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SREHFTR(- BB EHER)Y FE B
Application Form for Public Subscription Permit
(General Charitable Fund-raising Activities)

GEBALRD  FARAP B TR EHF TR KB EHER) R, 2 0 L
AR FAF) R TR (SR EHFTRBEFF- &4p30) -

Please read the “Explanatory Notes for Application for Public Subscription Permit (General Charitable
Fund-raising Activities)” at the Appendix and the “General Guidelines on the Scope of the Public
Subscription Permits” available on the website of the Social Welfare Department (SWD) before
completing this application form.

AT R

Particulars of Applicant Organisation

1. Wi 2 ap L
Registered Name of Organisation in Chinese
BiphE 2 I L
Registered Name of Organisation in English

2. BHEBETA(CBEFFTES TR 2 2 B2 B - TR R
Contact Details of Organisation (the Public Subscription Permit will show the registered address in Chinese
and English, telephone number and website of the organisation)

¢ p gy
Registered Address in Chinese

B o
Registered Address in English

WP p (Ar 823l 3= 0k 7 )
Correspondence Address (if different from registered address)

fent (407 ) T 5
Website (if available) E-mail
T i
Tel. No. Fax No.

BX 2 4% R 2L
T %ES'F{%"“‘?\-"

mergency Contact Tel. No.
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3. WHAR S A
Name of Chairperson/Head of Organisation

(* =) (5% e /S L)*

(English) (Mr/Mrs/Miss/Ms)*

Bk AR | KRS
Hong Kong Identity Card / Passport No.
(Fp®=> 3225 3 #kF English letter(s) and the first three digits only)

Eﬁ\: i
Post Title

4 4% Th oL
LR

Contact Tel. No.

4, R L L
Details of office bearers responsible for the administration of the organisation

Bz iz
Post Title Name

¢E£ /AR

President/Chairperson

ﬁl& %‘
Secretary

7R
Treasurer

5. B %A
Contact Person

WA Y G R f F )BRBASEE A G MR T o R T 0L
Please complete this section if the contact person is authorised (by Chairperson/Head) on behalf of the
applicant organisation to handle matters related to this Application.

B AP 2 4L (A /5 e /L L)*

Name of Contact Person in English (Mr/Mrs/Miss/Ms)*

Aim i aE | AR
Hong Kong Identity Card / Passport No.
(Fp®=2 3225 33 English letter(s) and the first three digits only)

K . o O
Post Title in Applicant Organisation

Office Phone No. Other Contact Tel. No.

T 20 BB

Email Fax No.
TR F Please delete as appropriate.

2024 & 2" & version 2/2024
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6. TR AR (RariEol) (A @ 00% 112 %)% 88 i Eai s Qi Oz
B LRt B Y Yes No

Is your organisation a charitable institution or trust exempt from tax under
section 88 of the Inland Revenue Ordinance (Cap. 112)?

7. WHDT g
Objectives of the Organisation

8 FEHETHRS (BFEHVEF ) ((VEFHH5) ) (HD)?
Will your organisation adopt the “Good Practice Guide on Charitable Fund-raising” (“Good Practice
Guide”) (Note 1)?

O ¢ VYes
O 2¢.No
O =324 Partial adoption only

Gt 2 g3 * 38 p > b4ct Al > Bl & Cl
Please specify the provision(s) that would not be adopted, e.g. Al, B1 or C1):

g EERIS (2EFargsl) R T
Reason(s) for non-adoption/partial adoption of the Good Practice Guide:

Ry G REAOx T, g Please tick the appropriate box.

Firl (BLEFAEFardps)) PR A B A AR FRT T
Note 1: The “Good Practice Guide on Charitable Fund-raising” can be downloaded from the website of GovHK or SWD.
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B. 7 MEMKBHNTH
Particulars of the Fund-raising Activity

1. HH LA (e %‘)/'lﬁi%‘f
Title (if applicable)/Nature of the activity

2. EHEEeanii

Details of the fund-raising activity

pH(H5r2) PR (24 0] PREE S )( 31 3) B 7R ey T BR(R 5 4)
Date (Note 2) Time (in 24-hr format) (Note 3) Specific location of the activity (Note 4)
¥-2 d p B4 pE R A= B EE(P %) R (E )
Year |Month| Day Start time End time Location (in Chinese) Location (in English)
3. o & 2ooE e

Method of money collection

Q@ wr#wmpesas:
EEEE NS
[0 ~gdg+ s
[0 ##  GHrssin: )

Setting up of money collection tools:
[ ] donation box(es)

[] Octopus card reader(s)
[ ] others (please specify: )

L (b) B @ crdfifc b1 & #3381 & uinds > 3 47 (% :13)
Setting up of the money collection tools specified in (a) and moving around with the tools for
solicitation (Note 3)

Ry RO T, g Please tick the appropriate box.

Fr2 e b FREAS X o G R Ry T (J (Biep H)i($dpd)) -
Note 2: If the activity(ies) will be held for more than 2 consecutive days, please specify the activity period [i.e. from (start
date) to (end date).]

Fr3 do@ i g e N o R FEEF - RBEL EFAFEE 0 L NT S - L N2 (SR o R o Aol R E
FEER ARSI R g AR O RS S R T - KB L ERFEE 0 B L G M

BAER TR S g R T

Note 3: If applicant organisation plans to conduct general charitable fund-raising activities on public streets on a flag day, it
must be conducted at or after 1:00 p.m. However, if the applicant organisation has obtained approval from
management authority of the venue to conduct general charitable fund-raising activities in public places other than
public streets on flag day(s), it is not bounded by this restriction. Details of flag days are available at SWD homepage.

Bird ZAPFOEAR S ATHEEPBERPTOLGEE L RS S ERNEF A EEIPE D 2 p s BEATE
Mg~ AR FRR22AD EBSZRAED o

Note 4: For maintaining public order, approval would normally not be granted for moving-around solicitation on public streets
on the following festive public holidays: New Year Day, Chinese New Year, Ching Ming Festival, Hong Kong Special
Administrative Region Establishment Day, Chung Yeung Festival and National Day.
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Q@ #2158 GrasnT &)
Charity sale (please fill in the following)

I8 & i W s Sk R e
G2 & At mafp v Price XEWEEHE (TR PSR TE
FRAP RGP 5 LA ) . . #e s Le AL YLt & 2F)
. . a‘F] T B 4 . .
Details of items for sale Fixed Minimum| B€aring the logo or Collection of a
(please submit photos of each item name of the applicant| premium (i.e. extra
which should be labeled with organisation/ donation) in addition to
reference to the corresponding serial beneficiary the fixed unit price of
number.) organisation(s)/ the charity sale item
fund-raising activities
1. (¥ = Chinese) s O 0 Q ¥ VYes/ O & Yes/
(# = English) O % No 0 % No
2.(# = Chinese) s 0 0 Q £_Yes/ Q & Yes/
(# = English) Q % No a % No

Q@) ## GHirsmmss)
Others (please provide details)

4. BREpnLRE e T H % (Gl 4 By 6 R)
Target donors of the proposed fund-raising activity (e.g. the general public, members)

5. =S S aaanEn a-'r}\/r'f"mg 57 (%31 5)
Purpose(s) of the proposed fund-raising activity (Note 5)
(F;‘M\Fm‘ﬂ-—f}”pﬁ}ng'zﬁ‘”‘Q%ﬁT#&ﬁ-gﬁM;‘r =< ",LLJF&Efi_}IE.Fﬁuc’éi_E‘Q‘
B2H )
(please complete in both Chinese and English as the purpose(s) of the proposed fund-raising activity will be
shown in bilingual versions in the Public Subscription Permit.)

