B For Internal Use Only
Z RS Delivery | H [ P | E
2 Social Welfare Department SU Code
Type F ‘ Re
2025-26 FEHE / =80 / hHEEE EIRBERS RO
Application Form for
Rent / Rates / Government Rent Subsidy Scheme for 2025-26 Vo

HIEBEMEE /260 / AR E ( T TRRMEE L ) WPEREE - F2EMEN "THEEM, -
Please read the Guidance Notes in Annex before completing this application form for Rent / Rates / Government
Rent Subsidy Scheme (the “Scheme”).

RIEBENEREL TV, 5%
Please put a “v"” against the appropriate box(es).

FRrEEBWEER -

All items must be filled.

Al AR

Particulars of Applicant Organisation

1. /1% Organisation

2t (#X)
NEIE el
ol (#X)
Address

(English)

2. ##/EFE Head of Organisation

"2 (FX)

NES (English)

EE# E-mail Address

3. BB 45 A Contact Person of Organisation

% (#X)

NEIIG ]

RV (#X)

FE: ]

EE A 5% 1S Telephone No. EE SRS Facsimile No.
E R Al E-mail Address




4. A% Tax Exemption

HEZERE (MIBKRAG) (5 112 F ) 5 88 REARRHMWEBE L
Bl EEERE ?

Is your organisation a charitable institution or trust exempt from tax under
section 88 of the Inland Revenue Ordinance (Cap. 112)?

[

Yes

Zm O

5.

BEIEHI2 S  Objectives of the Organisation




B) B R AR E A E 1Y

Particulars of Applicant Service Unit

6. HRFFEL/ Service Unit

2 (#X)
NELIE (English)
itk (#X)
Address

(English)

7.  HRFEEEE  Unit-in-charge

e (FX)

Name
(English)

8. WEEWEIEN Contact Person of Service Unit

rE (#X)
R e
Ft a1 (#X)
HEs e

EEEE R M5 Telephone No.

BEEFEHS Facsimile No.

EFBH HE E-mail Address

9.  HEFEEGIT  Brief of Services

& H AR #5

Welfare service

JEEANRE (WA )
Non-welfare service
(if any)

I EEERIFH B 2 L Percentage of Total
Service

%

%

BR 75 %1 2 Target service users

2 %8 / 28 AE Capacity / No. of members

=2 A 2] No. of beneficiaries

fE A Utilisation rate

%

%




10. HRZAE  Service Contents

11. RFFEWHZEIEE ] Operation Mode of Service

BIREERE / BBRNE (N8 ) £ -

Including its operation hours / sessions, and fee charging rate, if any, etc

BXIRTE Welfare service

JERBABRTS (4B ) Non-welfare service (if any)

HARMEELR [ BT E IR B & T

12.
Ligison and Cooperation with Other Organisations and/or Government Departments

B ARSI S KAVAER] / thEMERE - (WER )

Including relevant sections / district offices involved in liaison activities (if applicable).




Q) EREERETR
Particulars of Application
13. RFEENIEE#EEFE  Total Floor Area of Service Unit
#3[E & Total Floor Area 7K sq. m.
14. 1ZEETEFTIEM  Use of Floor Area
(a) IRHBANRFOIEEmEE N
Floor area for Welfare services TR sq. m.
(b) IRHIEEFRFOIEEEIE N
Floor area for Non-welfare services TR sq. m.
(c) EEAEIEMENRFEEERE &
Floor area for welfare services to be EFK sq. m.
included under this application Not !
15. REFEEHIHEZ / ZH) / #7 Rent /Rates / Government Rent of Service Unit
BNfE<E / =& / BN HEBNER / NEE LINEEE -
As shown in the Debit Notes and/or Receipts of Rent / Rates / Government Rent.
ERE%A Actual FE=T & %8 Estimated AL EF Total
($) (S) ($)
4-6/2025 7-9/2025 10-12/2025 1-3/2026 4/2025 —-3/2026
HE
Rent
=8 2
Rates Note 2
AR
Government
Rent
B &t Total

ERHEMWEEES(SE 14(c)B)I3FRFBEMNEEAESE(SE 13 18) - BNRE 17 ERERRSA)
RhEERISTE R T -

If the floor area applied for subsidy (Item 14(c)) is different from the total floor area of the applicant service
unit (Item 13), please specify the calculation formulae at Item 17.

BIFFTE 2025-2026 FF[E (MFEEER) ATMER 2025 F 4 BE 6 BEEZENZEN - SEEHZ=ND
MMM EELL 500 7T/ LR - EUIE - 551 L3S 15 I8 4-6/2025 ZENERTCETERHIRERSE
WERENEREER -

As announced in the 2025-2026 Budget Speech, rates concession is given to offset the rates payable for the
first quarter from April to June 2025, subject to a ceiling of $S500 for each rateable tenement. Therefore,
please indicate the actual amount of rates after deducting the relevant concessions in Item 15 (Rates for
April-June 2025) above.
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16. EBEHH=E / 780 / #F#EH)  Other Rent / Rates / Government Rent Subsidy Approved

IRBEMNESSERBAT (AW tSRMNBENEMENIEESE "H#F
KEEE, - "HEXERE, 0 "SEEHREERZENREERBNR
SRUBEIIFE/MEE, ) - HEEsiil NEHNEMER) - DI
REIEfE 2025 F 4 AE 2026 F 3 AWMESE / =80 / AHNRAX ?

