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Application Procedures
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Submission of application

(a)

(b)
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Application form for flag days in 2025-26 can be downloaded from the website of the Social
Welfare Department (SWD) at http://www.swd.gov.hk. It is also available at the Lotteries Fund
Projects Section of SWD at Rooms 3601-02, 36/F., Dah Sing Financial Centre, 248 Queen’s
Road East, Wan Chai, Hong Kong. Besides, applications can be submitted online. Please
refer to the SWD's website for details of online application.
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The completed application form together with all the documents required as listed in the

application form, must reach the following designated address (thereafter known as “designated
address”) at or before 6:00 p.m. on 16 May 2024 (Thursday) —

Lotteries Fund Projects Section

Social Welfare Department

Rooms 3601-02

36/F, Dah Sing Financial Centre

248 Queen’s Road East

Wan Chai, Hong Kong

[Attention: Executive Officer(Lotteries Fund)5]

Please mark “Application for Flag Days in 2025-26” and the registered name of your
organisation on the envelope. Applications may also be submitted through the Hongkong Post
as stipulated in item (c) below but applications via email will NOT be accepted.



https://www.swd.gov.hk/tc/ngo/controlofc/flagdays/index.html
https://www.swd.gov.hk/en/ngo/controlofc/flagdays/index.html
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The postmark date on the envelope of an application submitted by post through the Hongkong
Post will be regarded as the date of submission of application. If an application is sent by post
through the Hongkong Post with a postmark date after 16 May 2024, it will be regarded as a late
application. To avoid unsuccessful delivery of mail items, applicant organisation should ensure
that the correct designated address is clearly printed or written on the envelope and sufficient
postage has been paid before posting. Mail items bearing insufficient postage may not be
delivered to this Department and may be returned to the sender or disposed of by the Hongkong
Post, where appropriate. Applicant organisations have to bear any consequences arising from
not paying sufficient postage.
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Application under Pledging Mechanism

Applicant organisations interested in applying for Flag Days under Pledging Mechanism may
fill out “Part (II) Pledging Mechanism” of the application form and submit it by the deadline on
16 May 2024. Applicant organisations not joining the Pledging Mechanism could leave that
part blank. Applicant organisations cannot apply for Pledging Mechanism of 2025-26 after
this occasion. There will be no separate call for invitation for applications for flag days
under Pledging Mechanism of 2025-26.
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Applications reaching the designated address after the deadline mentioned in items (b) and
(c) above will be treated as late. Late applications will NOT be considered. Incomplete
applications or applications not accompanied with the required documents may NOT be
considered.
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Acknowledgement of Application and Correspondence Method
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If your organisation has submitted an application, the contact person of your organisation will
normally receive SWD’s acknowledgement by email within five working days after the
application deadline/ receipt of the application form, whichever is later. If your organisation
does not receive the acknowledgement by then, please contact SWD’s Charitable Fund-raising
Control Team on 2832 4301 or 2832 4318.
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Apart from the acknowledgement, future correspondence on this flag day application will also
normally be sent to the contact person of your organisation via email.
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If there is any changes in the address and contact information of your organisation, including
telephone number, facsimile number, e-mail address or name of contact person etc., your
organisation should inform SWD immediately.
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The eligibility criteria below are applicable to applications for territory-wide flag sale and regional flag sale.
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The applicant organisation must be a bona-fide non-profit-making organisation exempt from tax under

section 88 of the Inland Revenue Ordinance, Cap. 112. Any application made by an individual will
not be considered.
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The applicant organisation must have organised charitable activities in each of the past three years after
it was registered for tax exemption under Section 88 of the Inland Revenue Ordinance, Cap. 112 by
the closing date of flag day application (i.e. 16 May 2024), and provide such record to SWD for the
purpose of consideration of its application. In this regard, the applicant organisation should produce
corresponding Audited Annual Financial Statements to support its record of charitable activities in the
past three years.
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The flag day proposals of eligible applicant organisations should be related to providing charitable
services to promote the general well-being of the people of Hong Kong. For example, social welfare
services, medical, educational, environmental protection and community services, etc.  For Flag day
proposals aiming to raise funds for charitable activities outside Hong Kong, applicant organisations
must provide strong justification for the consideration of the Lotteries Fund Advisory Committee
(LFAC).
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The flag sale occasion in public places should not be used/ perceived to be used for direct commercial
promotional purposes.
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Closely-related organisations are not allowed to apply for flag day separately in this exercise to ensure
fair chances among all applicant organisations. Closely-related organisations normally include but are
not limited to holding-subsidiary organisations, organisations of the same group or organisations which
exhibit close relationship in such aspects as levels of duplication of Board members, shared
administrative staff, shared accommodation or non-arm’s length transfer of resources/ monies, etc.
However, applications from non-governmental organisations (“NGOs”) with independent SWD
subvention status would normally be considered eligible under this provision. Applicant organisations
must make a self-declaration that they have no closely-related organisations applying in this exercise.
Non-compliance may render the organisations’ current applications being rejected and their eligibility
for future application may also be affected.
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An applicant organisation which is a member agency of The Community Chest of Hong Kong must
obtain prior approval from The Community Chest of Hong Kong before submitting its application for
flag day. A consent letter from The Community Chest of Hong Kong indicating that it has no objection
to its application for flag day must be attached.

