Innovation and Technology Fund
for Application in

Elderly and Rehabilitation Care
Manual

Social Welfare Department
The Government of the Hong Kong Special Administrative Region

July 2026

(Disclaimer: This Manual has been translated into Chinese. If there is any inconsistency
or ambiguity between the English version and the Chinese version, the
English version shall prevail.)




The I&T Fund Manual (July 2026)

Table of Content
Chapter 1 INtroduCtion ......cceeiciceiicssnicssnicnssnnesssnnicssssncssssssssssssssssssssssssssssnsssssssssssssssssssssss 1
1.1 PUIPOSE ...ttt e e e e e e e et e e s et a e e e e enbaeeeeeneaes 1
1.2 AINDIE .ttt et ettt sttt eaees 1
1.3 COMPIIANCE ....evieeiiiieciiie ettt e et e e e sbe e e s te e e etaeeenseeeesseeeenssaaanns 4
1.4 Probity and National SeCUTItY........cccceeviiiiiiiiieiiieeeee e 5
1.5 Mediation CIAUSE .......ccviieeiiieeiiie ettt et e e et e e e bee e e treeeebeeesnsaeeensaeeas 7
Chapter 2 Procurement and Rental of Innovative Technology Products...............ccuu... 9
2.1 Preamble .....o.oioeieeeee e 9
2.2 Submission Of APPLICALIONS .......cccuvieiriiiiiiiieeiiie ettt eraeeeenee e 9
23 Procurement and Rental of Innovative Technology Products .............cccccceeneene. 9
2.4 Payment of Grant...........ccoocieiiiiiiiiiiieceeeee ettt e 11

2.5 Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and....

Carers for Use at HOME ......c..ooviiiiiiiiiiiiiicceeee e 14

2.6 Keeping Records of the I&T Fund Products ..........cccoeeeviiiiiiiiiciiieieeceeee 16
Chapter 3 Trial Use of Newly Developed Technology Products ...........ccocvveeeeccccnneeccnene 17
3.1 Preamble ......o..ooiiiiiie e 17

3.2 Submission Of APPlICATION........cccviieriiieeiieeeiie ettt eaeeeeree e 17

3.3 Trial Use of Newly Developed Technology Products ..........cccccvveeevieiinireennnenn. 17

34 Payment of Grant...........coocvieiiiiieiiie e 20

3.5 Keeping Records of the I&T Fund Projects .........ccocvveeeiiiieciiiieciieeeieecieee 22
Chapter 4 Financial Reporting Requirement............ccoccveeeecccssneecssssnsrecsssnssecsssnssssssans 23
4.1 Preamble .....co..ooiiiiiiiee e 23

4.2  Aggregate Amount Not Exceeding $200,000...........cccevvirririeeiieiieenieeieeeeeeenn 23

4.3 Aggregate Amount Exceeding $200,000..........cccocceevieririeiieninieieeeceeeeeen, 24




The I&T Fund Manual (July 2026)

Chapter 5 Procurement and Stores Management.........ccccceeeceercsssnrccssnnicssnsrcssssesssssssssnns 26
5.1 Preamble ......o.oiee e 26
5.2 Quotation and Tender Value ............cooociiiiiiiiiie e 27
5.3 Procurement Authority and its Delegation ............cccceeeeiiiieiiieeiieeeciieeeiee e 29
54 Procurement, Rental and Trial Use of Innovative Technology Products ........... 31
5.5 Procurement ProCedUIES ..........coouiiiiieiiiiiiiee et 32
5.6 Conflict Of INTETESt....ccuviiiiiiiiiiie e 33
5.7 Receipt and Payment of Stores, Fixed Assets and Goods ........c.cceeveeeieveeieennnen. 34
5.8 Records, Stock Taking and Verification ...........cccceeeeuiieiiiieeiiieiniieeciee e, 34
5.9 DiSPOSAL OF ASSELS .....eiiuiieeiieeiieeieeeee ettt et 35

Annexes
Annex 2.1(a) Application Form for Procurement

Annex 2.1(b) Application Form for Rental

Annex 2.1(c) Application Form for Lending

Annex 2.1(d) Application Form for Lending (Joint Application of Multiple

Organisations)

Annex 2.1(e) Declaration of Consent Form (Joint Application of Multiple

Organisations)
Annex 2.1(f) Notification of Virement Form
Annex 2.2(a) Guidance Note for Application of Procurement/Rental

Annex 2.2(b) Guidance Note for Application of Lending

Annex 2.3 Maximum Grant by Type of Service Unit

Annex 2.4(a) Claim Certificate (with Quotation Record Sheet)

[Applicable to Procurement / Rental of Technology Products]




Annex 2.4(b)

Annex 2.5
Annex 3.1
Annex 3.2

Annex 4.1

Annex 5.1

Annex 5.2

Annex 5.3

The I&T Fund Manual (July 2026)

Claim Certificate (with Quotation Record Sheet)
[Applicable to Lending I&T Fund Products to Elderly Persons,
Persons with Disabilities and Carers for Use at Home]

Authority for Payment to a Bank
Application Form for Trial Use
Guidance Note for Application of Trial Use

Statement of Income and Expenditure for Rental Projects and Trial
Use Projects

Avoiding Conflict of Interest in Procurement

Declaration and Undertakings by All Levels of Head / Staff Involved
in Preparing Quotation / Tender Documentation (including Quotation /
Tender Specifications and Marking Schemes), Assessing Quotation /
Tender and Conducting Quotation / Tender Negotiations

Undertakings by All Levels of Head or Staff, Members and / or
Secretary of Tender Opening Teams / Quotation or Tender
Committees / Quotation or Tender Boards

(Please download latest version of documents from the I&T Fund website)




1.1

1.2

Purpose

1.1.1

1.1.2

1.1.3

Ambit

1.2.1

The I&T Fund Manual (July 2026)

Chapter 1

Introduction

This Manual sets out the requirements relating to the use of the 1&T
Fund and guides the applicant organisations and approved applicant
organisations through the procedures of application, procurement,
payment and control of the I&T Fund grants. The applicant
organisations and approved applicant organisations shall comply with
these provisions relating to the I&T Fund grants.

This Manual is issued by the Director of Social Welfare (DSW) who
may amend, supplement, apply, interpret and make exceptions to them.
There will be periodic reviews and updates to the Manual. Practice
and guidance notes may also be issued by the SWD from time to time
to supplement the Manual.

Users of the Manual are reminded that even if they are only taking
reference to this Manual on a specific type of project (e.g. procurement
or rental of innovative technology items), they should also familiarise
themselves ~ with  the background and requirements in
Chapters 1, 4 and 5.

The Chief Executive of the Hong Kong Special Administrative Region,
in the 2017 Policy Address, announced the setting up of a $1 billion
Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care (I&T Fund) to subsidise elderly and rehabilitation
service units to procure, rent or trial technology products for improving
the quality of life of service users as well as reducing the burden and
pressure of care staff and carers. In 2024-25, the Government injected
an additional $1 billion into the I&T Fund to enhance subsidies for
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eligible elderly and rehabilitation service units to procure, rent or trial
technology product, as well as to expand the scope of the I&T Fund to
cover technology products suitable for household use.

Grants from the I&T Fund are normally used to meet non-recurrent
commitments for procurement, rental or trial use of innovative
technology products. The innovative technology products in the case
of procurement and rental include not only devices, equipment and
tools that help enhance the effectiveness and quality of care, but also
mobile applications and high-end hardware and software (e.g. systems
that can effectively and accurately record the activities, health
conditions and medical records, etc. of elderly persons and persons with
disabilities). Applicant organisations can also apply for grants to trial
newly developed technology products in their elderly and rehabilitation
service units.

Innovative technology products falling within the ambit of the 1&T
Fund should meet the following criteria —

(a) should be able to facilitate rehabilitation of the elderly or disabled
service users of the applicant service units;

(b) should be able to prevent occurrence of risks, e.g. fall risk,
abscondence risk, etc. to the elderly or disabled service users of the
applicant service units;

(c) should be able to reduce the pressure of the care staff of the
applicant service units;

(d) should directly hook up with innovation and technology, i.e. but
not materials only, not non-innovative technology products, etc.;
and

(e) should be innovative technology items outside the ambit of
common furniture and equipment lists of the relevant service units

normally supported by the Lotteries Fund.

Moreover, the hardware, infrastructure and facilities of the applicant
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organisations or applicant service units should be able to support their
applied innovative technology products, where applicable.

Eligibility of applicant organisations —

Non-governmental organisations (NGOs) and private organisations'
receiving subventions and/or subsidies from the SWD for providing
subsidised residential care services for the elderly, including Contract
Homes, or persons with disabilities, community care and support
services for the elderly, or day rehabilitation and community support
services for persons with disabilities are eligible to apply. Starting
from the Tranche 8 of the I&T Fund launched in September 2022, the
application for procurement and rental of technology products extended
from subsidised residential care homes (RCHs) to non-subsidised
RCHs, including private and self-financing residential care homes for
the elderly or persons with disabilities. The eligibility applies at the
time of application and at the time of approval for being eligible to be
approved with the fund, as well as at the time of grants utilisation for
being eligible to be released of the grants o

Eligible applicant organisations may apply for grants under the 1&T
Fund by individual eligible service unit, or it may make joint
applications on the basis of eligible cross service units of the same
organisation for shared procurement, rental or trial use? of innovative
technology products. In making a joint application, the applicant
organisation should state in the application form the specified
distribution of the amount and percentage of the applied and approved
grants from the I&T Fund to be assigned to each of the service units
involved in the joint application.

Except for applications for procurement or rental of innovative
technology products that are exactly identical to those on the reference

! Eligible private organisations currently receiving subsidies from the SWD include (i) residential care homes for the
elderly (RCHESs) participating in the Enhanced Bought Place Scheme; (ii) residential care homes for persons with
disabilities (RCHDs) participating in the Bought Place Scheme; (iii) self-financing nursing homes participating in the
Nursing Home Place Purchase Scheme; (iv) recognised service providers (RSPs) under the Community Care Service
Voucher Scheme for the Elderly; (v) RSPs under the Residential Care Service Voucher Scheme for the Elderly and (vi)
Bought Place Scheme on Day Care Units for the Elderly.

2 The application for trial use of technology products is only applicable to elderly and rehabilitation service units
receiving subsidies from Social Welfare Department.
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list of Recognised Technology Application Products stated in paragraph
2.3.1, the SWD will arrange technical assessments of the applications
from the Expert Group [coordinated by The Hong Kong Council of
Social Service (HKCSS)] for reference of the SWD and Assessment
Panel (AP) of the I&T Fund in the course of processing the applications
when necessary. The AP will assess and make recommendations on
the I&T Fund applications and advise on the amount of grants based on
pre-determined criteria. The assessment criteria include the following
areas —

(a) the feasibility, sustainability and cost-effectiveness of the
innovative technology products;

(b) the benefits brought by the innovative technology products to
service users and care staff; and

(c) the experience, ability and professional knowledge of the applicant
organisations and service units to use the innovative technology
products, etc.

Where necessary, the applicant organisation may be required to provide
supplementary information at the AP meeting on their applied products.

Applications for grants from the I&T Fund are subject to the approval
of the DSW on the advice of the AP of the I&T Fund.

Eligible subvented NGOs that have justifiable grounds for applying for
funding to procure innovative technology products before the
commencement of their services are required to submit the relevant
justifications together with their applications for SWD’s consideration.
Each application will be assessed on its own merits, and SWD reserves
the sole and absolute discretion in processing and approving such
applications.

In applying for and using grants from the I&T Fund to procure, rent or
trial innovative technology products, the applicant organisations have

4
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to ensure and undertake that use of any of the products shall comply
with all the related and necessary statutory Ordinances, operational
guidelines, rules and procedures, codes of practice, etc. governing the
operation of their services, including but not limited to the Residential
Care Homes (Elderly Persons) Ordinance (Cap. 459) and Regulation,
Private Healthcare Facilities Ordinance (Cap. 633), Residential Care
Homes (Persons with Disabilities) Ordinance (Cap. 613) and
Regulation, FElectrical Products (Safety) Regulation (Cap. 406G),
Personal Data (Privacy) Ordinance (Cap. 486) of the laws of Hong
Kong, etc. Moreover, they must undertake and ensure that the
products have passed all the required certifications, etc.

When submitting I& T Fund applications for procurement, rental or trial
use of technology products, the applicant organisations, including their
Board of Management, Head or staff must ensure that they do not have
any ownership or share of ownership of the applied products.

The applicant organisations must ensure that their insurance,
compensation and complaint policies cover any complaint on, loss of
or damages to the applicant service units’ premises and properties or
injury or death of persons (e.g. staff members, service users and the
public). The Government and its employees or agents will not bear
any liability whatsoever for or in respect of the above.

The applicant organisations have to ensure and effect that at their own
resources they will have the required and qualified professionals (e.g.
occupational therapist, physiotherapist, pharmacist) to operate and
monitor the innovative technology products procured, rented or trial
used, whenever and wherever necessary as so required by the use of the
innovative technology products supported by the I&T Fund. The
applicant organisations will also have to ensure that they will be able to
absorb all recurrent financial consequences arising from the use of the
grants of the I&T Fund.

14 Probity and National Security

1.4.1

In all handling, processing or using applications or grants of the I&T
Fund, all Board members, staff and members concerned of the SWD,

5
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HKCSS, AP, EG, the applicant organisations and approved applicant
organisations are prohibited from all forms of bribery and corruption.
They are prohibited from soliciting, accepting or offering any bribe in
conducting all business or affairs of the SWD, HKCSS or organisations
and must comply with the Prevention of Bribery Ordinance of Hong
Kong (Cap. 201).

To guard against bribery in the use of the I&T Fund, the approved
applicant organisations are required to lay down stringent probity
guidelines for the funded activities, covering prohibition of solicitation,
acceptance and offer of advantages, acceptance of entertainment,
handling of conflict of interests, use of confidential information, etc.,
for their Directors / members and staft (such as by drawing up a Code
of Conduct). The applicant organisations and approved applicant
organisations are advised to make reference to the Sample Code of
Conduct for Non-Governmental Organisations or Sample Code of
Conduct for the Private Sector issued by the Corruption Prevention
Department which encompasses all the key requirements, which is also
available on the Hong Kong Independent Commission Against
Corruption website —

Brief Description of the BPC on Procurement
https://cpas.icac.hk/EN/Info/Lib_List?cate_1d=3&id=199

Sample Code of Conduct for Staff of Non-Governmental Organisations
in Social Welfare Sector
https://cpas.icac.hk/UPloadlmages/InfoFile/cate_43/2023/29780662-
bcS5b-4d9a-8293-1a975f4c9453.pdf

Sample Code of Conduct for Board Members of Non-Governmental
Organisations in Social Welfare Sector
https://cpas.icac.hk/UPloadImages/InfoFile/cate 43/2023/fc5f1e43-
bbla-4ff1-937c-bce61da8d929.pdf

Brief Description of the Sample Code of Conduct for the Private Sector
https://cpas.icac.hk/UPloadImages/InfoFile/cate 43/2019/fd4{9dce-
3e2¢-4a92-a26b-90b22ee6800d.pdf
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The applicant organisations should not enter into any financial
commitment in respect of any procurement, rental or trial use of
innovative technology products before the I&T Fund grants concerned
have been approved with receipt of approval letters by the SWD and
have returned undertaking of acceptance. The SWD and I&T Fund
will not be responsible for any financial commitment so made.

Successful applicant organisations need to submit financial statements,
reports and consolidated users satisfaction surveys, etc. to the SWD at
time points as required. Where required by the SWD or Audit
Commission, the approved applicant organisations have to receive and
facilitate surprise on-site spot checks at the approved applicant service
units on the products supported by the I&T Fund and all the relevant
records, including books and accounts, inventory and disposal records,
etc.

The applicant organisations shall observe the requirement to safeguard
national security. The SWD may immediately terminate the subsidy
upon the occurrence of any of the following events or circumstances —

(a) the applicant organisation has engaged or is engaging in acts or
activities that are likely to constitute or cause the occurrence of
offences endangering national security or which would otherwise
be contrary to the interest of national security; or

(b) the continued engagement of the applicant organisation is contrary
to the interest of national security; or

(c) the SWD reasonably believes that any of the event mentioned
above is about to occur.

1.5 Mediation Clause

1.5.1

In the event of any dispute or difference arising out of or in connection
with the result of the application for I&T Fund, SWD and the applicant
organisations shall first refer to mediation in accordance with the
Government of Hong Kong Special Administrative Region Mediation
Rules prevailing at the time. If the said dispute or difference is not
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settled by mediation, SWD or the applicant organisations may institute
litigation / arbitration in respect of the said dispute or difference.
SWD and the applicant organisations agree that the courts of Hong
Kong shall have exclusive jurisdiction in respect of the said dispute or
difference.
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Chapter 2

Procurement and Rental of Innovative Technology Products

Preamble

2.1.1

This Chapter sets out the rules and procedures for the application, the
payment of grant and relevant administrative requirements with regard
to the procurement and rental of innovative technology products as well
as the lending arrangement on innovative technology products for
household use.

Submission of Applications

2.2.1

Applications for the I&T Fund under this Chapter should contain
completed information and documents listed in the application form at
Annexes 2.1(a) to 2.1(e) and send to the Secretariat to Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care of
the SWD. The envelop should be clearly marked on the outside with
“Application for allocation of grants from the Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care”.
One soft copy (preferably in Microsoft Word 2003 or above format
stored in CD-ROM Disc or USB drive) and two original hard copies of
the completed application form should be included in each I&T Fund
application. Electronic applications can be submitted by completing
the “E-Forms” on the SWD’s website
(https://www.swd.gov.hk/en/eservice/eform/).

Procurement and Rental of Innovative Technology Products

23.1

The 1&T Fund accepts applications for procurement and rental of
innovative technology products on the reference list of Recognised
Technology Application Products. The reference list will be reviewed
and updated where appropriate and necessary.  The applicant
organisations should therefore refer to the most updated version of the
reference list uploaded via the SWD homepage. For the innovative
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technology items applied for procurement or rental not on the reference
list or different from the reference list, the AP of the I&T Fund will
decide whether to approve the applications having regard to the
circumstances of individual cases.

Applications for the I&T Fund have to satisfy the following principles

(a) the innovative technology products sought for procurement or
rental should be able to benefit elderly service users or service
users with disabilities of the applicant service units;

(b) the use of the relevant innovative technology products should not
impose extra financial burden on the service users or the
Government; and

(c) upon request of the AP, the approved applicant organisation is
required to make available its service unit for members of the
social welfare sector to visit the innovative technology products
procured and rented subsidised by the [&T Fund.

A ceiling is set for the total amount of grants for an individual service
unit for the purpose of procuring or renting innovative technology
products according to the type of service units of the applicant
organisations and their service capacity. The maximum grants by type
of service units are listed at Annex 2.3. A single service unit may
submit multiple applications, provided that the total amount of grants
in all the applications does not exceed the ceiling applicable to the
service unit. NGOs’ management may redeploy the grants among
eligible subvented service units under the same service type after
assessing their needs, with the condition that the total applied amount
of grants should not exceed the total amount of maximum grants
allocated to the subvented service units of the NGO concerned.
Notification of virement of grants is required and should be made in
written by the eligible NGOs to the SWD. Eligible NGOs should
inform the SWD of the virement by completing the Notification Form
of Virement at Annex 2.1(f).

10
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The amount of the I&T Fund grants may cover the cost of staff training
on how to use the applied technology products and the cost of warranty
or maintenance of the products for a maximum of five years.
Moreover, the fund will cover the relevant expenditure of the approved
applicant organisation for both the subsidised and non-subsidised
portions of the same service unit, where applicable.  If the requested
amount exceeds the grant ceiling, the applicant organisations shall
undertake to bear the excessive amount by their own resources before
the application will be considered. Duplication of different
Government funds to cover the same applied products is however not
allowed.

Applications from organisations for common furniture and equipment,
non-technology products, non-innovative technology products or
works items will not be considered. Similarly, separate applications
for the 1&T Fund solely for staff training, warranty or maintenance,
software, system upgrading, repair and replenishment, recurrent
expenses, etc. relating to the procured or rented innovative technology
products funded by the I&T Fund will not be considered.

The applicant organisations will be informed in writing of the result of
their applications. While the information of items on which the
calculation of the grants will be provided to the approved applicant
organisations, the approved applicant organisations should procure or
rent the items as specified therein within the amount of the approved
grants. No supplementary grants will be given under any
circumstances.

The approved applicant organisations should procure or rent the
approved innovative technology products as soon as possible after
receiving formal approval of the I&T Fund (Please refer to 2.4.3 for the
timeframe). Moreover, the approved applicant organisations have to
notify the SWD of the date of procurement or rental while submitting
payments claims.

24 Payment of Grant

2.4.1

Payment of the I&T Fund grants for procurement of innovative

11
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technology products is normally made on a reimbursement basis.

The approved applicant organisations should submit the following
documents to the SWD for payment claims —

(a) duly completed payment claim certificate (see Annex 2.4) signed
by the Head of the approved applicant organisation;

(b) original plus one certified true copy of all the invoices and receipts
related to the claim. The SWD will retain the original invoices
and receipts for record keeping unless requested by the claimant
and provided with a self-address envelope with sufficient postage;
and

(c) evidence of having used up the donation or contribution received
if the approved product is not fully financed by the 1&T Fund.

The payment claims should be submitted to the SWD within the
timeframes specified in the approval letters. The approved applicant
organisations should normally complete purchase of all innovative
technology products within four months after getting approval of the
I&T Fund and submit payment claims within one month after
completion of all purchase. Applicant organisations are required to
apply for an extension for the submission of claim documents in writing,
supported by evidence, in cases where there are delays in production
schedule, shipping or delivery. For rental of innovative technology
items, all payment claims should be submitted within two months after
termination of rental contract or agreement. Failure to submit the
payment claims within the specified timeframes would result in the
unclaimed balance of the grants to be reverted to the I&T Fund.

Payment of the I&T Fund for rental of innovative technology items will
be paid in arrears. The approved applicant organisations have to write
to the SWD the actual date of commencement and termination of the
rental period as well as the actual total amount for the rental project
with a copy of the contract or agreement signed with the supplier
concerned as the supporting documents for effecting disbursement of
grants. Apart from that, the approved applicant organisation needs not

12
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apply for the release of the grants.  The approved applicant
organisation should normally start rental of all technology product and
inform the SWD 1n writing within two months after getting approval of
the 1&T Fund. Failure to begin the rental within the timeframe
specified may result in the unclaimed balance of the grants to be
reverted to the I&T Fund. In case there are any changes in terms and
conditions of the rental contract or agreement (e.g. the rental period,
rental amount and rental quantities, etc.), the approved applicant
organisations should immediately write to inform the SWD with a copy
of the latest agreement or contract.

For reimbursement, the approved applicant organisation should submit
the documents listed in paragraph 2.4.2 quarterly during the rental
period. For payment made on non-reimbursement basis, the financial
transactions of each approved application for rental of technology
product should be shown in the financial statements or audited financial
statements in accordance with the financial reporting requirement
stipulated in Chapter 4 of this Manual.

Payment of the approved grants from the I&T Fund can be made direct
to the approved applicant organisation’s bank account if the
organisation has made the necessary authorisation by completing the
“Authority for Payment to a Bank” (GF179A) at Annex 2.5.
Otherwise, a cheque will be issued to the organisation.

Where a product is not fully subsidised by the I&T Fund, the approved
applicant organisation should use up its own contribution or donation
before calling on allocation from the I&T Fund. The organisation
should submit evidence to show that the contribution has been used up.

Where circumstances justify (e.g. when the project is found not up to
the requisite standard or where the original receipts, certificates,
contract or agreement submitted are found not acceptable), the SWD
may withhold further payment or claw back grants paid to the approved
applicant organisation.

Any surplus of the grants paid over the recognised total expenditure of
the project will be clawed back by the SWD and reverted to the 1&T

13
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Fund. But any deficit exceeding the grants will be borne by the
approved applicant organisations.

Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and
Carers for Use at Home

2.5.1

2.5.2

253

All subvented elderly or rehabilitation service units providing non-
residential care services, i.e. day centres, community care services or
support services can submit applications for the I&T Fund throughout
the year.

Applicant organisations may procure suitable technology products for
lending to elderly persons, persons with disabilities or their carers for
use at home, so as to improve the quality of life of the service users and
relieve the pressure of their carers. The maximum amount of grants
under each application is $200,000, subject to the availability of
funding for the allocation. The application amount will not be
counted towards the maximum grants of the respective service units.
Joint applications by different NGO’s or service units within the same
service type will be accepted. Applications will be considered on
individual merits based on the following principles —

(a) the technology products under application should benefit their
service users of the applicant organisation(s) or relieve the stress
of their carers;

(b) the service users of the applicant organisation(s) will be arranged
to borrow the technology products for use at home; and

(c) the applicant organisation(s) should provide training and
maintenance support as appropriate on the use of the products
under application.