Has the service unit been approved for other subsidies from the Government
(For example, other subsidised projects of the Social Welfare Department
including the Partnership Fund for the Disadvantaged, Employment Support
Services, Training Subsidy Programme for Children on the Waiting List of
Subvented Pre-school Rehabilitation Services), other organisations or
individuals for reimbursement or provision of expenses on rent / rates /
government rent for the period from April 2025 to March 2026?

] ]
= )
Yes No

ﬁDEE’\JEE . Ifany:

SR EMEE / BENEHE
PIease specify the name of the subsidy
scheme(s) / project(s)

F'E’%tl:E’J SEnE3E ( A IRFEEAITE 2025 F 4 AE 2026 F 3
BEln / ZHWMEE / Z80 / MAEHNRES )

The amount of subsidy approved for covering the service unit’s
partial/total expenses on rent / rates / government rent for 4/2025-3/2026

17, A /78 /) HRERES Amount of Rent / Rates / Government Rent Subsidy Applied for

BILALE#SE 14(c) BN ETSRT ERVEE / =80 / thiH2ER

Please use the floor area specified at Item 14(c) for calculating the amount of Rent / Rates

/ Government Rent Subsidy

($) BREE 16 IBFRAIME BN S48 )

2025-26 FEBRFEEEE SR 57528 A Y 42 D D 45 0 5 12 D 4R L 5 BB 2
Amount applied for 2025-26 DRE1SIEFRAINARERE - BARREER ( £l QD . TD

Please specify the reason(s) if the floor area under

(FE—IT - W —TE1E) application for the Scheme is different from the total
(round up to the nearest dollar) | floor area of the service unit or the amount applied for
is different from the total amount listed at Item 15 (e.g.
deduction of subsidy obtained as reported at Item 16).

Mz
Rent

=) 3
Rates Note 3

Bz

Government
Rent

B & Total

3 HRITE 2025-2026 F£E (MITEEZR) A ER 2025 F 4 BE 6 BEEZ=ERNZEN - SEBHZEN
MZEMEREELL 500 7o/ ER - ALt - BHE 17 BRRAEEEBRINREEERER -
As announced in the 2025-2026 Budget Speech, rates concession is given to offset the rates payable for the
first quarter from April to June 2025, subject to a ceiling of $500 for each rateable tenement. Therefore,
please deduct the relevant concessionary amount from the rates subsidy applied for under Item 17 above.
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18. EKR5E  First-time Application

RBENEEERPBEARFE ?

Is this the first time for the service unit to apply for the Scheme?

[
= | REBEURKBEERRENEH

= q
Yes Date of service commencement

O | 907X 2024-25 FEZBBFARZHETE - FrPFERERNIIER
If you had applied for the Scheme in the 2024-25, please provide the following
& information regarding the result of the application:

No

N . ] ] ]
(i) EPHEEERIN? = = s
Was the application successful? A= 4
Yes No N.A.

(i) WRKINEREE - PREHDERGEEE -
Amount of subsidy granted if the application | S
was successful.

(i) EHRMEBESCRRKATIRRERIER 2024-25 FE | O
RETNFEMBHR? o -

Was the subsidy granted shown in the audited annual financial =
statement for 2024-25 as submitted for assessment? Yes No

19. EFFA Legal Compliance

IR ENEEETFRHEEBINRENAHBEEA ? O O
Does the service unit comply with relevant laws and regulations in providing 2 =
welfare services? Yes No




D)

REXRPFER—ARZHXHE

Documents to be submitted with this Application Form

AIE NI HBEEELXNBBERE —FRR - WEXHA &N EAEREEE (W "X
(@a)s ~ "XHDb)s ) -
Please submit the following documents together with the completed application form and mark
“Document (a)”, “Document (b)”, etc. at the upper right-hand corner of the documents
correspondingly.

Fia 18 E

Particulars of Applicant Organisation

X

Document

2 3}
Attached

(a)

RSB REARE (MBIRA) (5 112 | ) 5 88 RERRATNESHIBIE
EERER AR R -

A copy of the relevant document verifying that your organisation is a charitable institution
or trust exempt from tax under section 88 of the Inland Revenue Ordinance (Cap. 112).

O

(b)

HEPFERBERGZAMNZESEENARNG  IKESE - EHZEEES
5 EE / ZHEEHZEENERCHRSE -

Copies of documents to substantiate that your organisation is run by a properly constituted
committee, e.g. organisation constitution, name list of management committee, minutes of
meeting on election / appointment of management committee, etc.

