex 2.4(a)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund)
Claim Certificate

[Applicable to Procurement / Rental of Technology Products]

Name of Approved
Applicant Organisation:

Name of Approved
Applicant Service
Unit(s):

SWD File Reference:

Date of Approval of the
Grant:

#1
#2
#3
#4
#5

Description of Grant (as identical to the Approval Letter):

- Product Name:

- Model Number:

- Amount Approved:
Grant Code:

Amount to be Claimed:

Unclaimed Amount to be
Reverted to the I&T
Fund:

Grant Disbursement

Arrangement:
(please “v™ the appropriate box)

- Name of Payee:

- Mailing Address for
Cheque:

HKS$

HKS

HKS$

(Net of the Final Claim)
(Applicable to Procurement and Final Claim for Rental)

O

Bank Transfer

Please enclose a completed “Authority For Payment to A Bank” (GF179A) with a
covering letter printed on the official letterhead of the company/organisation and
signed by an authorised signatory of the company/organisation.

Cheque

Please provide the Name of Payee and Mailing Address below and ensure the
accuracy of all the information submitted, otherwise the cheque may not be
delivered or encashed successful —

(Please download latest version of documents from the I&T Fund website)
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In relation to our claim for payment under the I&T Fund for the procurement or rental of technology
products listed above, I am authorised by the approved applicant organisation to certify that —

(a) the product(s) currently claimed under this Claim Certificate —
(1)  1is/are the exact product(s) approved by the I&T Fund;
(i) has/have been received in good conditions;
(i11) 1is/are in accordance with approved specifications and certifications;
(iv) has/have not been claimed previously and settled by the I&T Fund;

(v) has/have been checked to be correct against the supporting invoice(s) and receipt(s)
in respect of the quantity(s), unit price(s) and amount(s); and

(vi) has/have been purchased or rented by quotation or tender in accordance with the
procurement principles and/or procedures as laid down in Chapter 5 of the I&T Fund
Manual;

(b) full receipt(s), invoice(s), quotation record sheet and quotation(s) have been attached; and

(©) the unclaimed balance (net of the final claim) of the grant will be reverted to the I&T Fund.

Signature of Agency Head:

Name of Agency Head:

Post Title of Agency Head:

Date:

Name of Responsible Staff:

Contact Number:

Organisation Chop Contact Email:

Nowl  Please fill in the name of the subject officer of the Social Welfare Department as stated in the
“Enquiries” Section of the Approval Letter.

(Please download latest version of documents from the 1&T Fund website)
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Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund)
Quotation Record Sheet
[Applicable to Procurement / Rental of Technology Products]

(Please read Chapter 5, Annexes 5.1, 5.2 and 5.3 in the I& T Fund Manual carefully before
completing this Quotation Record Sheet)

Grant Code:

I. Approved Technology Product

Product Name Quantity
Model Number Approved HKS$
Amount

I1. Invitation of Quotations (please “v™ the appropriate box)

Purchase value per case N°t!

O Notexceeding HK$50,000
O 1/ we have contacted more than one supplier for quotations.
O 1I/we have contacted only one supplier for quotation for the following reason(s):

O soleagent™2 [ other reason (please specify: )

O Over HK$50,000 but not exceeding the quotation limit specified in paragraph 5.2.1 of the
1&T Fund Manual
O 1/ we have contacted no less than five suppliers for quotations.

[0 I/wehave contacted less than five suppliers for quotations for the following reason(s):

O soleagent™2 [ other reason (please specify: )

ITI. Quotation Summary

) Unit Amount | Maintenance St.at."f Miscellancous | Total
Offer | Supplier Rate Rl Fee Ranee Expense Amount
No. Note 3 Fee 1
HK$
#1
#2
#3
#4

(Please download latest version of documents from the I&T Fund website)
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) Unit Amount | Maintenance St.at."f Miscellancous | Total
Offer | Supplier Rate Note 4 Fee Traming Expense Amount
No. Note 3 Fee
HKS$
#5
Accepted Offer No.: #
Supplier:
Grand Total: HKS$

I approved the acceptance of offer which is (please “v™ the appropriate box(es)) —

[0 the lowest conforming offer or the highest overall scorer.

[0 a single offer with reason(s) provided below:
sole agent N2,

[0 other reason (please specify: _)

[0 ahigher conforming offer or not the highest overall scorer with reason(s) provided below:

Organisation Chop

Note 1

Note 2

Signature of Agency Head:

Name of Agency Head:

Post Title of Agency Head:

Date:

validity period covering the date of purchase.

Note 3

Note4  Ouantity x Unit Rate.

Within the same quotation, regardless of the quantity of product.
Please enclose a copy of the sole agent certificate issued by the manufacturer of the product with a

Please insert additional row(s) if more than five suppliers were invited for quotation.

(Please download latest version of documents from the 1&T Fund website)
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S RERAIRIERESE (&)
HH IR e I R R A B
(BRARELANERTRE - BRALEKHREEERER )

Notes on Completing the Innovation and Technology Fund for Application in Elderly and

Rehabilitation Care (I&T Fund) Claim Certificate

[Applicable to Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and

10.

11.

12.

13.

Carers for Use at Home]

TS RAERCHRS B SR 55 (AR AR B Al B e M EH Y T R B R OHRE A
(https://www.swd.gov.hk/tc/pubsve/rehab/cat_fundtrustfinaid/itfund/) o

Please read these notes and the “Sample for Completing the Claim Certificate” available at the 1&T
Fund website (https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) carefully before
completing the Claim Certificate.

Ty H EROHEE I E R — (B e R Z 7R -
Claim for each Grant Code must be covered by a separate Claim Certificate.

RS HERLE ERH SRR (1) AV TERERHE 2 AC5E - DRI R B SE Ry
FiEMBIE -

The correct Grant Code as advised by the Social Welfare Department (SWD) must be quoted
to identify the particular grant against which the current claim is being made.

FHSERCEZANT_E DU S0

Each claim request should be submitted with —

(9) CIARZHVHRERIERHE (IEAR)
the completed Claim Certificate (TWO originals);

(h) JEHL SRS e B E R 2 Hrr g - HiE —E AT R E S ARAVER
BRI - MHEEAE] R A 5 E (BRI )
Proof of commencement of the lending arrangement by the approved applicant organisation(s)
/ service unit(s) with a covering letter printed on the official letterhead of the
company/organisation and signed by an authorised signatory of the company/organisation (TWO
originals);

() £2EBHE (IEX—KEE—)
full set of invoice(s) (ONE original and ONE copy);

(0) =BUWE (IEA—KEE—r)
full set of receipt(s) (ONE original and ONE copy);

(k) CHEZAEE#HE (EA ) ' K
the completed Quotation Record Sheet (ONE original); and

() FrEEE (BIAS—0 » WEZSIHIERLIE - Bk - SSENRTREEAR)
ALL quotations with details including price, specifications, certification and required operating
professional (ONE copy for each quotation).