@ (® = Chinese)

(® < English)

(b) 0 v A A

T

The funds raised will be used:

Q 4%
in Hong Kong

a 3B Ha.—»(’é—'rpq : )
outside Hong Kong (please specify: )

g g G Ep O« Tv, 5 - Please tick the appropriate box.

Fih - MEBEILIZHEBTR A AT PN LI AN AFEREF ABZHPEF LR (FRAFT A AFETRLE L
AP RE 20T L foisE) o

Note 5: No general charitable fund-raising activities proceeds should be used for engaging in or in support of any acts or
activities which are in violation of the laws of Hong Kong (including engaging in or supporting any acts or activities
which are unlawful or contrary to the interests of national security).
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6. Yo - T AR AR G R B kg T 0 AR T AT AL
If the money so collected is intended to be donated to the designated organisation(s) in Hong Kong,
please complete the following:

(@) X EBIE R
Name of Beneficiary
Organisation(s)

(b) FRFPHALT (RAREG]) % 88 iE T AR T S O K B ?
Is/Are the beneficiary organisation(s) an approved institution(s) or trust(s) of a public character
under section 88 of the Inland Revenue Ordinance?

O & Yes
g % No
7. Yok - L E B A AE L R o Frap Ak T AR IR PR IS

If the money so collected is intended to be used outside Hong Kong, please specify the agent organisation
which is collecting such funds in Hong Kong for onward transmission.

RIS LA
Name of Agent Organisation

C. #AFH
Additional Information

oA Y g ERAT TR st mp .
Please state here any additional information for this application.

Ry G REAOx T, g Please tick the appropriate box.
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D. LA BRI T 4 AP

Declaration by the Chairperson/Head of Organisation

k

”%m#%ﬁngﬁ—ﬂ; %ﬂm%mkﬁyﬁli‘iﬁgwﬁﬁé%EWﬁﬁéﬁ%@@ﬁﬂ‘

TAAFEPEE AT JPIRFE }_mﬁﬁfr,rﬁv) ot ’—Qr“ﬁ T FiE R R ﬂ\ﬁkﬁ;p?r’, PER: i
PEHCH — AR 8§ EAES AT @) A P R ﬁ&$f?£€ﬁ¢ ST EN S L EF
BTE AR Renis LR (0) A IR B BRI S R RS IR

X2 AOFRFEEF AT P EER - GRS -

I declare that no general charitable fund-raising activities proceeds would be used by my organisation for
engaging in or in support of any acts or activities which are in violation of the laws of Hong Kong (including
engaging in or supporting any acts or activities which are unlawful or contrary to the interests of national
security). Besides, | understand that SWD may immediately revoke the Permit for General Charitable Fund-
raising Activities upon the occurrence of any of the following events: (a) my organisation has engaged or is
engaging in acts or activities that are likely to constitute or cause the occurrence of offences endangering national
security or which would otherwise be contrary to the interest of national security; (b) the continued engagement
of contractors, service providers or suppliers by my organisation is contrary to the interest of national security;
or (c) the Government reasonably believes that any of the events mentioned above is about to occur.

TR A AT A A R RABRE SN A AR A RP TEFOTHE 1 he B R AR
%ﬁﬂﬁ—“WW1§W’3%9F&*°*‘WEW?*‘**%ﬁmA$& pﬁ%ﬁ@wﬁﬁ%
EIFFHESEMELTF A b Y AR ATRETRE S T 4 AN R LT
FERY G ERESER F OO BR LT BRI > p Y VR g RIPE

| declare that the information provided in this application form and the supporting documents submltted by me
or the delegates of this organisation, as well as all the statements and declarations made in relation to this
application are, to the best of my knowledge, both true and correct. | understand that if | or the delegates of
this organisation wilfully give any false information or conceal any material facts in completing this application
form, or fail to notify SWD of any subsequent changes of the information provided in this application form, it
will lead to our application for Public Subscription Permit being rejected, or issued Public Subscription Permit
being revoked and this organisation’s eligibility for future applications may also be affected.

AL A wBEEP G P T AR ERFTR(- KRB L EFAFER)Y G, o wwEEHT
#oorA igﬁiil’%ﬂ\ﬁﬁfﬁﬁ ST AR R TR B eF T g i o

I have carefully read and understood the “Explanatory Notes for Application for Public Subscription Permit
(General Charitable Fund-raising Activities)”” at Appendix. | shall ensure that this organisation will comply with
all the requirements/arrangements and permit conditions stipulated therein should a Public Subscription Permit
be granted.

BHLA PBHEL T L EFT (K36 BF AR B R) (Kx6
Signature of Chairperson/ Name and T|tIe (Print) (Note 6)
Head of Organisation* (Note 6)

WIER P
Organisation Chop Date

*ogAE g /{7( o Please delete as appropriate.

% 21 6: é%&&ﬁﬁ?&*Fd%NQEﬁ%m%ﬁ,WﬁﬁépAWF LR RS N
A PR T BF A A FRA S BETF IR L Y R
Note 6: The signatory and name must tally with the Chairperson/Head of Organisation specified in item no. A(3)
above. This declaration must be the original copy, bearing the organisation chop and signature of the
Chairperson/Head of Organisation. Applications with copied or printed signature and/or organisation

chop will NOT be considered.
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E.  #ff<
Documents Required

A

Pogh- ARANT R AFHRF BN TG A K

When submlttlng the appllcatlon form, please provide all the reqwred documents as listed below.

- Aper @ e it
Genearlly required documents —

()

()

©)

(4)

(%)

(6)

FARE £ F B EGeE 7 )G oo A A - 6 SUEP b S HARIR 8 % A
B - WAL EHEFBEE L F SR ) fE R

A copy of valid certificate of registration® of your organisation and beneficiary organisation(s) (if
applicable) to validate the record of registration of your organisation. The name in the certificate
should tally with that of the applicant organisation and beneficiary organisation(s) (if applicable).

%wﬁ%m@MW$—v’u R BB AR & %%ﬁ L3R 4 R AQR)
FEG LA & %ﬁgp«wwwﬂwxww:&%ﬂﬁ NP3 A % $:NARL
REFTE EM AR AE)

A documentary proof! copy of your organisation to validate the identity of the Chairperson/ Head
of Organisation (the name must tally with the Chairperson/ Head of Organisation specified in item
no. A3 in the application form) (e.g. a copy of the latest Form NAR1 which has been submitted to
Companies Registry or audited annual financial statement, etc.).