TN
Particulars of Application

X

Document

(=2
Attached

(c)

RFFEMNEFFEE - W ATEE P SEARREEAEBERBmEMNPHI R
SNENRFEEEE -

A floor plan of the premises with clear indication of the total floor area of the service unit
and the floor area for the welfare service applied for under this application.

O

(d)

AR #5 BAIRVE B WIE R BRI HREIR (5 : PREERAOM I A ZR B BB EE R 5T B RV AR 75
BAIMUAERT ) -

Copies of rental receipts and related documents (Remarks: The address shown must be
identical to that of the applicant service unit).

(e)

ARFE B AR ZEN K / SR AR XX HREIA (5 : PRERRAOth I R B RS
FHEINARFEE MM UAERT ) -

Copies of receipts of rates and/or government rent as well as related documents (Remarks:
The address shown must be identical to that of the applicant service unit).

(f)

ARFE AR 2025-26 MERER/NMIF K / SXRFEBSERIXHARIEIAK -
Copies of service pamphlet(s) and/or related service promotion materials of the financial
year of 2025-26.




—REEEGRISEREZTRHZ

Checklist for General Accumulated Surplus and Designated Funds

X =2
Document Attached

(8)

CEXN ' —REBRBRIEEESZER ) (HRPHERME ) EEHEREEE (]
(WEA ) - AINEBNRHE / BRANRER - EBEZEE /BEENSELORSE -
DFERSEEEESHERERE -

The completed Checklist for General Accumulated Surplus and Designated Funds in the
Appendix to the application form with relevant supporting documents, if applicable, e.g.
approval letter from fund provider or donor, minutes of the Management Board or
Committee, etc., to support that each designated fund has a designated purpose.

FERIF# 2

Annual Financial Statement

X HRIER =2

Document To be Attached
submitted

(h) 202425 FEKRBTNFEM BB REAN LR BEIEREZRRZERE O O

BT 2024-25 EEMBERE = -
An original copy of the audited Annual Financial Statement (AFS) or the
unaudited AFS certified by the head of organisation N°* 4 for 2024-25.

SEERIE T B () 3 (i) RO B T5 3R R LUE 1T MIBGT BRI S A = EIE
Please select either (i) or (ii) of the following AFS which will be adopted for conducting Option
financial assessment Note >,

(i) HRFBEM#Z  Prepared as per service unit |
RRBFEENRFEMGRHEMANSCEAFEMBRER (VW EEEEZEWER
= UHEA—REBRGIRBEEFENMEIR IR ) -
the audited AFS prepared in respect of the applicant service unit (the Statement of
Comprehensive Income and the Statement of Financial Position showing both the
General Accumulated Surplus and the Net Current Assets should be included).

(i)  Z#EHRZ Prepared as per organisation ]
RBRERBERMANSEAFTFEMBRR (W ABEEZENRR: - THEA
—REBBERERRNEE EFHENMBANER ) -
the audited AFS prepared in respect of the organisation as a whole (the Statement of
Comprehensive Income and the Statement of Financial Position showing both the

General Accumulated Surplus and the Net Current Assets should be included).

KEAKBEIESERFEREEFNFEMBERE  RERARDRK 5000 JTHEBFERE -
The unaudited AFS certified by the head of organisation is accepted only when the amount of subsidy applied
for is less than $5,000.

A HB TR BB AR Z 2024-25 FELER / RENFEEMEHRER - AIZATE 2025 F 12 A
31 H ZRTREARTE - FI5F SRR "REREA L CEB -

The audited / certified AFS for 2024-25 should reach the SWD not later than 31 December 2025 if it is not yet
available upon submission of the application. For details, please refer to Part C of the Guidance Notes in
Annex.
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E) ZHA
Declaration

ZEIBAANRAN - RAZIRBERNERIBEERESR - KATCSHMARE KBS
SRR TRFEAM L - WREEBIRMETENER T REENENRAER T
ZERMNENBE  MBUFEMRRKF - 8 - AEE%E - BURESAMBRESBI
EMETEINER R ARE

| declare that the information provided by me in this form is, to the best of my knowledge, both
true and correct. | have also carefully read and understood the Guidance Notes in Annex. |
consent to the release of the data pertaining to this application to the staff of Social Welfare
Department on a need-to-know basis, and other government bureaux, departments, and related
organisations for assessing my organisation’s eligibility for the Scheme and related use.

ZERAEBAZUASUAXHFEREMEREEZVNTANEES ( BRESUFEMAIE
BHANRBRZZRTHIEE ) - WA NIEGER - (LF 0 EIEUE R EBRI
B EBNIBBBRHEOER  EBEESHEY TAELSANETENNENBREBEBRE
ERTAAFRERLZENTR/EED , (b)HEEEERERER  RERHRBNEE
BREAMNRBEREZZ ; (o BUFEIRIRE LitE I —EIE RS E L -

| declare that my organisation does not engage in or support any acts or activities which are in
violation of the laws of Hong Kong (including engaging in or supporting any acts or activities which
are unlawful or contrary to the interests of national security). The SWD will immediately
disqualify my organisation’s eligibility for the Scheme and refuse to release the subsidy upon the
occurrence of any of the following events: (a) the organisation has engaged or is engaging in acts
or activities that are likely to constitute or cause the occurrence of offences endangering national
security or which would otherwise be contrary to the interest of national security; (b) the
continued engagement of contractors, service providers or suppliers by the organisation is
contrary to the interest of national security; or (c) the Government reasonably believes that any
of the events mentioned above is about to occur.