The applicant organisations shall provide an implementation and
monitoring plan for the lending arrangement in the I&T Fund
applications, including an evaluation of the effectiveness of the lending
service and the technology products in supporting elderly persons,

14




The I&T Fund Manual (July 2026)

persons with disabilities and their carers in the community. The SWD
will conduct technical assessment of the application for the AP to
consider the feasibility of the application and determine an appropriate
grant amount. The amount of grants may cover the cost of staff
training on how to use the relevant technology products, the cost of
warranty or maintenance of the products for a maximum of five years,
and administrative overhead expenses at 5% of the total cost. No
supplementary grant will be provided. The points-to-note on the
lending arrangement are as follows —

(a) Asaprerequisite requirement before lending a technology product,
applicant organisations should deploy suitable in-house
professionals to conduct an assessment of their service user’s
suitability for borrowing the product and gear the product to
his/her care or rehabilitation needs;

(b) Applicant organisations should provide adequate training and
support to their service users and/or carers, and review their service
users/members’ conditions and needs regarding the use of the
technology product throughout the lending period;

(c) Applicant organisations should ensure that the product is in good
conditions before lending it out, and arrange for delivery and
cleaning of the used/returned products;

(d) Applicant organisations should consider procuring public liability
insurance if necessary. Some insurance policies may cover
liabilities on the use of the product by service users;

(e) Applicant organisations should assess the risk level of a product
might bring if used improperly before it is included in the lending
list; and

(f) Applicant organisations should clearly state in the agreement with
their service users the lending policy (e.g. the length of lending
period with justifications, the maximum number of products a
service user/carer can borrow at any one time) and compensation
policy for any damage or loss.
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Payment of the I&T Fund grants for household use of technology
products 1s usually made on a reimbursement basis. The approved
applicant organisations should refer to and follow the procedures and
terms stipulated in Section 2.4. The grants covering the 5%
administrative overhead expenses will be released after SWD received
a written confirmation from the approved organisations on the date of
service commencement. °

2.6 Keeping Records of the I&T Fund Products

2.6.1

2.6.2

An assets register, inventory record or rented items record should be
maintained by the approved applicant organisations for verification of
the existence and completeness of the assets purchased or rented with
the I&T Fund grants. It is the responsibility of the management of the
approved applicant organisations to institute internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability
of records and their compliance with relevant laws and regulations.

The books of account and all other relevant records and information
related to the I&T Fund grants should be retained by the approved
applicant organisation for at least seven years after the completion of
the project or procurement of the product, release of the final payment,
disbursement of the final payment instalment or in accordance with the
prevailing statutory requirements whichever the longer. These books
and records should, at all reasonable times, be available for inspection
by any authorised persons of the SWD and Audit Commission.
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Chapter 3

Trial Use of Newly Developed Technology Products

3.1 Preamble

3.1.1 This Chapter sets out the rules and procedures for the application, the
payment of grant and relevant administrative requirements with regard
to the trial use of newly developed technology products.

3.2 Submission of Application
3.2.1 Applications for the I&T Fund grants under this Chapter are open all

year round and should contain completed information and documents
listed in the application form at Anmex 3.1 and addressed to the
Secretariat to Innovation and Technology Fund for Application in
Elderly and Rehabilitation Care of the SWD. The envelope should be
clearly marked on the outside with “Application for allocation of grants
from the Innovation and Technology Fund for Application in Elderly
and Rehabilitation Care”. One soft copy (preferably in Microsoft
Word 2003 or above format stored in CD-ROM Disc or USB drive) and
two original hard copies of the completed application form should be
included in each I&T Fund application. Electronic applications can
be submitted by completing the “E-Forms” in the SWD’s website
(https://www.swd.gov.hk/en/eservice/eform/).

33 Trial Use of Newly Developed Technology Products

3.3.1

The applicant organisations may identify suitable technology research
and development companies as working partners to trial their newly
developed technology products designed specifically for the care and
rehabilitation needs of elderly persons or persons with disabilities.
The technology products eligible for application for the I&T Fund
include —
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(a) newly developed product well-tested and ready for deployment by
applicant service units without customisation; and

(b) newly developed products well-tested and suitable for deployment
by applicant organisations after customisation within a reasonable
time and cost.

The project should not include any research element and no research
deliverables would be produced upon the end of the project.

Applications for approval of the I&T Fund have to satisfy the following
principles —

(a) the newly developed technology products sought for trial use
should be able to benefit elderly service users or service users with
disabilities of the applicant service units;

(b) the use of relevant newly developed technology products must not
impose extra financial burden on service users or the Government;

(c) the applicant organisations are required to explain how the
product(s) will benefit users, complete customisation and testing
of the product(s) within a specific timeframe less than one year
after the item is approved; and

(d) upon request of the AP, the approved applicant organisations are
required to open their service units for members of the social
welfare sector to visit the newly developed technology products
for trial use subsidised by the Fund.

The ceiling for the 1&T Fund grants under each application for the
purpose of trial use of newly developed technology products is $5
million. Parameter on grants allocated would be considered based on
different factors including the size and nature of the applicant
organisation or service unit as well as type of product applied, etc.
Moreover, the SWD will arrange technical assessments of the relevant
applications for the AP to consider an application and determine an
appropriate amount of the grants. The grants may cover the cost of
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staff training on how to trial use the relevant newly developed
technology products, the cost of warranty or maintenance of the
products trial used for a maximum of five years, and the administrative
overhead expenses up to 15% of the total project cost. The amount of
grants under the fund will cover the relevant expenditure of the
approved applicant organisations for both the subsidised and non-
subsidised portions of the same service unit, where applicable. The
applicant organisations may consider using their own resources to bear
part of the expenses of the applied projects but duplication of different
Government funds to cover the same applied project is not allowed.

Applications from the applicant organisations for trial use of common
furniture and equipment, non-technology products, non-innovative
technology products or works items will not be considered.  Similarly,
separate applications solely for replenishment, repair or maintenance
of, staff training or recurrent expenses for the technology products
being trial used will normally not be considered.

The applicant organisations will be informed in writing of the result of
their applications. While the information of items on which the
calculation of the grants is based on will be provided to the approved
applicant organisations, the organisations should trial use the items as
specified. =~ No supplementary grant will be given under any
circumstances.

Prior to submitting I&T Fund applications for trial use of newly
developed technology products, the applicant organisations should also
discuss with the identified technology research and development
companies on the terms and details of procurement or rental of the
products upon termination of the trial use period in the case of
successful and satisfactory trial use. If the approved applicant
organisations intend to apply for the I&T Fund for procuring or renting
the products concerned subsequent to their successful and satisfactory
trial use after the expiry of the trial use period, they should refer to and
follow the procedures and terms stipulated in Chapter 2 of the I&T
Fund Manual governing procurement and rental of innovative
technology items.
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The applicant organisation has to include in the I&T Fund application
the project development plan for trial use of technology product, among
others, including the organisation’s management plan in case the effect
of the trial use is undesirable. In the event of such a case, the approved
applicant organisation should at the prudent and timely decision of its
Board of Management terminate the project even before the end of the
trial period. The organisation should in writing inform the SWD
immediately upon finalising such decision. Moreover, the
undesirable effect and such decision have to be stated clearly therein
and also in the report submitted to the SWD.

The approved applicant organisations should normally start the
approved trial use project within three months after receiving formal
approval of the I&T Fund. Moreover, organisations have to write to
the SWD once the project begins with dates concerned provided.

34 Payment of Grant

34.1

342

The SWD will retain 5% of the total approved grants for each trial use
project of which will be released after completion of the trial use project
and submission of final evaluation report. The approved grants will
be disbursed by instalments, on appropriate milestones/deliverables
and subject to any other conditions attached to the approval of the
grants. The first instalment will be made upon the signing of the
Agreement and satisfaction of other conditions prescribed by SWD.
Payment of the balance of the I&T Fund grants will be contingent upon
submission of progress report and satisfactory progress made in the
reporting period, e.g. the project is able to meet the prescribed
milestones and SWD is satisfied with the progress, etc. The approved
applicant organisation has to write to the SWD the actual date of
commencement and termination of the trial use period including testing
and total amount of the trial use project with a copy of the contract or
agreement with the working partner concerned for -effecting
disbursement of grants. Apart from that, the organisation needs not
apply for the release of the grants.

The approved applicant organisation should normally start testing of all
technology product(s) and inform the SWD within three months after
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approval of the I&T Fund. SWD may withhold the disbursement of
grants at any time for reasons including failure to begin the testing
within the timeframe specified, a lack of progress of the project against
the agreed milestones, etc. In case there are any changes in terms and
conditions in the contract or agreement with collaborative partner
concerned (e.g. the trial use period and contract sum, etc.), the approved
applicant organisation should immediately write to inform the SWD
with a copy of latest contract or agreement.

Financial transactions of each approved application for trial use of
technology product should be shown in the financial statements or
audited financial statements in accordance with the financial reporting
requirement stipulated in Chapter 4 of this Manual.

Payment of the approved grants from the I&T Fund can be made direct
to the approved applicant organisation’s bank account if the
organisation has made the necessary authorisation by completing the
“Authority for Payment to a Bank” (GF179A) at Annex 2.5.
Otherwise, a cheque will be issued to the organisation.

Where a project is not fully financed by the I&T Fund, the approved
applicant organisation should use up its contribution or donation before
calling on allocation from the 1&T Fund. The organisation should
submit evidence to show that the contribution has been used up.

Where circumstances justify (e.g. when the project is found not up to
the requisite standard or prematurely terminated due to unsatisfactory
effect, or where the certificates, contract or agreement submitted are
found not acceptable), the SWD would withhold any further payment
and claw back grants paid to the approved applicant organisation.

Any unspent balance of the I&T Fund grant should be kept at all times
in a separate interest-bearing Hong Kong Dollar account with a bank
licensed in Hong Kong. Any surplus (including interest) of the grants
paid over the recognised total expenditure of the project will be clawed
back by the SWD and reverted to the I&T Fund. But any deficit
exceeding the grants will be borne by the approved applicant
organisations.
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3.5 Keeping Records of the I&T Fund Projects

3.5.1 The books of account and all other relevant records and information
related to the I&T Fund grants should be retained by the approved
applicant organisation for at least seven years after the completion of
the project, release of the final payment, disbursement of the final
payment instalment or in accordance with the prevailing statutory
requirements whichever the longer. These books and records should,
at all reasonable times, be available for inspection by any authorised
persons of the SWD and Audit Commission.
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Chapter 4

Financial Reporting Requirement

All approved applicant organisations are required to submit statement
of income and expenditure (financial statement) relating to approved
rental projects and trial use projects under the I&T Fund to the SWD in
accordance with the requirements set out in ensuing paragraphs. For
avoidance of doubt, these financial reporting requirements are not
applicable to approved projects for procurement of innovative
technology products.

4.2 Aggregate Amount Not Exceeding $200,000

4.2.1

4.2.2

4.2.3

For aggregate amount of all approved rental projects paid on non-
reimbursement basis and trial use projects under an applicant
organisation (including those approved under joint applications) not
exceeding $200,000, the approved applicant organisation is required to
submit financial statements certified by its Head or the Board Chairman
annually within 6 months after the year ended 31 March, and a financial
statement within 4 months after the completion of all rental projects and
trial use projects. A sample financial statement is at Annex 4.1.

Failure to submit the financial statement within the submission deadline
may render the SWD to withhold further payments, if any, and demand
the refund of grants paid to the approved applicant organisation under
the I&T Fund if there is reasonable doubt on compliance with the I&T
Fund Manual by the approved applicant organisation.

The books of accounts and all other relevant records and information
related to the I&T Fund grants should, at all reasonable times, be
available for inspection by any authorised staff of the SWD and Audit
Commission.
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The SWD may request the approved applicant organisation to submit
audited financial statements in case material deviation is found during
inspection or when the SWD considers necessary.

Aggregate Amount Exceeding $200,000

4.3.1

4.3.2

For aggregate amount of all approved rental projects paid on non-
reimbursement basis and trial use projects under an approved applicant
organisation (including those approved under joint applications)
exceeding $200,000, the approved applicant organisation is required to
submit audited financial statements annually within 6 months after the
year ended 31 March, and an audited financial statement within 4
months after the completion of all rental projects and trial use projects.
All the completed audited financial statement submitted should
collectively cover the entire period of the trial project.

The approved applicant organisation is required to commission an
independent audit of the financial statement (sample at Annex 4.1) to
be carried out by an external auditor. The auditor must be a certified
public accountant whose name appears on the gazette list of Certified
Public Accountants. The approved applicant organisation should
agree with the auditor on the terms of the audit engagement and the
agreed terms shall be recorded in an engagement letter.  The
engagement shall be an audit engagement and the auditor shall, among
other things, express and opine, on whether —

(a) the financial statements have been properly prepared from the
books of accounts and in accordance with the requirements of the
SWD in all material respects;

(b) whether all incomes of the projects have been received and
expenditures of the projects been fully settled; and

(c) whether the grants have been used exclusively for the purposes and
items as specified in the budget of the approved applications.

The auditor’s report should be submitted together with the audited
financial statement.
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Failure to submit the audited financial statement within the submission
deadline may render the SWD to withhold further payments, if any, and
demand the refund of grants paid to the approved applicant organisation
under the I&T Fund if there is reasonable doubt on compliance to the
[&T Fund Manual by the approved applicant organisation.
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Chapter 5

Procurement and Stores Management

The procurement, rental and trial use of innovative technology products
supported by the I&T Fund as well as management of those stores
procured should follow procedures set out in this Chapter, wherever
applicable. The approved applicant organisations, at the time of
incurring the expenditures, should exercise due diligence to ensure no
over-commitment in spending and expenditure items being limited to
those having obtained prior approval.

The procurement procedures are designed to achieve the following
objectives —

(a) Public accountability and value for money

The I&T Fund is public money. The applicant organisations are
accountable to the public for the use of the grants allocated from
the 1&T Fund and should always be prepared to account for their
procuring decisions, which should be properly justified and
documented. The applicant organisations and approved
applicant organisations are obliged to achieve the best value for
money for their procurement, rental and trial use of innovative
technology products and exercise prudence in disbursement of the
[&T Fund.

(b) Transparency and open and fair competition

The applicant organisations and approved applicant organisations
need to serve with integrity and in a publicly accountable and
transparent manner. The applicant organisations and approved
applicant organisations should observe due diligence and avoid
conflicts of interest even in the most pressing-circumstances. All
requirements, specifications and certifications of the intended
procurement, rental and trial use should be drawn up in an
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objective manner, clear and made known to all the possible
suppliers and contractors. It is necessary to uphold principle of
open and fair competition and level playing field in all
procurement, rental and trial use involving funding support from
the I&T Fund. All potential bidders should be treated, and are
seen to be treated, on equal footing.

As part of good corporate governance, individual applicant
organisation and approved applicant organisation is responsible for the
setting up and monitoring of its own procurement and stores
management system with adequate checks and control and in
accordance with the principles mentioned in paragraph 5.1.2 above.
The procedures below provide a framework for the applicant
organisations and approved applicant organisations to follow when
establishing their own systems, in which these requirements have to be
built in for procuring procedures concerning usage of the 1&T Fund
grants.

5.2 Quotation and Tender Value

5.2.1

Except as provided in paragraph 5.3.3 below, the quotation and tender
value are as follows —

Purchase value per case Quotation or tender
requirement
(a) Not exceeding $50,000 More than one supplier

(Verbal quotation supported by should be invited for
written explanation or written quotations.
quotations should be invited.)

(b) Over $50,000 but not exceeding  No less than five suppliers

$1,350,000 should be invited for
(Written quotations should be quotations.
invited)

(¢) Over $1,350,000 Tender procedures should be
(Written tenders should be normally followed. Must
invited.) conduct tendering
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documents containing all
requirements and
specifications. Where a
marking scheme is adopted
for assessment of tenders,
this should be drawn up
before inviting tenders.

The approved applicant organisations should note that for all purchases
irrespective of value, appropriate approving authority should be sought
and all decisions should be properly documented and recorded. For
proper control, approving authority for purchases should be delegated
to appropriate rank of staff.

The approved applicant organisations should note that for purchase
value over $50,000 but not exceeding $1,350,000 per case, in cases
where —

(a) less than five suppliers are invited;
(b) less than five written quotations are received; or

(c) a higher conforming offer or not the highest overall scorer is to be
accepted,

prior approval from the relevant Board should be sought.

The approved applicant organisations should normally adopt open
tendering for invitation of tenders. All interested bidders are free to
submit their tenders.  Under special circumstances and where
approval from the Board of Management (the Board) or the tender
board has been obtained, the approved applicant organisations may
invite tenders in an alternative way, such as restricted tendering.

For adoption of marking scheme, the approved applicant organisations
should make reference to the followings —

(a) The approved applicant organisations should state in the quotation
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or tender documents the use of marking scheme in quotation or
tender evaluation with an outline of the evaluation criteria. In
line with procurement principle of transparency, the approved
applicant organisations should provide as much information as
possible (including descriptions of assessment criteria and their
individual technical marks, individual and / or overall passing
marks set for technical assessment, formula to be used to calculate
the technical or price scores, the technical to price assessment
weighting, etc.) in the quotation or tender documents to facilitate
suppliers’ preparation of competitive and quality quotation or
tender submission;

The adoption of marking scheme, the assessment criteria or basis
and the price to non-price ratio should be approved by the Head of
the approved applicant organisation or the approved applicant
organisation’s Board of Management with full justifications and
decisions documented;

Appropriate weighting on technical or quality and price should be
set;

Irrespective of value, quotation or tender exercises with the use of
marking schemes should adopt the two-envelope approach for
quotation or tender evaluation; and

Price proposal must be properly kept and opened only after the
completion of the technical assessment.

5.3 Procurement Authority and its Delegation

5.3.1 The composition of the Board, the tender board and the quotation board

(if applicable) with appropriate rank and number of members and

chairperson should be properly documented.

532 The Board of the applicant organisation or approved applicant

organisation may in writing delegate authority to individual staff

member at appropriate levels or quotation or tender boards each

composing of not less than three persons including at least one senior
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staff member to conduct procurement and to approve inviting the
appropriate number of quotations or tenders specified in
paragraph 5.2.1 and accepting the lowest conforming quotation or the
highest overall scorer.

Subject to paragraph 5.3.4 below, the Board may itself approve inviting
or accepting quotations or tenders from less than the number of
requirements specified in paragraphs 5.2.1, 5.2.3 and 5.2.4, or not
accepting the lowest conforming offer or the highest overall scorer (for
procurement with a value over $50,000 but not exceeding $1,350,000).
The Board may also in writing delegate authority to individual staff
members of appropriate level or quotation boards to approve inviting
or accepting quotations from less than the specified number of bidders,
or not accepting the lowest conforming quotation or the highest overall
scorer for procurement with a value over $50,000 but not exceeding
$700,000 in accordance with a set of conditions and procedures to be
prescribed by the approved applicant organisation.

The justifications for the exercise of the exceptional authority by the
Board or others must be properly documented on each occasion. For
example, for patented items distributed through a sole agent,
justification should be provided as to why the particular brand is
required. Documentary proof from the supplier that it is the sole agent
of the goods should also be provided.

The approved applicant organisations should prepare specifications of
stores or services in easily comprehensive general terms, based on the
functional and performance requirements of the stores or services
required, and not around the technical data of a certain model of the
goods or equipment to be purchased.

The applicant organisations will be informed in writing the result of
their applications. They are required to comply with the terms of the
approval letters and to ensure that the grants are spent in accordance
with the approved scopes and standards of the projects.

In the exercise or delegation of the procurement authority, the Board
should ensure that —
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(a) the staff members or the quotation or tender boards responsible for
procurement matters interpret the tender or quotation limits strictly
and that they do not evade the limits by dividing procurement
requirements into instalments or by reducing the usual duration of
contracts;

b) the reasons for inviting particular contractors or suppliers for
gp pp
quotations or tenders should be properly documented; and

(c) for procurement conducted by individual staff members, the staff
member who approve the invitation to the suppliers or contractors
for obtaining quotations should not be the same person who
authorise the acceptance of the offer for the procurement, rental or
trial use, as far as circumstances permit.

5.4 Procurement, Rental and Trial Use of Innovative Technology Products

54.1

542

When preparing applications for purchase or rental of innovative
technology products and / or making decisions on purchase or rental of
innovative technology products, reference should also be drawn to the
latest reference list of Recognised Technology Application Products
released by the SWD and “Reference Furniture and Equipment Lists”
for the SWD subvented services, where relevant. The innovative
technology products requested for support from the I&T Fund should
not be those included in the respective Reference Furniture and
Equipment List of the applicant service unit(s). The aforementioned
lists are uploaded via the SWD homepage. The details and amount
for procuring, renting or trial use of the requested innovative
technology product should be supported by at least one quotation which
the applicant organisation considers to be value for money. More than
one quotation should be provided upon the SWD’s request.

The applicant organisations and approved applicant organisations are
reminded to have their own corporate governance on information
technology security policies, standards, guidelines and procedures.
Adequate security measures should also be in place to protect the
restricted data to be stored in information technology equipment and
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transmitted in the wired and wireless network.

The following general principles should be observed in purchase, rental
and trial use of technology products —

(a) the technology products to be purchased, rented or trial used
should be for providing services recognised by the SWD and
satisfying operational need. The purchase, rental or trial use
should not adversely affect the quality of services of existing
service units;

(b) the technology products purchased, rented or trial used with
funding support from the 1&T Fund should not be used to incur
incomes to the approved applicant organisations, and its associated
companies and companies associated with its Directors / staff;

(c) no excessive or extravagant items should be purchased or rented.
The approved applicant organisations should ensure that the
technology products to be purchased or rented are value for money
and be prudent in using the 1&T Fund; and

(d) due consideration should be given to legislative requirements,
occupational health and safety, and environmental friendliness.

Procurement Procedures

5.5.1

552

553

The approved applicant organisations should ensure that the successful
bidders are technically competent and financially capable of providing
the services or supplying the goods throughout the project and warranty
or maintenance periods.

The applicant organisations should ensure that all procurements using
the I&T Fund grants should be within the ambit of the respective grants
and within the scope set out in the details of individual approval letters.
These details should be adequately reflected in the quotation or tender
documents.

All procurements should be conducted promptly or timely upon
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approval of the I&T Fund. Any additional cost due to inflation
attributable to the delay of the approved applicant organisations in
conducting the quotation or tender exercise will be the organisations’
responsibility.

The applicant organisations and approved applicant organisations
should also follow, as far as practicable, the good practice set out in the
Best Practice Checklist(s) for Non—Governmental Organisations,
private companies or organisations issued by the Hong Kong
Independent Commission Against Corruption (ICAC) from time to
time. The Checklists are posted on the ICAC website.

Brief Description of the BPC on Procurement
https://cpas.icac.hk/EN/Info/Lib_List?cate_1d=3&id=199

Brief Description of the BPC on Stores Management
https://cpas.icac.hk/EN/Info/Lib_List?cate 1d=3&id=195

Brief Description of the BPC on Governance and Internal Control in
Non-Governmental Organisations
https://cpas.icac.hk/UPloadlmages/InfoFile/cate _43/2016/208ec0Obd-
878e-4dc0-b755-c4a230b39bdd.pdf

The approved applicant organisations should declare their compliance
with the procurement principles and / or procedures as laid down in this
Chapter when submitting payment claims on purchase or rental of
approved innovative technology products and when informing the
SWD the commencement details of rental or trial use of approved
innovative technology products for grants disbursement purpose.

5.6 Conflict of Interest

5.6.1

A conflict of interest is a situation in which the interest of the applicant
organisation or approved applicant organisation competes or is in
conflict with the financial or personal interests of a Management Board
or staff member, or their family members or close personal friends. A
conflict of interest may be actual, potential or perceived. All levels of
Head / staff / members of the applicant organisations and approved
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applicant organisations have to avoid conflict of interest in procurement
as stated in Annex 5.1.

Before consideration of the SWD and AP or subsequent to approval of
any I&T Fund applications, the applicant organisation and approved
applicant organisation, its Director, members and relevant staff have to
avoid, and declare whether or not they have, any conflict of interest on
a standard declaration form at Annex 5.2 or Annex 5.3, where relevant.
The applicant organisations and approved applicant organisations are
required to remove all kinds of conflicts by using alternatives with all
reasonable steps.

The approved applicant organisations should remind and require
Management Board or staff members involved in the procurement
process to avoid any conflict of interest. If this is unavoidable, the
Management Board or staff members concerned should make the
relevant declaration for a management decision as to whether they
should abstain from the procurement exercise.