TG e B P TRl Ao B (Blde 2 PR o FRESTHRIS D
3P Rz % F NARL & £ # NR1 &+ « -k ¥ E TPEZ L éﬁ/*%ﬁﬁfr‘*i%
EX)e

A copy of valid proof of registered address! of your organisation (e.g. For organisations registered
at Companies Registry, please submit a copy of the latest Form NAR1 or Form NR1 which has been
submitted to Companies Registry. Water Bills, Electricity Bills and Demand Note for Rates and/or
Government Rent, etc are not accepted).

TR awp S g FRA- e
A copy of the Articles of Association or constitution of your organisation.

E RO S AL N Lﬁ‘#%ﬁ(&ri )= PRy (RariEs]) (% 112 %)% 88 if
§;¢.§u§17fmm _]i ﬁk‘}-’fﬁ-_g\« iz 2L L B §Y g 1T Hp r’ﬂ}a BLIRT 1T it o

A copy of the Iatest valid approval letter issued by the Commlssioner of Inland Revenue to prove
that your organisation and beneficiary organisation(s) (if applicable) is a charitable institution or
trust exempt from tax under section 88 of the Inland Revenue Ordinance, Cap. 112.

Ttz R E e )G E e EAR B P F R R (e Y )RR
a BRI T2 B F el B 2 SAEWEIR S F A PUE SR
ST G L AT i (B iR b ek ) ) [ A LB L R AR E R
maﬁ—%%f;ﬂéﬁ B R FHMB AL AT 2 RSB EE
—‘— /r' ﬁ" ]

Copies of your organisation’s and beneficiary organisation(s)’s (if applicable) annual reports
published in the past three years, other documents showing the current objectives, setup, programme
and charitable activities of your organisation and beneficiary organisation (if applicable), and/or
reports of charitable service record endorsed by the organisation chairman/head (you may fill in the
Charitable Service Record Form which has been uploaded onto the website of SWD.) [Note: For
those organisations which have been issued with the Public Subscription Permit to conduct general
charitable fund-raising activities previously, they will only be required to submit updated copies of
the relevant documents to facilitate SWD'’s consideration of whether they have 3 years’ track record
of charitable activities.]

Mg Mo B4y

TMALE A REBES  T R B ERTEYFAE K2 B F

If the relevant documents contain information on the Hong Kong Identity Card/ Passport no of the relevant persons, you may

retain the English letter(s) and first three digits only.
2024# 2" % version 2/2024


https://www.cr.gov.hk/tc/services/obtain-company-info.htm

-9 -

(N F#gEzr =i ﬁ‘—ﬁ]&(&ri F)EE = EDE GO EMBRAR S o [L B E LY R
NEERFTRL - G I EHE PR #«ﬁﬂmfﬁ?“’w@ﬂ%yﬁﬁ#
FAE G IR R A o]
Copies of your organisation’s and beneficiary organisation(s)’s (if applicable) audited annual
financial statements published in the past three years. [Note: For those organisations which have
been issued with the Public Subscription Permit to conduct general charitable fund-raising activities
previously, they will only be required to submit updated copies of the relevant documents to facilitate
SWD'’s consideration of their 3 years’ audited annual financial statements.]

8) FWHAHELAFRT L PEREH LY A W FR AN FULF F it S
R 2 R 2 B AER T TR AT I AR (MSExcel #3582 35 p 7 RE
AR NABEY POERENERER T A B T .
Your organlsatlon has to fill in the appropriate Fund-raising Activity Proforma available on SWD
website to provide details of the fund-raising activities proposed to be conducted on government
land administered by the LandsD and/or in other public places respectively and submit the soft copy
(in MS Excel format). Please do not create your own proforma as this may affect the uploading of
approved activities onto the GovHK’s website.

(O) £ E PR N AL BB A B VER L E WIER LR T SR SR A R
@ T (e * )
A copy of the confirmation document from the beneficiary organisation(s) giving consent to accept
the donations collected from the proposed fund-raising activity organised by your organisation, if
applicable.

(10) l*f‘i’ﬁﬁf#’? 4 en mm’ BRSO ER ZRER LA ERNERFR ) TR E AT
.‘;3;_ = m.,}\IE ) J}'FF'% 3 % ES ﬁk"’]&ﬁ:(‘kriﬁ H ) o
A copy of the confirmation letter from the agent organisation as evidence of its agreement to the
fund-raising activity organised and to the collection of the donated money for onward transmission
to the beneficiary organisation(s), if applicable.

1. 4@ Pﬁ—,;}‘-;*’*:tl:»\-l—% m\ng-"WLﬁ'—{tﬁ‘%g_#‘,éﬁv 44%%’_@@ Fi—ﬁf#_@q_‘r}]vl— .
If the application involves general charitable fund-raising activities in public places other than public
streets, SWD will require the applicant organisations to provide the documents below —

(11) FEEFp (T8 dEEan T 2 o GldeF H ~ BEE - HMTH - 2P o v X FanE)
g AR D e B g Bl A - (A EARF e FT R Y R R PR B
‘l’%‘f M)rdard VR FRPBEFERFEH DY CPFRF R L5
A copy of the approval from the management authority of the venue for the activities (public places
other than public streets, e.g. shopping malls, MTR stations, stadia, civic centres, public housing

estates, etc.) (except for locations involving applications via SWD to the LandsD for temporary
occupation of government land), including date, time, venue and method of fund-raising.

(12) B FHE& sy ganillo BRI & > - & o
A copy of floor plan indicating the specific location where the activity would take place.

Nl degd 2z B3 HE - AFFTRY FBHELT A2
If the activity involves charity sale, SWD will require the applicant organisations to provide the
documents below —

(13) FAGE RS F ol ¢ (o 7) L4 LR BB ST 22
LA AT AE AT SLE T Y B L E AR LS
# e
Photos of each charity sale item labeled in Chinese and English with reference to the corresponding
serial number stated in the application form, if applicable. The photos should show clearly whether
the charity sale item(s) bear the logo or name of your organisation/beneficiary organisation(s)/fund-
raising activities.

u/fj W ek AFTFRBELE R R PERCE A LT RA Y 2 e gAY
Your organisation may be required to submit additional information and documents other than the documents
required above, as the case warrants, to facilitate the assessment of the current application.
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Kﬁ»ﬁ-
Appendix

!lll

ik 48 il
Social Welfare Department

L‘.’N

SREFFVER(CC REL EHFR) R
Explanatory Notes for Application for Public Subscription Permit (General
Charitable Fund-raising Activities)

A THER

Application Procedures

A3 A
Obtaining an Application Form

() 2BEHFFTE(-RELLHER)Y F4 57504 EE71F (%) % 2k (http:/Aww.swd.gov.hk)
PormT el FESAEIHeEr o LA BREY A FL 248 F L34 F¢ o 36 # 3601

Application Form for Public Subscription Permit (General Charitable Fund-raising Activities) can be

downloaded from the website of the Social Welfare Department (SWD) at http://www.swd.gov.hk. It is

also available at the Lotteries Fund Projects Section of SWD at Room 1-02 E.. Dah Sing Financial
ntre, 24 n’s R E n Chai. Hong Kong.

