Reference Furniture and Equipment List for Day Care Centre / Unit for the

Efte=

For Reference Only
KEKKFHSER - REOMEET.LD / B

Elderly

1. K-~ BHEKMHEBAS Bed, Beddings and Accessories

*

PR EE bed sheet

#EL cushion
&K folding bed
JEFELE nylon bed

#% / EEE quilt / wool
blanket

B | EEfEPRAEEH
R Hhf single / bunk

bed with drawer and
lock

FIT1#% towel blanket

L 4

L 4

*

*

L 4

L 4

R4 bed cover

E£E blanket cover
& A K double bed
PR 4% mattress
Frog pillow

#7E quilt cover

BB | g PRAE
P& single / bunk bed
with extension bed

PREZ 540 bed
guard / bed side rail

FREE cotton blanket
PRE draw sheet

PR#EE mattress cover
FELE pillow case

A | EEJEIK single
/ bunk bed

i BPR sofa-bed

2. EB2PEGETHIR Hospital Hi-lo Bed

*

l:x

R IR (F]
Bqé 28 JEORECLAT)
smart hospital bed
with extra low
position(28cm or
below)

3. ZZRIBLME / HR# Air Purifier / Dehumidifier

4. EF 23 Audio-Visual Equipment

*

EECRBIE blu-ray
player

ﬁ%ﬂﬂ*ﬂ{% HI FI
system

=B 1% overhead
projector

W (E=HZE)
screen with tripod

EHYREECHE visualizer

*

L 4

L 4

*

L 4

CD /| MP3 &t |
#E 1% CD / MP3
player / recorder

REEHS % LCD
projector

TSR
portable overhead
projector

S | AIFEF R
screen / folding screen
Y= BK Microphone

*

VCD / DVD &t
| $:51% DVD/VCD
player / recorder

SRS TR
multi-media projector

with screen

W= % radio

1 television

HHEERT (50-65
I5f)smart televsion
(50-65 inches)




5. EEHRKEESE Audio-Visual Materials & Accessories

s E I EH I EE
MR iaE | HE
HPAE AVITV
HDMI / Hi-Fi cable

blu-ray discs B ¢-hi

¢ CDs/DVDs/VCDs/

+ H.f& headphone

6. FHH% / FIEEESE% Camera / Portable Video Recorder

+ BHEAH digital

camera

¢ FEBEERRRRTE
portable digital video
recorder

7. EBEE g / J58)) Radiator (Wall-mounted / Movable)

8. HREEEZHI%E Rapid Floor Dryer

9. EE%MH Ventilation

* [RiEJE S bedside fan ¢ Fifi57 5 exhaust fan

*  EEHJE S floor type o F4EUE5 portable
fan fan

FhOH T exhaust

hood / rangehood

% EUSS wall hang
fan

10. #& / 4<HE Cabinet / Cupboard / Wardrobe

o CRUENE / $hjm / $5 ¢ fE cabinet
fi& bedside cupboard
/ cabinet / drawer /
locker

* KHZ5[H# card

*

R B R IR

index cabinet cupboard for AV
equipment
* [PR%IHE display ¢ S 1 ZRAEHE filing
cupboard / form cabinet
« WPUNE 1 AFIRIRE ¢ AKHE wardrobe
YIiE storage cabinet /

cupboard with door

A _ESHATIME cabinet

with safe

iR EENS O]
cupboard for PA
system

A& HE pigeon-hole

cabinet

11. #F / ¥k Chair / Sofa

*

s FERTFHET

armchair

TR T (ke
{FEBI | $TPR¥ S,
2 (#HEH) arm free
chair (for computer /

typing / guest)