The applicant organisations and approved applicant organisations
should set up their own system for the declaration of interest which
should include the essentials detailed in the Best Practice Module
mentioned in paragraph 5.5.4 above.

Receipt and Payment of Stores, Fixed Assets and Goods

5.7.1

Upon receipt of the stores, fixed assets or goods, the officer responsible
should ensure that inspection (and testing where appropriate) will be
conducted as soon as possible. Discount for prompt payment should
be taken into consideration in the settlement of the bills.

Records, Stock Taking and Verification

5.8.1

5.8.2

The approved applicant organisations should distinguish the goods
procured into inventory and non-inventory items as appropriate.

Each inventory item procured using the I&T Fund grants should be
labelled with an assigned serial number and recorded in the inventory
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record or assets register within a reasonable period after procurement
as stipulated by the management.

An inventory record should be kept for each service unit and should
contain the following information —

(a) description of the items;

(b) the assigned serial numbers;

(c) physical locations;

(d) date of acquisitions;

(e) cost of acquisitions and source of fund to acquire the assets; and
(f) dates, reasons and authorisation for scrap or disposal.

Reference to file and document records should be entered where
appropriate.

Routine physical checking of inventory items should be conducted at
least once a year. The results and records of the checking should be
retained properly. Any discrepancies found should be investigated
and reported to the management.

While the routine checking of inventory items may be done by the
service units’ staff themselves, the approved applicant organisations’
headquarters management should undertake random, surprise and
supervisory physical checking to ensure the completeness and accuracy
of the record.

Disposal of Assets

59.1

An asset procured using the I&T Fund grants may only be disposed of
if it is unserviceable or if it is a surplus item. The procedures outlined
in paragraphs 5.9.2 to 5.9.5 below should be followed for the disposal.
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In general, the innovative technology items (except the consumable
parts) purchased within five years are regarded as serviceable. Assets
may become unserviceable if they are damaged, broken or beyond
economic repair. The applicant organisations’ Board of Management
may in writing delegate the authority to management staff at an
appropriate level or a Board of Condemnation (particularly for high
value items) to accept an item as unserviceable and may be disposed of
after inspection. = Wherever applicable, a technical certification
certifying that the item is no longer serviceable and is beyond economic
repair should normally be available before the item may be classified
as unserviceable (particularly when the item is to be used as trade—in
item for the purchase of new store).

The Board of Management should delegate to management staff at an
appropriate level or a Board to accept a serviceable item as surplus to
the approved applicant organisation and may be disposed of. The
officers concerned or the Board should satisfy themselves with the
reasons of classifying the item as surplus.

Unserviceable or surplus items may be disposed of in the following
ways in descending order of priority —

(a) to be re-allocated to other SWD subvented elderly or rehabilitation
service units of the approved applicant organisation for use;

(b) to bere-allocated to other SWD subsidised elderly or rehabilitation
service units of the approved applicant organisation for use;

(c) to be re-allocated to other SWD subvented service units of the
approved applicant organisation for use;

(d) to be re-allocated to other SWD subsidised service units of the
approved applicant organisation for use;

(e) to be re-allocated to other eligible elderly or rehabilitation service
units of the approved applicant organisations for use;

(f) to be re-allocated to other eligible service units of the approved
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applicant organisations, or to other charitable organisations for use;

(g) to be re-allocated to other eligible service units of other approved
applicant organisations for use (applicable to those applicant
organisations operating one service unit or all service units would
cease operation);

(h) to be sold by auction or tender if the saleable value is estimated to
exceed the administrative cost involved and the net proceeds
should be credited to the I&T Fund;

(1) to be recycled by e-waste disposal licence holders if applicable; or
(j) to be dumped.

5.9.5 Disposal of unserviceable or surplus items should be properly recorded
in the inventory record. The approved applicant organisations might
be required to provide written confirmation when re-allocating the
items to others.

5.9.6 For Contract Homes, the approved applicant organisations (i.e. the
operators) shall deliver free of any charge to the Government or the
Government’s nominee(s) at the expiry or early termination of the
contract, all innovative technology products purchased with the 1&T
Fund grants in good repair and serviceable condition (fair wear and tear
excepted).
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FERAFEEANEAESEHFERR

(BEMEE®)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

1.

Application Form
(Procurement of Technology Product)

FESER IO RAGHT - S-S REGIE 2.2(2) HIFES1K

A

FEAIRER AT -

Please study the Guidance Notes at Annex 2.2(a) and
the I&T Fund Manual carefully before you complete the form.

FH BRI A B B e

Information of Applicant Organisation and Service Unit(s)

GEEC L2

Name of Organisation
(FARR L SCRIFSUER
Should be completed in both English and Chinese )

Bz EL bz A2
Correspondence address

(R AR ORISR R
Should be completed in both English and Chinese )

BEEYRIE Telephone number
{HE55M5 Fax number
BEHHE E-mail address

& &R E Responsible staff

W5 R A 3R IE 152
HEEAE (1T H8 &K

Service unit(s) currently receiving subvention

or subsidies from the Social Welfare
Department (SWD)

(Please download latest version of documents from the I&T Fund website)
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s

Nature of organisation

o MIEREZ1HZ R “EBHIIEBUT RS | o I ETINIL SR
Non-governmental organisation currently Private organisation currently receiving
receiving subvention or subsidies from the SWD subsidies from the SWD

1

g BT RESFER R L (L) — 1EEHS -
Note!: Included the Shine Skills Centre (Tuen Mun) - Boarding Section.

HREE

Nature of application

ikar =il

Service type?

o EEHHEE IS R Bt 2 —FERTSHESY ©

Note’: Each application should only cover one service type.

2. HAEEEERED

Other Funding or Donation

O fi ZIEHERHE i A S RRER) -
No: There is not any other funding or donation received on the same applied technology product.

O A B2HEHERREE M S HRER -

Yes: There is other funding or donation received on the same applied technology product.

Fas /TR

Name of funding or donation:

He ERE O B Governmental O JEEUF Non-governmental
Nature of funding or donation:

B/ IHAKEEE AW HKS

Amount of funding or donation:

3. EAEFHEEN

Personal Information Collection Statement

IESEER|

Purposes of Collection

KGR EAURRERE KB A ERL Gt 2 F DIiZ Bt e R B AR B S L FR S,
LR BERFERIEEAE 2 F - SHES ARASIR BLE AN B - 4B E B - WUREEFR LR S0 E R, » A mlRE
TERBEA RN T O KR ERIRE AR, 5 -

The personal data provided by means of this form will be used by the SWD for assessing your
organisation’s application for the I&T Fund and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may
not be able to process your application.

[ 2 A YA

Classes of Transferees

FEARIEPTEARA IS K (8 N B AR (RBUF EMARE & - 5T BR/NERHETEE
LUK aFEZ B G5 A BB ALIE L SCATatr AR -

(Please download latest version of documents from the I&T Fund website)
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The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

A AN ER

Access to Personal Data

IRERENRE (EAERRARDERET) (55 486 &) 565 18 5k ~ 55 22 iR RefiR 1 25 6 JRRAIHVARE
WA B REYE N E R AR R OUIEEK - (RAVE R E S BUS AR A Fr e B IR (8 &
FHEIA () -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

AR
Enquiries

B H SRR ATWCRHIE N BRI ARIHI AR - SRR AR R OUEEK - e Ml A HFe
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEEFEE R Director of Social Welfare
(IR A& TR EE (SR FERRIRERES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Hisik Address : JUREZR/KIFTTINE 290-296 SRPEEEEIFR KIS S 4 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEEh Phone @ 31062847
HE Fax: 3188 2845
B Email :  rehabenq@swd.gov.hk

4. B2

Declaration

ARNARERLLU TR - WA IEARRE > (FHEU TR -

I, on behalf of and duly authorised by the following organisation, declare that —

(A) KHEE RN HVE R R R RASHTE R @R E S WS ER R E IR E
T« ANKEE - _EICER FIR A AT CRERIS AR FIE AR - It TRV B EA
Fres@h) - G REAIEE o AHEHRERNE - R R AR BN g EAEREUSE
HEAERHESK - MESCNIIRCRIVASSORE T 280 R ERIRIEAE S ) - & BE S s
EATEEE R 1T i/ T B UAERAE T
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular,
subsequent change in subsidy from the SWD after this application is submitted). Any inaccurate
information will make the application invalid such that any grant approved will be withheld and payment
made must be refunded in full to the I&T Fund. Making false declarations or withholding material
information may result in referral to law enforcement authorities.

(B) WIEHEEIEGHE AL - AREEGISTEATRE - IR BV TR H g pia T8 W B2 HETR
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved;

(Please download latest version of documents from the I&T Fund website)
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(C) HEAEE BRI FHEARIRVRTA AL 118 > BURF AT (58 A H 55 A8 IRV (E A E B AEHEAS
B3~ BITAEE - BETARME GAE - BN T AR BRI S Bt 8
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(D) RATEHEF R A IF T AT SR 2.2() AYFE5 | R (44 R RIRHE A T - [F)

i JREMT ERrA TR A A R SR DAALEER
I have read the Guidance Notes at Annex 2.2(a) and the I&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(B) HEARE - AEEZEE - HREGKENEHEFFEREE MR E A SR © K
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(F) EfriEeiiiimmihe LR - HeptimR A S E R AIEB LA -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

FREA TR AT
Name of Organisation
(FB AT DL SCAIBESCHE S Please complete in both English and Chinese )

WHEEHE

Signature of agency head

(%% Signature )

e A%

Name of agency head
(ZH[ERE DL SCf19E S 3E %S Should be completed in both English and Chinese )

_ HebE R 68
PRAENEE Post title of agency head
Organisation Chop (ZE[EE DLt S fI9E 5735 5T Should be completed in both English and Chinese )

NBENXAE LHEREE  FiLIEHE

Chop and signature required on Telephone number
hardcopy ONLY.

HHA
Date

(Please download latest version of documents from the I&T Fund website)
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Note*:

Annex 2.1(a)
e B A B o 7«

Purchase of Technology Product *¢*

FIE T D — 1 EHNEE R IR » A ETEEISHIR ~ 15~ 8 ZHEFFEA A -
Please provide at least one quotation and the product catalogue with details including price details,
specifications, certification and required operating professional.

EF (7 HEE R i — e i 2a & -

Each application should only cover one product or project.

EEEE M —REEF General Information of Application Product

HBEEMCHA (RIRSERERNZ2EEE)
Application product listed in the “Reference List of | {1244 A > 55EEHATE H 4555
Recognised Technology Application Products” If “Y”, please specify the
(/& YN) Item number :

(40 1.1-2.1 eg. 1.1,2.1,etc.)

B4 F% Product name
(ZHE#(H B —% Identical to quotation )

(FA ERF LA SCHIBE SRS
Please complete in both English and Chinese )

EfinhE Brand name
(ZHEE(E B —% Identical to quotation )

EE %2 Model No.
(ZEHAH{E®—% Identical to quotation )

EERHRAE Specification

Bl (GRETRI IR S E ) (S 4E
Please refer to Reference Specification in the “Reference List of
Recognised Technology Application Products”)

(FZ

FHE Certification(s)
(407 » S5EEBHE AT If any, please state and enclose )

FEERSENIZR Information of Applicant Service Unit(s)

No.

Hi?%%ﬁﬁﬂ;gﬁeg of service unit BRASEEAILEE] Type(s) of service unit
Please complete in both English and Chinese ) (SIS 2.3 See Annex 2.3)

(Please download latest version of documents from the I&T Fund website)
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EREEE s B K ERE4HYE Quantity and Price Details of Application Product

DU N ERHELHE {8 B —%¢ The information stated below should be identical to quotation
(M EHBEESSEREEA - S SEERE LBELLHSEIES  If the application includes multiple service units, please

allocate the amount in proportion to the quantity of products )

B35S IR R AI4R5% Applicant service unit No. 1 2 3 4 5

ESHEE Quantity of product

B{E (&%) Unit rate (HKS)
($7#17% Discounted )

&% GE%) Amount (HKS)

(8= x E{H Quantity x unit rate )

REE AR CGB%)

Total maintenance fee (HKS)

KB RER (52

Period of maintenance paid (year)
(A ELFEREE b ARy g R

Exclude the free maintenance period provided )

KB RBENZ Paid maintenance coverage
(Flan EF94Els ~ AL Bt

e.g. onsite maintenance, labour and parts etc. )

BTFAELIRER (B8
Staff training fee for using the product (HKS)

FEEM B
Miscellaneous expense (HKS)

BRSO HESH CGB%)
Total amount applied by EACH service unit (HKS)
(ELfEE i E K A A MR

Including procurement and all related fees )

P SHE (GB%) Total amount applied (HKS)
(BIEFTA RIS E(L Include ALL service units )

S5 fm Lt Z8YE Other Information of Application Product

HETER T EREH ($)
Expected sustainability of product (year)

& =R &
ESEEEE A B Ty
Professional(s) required to operate the product e .

(B /% YN) If “Y”, please specify the type(s) of professional

required :

HHEE IR TS EE 745 5% Applicant service unit No.

HFERBEVRHETRREFERIEREAR

Professional(s) available on site to operate the product 1 2 3 4 5

(/% YN)

HFRBEARE EHERREERNEREARTH
FERTTE

Alternatives when a service unit does NOT have the
professional(s) to operate the product as required
(407EAH  If applicable )

(Please download latest version of documents from the I&T Fund website)
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HHEEEE ML ELftEETE Other Information of Application Product

EmZEANERIMEHE

Type(s) and number of beneficiaries of the product
(AEMEN AL "V ) 5%  Please “v™ as appropriate )

O

£ (60 bl E)
Elderly (aged 60 or above)
A person(s)

(Z YN
Persons with disabilities
(7S8R Type(s) of disability :

)
A\ person(s)

A S

Care staff
A\ person(s)

HIZEHE Justification for application

(el 7 S 2R AR AR BR - 41 B H H a2 S AR Tk
BIEE - RIS EE M IR TH H oo 2 B AH e FReE B -
Please elaborate how the product could benefit the beneficiaries.
If the application includes multiple components/ service items,
justification should be provided for each of them. )

FHERMIR iR R A R R B ~ RETFIESRAISS -
DUR Bt FE e R B iy 22 || ORI

The experience, ability and professional knowledge of
the Applicant organisation/ service unit(s), and the

training provided by the vendor

(EH L I PR S 1A P o5 B8 i s ] e 15 288 P A ol PGS 78 o
Please elaborate how the Applicant organisation/ service unit(s) is/are
able to operate the application product. )

(Please download latest version of documents from the I&T Fund website)
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RERAFEEANEAESEHFERR

(HAMEE®)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

1.

Application Form

(Rent of Technology Product)

FESER IO RAGHT - S-S REGIE 2.2(2) HIFES1K

A

FEAIRER AT -

Please study the Guidance Notes at Annex 2.2(a) and
the I&T Fund Manual carefully before you complete the form.

FH BRI A B B e

Information of Applicant Organisation and Service Unit(s)

GEEC L2

Name of Organisation
(FARR L SCRIFSUER
Should be completed in both English and Chinese )

Bz EL bz A2
Correspondence address

(R AR ORISR R
Should be completed in both English and Chinese )

BEEYRIE Telephone number
{HE55M5 Fax number
BEHHE E-mail address

& &R E Responsible staff

W5 R A 3R IE 152
HEEAE (1T H8 &K

Service unit(s) currently receiving subvention

or subsidies from the Social Welfare
Department (SWD)

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(b)

wEteE

Nature of organisation

o IHIEREZ11ERE) EBIHIEBURTERE | o RIEMZHEEIAVILEHIE
Non-governmental organisation currently Private organisation currently receiving
receiving subvention or subsidies from the SWD subsidies from the SWD
1

g BT ERIRAER R T (7)) — &4 -
Note': Included the Shine Skills Centre (Tuen Mun) - Boarding Section.

HREE

Nature of application

A a1 2

Service type?

it 7 5 218 R B i — FEAR A

Note’: Each application should only cover one service type.

2. HAEESERE)

Other Funding or Donation

O i ZTEE SRR il fE Bt B AR ) -
No: There is not any other funding or donation received on the same applied technology product.

O 7 EHEHEREE MRS &R -

Yes: There is other funding or donation received on the same applied technology product.

i IR

Name of funding or donation:

He ERE O B Governmental O JEEUF Non-governmental
Nature of funding or donation:

/R A& HKS

Amount of funding or donation:

3. EAEFHEEN

Personal Information Collection Statement

e HEY

Purposes of Collection

AR LR S N B S 12 A I BRI S S R AR A 5
DR ARZERIEEE 2 F - SEEARAS R IE A E R > $U/EEFE - AUREEfR B e &k AFT5E
EREARANY T ARl R ERIRE I EE , 5

The personal data provided by means of this form will be used by the SWD for assessing your
organisation’s application for the I&T Fund and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may
not be able to process your application.

(Please download latest version of documents from the I&T Fund website)
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) B 7 R Y A A I

Classes of Transferees

FEARRAG P ERATTERE S (B N E R TRE e R BUF Bt AR S - 2 - BT B/ N e B4 dg
LUk eV B e S AR E LAy R -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ARI(EANE R

Access to Personal Data

IREREIRE (EANERIFARDERE) (55 486 =) 55 18 5k ~ 55 22 iRt 1 25 6 JRAIAIHUE
LA B REVE N SRR AR R OUIEZR « IRV BRI RE A (15 BV AR A Fr e e B S IR (8 &
FHYEIA—{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

)|
Enquiries

BURHEERFTUCR I N ERIA BRI A - EFRIR AR R E SR - R M Al A 42
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtEMEEE  Director of Social Welfare
(AP - tHE LIE BT (2B FEEARNEAES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Hihl Address © JUBEZRZKESTTINE 290-296 SEPHAEEIFE IS 5 1 502 %
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEsh Phone @ 31062847
fHE Fax: 3188 2845
BE#H) Email ©  rehabenq@swd.gov.hk

4. 1

Declaration

ARNARERLLU TR - WA IEARRE > (FHEU TR

I, on behalf of and duly authorised by the following organisation, declare that —

(A) KRHEERIENHVER I R RASHTE R @R E RS WIS ER S FEE A E
TEI o ANKEE - _LIlER H A EME I (R EAHFRR - Bt TiEENERA
Frcs®h) - GIrRVEAIE - AEHRE R - HEEROR R FR >t EEA IR ECH E
HEAERHESK - MESNIIRURIVASSORE T 28 KR ERIRIEAE S ) - & BE S s
EATEEE R 1T s/ T B UATRRAE T
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular,
subsequent change in subsidy from the SWD after this application is submitted). Any inaccurate
information will make the application invalid such that any grant approved will be withheld and payment
made must be refunded in full to the I&T Fund. Making false declarations or withholding material

(Please download latest version of documents from the I&T Fund website)
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information may result in referral to law enforcement authorities.

(B) AR GEIERGAEAL - AREEEIGTEATRE IR SV TR H g pia &) W B FRER
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved;

(C) HEATREEBEAAFFE A RVRTA AL 18 - BURF AT {5 A 55 A8 AR B R AR IEAS
B3~ BITEACHE - BT GEE - BT AR SR S st 8
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(D) RAEEF B FASIF AT SR 2.2() YRS 1K (48 R ATRHERES FM) - [F
i - JRENS EFr AR EAVARI LAt ER
I have read the Guidance Notes at Annex 2.2(a) and the I&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(B) AN - AEEZEE - HREGKENZHEFFEREZE MR E A ST © &
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(F) R efEEmils bR - stk IR SRS A 31 -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

FHEE TR R A4
Name of Organisation
(FBEIF DL SCAI9E S EE 5 Please complete in both English and Chinese )

W ERHE

Signature of agency head

(%55 Signature )

TR R

Name of agency head
(ZE[EF DL SCAIBE S HE 5 Should be completed in both English and Chinese )

e e RO 34T
PRREENE Post title of agency head
Organisation Chop (ZE[EINE DA SZ 1957385 Should be completed in both English and Chinese )

ABEHXAE FHEREE  EELYERE

Chop and signature required on Telephone number
hardcopy ONLY.

H #A
Date

(Please download latest version of documents from the I&T Fund website)
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FE R B o ¥ <

Rental of Technology Product ° <

FHIEHE D — 1 BB B RE R » VB EIIEEISHR ~ Brs -~ 8 ZRTFEFEAA -
Please provide at least one quotation and the product catalogue with details including price details,
specifications, certification and required operating professional.

BE 17 55 H A i 25— i Bz 1 & -

Each application should only cover one product or project.

EEEE M —REEF General Information of Application Product

HREMCHA (RITREEAERNSEEE) —Tia
Application product listed in the “Reference List of | 4IE41 A » SEsmE M | 210 i 1
Recognised Technology Application Products” If “Y”, please specify the o
(/& YN) Item number : SF e

(411.1~2.1 eg 1.1,2.1,etc.) Click here
to enter.

4% Product name
(/BHER{EE—%¢ Identical to quotation )
(EH[EIRF LA ORISR RS

Please complete in both English and Chinese )

ErmmfiiE Brand name
(/HEIH{E 8 —%¢ Identical to quotation )

EEmZU%% Model No.
(/HEIH{E 8 —% Identical to quotation )

EESHRAE Specification

B GEATREEREMNSEEE) 2B
Please refer to Reference Specification in the “Reference List of
Recognised Technology Application Products” )

(ti;g

FEES

FHE Certification(s)
(407 - 5aLBHAGAH If any, please state and enclose )

B ENIZR Information of Applicant Service Unit(s)

No.

Hi?%%ﬁﬁﬂ;g;g) of service unit BRFASEEAILEE]  Type(s) of service unit
Please complete in both English and Chinese ) (SIS 2.3 See Annex 2.3)

(Please download latest version of documents from the I&T Fund website)
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FHFARFES Period of Rental

THETFRGIEA B3

Planned rental commencement date

TSR B3

Planned rental termination date

SAEAR (HD
Total rental period (Month(s))

EAEE EE B H R EFR4HYE Quantity and Price Details of Application Product

DU N ERHELH {8 B—%7 The information stated below should be identical to quotation
(M EHBEESSUREEA - S SEHRE RBELLHSEIES  If the application includes multiple service units, please

allocate the amount in proportion to the quantity of products)

HEERISEAI4R5% Applicant service unit No. 1 2 3 4 5

Eimn/ ERHERE

Quantity of product or number of service user

BHER/ HUEREEAEE CB%)

Monthly rent per product or service user (HKS)
(¥7907% Discounted )

B4EfHE (FE%) Total Amount of monthly rent
(HKS)
(BE x EfES SuERETHEES

Quantity x  Monthly rent per product or service user )

REEMHGEH CB%)

Total maintenance fee (HKS)

W BRI (42)

Period of maintenance paid (year)
(R B FERE E Snb 22 PR A

Exclude the free maintenance period provided )

KE{RBEANZ Paid maintenance coverage
(lan EF94els ~ AT Bt

e.g. onsite maintenance, labour and parts etc. )

BTFAELIKRER CB%¥)
Staff training fee for using the product (HKS)

AR CER)
Miscellaneous expense (HKS)

ERBEAFFSE CB¥)

Total amount applied by EACH service unit (HKS)
(ISR i E S A AR R 2

Including procurement and all related fees )

Rk BREEBITED (%)

Distribution of amount applied (%)
({E48 89554 %8 In proportion to the total amount requested )

WEESHE (FB%) Total amount applied (HKS)
(BIEFTA RIS E(r Include ALL service units )

(Please download latest version of documents from the I&T Fund website)
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HE5EE L EfthZETE Other Information of Application Product

AT S A R ERME

Professional(s) required to operate the product
B/ /% YN)

R

T P INSE R

If “Y”, please specify the type(s) of professional
required :

RS EUEFHTRREELNERAR
Professional(s) available on site to operate the product
B/ % YN)

EHEE RS B 7455 Applicant service unit No.