(Please download latest version of documents from the I&T Fund website)



14.

15.

16.

17.

18.

Annex 2.4(b)

(m) IR " HORN TIRITIES ) CERIRIEE 179A 58) (R (BT W 2.5)
R—EHEAAE], HEBEE RV - WHEEAT BN A LHE (08
HD e
the completed “Authority For Payment to A Bank” (GF179A) (at Annex 2.5 of the /& T Fund
Manual) with a covering letter printed on the official letterhead of the company/organisation and
signed by an authorised signatory of the company/organisation (if applicable).

P R R AR AR DS SRR & - RUSEE FR SRR I B R BG40 T8 B 5
bk o SERRBEWCK ALTEIERE G - BRIFAI SR B -

For receiving payment through cheque, the applicant organisation should provide the Name of
Payee and the mailing address for the cheque to be delivered. Please confirm the Name of Payee
provided, otherwise the cheque may be not encashed.

IR 2 EROHEE & B R ATRE S - SRR ] B st -
Failure to complete the Claim Certificate or submit the required document(s) properly may cause delay
in disbursement of grant.

PEALIR & FR AR R TR IE R A R S N S R B R £ B SERCE S - #HED
EINRFR T AT RS -

Only the Lead Application Organisation of approved joint application should complete the
Claim Certificate and submit the full sets of claim documents. The grants will also be disbursed
to the Lead Applicant Organisation.

AL RS BRI AR - RHE 22 B F SRR IR A R A AR SR ARSI LA N HIE:

Please submit the completed Claim Certificate with all required documents to —

(e) RELEBIRBHIZERBEL
Elderly services units providing subvented services
AL AILEE 338 BRI S 2 1] 31 14 3105-09 =
Rooms 3105-09, 31/F, Two Chinachem Exchange Square, 338 King's Road, North Point, Hong
Kong

(0 RELEBIRBHI IR AR E AL
Rehabilitation services units providing subvented services
JLBEZ/KEE TN 290-296 5%78 PR KJE S 14 502 2
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street, Sham Shui Po,
Kowloon

GRS RO TEAIFACHR AR - (B RS FR A O3 SE R A » SRR FRH
FROHES B E I A G R S E & RIS £ -

The SWD will retain the original invoice(s) and receipt(s) for record keeping unless otherwise
requested by the applicant organisation. If the applicant organisation wishes to retrieve the original
invoice(s) and receipt(s) after the reimbursement process, a self-addressed envelope with sufficient
postage should be enclosed with the Claim Certificate submitted.

(Please download latest version of documents from the I&T Fund website)



To: Director of Social Welfare
(Attn,;)Note!

Annex 2.4(b)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund)
Claim Certificate

[Applicable to Lending I&T Fund Products for Use at Home]

Name of Lead Applicant
Organisation:

Name of Other Applicant
Organisation(s): (if any)

Name of All Approved
Service Unit(s):

SWD File Reference:

Date of Approval of the
Grant:

Description of Grant (as identical to the Approval Letter):

- Product Name:

- Model Number:

- Amount Approved: HKS$

Grant Code:

Commencement Date of
Lending Arrangement:

Item(s) and Amount to be
Claimed

Cé/,’ . . . .
(please """ the appropriate box(es) 1 A dministrative Overhead Expense (HKS$)
Capped at 5% of the total product cost

and insert the amount)

Unclaimed Amount to be

HKS$
Reverted to the I&T (Net of the Final Claim)
Fund:

O Bank Transfer

O Procurement of Product (HK$)

As identical to the invoice(s) and receipt(s)

Please enclose a completed “Authority For Payment to A Bank” (GF179A) with a
covering letter printed on the official letterhead of the company/organisation and

Method for Disbursement signed by an authorised signatory of the company/organisation.

of Grant:
(please “v™ the appropriate box) O Cheque

Please provide the Name of Payee and Mailing Address below and ensure the
accuracy of all the information submitted, otherwise the cheque may not be

delivered or encashed successful —

- Name of Payee:

- Mailing Address for
Cheque:

(Please download latest version of documents from the I&T Fund website)
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In relation to our claim for payment under the I& T Fund for the procurement of technology products
for lending to elderly persons, persons with disabilities and carers for use at home listed above, [ am
authorised by approved applicant organisation(s) to certify that —

(d) the product(s) currently claimed under this Claim Certificate —

(e)
(f)
(g)

(vii) is/are the exact product(s) approved by the I&T Fund;

(viii) has/have been received in good conditions;

(ix) is/are in accordance with approved specifications and certifications;
(x) has/have not been claimed previously and settled by the I&T Fund,

(xi1) has/have been checked to be correct against the supporting invoice(s) and receipt(s)
in respect of the quantity(s), unit price(s) and amount(s); and

(xii)has/have been purchased by quotation or tender in accordance with the procurement
principles and/or procedures as laid down in Chapter 5 of the I&T Fund Manual;

full receipt(s), invoice(s), quotation record sheet and quotation(s) have been attached,
the lending arrangement has been commenced with the relevant proof attached; and

the unclaimed balance (net of the final claim) of the grant will be reverted to the I&T Fund
(applicable to final claim).

Signature of Agency Head:

(of the Lead Applicant Organisation)
Name of Agency Head:
(of the Lead Applicant Organisation)

Post Title of Agency Head:
(of the Lead Applicant Organisation)

Date:

Name of Responsible Staff:
(of the Lead Applicant Organisation)

Contact Number:

Organisation Chop

Contact Email:

(of the Lead Applicant Organisation)

Note 1

Please fill in the name of the subject officer of the Social Welfare Department as stated in the

“Enquiries” Section of the Approval Letter.

(Please download latest version of documents from the I&T Fund website)
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Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund)
Quotation Record Sheet
[Applicable to Lending I&T Fund Products for Use at Home]

(Please read Chapter 5, Annexes 5.1, 5.2 and 5.3 in the I&T Fund Manual carefully before
completing this Quotation Record Sheet)

Grant Code:

IV. Approved Technology Product

Product Name Quantity
Model Number Uizl HK$
Amount

V. Invitation of Quotations (please “v"” the appropriate box)

Purchase value per case !

O Not exceeding HK$50,000
O 1I/we have contacted more than one supplier for quotations.
O 1/ we have contacted only one supplier for quotation for the following reason(s):

O soleagent™®2 [] other reason (please specify: _)

O Over HK$50,000 but not exceeding the quotation limit specified in paragraph 5.2.1 of the
1&T Fund Manual
O 1I/we have contacted no less than five suppliers for quotations.