#2¥
Submission of Application

(2) AR L Y AR A @RS A R RE PG Y B AERBSRE R B AT i
4ﬂ g [F2RT > $@)F] ART A0 (1T A THr ) -
FEAG D 24 L2485
<Rt A < 3613601-02%

A€ AR T F
- S A U
[Gret @ - sfpi E(ALL25F )1
,:l_+’\f ESR] FT]:'I’; Fo g ﬁ‘#; (- -E;’i,%g 561}\/‘;—'?'5)‘?' ;F T %ﬁ&f#‘ﬁq;_{#l V%’-"ﬁ‘,’%‘#i}i}k“‘:‘“ ;

B P Y T IR TN L
’3— ) %55‘7. )& B

The applicant organisations should submit the completed original application form, together with the required
documents as listed in the form, to the following designated address (hereafter known as “designated
address”) within the specified period before the commencement of the proposed activity (please refer to
item (8) below) -

Lotteries Fund Projects Section

Social Welfare Department

Rooms 3601-02, 36/F

Dah Sing Financial Centre

248 Queen’s Road East, Wan Chai, Hong Kong

[Attention: Executive Officer 1l (Fund-raising Control)1]
Please mark “Application for Public Subscription Permit (General Charitable Fund-raising Activities)” and
the registered name of your organisation on the envelope. Applications may also be submitted through the
Hongkong Post, or by on-line as stipulated in item (3) and (4) below. Applications via email or fax will
NOT be accepted. Late application will NOT be considered.

2024& 22 5% version 2/2024


http://www.swd.gov.hk/tc/index/site_pubsvc/page_controlofc/sub_flagdays/
http://www.swd.gov.hk/en/index/site_pubsvc/page_controlofc/sub_flagdays/

@)

(4)

(5)

(6)

(7)

-2 -

=% ;};\ﬂ,}’zérz% B % ee %ﬁ—ém Z4t b eE®op AL LR Y PF F2 hp oo LA ERIE K 5 b
AR Y G AR F R BT He o R E S R LR g%i;_iirj&i;aéﬁp o FRE A B
SECLNE ;'M ikl AF o TN Ed ABIITREITITRF B AN o Y G P TR
AF A GERMT A IRDERE % o

The postmark date on the envelope of an application submitted by post through the Hongkong Post will be
regarded as the date of submission of application. To avoid unsuccessful delivery of mail items, applicant
organisation should ensure that the correct designated address is clearly printed or written on the envelope
and sufficient postage has been paid before posting. Mail items bearing insufficient postage may not be
delivered to this Department and may be returned to the sender or disposed of by the Hongkong Post, where
appropriate.  Applicant organisations have to bear any consequences arising from not paying sufficient
postage.

T AL R fy" (httpS'//WWW swd.gov.hk/tc/ngo/controlofc/generalcha/index.html) & % & r< fi—
BT A SR RSB EGGFT R BB ERES)Y A w0 U
VR AT WA P VAR o B RER T B R R RS Y G B
r%ﬁ»ﬁ%ﬁé%‘mﬁmjmwﬂﬁw%ﬁ WQ?F%%*4£ﬂ%ﬁ,W%%é%&E
FoLTOr AT EREE AT BN U P AL F W BF AP E T
BAf e & 76 2 35 ¢ M ER L
Applicant organisations can apply online through SWD website
(https://www.swd.gov.hk/en/ngo/controlofc/generalcha/index.html) or the GovHK’s website. For on-line
application of Public Subscription Permit (General Charitable Fund-raising Activities), the documents
required should be submitted to the designated address of SWD separately before the application deadline.
If organisation opts for an online submission to be signed on paper, please sign the relevant part of the
“Declaration by Chairperson / Head of Organisation”(showing Part D of the application form) in the printed
form by the Chairperson / Head of Organisation and stamp with the organisation stamp.  The original copy,
together with other documents required, must be submitted to the designated address of SWD separately
before the application deadline.  Applications with copied or printed signature and/or organisation chop will
NOT be considered.

R R N R SRR s SN Pe S I A L
LTINS RN IS i RS L SR LIS EE E S T ATER S T T N R
ﬂ\(m%{rszjﬁ“\;lg’ﬂ&) "‘3" A I o

The application submitted to the deS|gnated address must be the original copy, bearing the organisation chop
and signature of the Chairperson/Head of Organisation. If the organisation chop and/or the signature of the
Chairperson/Head of Organisation in the part “Declaration by Chairperson/Head of Organisation” at Part D
of the application form is/are not original (e.g. copied or printed version), the application will NOT be
considered.

SR R AR R L #’Xi—éﬁ%“i“m% Hoo A REIRER B O F P RS B
% /”“ i 2ty > BEOLRFE LT TRITFHFI(MSExcelfs) e 3r p &
ﬁ_,,\? P?‘Bﬁ#ﬁ““‘” Ey oS il é/ﬁfiﬁj“‘ hil R oo

The appllcant organisation shall use and fill in the appropriate Proforma(s) on Fund-raising Activities
available on SWD website to provide details of the fund-raising activities proposed to be conducted on
government land administered by the LandsD and/or in other public places respectively, and submit the soft
copy (in MS Excel format). Please do not create your own proforma as this may affect the uploading of
approved activities onto the GovHK’s website.

U AR g AR e @F%%ﬁ&;u R B AR L s
FEFRIL Ar o dov SR B PR v APl fr o R T 28324375 A4 LT B ) R
Applicant would normally receive an acknowledgement from SWD by fax or email within 5 Worklng days
following receipt of the application. If the organisation does not receive the acknowledgement by then,
please contact the Charitable Fund-raising Control Team on 2832 4375.

2024& 22 5% version 2/2024



R

Application Timeframe

(8)

(9)

R R S iy R S S R S R S o
ke BEH(EAAZENBEINELY o
Application pot involving fund-raising activities to be conducted on government land administered by the

Lands Department (LandsD) should reach SWD at least 4 weeks (but not more than 8 weeks) before the

commencement of the proposed activity.

%w*ﬁ MY a2 G R F PR PG AR PO RET P o B R R KD T
—«\.L FH )FiiEFine ‘\‘gﬁmw——mm B Y pj‘ﬁg"f?/ﬁ EE=3-Nela g SRR R TR '35:#?('“ X -3
35-"- BEIP)RLY o AT RS e PR F R UAPM B R (T ghE R 0 1Y TR IR Y
Fpd oo
Application involving fund-raising activities to be conducted partly or wholly on government land
administered by the LandsD (for details, please refer to the “list of designated spots” uploaded to SWD’s
website as provided by the LandsD) should reach SWD at | 10 week not more than 16 week
before the commencement of the proposed activity. SWD will, on behalf of the applicant organisation,
apply to the LandsD for temporary occupation of the government land at the specific locations as proposed.