1

2 3 4

5

HERGEARE AERREELNEEAERETH
FESH &
Alternatives when a service unit does NOT have the

professional(s) to operate the product as required
(41 If applicable )

EmZ B ANERIMEHE

Type(s) and number of beneficiaries of the product
(GHAEEERIREANIE "', 5% Please “v'™ as appropriate )

O && (4 60 skl L)
Elderly (aged 60 or above)

A\ person(s)

O AL

Persons with disabilities

(%S R] Type(s) of disability :

)

A person(s)

O EHAE
Care staff

A person(s)

HgEHEE Justification for application

(BT e i 3 SRR ARV AR R - W1 H B = 2 TR
BIEE - A EE M I #sTH B o 2 B AH FERY FHGE B -
Please elaborate how the product could benefit the beneficiaries.
If the application includes multiple components/ service items,
justification should be provided for each of them. )

HEEtRE AR B A ARV AEER - sE TR SRA -
DUR Bt FE R PR B Ay 2E sl R 17
The experience, ability and professional knowledge of
the Applicant organisation/ service unit(s), and the
training provided by the vendor

(5 5t OH HR e T g R 75 B (i 0 o] 1 1 2 AT B R 3 7 1
Please elaborate how the Applicant organisation/ service unit(s) is/are
able to operate the application product. )

(Please download latest version of documents from the I&T Fund website)
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HERMBFEEANERAEEHFRRB

R
(BFHAMERTRE RBREALRERBEEREM)
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)
Application Form
(Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home)

FEHE LTS AT - SE S BTG 2.2(b) HUFE5 R (SElR R RAIRHE R A T) -
Please study the Guidance Notes at Annex 2.2(b) and
the I&T Fund Manual carefully before you complete the form.

1. H AR AR s B e

Information of Applicant Organisation and Service Unit(s)

TR Service type
(R HAE s — IR

Each application can only consist of one service type )

BHEEME Nature of application

HEE 418 Name of Organisation
(ZR[ERF DL SO OH S
Should be completed in both English and Chinese )

WENHHE Correspondence address
(AERF DA ORISR S
Should be completed in both English and Chinese )

BEEYRIE Telephone number
{EE5%ME Fax number
BESHLE E-mail address

EEBE Responsible staff

(Please download latest version of documents from the I&T Fund website)
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2. HAnEEEIREED

Other Funding or Donation

O fiE: ZIEEFRHE il i EAr B RER) -
No: There is not any other funding or donation received on the same applied technology product.

O 7 EHEPHEHEE A IRER) -

Yes: There is other funding or donation received on the same applied technology product.

B ARRCATE

Name of funding or donation:

e EEE O ¥ Governmental O JEEUF Non-governmental
Nature of funding or donation:

Fh /AR AN HKS

Amount of funding or donation:

3. A AERMEEREA
Personal Information Collection Statement

e Hi

Purposes of Collection

RERE PR AR S8 N ER . R EENE (1) HLUEZ RN T 28 KRR RIR
JERESE: | HFEE - DURBEHFTRIER & 2 H - S AR IR BLE A &R > @ E R - ARAER (2
SEKL - ARB AR OER B RN T Y R R R RIRHE AR, 5 -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for assessing your organisation’s application for the I&T Fund and conducting research and surveys.
The provision of personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.

[ LAt B Y A\ R

Classes of Transferees

FEARFASFITSE SR A R (BB > IRE G BEEUN MR SRE ~ 2 8P B ME R ES S
LRV Z B g S AR B AL(E ESCAltey AR -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

AFIENERE

Access to Personal Data

FEREMRE (EABERERDIEE) (55 486 F) 565 18 ffk ~ 565 22 iR 1 55 6 JRRIAYEE -
LA BATRAE A ERHR AR R UEZEK - IREYE B A GG UGS A RAR AR R (E A&
FHVEIA—{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

(Please download latest version of documents from the I&T Fund website)
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Enquiries

BURHEER AR N ERIARIRY &S - BRI AR R SOEZK - JEE M A2
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtERMEZZE Director of Social Welfare
(RSP  ttELIEEE (R FEEARNEAES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
itk Address : JLREZR/KIETTINE 290-296 SEPEEEIFE KE 5 4 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEsh Phone @ 31062847

{#E Fax: 3188 2845
BEHE Email :©  rehabenq@swd.gov.hk

L4

Declaration

ARNRKRLUT RS - W EIEZUZHE - /R DU TNED ¢
I, on behalf of and duly authorised by the following organisation, declare that —

(G) AHIFERISNAVERL KA FH R RABAVE R B E B W E R e R E HIVHE

TEI - ANKEE - EICER IR AV R S (Rrl@EARHHIE R - St TRt LB EE
P @) > G RlEAIEE o QHERERAHE - SRR R A [FF > (LB RECH ERAERY
RS MESKIARIRIVARECRE " 980 R RAIRNER RS, - EREREN SR EE
BEREA A RE S T ERUATRRB R EE

all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular, subsequent
change in subsidy from the SWD after this application is submitted). ~Any inaccurate information will
make the application invalid such that any grant approved will be withheld and payment made must be
refunded in full to the I&T Fund. Making false declarations or withholding material information may
result in referral to law enforcement authorities.

(H) AR EEIEGHRE - ARG G FFTRE - IR HSERVALETR H 58k - TR R HIERE |

)

)

utmost dedication and determination will be given to complete and monitor according to the approved
terms of this application if the application is approved;

HEBTR R T IB A A HEE A RIRATA AL 188 BURF AT B A B SR8 IR (E B R AR LA H
i BITEAERE - BEITARMUTZE A - B A R aE AR R AR T T

the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

RANEHB L RS T TSR ETHHE 2.2(b) A5 (S8 LFEEARHER LS T
) - [El - JREM R R ARSI LA ER]

I have read the Guidance Notes at Annex 2.2(b) and the [&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(Please download latest version of documents from the I&T Fund website)
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(K) 55t - HEHZEE - HRE AN EHHERHEE mill e T A sy 5 &

the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(L) EFTiE Bl e IR - HaEtsimi LA SR EIR RSB LR 5 -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

SRR
Name of Organisation
(B [EIF DL SCAIBE S HE ST Please complete in both English and Chinese )

W EEHE

Signature of agency head

(%% Signature )

R R

Name of agency head
(BEIF DL SCHITE AR Please complete in both English and Chinese )

_ RIS R 241
PRARENEE Post title of agency head
Organisation Chop (F5[EIRE DA SZfI9E 3% Please complete in both English and Chinese )

NEENXAZ FHERESE  FHiLUEE

Chop and signature required on Telephone number
hardcopy ONLY.

H A
Date

(Please download latest version of documents from the I&T Fund website)
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MEMFEDEXRERNAIFHE S

Procurement of I&T Fund Product for Use at Home

EEEE L —REER General Information of Application Product

EE 4% Product name
(JEEISR{E B8 —% Identical to quotation )
(AR AP SONITE SR ES

Please complete in both English and Chinese )

Ermmi Brand name
(ZHEAHI{E®—2  Identical to quotation )

EEEI%R Model No.
(JEEAH{EE—2  Identical to quotation )

EERHRAE Specification

& Certification(s)
(4075 > E5:EHEGAEHT If any, please state and enclose )

YEESHEE Total quantity of product
(EHIEFTAIRFEE AL Include ALL service units )

& FYE H {ER 478 Price Details of Lending Project

DU &R /HELIH{E B —%¢ The information stated below should be identical to quotation

E B g Product unit rate

SHe ks
(#r#01% Discounted ) T HKS
=
EimE$%H Amount s 1K

(ESEE x ESEE Quantity X product unit rate )

B R EE 48 Total product maintenance fee & HKS

EE R R R

Period of paid maintenance for product 4 Year(s)
(R ELFE R E Shb 22 PR - HA

Exclude the free maintenance period provided )

EmiEREAE

Paid product maintenance coverage
(B0 EF8Eds ~ AL FoffhE

e.g. onsite maintenance, labour and parts etc. )

B T R 2 || 96 2 R el HKS

Staff training fee for using the product

(Please download latest version of documents from the I&T Fund website)




Annex 2.1(c¢)

& FTE B {E1&407H Price Details of Lending Project

EmFEIEE ] Miscellaneous expense for product BHE HKS
{TEEF Administrative overhead expense

(_EBR B T8 4R AR 5% AT HKS
Capped at 5% of the total product cost )
2B E =5k i N
EEEES%E Total amount applied S HKS

(BIEFTA RIS Include ALL service units )

B EEE A EETE Other Information of Application Product

FEETEE ] S R AR
Expected sustainability of product

. Year(s)

AE TR RE R NRRIE

Professional(s) required to operate the product
(/& YN)

WFE - FEEEIHEE AN BRI
If “Y”, please specify the type(s) of professional
required -

A R AT R R EE R ER AR

Professional(s) available on site to operate the product

(B/& YN)
EE (4 60 ekl )
OO Elderly (aged 60 or above)
A\ person(s)
2 YN
B E AFEAEE Persons with disabilities

Type(s) and number of beneficiaries of the product
(GAEBEN AL "V ) 5%  Please “v™ as appropriate )

O (FEgER] Type(s) of disability :
)
A person(s)

A B
O Care staff
A\ person(s)

(Please download latest version of documents from the I&T Fund website)
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FEAHE IR BRI AR EE AL Service Unit(s) Providing Lending Service

WL B B H a8 5 [ > FATITEE  WWE RS B AL 4Rk

In case the number of applicant service unit exceeds 5, please insert new row(s) and state clearly the Applicant service unit “No.”.

Gt | IRBSERAI % Name(s) of service unit RS B8R Type(s) of service unit e
No. (B[RS DAF SCRIFE S ES Should be completed in both English and Chinese ) ( B4 2.3 See Annex 2.3 ) Quantity of product
1
2
3
4
5
BB BN SERIZ RIS
The details and arrangement of the collaboration between different
service units
(FINE RIS EALS BHIE{T e.g. the responsibilities of each service unit )
R R s — R S B (ir A H S5 Applicable to application involving more than one
service units )

(Please download latest version of documents from the I&T Fund website)
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& AR ESHYESE Operation of Lending

LOHETFI Pk 2 v 8 B SR A s B T IR 5 5 P B R
12/ BERBERE (5 SHREE) B4EE
=

How the product under lending can facilitate the
rehabilitation or improve quality of life of service
users and/or their carers

LR ] P 3% E P 4R SRR Y TR R R

How the product under lending can alleviate care
stress of carers

B EmRBZE

Arrangement for the provision of lending service

(BEEEARRPERHRRE - BIREEREEHELEE LR
Including but not limited to the operation flow, time period and the
maximum number of products to be lent to one service users at any
one time )

RS BN < RS A B el P At B AR R s (5
EROCHESERZER

How in-house professionals conduct assessment on
the service user’s suitability for borrowing the
product and make recommendations on suitable
technology products

AR RRBERE (R EREE) 7
fE PRk EE AT Bt Z IR

Training provided by the service unit(s) to the service
users and/or carers before borrowing the product

(Please download latest version of documents from the I&T Fund website)
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& AR ESHYESE Operation of Lending

HEERBEMRRGERE (& REREEE) &

& R E iR Z SRR TS

Support service(s) provided by the service unit(s)
(ANEH % - Bt RS RS 2 FEE Such as

on-site support, regular case review and adjustment made to meet the

changing needs of service users and carers )

fi& FI AR s < Eiptn 225k

Description of other lending service arrangements
(EfEfE () -~ fRbe 88 KEES Including details

such as issues of deposit (if any), insurance and compensation policy

for damage/loss etc. )

BE i Z FEBRA R B R R 2k
Cleaning and delivery arrangement
(4% If applicable )

HEE IR B AL AT B RBERE (KSR
%) BEAZRERZER
Mean(s) to collect feedback from service users and/or

carers
(AT EAERAR S SHE FAYEIA Please enclose a template of

the questionnaire / survey )

(Please download latest version of documents from the I&T Fund website)
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EREAEFEEANEAEEHFERR
(EHAMERTRE BEALKAERBEEEREN -BEHREBRSFF)
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

Application Form
(Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home — Joint Application by Multiple Organisations)

FEHE LTS AT - SE S BTG 2.2(b) HUFE5 R (SElR R RAIRHE R A T) -
Please study the Guidance Notes at Annex 2.2(b) and
the I&T Fund Manual carefully before you complete the form.

1. H AR AR s B e

Information of Applicant Organisation and Service Unit(s)

HE#ESE H Number of Applicant Organisation

T8 R] Service type
(RS H AR E — R
Each application can only consist of one service type )

ESETE%TE (4% : 1) Lead Applicant Organisation (Organisation S/N: 1)

(LA & T IR A R BRI Ry B — R BB IB4S SR A R R S50 — VS H. - RS ERRRI L
SEFTERL SR &S0/ » This applicant organisation will act as the sole representative in the communication with
the government and to handle any matters arising from the application, including but not limited to receiving the full
amount of grants approved for the application )

E55E %418 Name of Organisation
(ZR[ER DL ORISR S
should be completed in both English and Chinese )

R Correspondence address

(ZA[RIF A OIS STHES
should be completed in both English and Chinese )

EBEESEAE Telephone number
{HE%EME Fax number
BEHLF E-mail address

& EBXE Responsible staff

(Please download latest version of documents from the I&T Fund website)
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B EEMRE (E%s: )  Joint Applicant Organisation (Organisation S/N: _ )
(FBHE EHEEERST - A 2, 3, ... 0 W AFEIMERE NI TIEES  Please provide a serial number for each applicant
organisation, e.g. 2, 3, ..., and insert row(s) for additional organisation(s) )

HE5 1% 48 Name of Organisation
(ZE (IR LA ORI B OH 5
should be completed in both English and Chinese )

WEHHE Correspondence address

(ZR[EJRS DL SO UHES
should be completed in both English and Chinese )

TEELS%ME Telephone number
{EE55ME Fax number
BEHHE E-mail address

EERE Responsible staff

2. HAEESERE)

Other Funding or Donation

O & ZTEE SRR il fE Bt B AR -
No: There is not any other funding or donation received on the same applied technology product.

O A& 2EHEREEHMES HRED -
Yes: There is other funding or donation received on the same applied technology product.

i IR

Name of funding or donation:

B EaEE O EiF Governmental O JEEUR Non-governmental
Nature of funding or donation:

/R AT HKS

Amount of funding or donation:

3. AR EEEN

Personal Information Collection Statement

e HEY

Purposes of Collection

ARFAGFTHR BLAURERE B AR - St EENZE (118 HIDIE TSN T 48 KR ERIR
MERZ S ) B85 AR R &2 H - AR IME &R > i E R - 4ReETR fte
KL AB A REMOERIARANY L R R R AIRHE R ) A -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for assessing your organisation’s application for the I&T Fund and conducting research and surveys.
The provision of personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.

[ EL At By N\ R

Classes of Transferees

FEA RIS AR RIS S8 N B rIREE RBUFEAMUARR & 5T BR/NERESEE

(Please download latest version of documents from the I&T Fund website)
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DAk aVaEZ B e S AR E LAy F ik -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

AR(ENE

Access to Personal Data

IRERENRE (EANERFARDEREI) (55 486 =) 55 18 & ~ 55 22 iRkt 1 255 6 JRAIAIHE
LA B REYE N SRR AR R OUEER « IRV BRI A (15 B AR A Fr e e B IR 8 &
HEIA {5 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

e
Enquiries

EURHEERATWCRHIE N BRI A RIHI AR - SRR AR R OUEEK - e M A HFe
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtEMNEZZE  Director of Social Welfare
(EHEN © 3 T (SR AR ERES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
ikl Address @ JLEEZRZKEEITINET 290-296 SEPHFEEIFE RIS S5 14 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEsh Phone @ 31062847

fHE Fax: 3188 2845
BE#S Email ©  rehabenq@swd.gov.hk

4. =Y

Declaration

RN B HEER W IR - (R DU

I, on behalf of and duly authorised by the organisations above, declare that —

(M) A S RGNV EDRL SR FY FRER RARHTE R - B EE S WS E R RE HEE
TEI o ANKEE - _EICER B AAETRE L (Rl EAHEIR % - S T BES A
Fred®)) - GILEVERAIIEE o AHEEERAE - R R R R FF - (B R AU Tt AR
R EXNHIRTRIVA 2 BORE T8l B EAIREM S | - EEERE R s £ E
TERIE A AR T BRI R
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. [ undertake to inform the
SWD immediately if there are any subsequent changes to the above information (in particular, subsequent
change in subsidy from the SWD after this application is submitted). Any inaccurate information will
make the application invalid such that any grant approved will be withheld and payment made must be
refunded in full to the I&T Fund. Making false declarations or withholding material information may
result in referral to law enforcement authorities.

(N) AR EGHEAE - RIS FTATRE - SRR SR B 58 p - B 5 H AR
utmost dedication and determination will be given to complete and monitor according to the approved
terms of this application if the application is approved;

(Please download latest version of documents from the I&T Fund website)
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(O) HSF RIS T B A S ARIHIATA Nt/ T - BURF ] (8 A B SR Ag N E A B LA
i BATRERE ~ BITARMYIZRGRE - SRR A R B R B T
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(P) AR NAEIES LL ) FeA% G C AT 2 F R G 2.2(b) HYFES [ R (2R SRR RIRHE A T
) - [Fi - JREH_ERrA RZEAA RS DU R
I have read the Guidance Notes at Annex 2.2(b) and the I&T Fund Manual carefully before completing
this form and have also enclosed all the supporting documents required;

(Q) HFFHNS - HEMZE Y - BRI BN EHHFEHE MR A RS © &
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product; and

(R) ERTHEeEEEMEE LR - HE AR A S EFRIEB LA S -
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources.

SRS A e
Name of Lead Applica
nt Organisation (SRR LA A3 SCHE R Please complete in both English and Chinese )
e REE
Signature of agency head
(%% Signature )
e RS
Name of agency head
(BENF DL SCHITE AR Please complete in both English and Chinese )
_ S R IR 24T
PRAENEE Post title of agency head
Organisation Chop (EEEHE DL S FITE SRS Please complete in both English and Chinese )

REENXAZ LHERFE  EiERS

Chop and signature required on Telephone number
hardcopy ONLY.

H A
Date

AEBEHHBEREMEERAEE
To be Completed and Signed by the Lead Applicant Organisation ONLY

(Please download latest version of documents from the I&T Fund website)
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MEMFEDEXRERNAIFHE S

Procurement of I&T Fund Product for Use at Home

EEEE L —REER General Information of Application Product

EE 4% Product name
(JEEISR{E B8 —% Identical to quotation )
(AR AP SONITE SR ES

Please complete in both English and Chinese )

Ermmi Brand name
(ZHEAHI{E®—2  Identical to quotation )

EEEI%R Model No.
(JEEAH{EE—2  Identical to quotation )

EERHRAE Specification

& Certification(s)
(4075 > E5aEHEAGAHEHT If any, please state and enclose )

YEESHEE Total quantity of product
(EHIEFTAIRFEE AL Include ALL service units )

& FYE H {ER 478 Price Details of Lending Project

DU &R /HELIH{E B —%¢ The information stated below should be identical to quotation

E B g Product unit rate

SHe ks
(#r#01% Discounted ) T HKS
=
EimE$%H Amount s 1K

(ESEE x ESEE Quantity X product unit rate )

B R EE 48 Total product maintenance fee & HKS

EE R R R

Period of paid maintenance for product
(R B FEREE b 2 PR A R

Exclude the free maintenance period provided )

EmiEREAE

Paid product maintenance coverage
(B0 EF8Eds ~ AL FoffhE

e.g. onsite maintenance, labour and parts etc. )

B T R 2 || 96 2 R el HKS

Staff training fee for using the product

(Please download latest version of documents from the I&T Fund website)
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& FTE B {E1&407H Price Details of Lending Project

EmFEIEE ] Miscellaneous expense for product BHE HKS
{TEEF Administrative overhead expense

(_EBR B T8 4R AR 5% AT HKS
Capped at 5% of the total product cost )
2B E =5k i N
EEEES%E Total amount applied S HKS

(BIEFTA RIS Include ALL service units )

B EEE A EETE Other Information of Application Product

FEETEE ] S R AR
Expected sustainability of product

. Year(s)

AE TR RE R NRRIE

Professional(s) required to operate the product
(/& YN)

WFE - FEEEIHEE AN BRI
If “Y”, please specify the type(s) of professional
required -

A R AT R R EE R ER AR

Professional(s) available on site to operate the product

(B/& YN)
EE (4 60 ekl )
OO Elderly (aged 60 or above)
A\ person(s)
2 YN
B E AFEAEE Persons with disabilities

Type(s) and number of beneficiaries of the product
(GAEBEN AL "V ) 5%  Please “v™ as appropriate )

O (FEgER] Type(s) of disability :
)
A person(s)

A B
O Care staff
A\ person(s)

(Please download latest version of documents from the I&T Fund website)
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FEAHE IR BRI AR EE AL Service Unit(s) Providing Lending Service

WL B B H a8 5 [ > FATITEE  WWE RS B AL 4Rk

In case the number of applicant service unit exceeds 5, please insert new row(s) and state clearly the Applicant service unit “No.”.

P RS EENr 4%% Name(s) of service unit B EREEST (ic.1,2,3,..) FE TS B ATIE R Type(s) of service unit L

N (A [E]H DA S 18537 3E %) Should be completed | S/N of affiliated applicant organisation ( B 2.3 See Annex 2.3 ) Quantity of product
0. in both English and Chinese ) (FHE—EIEE Please refer to Section 1) ’ ) uantity o1 produc
1
2
3
4
5

2 H R R IR B SRRV ZZH IR

The details and arrangement of the collaboration between different

applicant organisations and service units
(N2 B st K IR IS B S BV E(E e.g. the responsibilities of each organisation and

service unit )

(Please download latest version of documents from the I&T Fund website)
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& AR ESHYESE Operation of Lending

LOHETFI Pk 2 v 8 B SR A s B T IR 5 5 P B R
12/ BERBERE (5 SHREE) B4EE
=

How the product under lending can facilitate the
rehabilitation or improve quality of life of service
users and/or their carers

QAT P % EE AP 4R TR E Y TR BR 0
How the product under lending can alleviate care
stress of carers

B EmRBZE

Arrangement for the provision of lending service
(EFEEARIRIMERRE ~ IR SRS A m R _ER
Including but not limited to the operation flow, time period and the
maximum number of products to be lent to one service users at any

one time )

RS BN < RS A B el P At B AR R s (5
EROCHESERZER

How in-house professionals conduct assessment on
the service user’s suitability for borrowing the
product and make recommendations on suitable
technology products

HERBEMARBERE (R RHERER)
fE PRk EE AT Bt Z IR

Training provided by the service unit(s) to the
service users and/or carers before borrowing the
product

(Please download latest version of documents from the I&T Fund website)
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& AR ESHYESE Operation of Lending

IR RIRBERE (k. REREE) £
BRREMRZ SRR

Support service(s) provided by the service unit(s)

(g TR - ER RS RS RS Z R ESE Suchas
on-site support, regular case review and adjustment made to meet the
changing needs of service users and carers )

i P s 2 HoAth 226k

Description of other lending service arrangements
(EfEfE (AFE) -~ frbg ~ 188 A RHE S Including

details such as issues of deposit (if any), insurance and compensation

policy for damage/loss etc. )

BE i Z FEBRA R B R R 2k
Cleaning and delivery arrangement
(4% If applicable )

HEE IR R AL A SR B ERE (KSR
%) BiEARBIMERZERZER
Mean(s) to collect feedback from service users

and/or carers on the lending service and product
(M _EAERARN G, JHE FAYEI A Please enclose a template of

the questionnaire / survey )

(Please download latest version of documents from the I&T Fund website)
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ZRAEABEEANERE R
BHAMNER TRE BEALRERBEEEREH
- B BER SRS
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)
Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home —
Joint Application by Multiple Organisations

AEBEHE

Declaration of Consent Form

PR ML FIEE AT - 35 C il aR A SE AR N L BRI & FH SR s i R I R 5 T
ETENZEHERGENE - W 4HR R SR S SR 2 A & FRER A ~ SIS 2.2(b) AYEREEHES [
(2t R FEAIRHEA A T) -

Please consult with the remaining joint applicant organisation(s), including the lead applicant
organisation, and reached consensus over the details and arrangement of the collaboration between
different applicant organisations, and study the Guidance Notes for application at Annex 2.2(b) and
the I&T Fund Manual carefully before completing the form.

L {EANERHEE

Personal Information Collection Statement

PR

Purposes of Collection

AREHIEFTHE LI AR Gt EENE (1158 FILUEZEREN T 28l K EHE
BIRHERRS: ) B85 - DU SERIEEE 2 - SR RIS R HME A &R > 418 H B - WIRAESE
2 SER » AFREMAREARINY "2l R EAIRHEA S ) 5 -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for assessing your organisation’s application for the I&T Fund and conducting research and surveys.
The provision of personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.