AFRBRLY TP HELEEEMRIEEF AR s UT G MY G
& F1F -

(a) #%;

(b) F i 4

(c) EyrZ L iidily,;

N)%ﬁ#ﬁ@%*“ﬂii*%ﬁ%ﬁwﬁﬁaﬂﬁm’ Fip AR arqE
V*im?yﬂ"#’lé’iz$4:#i) az}_%‘gg‘y{[@gg\ 3ﬂé,ﬁ%ﬁ§;r

?ﬂ ~h R g ER s (2P ER) ﬁﬂ%iﬁﬁﬁﬁgm‘igw‘-nﬁ@§;4§
PIBE STVt EMBFL(Gldr ¥ FBELT I RABEFERS (27

) R R R A H MRS A )

() 2L B T Fr 2RERFTHE(ILFHD & H b LB )7 0E 2 e
SWD must be satisfied that the applicant organisation is suitable for organising the flag day fund-
raising activities, taking into consideration a number of factors, including but not limited to the
applicant organisation’s —

(a) integrity;

(b) management capability;

(c) track record of previous charitable activities;

(d) financial position (which may be reflected in the audited annual financial statement, such as
its financial stability, irregular financial arrangements, etc.) In particular, its compliance with
the Hong Kong Financial Reporting Standards, Hong Kong Accounting Standards, Hong Kong
Companies Ordinance and other applicable ordinances, regulations or reporting requirements


http://www.hkma.gov.hk/gdbook/chi/stroke09/hk_fin_report_standards.htm
http://www.hkma.gov.hk/gdbook/chi/stroke09/hk_fin_report_standards.htm
http://www.vcpa.com.hk/cht/HKGAAP.htm
http://www.vcpa.com.hk/cht/HKGAAP.htm
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etc., would be taken into account (for example, whether the applicant organisation has
submitted consolidated financial statement, etc.); and
(e) any records of previous non-compliance with the conditions of a Public Subscription Permit
(including flag days or other fund-raising activities), etc.
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The applicant orgamsatlon must allow the staff of the SWD to conduct on-site inspection of the
organisation, its service unit(s) and activities.
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The nature, value and standard of existing services provided by the applicant organisation or by its
member agencies and the purpose of the proposed flag day should be in support of a cost-effective
charitable activity measured in terms of the number of beneficiaries and the degree of improvement to
the well-being of the community. In general, the flag day proceeds, unless the applicant organisation
can provide very strong justification, and has obtained special approval from SWD under exceptional
circumstances, should normally be used in direct services to be provided by the applicant organisations
and should not be donated to other organisations.
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The applicant organisation should establish its need for charitable fund-raising through a flag sale.
Inter alia, the applicant organisation’s estimated income and expenditure of the project(s) to be funded
by the flag sale for the forthcoming year and its proposed target net proceeds would be used to assess
the organisation’s need. The target net proceeds for applicant organisations of territory-wide flag sale
should not be less than $880,000. For applicant organisations of regional flag sale, the target net
proceeds should not be less than $240,000. If the organisation’s proposal on the usage of funds raised
shows that the organisation does not plan to use up the flag day net proceeds by 31 March 2036 (i.e.
ten years from 31 March 2026), the organisation would not be considered as one with need for
charitable fund-raising (Please see item no. 14 and 22 of the application form).
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The applicant organisation should have the ability to organise a flag day effectively. When assessing
the ability of an applicant organisation to organise a flag day, SWD may consider relevant factors,
including but not limited to its track records in organising flag days within the past three years. For
example, an applicant organisation that has conducted a territory-wide flag day in 2023-24 and would
like to apply for a territory-wide flag day in 2025-26 should have its net proceeds in 2023-24 not less
than the minimum target net proceeds required for territory-wide flag days in 2023-24 (i.e. $790,000).
Similarly, an applicant organisation that has conducted a regional flag day in 2023-24 and would like
to apply for a regional flag day in 2025-26 should have its net proceeds in 2023-24 not less than the
minimum target net proceeds required for regional flag days in 2023-24 (i.e. $220,000).
In general, an applicant organisation that has conducted a regional flag day within three years is also
eligible to apply for a territory-wide flag day in 2025-26 if its net proceeds raised in its last flag day
within those three years doubled that of the benchmark of regional flag days in that year. For example,
a regional flag day organisation in 2023-24 should have its net proceeds reaching $440,000 (i.e.
doubling the benchmark required for regional flag days in that year) in order to be considered for its
territory-wide flag day application in 2025-26.
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Applications from organisations which have poorly organised their previous flag days may be
considered ineligible for this flag day allocation exercise.
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Where necessary, SWD may impose additional criteria and conditions, on the advice of the LFAC.