O 1/wehave contacted less than five suppliers for quotations for the following reason(s):

O soleagent™®2 [] other reason (please specify: _)

VI. Quotation Summary

) Unit | Amount | Maintenance St.af.f Miscellaneous | Total
Offer | Supplier Rate Note 4 Fee Qe Expense Amount
No. Note 3 Fee p
HKS$
#1
#2
#3
#4

(Please download latest version of documents from the I&T Fund website)



Annex 2.4(b)

i Unit | Amount | Maintenance St.af.f Miscellaneous | Total
Offer | Supplier Rate Note 4 Fee Tramning Expense Amount
No. Note 3 Fee
HKS$
#5

Accepted Offer No.: #

Supplier:

Grand Total: HKS

I/ we approved the acceptance of offer which is (please “v™ the appropriate box) —
[0 the lowest conforming offer or the highest overall scorer.

[0 asingle offer with reason(s) provided below:
O soleagent ™2 [ other reason (please specify: )

[0 a higher conforming offer or not the highest overall scorer with reason(s) provided below:

Signature of Agency Head:
(of the Lead Applicant Organisation)

Name of Agency Head:
(of the Lead Applicant Organisation)

Post Title of Agency Head:
(of the Lead Applicant Organisation)

Organlsatlon Chop . Date:
(of the Lead Applicant Organisation)

Now !l Within the same quotation, regardless of the quantity of product.

Note2 - Plegse enclose a copy of the sole agent certificate issued by the manufacturer of the product with a
validity period covering the date of purchase.

Please insert additional row(s) if more than five suppliers were invited for quotation.

Nowd - Ouantity x Unit Rate.

Note 3

(Please download latest version of documents from the I&T Fund website)
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RN PRI S
AUTHORITY FOR PAYMENT TO A BANK
FLlEvEEVEREFEET, 0, W, IV, VEVIE

Please complete sections |, II, I, IV, V and VI ofthis form in Chinese or English
(RRFEUEEAEN - BTRE

{This form will not be accepted ifit contains any erasure or amendment)

I #&: | SFLEBRFIACM FOR DEPARTMENT USE ONLY
SUHE. | To HEERE i
REBoA Social Welfare Department {1 FERAARS Supplier Number
EREKE
See Notes
Overleaf -
For
Payee's
Use
AR RN R T SRR —
#fs%E || This Authority applies to payments to me/us in respect of the following transaction{s) only: —
37551 £ SR R R AR B 22308 Claim for Grants under Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
Notes 182 || {RE8AER / RIATANRRF RN EIET v
oveleat || The parti y to effect p t to mefus are given in Section Il to V below
1| BGRRAERS (1 B A SEKN) 1B A— SENGIEER (515 TN S BB T RERA O 305
J— Payee's Name (applicant is required to complete): For individual - Surname first (Maximum 80 characters for English or 40 words for Chinese) n
=
See
Hote 3
overleaf
HEhE (S STRIR 20T RRE Off L)
Addres i 120 characters for ish or 60 words for Chinese) “n
| AT S,/ BRI RIETFAR,/ BUHE TS (M e B P E ™ v ) 5B
All sums due to me/us should be paid into my/our account (Please choose ONE of the following options and put “» in the appropriate box)
SEHE TTIRP T | | 37 | |
= [Bank Account Bank Branch
3ee HHTERYE | | | SHTERSE | |
nlj‘;‘r\eeaav Bank Code Branch Code .
(RS
poonto | L PP PP PP ]
el d) R
EEES%E&E DFFS Identifier Account | | | | | | | | | |
Notes 4 &5 &5 S iR A R UEBIS ERERe O BB VI
overleaf HKIC humber registered as an FPS Proxy Account (Please ensure HKIC number has been provided in Section Vi)
V| R/ BFISRITIR S RO AR AR S I AT T (REARAREETRS /BRI ~)
My f our Bank Account or FPS Identifier Account English name is as follows (Only applicable to the pay tto Bank A t/ FPS Identifier Account)
SITIRE /B BRHRIEIRE 2305
Nare of Bank Accaunt / FPS Identifier Account in English 0
SEEE
B B R
See
Notes B & 7
overleaf
V| 8/ RIEEME R E T SSRGS PRI ) - B RIS RE TR - —
SEAEE 1/ We elect to receive the Remittance Advice by fax or by e-mail (please choose one method only}. My / Our fax number or e-mail address is : —
%E’;\ {HE R Fax No BB e-mail address
=
s L LU E L]
VI| &/ RIFEE
I"We hereby agree that

. RITHBFETREROEEE - B URER R -
The Bank's acknowledgment to the Government will be sufficient discharge in lieu of acknowledgment by me/us.

BBRFREFREAMINEET  ENPOTUE - BRI -

el | (LS 1 B

My/Our payment instructions on this form do not bind the Government in regard to the manner in which payment may be made
RIS EN  ET R RR A RHETERIETIRG - DIERURER B — R R AR T - BURIE T AR B RPIRRIT 685 AR AR 2 OB S AR T -
Where, for any reason, insufficient details are furnished to the Bank to determine the account to be credited and the sum is held in suspense pending receipt of further information,
the Government will not be responsible for any loss or inconvenience suffered by mefus as a result of the bank account not being credited at the normal time:
{H A Forindividual 4:¥E] /Mi#8 F or companv/organization
Z2E]HIE Official Stamp
T T e R ceen e
24 Authorized signature
Signature Forand on behalt of the company/organization
#A(ER) HAE(EM)
Name in block letters Name in block letters
TSGR, EERE Bt
HKIC MNo./Passport Mo Position
FEME E%E TEHE =E]
Telephone No. Date Telephone No Date

WA 1TIASE (202568463T) CF 1794 (Revised 06/2025)

(Please download latest version of documents from the I&T Fund website)
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Mk
DN e sest G
1. TRFRRBLETER  FEBURHT RS R 2 -
2. BURFRI AT o 2 AR R A A R R e A L -
3. B (EAZR (R fRE1D FIHEE el - AR R EEE A -
4. WS E R E AR EERE R R B BURT AR -
RSB0 (BT, T, ILIV.VEVIED
1. WRIARAEISRERR RS AR S EARATRE R SRR AEDER A SISERE R A %R -
2 WA BB BEREN S TEER 57 HE S -
3. PIE R RER— BT —EET - ERERRIAEET IR —EsEER  AET TR LR -
4. oA BEGRATHE BLAVIEER TR AR AR IR BRI A BSRITIR P S S0 (T B DUY RS - MES O T EEA WEbRlE - TEEY "S85 0

FEUREE" SRR PRSI R -

5. SRR AT BB MRS R R SRR - B A (AT AR - SR BT RS 0 T L A M B T
R T -

6. IEENE ANAMERGI ARSI - ORRREAITRR  AEEWIRTES  ETRES RIS T AEE T S06THRME -

T RURNEEARBIRE RIS S AT SRR AR S -

8 ORFEMEEFARSTHRIEENSRTEEET AR REZAERBRE T -

9. FICEREETEGEYRESENEEEIT S5 E R TR AR SRS B TR - AAEY BT 8967 -

ol oA A

1M

TEHPRNER R F B FEEENE EE R RIS R e A Rl - SOBGRASATIR SIS (RILRIVI) BEMAER HEE
ot -

EVIR

TFEURR B B G S TR -

NOTES

Personal Information Collection Statement

i The information provided by you will be used for purposes of effecting payments to you by the Govemment.