[ EL At B R N\ R

Classes of Transferees

AR I AT A R (8 AN Bk Al e g B HMA SRS ~ 2~ 85T ~ 5N ES
F o DarEZR B G EARBEALIF LAl fE -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

AR(ENEE

Access to Personal Data

IREREIRE (EAERIFARBERET) (55 486 ) 55 18 ik ~ 55 22 R MR 155 6 [RRIAVAE -
LA BATRAE A ERHR DA R R e SR o IRIVE BIREA GG HUS A B E Pt R IR (B A
BRI -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

(Please download latest version of documents from the I&T Fund website)
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Enquiries

EURRRIAE TR N ERIARIRY &S - BRI AR R SOEZK - JEE M A2
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtENEZE E Director of Social Welfare
(RSP  ttELIEEE (R FEEARNEAES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
Mtk Address @ JLREZR/KIFTTINE 290-296 578 FEEIFE KRS 5 # 502 %
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEsE Phone @ 31062847

{#E Fax : 3188 2845
ZBEHE Email :  rehabenq@swd.gov.hk

2. BH

Declaration

ARANRFR > WIEHIEZFZHE - (FH DU -
I, on behalf of and duly authorised by , declare that —

(A) REEHHE ~ AHRHHH R A% KK PARRE B EE RASHTE R B E SR W S &
HEVEERE - ANFEG > RACER B ROAETES (Rl EAHFER R - AL TR
BEBAERTNE) - GILRNEAIEE o WHEHRERATE - FHEERI R AR [FRF - 1R
JHESMAERESR MESIHVRIEIMAREIRE "R RRERIRIEAA S, - EREHER
Pl (T B A T RE U T R RUA R R B
all factual information provided in this form, the related Application Form as well as the accompanying
information attached with the Application Form are true and accurate and reflect the status of affairs as
at the date of submission. We undertake to inform the SWD immediately if there are any subsequent
changes to the above information (in particular, subsequent change in subsidy from the SWD after this
application is submitted). Any inaccurate information will make the application invalid such that any
grant approved will be withheld and payment made must be refunded in full to the I&T Fund. Making
false declarations or withholding material information may result in referral to law enforcement
authorities.

(B) AIAERHEMHRR B SR IS AR - ARG SIS FFTRE » SR IR FH SRV H S ilE TE W B g Hdie |
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of the application related to this form if the application is approved;

(O) H SRR B A A ISR a5 A RAOYFTA A\ L SA%RE » BUR AT 5 AR & A E AR
FAHAERH S ~ BT ACIE - BT AR MGHE - BRI A Ry m B S B T
the applicant organisation has informed all individuals and parties concerned in the application related to
this form of the Government’s right to the use of their personal data contained in this form to process the
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
the application and prepare statistics;

(D) AR AAEIE 5T (7 e B 0 L A B FR S 4 MR N e T & FH BB IR B P E E = E T8 N & ERY
TR R o AR AR SRR I S E AR (FfHE: 2.1(d) ) ~ SR 2.2(b) HYHERES
T551 R (45 B EAIRHERAS TM) - EFF > JREEHSERN LA EZA AR S LU
R

(Please download latest version of documents from the I&T Fund website)
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I have consulted with the other joint applicant organisation(s), including the lead applicant organisation,
and reached consensus over the details and arrangement of the collaboration between different applicant
organisation(s), and study the Joint Application Form completed by the lead applicant organisation
(Annex 2.1(d)), the Guidance Notes for application at Annex 2.2(b) and the I&T Fund Manual carefully
before completing this form and have also enclosed all the supporting documents required with the
Application Form;

(B) HsEtRE - HEHZAE - HREGEE N EHHFERHE R e A R
the applicant organisation, its Boards of Management, Heads or staff does not have any ownership or
share of ownership of the applied technology product;

(F) “EFriEaEEmMihe IR - Haptsiii LA Sy E IR RSB R S5
if the requested amount exceeds the grant ceiling, the applicant organisation will undertake to bear the
excessive amount by its own resources;

(G) & H TR RS AR SRR H 5 - DURCRUAH R FH R 2R S HL IS PR ATy FR R TH H AR E S A B AT
Fe
all applicant organisations have indicated their consent to submit the related application, and bear joint
responsibilities for the application items listed in the application form and its attached documents; and

(H) 0 $Z 0L A SRS iE ot - (F R R aR gt M B — (ORI HIER - L BB IAS K i
HARHFEN—UIEE S EA PR 5E Fre it S iy £ B % - BURFEEATER T
A Er L A R R VB A B A AT AUy AR AE (R A
authorise Click here to enter Name of Lead Applicant Organisation. as the lead applicant organisation
and the sole representative in the communication with the government and to handle any matters arising
from the application, including but not limited to receiving the full amount of grants approved for the
application. The government does not in any circumstances accept any responsibility or liability for any
potential disputes or disputes arising from between the applicant organisations.

GEEC L (=i

Name of Applicant Organisation
(AN DL Sz 135S 3E %S should be completed in both English and Chinese )

W ERHE

Signature of agency head

(%% Signature )

R R

Name of agency head
(ZH[ERE DL OR35S0 3E 5 should be completed in both English and Chinese )

Pt B TR 4T
Post title of agency head

(ZE[EHF DL SCAIBE S A 5 should be completed in both English and Chinese )

TRIEEN =
Organisation Chop

RRENAE LNERFE  EILHHE

Chop and signature required on Telenhone number
hardcopy ONLY. clephone numbe

HHA
Date

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(f)

R MCERAMEREZE
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

B EDEBRNE

Notification Form of Virement

I BL OB FIE AT - SE 5 A RIS B R ek wHEh 5 -

ACARRE (SEl R ERIRHE R A ST ) R 4 2.2(a) ZIHES 55 | -
Please confirm the remaining balance(s) of grants of the service units concerned,
and study the I&T Fund Manual and the Guidance Note at its Annex 2.2(a) carefully
before completing the notification form.

1. HRENARES B A Bkt

Information of Organisation and Service Unit(s)

AR #5551 Service type
(RS HRE & — %
Each form can only consist of one service type )

1% 278 Name of Organisation
(ZRAEIRF AR SCRI3E SRR

Should be completed in both English and Chinese )

M Correspondence address
(ZHAEIR AR SCRI3E SRR

Should be completed in both English and Chinese )

EEEESRHE Telephone number

{HESEHE Fax number

BEHHE E-mail address

& EBkE Responsible staff

(Please download latest version of documents from the I&T Fund website)
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P EBhEEZ IR Service Units Involved in Virement of Grants (4155 -

SENI{TIEE Please insert additional row(s) if necessary ) °

FH From

Z2 To

s R i

Name(s) of service unit
([ PAT SIS Should be
completed in both English and Chinese )

Jilse e Rivecbill

Type(s) of service unit
( Bff4 2.3 See Annex 2.3)

He 5 BEAir e

Name(s) of service unit
(R [EJ8E DA SCRIBE ST ES Should be
completed in both English and Chinese )

ks B AL IR

Type(s) of service unit
( B4 2.3 See Annex 2.3)

FRIRER
Amount to be Redeployed

AT HKS

AW HKS

AT HKS

AW HKS

AT HKS

 E R R AN R - TS | BOARAR S AR AE R & B S E AR E & - RIS BAL AR BB RSB 0S8 - BRI S A #55E -
If the notification of virement is not accepted and the concerned service units do not have sufficient grant for the procurement or rental of technology product, the concerned service units
shall undertake to bear the excessive amount by their own resources before the application will be considered.

(Please download latest version of documents from the I&T Fund website)
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(EPNgRlive =L

Personal Information Collection Statement

e HiY

Purposes of Collection

ABAIE IR AL O B8 AN Bk g S EAE (HF) HLURE SN "8 R E
BRHER A ) SHREDE - DRI E 2 M - HE AR ME AE R - SEERE - 40
ReetefteEr - AE A REf A F A RIS -

The personal data provided by means of this form will be used by the Social Welfare Department (SWD)
for processing your organisation’s virement of grants of the I&T Fund and conducting research and
surveys. The provision of personal data by means of this form is voluntary. If you do not provide
sufficient information, we may not be able to process your application.

[ Lt Y N\ - E R

Classes of Transferees

TEAS BRI PR A R (B k) PTRE S (R B MR SRS ~ B~ BRPT ~ 5N S B4 8
F o DUGTFEZR B G S AR BEALIE_ESPey R -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

ARIENER

Access to Personal Data

IREREIRE (EANERFARDERET) (55 486 ) 55 18 ik ~ 55 22 R MR 155 6 [RRIAYAE
LA BRTRAE N ERHR LA R R e TR o IR B R A GG B A 28 A A e B Y U A
BERHEIAR—{7 -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

e
Enquiries

BB AIE FTUCERH N ERIARRHYE S - EFRIR AR R EZK - R M Al A 42
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

tEIEF|EZEE  Director of Social Welfare
(ZEHEN e LEEME (SR FERIRERESE) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
sk Address @ JUREZR/KIETTINE 290-296 578 FEEIFE A S 1 502 %
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,

Sham Shui Po, Kowloon
ZE=E Phone @ 3106 2847

{HHE Fax: 3188 2845
EE#E Email :  rehabenq@swd.gov.hk

(Please download latest version of documents from the I&T Fund website)
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3. BH

Declaration

ANARLUT R - W IEARE > (FHEUTEHN

I, on behalf of and duly authorised by the following organisation, declare that —

(A) RBRIENITER  HBEERR WS RIRUBREE HNEEEN - KK - Ll
B HRAAETRE LS GILEEATEE - GHEHRERATE » BAE R R - EREHRER
SRR o] S BB A T RE A BB AR RR R L
all factual information provided in this notification are true and accurate and reflect the status of affairs
as at the date of submission. [ undertake to inform the SWD immediately if there are any subsequent

changes to the above information. Any inaccurate information will make the notification invalid.
Making false declarations or withholding material information may result in referral to law enforcement
authorities.

(B) t¥iE E A EL AR E ARIHIATAE A RS R AL - BUR T {5 A RIS A E A B U R AR
BREERE - BITAERE « ETARMERGRE - B AT E B R R st i
the applicant organisation has informed all individuals and service units concerned related to this
notification of the Government’s right to the use of their personal data contained in this notification to
process the application, discharge statutory duties, conduct research or surveys, monitor and review the
handling of the virement and prepare statistics;

(C) AN HESEAH R AR B Rk B e PASCRF R - 1 E AR A B A ZaiaiiBe ( Seie KRR A
FHERZE T ) S B 2.2(a) 2B TES] -

I confirm that the remaining balance(s) of grants of service unit(s) concerned is/are sufficient to support
the virement and have studied the I&T Fund Manual and the Guidance Note at its Annex 2.2(a) carefully
before completing this form,

(D) fEREHZEHRRUOE AT - LIRS S B R I E AT - AR E R EAER
EEhE
I shall not consider the grants to be successfully redeployed before receipt of acknowledgement and
acceptance of the notification from the SWD.

G e

Name of Organisation
(B [EINF DL OIS S Please complete in both English and Chinese )

W E &S

Signature of agency head

(%% Signature )

e A

Name of agency head
(ZE A DL SCA19ESCEE %S Should be completed in both English and Chinese )

P B R 24T
Post title of agency head

(ZE[EHF DL SC A9 HE % Should be completed in both English and Chinese )

TRIEEN =
Organisation Chop

RRENAE LNERFE  EiLHHE

Chop and signature required on Telenhone number
hardcopy ONLY. clephone numbe

HHA
Date

(Please download latest version of documents from the I&T Fund website)



Annex 2.1(f)

aRHIETE

Acknowledgement Receipt

2] EEER
To: Agency Head

S R RAINERES
AR R B

Notification of Virement for the
Innovation and Technology Fund for Application in Elderly
and Rehabilitation Care (I&T Fund)

IR i A H IR 2 s & Bh AR A EICE -

This is to acknowledge receipt of your organisation’s notification form of virement dated

R T EE 2 ISR RE B A

Your organisation’s notification of virement among your *rehabilitation / elderly service units —

O SIEREEEEy -
has been wholly accepted.
O HRMERARE G E IR REETRIVARE - SURREE TR -

is unable to confirm as no submission of revised notification form is received by the Secretariat
before the specific deadline'.

WHEEMER - FEEE BRI A TR -

Should you have any enquiries, please contact the responsible officer at

St SRR AR E A SR
Secretariat to Innovation and
Technology Fund for Application in
Elderly and Rehabilitation Care

HEH
Date:

*EEMR B2 - Please delete as appropriate.

¥ Note

1

e RN R TS [EOE RS S R T AR A RS B B EE T RS b - AERE RS B
ARG FAER I - ARFFH T 9B eEE -

If the notification of virement is not accepted and the concerned service units do not have sufficient grant for
the procurement or rental of technology product, the concerned service units shall undertake to bear the
excessive amount by their own resources before the application will be considered.

(Please download latest version of documents from the I&T Fund website)
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e FEEANERES (E%) HFRFER
(RE THARER)
RS

Guidance Notes on Completing
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund) Application Form
(Procurement / Rental of Technology Product)

FENESCHEERAG A Rl (Sl R ERIRER AT (EitEErE (1H8) @
H: QRS -FERE — Feis RREEERT SRR — SR RFEEATRE R A
& > B4k https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Before you lodge an application for the I&T Fund with the application form, please study the 1&T Fund
Manual (available at Social Welfare Department (SWD)’s website: Public Services — Rehabilitation
Services — Funds for Specific Groups / Special Needs Trust / Financial Assistance — Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/tc/pubsve/rehab/cat _fundtrustfinaid/itfund/).

BRIt B MRS AR ARV eR T A RO - BHaEtigs T & A R A & R el
PIRH ST > TS5 R AR AE EFRYE B -

Applications for the I&T Fund will be invited by tranches, subject to the balance of the I&T Fund.
When the applicant organisation plans to apply for grant for rental of technology products, please take
into consideration the possible termination date of the I&T Fund.

ANRE R [E)— EREETH H [RINF HH aE B A 8

Duplication of different government funds to cover the same project for the I&T Fund is not allowed.

BT R AT R B AR IR, R BHE AN B - SIS aE 2R 25 F S R AT B R R ) -
The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement” at each application form.

FHEBHY RS EE SR A
The applied technology products should be able to —

(a) WREARE ~ R A LHVEEAFEE R E e el R ISR ATEER © 5
facilitate the rehabilitation or improve quality of life of the elderly or persons with disabilities and/or
their carers; or

(b) BESEE A B N IRRR VR IERIEE ST -

reduce the burden and pressure of care staff and carers.

R R A E —THAE L - AR R 2V — (AR R E R - N EEREESYHE -
Fitg - BENTREEAS -

Only one product can be included in each application. The applicant organisation should provide at
least one quotation and the product catalogue with details including price, specifications, certification
and required operating professional.

TR HEEFRASA " IR BRI ) B - A2 2.3 Frdly s AR R -
Please refer to Annex 2.3 when filling in “Type of Service Unit” in the application form according to the
specified and exact name of the relevant service type.

5] — AR5 B AT AR A 5 EH S - MEFT A HR RS A BN S AR AN R i P ez IR 3 A Y B R -
A single service unit may submit multiple applications, provided that the total amount of grants in all the
applications does not exceed the ceiling applicable to the service unit.

(Please download latest version of documents from the I&T Fund website)
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9.

10.

11.

12.

13.

Annex 2.2(a)

AR E R R NI

Please note the following when providing quotations —

(a) TREANESLE SRS Aors B A fE e
the name of the applicant organisation or service unit and the recipient of the quotation should be
identical;

(b) TREERERENAFEHRE AL AE &

the quotation should be provided by companies registered in Hong Kong; and

(c) ZHEIREY WA andH M IR S AHIH A (EAE S B

the price and quantity of each product component and service item should be listed in the quotation.

B Y T & B BT A MR AP At AR RA ZE in e 2 F55 | BFREIA R IR SIHE
The application product should comply with all relevant laws, regulations and other relevant product
safety guidelines in Hong Kong, including but not limited to the following —

() BREMMWANTE (EREmM (Z4) FA) (55 406G &) FrElHVZEg
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) HfEsATTE CHEMZERRA]) (55 456 B) FraliVZEMHE K
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(o) FrAEMIERLANG (BB (55459 2) KME - (RVEEREEGERGT) (5%
633 %) ~ (BREALBEERRGT) (55 613 &) RARHIM (EAER (FAER) F&G1) (55 486
) FTETHIRE -
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459) and regulations, Private Healthcare Facilities Ordinance (Cap. 633),
Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and regulations and
Personal Data (Privacy) Ordinance (Cap. 486).

U B AR (5 P A ME (o FH FR SR PR T F2 S Y B SR R A% S FIT A AR S s S ik - &
FREATR Y EHZ H a8 M BB EAX S -

The Government or its authorised users shall have the right to use the application form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.

BUR AT AEH R R B > DUSAEHZRE— PRI G HEF A B T SRR A S s Hy
g At BLFR{EAPRI B R R R B R R B A&k - FHEE TR E S FR s R > B R HA a] g -
DUR St {5t 152 R UG R U b A mT R 5% -

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information and personal data of the applicant organisation. In
submitting the application form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

EH S A i) R BT B TR ~ VA B B AT DL T S I 2t S FREAE RITRHE I AL S E b
HEE (Hthl © JUREZOKEBTTIN T 290-296 SEPH IR RS 5 1 502 =)

Applications can be submitted by completing a e-Form, post or in person by the applicant organisation
to the Secretariat to Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
with the following documents (Address: Room 502, 5/F, West Coast International Building, 290-296 Un
Chau Street, Sham Shui Po, Kowloon.) —

(Please download latest version of documents from the I&T Fund website)
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Annex 2.2(a)

(a) EIEZHVHFERE (M 2.1() 2 2.1(b)) AR
two originals of completed Application Form (Annex 2.1(a) or 2.1(b));

(b) HHEREE R (E BRI AR

two copies of Quotation of the Application Product;

() HHEH Ao B REIARI (D ¢ K

two copies of Catalogue of the Application Product; and

(d) #A LACHETREIA (HEEFRRE © fER Word 2003 Bl B 5 HERSCf: : PDF #87()
YD, USB (57788 -
CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application
Forms: in Microsoft Word 2003 or above format; Other documents: in PDF format)

HEFUEIREER - G A H RS R CE Al -

The SWD will issue acknowledgment to the applicant organisation after receipt of the application.

LT H U PR B EBURF RS B IR S B A

The following items only apply to subvented service units of non-governmental 0rganisations|

15.

16.

17.

18.

FEBNIRBUR RS E B m] AR [E — IR - SRBC R AR B AV E IR - 1 SR AR 4R
A R EZ SR E B EIR -

Non-governmental organisation (NGO)’s management may redeploy the grants among eligible
subvented service units under the same service type after assessing their needs, with the condition that
the total applied amount of grants should not exceed the total amount of maximum grants allocated to the
subvented service units of the NGO concerned.

a3 B B AR i & B IEBUS R LIE P e R L - & ERIFBUFHRE TR 2.1(0
Z I EEIEAE ) o WH R BN A S S E SO B IR A — (A FH AV IEA T LRE
KRS TN 290-296 SRPEEEEIFEAIE 5 14 502 =450 K FEE AR E A E R -

Notification of virement of grants is required and should be made in written by the eligible NGOs to the
SWD. Eligible NGOs should complete the Notification Form of Virement at Annex 2.1(f), and submit
one original of the form by post or in person to the Secretariat to Innovation and Technology Fund for
Application in Elderly and Rehabilitation Care, Room 502, 5/F, West Coast International Building, 290-
296 Un Chau Street, Sham Shui Po, Kowloon, within the application period of each tranche.

R E BRI A RS EAE F— IR T (B2 s s E I ) IR SRR - &
EFGIEBUS RSP TR REREE N — AR B A  FRofs BT [m) 11 B B — KR B E B R
K (BN fRors B H R 8 KRR IR B HER I 5 — ) -

Each notification of virement can only be made among service units under the same service type (i.e.
elderly service or rehabilitation service). Eligible NGOs can only submit one notification of virement
among service units under each service type in each tranche (i.e. one notification of virement among
service units providing elderly service and one notification of virement among service units providing
rehabilitation service).

EE G DIEEE A m i S R - FRYITHR R & B A T L E R - fERPERZ 0L
AT - A E G ORI fHR & B A -

The SWD will acknowledge receipt and inform the NGOs of its acceptance of the notification through
email. NGOs should not consider the grants to be successfully redeployed before receipt of such
acknowledgement email.

(Please download latest version of documents from the I&T Fund website)
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20.

Annex 2.2(a)

A R A R AE A RERI DI BUE T - AHREE R FTH IR R an Y SR i A I S 1 A Erp B e
TERRAN RN B B AH - A B IR B nT i [RIRVHE R R 55 (5 s 2 AR EEE T AR =
I:ll:l[:l °

The accepted notification of virement cannot be withdrawn nor amended. The result of the related
application for procurement or rental of technology product does not affect the accepted notification of
virement of grants. The concerned service units could utilise the deployed amount for procurement or
rental of technology product through submission of applications in different tranches.

“EaR AN R - TS [2UA RS B IN TR A e S E BB S T IR i AHRBE RS
BAZAMA G EIF RSB S - ARHET 9GS E -

If the notification of virement is not accepted and the concerned service units do not have sufficient grant
for the procurement or rental of technology product, the concerned service units shall undertake to bear
the excessive amount by their own resources before the application will be considered.

(Please download latest version of documents from the I&T Fund website)
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L FEEARERES (E%) HRER
(FHAMERTRE - BRALRERBEZEEREA)
RS

Guidance Notes on Completing
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund) Application Form
(Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers
for Use at Home)

TEIRAC FHEEFRIG 1l - 55ched (S R RRIREREETM) (N gErE (15 ) 4
H: AR B ERS — FEsS FRTREEEE N EY — 288 FERIRHER A
& > B4k https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Before you lodge an application for the I&T Fund with the application form, please study the 1&T Fund
Manual (available at Social Welfare Department (SWD)’s website: Public Services — Rehabilitation
Services — Funds for Specific Groups / Special Needs Trust / Financial Assistance — Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/tc/pubsve/rehab/cat_fundtrustfinaid/itfund/).

BHARIEL T RE - BEALRHIBEEERER (EH) 2FE2HE -
Application for Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and Carers for
Use at Home (Lending) is open year-round.

NRE Ry [E]— EH BRTH H [EIN B 5 Bt BUR B -
Duplication of different government funds to cover the same applied lending products for the I&T Fund
is not allowed.

FHERTR IR HHER AR - SR B E Bk - SRR a2 5 R a R AT U (BRI ER ] ) -
The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement” at each application form.

R {8 I fE 2 (E R YRR E e A -

The applied innovative technology products for household use should be able to —

() &~ WRALAAIEER § 5

improve quality of life of the elderly or persons with disabilities; or

(b) BRI HEE ST -

relieve the pressure of their carers.

B R R R E —THAE T o IR 2V — (A R R - N AR (ESAIE -
Btk ~ SEEMATREEAR -

Only one product can be included in each application. The application organisation should provide at
least one quotation and product catalogue with details including price details, specifications, certification
and required operating professional.

16 F A B2 3R R R SR PR N PR (A L IR KSR IR IS A B 2 e R RS SR A Y HR s (F
B EIRE R - FEERHEREA T IRSEAER] ) o 2RI 2.3 BRI
HE -

Lending only accepts applications from subvented elderly and rehabilitation service units providing
community care and support services for the elderly or persons with disabilities (excluding residential
service units). Please refer to Annex 2.3 when filling in “Type of Service Unit” in the application form
according to the specified and exact name of the relevant service type.

FR AR AR 155 BE A R R B I AR AR BRI ME A (R (BRI A R IR ) -

(Please download latest version of documents from the I&T Fund website)
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The applicant service unit(s) will have to bear the additional costs related to lending service (including
but not limited to the charge for product cleaning and delivery, etc.).

fE B2 W e A ERERE L EFR AV RS (B HEE ) - Bi G Ry SR e © B —fat%
FETE R R SR - FratiRt AL ERER (FEBEAEENI 2.1(e)) BAHEE - DUk
WUAT SR H AR SR F R (T WEARE FR SR S SRS RS FH SR I B B — U B BUR AR S e B
BRALLH S — U E - AR EA TR BT ER L S i = BB & - BURFEEI I T
RIS AN e 8 X N R IR T o€ (R =R i

Joint application for lending, which is an application made by two or more organisations, is allowed.
All organisations constituting the joint application shall appoint one organisation as the lead applicant
organisation for the application. All organisations must indicate their consent in written (The
Declaration of Consent Form is at Annex 2.1(e)), for the application and bear joint responsibilities for
the application, as well as to authorise the lead applicant organisation to submit the application and act
as the sole representative in the communication with the government and to handle any matters arising
from the application, including but not limited to receiving the full amount of grants approved for the
application. The government does not in any circumstances accept any responsibility or liability for
any potential disputes or disputes arising from between the applicant organisations.

R R R TSI
Please note the following when providing quotations —

(a) FERTHIEEL EHEIAE R s B A A AH ]
the name of the applicant organisation or service unit and the recipient of the quotation should be
identical;

(b) REEREREAAEH BB AE &

the quotation should be provided by companies registered in Hong Kong; and

(c) ZHEIEY W IHRE andH (IR S AT E A (EAS S B

the price and quantity of each product component and service item should be listed in the quotation.