BREEETREEE fpg =g
Signature of Organisation

Board Chairperson Stamp
BREEETREUA H HA
Name of Date

Board Chairperson

10



F) HinBEFEEIE
Other Important Notes

ERRSIEIBATE 2025 FF 10 A 16 HEZ AL EEZABRFERIEEARMEEBATEX M ( @?ﬁ
EEARMIER ) SKERBEHFELEAER 248 SFAF TP 38 BUZERZTZMH -
IRISEI5ERE " E858 2025-26 FEME / =80 / AR, - BRRER /F HHS‘dfFZ:”’?i
MR AERE -

Applicant organisation must send the original copy of the completed application form and all
the required documents (including the Appendix to the application form) to the Subventions
Branch of the Social Welfare Department at 38/F, Dah Sing Financial Centre, 248 Queen’s Road
East, Wan Chai, Hong Kong on or before 16 October 2025. Please mark “Application for Rent /
Rates / Government Rent Subsidy for 2025-26” on the envelope. Late applications or
applications with incomplete or inadequate information / supporting documents will not be
considered.

BEK B RO ICCIEZNPFERER L B(c)*ﬂ(f)E’JB‘C#mJZISL X Pt 8 i & ) 428 ) 3
SR URBEUBEENZERL - B LAPERBEAXAERBAEENZFOLEEA -
HIERSEMHERN TEPEAM L HER -

Applicant organisation must also send a copy of the completed application form and documents
(c) and (f) mentioned in Part D above to the relevant District Social Welfare Office. For Mutual
Help Child Care Centres, please send the above-mentioned form and documents to the Child Care
Centres Advisory Inspectorate. Please refer to Part H of the Guidance Notes in Annex.

HtEEMNE
2025 F£ 9 A

Social Welfare Department
September 2025

11



Mgk ) —REBEERGREEEESZHER

Appendix) Checklist for General Accumulated Surplus and Designated Funds

RAEEE
BRER 2 &8 E 3Bt 8RR 4
Fund balance at Supporting
BE / RENZE the end of EEWRA® Document
Name of Fund / Reserve financial year Purpose of Fund Attached
($)
A) IEEES ™ Designated Funds ! ZVYes | &No
1. ] ]
2. [] (]
3. [] L]
4. O [
5. ] ]
6. ] ]
/NET Sub-total (a)

B) —MEES / % ®> General Funds / Reserves Note?

1.

RIIREELER 2 ESRHERER
B (WEBRBIRARABERNSE
MR )

Total balance of Funds / Reserve per
Statement of Financial Position at the
end of Financial Year

/NET Sub-total (b)

CEZNPFEEBNRERERASEEEESHERERARNEB X —HIER - fINEREHRSE
[ BRARNRE EEEEE / BSENERCHES - MKRERRAETHERXG - ZEESKAH
BB SR A—RRBERER -

A completed application form must be accompanied by supporting documents to show that each designated
fund has a designated purpose. Examples of such documents are approval letters from the fund provider/
donor or minutes of the Management Board/ Committee. The fund(s) may be included as part of General
Accumulated Surplus (GAS) if no or insufficient documents are submitted for financial assessment.

ELEEERERNMEFIEP R A—MREERER -
These items will be included as part of GAS in conducting financial assessment.

12




2 g RS B Annex
2 Social Wcl[arc Department

A)

(1)

(2)

(3)

(4)

(5)

EBHREE  GREX -

For reference only and need not be submitted.

2025-26 FEHE / =80 / 2T EIPHRE

Guidance Notes on Application for
Rent / Rates / Government Rent Subsidy Scheme for 2025-26

F=

Preamble

BUTES TS /26 /SRR, (TR DRMEEL ) MERIERENR
BOZERISRIERN - UFARS OB BHENBE -

The Government provides subsidies to charitable organisations operating non-subvented
welfare services through the Rent / Rates / Government Rent Subsidy Scheme (the Scheme),
with a view to meeting the welfare needs of the community by various means.

MUILEREEIMS  HEERERAAREEEMNERHEE | MEM StHAEEE
EFEEAMABFR A HEEBEUMGNTHEE -

For the purposes of the Scheme, rent refers to concessionary rental payments for public
housing premises only, while rates and government rent refer to payments for self-owned
premises or rented premises in the public or private sector.

RERABRUER  AZEFNE (1HF) SREZMTENVEEEFAERFAE R
Bi5 - BB O AN EMAFRRER - M RIRB G - 770 EH02R -

To ensure the prudent use of public funds, the Scheme operates on a set of eligibility criteria
against which assessments will be conducted by the Social Welfare Department (SWD) for
individual applications. Successful applicant organisations must meet all of the eligibility
criteria, financial and service assessments.