C. $Mpuwz §MHFp hsp
Type of Flag Days and Allocation of Flag Days
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Flag days in 2025-26 include 28 territory-wide flag days (“TWFDs”) and 28 regional flag days
(“RFDs”) as follows:

2E§HP  TWFDs A%§ P RFDs

5.4.2025 26.4.2025 12.4.2025
10.5.2025 24.5.2025 3.5.2025 17.5.2025
14.6.2025 28.6.2025 7.6.2025 21.6.2025
12.7.2025 23.7.2025[* 26.7.2025 5.7.2025 19.7.2025 30.7.2025]
6.8.2025[* 9.8.2025 20.8.2025/* 2.8.2025 [13.8.2025]* 16.8.2025
23.8.2025 27.8.2025] 30.8.2025

6.9.2025 20.9.2025 13.9.2025 27.9.2025
4.10.2025 18.10.2025 11.10.2025 25.10.2025
1.11.2025 15.11.2025 29.11.2025 8.11.2025 22.11.2025

13.12.2025 27.12.2025 6.12.2025 20.12.2025

10.1.2026 24.1.2026 3.1.2026 17.1.2026 31.1.2026

7.2.2026 21.2.2026 14.2.2026 28.2.2026

7.3.2026 21.3.2026 14.3.2026 28.3.2026

Kt dlang ## p Flag Days under the Pledging Mechanism
HiEYH= Wednesdays are in [blud
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On each of the RFDs, three organisations are permitted to conduct flag selling activities, each in Hong
Kong Island region, Kowloon region and the New Territories region.
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SWD may adjust the number of flag days for territory-wide and regional flag days after taking into
consideration the actual applications received.
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Amongst the 56 flag days, four Wednesdays in July and August 2025 will be reserved for allocation
under the Pledging Mechanism (23 July, 6 and 20 August as TWFDs and 13 August as RFD).
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Applicant organisations may apply for either TWFD or RFD. They are not allowed to apply for both

types of flag days and these two types of applications will be considered separately. Except for
circumstances at C(9) below, applications for RFD will not be considered for TWFD or vice versa.
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Applicant organisations are advised to make a conscious and prudent decision when applying for
territory-wide or regional flag day. They may take into consideration the relevant factors, such as the

number of days available under the two types of flag days, their ability in mobilising volunteers and
the respective benefits of the two types of flag days, and take the following information for reference
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Flag day category Territory- Regional Territory- Regional Territory- Regional
wide wide wide

Y g ak

No. of eligible applications >6 133 >7 143 >3 155

A e g R 4 EP

No. of organisations allocated 28 84 28 81 29 87

a flag day

Ay P R A

Percentage of being allocated 50% 63% 49% 57% 53% 56%

a flag day
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In the year of 2022-23, the average net proceeds raised by an NGO allocated a flag day under the lots-
drawing mechanism are approximately $1.6 million for territory-wide flag days and $0.55 million for
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regional flag days. (The above information is only provided for reference and the selection of which
type of flag day is at the sole discretion of the applicant organisations.)

FWHL ARAFEEERGED AN FOE RN Y BRI ED Y F A
%" B gRxEPG M ‘? PR GERIN BN R AL e o Ao R Y SRS 1 4R
PR SAFRPEFEr I AFEFRTESRIZBHEATY E R Y iR

—f 1] °

Applicant organisations shall ensure the correctness of their flag day proposals submitted. Any
changes to the individual breakdown of flag day proposals subsequent to the submission of flag day
application will normally not be accepted. If an applicant organisation has put in incorrect details of
its flag day proposal to render the flag day proposal be accepted by SWD, SWD reserves the right to
reject its subsequent new application(s) for flag day.
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When the numbers of applications received under the territory-wide flag day and regional flag day
exceed the numbers of flag days in these two types, there will be a drawing of lots to decide on the
successful organisations and there will be separate waiting lists under each type of eligible flag day
applicant organisations. Each eligible organisation is given one lot in the lots-drawing exercise.
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All eligible applicant organisations will be invited to the occasion of flag day selection to select flag
days. The names of organisations will be called out in the order as determined during lots-drawing
until all available flag days are taken up or all the names of the eligible organisations are called. Those
organisations which have declined to take up any flag day; do not show up; or their names have not
been called at the flag day selection will remain on the waiting list. They will be invited to consider
accepting those flag days given up afterwards, if any, and their applications under Pledging
Mechanism, if any, will still be processed.
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If there remain no eligible applicant organisations within the same type of flag day (i.e. TWFD or
RFD), any remaining unallocated flag day(s) would be allocated to eligible applicant organisations
applying for the other type of flag day.

D. A -RFEBA
Pledging Mechanism
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Four Wednesdays in July and August 2025 (three TWFDs and one RFD) would be reserved for
allocation under the Pledging Mechanism in 2025-26.
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Applicant organisations interested in applying for Flag Days under Pledging Mechanism may fill out
“Part (II) - Pledging Mechanism” of the application form and submit it to SWD by the deadline on
16 May 2024. Applicant organisations not joining the Pledging Mechanism could leave that part blank.
Applicant organisations cannot apply for Pledging Mechanism of 2025-26 after this occasion.
There will be no separate call for invitation for applications for flag days under Pledging
Mechanism of 2025-26.