ALY 3

Processing of the Application

(10)

(11)

(12)

7}4%‘ - HFEe BREPGL A E I R —%‘/f@lﬂ’%‘rﬂff%ﬂ* Fofpd BV R ) R TR G Y
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SWD normally requires 4 weeks (Note: excluding the time required by the LandsD to process an application
for temporary occupation of the government land) to process an application with all the requisite
information. If the applicant organisation wishes to be notified of the application result on a specified date
before the activity, it should indicate this in Part C of the application form with justifications to SWD for
deliberation.
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The LandsD is the authority respon3|ble for vetting the application for temporary occupation of the
government land.  Under normal circumstances, SWD will inform the applicant organisation of the results
as well as the conditions as stipulated by the LandsD in respect of temporary occupation of the government
land as soon as practicable upon receipt of the final notification from the LandsD. Meanwhile, SWD will
continue the processing of the relevant application for the Public Subscription Permit, having regard the
decision of the LandsD on the application for temporary occupation of the government land. If the applicant
organisation has any queries on temporary occupation of the government land, please seek advice from the
LandsD.
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Under section 4(17)(i) of the Summary Offences Ordinance (Cap. 228), a permit issued by the Director of
Social Welfare (DSW) is required for sale or exchange for donations of badges, tokens or similar articles in
a public place for charitable purpose(s). SWD, on behalf of the applicant organisation, will forward the
information in relation to the proposed charity sale to the Food and Environmental Hygiene Department
(FEHD) for processing of the application for “waiver of temporary hawker licence” and the organisation
concerned will be notified of the result separately by the FEHD. If the applicant organisation has any queries
on whether application for a Temporary Hawker Licence is required for on-street hawking of goods in public
places, please seek advice from the FEHD.
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Issuance of Permit
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The Permit will only be issued electronically (in PDF electronic format) and sent to the Permittee by email.
If the Permittee needs to obtain printed copy of the Permit, a written request to Charitable Fund-raising
Control Team is required three working days before the commencement date of the above approved charitable

fund-raising activities.

Hu ¥
Other Issues
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Correspondence in relation to this Public Subscription Permit (General Charitable Fund-raising Activities)
application will normally be sent to the contact person of your organisation via email.

(15) FH M=t > S 4o~ R36 B E T M B 2% S F il @ TR Lo
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Your organisation should inform SWD immediately of the change, if any, in the means of contact including
address, telephone number, facsimile number, e-mail address, name of contact person, etc. or other
information of your organisation.
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Eligibility Criteria
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A Public Subscrlptlon Permit (General Charitable Fund-raising Activities) is required for the collection of money
or sale or exchange for donations of badges, tokens or similar articles in public places for charitable purpose(s).

L AR A TR 4 G BEE A RE - BALEHES PR LT R
To be considered eligible for a Public Subscription Permit (General Charitable Fund-raising Activities) in public
places, the applicant organisation must satisfy the following criteria —

)

(2)

()
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The applicant organisation and the beneficiary organisation(s) (if applicable) must be a bona-fide non-profit-
making organisation exempt from tax under section 88 of the Inland Revenue Ordinance, Cap. 112. Any
application made by an individual will not be considered.
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The applicant organisation and the beneficiary organisation(s) (if applicable) must have organised charitable
activities in each of the past three years after it was registered for tax exemption under section 88 of the Inland
Revenue Ordinance, Cap. 112 by the date of application of Public Subscription Permit (General Charitable
Fund-raising Activities), and provide such record to SWD for the purpose of consideration of its application.
In this regard, the applicant organisation and the beneficiary organisation(s) (if applicable) should produce
corresponding audited annual financial statements to support its record of charitable activities in the past three
years.
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SWD must be satisfied that the appllcant organisation and the beneficiary organisation(s) (if applicable) is/are

suitable for organising the fund-raising activities, taking into consideration a number of factors, including but

not limited to the organisation(s) and the beneficiary organisation(s)’s (if applicable) —

(a) integrity;

(b) management capability;

(c) track record of previous charitable activities;

(d) financial position (which may be reflected in the audited annual financial statement, such as its financial
stability, irregular financial arrangements, etc.) In particular, its compliance with the Hong Kong
Financial Reporting Standards, Hong Kong Accounting Standards, Hong Kong Companies Ordinance
and other applicable ordinances, regulations or reporting requirements, etc., would be taken into account

[for example, whether the applicant organisation and the beneficiary organisation(s) (if applicable) has
submitted consolidated financial statement, etc.]; and

(e) any records of previous non-compliance with the conditions of a Public Subscription Permit (including
general charitable fund-raising activities or other fund-raising activities), etc.
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http://www.vcpa.com.hk/cht/HKGAAP.htm

(4)

(5)

(6)

(7)
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If the proposed fund-raising activity will be conducted in public places other than public streets, the applicant
organisation has to obtain approval from the management authority of the venue.
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The applicant organisation has to be involved in the activities mentioned in the purpose(s) of the related fund-
raising activities listed on the application form, no matter in providing direct services or conducting
educational or promotional activities. However, the beneficiary organisation(s) does not necessarily need to
fulfil the above criteria.

PHSHESEE BORER T EE AARAFAC(RNA iE (191 Qe AT F LR F BE
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For an applicant organisation that has been granted the first Public Subscription Permit, it has to submit the
first income and expenditure account (including related notes) together with the auditor's report for the
approved fund-raising activities to the DSW in accordance with conditions (19) to (21) in Part C(l) of these
Explanatory Notes. Otherwise, its subsequent application(s) will not be processed.

W RE AT ERAFAEFILR § PER kR 2 R
Where necessary, SWD may impose additional criteria and conditions, on the advice of the Lotteries Fund
Advisory Committee.
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Conditions of Public Subscription Permit (General Charitable Fund-raising Activities)
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The Permittee must comply with the following conditions —

@)

2

@)

(4)

(®)
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The Permlttee shall continue to meet the applicable eligibility criteria as stipulated in Part (B) of the
Explanatory Notes on Application for Public Subscription Permit (General Charitable Fund-raising
Activities).
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In addition to its own compliance with the permit conditions, the Permittee shall also ensure that the
fund-raisers and persons organising the general charitable fund-raising activities are fully aware of
and strictly comply with these conditions.

FEEFEEE o FTET @Y BEEFTEPEOR 2 0 R b LG o
The Permit is not transferable. The Permit must not be possessed by persons other than the staff and
fund-raisers of the Permittee.
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The general charitable fund-raising activities permitted can only be held at the date, time, location
and by the method of donation collection as specified in the Permit. Permittee may be committing an