2. The Government may give some or all of the information to other parties authorized by law to receive it.

3. Subject to exemptions under the Personal Data (Privacy) Ordinance, you have a right of access and correction with respect to personal data.

4. Request for personal data access and correction should be addressed to the relevant Govemment departments with which you have dealings.

For Pavee's Use (Sections |11 1ll. IV. V and VI

1. For companies/organizations, this form must be accompanied by a covering letter on the official letterhead of the company/organization and signed by an
authorized signatory of the company/organization.

2. Ifitis desired to restrict this Authority to payments in respect of certain transactions only, please specify those transactions.

3. Do not use one space for more than one letter or one digit. Where a complete word cannot be entered at the end of a row because of insufficient space,
the whole word should be entered in the next row.

4. Please make sure that the FPS Proxy Account provided is properly linked with the bank account or Stored Value Facility ("SVF") for receiving payments.
SVF is applicable only to the case of "FPS Identifier" but not "HKIC Number" registered as FPS Proxy Account.

5. Banks and SVF operators have defined different thresholds for various types of payment based on their business models and risk control management.
Please contact your banker or SVF operators for the maximum transaction limit for receiving payments through FPS.

6. The bank account should have the same name as the payee's name. If you do not know the bank code of your bank account, please contact your banker.
If your bank account has different format from that stated in this form, please contact 3847 8367 for further assistance.

7. Where payment is to be made into a joint account, the full name of the joint account in English must be stated and the payee's name should form part of the
name of the joint account.

8. Please enter your fax number or e-mail address if you wish to receive the Remittance Advice by fax or by e-mail (choose one method only).

9. Please send the completed form to the govemment department to which you normally issue your invoices; or Director of Accounting Services (Aftn.:

Financial Control Section) at 19/F, Treasury Building, 3 Tonkin Street West, Cheung Sha Wan, Kowloon, Hong Kong. For enquiries, please call 3847 8967.

For Department Use

Section |

Before passing the form to the payee for completion, enter in the box beside the word To' the name AND address of the department, or office to which the
payee should retum the completed form. If there is a change in the bank account details of the payee (Section Ill and IV), a new form must be completed.

Section VII
To he completed after the supplier record has been updated in the Govemment Financial Management Information System.

(Please download latest version of documents from the I&T Fund website)
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Annex 3.1

HEREFEEANERESHRE RS

(M # ot 8 5ix E )
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

Application Form

(Trial Use of Newly Developed Technology Product)

FESEFS LLO FARAT - SRR 3.2 H9HE5 1

A

KR AR E R T) -

Please study the Guidance Notes at Annex 3.2 and
the I&T Fund Manual carefully before you complete the form.

FH R RN s B i ket

Information of Applicant Organisation and Service Unit(s)

B #kE R Service type
(BE0y HEEFAs H il —TE iR m

Each application should only cover one service type )

B35 4E Nature of application

B RS- 28 Name of Organisation
(ZHIEJR DL SO SRS
Should be completed in both English and Chinese )

#EEMEE Correspondence address
AR DA SCRIBESOEE

Should be completed in both English and Chinese )
BEEESRME Telephone number

L E550E Fax number

BEHHE E-mail address

A E%E Responsible staff

T%FE 48 Nature of organisation

AT BT BH 1232
HeEEfE (1B 2B &

Currently receiving subvention or subsidies
from the Social Welfare Department (SWD)

(Please download latest version of documents from the I&T Fund website)
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2. HMEESEIEE

Other Funding or Donation

O & BIRFHEERHE M A A &) -
No: There is not any other funding or donation received on the same applied technology product.

O A 2EEENRELE RS RHRER -

Yes: There is other funding or donation received on the same applied technology product.

i /IR AT

Name of funding or donation:

e ERE O B Governmental O JEEUR Non-governmental
Nature of funding or donation:

B R AN HKS

Amount of funding or donation:

3. EAErhERER

Personal Information Collection Statement

IESEES|

Purposes of Collection

KGR HEAURERE Kl Bk Gt 2 F DI Sty e R E IR R B S LSS
LUK ZERIEEE 2 F - SERARIR IR MEAER > $UEE 5 - AUREEfRB e suE k] A alsE
ERBEARANY T2 KRR RIRE A, 5 -

The personal data provided by means of this form will be used by the SWD for assessing your
organisation’s application for the I&T Fund and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may
not be able to process your application.

[ EL At B Ry N\ R ]

Classes of Transferees

FEARFRAG P IRATHEE S (B N E R RE e R BUF B AR S - & - 8T BN R H S EE
DI EVEZ B SRR ALME ESOmle I R -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ARI(ENEE

Access to Personal Data

ARG (EAERRARERET) (55 486 &) 565 18 5k ~ 55 22 iR fffR 1 268 6 [RRIMVARE -
LA RETREYE SRR AR R OEEK « URAYER R HE A1 15 UG AR R P EE S BRI IR (8N &
FHARIA—{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

(Please download latest version of documents from the I&T Fund website)
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Enquiries

B BB R AT SR A E B R A BRIV A - ISR AR ROUEEK » JEm Nl A 42 HY
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtENEZEZE Director of Social Welfare
(BN - 1t E LI (SE I RERIREAEE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Hrhl: Address @ JUREZRZKEFTTINTET 290-296 SEPEEEEIFE AL 5 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
BEEE Phone @ 31062847

EE#E) Email ©  rehabenq@swd.gov.hk

4. B9

Declaration

KA W ERIEHE > (Rl 8 -
I, on behalf of and duly authorised by , declare that —

(A) KH BRI HYE R I T HEERASHTE R E EE S W R R E D EE
TEI » AR > _EICERE HIRAA (RS 2 CRAARAE A ER R 1% - B PRV S 1efE (14
=) WEMARNE)) - EIRENIE o AEHRERNE - R R GRS BN 0 1R
HUH AR 1 E S IROHIVE R BeRE 98 SR ERIRIE RS | - EREHRER
SR n] B BB A F] RE A B BUA R RR R L
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
Social Welfare Department (SWD) immediately if there are any subsequent changes to the above
information (in particular, subsequent change in subsidy from the SWD after this application is
submitted). Any inaccurate information will make the application invalid such that any grant approved
will be withheld and payment made must be refunded in full to the I&T Fund. Making false declarations
or withholding material information may result in referral to law enforcement authorities.