If an applicant organisation is applying for a flag day under Pledging Mechanism, it is necessary to
submit an application for ordinary Flag Days in 2025-26 at the same time (see “Part (I) Ordinary Flag
Days”); otherwise, it is not eligible for flag days under Pledging Mechanism. Applicant organisations
of TWFD under ordinary Flag Days may only pledge for the TWFD(s) and they can submit pledges
for one, two or all three TWFD(s) concerned. Applicant organisations of RFD under ordinary Flag
Days may only pledge for the RFD and they can submit pledges for one, two or all three region(s)
concerned.
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Changes in the content of the application (e.g. pledged amounts, etc.) after submission will not be
allowed.
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The pledged amount should not be less than the benchmark target net proceeds for flag days in 2025-

26 as mentioned in Item (10) under Part (B) “Eligibility Criteria”, i.e. not less than $880,000 for TWFD
and $240,000 for RFD.

POEFREBAI B B L Y

Joint apphcatlons by individual organisations are not allowed under this Pledging Mechanism.
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Applicant organisations must substantiate that their pledges are realistic through provision of

supporting information including their past fund-raising records. Only well-substantiated pledges
would be considered by SWD.
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Applicant organisations which submit the highest well-substantiated pledges would be allocated with
the respective TWFDs or regions of RFD.
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A successful applicant organisation will only be allocated with one TWFD or one region of RFD even
if it submits the highest pledges for more than one TWFD or more than one region of RFD. Under
such circumstances, the applicant organisation’s stated priorities would be taken into account. In case
the pledged amount by different applicant organisations for the respective flag sale occasions are the
same, the applicant organisations’ priorities on the waiting list would be taken into account.
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If an organisation’s apphcatlon for ordinary Flag Days is assessed as ineligible, its application for flag
days under Pledging Mechanism will not be considered. The preliminary assessment result relating to
Pledging Mechanism (e.g. whether the submitted pledges are accepted, etc.) will be released together
with that for the applicant organisations’ eligibilities for application of ordinary Flag Days in 2025-26
around late July or early August 2024. An applicant organisation which disagrees with the preliminary
assessment result may apply for a review by providing supporting justification and relevant
information in accordance with Part (E) Review Procedure for Application Eligibility for Flag Days
of this Explanatory Notes.
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After flag day selection in November 2024, SWD will remind applicant organisations which have
submitted applications for Pledging Mechanism in 2025-26 in writing regarding their last chance to
withdraw their pledges, if necessary. Afterwards, the applications for Pledging Mechanism from all
eligible applicant organisations which have not taken up/ been allocated with ordinary Flag Days will
be considered. However, organisations which have withdrawn their applications for ordinary Flag
Days (including those which have taken up ordinary Flag Days but subsequently withdrawn in the
same allocation exercise) would not be considered.
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SWD will announce the result of Flag Days allocation in December 2024. If an applicant organisation
which has been allocated a flag day under the Pledging Mechanism informs SWD subsequently of its
decision to withdraw its application, its eligibility for future applications would be affected as stated
in Part K of this Explanatory Notes.
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In the event that there are insufficient qualified applications for a specified flag day, it will be allocated

to the waitlisted organisations for ordinary Flag Days in 2025-26 according to their priorities on the
relevant waiting lists.
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Organisations which are successfully allocated with a flag day under this mechanism will have their
names removed from the waiting list for ordinary Flag Days in 2025-26.
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In general, under Pledging Mechanism, an applicant organisation which eventually fails to raise the
pledged amount will be disqualified from organising flag days in the next two allocation exercises.
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https://www.swd.gov.hk/tc/ngo/controlofc/flagdays/index.html
Organisations allocated with flag day under this mechanism should also comply with the permit
conditions for general flag days promulgated on SWD’s homepage through the following website
address:
https://www.swd.gov.hk/en/ngo/controlofc/flagdays/index.html
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Review Procedure for Application Eligibility for Flag Days
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Applicant organisations will be informed by SWD around July or August 2024 of the preliminary assessment
result on their application eligibility for ordinary Flag Days and flag days under Pledging Mechanism, if
applicable. An applicant organisation which disagrees with the preliminary assessment result may apply for
a review by providing supporting justification and relevant information in accordance with the following
procedure —
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https://www.swd.gov.hk/tc/ngo/controlofc/flagdays/index.html
https://www.swd.gov.hk/en/ngo/controlofc/flagdays/index.html
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An applicant organisation wishing for a review of its application eligibility of its flag day proposal
must submit its application in writing within 14 calendar days from the date of SWD’s notice of its

preliminary assessment result by providing further justifications and supporting documents to justify
its application meeting the eligibility criteria. Late applications for review will not be considered.
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Upon completion of review by SWD of the related justifications and documents submitted by the
applicant organisations, LFAC will consider and endorse the final review result. SWD will inform the
applicant organisations of the final result of the review around October 2024.
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Joint Applications (only Applicable to Ordinary Flag Days)
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Applicant organisations may join together to apply for ordinary Flag Days through joint applications,
i.e. two or more applicant organisations jointly organise one flag day.