offence for conducting general charitable fund-raising activities outside the date, time, location and
method of donation collection specified on the Permit.
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The Permittee can only conduct general charitable fund-raising activities on public streets at or after
1:00p.monaflagday. However, if the Permittee has obtained approval from management authority
of the venue to conduct general charitable fund-raising activities in public places other than public
streets on flag day(s), it is not bounded by this restriction. Details of flag days are available at SWD
website.
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If the Permittee is allowed to conduct charitable fund-raising activities on public streets, it may deploy
no more than 8 staff members or fund-raisers (including those in the stationed counter and those
moving around for solicitation) at each approved location. For charitable fund-raising activities to
be conducted in public places other than public streets (e.g. MTR stations, stadia, civic centres, public
housing estates, etc.), the Permittee may deploy the number of fund-raisers as stipulated by the
management authority of the venues concerned.
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If the Permittee is allowed to solicit donations with donation boxes/bags by moving around on public
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streets, the solicitations must only be conducted within 10 metres (the length of a bus is about 10 to
12 metres) from the rim of the stationed counter where the donation boxes are normally placed, as
specified in the Permit. If part of the 10-metre area is beyond the purview of the LandsD, the
Permittee must only conduct charitable fund-raising solicitations within the boundary under the
purview of the LandsD. For charitable fund-raising activities conducted in public places other than
public streets (e.g. MTR stations, stadia, civic centres, public housing estates, etc.), the Permittee may
conduct moving-around solicitation within the boundary designated by the management authority of
the venue only upon specific approval being granted.
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Fund-raisers should not cause nuisance or obstruction in public places, including but not restricted to
areas next to the entrances/exits of public transport (e.g. bus terminals/stops, ferry piers, Stations of
all lines of the Mass Transit Railway, The Peak Tramways Stations, Airport Passenger Terminal
Building, etc.). If any complaint is received from the public about any nuisance or inconvenience
caused, fund-raisers should follow the instructions given by police officers or the management
authority of the venues concerned at the scene.
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The Permittee must ensure that there is sufficient publicity for the approved general charitable fund-
raising activities and the purpose(s) of the charitable fund-raising activities concerned. Service
information of the Permittee and the beneficiary organisation(s) (if applicable), as well as details of
the charitable fund-raising activities, must be displayed prominently at the approved locations of the
charitable fund-raising activities, whilst the purpose(s) of the charitable fund-raising activities
concerned must be shown in a readily legible typeface (with font size not smaller than 36-point).
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The Permittee should deV|se appropriate plans for conducting charitable fund-raising activities and
deploying of participants. In deploying staff or fund-raisers to conduct solicitation, the Permittee
should provide proper and sufficient care, training and coaching to the participants based on their
individual conditions to ensure their competence in conducting the charitable fund-raising activities,
and safety of the participants and the public, after taking into account various factors , such as age,
physical needs and health conditions of the staff or fund-raisers (e.g. standing for an extended period
of time may not be suitable for some children, elderly persons or mobility-handicapped persons), as
well as the weather condition on the charitable fund-raising days, etc. Besides, if the Permittee
arranges animals to assist in conducting the General Charitable Fund-raising Activities, it should
provide proper care to the animals concerned.
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Unless accompanied by their parents or guardians, no children under the age of 14 years are to be
permitted to participate in the general charitable fund-raising activities [“Guardian” refers to a
guardian appointed under or acting by virtue of the Guardianship of Minors Ordinance (Cap. 13) or
other statutory provisions].
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The Permittee must ensure that identification badges wore by its fund-raisers, and tags printed
on donation collection tools, are in the format specified by the Social Welfare Department
(SWD). The corresponding Permit number, the start date and end date of the fund-raising
activities, the common logo with English and Chinese wording of “Charitable Fund-raising”
and “% ¥ % #%”, as well as the name, logo (if applicable), contact person and telephone number
of the Permittee must be printed on the identification badges and tags. The above-mentioned
information shall not have been altered or handwritten.

(13 E#H A R#@ARAHARFLEPER Y - OB FR BT T4 BFAR— S  p TERA
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QR code, as printed on badges wore by fund-raisers and tags printed on donation collection
tools, must direct to the “Activity Details of Approved Fund-raising Activities” website under
Gov.HK for public inspection.

(14) ¥ SRR AR R R AR R SRR BRI e R SRR PRE S
The applicant organisation must accept the staff member(s) of SWD to conduct on-site inspection of
the organisation, its service unit(s) and activities.

(15)  “F TAL A DA RE > A @p TP AW F BN H A EEE @ T
All donations must be purely voluntary and no pressure should be brought on any person to donate,
collect donations or contribute in any other way.
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The Permittee must take sufficient security measures for the safekeeping of the funds raised and
ensure that all the donation boxes are secure and properly sealed to prevent pilfering.
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The funds raised from the general charitable fund-raising activities must be used only for the
charitable purpose(s) specified in the permit. No general charitable fund-raising activities proceeds
should be used for engaging in or in support of any acts or activities which are in violation of the laws
of Hong Kong (including engaging in or supporting any acts or activities which are unlawful or
contrary to the interests of national security). SWD may immediately revoke the Permit for General
Charitable Fund-raising Activities upon the occurrence of any of the following events: (a) the
organisation has engaged or is engaging in acts or activities that are likely to constitute or cause the
occurrence of offences endangering national security or which would otherwise be contrary to the
interest of national security; (b) the continued engagement of contractors, service providers or
suppliers by the organisation is contrary to the interest of security; or (c) the Government reasonably
believes that any of the events mentioned above is about to occur.
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No person shall benefit from the proceeds of the general charitable fund-raising activities except the
designated beneficiaries.
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The Permittee shall be held accountable for the funds raised and disbursements made, as well as the
proper use of the donations in relation to the general charitable fund-raising activities approved under
the Permit. The Permittee is required to prepare an income and expenditure account, of which the
original hard copy (including related notes together with the auditor's report thereon) and its PDF file
(shall be in both Chinese and English if the funds raised are to be spent outside Hong Kong) should
be submitted within 90 days after the last event day approved in the Permit to the Director of Social
Welfare (DSW) for checking and uploading to GovHK’s website for public inspection for 12 months.
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The Permittee is required to prepare an income and expenditure account (please refer to the sample

which has been uploaded onto SWD’s website) on accrual basis comprising statements on the

following -

(a) the approved general charitable fund-raising date/period of event (If the charitable fund-raising
activity on the first and/or the last event day during the period was/were cancelled, please state
the actual fund-raising period);

(b) the gross income from the approved general charitable fund-raising activities;

(c) adetailed breakdown of each expenditure item (e.g. expenses in fund-raiser expenses, auditing,
transportation, printing and stationery, etc.) related to the approved general charitable fund-
raising activities;

(d) net proceeds from the approved general charitable fund-raising activities; and
(e) the fund-raising purpose(s) of the approved general charitable fund-raising activities.
In addition, the Permittee, after deducting any expenses relating to the fund-raising activities (if
applicable), should credit the balance of donations into the bank account concerned before spending
on the purpose(s) specified in the permit within 60 days of the last event day or before the
commencement of work by an accountant or an accounting firm or a corporate practice, whichever is
earlier. The Permittee is also required to state the balance of donation and the relevant bank-in date
in the notes to the income and expenditure account.
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The Permittee shall engage an accountant or an accounting firm or a corporate practice to review the
income and expenditure account of the general charitable fund-raising activities and prepare an
independent practitioner’s assurance report on the income and expenditure account in accordance with
the latest Practice Note (PN) 850 issued by the Hong Kong Institute of Certified Public Accountants,
“Reporting on Flag Days, General Charitable Fund-raising Activities and Solicitation of Signed
Authorisation Forms Covered by Public Subscription Permits issued by the Social Welfare
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Department”. The accountant, accounting firm, or the corporate practice has to be a practice unit as
defined by section 2(1) of the Accounting and Financial Reporting Council Ordinance (Cap. 588).
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If the funds raised are donated to any organisation or institution for charitable purpose(s), the
Permittee is required to submit a copy of the receipt from the organisation or institution within 90
days of the last event day approved in the Permit.
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The Permittee is required to publish information of the approved general charitable fund-raising
activities, including gross income raised, gross expenditure incurred, net proceeds, and purpose(s) of
the charitable fund-raising activities as shown on audited income and expenditure account, listed
separately by respective Permit Number(s), in its audited annual financial statement after the last
event date, with a copy of which to be lodged with SWD for record purpose.
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* New permit condition(s)
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Non-compliance with the Conditions of Public Subscription Permit
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The DSW shall take into account any records of previous non-compliance with the conditions of a
Public Subscription Permit (including general charitable fund-raising activities or other charitable
fund-raising activities) in the assessment of the applicant organisation’s subsequent applications.
Such non-compliance record may result in suspension or processing in phases, or even rejection, etc.
of its subsequent application(s).

