Record of Residents’ Possessions under RCHD’s Custody	Template
	
	(Name of RCHD)

	Record of Residents’ Possessions under RCHD’s Custody


[bookmark: _GoBack]Written consent and authorisation from the residents and/or their guardians/guarantors/family members/relatives shall be obtained for storing residents’ possessions or properties or withdrawing their banks savings on behalf of the residents.
	
	Name of residents
	Room and/or bed no.
	No. of bank passbook
	No. of ATM card
	No. of stamp
	Withdraw savings on behalf of the residents note 1
	Keep pocket money on behalf of the residents note 2
	Other possessions or property

	1. 
	
	
	
	
	
	☐yes / ☐no
	☐yes / ☐no
	☐identity document(s)　☐travel document(s)
☐medical follow-up card(s)
☐certificate(s) for waiver of medical charges
☐senior citizen card　☐Octopus card(s)
☐Registration Card for People with Disabilities

	2. 
	
	
	
	
	
	☐yes / ☐no
	☐yes / ☐no
	☐identity document(s)　☐travel document(s)
☐medical follow-up card(s)
☐certificate(s) for waiver of medical charges
☐senior citizen card　☐Octopus card(s)
☐Registration Card for People with Disabilities

	3. 
	
	
	
	
	
	☐yes / ☐no
	☐yes / ☐no
	☐identity document(s)　☐travel document(s)
☐medical follow-up card(s)
☐certificate(s) for waiver of medical charges
☐senior citizen card　☐Octopus card(s)
☐Registration Card for People with Disabilities

	4. 
	
	
	
	
	
	☐yes / ☐no
	☐yes / ☐no
	☐identity document(s)　☐travel document(s)
☐medical follow-up card(s)
☐certificate(s) for waiver of medical charges
☐senior citizen card　☐Octopus card(s)
☐Registration Card for People with Disabilities


(please use supplementary sheets if necessary)
Note 1: RCHDs should establish and execute a proper monitoring mechanism for withdrawing bank savings of residents.  For details, please refer to paragraph 8.4.4 of Code of Practice for Residential Care Homes (Persons with Disabilities).
Note 2: RCHDs should keep proper record for residents’ pocket money being kept by RCHD on behalf of the residents.
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