B S Y T B BT A B A G A AR ZE in e 2 F55 | B ENA R U T &IH
The application product should comply with all relevant laws, regulations and other relevant product
safety guidelines in Hong Kong, including but not limited to the following —

(a) EHREDNVETE (EREmD (Z2) HAT) (5 406G %) Al Z2fig
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) EftEmATTE CHEMZERRE]) (55 456 &) FraliVZ&ME K
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(o) FrAEMMNERLEANG (ZEBEH) (55459 2) KM - (RVEBREEGHERGT) (5%
633 %) ~ (BWIRALBEERET) (56 613 %) ARG (EAER (RAER) FRET) (5 486
) PETHIRLE -
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459) and regulations, Private Healthcare Facilities Ordinance (Cap. 633),
Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and regulations and
Personal Data (Privacy) Ordinance (Cap. 486).

U B ARE (5 P ME (o FH FR SR PR T FR S Y B SR A S FIT A AR S s S ik - &
FREATR Y EHZ H S BB EHR RS -

The Government or its authorised users shall have the right to use the application form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.

(Please download latest version of documents from the I&T Fund website)
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BUR i ESE Rl & DURAE R — D R e B iRy T 8 A B & FH am tery
g At BLFR{EAPRE R R R E R R B &k - B EE TR S HH s R > BIF R A al e -
DI St P52 RSN (B FE U Bl (A H 8% -

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information and personal data of the applicant organisation. In
submitting the application form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

FR BRI T I B B RS~ BT EGR B A LU SO [ 2 KRR IR HE B i i fR
BREE (Hidk © JUBEZKIETTINGET 290-296 SEPEFEIRE 5 # 502 %) -

Applications can be submitted by completing a e-Form, post or in person by the applicant organisation(s)
to the Secretariat to Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
with the following documents (Address: Room 502, 5/F, West Coast International Building, 290-296 Un
Chau Street, Sham Shui Po, Kowloon.) —

B —MEREERSE Application by a single organisation

(a) EIZAVHEFRRE (B 2.1c)) AR

two originals of completed Application Form (Annex 2.1(c));

(b) HHEHEE YR (E BRI (7

two copies of Quotation of the Application Product;

(c) HHEREE AnfY EE mn B SRE AR (7 -

two copies of Catalogue of the Application Product;

(d) FHDAMCEERRISE A (e B IRERE ) & RIS A8 I i 2 B R AAERAR G AR
GOLERNTADA e
the template of the questionnaire / survey to be used to collect feedback from service users and/or
carers on the lending service and product in duplicate; and

(e) HA LI FHVETREIA (HEEFRSE © gk Word 2003 2L EA& 5 HERSCfF : PDF #£=0)
YRS USB (72 -
CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application
Forms: in Microsoft Word 2003 or above format; Other documents: in PDF format)

SRS & S5 Joint application with multiple organisations

(a) HFFEESTERE 2B S e RS (I 2.1(d)) ARt

two originals of Joint Application Form completed by the lead applicant organisation (Annex 2.1(d));

(b) HEERBIEGHFEERE S EEZEEERE (M 2.1(e)) IEARSRIM
two originals of each of the Declaration of Consent Form(s) (Annex 2.1(e)) duly signed by the
remaining joint applicant organisation(s);

(c) HHEHEE YR (E BRI

two copies of Quotation of the Application Product;

(d) HHEHEE S B REIA T (0 0 K

two copies of Catalogue of the Application Product; and

(e) MDA EME (F B IgRRE ) BIERIRE AR Em Z B RVHRRE AR
AERA 5 R
the template of the questionnaire / survey to be used to collect feedback from service users and/or
carers on the lending service and product in duplicate; and

(Please download latest version of documents from the I&T Fund website)
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() #A EHCARVETREIA (HEEFRE © fli Word 2003 Bl EASZL s HERSCHF: + PDF #870)
HYJEREEC USB f#if7es ©

CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application
Forms: in Microsoft Word 2003 or above format; Other documents: in PDF format)

21, HBUGEIREETR - S AR R GE R -

The SWD will issue acknowledgment to the applicant organisation after receipt of the application.

(Please download latest version of documents from the I&T Fund website)



#F1:
Table 1:

Lk R FEERIRERES
HERF B EI$ FIR

Annex 2.3

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund)

Maximum Grant by Type of Service Unit

LERTE
Elderly Services

FRFSEEAIIE R Type of Service Units

fHEhE ER ¢!
Maximum Grant N !
BAAIAE 2025 4F A {E 2025 £
3H 31 HRFIE: | 3 A 31 HEWA®R
ABRHs BEABRTHS
Service Unit with Service Unit with
Date of Date of
Commencement Commencement
Before On 31 March 2025
31 March 2025 or After

b IRRAIR Y (f5R5f%4 ) ™2 Residential Care Service (per home) Nt

25,/ #E& T  Residential Care Home for the Elderly /
Nursing Home No¢ 3

1.1 $24t 50 5EELL T IRAL with a capacity of 50 or below
1.2 $2ft 51 58 % 150 5RFRAfL with a capacity of 51 to 150
1.3 #2150 5RLL FPRAL with a capacity of above 150

$450,000
$900,000
$1,350,000

$300,000
$600,000
$900,000

& AR N B A (£HE B, ) Community Care and Support Service (per centre / unit)

2. EFi&Ed0, District Elderly Community Centre $750,000 $500,000

3. LEREINEEZERDS Multi-disciplinary Outreaching $750,000 $500,000
Support Teams for the Elderly

4. EFH#HETUL Neighbourhood Elderly Centre $450,000 $300,000

5. EEHMEHE G Day Care Centre for the Elderly $450,000 $300,000

6. FEIEREAAL % Home Care Services Team $450,000 $300,000

7. FIEIEREA K Bk Home Care and Support Services $450,000 $300,000
Team

8. EEM&RESZRTE] Nl n s 8L Recognised $450,000 $300,000
Service Provider under the Community Care Service
Voucher Scheme for the Elderly

9. EEHMEHEAEMETE] Bought Place Scheme on $450,000 $300,000
Day Care Units for the Elderly

10. &F E&)0s Social Centre for the Elderly $300,000 $200,000

(Please download latest version of documents from the I&T Fund website)
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R

Table 2: Rehabilitation Services

Annex 2.3

FR¥%EEAr 38R Type of Service Units

*HEh4 ER !
Maximum Grant Mo !

BAAIAE 2025 4F BAr{E 2025 &£
3H 31 HRFIE: | 3 A 31 HEWA®R
PNSZC BEARRHS
Service Unit with Service Unit with
Date of Date of
Commencement Commencement

Before On 31 March 2025
31 March 2025 or After

b IERAIR S (fR50%4 ) ™2 Residential Care Service (per home) Not2

BN bt SR RS HVRIRA) 5 0, TURORE
s B RS & B2 0,3 Residential Care Home for
Persons with Disabilities / Residential Special Child Care
Centre/ Transitional Care and Support Centre for Tetraplegic

Persons with Severe Disabilities

Patients No¢ 3
1.1 24t 50 3R LU RFRf with a capacity of 50 or below $450,000 $300,000
1.2 $2ft 51 5B 2 150 5RFR{iz with a capacity of 51 to 150 $900,000 $600,000
1.3 $2fit 150 58LL_FFRAr with a capacity of above 150 $1,350,000 $900,000
H R ENI &SRR (EHE AL )
Day Rehabilitation and Community Support Service (per centre / unit)

2. HEEREgET (F24t 80 (EEk L F#4%H ) Day Activity $750,000 $500,000
Centre (with 80 places or above)

3. SGFEWSERERS T (P20 80 (E=kll L44%H) $750,000 $500,000
Integrated Vocational Rehabilitation Services Centre (with
80 places or above)

4. JFEEETH5* Sheltered Workshop Not 4 $750,000 $500,000

5. &EERE STy — HEIIRTS Integrated Vocational $750,000 $500,000
Training Centre — Day Service

6. BEEE A HMIE 5 50 District Support Centre for $750,000 $500,000
Persons with Disabilities

7. FEERESEESEE T Integrated Community Centre for $750,000 $500,000
Mental Wellness

8. HREEaET . (F2L 80 {(HLL N44%H ) Day Activity $450,000 $300,000
Centre (with below 80 places)

9. LRERCERERA L (G 80 {ELLN N 44%H) $450,000 $300,000
Integrated Vocational Rehabilitation Services Centre (with
below 80 places)

10. ¥k 4h 5890, Special Child Care Centre $450,000 $300,000

11. FHAZ S B3l 4k b0 Early Education and Training Centre $450,000 $300,000

12. EEEE A\ +5EEEAAR TS Home Care Service for $450,000 $300,000

(Please download latest version of documents from the I&T Fund website)
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#HEhE ERR !
Maximum Grant Mo !
BAfIAE 2025 42 EEAIAE 2025 4
3 A 31 HRAFiR: | 3 A 31 HEbAR
ARHEEEAIE Type of Service Units N % BARRHS
Service Unit with | Service Unit with
Date of Date of
Commencement Commencement
Before On 31 March 2025
31 March 2025 or After
13. ERERASETE N T-4¢E B Integrated Support $450,000 $300,000
Service for Persons with Severe Disabilities
14, VR EEEOR N8 & < $% 00, Transitional Care and $450,000 $300,000
Support Centre for Tetraplegic Patients
15. HREtEEEE{E 40 Community Rehabilitation Day Centre $450,000 $300,000
16. FREERFTEEIEHRE™S On-site Pre-school Rehabilitation $450,000 $300,000
Services Note 3
17. FLEEE N b HsEIMNEAR TS Professional Outreaching $450,000 $300,000
Team for Private Residential Care Homes for Persons with
Disabilities
18. HEARE AL #& 50 Support Centre for Persons with $450,000 $300,000
Autism
19. FE FHEEJEF s Parents / Relatives Resource Centre $300,000 $200,000
20. 78y A 38 R EEEE T, Social and Recreational Centre $300,000 $200,000
for the Disabled
21. tHEEFE494% Community Rehabilitation Network $300,000 $200,000
22. pE A1 FE {8 F8)l|4E 0 Rehabilitation and Training $300,000 $200,000
Centre for Visually Impaired Persons
23. R A H4EE AR50 Multi-service Centre for the $300,000 $200,000
Hearing Impaired Persons
24. FotSa 218 A\ ey EiE K & SR Communication $300,000 $200,000
and Information Service for Visually Impaired Persons
25. GEEFHIEFE{E Ty Integrated Community Rehabilitation
Centre
25.1 35 1 [FIRFB with 1 service team $750,000 $500,000
25.2 %4 1.5 [FHRFSB with 1.5 service teams $1,050,000 $700,000
253 %A 2 [RIRFF with 2 service teams $1,350,000 $900,000

(Please download latest version of documents from the I&T Fund website)
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£ Note
l: £ 2025 4 3 A 31 H AR ARRESHVEAL VIR TRIB € ERREAE 2025 45 3 H 31 H AR

AR EIR RIEH0EY 50% fliBhs: - 48 2025 4 3 H 31 HELUER ARBHIELL » 3
BN PR A AR B B 0 1 T - AR B B 1L A% B N 50% BN
4o

The prevailing maximum grant of service units commenced service before 31 March 2025 includes
the maximum grant effective before 31 March 2025 and the additional 50% of the grant.  For service
units to be commenced service after 31 March 2025, the prevailing maximum grant is applicable to
the first five years of operation. The service units will be eligible for an additional 50% of the
maximum grant after 5 years of service commencement.

2025 4 3 H 31 HAICAAMRBHGEE aEE 1 50% flhd: - DIt 2025 43 H 31 H
IR HEHE - HE SR H HI B RTE - 50% ZHBei LAt 2025 43 H 31
HZ RAE HETE - 2025 4 3 A 31 HECHER ARG E » TLERER 50% #HEIs: -
RLABE st AR B ML= H Z IRAT I HE T -

Residential care homes (RCHs) that commenced service before 31 March 2025 are eligible for an
additional 50% of the maximum grant, calculated based on the number of beds as at 31 March 2025.
If there is an adjustment in the number of beds afterwards, the additional 50% of the maximum grant
would still be calculated based on the number of beds as at 31 March 2025. RCHs that commence
service on or after 31 March 2025 are eligible for an additional 50% of the maximum grant after five
years of service commencement. The amount of the additional grant will be calculated based on
the number of beds in RCHs on the date it reaches five years of operation.

2026 - 3 H 31 HELZ &R ARRBSHYER AL - SEH IR 8 H S IR T - 1 gE 2 (1
) BstiBh e LRI RIS o tt B G (E I AR EAE R AL - MAE R 2 it
55 R EH S5 5 DR B 4B 2 R X IS HE -

For service units that commence service on or after 31 March 2026, the Social Welfare Department
(SWD) would give special consideration to the maximum grant where the number of beds
significantly exceeds the prevailing standard. Each relevant unit will be assessed on an individual
basis, and the SWD reserves the sole and absolute discretion in the processing and approval of such
applications.

BERRABERS 2025 4 10 H 1 HEERTF A& EBEEFEERZ .0 -
The service has been upgraded to Integrated Vocational Rehabilitation Services Centre (IVRSC) in
1 October 2025.

fREZ 2018 FARB AL B H T E B LR -

Calculation of grant based on number of service unit in 2018.

(Please download latest version of documents from the I&T Fund website)
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S LR EAIRERES (&)
EH SRR R I SRR AR
(ERAREE,HARIRER,)
Notes on Completing the Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care (I&T Fund) Claim Certificate
[Applicable to Procurement / Rental of Technology Products]

TS RS B E AT 55 (AR S AR A Sl A e A Y T U S RO E A
(https.//www.swd. gov.hk/tc/pubsve/rehab/cat_fundtrustfinaid/itfund/) -
Please read these notes and the “Sample for Completing the Claim Certificate” available at the I&T

Fund website (https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) carefully before
completing the Claim Certificate.

By R EFOHRE IS HRE R — (B R Z R0 -

Claim for each Grant Code must be covered by a separate Claim Certificate.

RS E ElRE g e (F) AV IEMEMBI e U8R - LSRR S RErY
R EMBIE

The correct Grant Code as advised by the Social Welfare Department (SWD) must be quoted
to identify the particular grant against which the current claim is being made.

FRSERCRZAIT _E LU S -

Each claim request should be submitted with —

(a) EEZHVHERERE (IEAR)
the completed Claim Certificate (TWO originals);

(b) =EHFE (IEA—0) KEA—07)
full set of invoice(s) (ONE original and ONE copy);

() =EWEE (EA—0) KEIA—07)
full set of receipt(s) (ONE original and ONE copy);

(d) EHEZHERER#HE (IEA ) K
the completed Quotation Record Sheet (ONE original); and

(e) FTAMRMEE (RIAE—17  WEBAYIHERAHE - Hikg - BEMFREEAR)

ALL quotations with details including price, specifications, certification and required operating
professional (ONE copy for each quotation).

() EHEZHY " FIAMNTHTRIES ) CERRESE 179A 90 (ER (BT i 2.5)
Fe—BHERAE] AR IERS ARV - WA AT TR N L%E (A1
DI

the completed “Authority For Payment to A Bank” (GF179A) (at Annex 2.5 of the I&T Fund
Manual) with a covering letter printed on the official letterhead of the company/organisation and
signed by an authorised signatory of the company/organisation (if applicable).

(Please download latest version of documents from the I&T Fund website)
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TR A AR DR TRR BB & - AHS— AR R ARHEE T E—RBs1 (T8
J\ERFrEEIVIERE] ) BB EREER—IR T RURM FHATIRIES ) - &% T RORN TIUTIRE
&1 MR GBS R E TR PG A E R — B -

For receiving payment through bank transfer, only ONE “Authority For Payment to A Bank” is
required for the same applicant organisation for its approved applications under the same service
type (i.e. the 4 service types stated in paragraph 8 below) in each Tranche. The “Authority For
Payment to A Bank” and the cover letter should be enclosed together with when the first Claim
Certificate was submitted in each Tranche.

TR R R DS R R E - RIS PR SR ek A\ A T8 KRR
Hrdk o SERR WG AR IERERER - BRIFAISCE R -

For receiving payment through cheque, the applicant organisation should provide the Name of
Payee and the mailing address for the cheque to be delivered. Please confirm the Name of Payee
provided, otherwise the cheque may be not encashed.

IR I HBERIHEE I E BSOS AT S SRR AR ] B st -
Failure to complete the Claim Certificate or submit the required document(s) properly may cause delay
in disbursement of grant.

AT IR BRI - RHEL 2 HR SRR TR A 35 L F AT R SRR S S DA N i

Please submit the completed Claim Certificate with all required documents to —

(a) IRELEBIRGHZE R E AL
Elderly services units providing subsidised services
FEILAIL EIE 338 SREEMAC 5 F5 2 HH 31 1 3105-09 =
Rooms 3105-09, 31/F, Two Chinachem Exchange Square, 338 King's Road, North Point, Hong
Kong

(b) RELEBIREH IR RS EAL
Rehabilitation services units providing subsidised services
JUREF/KIE TN T 290-296 5E7E FREIFE RS 5 1 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street, Sham Shui Po,
Kowloon

(o) RREIERBIIRFEIRLE R B ARG R

Private or Self-financing residential care homes for the elderly providing non-subsidised
services

BT TTHUEEE 23 5T THE HUB 6 15
6/F, THE HUB, 23 Yip Kan Street, Wong Chuk Hang, Hong Kong

(d) REIERBRBNRLER B ARERRA IS

Private or Self-financing residential care homes for persons with disabilities providing non-
subsidised services

Ty I2E S 23 9% THE HUB 5

5/F, THE HUB, 23 Yip Kan Street, Wong Chuk Hang, Hong Kong

HEERAGERBIFEARMFL R R - AUEHRRE TR E AR E RSB IEAR - SHETEHEAC HH
FRIE RS HAE T A G 2 S AR [ EYE ES -

The SWD will retain the original invoice(s) and receipt(s) for record keeping unless otherwise
requested by the applicant organisation. If the applicant organisation wishes to retrieve the original
invoice(s) and receipt(s) after the reimbursement process, a self-addressed envelope with sufficient
postage should be enclosed with the Claim Certificate submitted.

(Please download latest version of documents from the I&T Fund website)



To: Director of Social Welfare

(Attn.:) Note !

Annex 2.4(a)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund)
Claim Certificate

[Applicable to Procurement / Rental of Technology Products]

Name of Approved
Applicant Organisation:

Name of Approved
Applicant Service
Unit(s):

SWD File Reference:

Date of Approval of the
Grant:

#1
#2
#3
#4
#5

Description of Grant (as identical to the Approval Letter):

- Product Name:

- Model Number:

- Amount Approved:
Grant Code:

Amount to be Claimed:

Unclaimed Amount to be
Reverted to the I&T
Fund:

Grant Disbursement

Arrangement:
(please “v™ the appropriate box)

- Name of Payee:

- Mailing Address for
Cheque:

HKS$

HKS$

HKS$

(Net of the Final Claim)
(Applicable to Procurement and Final Claim for Rental)

O

Bank Transfer

Please enclose a completed “Authority For Payment to A Bank” (GF179A) with a
covering letter printed on the official letterhead of the company/organisation and
signed by an authorised signatory of the company/organisation.

Cheque

Please provide the Name of Payee and Mailing Address below and ensure the
accuracy of all the information submitted, otherwise the cheque may not be
delivered or encashed successful —

(Please download latest version of documents from the I&T Fund website)
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In relation to our claim for payment under the I&T Fund for the procurement or rental of technology
products listed above, I am authorised by the approved applicant organisation to certify that —

(a) the product(s) currently claimed under this Claim Certificate —
(1) is/are the exact product(s) approved by the I&T Fund;
(i1)) has/have been received in good conditions;
(ii1) 1is/are in accordance with approved specifications and certifications;
(iv) has/have not been claimed previously and settled by the [&T Fund;

(v) has/have been checked to be correct against the supporting invoice(s) and receipt(s)
in respect of the quantity(s), unit price(s) and amount(s); and

vi) has/have been purchased or rented by quotation or tender in accordance with the
p Yy q
procurement principles and/or procedures as laid down in Chapter 5 of the I&T Fund
Manual;

(b) full receipt(s), invoice(s), quotation record sheet and quotation(s) have been attached; and

(©) the unclaimed balance (net of the final claim) of the grant will be reverted to the I&T Fund.

Signature of Agency Head:

Name of Agency Head:

Post Title of Agency Head:

Date:

Name of Responsible Staff:

Contact Number:

Organisation Chop Contact Email:

Nowel  Please fill in the name of the subject officer of the Social Welfare Department as stated in the
“Enquiries” Section of the Approval Letter.

(Please download latest version of documents from the I&T Fund website)
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Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund)
Quotation Record Sheet
[Applicable to Procurement / Rental of Technology Products]

(Please read Chapter 5, Annexes 5.1, 5.2 and 5.3 in the I&T Fund Manual carefully before
completing this Quotation Record Sheet)

Grant Code:

I. Approved Technology Product

Product Name Quantity
Model Number AN HKS$
Amount

I1. Invitation of Quotations (please “v™ the appropriate box)

Purchase value per case !

[0 Notexceeding HK$50,000
[0 I/ we have contacted more than one supplier for quotations.
[0 1/ we have contacted only one supplier for quotation for the following reason(s):

O soleagent™2 [] other reason (please specify: _)

O Over HK$50,000 but not exceeding the quotation limit specified in paragraph 5.2.1 of the
1&T Fund Manual
[0 1I/we have contacted no less than five suppliers for quotations.

[0 1I/wehave contacted less than five suppliers for quotations for the following reason(s):

O soleagent™2 [] other reason (please specify: _)

IT1.Quotation Summary

) Unit Amount | Maintenance Tritiifii Miscellaneous | Total
Offer | Supplier Rate Note 4 Fee & Expense Amount
No. Note 3 Fee
HKS$
#1
#2
#3
#4

(Please download latest version of documents from the I&T Fund website)
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) Unit | Amount | Maintenance St.af.f Miscellaneous | Total
Offer | Supplier Rate Note 4 Fee Traming Expense Amount
No. Note 3 Fee
HKS$
#5
Accepted Offer No.: #
Supplier:
Grand Total: HKS$

I approved the acceptance of offer which is (please “v™ the appropriate box(es)) —

[0 the lowest conforming offer or the highest overall scorer.

[0 asingle offer with reason(s) provided below:
sole agent Not2,

[0 other reason (please specify: _)

[0 ahigher conforming offer or not the highest overall scorer with reason(s) provided below:

Organisation Chop

Note 1

Note 2

Signature of Agency Head:

Name of Agency Head:

Post Title of Agency Head:

Date:

validity period covering the date of purchase.

Note 3

No4  Ouantity % Unit Rate.

Within the same quotation, regardless of the quantity of product.
Please enclose a copy of the sole agent certificate issued by the manufacturer of the product with a

Please insert additional row(s) if more than five suppliers were invited for quotation.

(Please download latest version of documents from the I&T Fund website)
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Sk M RERIRIERES (&)
R SRR I R R A
(BRARELANERTRE - BRALKHRBEEERER )

Notes on Completing the Innovation and Technology Fund for Application in Elderly and

Rehabilitation Care (I&T Fund) Claim Certificate

[Applicable to Lending I&T Fund Products to Elderly Persons, Persons with Disabilities and

10.

11.

12.

13.

Carers for Use at Home]

TS RGERCHRS ISR S5 (AR AR B A e M Y T R R OHRE A
( https://www.swd.gov.hk/tc/pubsvc/rehab/cat_fundtrustfinaid/itfund/ ) -

Please read these notes and the “Sample for Completing the Claim Certificate” available at the I&T
Fund website (https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) carefully before
completing the Claim Certificate.

Ty FERHEE A & AR AR H — BB e SR 2 505 -
Claim for each Grant Code must be covered by a separate Claim Certificate.

SR ER O B g EAE (HF) AV IEMEMBD S AER - LKA AT B SRR
FrEMBhE -

The correct Grant Code as advised by the Social Welfare Department (SWD) must be quoted
to identify the particular grant against which the current claim is being made.

ISR RSOl

Each claim request should be submitted with —

(2) EHEZAVHRFRURERE (IEARG)
the completed Claim Certificate (TWO originals);

(h) FERLEREETRE, R B EFRR A A PR - HE—E AT e SRR
BRI SH A E] RN LEE (EARI)
Proof of commencement of the lending arrangement by the approved applicant organisation(s)
/ service unit(s) with a covering letter printed on the official letterhead of the
company/organisation and signed by an authorised signatory of the company/organisation (TWO
originals);

() 2EHE (B KEE—0)
full set of invoice(s) (ONE original and ONE copy);

(G) =EWEE (IEA— KEIA—{7)
full set of receipt(s) (ONE original and ONE copy);

(k) CHEZHVRERSHE (EA ) K&
the completed Quotation Record Sheet (ONE original); and

() FrA#REE (RIS  WEEYIHERGHE - 5ikg - SEMMTRERAR)

ALL quotations with details including price, specifications, certification and required operating
professional (ONE copy for each quotation).