(B) AHIEEFRIE K ATA BRI NI R A G RAE A B FIRZERE |
the Application Form and all the related materials submitted does not and will not infringe the Intellectual
Property Rights of any person;

(C) W EEIEEHAE - KGR GISTANAE - IR BT H g pia &) Bz HEEE
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved;

(D) HEE R E BRI A AREIRIATAE AL T > BUR R (E A H B RAS PRI N E R LAE A
i~ BITEAERE - ETARVIZEREE - BT A SR L 5 B H T
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(B) RATEEE IR T2 B 3.2 69155 | R (88l KRG RIRHE R B & 1) - [F)is

(Please download latest version of documents from the I&T Fund website)
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INEM ERTE BEATVER S LIBER - K
I have read the Guidance Notes at Annex 3.2 and the I&T Fund Manual carefully before completing this
form and have also enclosed all the supporting documents required; and

(F) HsEtfE - HEHZ AT - HREGEE A FERHE il S e A s -
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product.

W ERHE

Signature of agency head

(%% Signature )

R e R

Name of agency head
(B[RS L SZ /135S 3E %S Should be completed in both English and Chinese )

e e RO AT
eI Post title of agency head
Organisation Chop (B[RS L SZ 135S 3E %S Should be completed in both English and Chinese )

RBEANABE LHEREE &b

Chop and signature required on Telephone number
hardcopy ONLY.

H A
Date

(Please download latest version of documents from the I&T Fund website)
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A RRSEm
Trial Use of Newly Developed Technology Product * ¢~

7 AIEHEREEREDER NI EISHR - HFS i HITREFEN S o AP HHIR R
FET AL B - g RN e e A A

Note?:  Please provide quotation and the product catalogue with details including price details, specifications,
certification and required operating professional. The applicant organisation should also provide a link to
the demonstration (videos or photos) of the newly developed product under trial use if available.

o BH R A — R A -

Noté’: Each application should only cover one project.

EHFEEEH—EF General Information of Trial Use Project
JE H 44%% Project name

(ZE[EIHE LA SRS 35S Should be completed in both English
and Chinese )

H554$%8 Total amount applied iz HKS
74, Name
HRESEEERS AL Post
Project coordinator of applicant organisation
(ZE[EIRE DL g SR S8 5T Should be completed in both English
and Chinese ) k4% BEE Telephone number

BEHYE E-mail address

WAERFEEK} Information of Collaborative Partner

HVERFE4LF% Name of collaborative partner
(/BRI LA S fIBE 7% Should be completed in both English
and Chinese )

HAEIKFEXE R Nature of collaborative partner
(BEHEETEANLE "V ) 8% Please “v™ as appropriate )

o AR

Local research and development companies
o At

Local tertiary institutions
O Hith (E5EEH) Other (please specify)

(Please download latest version of documents from the I&T Fund website)




Annex 3.1

WERAEER Information of Collaborative Partner

HAE K FE R Address of collaborative partner

etk R B4

Project coordinator collaborative partner
(ZE[EIRF DL S fIBE S IE R Should be completed in both English

74, Name

BRAr Post

and Chinese ) ek B L Telephone number
BHEHE E-mail address
HEEEEMMER Information of Application Product
% %% Product name

(JEBAH{E B —2 Identical to quotation )
(ZA[EIH DA SORITE ST ES
Should be completed in both English and Chinese )

EEShEaRE Brand name
(7HE# (B —% Identical to quotation )

EMAHE Model No.
(/HE# (B —% Identical to quotation )

A FERG44F% Name of manufacturer

EEHE Origin

#E Certification(s)

(40 > s5aFEAN AR If any, please state and enclose )

SERFARRBENER Service Unit(s) Participating in Trial

SEFRANRBEMEE

Number of service units participating in trial

WRB BB HEE S > BAITIHTESR - WE R RIRB B ALRTT
In case the number of applicant service unit exceeds 5, please insert new row(s) and
state clearly the Applicant service unit “No.”.

(Please download latest version of documents from the I&T Fund website)
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\

SEH AR EEANLER Service Unit(s) Participating in Trial

gy | ILPATUILERS Name(s) ofservice unit o | IEESTRALER] Type() of service unit
No PAEIRIEA LTSRS Should be completed In DOt | * Gipei: 2 3 See Annex 2.3)
: English and Chinese )
1
2
3
4
5
TH H HARETE Other Information of Trial Use Project
£# (F#g 60 R )
O  Elderly (aged 60 or above)
A\ person(s)
23 YN
B E A ERREH Persons with disabilities

Type(s) and number of beneficiaries of the product
(FEIEBERREANME TV ) 5% Please “v as appropriate )

O (585 Type(s) of disability :
)
A person(s)

FSZ PN =
Care staff
A person(s)

EEEHEE Justification for application

(FAwFAUE fh T H B2 A REVEREE - WIFF R H B & 2 (H4
/BB E - RIEESE A Bk IE B 2 (A e Y a2
1% o Please elaborate how the product/ project could benefit the
beneficiaries. If the application includes multiple components/
service items, justification should be provided for each of them. )

(Please download latest version of documents from the I&T Fund website)
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THEHAMETE Other Information of Trial Use Project

HERE IR R A B AV ER - BETTIE SRR -
DUR: Bt FE R P (R Y E ol R 1
The experience, ability and professional knowledge of
the Applicant organisation/ service unit(s), and the
training provided by the vendor

(FE it BH RS A P %5 BE (i 20 {14 15 488 ) AL B 0 355 7 o
Please elaborate how the Applicant organisation/ service unit(s) is/are
able to operate the application product. )

o EE SRR T HH SR MR AV R AR

Applicant organisation’s plan if the trial use of the

product is satisfactory

(4 E TR BRI i - SR A ZE Sn e ] 2 M AR s B
e.g. to procure/rent the product, expand adoption of the product to
other service units, etc. )

S EE SR B T ER A B e

Applicant organisation’s plan if the trial use of the
product is unsatisfactory

Ze&EHM:  Safety Compliance

SFAITE R R SIS RE ER A (E O FR BT DA R e it

Details and supporting document(s) should be provided by Collaborative Partner/ Applicant Organisation as Annex(es)

JHH Item H i3 R
GAEEEEN AL TV ) 5% Please “v™ as appropriate ) Yes No N/A

B A
- oYL
Information
/ Documents
provided

(Please download latest version of documents from the I&T Fund website)
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&3 Safety Compliance

FEmY 2 M S D RE I N 2 B G 5 e 58 B S

Content and results of tests on safety and functions of the O O O O
product and supporting documents

T i 1 AR 58 Y 22 4 R PN 25 B R A 2

Outstanding safety tests of the product, if any, and the O O O O
follow up arrangement

T s 208 8 B R P 25 RS S

Content of field test of the product, if any and supporting O O O O
documents

FE i AR R IC &R E YR (WIEASAEAE RIS )

{(EH - REEHH B IR B A e st ic & s A

S

Required technical/physical infrastructure (e.g. Wi-Fi, O O O 0

product parts mounting to the ceiling) if any, and
supportive documents to confirm such infrastructure be
available in the service unit to support the use of the
product

(Please download latest version of documents from the I&T Fund website)
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TEHEEFSEE Project Milestones

T R . .