+ Z¥5 dining chair o FERG | n]EBEHIRE
-~ folding / stackable
chair

FH i+ roller stool

L 4

* Wi/ \ZEF office chair
+ 57 stool

E-f4 benches

Hal % foot / step stool

771k sofa




12. %5RHIFH#RALR Chair for Special Purpose

o R OBER
commode / toilet chair

¢ HERHSEE R LB
A4 ELAL R special
chair for children with
cerebral palsy

o HE{FERIRARE
commode chair with
castors/shower chair

*

L 4

L 4

¥ corner chair

Fr#dE far special
dining chair

EEFEH R electric
shower chair

WA shower chair

&/l|4fifaF training chair

PR (R

commode

13. # A Geriatric Chair

o A[REE)RCAMEREE A
& reclining geriatric
chair

L 4

HiE-E N\ geriatric

chair with wheels

14. NVEFR H R % Office Furniture and Equipment

o« SR SR

attendance board
+ =77 bookstand

* FHLFS cash box

* TR4EZE umbrella
stand

* EEEH exhibition /
display board

¢ HERBUIEES foam
cutter

* {Z%5 letter box

* fEEMEER magnetic
white board

* =754 notice board

*  LJ)4%H% paper cutting
guillotine

*  ECE[I1%ZE photocopier
stand

*  FTUEH time card
machine

*

=71 bookcase

D [ AAS

=& calculator

&2 chart holder
H#h door mat

4% file tray

PHELFE key box

{SZ14-ZE letter-tray

SEENEME AR
movable magnetic
white board

FREE% numbering
machine

HFARI% paper
shredder

{F 424 residents’

names board

Al AT
adjustable keyboard
tray

=45 bookend set

AYENTHREH AT Fb

calculator with printer
HE45 clock
BT

electronic typewriter

SRR RO i
first-aid box with
supplies

1 % laminator

$EE locker
Drict: ) =G =2y <

#=% movable / standing
[ wall mirror

Wit/ Nz 1 office scale

= E[1#% photocopier

Ell 2 K ElJE stamp
pads and chops

15. ZE Shelf & Rack

+ =728 phookshelf

L 4

[ 2 P 51122 book
display rack

<22 clothes
hanging rack
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¢ #ERFIZE newspaper
and magazine rack

* L RZE shelf / rack
for various purposes

¢ HPERYIBZR plastic

shelf with castors

+ 59 shoe rack

*

EEITICEZR | fE
movable toy shelf /
cabinet

16. #G& Table

* FRIEHE side table

+ ZXJ1, coffee table

* fJ], corner table
o /N office desk

¢ AEETKBIRAGEHY

T {E#& work table
with formica top

+ [RUEFE bedside table
* FEEE computer desk

* &4 dining table
+ R84 reading table

*

L EF4 children table
@rigté conference
table

FE#& folding table
e GEERE)
study desk (with
bookshelf and lamp)

*

*

*

17. EEAHEEFEEF M Cleaning Equipment, Utensils and Materials

+ i bucket

s T EFUREERE
industrial vacuum
cleaner

+ [7EER% vacuum

cleaner

* 660 AT RAIHEAR
J& 2400 23 Ak
garbage bin (660kg
and 2400 kg)

o IOEEME | T3
FHRUARE 1 $TH8
1# flooring machine /
industrial floor
polisher / waxing
machine

* JNBISR AR litter bin

* kg washing basin

* KHrHAE garbage bin

* HiHE mop

*  HZJR N IR EERE wet
and dry vacuum
cleaner

18. [ F B K HC{E Protective Gears and Accessories for Infection Control

+ FEgloves

+ [Z# plastic boots

19. [ Infection Control Equipment

* Rk electric insect

killer

* HHir#% mosquito trap

* JHERE insect trap
light

* [FizEs4d mosquito /
insect screen

o DIEMERENHY B R
JER R M B R A
liquid soap / alcohol
dispenser with sensor
(battery-type)

o HEE sterilizer
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* [E#E apron

s JERUE TR —
A&t alcohol
dispenser and
thermometer with
sensor

* [EEPRE book
sterilizer

¢ EFREIEHRTE
hand dryer with sensor

¢ UV RFEREH T
UV sterilizer

* JHEERNE anti-virus
coating spray

¢ UV+OZONE JF&E%S
UV+OZONE
disinfection bag

20. BEHEA Computer Hardware

* FE[EAZ 5 computer

monitor
o FEIUHAUERY
notebook computer
o SEAREENS tablet
computer

* AP webcam

o = ERHK desktop
computer

*  FTE[I#% printer

+ (alfikes (KPS [ PE
| =iF%) server (entry
level / mid-range level
/ high-end level)

* ZThEEFTENE multi-
function printer

+ JEAK 25 scanner

* JTHIBEGEES )printer

(laser)