(Please download latest version of documents from the I&T Fund website)



14.

15.

16.

17.

18.

Annex 2.4(b)

(m) EHEZHY TROAN THTIRIES ) CERIFREE 179A 98  (E GRS M 2.5)
R—EHEHAE, HEE GV AR - WHEEAT RN ALHFE (18
M) e
the completed “Authority For Payment to A Bank” (GF179A) (at Annex 2.5 of the I&T Fund
Manual) with a covering letter printed on the official letterhead of the company/organisation and
signed by an authorised signatory of the company/organisation (if applicable).

P FH A TR DS S BN REB & - RISETE FR SRR I SR MO 278 B R S FE Y
bk o SERRBEBCKALTEIERE R - BRIAR SR R -

For receiving payment through cheque, the applicant organisation should provide the Name of
Payee and the mailing address for the cheque to be delivered. Please confirm the Name of Payee
provided, otherwise the cheque may be not encashed.

WA IS ORI E B R AR S SRR FE B RS -
Failure to complete the Claim Certificate or submit the required document(s) properly may cause delay
in disbursement of grant.

LT & R I MR R R R R SR R FR SRR A S RS 2 B H R U - RHED
BINRFERTCT R SR -

Only the Lead Application Organisation of approved joint application should complete the
Claim Certificate and submit the full sets of claim documents. The grants will also be disbursed
to the Lead Applicant Organisation.

R TZ R BRI - RAE 22 A F SRR SE I B [ P 3 SRR DA N i

Please submit the completed Claim Certificate with all required documents to —

(e) FRULEEBHARSHIZE RIS BLAL
Elderly services units providing subvented services
LT 218 338 SREEAAC 5 EE5 2 fH 31 ## 3105-09 =
Rooms 3105-09, 31/F, Two Chinachem Exchange Square, 338 King's Road, North Point, Hong
Kong

() RECEBIAREHI R E AR AL
Rehabilitation services units providing subvented services
TLBEZZKIS TN 290-296 5578 = EIFE RS 5 7 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street, Sham Shui Po,
Kowloon

HEEIRE R ERBIEIEAIFACSR R - AR TR B S E R IEA - SRR <R
FORESHE A TG S E & AT EIEYEES -

The SWD will retain the original invoice(s) and receipt(s) for record keeping unless otherwise
requested by the applicant organisation. If the applicant organisation wishes to retrieve the original
invoice(s) and receipt(s) after the reimbursement process, a self-addressed envelope with sufficient
postage should be enclosed with the Claim Certificate submitted.

(Please download latest version of documents from the I&T Fund website)



To: Director of Social Welfare
(Attn.;)Note!

Annex 2.4(b)

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund)
Claim Certificate

[Applicable to Lending I&T Fund Products for Use at Home]

Name of Lead Applicant
Organisation:

Name of Other Applicant
Organisation(s): (if any)

Name of All Approved
Service Unit(s):

SWD File Reference:

Date of Approval of the
Grant:

Descr iptiOll of Grant (as identical to the Approval Letter):

- Product Name:

- Model Number:

- Amount Approved: HKS$

Grant Code:

Commencement Date of
Lending Arrangement:

Item(s) and Amount to be
Claimed

“/” 1 . . .
(please " the appropriate box(es) - M A dministrative Overhead Expense (HKS$)
Capped at 5% of the total product cost

and insert the amount)

Unclaimed Amount to be

HKS$
Reverted to the I&T (Net of the Final Claim)
Fund:

[0 Bank Transfer

[0 Procurement of Product (HKS)

As identical to the invoice(s) and receipt(s)

Please enclose a completed “Authority For Payment to A Bank” (GF179A) with a
covering letter printed on the official letterhead of the company/organisation and

Method for Disbursement signed by an authorised signatory of the company/organisation.

of Grant:
(please “v™ the appropriate box) O Cheque

Please provide the Name of Payee and Mailing Address below and ensure the
accuracy of all the information submitted, otherwise the cheque may not be

delivered or encashed successful —

- Name of Payee:

- Mailing Address for
Cheque:

(Please download latest version of documents from the I&T Fund website)
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In relation to our claim for payment under the I&T Fund for the procurement of technology products
for lending to elderly persons, persons with disabilities and carers for use at home listed above, [ am
authorised by approved applicant organisation(s) to certify that —

(d) the product(s) currently claimed under this Claim Certificate —

()
()
(2

(vii) is/are the exact product(s) approved by the 1&T Fund;

(viii) has/have been received in good conditions;

(ix) is/are in accordance with approved specifications and certifications;
(x) has/have not been claimed previously and settled by the I&T Fund;

(xi) has/have been checked to be correct against the supporting invoice(s) and receipt(s)
in respect of the quantity(s), unit price(s) and amount(s); and

(xii)has/have been purchased by quotation or tender in accordance with the procurement
principles and/or procedures as laid down in Chapter 5 of the I&T Fund Manual;

full receipt(s), invoice(s), quotation record sheet and quotation(s) have been attached;
the lending arrangement has been commenced with the relevant proof attached; and

the unclaimed balance (net of the final claim) of the grant will be reverted to the I&T Fund
(applicable to final claim).

Signature of Agency Head:

(of the Lead Applicant Organisation)

Name of Agency Head:
(of the Lead Applicant Organisation)

Post Title of Agency Head:
(of the Lead Applicant Organisation)

Date:

Name of Responsible Staff:
(of the Lead Applicant Organisation)

Contact Number:

Organisation Chop

Contact Email:

(of the Lead Applicant Organisation)

Note 1

Please fill in the name of the subject officer of the Social Welfare Department as stated in the

“Enquiries” Section of the Approval Letter.

(Please download latest version of documents from the I&T Fund website)
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Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
(I&T Fund)
Quotation Record Sheet
[Applicable to Lending I&T Fund Products for Use at Home]

(Please read Chapter 5, Annexes 5.1, 5.2 and 5.3 in the I&T Fund Manual carefully before
completing this Quotation Record Sheet)

Grant Code:

IV.Approved Technology Product

Product Name Quantity
Model Number Lol HKS$
Amount

V. Invitation of Quotations (please “v"” the appropriate box)

Purchase value per case N°©!

O Not exceeding HK$50,000
[0 1/ we have contacted more than one supplier for quotations.
[0 1/we have contacted only one supplier for quotation for the following reason(s):

O soleagent™2 [ other reason (please specify: _)

O Over HK$50,000 but not exceeding the quotation limit specified in paragraph 5.2.1 of the
1&T Fund Manual
[0 1/ we have contacted no less than five suppliers for quotations.

[0 I/wehave contacted less than five suppliers for quotations for the following reason(s):

O soleagent™2 [ other reason (please specify: _)

VI. Quotation Summary

) Unit Amount | Maintenance Trigif;fl Miscellaneous | Total
Offer | Supplier Rate Note 4 Fee & Expense Amount
No. Note 3 Fee
HKS$
#1
#2
#3
#4

(Please download latest version of documents from the I&T Fund website)
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i Unit | Amount | Maintenance St'at"f Miscellaneous | Total
Offer | Supplier Rate Note 4 Fee Traming Expense Amount
No. Note 3 Fee
HKS$
#5

Note 1

Note 4

Accepted Offer No.: #

Supplier:

Grand Total: HKS$

I/ we approved the acceptance of offer which is (please “v" the appropriate box) —

[0 the lowest conforming offer or the highest overall scorer.

[0 asingle offer with reason(s) provided below:

O sole agent Note2,

[0 other reason (please specify: _)

[0 a higher conforming offer or not the highest overall scorer with reason(s) provided below:

Organisation Chop
(of the Lead Applicant Organisation)

Note 2

Signature of Agency Head:
(of the Lead Applicant Organisation)

Name of Agency Head:
(of the Lead Applicant Organisation)

Post Title of Agency Head:
(of the Lead Applicant Organisation)

Date:

validity period covering the date of purchase.

Note 3

Quantity x Unit Rate.

Within the same quotation, regardless of the quantity of product.

Please insert additional row(s) if more than five suppliers were invited for quotation.

(Please download latest version of documents from the I&T Fund website)

Please enclose a copy of the sole agent certificate issued by the manufacturer of the product with a
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RN FIRTIRES
AUTHORITY FOR PAYMENT TO A BANK
FLlErEEVEREFEET, 0, W, IV, VEVIE

Please complete sections |, II, I, IV, V and VI ofthis form in Chinese or English
RRFEEEAEY - BTRE

{This form will not be accepted if it contains any erasure or amendment)

& emEs EORET 1 FOR DEPARTMENT USE ONLY
SHEWH- | To: Vi
B Social Welfare Department L FEERAIESE Supplier Number
EREHE
See Notes
Overleaf -
For
Payee's
Use
AR R R T OSBRI ARK - —
#m5E || This Authority applies to payments to me/us in respect of the following transaction(s) only: —
ﬁfsﬁ’e‘f: £ fESR G I SR AR EA 22 30A Claim for Grants under Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
Notes 182 || {RKEAR / RISTANREBFMBRR B IEE v
ovelea || The parti y to effect p t to mefus are given in Section Il to V below
1| BGRRAAERS (1 B A EKN) 1B A— SENGIEER (515 TN S BB T RRA O 305
J— Payee's Name (applicant is required to complete): For individual - Surname first (Maximum 80 characters for English or 40 words for Chinese) n
®=
See
Note 3 |
averleaf
Heht OSSR 20 RRE OfF )
Addres i 120 characters for ish or 60 words for Chinese) 0
I ST S,/ BRI NBETFAR,/ BIHE TS (M S B P E ™ v L 5D
All sums due to me/us should be paid into my/our account (Please choose ONE of the following options and put “~ in the appropriate box)
SEHE TR g | | S | |
E= Bank Account Bank Branch
3ee HHTERYE | | | SHTERSE | l |
nl\juel’fe.';" Bank Code Branch Code -
(R
oonto | L PP PP
oo s T
EEHS%EQE DFFS Identifier Account | | | | | | | | | |
Notes 4 & 5 &k S RS AR CBIRS RS ESCEHEC R VNS
overleaf HKIC number registered as an FPS Proxy Account (Please ensure HKIC number has been provided in Section Vi)
V| R/ BFISRITIR S RO AR AR RS I AT T (REARAREETRS /BRI =)
My f our Bank Account or FPS Identifier Account English name is as follows (Only applicable to the pay tto Bank A t/ FPS Identifier Account)
SITIRE /B SR IEIRE 2305
Nare of Bank Accaunt / FPS Identifier Account in English )
SEEE
BN B R
See
Notes B & 7
overleaf
V| 8/ RIMEEME R E T SSRGS GRREIL—E) - B RIS RE TR - —
SEAEHE 1/ We elect to receive the Remittance Advice by fax or by e-mail (please choose one method only}. My / Our fax number or e-mail address is : —
%E’;\ {HE R Fax No B EE i e-mail address
®
s UL L L& L L]
VI| &/ RIFEE
I"We hereby agree that

. RITHBRETREROEEE - B URER R -
The Bank's acknowledgment to the Government will be sufficient discharge in lieu of acknowledgment by me/us.

B BRPREFRE NS R ET  EIRTAE - HERLARACD -

S| [

MwOur payment instructions on this form do not bind the Government in regard to the manner in which payment may be made
RIS RN (@RT R RR A RHETERIETIRG - ERURER B — R R AR T BURIE T AR B RPIERIT R SR AR AR 2 OB SR IR T -
Where, for any reason, insufficent details are furnished to the Bank to determine the account to be credited and the sum is held in suspense pending receipt of further information,
the Government will not be responsible for any loss or inconvenience suffered by mefus as a result of the bank account not being credited at the normal time:
{8 A Forindividual & r company/organization
A EIHIE Official Stamp
T T R R ceen e
24 Authorized signature
Signature Forand on behalt of the company/organization
#AL(EH) (R
Name in block letters Name in block letters
TREHE EENE BRitr
HKIC No./Passport Mo Position
SENE B8 SEWE =i
Telephone No. Date Telephone No Date

WA 1T9ASE (20256H144T) CF 1794 (Revised 06/2025)

(Please download latest version of documents from the I&T Fund website)
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ik
{8 AR B SR
1. TRFRERBLETER I EBUR T RS fRA R 2 -
2. BURFRIREMTED o 2 AR R A A R R A A L -
3. B (EAZR (LR fRE1D SIS el - RAIA R EEE AR -
4. WHAGSRERE AR - FGEEACE B BT -
ROl AR (1, I, MLIV.VEVIED
1. R AMRAEISRERR RS AR S ERRATRE R SRR ARDER A SISERE R A THE -
2 WG AR BB BEREN S TR 57 S -
3. PIE—ERPPERER BT —EET - HERERRIAEET IR —EsEER AT T TR LR -
4. P TERATER BB B BRI ERE S B PR TOR E i S T A DU RS - MESH T AEEAR "WEEEEE - TEAR "S55

FEUREE" SRR R BRR RS R -

5. SRATRIEE ST T R AR H B U R B IR Y - S MRAE (TR R R R - SR AE MR R E S (f TR E R E SRR R RR
BB 3L T -

6. IRFR A ARSI RS 2 - OARMRRERTERY - HR AT ER - WERTRREIE RS MR SAEIE T 80671 -

7 ARTEAET ANRARS o fEF IR IR Y 2 A MU A SRR R AR S — 3 -

8. WAL UHE A NEF BRI ETC RS R EERT AR - FEZAERSNEFE bt -

kN FRICE 2 FRF RS B S EEIFERT . RESN R EER ST RE R | R M I TR - AT HRIE 8T 8067 -

Bliiati o4 o

EI1MW

TR AR SR F B FEEENE EE R RIS R e A Rl - SOBRASATIR SIS (RILRIVI) FEMAER HEE—
s -

EVIR

TEEURR B B SR S MR -

NOTES

Personal Information Collection Statement

1: The information provided by you will be used for purposes of effecting payments to you by the Govemment.

2. The Government may give some or all of the information to other parties authorized by law to receive it.

3. Subject to exemptions under the Personal Data (Privacy) Ordinance, you have a right of access and correction with respect to personal data.

4. Request for personal data access and correction should be addressed to the relevant Govemment departments with which you have dealings.

FEor Pavee's Use (Sections I II. 1ll. IV, V and VI

1. For companies/organizations, this form must be accompanied by a covering letter on the official letterhead of the company/organization and signed by an
authorized signatory of the company/organization.

2. Ifitis desired to restrict this Authority to payments in respect of certain transactions only, please specify those transactions.

3. Do not use one space for more than one letter or one digit. Where a complete word cannot be entered at the end of a row because of insufficient space,
the whole word should be entered in the next row.

4. Please make sure that the FPS Proxy Account provided is properly linked with the bank account or Stored Value Facility ("SVF") for receiving payments.
SVF is applicable only to the case of "FPS Identifier" but not "HKIC Number" registered as FPS Proxy Account.

5. Banks and SVF operators have defined different thresholds for various types of payment based on their business models and risk control management.
Please contact your banker or SVF operators for the maximum transaction limit for receiving payments through FPS.

6. The bank account should have the same name as the payee's name. If you do not know the bank code of your bank account, please contact your banker.
If your bank account has different format from that stated in this form, please contact 3847 8367 for further assistance.

7. Where payment is to be made into a joint account, the full name of the joint account in English must be stated and the payee's name should form part of the
name of the joint account.

8. Please enter your fax number or e-mail address if you wish to receive the Remittance Advice by fax or by e-mail (choose one method only).

9. Please send the completed form to the govemment department to which you normally issue your invoices; or Director of Accounting Services (Aftn.:

Financial Control Section) at 19/F, Treasury Building, 3 Tonkin Street West, Cheung Sha Wan, Kowloon, Hong Kong. For enquiries, please call 3847 8967.

For Department Use

Section |

Before passing the form to the payee for completion, enter in the box beside the word To' the name AND address of the department, or office to which the
payee should retum the completed form. If there is a change in the bank account details of the payee (Section Ill and IV), a new form must be completed.

Section VII
To he completed after the supplier record has been updated in the Govemment Financial Management Information System.

(Please download latest version of documents from the I&T Fund website)
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Annex 3.1

HRIMBFEEANERAEEHFRRB
(M ot 8 M X E &)
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care (I&T Fund)

Application Form

(Trial Use of Newly Developed Technology Product)

FEE IL Oy RASHT - SH ISR A 3.2 AvFE5 1 & (

A

FEAIFER AT -

Please study the Guidance Notes at Annex 3.2 and
the I&T Fund Manual carefully before you complete the form.

FH BRI i 755 BE AV e

Information of Applicant Organisation and Service Unit(s)

78R Service type
(D H B ] — TR

Each application should only cover one service type )

B ME Nature of application

HFEE4TE Name of Organisation
(R[S DL SO OH S
Should be completed in both English and Chinese )

WENHHE Correspondence address
CRIEIRF LA SCRIBE SO E
Should be completed in both English and Chinese )

EEEESRHE Telephone number
HE5%HE Fax number
BEHE E-mail address

& E Bk E Responsible staff

18 Nature of organisation

AR5 B A 3R IE R 2
HEEFE (LT B K

Currently receiving subvention or subsidies
from the Social Welfare Department (SWD)

(Please download latest version of documents from the I&T Fund website)
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2. HAEESEIEE

Other Funding or Donation

O EEAFPH E IS IHRCE ) -
No: There is not any other funding or donation received on the same applied technology product.

O 7 EHEPHERHEE A IRER) -

Yes: There is other funding or donation received on the same applied technology product.

B/ ARRAATE

Name of funding or donation:

e ERE O ¥ Governmental O JEEUF Non-governmental
Nature of funding or donation:

B R AN HKS

Amount of funding or donation:

3. EAEEhERER

Personal Information Collection Statement

e H

Purposes of Collection

R AR LRSS (8 Nk S B DL SRS SEl0 SRR AR E R S g -
DU ZERIEEE 2 F - SERARIS R ME A E R §UEE M - AUREEfRH e &k A T5E
ERBEARANY T Ol KRR AR RS 5 -

The personal data provided by means of this form will be used by the SWD for assessing your
organisation’s application for the I&T Fund and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient information, we may
not be able to process your application.

[ LAt B Y A\ R

Classes of Transferees

FEARFE PRI K (8 N B rIRE S RBUF MRS ~ F - 5T BR/NERHETEE
LRV Z B g S AR B AL(E ESCAltey AR -

The personal data you provide by means of this form may be disclosed to other Government bureaux,
commissions, departments, expert group and its coordinator, and assessment panel, etc. for the purposes
mentioned above.

AFIENERE

Access to Personal Data

RIS (EAERRBRRET) (55 486 F) 55 18 ik ~ 55 22 fiRAIIR 1 56 6 JRRAIAVAUE
LA BRIREE N ERHR L AR R IUE TR » RV E R SR UG AR PR  R(E A&
BRI -

You have a right of access and correction with respect to personal data as provided for in Sections 18
and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, Cap. 486. Your right
of access includes the right to obtain a copy of your personal data provided by this form.

(Please download latest version of documents from the I&T Fund website)
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Enquiries

BURHEER AR N ERIARIRY &S - BRI &R R SOEZK - JEE A A2
Enquiries concerning the personal data collected by means of this form, including the making of access
and corrections, should be addressed to —

HEtERMEZZE Director of Social Welfare
(RSP  ttELIEEE (R FEEARNEAES) )
(Attn.: Social Work Officer (Innovation and Technology Fund for Application in Elderly and
Rehabilitation Care))
itk Address : JLREZR/KIETTINE 290-296 SEPEEEIFE KE 5 4 502 =
Room 502, 5/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon
EEsh Phone @ 31062847

{#E Fax: 3188 2845
BEHE Email :©  rehabenq@swd.gov.hk

4. BEH

Declaration

ARANRFR > WIEHIEZFZHE - (FH DU -
I, on behalf of and duly authorised by , declare that —

(A) KREH BRI ATE R ORI T R RASHTE R @ EE S WIS E R R E HEE
TEM o AR _BICER HIRAA (e B8 2 CRAARAE A ER FR 1% - Bt TV S e fE (14
F) WEBERNE)) - IS - AHEERERAE - HEE R R AR FIRF - HE
HUHTHEAEREERR > TTE S EROEIVE 2 BORE T 88 R ERIRHER &S ) - EREHRER
S bl (£ R B ] RE T B AR R R B
all factual information provided in this Application Form as well as the accompanying information are
true and accurate and reflect the status of affairs as at the date of submission. I undertake to inform the
Social Welfare Department (SWD) immediately if there are any subsequent changes to the above
information (in particular, subsequent change in subsidy from the SWD after this application is
submitted). Any inaccurate information will make the application invalid such that any grant approved
will be withheld and payment made must be refunded in full to the I&T Fund. Making false declarations
or withholding material information may result in referral to law enforcement authorities.

(B) AHIFEFRI K ATA BRI RIL A G RAET AHIFIGRERE |
the Application Form and all the related materials submitted does not and will not infringe the Intellectual
Property Rights of any person;

(C) ATHEEEGHUA - A IS FATRE » IR HFIHIAE H 52 piaTH] > B HEE
utmost dedication and determination will be given to complete and monitor the funded project according
to the approved terms of this application if the application is approved;

(D) HEAE BRI FEARAIATAE AL 1 BUR A (A S RAR I E A ER AR A
i BATAERE - BITARMWZERGRE - SRR A RS B R B T
the applicant organisation has informed all individuals or parties concerned in this application of the
Government’s right to the use of their personal data contained in this application form to process this
application, discharge statutory duties, conduct research or surveys, monitor and review the handling of
this application and prepare statistics;

(B) RAMHEE I RASIF AT S BT 3.2 6955 [ R (280 KRR BIRHE B & 1) - [FI6

(Please download latest version of documents from the I&T Fund website)
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INEMT ERTA RER AR LI ERT 5 K
I have read the Guidance Notes at Annex 3.2 and the I&T Fund Manual carefully before completing this
form and have also enclosed all the supporting documents required; and

(F) HsEtkfE - HEHZ AT - B REGEENEHHFERHE sl e A R -
the applicant organisation, its Board of Management, Head or staff does not have any ownership or share
of ownership of the applied technology product.

W ERHE

Signature of agency head

(%% Signature )

R R

Name of agency head
(ZE[EHE DL S f195 5735 5T Should be completed in both English and Chinese )

_ P e R 28
PRAENEE Post title of agency head
Organisation Chop (ZE[EHE DL S f195 5735 5T Should be completed in both English and Chinese )

NEENXAZ FHERESE  FHiLUEE

Chop and signature required on Telephone number
hardcopy ONLY.

HHA
Date

(Please download latest version of documents from the I&T Fund website)
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A R SCE
Trial Use of Newly Developed Technology Product * <~

it? 0 EIEERIEERERER B EIEEISHIR ~ Hi15 ~ B ENTFEFEAL QP IR b

FET AL B - i R s fE A 2 -

Note?:  Please provide quotation and the product catalogue with details including price details, specifications,
certification and required operating professional.  The applicant organisation should also provide a link to
the demonstration (videos or photos) of the newly developed product under trial use if available.

7 B AR Al — R -
Note’: Each application should only cover one project.

EHETAE —f%EkE General Information of Trial Use Project

Y5 H #47& Project name
(ZE[EHE LA 2RI 3E S Should be completed in both English
and Chinese )

Project coordinator of applicant organisation
(ZEEIE LAG SCfIBE 735 %S Should be completed in both English
and Chinese )

EH3%54%H Total amount applied ke HKS
% Name
AR 48 BEfir Post

H#4Z EESE Telephone number

EBEHHE E-mail address

WEEALER Information of Collaborative Partner

HERLEA2TE Name of collaborative partner
(ZE[EIE L 2RI S7HE 2 Should be completed in both English
and Chinese )

RAYELKFEXER Nature of collaborative partner
(GBEEEHFEAIIE "V 58 Please “v™” as appropriate )

AR A

Local research and development companies

AR E R

Local tertiary institutions

0 HAl (555EHH) Other (please specify)

(Please download latest version of documents from the I&T Fund website)
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BB AEER Information of Collaborative Partner

BIECKfEHEE Address of collaborative partner

BIEKFERE 48
Project coordinator collaborative partner

(ZBIEIIG LAF S fI1BE 735 %S Should be completed in both English
and Chinese )

74, Name

BRAr Post

42 EEEE Telephone number

EBEHHE E-mail address

FHEEEMER Information of Application Product

B 74478 Product name
(ZEHAH{E®—2 Identical to quotation )
(ZR[EIR DA SO SR S

Should be completed in both English and Chinese )

ErmmfiiE Brand name
(JEHAR(E B —%L  Identical to quotation )

EEI52 Model No.
(/EHAR(E B —%L  Identical to quotation )

A ERELFE Name of manufacturer

EEHN Origin

FE Certification(s)
(407 > #5EEAN AT If any, please state and enclose )

LB AR EAIER) Service Unit(s) Participating in Trial

SRS EAEE

Number of service units participating in trial

WNRB R B B i 5 [ - S5 T TS WO AR A 4wt
In case the number of applicant service unit exceeds 5, please insert new row(s) and
state clearly the Applicant service unit “No.”.