@) B LR TR BRBEEL - Y A BB AT
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Only one application should be submitted by the coordinating organisation, enclosing the relevant
details, flag day proposals and required documents of all co-applicants.
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Joint applications are considered for the allocation of flag days in 2025-26 in the same manner as single
applications. The eligibility criteria will apply to each co-applicant. Each eligible joint application is
given one lot only in the lots-drawing exercise.
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The assessment of the performance of the joint flag day is binding on each co-applicant insofar as its
future application for flag day is concerned.
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Joint Organisation of Flag Day after Ordinary Flag Days are Allocated to Successful
Organisations
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Joint organisation of flag day after allocation of ordinary Flag Days to successful applicants may be
allowed on the condition that the successful organisation, after allocation of flag day, expressly
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indicates its agreement to jointly organise with other waitlisted organisation(s) in this allocation
exercise.

WL R N ERKEBHT AR
Joint applications by individual organisations are not applicable to flag days allocated under Pledging
Mechanism.

FMB S e R E D F AP - BLYP L TR
FooMET R o AR ERBBEERY RIoAREEgY o
Such applications should be submitted jointly by the organisations concerned to SWD for consideration

within one week after the date of selection of flag day by successful organisations. SWD will consider
and process these applications on individual merits.
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The assessment of the performance of the joint flag day is binding on both the successful organisations
and the approved co-organiser insofar as their future application for flag days is concerned.

H §5pFFsPBHEEE
Flag Selling Hours and the List of Flag Day Organisers
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The flag selling hours are from 7:00 a.m. to 12:30 p.m. on the allocated flag days. Flag selling on
dates or at time other than that approved is not permitted.

BER S LER D R ST - 0 PRI AR RET o
The list of flag day organisers will be uploaded onto SWD’s Homepage in January of 2025.

I FAED SR EHFT DR
Conditions for Public Subscription Permit for Holding Flag Days
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The Permittee must comply with the following conditions —

(1) EHFTRABHEFHEAD & B2 R BE A Mg T A
The Permittee shall continue to meet the applicable eligibility criteria as stipulated in Part (B)
of this Explanatory Notes.

(b) EFFTEDPH G ISR I FTRAAGFEEN PGSR RN DL
fe&7eg P Fd ot LG g 2 Egﬂ‘éff 3 MEE
In addition to its own compliance with the permit conditions, the Permittee shall also ensure

that the flag sellers and persons organising the flag day are fully aware of and strictly comply
with these conditions.
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Sale of flags in public places is permitted only for the time, date and region (if applicable)
specified in the permit, adopting approved method of money collection therein. Permittee
wishing to adopt other means of money collection must submit written application and obtain

prior approval from SWD. Permittee may be committing an offence for the sale of flags outside
the time, date or region (for Regional Flag Days) specified on the permit.

ArE AR AR R YRR o 2 e e A AT B & iEed 3N
i/ es o

All donations must be purely voluntary and no pressure should be brought on any person to
donate, collect donations or contribute in any other way.
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No person shall benefit from the proceeds of the flag selling activity except the designated
beneficiaries.
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The Permittee must take sufficient measures to ensure the safekeeping of the funds raised to

prevent pilfering. Collection bags/boxes should be properly numbered and sealed, and
collectors should sign upon receipt and return of collection bag/boxes.
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The Permittee must ensure that there is sufficient publicity for the approved flag day and the
purpose of the flag day fund-raising activities concerned.

o Ry 2 BEOGEEE D B T BPARL T TR AR P e
The flag sale occasion in public places should not be used/ perceived to be used for direct
commercial promotional purposes.
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The Permittee should devise appropriate plans for conducting flag days (including but not
limited to ensuring all flags and money collection bags/ boxes are distributed and collected in
an organised and orderly manner) and deploying of participants to conduct flag days. During
the course of flag day activities, the Permittee should provide/ arrange to provide proper and
sufficient care, training and coaching to the participants to ensure their competence in
conducting the flag sale, and safety of the participants and the public, after taking into account
relevant factors (such as the health conditions of the participants, the weather conditions, etc.).
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Unless accompanied by their parents or guardians, no children under the age of 14 years are to

be permitted to sell flags [“Guardian” refers to a guardian appointed under or acting by virtue
of the Guardianship of Minors Ordinance (Cap. 13) or other statutory provisions].
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Flags should not be sold to persons in vehicles on roads or highways or on board a public
transport vehicle.
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Flag sellers should not cause annoyance or obstruction in public places, including but not
restricted to areas next to the entrances/ exits of public transport (e.g. bus terminals/ stops, ferry
piers, Stations of all lines of the Mass Transit Railway, The Peak Tramways Stations, Airport
Passenger Terminal Building, etc.). If any complaint is received from the public about any
nuisance or inconvenience caused, flag sellers should follow the instructions given by police
officers or the management authority of the venues concerned at the scene.
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For flag selling activities to be conducted in public places other than public streets (e.g. MTR
stations, stadia, civic centres and public housing estates, etc.), the Permittee must also obtain
approval from the relevant authorities, including the owner or the management authority of the
venue(s), for the sale of flags. Nevertheless, if necessary, the Permittee may need to seek
approval from relevant Government departments separately for conducting activities relating
to its flag sale on public streets.