& E e H H— T i Llg A HER - Click here to enter date.
Project commencement date
T H 5E A% H ]

Project completion date

H—TNiEf Dl A HHA o Click here to enter date.

SHYIIEA RN EEPEEL - silESI R R E RHVHEETE AT - AR EIROA R - WEE - REETEHEMET -

Please set out the project milestones to achieve at different key stages of the reporting period. The milestones should be specific, measurable and relevant to project objectives.
(WEFEE > FETITHEE, T %Ex1T75 Please insert or remove additional row(s) if necessary. )

NS (EFEETESIE - BTII%E WA ISR \ ‘
iES ! v | e BETE 2 Y HE T FE T
T 1 ) SESYNCUEU D PRSI TER
. Duration o . . - Project milestones to be
Key Stage Period (Month) Details (including product testing, staff training, etc. The type(s) and reached
number of professional(s) required should also be stated.)
F__4F
Year
F__4F
Year
F__4F
Year

(Please download latest version of documents from the I&T Fund website)
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FHE Budget

= BAFIAANTEIR LB THE - Please provide a reference budget for the following items.

FEE Amount (T HKS)
THH B (AEFEE > FHHIFTEIEE Please use separate page(s) if necessary. )

Item Content FF FF B & JNEF
Year Year Year Subtotal

(1)

HIT S S (B

Price for newly developed
technology product(s)

(i)

HT SRR 7E na TR

Price for newly developed
technology product(s)
customisation

(417 If applicable )

(iii)

e S NIV A sl e
i

Consultation fee for R&D company
or tertiary institution

(iv)

B T{E R R s | R
i

Staff training fee for using the
newly developed technology
product(s)

(Please download latest version of documents from the I&T Fund website)
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FHE Budget

)

REEH

Maintenance fee

(vi)

HETAEL

Miscellaneous fee

(vii)

TECHRE

Administrative overheads

( PR AR HAEF S 15%
Not exceeding 15% of total project
cost)

HEH
Total

(Please download latest version of documents from the I&T Fund website)
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ik FEEANERES (B HHEFRB
(AR Em)
ERHES|

Guidance Notes on Completing
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund) Application Form
(Trial Use of Newly Developed Technology Product)

TEIRASH SRS 1l » S5 50haE (SEle R ERIRER A T)  (FtttEErE (11F) 4
H: MRS B ERS — FeEss FATREEE SRR — 288 RRERIRHEN A
& > B4k https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Before you lodge an application for the I&T Fund with the application form, please study the I&T Fund
Manual (available at Social Welfare Department (SWD)’s website: Public Services — Rehabilitation
Services — Funds for Specific Groups / Special Needs Trust / Financial Assistance — Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/tc/pubsvc/rehab/cat_fundtrustfinaid/itfund/).

s BT S BHRE S e SR 2 R - MERGIR - E U ER T il IRKH - HREE s T E A B A
& F S B BT SRR il - NS5 AR A UE Ry H Y -

Application for trial use project under the I&T Fund is open year-round, subject to the balance of the I&T
Fund. When the applicant organisation plans to apply for grant for trial use project, please take into
consideration the possible termination date of the I&T Fund.

ARE FolE]— FREETH H [FEIRF a5 A BT A<t
Duplication of different government funds to cover the same applied lending products for the I&T Fund
is not allowed.

FH S TR 5 FR B AR » R BHE R - s E 1B 55 2 B & B S5 R N Pk (B B R R B ) -
The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement” at each application form.

FREB T R R P (A (8 N BRI A TR SS

The applicant organisation should set out the ownership of the personal data provided.

& H AR RS S BLfE

The technology products eligible for trial use includes —

(a) &I o MR SRR A o - ISR o] ELREfE R - A AR e 5 B
newly developed products that are well-tested and ready for deployment by applicant service units
without customisation; or

(b) T T SRR i - IR BT m A S BRI e E R EM -
newly developed products that are well-tested and suitable for deployment by applicant service units
after customisation within a reasonable time and cost.

T a5 R B B —THAE L - FH SRR IR SRV — i (E B R B R > A LR (B AN
Birg ~ SEEMIFTRECEAR - A FEAFTH S LA BN R SRR - SRR A Rl
& e

Only one product can be included in each application. The application organisation should provide at
least one quotation and product catalogue with details including price details, specifications, certification
and required operating professional. The applicant organisation should also provide a link to
demonstration (videos or photos) of the newly developed product to be sought if available.

(Please download latest version of documents from the I&T Fund website)
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TR AR RAGA T IRIS B | 05 552 BT 2.3 Ay IHY R B AIEES -
Please refer to Annex 2.3 when filling in “Type of Service Unit” in the application form according to the
specified and exact name of the relevant service type.

AR R &I
Please note the following when providing quotations —

(a) TREANESLH IR RS B A A AH T
the name of the applicant organisation or service unit and the recipient of the quotation should be
identical;

(b) FRALFREHRNAFVHBEBEMAE S &

the quotation should be provided by companies registered in Hong Kong; and

(c) ZEEIEY WA andH M IR AIIH A (EAE S B

the price and quantity of each product component and service item should be listed in the quotation.

HH SR IV T & B BT A MR A PRI A AR RA ZE e 2955 | EFREIA R LT SIE
The application product should comply with all relevant laws, regulations and other relevant product
safety guidelines in Hong Kong, including but not limited to the following —

(a) BREDNVENE (BREm (Z2) HAT) (5 406G %) FralZefig
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) HfEm VRS E COHEmZRiR/E) (5 456 &) Fral iVEZEfhie @ &
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(o) FrAEMMERLEANG (ZEBERT) (55459 2) KM - (RLVEBEREERe)) (5%
633 F5) ~ (FBREALBEEMROT) (55 613 7)) KARBIA (EAERE (RARR) B11) (55 486
) PETHIRLE -
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459) and regulations, Private Healthcare Facilities Ordinance (Cap. 633),
Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and regulations and
Personal Data (Privacy) Ordinance (Cap. 486).