21. B4 Computer Software

* [hEEk: anti-virus

¢ B ROEER R
teaching and
messaging software

s WA EES BT

office automation

¢ RIE AR

operating system

22. fEi#BE T Peripherals

* JNERFERE USB

external disk

» (EEAHIE USB

flash drive

23. #F&%7EE 5 Network Product

¢ RS LERERR |

Agag 4 installation of

data line / network
cable for computer

o ISR LS

wireless extender

* APaE T HAZS network
switch

MEEEE IR LB

wireless repeater

o IEGRAELREE RS wi-

fi router

24. BiEsH Appliances for Kitchen

o &R blender / food
mixer

* Jelmifk dish
washing machine

o Hilk boiler for
congee

+ ZERHTEDE 7] electric
can opener

* Z1JE toaster

¢ BIBRVIRUIK

electric food processor




* FEHEWK electric hot
plate

» &k food scale
* 55N stock pot
stove

* YR E microwave

oven
+ 8 4E rice cooker

* EJEIE electric oven

* SiEkiE freezer

* ZERLNE induction
cooker

*  ZFAI% mincer

+ {JJF # slicing

B REVKE
electric / gas water
heater

A HalE gas stove
VT juicer

& refrigerator

TEAEHRYRY)

machine 14 industrial electric

food processor
* SHEWiE disinfection

cabinet
25. B¥ERE Kitchen Utilities
+ L5y chopping board ¢ E&FRJHE cookware/ « FEf% fast food tray
cooking utensils
* BYNTEAR food ¢ FELRRIAES + ‘ZH tablewares /
containers seasoning set dining utensils
container
¢ fREBEPIE thermo « [RIEI5ES thermo
flask for food flask for soup
26. Z/KREEAH B FHE. Appliances and Utilities for Pantry

o EAIK FHZKHE bottle #

for cold water

fx7K 7% drinking pot * EE/KEE electric kettle

¢ ZXH teaset * ZEEE teaurn o [(FIBEZEE thermo

flask for tea

* JE/KEE water boiler * JKf#% water dispenser  * JE/K2% water filter

27.

Y He B E 5 B tHRR F i Laundry Equipment and Accessories

¢ HZASHE drying *+ Mi/K&s hydro- ¢ BIL RBIRZAR iron
machine / tumble extractor and ironing board
dryer

* JEAKEE laundry basket e /7 laundry pole ¢ B%EEACSS linen bag

o RERLSN iE A ¢ JRARHR K% washer ¢ JEAKH% washing
linen carrier extractor machine

28.

HERNLBEESE / BEBIIMVBEEBN OEEB B Automated
External Defibrillator / Automated External Defibrillator cum
Electrocardiogram Machine

29.

BBRs%tE Equipment for Health Check

+ [T blood pressure ¢ B /| B /ALIL
meter / aRpEE R =t clinical /
sphygmomanometer electronic / infrared

thermometer

o MRENER

glucometer
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o [MEHIEHE oximeter & BTG scale / s HEEENEER

weighter weighing machine
with height measure
o HE BB s {imfs HEER o AR A AR EURIES
weighting machine wheelchair scale (GEHEBEEG I E0 5% 2
with seat #t)wireless health

monitoring equipment
attached to a
monitoring/record
system

o TEBRIEEIMSAIE
Y EE =1 scale

connected to electric
lifter

30. I REE A MAHRE FH i Equipment and Accessories for Multi-sensory
Therapy

o FEEME aroma diffuser o HESESSIAIL R s LED ¢4 LED tubes
bubble tubes with
floating objects

o 2EKEMERET o BOCRNBEERE o SEnEnmns

JI8ET K FEAGS R —F mirror ball with light musical instruments
long acrylic mirror source and sound producing
(2mm thick) and table articles
mirror
» J4EIEFE optic fiber ¢ HPEAVEAK optic ¢ Ale AR
spray fiber with light source projector light source
with wheels
¢ MEEIIGREAE tactile ¢ 3 RURIMEEDOCEEE  » RIMRESEY)m T
materials Y UV fluorescent - UV glowing
light tube (3 ft) articles and strips
double-tube

+ {FHEZ CD fEies
portable CD player

31. YEDEREEH SR MR GRS EBUN SN BR ABFSE T
Z B REE)Equipment, Assessment Tool and Accessories for Physiotherapy
(as per the advice of NGO’s paramedical staff)

* WLNERHES ¢ {EFBK gymnasium  « PG TSR
electrical muscle ball pulley set
stimulator