WAL IEANEE - HRAOESIOERR  SRFBUFNEEMNE - WS
AR HREZRZE - 1§J§D;Bﬁ FTEIRMUREEETE

The amount of subsidy to be granted to successful applicant organisations will be subject to
the availability of Government funds, and may be affected by various financial factors, such as
implementation of the Productivity Enhancement Programme.

AR BEMEE / E8 / ERMAOBEASRSAFEMUEREFEZFNTR
%D}EE?J (BRESATHFEMUIFEAANRBRLZENITANIEE) ) - A5 FIER
B AEUEOBEBRSRRERKRBERIVER | )EBEKSHENIEESEOAE
ZRNNENREREHRZERETAANRBERLZZHNITRIEE ; (o) EBEERS
AEEER RBRHEZBARBISFSANREREZE ; 3(c) S EMAEE _ EAED
—EERRERE -



B)

(6)

(7)

(8)

)

(9)

(10)

Please note that applicant organisations under the Scheme must not engage in or support any
acts or activities which are in violation of the laws of Hong Kong (including engaging in or
supporting any acts or activities which are unlawful or contrary to the interests of national
security). The SWD will disqualify the organisation’s eligibility for the Scheme and refuse to
release the subsidy upon the occurrence of any of the following events: (a) the organisation
has engaged or is engaging in acts or activities that are likely to constitute or cause the
occurrence of offences endangering national security or which would otherwise be contrary
to the interest of national security; (b) the continued engagement of contractors, service
providers or suppliers by the organisation is contrary to the interest of national security; or (c)
the Government reasonably believes that any of the events mentioned above is about to occur.

— IR BT
General Eligibility Criteria

BB RASIRE (RIFHEA) (5 112 F ) 55 83 RERARAURNEZHKIBIES

—

Applicant organisation must be a bona-fide charitable institution or trust exempt from tax
under section 88 of the Inland Revenue Ordinance (Cap. 112).

BREEEBUNRRSZENNEEEEE - ZZEELRAEMETLEEERED - MBE
RBRFMNAIHLERS °

Applicant organisation must be run by a properly constituted committee with integrity,
management capability and track record to the satisfaction of the SWD.

BT EIRARFFEU AT @ RFERZWNCEEEEE / = / tHNER - 4
WEBEEAMANBRRE S EFNRSRE - EWRNEREeRE e AHE S5
WIEE - BRERBEAFSER

The service unit relating to the application for the Scheme must not receive certain fees
including the elements of rent / rates / government rent from the service users. For example,
residential care services operated on a non-profit making mode / self-financing mode with
feesincluding rent or rental related elements paid by service users will be considered ineligible.

FAELFT =

Financial Assessment

BEEBUCERGT - At ANRBENEMEDR) - DA HEEI R SRR
HAAMAEE / =8 / iR - RIASELIDZMETE NERRERR -

If an applicant organisation has been provided with other subsidies from the Government,
other organisations or individuals for settling the service unit’s expenses on rent / rates /
government rent during the applied period under the Scheme, the applicant organisation shall
not be provided with the same subsidy under the Scheme.

BERBNCEAEMER  MZERTEEREESE / =60/ 1H - BEBROZE
BEtEIsEAEIER -



(11)

If an applicant organisation has been provided with other subsidies with the provision of rent
/ rates / government rent, the applicant organisation should apply for those items under the
respective schemes.

AR R EINRBFENRE T M ETEER - BE L PFREBRRINEE
SIFEEMBMRSER  FROH

Assessment of the eligibility of an applicant organisation under the Scheme in respect of its
service unit(s) will be based on the audited annual financial statement submitted by the
organisation with details specified below:

KBTI EE R RE
Audited Annual Financial Statement (AFS)

(a) EPBRBUARRIZIBEBFRIETEIRVIRTEEAUNEZERBARSMANEE
FEMBRE  FEMBRERARBTBRNFEZIMMES

Applicant organisation must submit an audited AFS prepared in respect of either the
applicant service unit or the organisation as a whole. The audited AFS submitted must
be audited by a Certified Public Accountant in Hong Kong.

(b) REFWEEMHERRNWEBEZTHNER  UEEREBEGARDEE
FEAMBAFS AR ER - DURAAZBETE 2025 & 12 A 31 HE ZRIZEME -

The audited AFS submitted must include the Statement of Comprehensive Income and
the Statement of Financial Position showing both General Accumulated Surplus and Net
Current Assets, and the audited AFS must be submitted to the SWD on or before 31
December 2025.

() RBENEEMIFRERNERE 2024 &£ 4 B 1 HZE 2025 &£ 3 A 31 HR9EIEK
oL MR ERRFTEENEETHERE AR - AR RO KETTNEER
TR -

The audited AFS submitted shall cover the financial year preceding the application (i.e.
1 April 2024 — 31 March 2025) or the latest available audited AFS if it covers a different
accounting period.