EH AT R R PR (S I S R WA RS A S R ZE i P H VRO SR ] -
The applicant organisation should provide supporting documents to specify the scope of technical support
in the trial use project.

HEETE AR T RE TR B ATR &R WA F ORI EES - A Ral AR SRR E
ruE B FR ALY B R HE -

The applicant organisation should provide all necessary information with consent of all parties concerned,
and should enclose a letter of consent from the collaborative partner(s).

S AR RS R I TR DK PR FR BRI 83 R 2 i e 2 SRR MR A R SR BRIRIE B SO » B8
The applicant organisation should provide the details with supporting documents of safety compliance
with the newly developed technology product provided by the collaborative partner(s), including —

(a) ZEMERIIEEAEHEIER |

tests on safety and function of the product;

(Please download latest version of documents from the I&T Fund website)
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(b) RFERNZ 2NN ERIREZGE (WE)

outstanding safety tests and follow up arrangement (if any);
(o) EHUAEA A SR IEE (W) 3 &
field test of the product (if any);

(d) BEACEFIEN (RS » RICHEES) (EHERE -
required technical/physical infrastructure for the use of product, etc..

FH TR H B TR TR OK R BB AT H R P AR Y RIS A RE A B A M R B P RE RS -
The applicant organisation should clarify with collaborative partner(s) the proposed ownership and/or
right to use the Intellectual Properties of the deliverables arising from the current project.

BURF el H P R 58 -8 RE (5 P R SR PR FTE e S Y R R A8 R P A AR SR b RS AR L
FREATRF Y EHZ H a5 R E B EAXHES -

The Government or its authorised users shall have the right to use the application form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.

BUR AT AEHEE R B E T > DAUSAE S M e HaE sy T SRR AR A S F S sy e
sA A B EA TR B TR H B R B B - B EE PR IR S HR R A8 IR R A RT3 »
DR S e {5t 152 P I R U 1 B A e 9 B2 -

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information and personal data of the applicant organisation. In
submitting the application form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

FREAT I o] B A B A8 ~ B0 G B 1R 5 DU T SO I S8 e FRAE AR FH EL e pa FR
HEE (Ml © JUBEZ/KEP TN T 290-296 SEPEFEIGRE S 1 502 =)

Applications can be submitted by completing a e-Form, post or in person by the applicant organisation(s)
to the Secretariat to Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
with the following documents (Address: Room 502, 5/F, West Coast International Building, 290-296 Un
Chau Street, Sham Shui Po, Kowloon.) —

(a) EHEEZHHFERRE (M0 3.1) IEAWM |

two originals of completed Application Form (Annex 3.1);

(b) IEOkFEER TR EIR RS EF IEAM G

two originals of letter of consent from the collaborative partner(s).

(o) FffrEEEIEAM :

two originals of technical proposal;

(d) HHEHEE R (E BRI AN

two copies of Quotation of the Application Product;

(e) HHFH A B REIARI(D & K

two copies of Catalogue of the Application Product; and

() #A LACI A TR (HEEFRAG R © (U Word 2003 BCLL_EARZ ) HERSC
PDF #85() HOLHRER USB f#fFes ©
CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application

(Please download latest version of documents from the I&T Fund website)
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Forms and technical proposal: in Microsoft Word 2003 or above format; Other documents: in PDF
format).

18. HEBUEIHERR > & A A R oEk -

The SWD will issue acknowledgment to the applicant organisation after receipt of the application.

(Please download latest version of documents from the I&T Fund website)



[Name of the Approved Applicant Organisation]

Statement of Income and Expenditure
for Rental Projects and Trial Use Projects under

Sample

Annex 4.1

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

Income

Grants payments received from the I&T
Fund

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note 2

Contribution / Donations / Interest
received

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note 2

Expenditure

Approved Expenditure paid

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note 2

Refund of unused grants / surplus to the

1&T Fund

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note
2

Surplus / (Deficit) for the year

Surplus / (Deficit) brought forward from
previous year

Balance at the end of year

(I&T Fund)

2019
HKS$

<

e llale

2018
HKS$

<

ol

o le

e llele

ol

o le
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I certify that
(a) All transactions of the respective projects under the I&T Fund have been reported in
the statement of income and expenditure; and
(b) All expenditure is solely for the purposes prescribed in the respective approval letters
from the Social Welfare Department.

Signature(s):

Name(s):
Position(s) Held:
Date:

(Organisation Chop)




Notes to the statement of income and expenditure:

Annex 4.1

1. Breakdown of income and expenditure of approved rental projects are as follows —

As at 31 March 2019

Surplus /| Grants | Contribution | Expenditur| Refund of | Surplus / Project
(Deficit) | received | / Donations e surplus to | (Deficit) Status
Grant brought | from the | Received paid the I&T carry (Active /
Code forward |I&T Fund Fund forward | Completed)
HK$ HKS$ HK$ HK$ HKS$ HKS$
(a) (b) (c) (d) (e) (a)+H(b)+
(c)
-(d)-(e)
Total

2. Breakdown of income and expenditure of approved trial use projects are as follows

As at 31 March 2019

Surplus/ | Grants |Contribution /{Expenditure|Refund of| Surplus /| Project
(Deficit) | received | Donations / paid surplus to| (Deficit) Status
Grant brought | from the Interest the I&T | carry (Active /
Clsgle forward | I&T Fund | received Fund | forward | Completed)
HK$ HKS$ HK$ HKS$ HK$ HKS$
(a) (b) (c) (d) (e) | (@t(b)t
(c)
-(d)-(e)
Total

3. The statement of income and expenditure is prepared on cash basis, that is, income is
recognised upon receipt of cash and expenditure is recognised upon expenses are paid.

Non-cash items like depreciation, provisions and accruals should not be included in the
statement of income and expenditure.
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Avoiding Conflict of Interest in Procurement

General and Applicability

It is the responsibility of all levels of Head / staff to ensure the integrity and
impartiality of the organisation’s procurement process. Conflict of interest situations
may arise in cases where a member exercises his authority, influences decisions and
actions or gains access to valuable information, perhaps but not necessarily restricted
or confidential. Conflict of interest may also arise from participation by suppliers /
contractors in procurement. All members involved in procurement must be alert to
situations which may lead to actual, potential or perceived conflict of interest and
ensure that sufficient safeguards are in place to avoid such situations from arising.
The principles and guidelines set out in this annex apply to all types of procurement,
irrespective of value.

Avoiding Conflicts with Private Interests

2.