(Please download latest version of documents from the I&T Fund website)
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\

SERFANRBENZEL Service Unit(s) Participating in Trial

ne | IRFSEEAT 4% Name(s) of service unit : . .
%ﬁﬁ (ZE[EFF DL SC I35 3E %S Should be completed in both H%ﬁﬁlﬁﬁj Type(s) of service unit
No. English and Chinese ) (5LIfF 2.3 See Annex 2.3)

1

2

3

4

5

THH HArZTH Other Information of Trial Use Project
EE (£ 60 el )
O  Elderly (aged 60 or above)
A person(s)
BEEA L
B E N ERIEE Persons with disabilities

Type(s) and number of beneficiaries of the product
(GHAEEERIREANIE "', 5% Please “v'™ as appropriate )

O (589E R Type(s) of disability :
)
A person(s)

FLAE N
Care staff
A person(s)

HgEHEE Justification for application

(BAwFAUE fh T H #R A REVE R - A H B & 2 (E4E
./ RIEHE - AEE AR AR B TE H 2 A e B A e AT H 5
{8 o Please elaborate how the product/ project could benefit the
beneficiaries. If the application includes multiple components/
service items, justification should be provided for each of them. )

(Please download latest version of documents from the I&T Fund website)
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TH H HAW=EIH Other Information of Trial Use Project

FREETRRE IR R A ARV ER ~ RETTRIRSEATES -
DUR Bt FE R PR B A E || REF 17

The experience, ability and professional knowledge of
the Applicant organisation/ service unit(s), and the

training provided by the vendor

(3 350 B FH S A ke 75 L a0 {88 3 4 P A T B 5 E i
Please elaborate how the Applicant organisation/ service unit(s) is/are
able to operate the application product. )

B EE SR B AR T SR e R R A
Applicant organisation’s plan if the trial use of the

product is satisfactory

(AN ETH R A BRI i > Sl A ZE Sn e A 22 FLA AR %5 B
e.g. to procure/rent the product, expand adoption of the product to
other service units, etc. )

S P EE R EAR T F e A e ER s

Applicant organisation’s plan if the trial use of the
product is unsatisfactory

2243 Safety Compliance

FEAITERE R IS PR RE R o T D R a R DA (P =t

Details and supporting document(s) should be provided by Collaborative Partner/ Applicant Organisation as Annex(es)

THE Item

(BEAEEEMIIRANMLE " ) 5% Please “v'™ as appropriate )

=]
Yes

A
N/A

ERRAHRM
&t S
Information
/ Documents
provided

(Please download latest version of documents from the I&T Fund website)
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Zz&#iE  Safety Compliance

FE e 22 2 S D RE MG N 25 R 4t SR S8 BH ST

Content and results of tests on safety and functions of the O O O O
product and supporting documents

i e AR SE B 22 2 HIER Y N 25 SR e 27 HE

Outstanding safety tests of the product, if any, and the O O O O
follow up arrangement

7 i A B I 2 R e IR S

Content of field test of the product, if any and supporting O O O O
documents

Tt B SR I o o E N (A4S as ~ RAC RS )

> NG A B AR AL A SRS ML & 2 A E

EOpELE

Required technical/physical infrastructure (e.g. Wi-Fi, O O O O

product parts mounting to the ceiling) if any, and
supportive documents to confirm such infrastructure be
available in the service unit to support the use of the
product

(Please download latest version of documents from the I&T Fund website)
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THH#EEFSE Project Milestones

T = . RN X .

H E e H A Fr— s DUl A HH o Click here to enter date.
Project commencement date
THH 5ER H A

Project completion date

HH— T DEm A HHH - Click here to enter date.

YA RN EEPE B - SilESIR A BRI TE R - ARMEEEIROAER - 7R - RBETEEEME -

Please set out the project milestones to achieve at different key stages of the reporting period. The milestones should be specific, measurable and relevant to project objectives.
(WAEFEE > FETITHEE, 2651775 Please insert or remove additional row(s) if necessary. )

SN (EIEETREAE, BT » I T o
TG 15353 : AYEEE N BB ) . .
. Duration o . . - Project milestones to be
Key Stage Period (Month) Details (including product testing, staff training, etc. The type(s) and reached
number of professional(s) required should also be stated.)

FH__4F

Year

FH__4F

Year

F__IF

Year

(Please download latest version of documents from the I&T Fund website)
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TEE Budget

=% BAFIAANTEIR LB THE - Please provide a reference budget for the following items.

HH

Item

s
Content

FEH Amount (F&H HKS)

(WBEFTE > FHBYrEIEE Please use separate page(s) if necessary. )

H__F

Year

H__F

Year

F__F

Year

/Nt
Subtotal

(1)

HTT SR AL B

Price for newly developed
technology product(s)

(ii)

HTT SRR i T2

Price for newly developed
technology product(s)
customisation

(403 If applicable )

(iii)

e P NIV N (i
i

Consultation fee for R&D company
or tertiary institution

(iv)

B TR b s e anall| R e
A

Staff training fee for using the
newly developed technology
product(s)

(Please download latest version of documents from the I&T Fund website)
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TEE Budget

)

REEH

Maintenance fee

(vi)

HMETHE A

Miscellaneous fee

(vii)

TTBC RS

Administrative overheads

( EPRAIHH RS 15%
Not exceeding 15% of total project
cost)

Ak
Total

(Please download latest version of documents from the I&T Fund website)
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e FEEARERES (E%) HFRFER
(AR E )
RS

Guidance Notes on Completing
Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

(I&T Fund) Application Form
(Trial Use of Newly Developed Technology Product)

TENESCHEERAG Al Rl (Sl R ERIRER AT (EitEErE (1H8) @
H: Q3R -BERS - FeEis RRGEGET SRR — SRR ERIRIERE
& > B4k https://www.swd.gov.hk/en/pubsvc/rehab/cat fundtrustfinaid/itfund/) -

Before you lodge an application for the I&T Fund with the application form, please study the 1&T Fund
Manual (available at Social Welfare Department (SWD)’s website: Public Services — Rehabilitation
Services — Funds for Specific Groups / Special Needs Trust / Financial Assistance — Innovation and
Technology Fund for Application in Elderly and Rehabilitation Care, or website at
https://www.swd.gov.hk/tc/pubsve/rehab/cat_fundtrustfinaid/itfund/).

SRR e R 2 B  MERGAGR AR HVER T A IR - HHEB RIS T A e A
& A B e E R b SRR 2 ol TREE T R AR AE HEFRY H B -

Application for trial use project under the I&T Fund is open year-round, subject to the balance of the [&T
Fund. When the applicant organisation plans to apply for grant for trial use project, please take into
consideration the possible termination date of the I&T Fund.

NRE Ry [E]— EH BRTH H [EIN B 5 Bt BUR B -
Duplication of different government funds to cover the same applied lending products for the [&T Fund
is not allowed.

FHEATR IR HHER AR R B E Bk - SRR a2 5 RS R AT U (B R ) -
The applicant organisation will be required to provide personal data when filling in the application form.
Please refer to the “Personal Information Collection Statement” at each application form.

AT R B P ER (8 N BRI A TSRS -

The applicant organisation should set out the ownership of the personal data provided.

T FH BRI RHR EE S B

The technology products eligible for trial use includes —

(a) &7 sy ISR RS A o > RS B ] ELREHER] » A TR ZEH + 54
newly developed products that are well-tested and ready for deployment by applicant service units
without customisation; or

(b) &I o MECHT I R A b IS BE AL A A S BRI R E TR IEA -
newly developed products that are well-tested and suitable for deployment by applicant service units
after customisation within a reasonable time and cost.

T R R R E —THAE I o IR 2 /D — (I E B R B 5R - WA B (ESAIE -
Fitg - SBENFTRERE AR - WHFEIVHEE S AR R 2R R - BRI AT e e
& e

Only one product can be included in each application. The application organisation should provide at
least one quotation and product catalogue with details including price details, specifications, certification
and required operating professional. =~ The applicant organisation should also provide a link to
demonstration (videos or photos) of the newly developed product to be sought if available.

(Please download latest version of documents from the I&T Fund website)


https://www.swd.gov.hk/en/pubsvc/rehab/cat_fundtrustfinaid/itfund/
https://www.swd.gov.hk/tc/pubsvc/rehab/cat_fundtrustfinaid/itfund/

8.

10.

11.

12.

13.

Annex 3.2

S HEERASA | IR SR ) B - SE 2B 2.3 Frdl s SR PR -
Please refer to Annex 2.3 when filling in “Type of Service Unit” in the application form according to the
specified and exact name of the relevant service type.

[ SRy SUDNI RS
Please note the following when providing quotations —

(a) TEEANESLIE AR s B A AE ]
the name of the applicant organisation or service unit and the recipient of the quotation should be
identical;

(b) REERERERIAFEARE AL AE © &

the quotation should be provided by companies registered in Hong Kong; and

(c) ZHEIREY WA andH M IR S AIIH A (EAE S B

the price and quantity of each product component and service item should be listed in the quotation.

HEEMYZE LR T B B B ATA B AR A AR e fnZe 465 | BFREIAIRIN LU S IH ¢
The application product should comply with all relevant laws, regulations and other relevant product
safety guidelines in Hong Kong, including but not limited to the following —

(2) BREMNVENTS (BEREmD (Z4) FA) (55 406G F) FETiVZaig
electrical products should comply with the safety requirements as laid out in the Electrical Products
(Safety) Regulation (Cap. 406G);

(b) HfEsATTE CHEMZERRA]) (55 456 &) FraliVZEMHE K&
other products should comply with the safety requirement of the Consumer Goods Safety Ordinance
(Cap. 456); and

(c) FrAEMIIEROERTE (ZERRD) (5 459 &) AR (RLEBFEEEERST) (5
633 %) ~ (BEREALBEEERE) (5 613 &) RHRMIR (EAER (R BBl (5 486
=) FraTHIRE -
use of all products should comply with the requirement of Residential Care Homes (Elderly Persons)
Ordinance (Cap. 459) and regulations, Private Healthcare Facilities Ordinance (Cap. 633),
Residential Care Homes (Persons with Disabilities) Ordinance (Cap. 613) and regulations and
Personal Data (Privacy) Ordinance (Cap. 486).

EH S AR A R R HESE I Sl B A T sl P R S R e oo H B ROt S PR ] -
The applicant organisation should provide supporting documents to specify the scope of technical support
in the trial use project.

HH SRR RS TR MR AR &R A E AR EE S - B Al R SR E
P E SR AR E ] -

The applicant organisation should provide all necessary information with consent of all parties concerned,
and should enclose a letter of consent from the collaborative partner(s).

HH SR AR S R i PR DK PR ER BRI S8 RRR e i e e S MR VR R A B R S A BRIRIE A SO » BOFS
The applicant organisation should provide the details with supporting documents of safety compliance
with the newly developed technology product provided by the collaborative partner(s), including —

(a) ZEMERIIREAEMHEER

tests on safety and function of the product;

(Please download latest version of documents from the I&T Fund website)
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15.

16.

17.

Annex 3.2
(b) RFERNZ 2NN ERIREZGE (WE)

outstanding safety tests and follow up arrangement (if any);
(o) EHUMEN A AR MHIEEHS (WH) K
field test of the product (if any);

(d) FEECEFFERRE (AL RICEEE) (EHENSE -

required technical/physical infrastructure for the use of product, etc..

FREE TR ZH BT TEL i TR KPR BB AT H R P AR Y RIS A RE A B A M R B PR B -
The applicant organisation should clarify with collaborative partner(s) the proposed ownership and/or
right to use the Intellectual Properties of the deliverables arising from the current project.

U B AR (5 P 5 ME (5 FH PR SR P T ER S Y B S R S FT A AR R S bR S ik - &
FREA PR FHX H 35 R E B EHL R -

The Government or its authorised users shall have the right to use the application form and all the related
documents or materials submitted by the applicant organisation, for purposes including but not limited
to evaluation of applications and management of approved applications.

BUR AT HEE R i E T > DAUSAE R — P A S st EI T - SRR A R A F S50y
in At BLFR{EARPRIR B ER R RV B R A&k - FHEE TR E S FR B R > BRI EA m] g -
DR SR (S P52 R I (B FE BURFF ) _E it (T 5% -

The Government shall have the right to disclose, without further reference to the applicant organisation,
whenever it considers appropriate, any information in relation to the submitted applications for the I&T
Fund, including but not limited to the information and personal data of the applicant organisation. In
submitting the application form, each applicant organisation irrevocably and unconditionally authorises
the Government to make and consents to the Government making any of the aforesaid disclosure.

FREA I o] B A B RS ~ BB R B RS DU SO I S8 e SR AE AR e F EL e pa FR
HEE (Hithl © JURESOKEPTTINET 290-296 SEPHAEEIRSORE 5 14 502 =)

Applications can be submitted by completing a e-Form, post or in person by the applicant organisation(s)
to the Secretariat to Innovation and Technology Fund for Application in Elderly and Rehabilitation Care
with the following documents (Address: Room 502, 5/F, West Coast International Building, 290-296 Un
Chau Street, Sham Shui Po, Kowloon.) —

(a) AR (B 3.1) IEARD |

two originals of completed Application Form (Annex 3.1);

(b) ffEOkFEER TR EIREEF IEAM G

two originals of letter of consent from the collaborative partner(s).

(o) FffrEF IEAMLT

two originals of technical proposal;

(d) HHEHEE Y R (E BRI AR (7

two copies of Quotation of the Application Product;

(e) HHEHEE MY B RAIA (D © &

two copies of Catalogue of the Application Product; and

() #A EHCARYETREIA (HEE RIS R Rl © f8dk Word 2003 Bl BT HER3C 1
PDF #&3{) HPLHEER USB fHifFs -

CD-ROM Disc or USB drive containing the electronic copies of the above documents (Application

(Please download latest version of documents from the I&T Fund website)



Annex 3.2

Forms and technical proposal: in Microsoft Word 2003 or above format; Other documents: in PDF
format).

18. HEFBULEIHERTR > & (A RS HERoE R -

The SWD will issue acknowledgment to the applicant organisation after receipt of the application.

(Please download latest version of documents from the I&T Fund website)



[Name of the Approved Applicant Organisation]

Statement of Income and Expenditure
for Rental Projects and Trial Use Projects under

Sample

Annex 4.1

Innovation and Technology Fund for Application in Elderly and Rehabilitation Care

Income

Grants payments received from the I&T
Fund

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note 2

Contribution / Donations / Interest
received

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note 2

Expenditure

Approved Expenditure paid

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note 2

Refund of unused grants / surplus to the

[&T Fund

- for Rental Projects listed in Note 1

- for Trial Use Projects listed in Note
2

Surplus / (Deficit) for the year

Surplus / (Deficit) brought forward from
previous year

Balance at the end of year

(I&T Fund)

2019
HKS$

ol

eltale

2018
HKS$

ol

ol

ol

eltale

ol

ol
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I certify that
(a) All transactions of the respective projects under the I&T Fund have been reported in

the statement of income and expenditure; and
(b) All expenditure is solely for the purposes prescribed in the respective approval letters
from the Social Welfare Department.

Signature(s):

Name(s):
Position(s) Held:
Date:

(Organisation Chop)




Notes to the statement of income and expenditure:

Annex 4.1

1. Breakdown of income and expenditure of approved rental projects are as follows —

As at 31 March 2019

Surplus /| Grants | Contribution | Expenditur| Refund of | Surplus / Project
(Deficit) | received | / Donations e surplus to | (Deficit) Status
Grant brought | from the | Received paid the I&T carry (Active /
ngle forward |I&T Fund Fund forward | Completed)
HKS$ HKS$ HK$ HKS$ HKS$ HKS$
(a) (b) (c) (d) (e) (a)+H(b)+
(c)
-(d)-(e)
Total

2. Breakdown of income and expenditure of approved trial use projects are as follows

As at 31 March 2019

Surplus/ | Grants |Contribution /|Expenditure|Refund of| Surplus /| Project
(Deficit) | received | Donations / paid surplus to| (Deficit) Status
Grant brought | from the Interest the I&T | carry (Active /
Coiie forward | I&T Fund | received Fund | forward | Completed)
HKS$ HKS$ HKS$ HKS$ HKS$ HKS$
(a) (b) (c) (d) (e) | (@Hb)t
(c)
-(d)-(e)
Total

3. The statement of income and expenditure is prepared on cash basis, that is, income is
recognised upon receipt of cash and expenditure is recognised upon expenses are paid.

Non-cash items like depreciation, provisions and accruals should not be included in the
statement of income and expenditure.
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Avoiding Conflict of Interest in Procurement

General and Applicability

It is the responsibility of all levels of Head / staff to ensure the integrity and
impartiality of the organisation’s procurement process. Conflict of interest situations
may arise in cases where a member exercises his authority, influences decisions and
actions or gains access to valuable information, perhaps but not necessarily restricted
or confidential. Conlflict of interest may also arise from participation by suppliers /
contractors in procurement. All members involved in procurement must be alert to
situations which may lead to actual, potential or perceived conflict of interest and
ensure that sufficient safeguards are in place to avoid such situations from arising.
The principles and guidelines set out in this annex apply to all types of procurement,
irrespective of value.

Avoiding Conflicts with Private Interests

2.

All members involved in procurement, including in particular the head or chairperson,
members and / or secretary of all committees / working groups responsible for
preparing quotation / tender documentation (including tender specifications and
marking schemes), tender opening teams, quotation / tender assessment panels,
quotation / tender committees, quotation / tender boards, must —

(a) avoid conflicts, whether actual, potential or perceived, arising between their
official duties and their private interests. Private interests include the financial
and other interests of the member, the member’s relatives and close associates,
or persons to whom the member is indebted or owes a favour;

(b) declare all such conflicts or relevant private interests as soon as the member is
aware of them to enable his supervisors, the Head or the chairperson of the
relevant quotation / tender preparation team, tender opening team, quotation /
tender assessment panels, quotation / tender committees, quotation / tender board
to decide whether the member should continue to be involved in the specific
procurement exercise;

(c) observe prevailing guidelines on how to prevent or deal with conflict of interest
situations; and

(d) observe prevailing regulations and not make unauthorised disclosure or take
advantage of any quotation- / tender-related information whether or not for
personal gain.

All members involved in preparing quotation / tender documentation (including
quotation / tender specifications and marking schemes), assessing quotations / tenders
and conducting negotiations must declare whether they have any actual, potential or
perceived conflict of interest upon their taking up of the respective responsibilities in
procurement matters and as soon as they become aware of such actual, potential or



5.

Annex 5.1

perceived conflict of interest. The organisations must state in each quotation / tender
report whether or not the members involved in preparing quotation / tender
documentation (including quotation / tender specifications and marking schemes),
assessing quotation / tenders and conducting negotiations have declared their interest
and, where conflicts of interest (actual, potential or perceived) have been identified,
what remedial action has been taken. A specimen declaration and undertaking is at
Annex 5.2.

The Head or chairperson, members and / or secretary of all tender opening teams,
quotation / tender committees, quotation / tender boards who handle procurement
matters are required to sign an undertaking upon taking up these responsibilities, and
are also required to renew their undertaking at regular intervals. A specimen
undertaking is at Annex 5.3.

Heads of the procuring organisations must —

(a) remind all members involved in procurement, at regular intervals, to
observe strict confidentiality rules with regard to quotation- / tender-
related information and to declare any private interests as may arise in
relation to the procurement, or in relation to the parties offering the stores,
services or contracts being procured;

(b) ensure that all declarations are drawn to the attention of the Head or the
chairperson of the quotation / tender preparation team, tender opening
team, quotation / tender assessment panels, quotation / tender committees,
quotation / tender board as the case may be. If the member making the
declaration is the Head or the chairperson himself, his declaration should
be drawn to the attention of his supervisor. All such declarations and
actions taken must be recorded and filed properly;

(c) if a member has declared an interest and the supervisor, the Head or the
chairperson of the quotation / tender preparation team, tender opening
team, quotation / tender assessment panels, quotation / tender committees,
quotation / tender board rules that the member should not continue to
handle the specific procurement exercise, redeploy, if necessary, other
staff to take the place of the member who has declared an interest in the
procurement exercise; and

(d) consider and if appropriate draw up supplementary guidelines to fit the
circumstances of the organisation on the detection and avoidance of
conflicts in procurement.
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Declaration and Undertakings by All Levels of Head / Staff Involved in Preparing
Quotation / Tender Documentation (including Quotation / Tender Specifications and
Marking Schemes), Assessing Quotation / Tender and Conducting Quotation / Tender

Negotiations

[Quotation / Tender Reference and Subject I& T Fund Application]

I hereby declare that there is no conflict of interest, whether actual, potential or perceived,
between my official duties to the (Name of the applicant organisation /
approved applicant organisation) in relation to the captioned quotation / tender exercise, including
without limitation those in relation to the preparation of the quotation / tender documentation
(including quotation / tender specifications and marking schemes), the assessment of quotations /
tenders and the conduct of negotiations, and my financial, professional, commercial, personal or other

interests.

2. I undertake to —

(a)

(b)

(©)

(d)

hold in strict confidence all quotation information that I have access to through my
official duties to the aforesaid organisation in relation to the captioned quotation /
tender exercise, including without limitation those in relation to the preparation of the
quotation / tender documentation (including quotation / tender specifications and
marking schemes), the assessment of quotations / tenders and the conduct of
negotiations. Quotation / Tender information includes details of quotations / tenders
received and any other sensitive, restricted or confidential information relating to a
quotation / tender;

refrain from making any unauthorised disclosure or taking advantage of any quotation
/ tender information referred to in paragraph 2(a) above whether or not for personal
gain;

declare any actual, potential or perceived conflict of interest with my official duties to
the aforesaid organisation in relation to the captioned quotation exercise, including
without limitation those in relation to the preparation of the quotation / tender
documentation (including quotation / tender specifications and marking schemes), the
assessment of quotations / tenders and the conduct of negotiations immediately when
I become aware of any such conflict; and

take steps to avoid any conflict of interest with any potential supplier / tenderer or
supplier / tenderer by not putting myself in a position of obligation towards any of
them; for example, by not accepting any favour or lavish or excessive entertainment,
and not over-socialising with any of them.

3. The undertakings in paragraphs 2(a) and (b) above shall not apply —

(2)

(b)

if and when the disclosure and information therein referred to becomes a matter of
public knowledge [other than by reason of a breach of paragraphs 2(a) and (b) above];
or

to any communications or disclosures caused or permitted by me to colleagues in the
aforesaid organisation who are or are expected to be involved in the course of their
official duties in the captioned quotation / tender exercise or parts thereof.
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4. I understand that I may be subject to disciplinary action should I make a false declaration or
fail to observe any of my above undertakings.

Signed

Name (block letters)

Title / Rank

Date




Annex 5.3

Undertakings by All Levels of Head or Staff, Members and / or Secretary of Tender
Opening Teams / Quotation or Tender Committees / Quotation or Tender Boards

[Quotation / Tender Reference and Subject I&T Fund Application]

I undertake to hold in strict confidence all quotation / tender information that I have
access to through my position as a Head / chairperson / member / secretary of the above Tender
Opening Team / Quotation or Tender Committee / Quotation or Tender Board. Quotation /
Tender information includes details of quotations / tenders received and any other sensitive,
restricted or confidential information relating to a quotation / tender.

2. I undertake not to make any unauthorised disclosure or take advantage of any
quotation / tender information referred to in paragraph 1 above whether or not for personal
gain.

3. I undertake to declare any actual, potential or perceived conflict of interest with my
official duty as a Head / chairperson / member / secretary of the Tender Opening Team /
Quotation or Tender Committee / Quotation or Tender Board immediately when I become
aware of any such conflict.

4. I undertake to take steps to avoid any conflict of interest with any potential supplier
/ potential tenderer or supplier / tenderer by not putting myself in a position of obligation
towards any of them; for example, by not accepting any favour or lavish or excessive
entertainment, and not over-socialising with any of them.

5. I understand that I may be subject to disciplinary action should I fail to observe any
of my above undertakings.

Signed

Name (block letters)

Title / Rank

Date
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