LN PR R FEERE T BECHE LP T EALE

s F1F #08 ) & “Approved by Social Welfare Department” -

The name of the Permittee and the statement “Approved by Social Welfare Department” or
"EAL € 48 1] ¥ # 8 | must be marked clearly and prominently on the money collection

bags for flag sale.
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Permittee must obtain the prior approval of SWD on the design of the money collection bags
to be used and for the flags to be sold on the flag day. Reference should be made to the
“Guidelines on the Design of Flag and Money Collection Bags for Flag Days”.



(@

(r)

(s)

:?:l I = /\-&&%}gﬂ
Flag Days in 2025-26

18—
%ﬁéﬁé%%@m%ﬁ’wﬁf**??%imﬁéﬁﬂm°%ﬁﬂmk»
AVFRNEFAAIFEREF AR OFEL foEE (FHAFEAFTRL
A AN RFE 2 DE LR ) oG T E R R AL T Tl
%ﬁmﬁﬁﬂ* (@B L F R AT R FAET RGNS ERFL AT
B Rt 2% %1¥ﬂi&£mﬁ§§%§MM%ﬁ%§%?ﬂ&e%~W
ﬁﬁwﬂé @m%%ﬂ“ﬂik PR (C)F A ARG P E R - AR

B-g 4 4

The funds raised from flag selling activities must be used only for the purpose(s) specified in
the permit. No flag day proceeds should be used for engaging in or in support of any acts or
activities which are in violation of the laws of Hong Kong (including engaging in or supporting
any acts or activities which are unlawful or contrary to the interests of national security). SWD
may immediately revoke the Flag Day Permit upon the occurrence of any of the following
events: (a) the organisation has engaged or is engaging in acts or activities that are likely to
constitute or cause the occurrence of offences endangering national security or which would
otherwise be contrary to the interest of national security; (b) the continued engagement of
contractors, service providers or suppliers by the organisation is contrary to the interest of
security; or (c) the Government reasonably believes that any of the events mentioned above is
about to occur.
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Expenses in connection with the flag day must not exceed ten percent of the gross receipts.
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The Permittee shall be held accountable for the funds raised and disbursements made, as
well as the proper use of the donations in relation to the flag day fund-raising activities
approved under the Permit. The Permittee is required to prepare an income and expenditure
account in both Chinese and English, of which the original hard copy (including the related
notes together with the auditor’s report thereon) and its PDF file should be submitted within
90 days after the flag day to the Director of Social Welfare (DSW) for checking and
uploading to GovHK’s website for public inspection for 12 months.
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The Permittee is required to prepare an income and expenditure account on accrual basis and
to state in it —

(1) the amount raised by street collections and by other forms of appeals in
connection with the flag day separately;

(i1)  the gross receipts from the flag day fund-raising activities;

(iii) a detailed breakdown of each expenditure item (e.g., auditing fee, transportation
expenses, printing and stationery, etc.) related to the flag day fund-raising
activities;

(iv)  net proceeds from the flag day fund-raising activities; and

(v)  the purposes of the flag day fund-raising activities.

In addition, in the notes to the income and expenditure account, the Permittee is required
to state that all the flag day proceeds collected have been credited to the designated bank
account of the Permittee before being used for payment of expenditures for flag days and/or
the purpose(s) specified in the permit. The Permittee is required to state the amount of flag
day proceeds deposited and the date of which it has credited all the flag day proceeds. The
deposit date should be within 60 days after the flag day or before the commencement of
review for the flag day by the accountant/ accounting firm/ corporate practice, whichever
is earlier.
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The Permittee shall engage an accountant or an accounting firm or a corporate practice to
review the income and expenditure account of the flag day and prepare an independent
practitioner’s assurance report on the income and expenditure account in accordance with
the latest Practice Note (PN) 850 issued by the Hong Kong Institute of Certified Public
Accountants, “Reporting on Flag Days, General Charitable Fund-raising Activities and
Solicitation of Signed Authorisation Forms Covered by Public Subscription Permits issued
by the Social Welfare Department”. The accountant, accounting firm or the corporate
practice has to be a practice unit as defined by section 2(1) of the Accounting and Financial
Reporting Council Ordinance (Cap. 588).
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Informatlon on the flag day, including gross income raised, gross expenditure incurred and the

usage of the net proceeds, must be shown separately by respective Permit Number(s) in the

Audited Annual Financial Statement (AFS) of the Permittee, a copy of which must be lodged

with SWD for record purpose.
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In addition to the above, organisers of regional flag sale also needs to observe the following
conditions:
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Sale of flags in a public place is permitted only for the time, date and region specified in the
permit.
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Prior approval from SWD must be obtained for the colour and design of the money collection
bags to be used and of the flags to be sold on the flag day. Flag selling organisations should
avoid clash in colour or similarity in design with other flag selling organisation(s) on the same
flag day which may cause confusion to the public. In general, when approving the colour and
design, SWD will take into account the sequence of submission of relevant information by the
Permittees.
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In all promotional materials of flag days, including letters for recruiting volunteers, the
approved region for flag sale, together with the message designated by SWD for promoting the
three organisations permitted to conduct regional flag sale in Hong Kong Island region,
Kowloon region and the New Territories region respectively on the same flag day, must be
stated clearly.
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Non-compliance with the Conditions of Public Subscription Permit