* HhRZE wall bar

32. BEsERYE REFFBUFRBHERA BTG TZE RMEE)Medical
Equipment and Supplies (as per the advice of NGO’s medical staff)

¢ NLEoBCEERERK + BHEIKE angle-posed ¢ ZETTHEL
ambu bag lamp diagnostic set




¢ BHRER * EREM feeding cup
examination lamp

L 4

3M S B hot /
cold pack (3M)

+ BEHIEERE gallipot

¢ 8T AEASME A + &/ measure cup
kidney dish, S.S. 8”

+ [IfERH 85 mouth o 2p5E)) safety vest /

gag jacket
* JE=22% stethoscope + BB suction
catheter

+ FJLBEsE tendon

hammer

* it forceps
(dressing &
dissecting)

¢ NEEHAE T
instrument tray with
lids, S.S.

* ZEFK medicine cup

*

H-FEFF sputum mug

* §f7H syringe

33.

BRAEMRSME (F#H RS (RO E 22 45) Pharmaceutical Grade
Refrigerator (with lock and device for monitoring the maximum and minimum

temperature)

34.

BE (GH7Z£4L5) Curtain (including Installation)

* ESEE blackout + A& shower curtain
curtain

* EHIZEEE venetian blind ¢ %5E window curtain

* VBT stage
curtain

35.

HEE(i P 5 Decoration Items

o NIELE artificial * fAE aquarium
flowers

o E{GHE picture with 743, plants in pot
frame

+ ZEXEY) indoor plant

* fEtiE flower vases

36.

TE/RRE Signage

o EZHBOREE - FIO ¢ (FFE A4 residents’
HEf# plastic sign for name plate
door, book shelves

37.

§k E&Ifg Staff Uniform

38.

B B Storage Equipment

+ #zE& magazine box ¢ EZERFLS vacuum
storage bag
+ EJUfEF storage ¢ IrELFE toy box
bus tray

+ [B%5 plastic container
/ box

39.

{E A& FH 5 Personal Care Appliances and Accessories

+ 111 bath towel * ffi comb

* [ZEMES M o THEZF E. hair cut set
grooming aid

+ F117 hand towel + [EE#E plastic apron

+ [H 1 face towel
* rEZER hair dryer

* Z24] | #[7] shaver
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40. FBEHREE A% Electrical Pill Crusher
41. JFiE Toileting Accessories
* JRR7 EEME diaper
sealing machine
42. FE4NEEIF M Outdoor Program Equipment
o FANEE) R ¢ FHEfES s loud ¢ FiRfmapEEEE
flags for outing hailer walkie-talkie
43. FBREVEEh ~ BB K853 41 Physical Exercise / Training Equipment / Health
Exerciser
+ EHES cycling * JEIEMEL T exercise o (EISFEUE SRR
exerciser putty JAMAR hand
dynamometer
+ g parallel bar o D pedal * 4§ JJ#%E theraband
exerciser
* @i R training ¢ P24 treadmill
mattress
44. ItHE / #EEL / HEE Toys / Games / Chess
* [FEERHG Chinese * SRHIFNSRATER ¢ ZRYREIK mini-
billiard table cognitive games and snooker
exercise
* EEGUGEE - R« HUEIFEIE wendy
4 K Befd: TV game house / dollhouse /
player, software and play house
accessories
45. F-2255 A\IEBI2% Hoist/ Raiser/ Lifter
o BRI - N
% - BT EREE
electric lifter/ quick
raiser
46. SEEGREELHE - 215 F B R AERE 5 Equipment, Assessment Tool and
Accessories for Speech Therapy (as per the advice of NGO's paramedical
staff)
47. H{78EBh TH Walking Aid
o AFEREERFEL ¢ SERSFRL flathandle o [P RTERAVS TS
adjustable stick stick front wheeled walker
* [PUJT#3FE quadripod ¢ BfTEE rollators o T RIFFRL T-

handle stick

o —JAlERE AL tripod ¢ BhfT4E walking frame
cane seat




48.

iigF Wheelchair (R F5EE &l electric wheelchair is not included)

¢ RS reclining o BREETIERTT self- o A[FERSE EIRHE IR
wheelchair propelling wheelchair 20 FE s AT
wheelchair with
reclinable back
support and elevated
leg rests

49.