(d) MMEPEEZEAZER 5000 7T - BEMIETIECHME IS EBRRERESET

MEEFFHFRE -

Unaudited AFS certified by the head of the applicant organisation is accepted only if the
subsidy applied for is less than $5,000.

(e) HWHERBRFIIARISEN / HBRHEAMRIAEET / ZENFEMHFRE
AE - #EBRSIRIRE KR AR RVRE A M -

If the names of the service unit and organisation shown in the audited / certified AFS
submitted and the application form are different, the applicant organisation shall give
reasons and provide supporting documents.



() RET/ ZENPBHRE—KER  CEAZEMNTOTHEEBNENL -
Once the audited / certified AFS has been submitted, any subsequent revisions will not
be considered.

(12) BRAEHBLARKTS NIIMIEAER - FolEBMEBETEE—
Applicant organisations will pass the financial assessment under the Scheme only when they
meet both of the following two criteria -

(a) ZEIEEER
Operating Surplus (OS)

EFMERNEEWERANBNPBAIZ VB EERNEFRER (BIIER &R
Bk E—EREHEAOIEAE F1 18 ) 2R 333,900 TT

The Statement of Comprehensive Income submitted shows that the OS (before
appropriation of funds and after deduction of the subsidy under the Scheme granted in
previous year N°¢ 1) for the financial year preceding the application is not greater than
$333,900.

(b) —REBIERE / REEEFE
General Accumulated Surplus (GAS) / Net Current Assets (NCA)

FAEHBBIRN R B —REBES (WMRFIAREREARNEEES
WMHEEFENEDZT (MEBTPLEHERDVERE ) AIRERERLEE -
The Statement of Financial Position N°t¢ 2 submitted shows that 10% of either the GAS

(excluding all designated funds N°t¢ 3) or the NCA, whichever is the less, is not greater
than the subsidy under the Scheme to be granted.

! oEHDR A E—F AR - WRBETRRERERXNFEEMBBRENETERGZEA -
The subsidy under the Scheme granted in previous year will be deducted only if the subsidy has been separately
shown in the Statement of Comprehensive Income of the AFS submitted.

2 MATRRXNFEEMBEBREANMERNRNS - ERERREMNRFEEANTERRNESEE BN
MFmE - IV ERE —MEBRBRARBEEFE - MBEAERAL R - LM RS Ao IR
W E - AREPHENAEEE -

The Statement of Financial Position shown in the AFS submitted in respect of either the applicant service unit or
the organisation as a whole must include both the GAS and the NCA. If the information on GAS and NCA is
incomplete, financial assessment cannot be conducted and the application will not be processed.

3 EEETHEARNKEREABRNIHEENRIE - BFERBUNEATEMBRAARNERHRBABETE

BEE  UHAESHRR - b9 PBERBONERRCEZN '—REERBRIEEESZER, (H
IREpEEFMER ) EEIMEBERIA G - AINBERREME / BRANTER - EREEE / BESENERLH
% DR EEEESHBERERR -
Designated funds refer to money set aside for future spending with designated purpose. A clear account of all
the designated funds with detailed description of their usage must be provided in the Statement of Financial
Position submitted. In addition, applicant organisations are required to submit the completed Checklist for
General Accumulated Surplus and Designated Funds in Appendix to the application form with relevant supporting
documents, e.g. approval letter from fund provider or donor, minutes of the Management Board or Committee,
etc., to support that each designated fund has a designated purpose.

4



D)

(13)

(14)

(15)

(16)

E)

(17)

AR 35 5T AL

Service Assessment

BEPHEWENRBEMFERNVEERYE  VWEABREMNRBNESEE  OXE
ARERA - tERE - LEZRE - RERE - BEAERYE - BEERLEEEN
%% - tEBERMEVFERYE  THERFEEEREEARSNSEHNETERANETRN
I BT - IR - TTERE - 55 158 ~ REETE - DIREMBUSEFERR
we) /52l - IABLIERERET SIS E -

The direct services provided by the applicant service unit must be within the welfare ambit,
such as family and child welfare, social security, services for elderly persons, rehabilitation
services, medical social services, services for offenders and crime prevention, community
development and youth services, and should be in line with the objects of the applicant
organisation as stipulated in the Article of Association or constitution or Trust Deed. Please
note that administrative service, labour activities, health programmes and activities or

programmes subvented by other government departments are outside the ambit of the
Scheme.

R EMUFRENENIRT - AECBFIRFIBRNELETE MEBEEFENA

TARSESERRE - BIARREEEH -

The welfare services provided by the applicant service unit should meet the genuine needs of
the community and should be easily accessible by needy persons, i.e. services not confined to
a restricted membership.

RBEUREAREEMNRFZNWRECE - NEPFRIEESIAMELRE KA
RERS - LEREEBRVERRFSRERN - T FLURRZE -

The applicant service unit should have a good track record in providing welfare services.
Services under planning or services having been in operation for a short period at the time of
application would only be considered on an exceptional basis with strong justifications.