(a)

(b)
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The DSW shall take into account any records of previous non-compliance with the conditions
of a Public Subscription Permit (including flag days, general charitable fund-raising activities
or other fund-raising activities) in the assessment of the applicant organisation’s subsequent
applications.  Such non-compliance record may result in rejection of its subsequent
application(s).
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The DSW may revoke the Public Subscription Permit issued in the event of frequent breaching

of permit conditions by the Permittee during the course of the fund-raising activities approved

in the Permit, or in the event that the DSW could no longer be satisfied that the organisation is

suitable for organising the fund-raising activities.
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https://www.swd.gov.hk/tc/ngo/controlofc/publicsubs/)

In the event of serious or repeated non-compliance of conditions of a Public Subscription

Permit by the Permittee (e.g. delay in submission of income and expenditure account including

the related notes together with the auditor's report thereon of charitable fund-raising activities),

this Department, in addition to issuing warning to the organisation concerned, may also

consider making the following arrangements —

(1) publicising the name of the organisation concerned and the non-compliance incident
on the SWD’s website for at least six months;

(i1)  disqualifying the organisation from applying for Flag Day and/or organising other
charitable fund-raising activities;

(iii) removing the organisation from the prevailing waiting list(s) of the flag day allocation
exercise(s), if any;

(iv) suspending the organisation’s application(s) for Public Subscription Permit(s) for
organising other charitable fund-raising activities, if any; and

(v)  revoke the Public Subscription Permit(s) that has/ have already been issued to the
organisation, if any.

Applicant organisation may refer to the set of “Consequences of Non-compliances with Public

Subscription Permit Conditions” (available on SWD’s website at :

https://www.swd.gov.hk/en/ngo/controlofc/publicsubs/)
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Other Points to Observe
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Apart from complying with the conditions specified in the Permit, the applicant organisation/ Permittee must
also observe the following points where applicable —

(1)

)

3)
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The Permittee should organise the flag day activities and/or activities related to the flag days with
suitable co-organising units, if any, and/or volunteers, and prepare clear guidelines to them on flag day
arrangements and take precautions against possible fraud. In case of loss of money collection bags or
associated materials, or any suspected fraudulent acts, permittees should report to SWD and contact
the Police immediately to seek help.
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To enhance the transparency of the organisation’s financial situation, Permittees should consider
publishing the Audited Annual Financial Statements on the organisation’s website or through other
channels (e.g. publications of the organisation) for public inspection.

EFFTEOPEAA L L Ep Y A R PR AR TS ED R 2
FEAPAFHRNE G Y 50 P EFE -

Permittee must submit written application and obtain prior approval from SWD for any changes to the
original flag day plan as indicated in its flag day application.
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The Permittee is required to submit information on the design of money collection bags to be used and
flags to be sold on the flag day to SWD at least four months prior to the allocated flag day.
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If there are changes in the address and contact information of the organisation including telephone
number, facsimile number and e-mail address, SWD should be informed immediately.

ﬁ%??ﬁ%%ﬁ@?%:’:zﬁ PIZFo A EZ BRSO E
¥ - % - I EB - I A T i T - Sl ol A L)
(http://www.gov.hk/fundraising) % ”*j L — i@ 4 F (http://data.one.gov.hk) o A F € K- R

GRRBE TR (F R UG ED FTE) PRIAFRET

The Permittee should note that the list of flag day organisers from April 2024 to March 2025 would be
available at SWD’s Homepage, GovHK’s website (http://www.gov.hk/fundraising) and Data.One
(http://data.one.gov.hk) around January 2024. SWD shall upload the information of flag selling
activities in public places (including but not limited to Permit for Flag Day) on SWD’s Homepage.
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https://www.gov.hk/tc/theme/fundraising/guide/) ;
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Charitable institutions are recommended to make reference to the following documents for voluntary
compliance —

® “Good Practice Guide on Charitable Fund-raising” (can be downloaded from the GovHK’s
website at :
https://www.gov.hk/en/theme/fundraising/guide);

® “Guidance Note on Internal Financial Controls for Charitable Fund-raising Activities” (can be
downloaded from SWD website at :
https://www.swd.gov.hk/en/ngo/controlofc/referenceg/); and

® “Best Practice Checklist - Management of Charities and Fund-raising Activities” (can be
downloaded from the Independent Commission Against Corruption’s website at :
http://www.icac.org.hk/filemanager/tc/Content_1031/fund_raising.pdf).
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Consequence of Withdrawal of Flag Day Application, Withdrawal from Organising the
Allocated Flag Day or Not Conducting the Related Activities at the Flag Day as Allocated
Without Prior Notification to the SWD (including Ordinary Flag Day and Flag Day under
Pledging Mechanism)
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Starting from the day when an organisation takes up or is allocated a flag day, it may be subject to

the following consequences if it subsequently withdraws from organising the flag day —