JHBE% % Fire Fighting Equipment

* SEOKEE fire blanket o kB (BE 1 &bk | KR) fire
extinguisher (powder / CO2 / water)

50.

FREZ 255 Occupational Safety Equipment

o CERRSERT knee and o S safety belt * 74P, safety vest /
wrist protection items jacket

S1.

PRZZEHH Security Equipment

¢ [ AER Z4T anti-

wandering system

52.

HEM - BiE - BEAS (B255248E) Facsimile Machine, Telephone Set,
Telephone System (including installation)

53. JiEhEESS Mobile Phone
» JREREENESS cell ¢ FREURENES smart
phone phone
54. T.H Tool
*  BRZEEET ball pump + EE#E electric drill + EEHEfFEFE hammer
with needle drill
* fi ladder + GG T HES needle ¢ F-F2E5 portable light
work / sewing kit
+ HIJ] scissors * =THFES stop watch / + #t K tape measure
timer
+ T HE#E#E T H tool + EEfE torch o $xJE4448 wired fence
box with tools
* 4-5 g 6-8 Fgnts
(FC il 2e8H)4-5
steps and 6-8 steps
aluminium ladder
(with occupational
security lock)
55. ZFHEH Trolley
* 7 ball trolley o EFER{FiEmZE bed * [EEHE book trolley
carrier
o FHEHEH cart o BEHHFHEE dressing ¢ 3£ZEHEL drug trolley
trolley
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o A LFHE + Z&H food trolley * (R)EZF food trolley
foldable trolley with warmer
* FEFHEE heavy + JRZEEE medication + ZEIE nursing trolley
goods trolley trolley
+ @Y shopping ¢ NEES T
trolley stainless steel trolley
H#Es¥ Remarks

1)

()

©)

(4)

()

st A e FERE A Y K BIEY A -
Replenishment of consumable and/or disposable items should not be charged to the Block Grant
(BG).

BRI N ATY R a3 B R (&

The furniture and equipment (F&E) items listed under each category are meant for reference.

FEE R S o Bl R R ZH I P DU R IRRL -

Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —

(@) PR RVRE K tiZA Rig it @M S m A raAiss - fomie EIEFR = - FriE
AR E R i EEBR A I AR E R A R E

the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FEBURFARAREA FERS B 38 25 BB HE Y 5 B Rkl - FEME 5 B R itky - R oK)
ARTE > DUGEEERTESRAES

no excessive or extravagant items should be purchased. NGOs should ensure that the F&E
items to be purchased are value for money and be prudent in using the Lotteries Fund (LF);

(c) TEMEE o B R tfily » M E RS REOAGIZOR ~ BRZ2 R IERPRIVIETRE 5 fe
due consideration should be given to legislative requirements, occupational health and safety,
and environmental friendliness; and

(d) AR B AHIR B Rt 7SS IR A 5 B R S e (- — i =
BTN E R B RGN e -

for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less than
five years will normally not be supported.

FEBUM RS B B RHRGE R - AR R T HH B RSB IAECR ~ 12
A~ 55 [ ARFr - EREIERREUC S E HIHE Tt - (ReE R AE B ARG ST 47 5
IEAR QLR IR N B &R -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on IT
security policies, standards, guidelines and procedures. Adequate security measures should
also be in place to protect the restricted data to be stored in IT equipment and transmitted in the
wired and wireless network.

DIsE R GBI ANESHEIEREMNY @ > I L EFstayEis jﬁf%‘?
HEgE rRERNYSHEERA - 58 AJEFE Y ab 50 8% M 20E E S it
G & A F TR 5B JE BUR AR (10 R 1T) Bﬁﬁ%ﬁﬁﬁ%nmﬂﬁtﬂﬁ&/&%%f’é
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MR HENBEHEHRMHEBMAN (XA RRHESER) AFRBEL " A, -
Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased under
the respective Reference F&E list.

(6) FESHECHMAHRAECSRAIERHEMRSE B AR E - ("m0 CFE (DRI EE A ) -

[EIRF - P EEESRAN - ARMEEL R AT A RS 5 A B AYECRk SE K - RN R AL
HEEEHNE R T E R N &R -
The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at all
reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

(7) FRBUMRREZEE T EH TIF - ST NEE IS U RIEEE - ERESF LR
R IEEIAT Ry » WHECRATORERVECER I 5E ~ TFaARIARME -

It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.
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