(2 EFFTROBE AR B APELIERFRDR Ao REF OB LAV RS

Bl A ARFF LR p Bl A BAE Y EaEE o R F T E o
PRI R 2INE L LA .
The DSW may revoke part of or the whole charitable fund-raising activities approved by the Public
Subscription Permit issued in the event of frequent breaching of permit conditions by the Permittee
during the course of the charitable fund-raising activities approved in the Permit, or in the event that
the DSW could no longer be satisfied that the organisation is suitable for organising the charitable
fund-raising activities.

3 ﬁrz’é’fﬁ"%"fﬁﬁﬁf NIRRT EAEF SR EHFTREEDFR(MAed R
zé#h; BLEmadnc BE 4 f et Mo g f\?’f"cﬂtﬁ—mﬁﬁ% *) o AE S
w%ﬁaﬂp¢+’ﬁgaﬁ AR ES
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(c) ia—ﬁ&ﬁ;“\‘; 7?& p /}ﬁoﬁﬁf}: LT IEA LH P ,%(%zr}a 3E) S
(d) BERIZ BT B Lnéé%é*?é’é@ Fheg avE) 5 2
CI %ﬂ%%ﬁm* (%$*ﬁ°
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https://www.swd.gov.hk/tc/index/site_pubsvc/page_controlofc/sub_publicsubs/)

In the event of serious or repeated non-compliance of conditions of a Public Subscription

Permit by the Permittee (e.g. delay in submission of income and expenditure account

including the related notes together with the auditor's report thereon of charitable fund-

raising activities), SWD, in addition to issuing warning to the organisation concerned, may

also consider making the following arrangements -

(@  publicising the name of the organisation concerned and the non-compliance incident
on SWD’s website for at least six months;

(o)  disqualifying the organisation from applying for flag day and/or organising other
charitable fund-raising activities;

(c)  removing the organisation from the prevailing waiting list(s) of the flag day allocation
exercise(s), if any;

(d)  suspending the organisation’s application(s) for Public Subscription Permit(s) for
organizing other charitable fund-raising activities, if any; and

(e)  revoke the Public Subscription Permit(s) that has/have already been issued to the
organisation, if any.

Organisation may refer to the set of “Consequences of Non-compliances with Public

Subscription Permit Conditions” (available on SWD’s website at -

https://www.swd.gov.hk/en/index/site_pubsvc/page_controlofc/sub_publicsubs/)
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Other Points to Observe

RS SR BT RO R ST EE S IR R R R ST A L
Apart from complying with the conditions specified in the Permit, the applicant organisation/Permittee must also
observe the following points where appropriate —

(1) LEPHFRT FVPELAL f‘%‘%}ﬁﬁ/ﬁﬁ4@%§ﬁm%%§%‘zéﬁvﬁﬂfi GRER & 3 ST &2
EIRAI IR P fg& wI‘% bﬁ’f#_b"’t‘! © 5By R TR ;‘Qmux aiﬁ,”{’ [E Rt ﬁ‘-&ﬁ%,’ﬁﬁ’»%ﬁ’ﬁ I m*g
TS AR o e AR A MR G TR DY i dog MR BATIE BT AT
B EHiES R f P At i W%iﬁﬁ@ﬁW% be BB s A AR
PN NBELEREF LR E S BEGE 2 e P REFL F(SRF)VAASTREEGR - o

2 W&f"» GRRFWEEY R TR e aRE Y ATRE YR

Under no circumstances will the Permit release your organisation from the obligations of compliance with any
statutory/other requirements of the proposed charitable fund-raising activities or affect or modify any
requirements under agreements your organisation may have already entered with other authorities. For
example, your organisation must obtain an approval from the relevant management authority of the venue.
If such approval has not yet been obtained, please make an application immediately. If a fund-raising lottery
is organised at the same time with the charitable fund-raising activities approved under the Permit, a licence
from the Office of the Licensing Authority of the Home Affairs Department is required. If there are other
charitable fund-raising activities to be organised in the form of variety shows or entertainment in public places,
a Places of Public Entertainment Licence is also required from the Food and Environmental Hygiene
Department. A Temporary Hawker Licence may also be required from the Food and Environmental Hygiene
Department for on-street hawking in public places.

() F IR £ PR T (o )R SRR B RES EHREE  E LN PR
.Q#Lmﬁﬁ'—aﬁjﬁgl R BB 0 B E RS T A B R B HE R A A MR T 557“
R e AR EL 2 F #ﬁ*" FhEs o
Your organisation should organise the general charitable fund-raising activities and/or related activities with
suitable co-organising units, if any, and/or volunteers, and prepare clear guidelines to them and take
precautions against possible fraud. In case of loss of donation or any suspected fraudulent acts, your
organisation should report to SWD and seek the Police’s assistance immediately.

y/
l—b
e
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To enhance the transparency of the organisation’s financial situation, your organisation should consider
publishing the audited annual financial statements and the income and expenditure account (including related
notes) together with the auditor’s report of the charitable fund-raising-activities approved by SWD on the
organisation’s website or through other channels (e.g. publications of the organisation) for public inspection.

(4) TS HERE L R RN RS e A R ke £ (e ARE) 0 L 2 R A LR
Bl EApE L §REE -
Your organisation should avoid distributing such items as labels/stickers/small flags as souvenirs to donors, if
any, which may result in the charitable fund-raising activities being mistaken for flag selling activities by the
public.

2024& 22 5% version 2/2024



- 14 -

5) *¥BANHALIEFFEFR LW RE GP ROM L AT HB T EF TS AL L4
B BHEY TR L ER T BT

In response to public concerns about the expenditure level of charitable fund-raising activities and the
transparency on the use of donation money, SWD encourages your organisation to make reference to the

following expenses-to-gross proceeds ratio ceilings when conducting the following 2 types of charitable fund-
raising activities:

B EAEE
B4 g e~ b o)t 1
B EARERAN Charitable Fund-raising

Types of charitable fund-raising activities expenses-to-gross
proceeds

ratio ceiling

FAEAREMAEL ERES O R BRI E A A R AP
Wﬂ&ﬁﬁwiﬁ(Mr&%%\ﬁ%zémﬁﬂuééﬁaﬁﬁi
i A1 B 48)

Set up money collection tools at the approved charitable fund-raising 10%
location only without deployment of any fund-raiser for solicitation (e.g.
set up fixed donation boxes at hospitals, customer service counters of

shopping malls or in parks)

15%
(& % T~ s ir“f’a‘?ﬂ
£ 4 2L
FARARTEE S E AR SRR B R (njt jo:azqo/rl |1n(come ;f
Conduct charity sale at the approved charltable fund-raising location only charity sale should be
derived by deducting the
cost of charity sale items)

(6) ER SBERFTRNAONB S LFALEHEBNES TR #t P0F B - 2T RT

(http://www.gov.hk/fundraising) -
The information about charitable fund-raising activities in public places granted with Public Subscription

Permits will be uploaded onto the GovHK’s website (http://www.gov.hk/fundraising).