(a) if the written notice of withdrawal from the organisation (including via the Hongkong Post),
reaches the designated address no less than four months before the allocated flag day, it
will be disqualified from organising flag days in the next two allocation exercises (not
including the corresponding year of the flag day withdrawn); or

(b) if the written notice of withdrawal from the organisation (including those sent through
Hongkong Post), reaches the designated address less than four months before the allocated
flag day, it will be disqualified from organising a flag day in the next three allocation
exercises (not including the corresponding year of the flag day withdrawn).
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In the event that a Permittee, without giving prior written notice to SWD, does not conduct the
related activities at the flag day as allocated in public places and cannot provide reasonable
justifications to the satisfaction of the SWD, it may be disqualified from organising flag days in
the next three allocation exercises (not including the corresponding year of the flag day
withdrawn). SWD will take into account the considerations of each case, such as whether caused
by uncontrollable circumstances (e.g. adverse weather condition, etc.), provided by the applicant
organisation/ Permittee.

() AFETHH c F g EP FTRE(0F ) g
SWD reserves the right to revoke the flag day permit(s) issued, if any.

(4) AF T EaREE G HIE A ERG TS DTN EPEYEP A
SWD will only process written notifications for withdrawal of flag day applications successfully
reaching the designated address.
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Enquiries
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For enquiries relating to applications for flag days in 2025-26, please call 2832 4301 or 2832 4318 or fax to

2838 0441 or email to eolf5@swd.gov.hk. For enquiries or complaints in relation to charitable fund-raising
activities held in public places, please call hotline 3142 2678 (to be answered by “1823”).
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The office hours of SWD’s Lotteries Fund Projects Section are from 8:45 a.m. to 1:00 p.m. and from 2:00
p.m. to 6:00 p.m., Monday to Friday.
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Personal Information Collection Statement to Data Subject Before Collection of Personal Data
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Please read this notice before you provide any personal data to SWD.
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Purposes of Collection
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The personal data supplied by you will be used by the SWD and/or those non-governmental
organisations (“NGOs”’) which receive subventions or subsidies from or which are commissioned by
SWD to provide you and/or your family members with assistance or service from SWD and/or the
aforementioned NGOs which is relevant to the needs of you and/or your family members, including
but not limited to monitoring and reviewing of services, handling complaints related to the services
provided to you and/or your family members, conducting research and surveys, preparing statistics
and discharging statutory duties. The provision of personal data to SWD is voluntary. However, if
you fail to provide the personal data requested of you, SWD may not be able to process your
application or provide assistance/service to you and/or your family members.
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The personal data you provide will be made available to persons working in SWD on a need-to-know
basis. Apart from this, they may be disclosed to the parties or in the circumstances listed below for
the purposes mentioned in paragraph 1 above:
(@) Hu g AL (bl h /30 %5 EN - IS S i A
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Other parties such as government bureaux/departments, the Hospital Authority, NGOs and
public utility companies if they are involved in:
i) B2/ fTLHiEZE &R HIRA )*]%‘uj TRl R REAF 2R 2y
Wipe 2 /8 R F A R B A R iz P Y g
processing and/or assessing any application from you and/or your family members for
the provision of service/assistance to you and/or your family members by SWD and/or
the NGOs mentioned in paragraph 1 above;
(i) =% 1 K732 22§ 2 82 fipfpdE e i 2 8 i ah R4 TR IR
CL g S
the provision of service/assistance to you and/or your family members by SWD and/or
the NGOs mentioned in paragraph 1 above; or
(i) £ Rfofit e B 1 RATRE AL RS A TR R &
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monitoring and reviewing of the services provided by SWD and/or the NGOs mentioned
in paragraph 1 above or preparing statistics;
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Complaint handling authorities such as the Office of the Ombudsman, the Office of the Privacy
Commissioner for Personal Data, the Social Workers Registration Board, the Legislative
Council, etc. if they are handling complaints about the services or assistance provided to you
and/or your family members by SWD;

() ZERELNZERTFHLBZTH &
Where such disclosure is authorised or required by law; or
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Where you have given your prescribed consent to such disclosure.
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Access to Personal Data
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You have the right to request access to and correction of your personal data held by SWD in
accordance with the Personal Data (Privacy) Ordinance, Cap 486. A fee is charged for supplying
copies of personal data. Requests for access to and correction of personal data collected by SWD

should be addressed to —

A g AR ¥ ¥ & Director of Social Welfare

[Syet: Foci Z(F X4 £)5] [Attn: Executive Officer (Lotteries Fund)5]

T e DR BAT D K L2485 Office : Rooms 3601-02, 36/F, Dah Sing Financial

B oph X AT A @Y 36136013 02% Centre, 248 Queen's Road East, Wanchai,

Hong Kong

® LA 1 28324318 Tel. No. : 28324318
(FE2oFER 20 - 3 2 87T (Office hours : 8:45 a.m. to 1:00 p.m. and
b E A LT AT B 2:00 p.m. to 6:00 p.m., Monday to
z2 T T - Fﬁi Y F&) Frlday)

B E 1 2838 0441 Fax No. . 2838 0441

@ ER ¢ eolf5@swd.gov.hk Email . eolf5@swd.gov.hk
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Social Welfare Department
April 2024
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