BHERBUL ARSI EAEEMAERFEEZMAINRBEUREREMNNEE
Applicant organisation must allow staff of the SWD to inspect the premises of the applicant
service unit and the activities delivered by the service unit.

=3k ]
Support Level for the Subsidy

H#ETERN ZSREHEEBERVIZLEAGTEREFAINZETEE  S2F—
Subsidy under the Scheme may be supported at a reduced rate or on a pro-rata basis in
relation to the following areas -

(a) BRARPAEEES - AU

Floor Area (with examples listed below):



(i) BEEFAFEMFEARZENED - ABLLERASTEINR oI REEE ; 3¢
where a portion of the premises for non-welfare service is not recognised for the
purpose of the Scheme; or

(i) BEAEFMAFESHEMENRIFNED - ABLOEMETEINR ol BEEE -
where a portion of the premises for subvented welfare service is excluded from
the application under the Scheme.

(b) BRREPRERR - AU :

Utilisation Rate (examples listed below):

(i) BAEGNERBNERRABRUZEFEHESZEER ; 3

where the utilisation rate of the welfare service is unable to substantiate a full
support under the Scheme; or

(i) BANRFZREABFEFENEP—RISERNRMEY -
where the welfare service has been operated for a fractional period within the
year concerned.

(c) BERRBIEEFRBLDEMMEALEE - flINEdRBERSTEHET /T
FTBEEANE RS - B RIFFIMGROSIELESE -

Weighted Welfare Content of a designated project, e.g. where a portion of the activities
of a community health project or a labour or industrial action project does contain a
reasonable weighted welfare element.

(d) BIFBUGHKERARMBEAZE - AlINEK " BERMERELETE .
Subject to the availability of Government funds and various financial factors, such as
implementation of the Productivity Enhancement Programme.

F) EREEBHE
Application Procedures

— AR EFRE RS

For General Application Form

(18) LEZEBEETEIMNBRBERBOUNRMLER/E N - AU
https://www.swd.gov.hk/tc/ngo/r-info/ °
The application form for the Scheme may be downloaded from the SWD website at
https://www.swd.gov.hk/en/ngo/r-info/.

(19) BEXNPEBRBIERNMAE G ( BIFERFERMER ) - A7 2025 FF 10 H 16 HE(Z

BUZAEZEMZRMA (il . FEEBEHFERANER 248 SEAFTRP0 38 8 ) - FRIE
HEEAR T 95 2025-26 FEME / Z80 / thAHERL L - BREER / SIAXHAEZM
B —HAERIE -

The original copy of the completed application form and the required documents (including
the Appendix to the application form) should reach the Subventions Branch of the SWD at

6


https://www.swd.gov.hk/tc/ngo/r-info/
https://www.swd.gov.hk/en/ngo/r-info/

(20)

38/F, Dah Sing Financial Centre, 248 Queen’s Road East, Wan Chai, Hong Kong, on or before
16 October 2025. Please mark “Application for Rent / Rates / Government Rent Subsidy for
2025-26" on the envelope. Late applications or applications with incomplete or inadequate
information/supporting documents will not be considered.

CIEXMNBEBRERAR - ERXH(c) (EIBEREFINTEE - Bt /AR IRRE
BUAREmENPB AR EREANRBZE ERS ) TS ( B 2025-26 FERY
BN &/ BEEHNRBEEERN ) - A 2025 F 10 B 16 HR ZRIZZEFTEH
BEMNNSE - URBEUBLEENZ PO - B EMFFRERFEINEENR
POEBEH - (BRSPS ENMIEMER IS - FEREARXGHE) -

A copy of the completed application form together with document (c) (i.e. a floor plan of the
premises with clear indication of the total floor area of the applicant service unit and the floor
area for welfare service applied for under the Scheme) and document (f) (i.e. copies of service
pamphlet(s) and/or related service promotion materials of the financial year 2025-26) should
reach the relevant District Social Welfare Office on or before 16 October 2025. For Mutual
Help Child Care Centres, please send the above-mentioned form and documents to the Child
Care Centres Advisory Inspectorate. (For enquiries, please refer to Part H below for details
about the addresses and telephone numbers of the offices concerned.)

EFHBERE

(21)

(22)

G)

(23)

ZEBEBNN—IMBEFRBAMUBEFAVERRRERBERMBENY (BEE
AAE K ERiERMIER ) - 10 2025 FF 10 A 16 H ZAIER - BRNER / BIAXGATE
EHERFE—MAEZHE -

The electronic application form must be completed and submitted together with the required
documents (including the Declaration and the Appendix to the application form) through the

GovHK Form System on or before 16 October 2025. Late applications or applications with
incomplete or inadequate information / supporting documents will not be considered.

2024-25 FELET / ZENFEMBHRRVEFLEFCER 2025 F12 H31H 5

TREFEEFERAKNER 248 AT TR0 38 BHSENZZMA -

The original copy of the audited / certified AFS for 2024-25 must separately reach the
Subventions Branch of the SWD at 38/F, Dah Sing Financial Centre, 248 Queen’s Road East,
Wan Chai, Hong Kong not later than 31 December 2025.