(7) ALFRERY SRR 7 7 T 23 o f B T T v
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https://www.gov. hk/tc/theme/fundra|5|nq/qmdel)
e (BILI XL HE®PINMBE *F?:}F] Sl ) (F 5 AL F e E T i\: :
http://www.swd.gov.hk/tc/index/site _pubsvc/page controlofc/) ; %
e (BLPpH2EHRFHFR) P AHRFE RS FRT T
http://www.icac.org. hk/fllemanaqer/tc/COntent 1031/fund raising.pdf) -

Applicant organisations/ Permittees are recommended to make reference to the following documents for
voluntary compliance —

e “Good Practice Guide on Charitable Fund-raising” (can be downloaded from the GovHK’s website at :
https://www.gov.hk/tc/theme/fundraising/quide/);
“Guidance Note on Internal Financial Controls for Charitable Fund-raising Activities

downloaded from SWD’s website at :
http://www.swd.gov.hk/en/index/site_pubsvc/page controlofc/); and

“Best Practice Checklist - Management of Charities and Fund-raising Activities” (can be downloaded

from the Independent Commission Against Corruption’s website at :
http://www.icac.org.hk/filemanager/tc/Content 1031/fund_raising.pdf).

> (can be
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Enquiries
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¥ 3k T 444 3142 2678 (d r1823J BE) -
For enquiries relating to application for Public Subscription Permit (General Charitable Fund-raising Activities),
please call 2832 4324 or fax to 2838 0441 or email to pspeng@swd.gov.hk. For enquiries or complaints in relation
to charitable fund-raising activities held in public places, please call hotline 3142 2678 (to be answered by “1823”).

MEELEETH ey BR Y- 2T s AP LI AT T E A T E B

The offlce hours of SWD’s Charitable Fund-raising Control Team are from 8:45 a.m. to 1:00 p.m. and from 2:00
p.m. to 6:00 p.m., Monday to Friday.

2024& 22 5% version 2/2024



- 16 -

F.

TERAFTHD > THEEAEF DR R FTRERP

Personal Information Collection Statement to Data Subject Before Collection of Personal Data

AR RERAFTRIZG > FheE AP o
Please read this notice before you provide any personal data' to SWD.

fo i TR th
Purposes of Collection

)
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BAFH w2 R EORARERE SR EORA TR DI D BF RN P S
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The personal data supplied by you will be used by SWD and/or those non-governmental organisations (NGOs)
which receive subventions or subsidies from or which are commissioned by SWD to provide you and/or your
family members with assistance or service from SWD and/or the aforementioned NGOs which is relevant to
the needs of you and/or your family members, including but not limited to monitoring and reviewing of
services, handling complaints related to the services provided to you and/or your family members, conducting
research and surveys, preparing statistics and discharging statutory duties. The provision of personal data to
SWD is voluntary. However, if you fail to provide the personal data requested of you, we may not be able to
process your application or provide assistance/service to you and/or your family members.

v RS TR

Classes of Transferees

)

ot ihip A TR §RFRITEDRFEL AT D FOBE o “,f P2t ZERAFTRAT
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The personal data you provide will be made available to persons working in SWD on a need-to-know basis.
Apart from this, they may be disclosed to the parties or in the circumstances listed below for the purposes
mentioned in paragraph 1 above —

() Hu i, A L(Glhest i W /30 s Freg L ~ 25 s 2 R X 2P X)) oin ¥
i, 4 g TR
Other parties such as government bureaux/departments, the Hospital Authority, NGOs and public utility
companies if they are involved in -

(i) 342 /&R 0E /R AE 2 5 1 BT 2 AT 2 R AR e 2 &
mERA B EIRAY SR A R bz e Y
processing and/or assessing any application from you and/or your family members for the provision
of service/assistance to you and/or your family members by SWD and/or the NGOs mentioned in

paragraph 1 above;

(i) F =% LEATHR2 AT 2 R AT S s I5 2 & A Ak e dhIRay /4 e S &
the provision of service/assistance to you and/or your family members by SWD and/or the NGOs
mentioned in paragraph 1 above; or

2

Ay (B 4 TR ) F o) (5486%) 0 B 4 FAd @ & 11 TP chiz o T —
Under the Personal Data (Privacy) Ordinance, Cap. 486, personal data means any data -
(@ ERSFRE- ZAXDRAG M

relating directly or indirectly to a living individual;
(b) EZFHIZAFRFEITF HAOBADE RIS FT 0] 2

from which it is practicable for the identity of the individual to be directly or indirectly ascertained; and
(0 #HFMNFEANLAI VARE JLIBE T (Feho

in a form in which access to or processing of the data is practicable.
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monitoring and reviewing of the services provided by SWD and/or the NGOs mentioned in
paragraph 1 above or preparing statistics;

(b) TR (Glhe? B R 2 F C BATHPFER R AF ARG TR b 22 g E)
ek ip BT AAIT G MARF e 2R R R AT PR AR & 4R B R
Complaint handling authorities such as the Office of the Ombudsman, the Office of the Privacy
Commissioner for Personal Data, the Social Workers Registration Board, the Legislative Council, etc. if
they are handling complaints about the services or assistance provided to you and/or your family

members by SWD;

(€) #EEBEAEERLTFHABTA &

Where such disclosure is authorised or required by law; or

@ 5§ R TR TR

Where you have given your prescribed consent to such disclosure.

AR ATH
Access to Personal Data

(3) #epe (B« FOR(fR) i b)) (% 486 %) 0 inf BALF T BB A FRRN AR D &
FoAt T/ EB L ?ﬁiy;gzlx;tzkﬁﬁv]&:%ﬁ FoodrZT AR AT AF TR B A ﬁf}:i '3 BT A R A
You have the right to request access to and correction of your personal data held by SWD in accordance with

the Personal Data (Privacy) Ordinance (Cap 486).

A fee is charged for supplying copies of personal data.

Requests for access to and correction of personal data collected by SWD should be addressed to -

R ECEIE R
(et P -l EZ(BLEHEE)1)
PEE i Bk R EAE B < L 248 50

A AT&F Y v 36 #3601 1 02 %

THEEEE 128324311
FEopEF 2 - 2 58T
L E 84S AT E I pER
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[ S 1 2838 0441

G LSRN : pspeng@swd.gov.hk
(7 - 2 h39)
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Director of Social Welfare
[Attn: Executive Officer Il (Fund-raising Control)1]

Office Address : Rooms 3601-02, 36/F,

Dah Sing Financial Centre, 248 Queen’s
Road East, Wan Chai, Hong Kong

Tel. No. 1 28324311
(Office hours: 8:45 a.m. to 1:00 p.m. and
2:.00 p.m. to 6:00 p.m., Monday to
Friday)

Fax No. 1 2838 0441

Email Address : pspenq@swd.gov.hk
(for general enquiry)
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