All members involved in procurement, including in particular the head or chairperson,
members and / or secretary of all committees / working groups responsible for
preparing quotation / tender documentation (including tender specifications and
marking schemes), tender opening teams, quotation / tender assessment panels,
quotation / tender committees, quotation / tender boards, must —

(a) avoid conflicts, whether actual, potential or perceived, arising between their
official duties and their private interests. Private interests include the financial
and other interests of the member, the member’s relatives and close associates,
or persons to whom the member is indebted or owes a favour;

(b) declare all such conflicts or relevant private interests as soon as the member is
aware of them to enable his supervisors, the Head or the chairperson of the
relevant quotation / tender preparation team, tender opening team, quotation /
tender assessment panels, quotation / tender committees, quotation / tender board
to decide whether the member should continue to be involved in the specific
procurement exercise;

(c) observe prevailing guidelines on how to prevent or deal with conflict of interest
situations; and

(d) observe prevailing regulations and not make unauthorised disclosure or take
advantage of any quotation- / tender-related information whether or not for
personal gain.

All members involved in preparing quotation / tender documentation (including
quotation / tender specifications and marking schemes), assessing quotations / tenders
and conducting negotiations must declare whether they have any actual, potential or
perceived conflict of interest upon their taking up of the respective responsibilities in
procurement matters and as soon as they become aware of such actual, potential or



5.

Annex 5.1

perceived conflict of interest. The organisations must state in each quotation / tender
report whether or not the members involved in preparing quotation / tender
documentation (including quotation / tender specifications and marking schemes),
assessing quotation / tenders and conducting negotiations have declared their interest
and, where conflicts of interest (actual, potential or perceived) have been identified,
what remedial action has been taken. A specimen declaration and undertaking is at
Annex 5.2.

The Head or chairperson, members and / or secretary of all tender opening teams,
quotation / tender committees, quotation / tender boards who handle procurement
matters are required to sign an undertaking upon taking up these responsibilities, and
are also required to renew their undertaking at regular intervals. A specimen
undertaking is at Annex 5.3.

Heads of the procuring organisations must —

(a) remind all members involved in procurement, at regular intervals, to
observe strict confidentiality rules with regard to quotation- / tender-
related information and to declare any private interests as may arise in
relation to the procurement, or in relation to the parties offering the stores,
services or contracts being procured;

(b) ensure that all declarations are drawn to the attention of the Head or the
chairperson of the quotation / tender preparation team, tender opening
team, quotation / tender assessment panels, quotation / tender committees,
quotation / tender board as the case may be. If the member making the
declaration is the Head or the chairperson himself, his declaration should
be drawn to the attention of his supervisor. All such declarations and
actions taken must be recorded and filed properly;

(c) if a member has declared an interest and the supervisor, the Head or the
chairperson of the quotation / tender preparation team, tender opening
team, quotation / tender assessment panels, quotation / tender committees,
quotation / tender board rules that the member should not continue to
handle the specific procurement exercise, redeploy, if necessary, other
staff to take the place of the member who has declared an interest in the
procurement exercise; and

(d) consider and if appropriate draw up supplementary guidelines to fit the
circumstances of the organisation on the detection and avoidance of
conflicts in procurement.
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Declaration and Undertakings by All Levels of Head / Staff Involved in Preparing
Quotation / Tender Documentation (including Quotation / Tender Specifications and
Marking Schemes), Assessing Quotation / Tender and Conducting Quotation / Tender

Negotiations

[Quotation / Tender Reference and Subject I&T Fund Application]

I hereby declare that there is no conflict of interest, whether actual, potential or perceived,
between my official duties to the (Name of the applicant organisation /
approved applicant organisation) in relation to the captioned quotation / tender exercise, including
without limitation those in relation to the preparation of the quotation / tender documentation
(including quotation / tender specifications and marking schemes), the assessment of quotations /
tenders and the conduct of negotiations, and my financial, professional, commercial, personal or other

interests.

2. I undertake to —

(2)

(b)

(c)

(d)

hold in strict confidence all quotation information that I have access to through my
official duties to the aforesaid organisation in relation to the captioned quotation /
tender exercise, including without limitation those in relation to the preparation of the
quotation / tender documentation (including quotation / tender specifications and
marking schemes), the assessment of quotations / tenders and the conduct of
negotiations. Quotation / Tender information includes details of quotations / tenders
received and any other sensitive, restricted or confidential information relating to a
quotation / tender;

refrain from making any unauthorised disclosure or taking advantage of any quotation
/ tender information referred to in paragraph 2(a) above whether or not for personal
gain;

declare any actual, potential or perceived conflict of interest with my official duties to
the aforesaid organisation in relation to the captioned quotation exercise, including
without limitation those in relation to the preparation of the quotation / tender
documentation (including quotation / tender specifications and marking schemes), the
assessment of quotations / tenders and the conduct of negotiations immediately when
I become aware of any such conflict; and

take steps to avoid any conflict of interest with any potential supplier / tenderer or
supplier / tenderer by not putting myself in a position of obligation towards any of
them; for example, by not accepting any favour or lavish or excessive entertainment,
and not over-socialising with any of them.

3. The undertakings in paragraphs 2(a) and (b) above shall not apply —

(a)

(b)

if and when the disclosure and information therein referred to becomes a matter of
public knowledge [other than by reason of a breach of paragraphs 2(a) and (b) above];
or

to any communications or disclosures caused or permitted by me to colleagues in the
aforesaid organisation who are or are expected to be involved in the course of their
official duties in the captioned quotation / tender exercise or parts thereof.
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4. I understand that I may be subject to disciplinary action should I make a false declaration or
fail to observe any of my above undertakings.

Signed

Name (block letters)

Title / Rank

Date




Annex 5.3

Undertakings by All Levels of Head or Staff, Members and / or Secretary of Tender
Opening Teams / Quotation or Tender Committees / Quotation or Tender Boards

[Quotation / Tender Reference and Subject I&T Fund Application]

I undertake to hold in strict confidence all quotation / tender information that I have
access to through my position as a Head / chairperson / member / secretary of the above Tender
Opening Team / Quotation or Tender Committee / Quotation or Tender Board. Quotation /
Tender information includes details of quotations / tenders received and any other sensitive,
restricted or confidential information relating to a quotation / tender.

2. I undertake not to make any unauthorised disclosure or take advantage of any
quotation / tender information referred to in paragraph 1 above whether or not for personal
gain.

3. I undertake to declare any actual, potential or perceived conflict of interest with my
official duty as a Head / chairperson / member / secretary of the Tender Opening Team /
Quotation or Tender Committee / Quotation or Tender Board immediately when I become
aware of any such conflict.

4. I undertake to take steps to avoid any conflict of interest with any potential supplier
/ potential tenderer or supplier / tenderer by not putting myself in a position of obligation
towards any of them; for example, by not accepting any favour or lavish or excessive
entertainment, and not over-socialising with any of them.

5. I understand that I may be subject to disciplinary action should I fail to observe any
of my above undertakings.

Signed

Name (block letters)

Title / Rank

Date
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