EHiRAER
Result of Applications

BRI IR IR 2026 F 4 HIERIEBA B BEAR - BHERNRAELIPEY - WBFERK
BEERBNIE - FHMAE RN -

Applicant organisations will be informed of the application results by the end of April 2026.
Notification letter for application result will be issued in Chinese only. In case English

notification letter is required, the concerned applicant organisation should contact the
Subventions Branch of the SWD for arrangement.



H)

&1

Enquiries

(24) MNIZMSENRLARBRENR 20 EF/)\BU+THADE N AR ( 2R EREABRSN ) -
Please note that the opening hours of the offices listed below are 8:45 am — 6:00 pm from
Mondays to Fridays (excluding public holidays).

(a)

(b)

T EEHZE 2R

Subventions Branch of the Social Welfare Department

it Address . BEEFERKER 248 RAERID L 38 18
38/F, Dah Sing Financial Centre,
248 Queen’s Road East, Wan Chai, Hong Kong

BIEOEME  Tel.No. : 28324348

HEENESEENNSE

District Social Welfare Offices of the Social Welfare Department

PhEkEEERENNERE

Central, Western, Southern and Islands District Social Welfare Office

it Address . BEYIRF—IHEE B TEBEBNTKIE 712
7/F, Harbour Building, 38 Pier Road, Central, Hong Kong
BrETRMS  Tel.No. : 28523133

REKEFREBENHEER
Eastern and Wan Chai District Social Welfare Office

#ilk  Address . BAlbAEEE 333 RIABNEE 12 # 1210-11 =
Room 1210-11, 12/F, North Point Government Offices,
333 Java Road, North Point, Hong Kong

EEEOEHE  Tel.No. : 25624153/2562 4733

HIERENMNSE
Kwun Tong District Social Welfare Office
ik Address o NLBERRIEMERAFE 2 RRNEBNEE 7 18

7/F, Kowloon East Government Offices,
12 Lei Yue Mun Road, Kwun Tong, Kowloon

BIEIERE Tel.No. : 27752950



2NN ERENRER
Wong Tai Sin and Sai Kung District Social Welfare Office

ik Address

BETENS  Tel. No.

FLEEEAMLEERDE 8 SRR WS T 9-13A & 13B SRiH
Shops 9-13A & 13B Lions Rise Mall,
8 Muk Lun Street, Wong Tai Sin, Kowloon

2306 9511

SLEEM ARt B EA NS R
Kowloon City and Yau Tsim Mong District Social Welfare Office

it Address

TS Tel. No.

RKEREFNPSEE

JLBERT B ER 30 SIEBESEE 5 1 503 =
Room 503, 5/F, Mongkok Government Offices,
30 Luen Wan Street, Mongkok, Kowloon

2399 2385

Sham Shui Po District Social Welfare Office

it Address

TS Tel. No.

WHEEFINSE

NEFKSEEETEEMET LS 3 E
3/F, High Block, Nam Cheong Community Centre,
Nam Cheong Estate, Sham Shui Po, Kowloon

2729 6497

Sha Tin District Social Welfare Office

it Address

BRI Tel. No.

KRR EF NS E

MEOHERSRE 1 SPHISEE 7 2 708714 =
Room 708 - 714, 7/F, Sha Tin Government Offices,
1 Sheung Wo Che Road, Sha Tin, New Territories

2158 6655

Tai Po and North District Social Welfare Office

ik Address

BRI Tel. No.

MARANIIEMEZA 8 FEAFHME ANIE 4 18
4/F, Tai Po Complex,
8 Heung Sze Wui Street,Tai Po Market, New Territories

3183 9360



TCERR NS R
Yuen Long District Social Welfare Office
it Address C FRITEABEEY; 2 TBAINUN S EERBE™ 6 18

6/F, Yuen Long Government Offices & Tai Kiu Market,
2 Kiu Lok Square, Yuen Long, New Territories

EEETETE  Tel.No. : 24752663 /24752125

EERESRBEBNPSE
Tsuen Wan and Kwai Tsing District Social Welfare Office
#ik  Address D OREEATE 60 FHHEEMLES L 3 E

3/F, Princess Alexandra Community Centre,
60 Tai Ho Road, Tsuen Wan, New Territories

EFETEHS  Tel.No. : 24935758

TREEMNNEER

Tuen Mun District Social Welfare Office

#3t  Address ;. A TEFEER 16 RAERNEE 218 204 =

Room 204, 2/F, Tai Hing Government Offices,
16 Tsun Wen Road, Tuen Mun, New Territories

EZETETE  Tel.No. : 24641645 /2464 5341

() HEBMBEMNRZDPOLEER

Child Care Centres Advisory Inspectorate

it Address . BESETTYIZEEE 23 9% THE HUB 2 18 206 =
Unit 206, 2/F, THE HUB,
23 Yip Kan Street, Wong Chuk Hang, Hong Kong

BESEoEME Tel. No. : 31840804

HERANE
Social Welfare Department

2025 F9 H
September 2025

10



