Efte=
For Reference Only

FE RS ER - FERBE S SHRRE R

Reference Furniture and Equipment List for Home
Care and Support Services Team

1. ZZRF % / fjRM#% Air Purifier / Dehumidifier

2. BEEEM Audio-Visual Equipment

¢ BDURERU& blu-ray  + CD/MP3 stk /
player P E1% CD / MP3
player / recorder

*

¢ EHEECH HI-F K ErAa % LCD
system projector

L 4

NEESES 7 Fiem A et
overhead projector portable overhead
projector

L 4

¢ R CE=HIZR)
screen with tripod

A EL screen

+ VCD/DVD #§its

| $521% DVD /
VCD player /
recorder

» SIRGT RN
=L multi-media
projector with screen

* et radio

+ EE{H television

3. EEHALEAEZBEIE Audio-Visual Materials & Accessories

s EEIERIEFE ¢ CDs/DVDs/VCDs/

Bt 2 S i | erems blu-ray discs At
PR AR AVITV ]

HDMI / Hi-Fi cable

+ H{H headphone

4. FHH% | FELESEI% Camera/ Portable Video Recorder

+  BLHEIHE digital s TIREOE R
camera portable digital video
recorder

5. {R#REZH% Rapid Floor Dryer

6. AXE Sewing Machine

7. HE /X #E Cabinet / Cupboard / Wardrobe

s PREAME/ /35 A cabinet

fi& bedside cupboard
/ cabinet / drawer /
locker

¢ RRZERGIHE card s BERGE RN
index cabinet cupboard for AV

equipment

+ [RAIHE display ¢ SR TR A& METiling /

cupboard form cabinet

o O] _LSHATME cabinet

with safe

¢ BERUETE RS
cupboard for PA
system

* 4-¥%HE pigeon-hole

cabinet




L 4

IFwiE | BT
Yri& storage cabinet /
cupboard with door

*

1HE wardrobe

8. FRFF/MHi{k Chair/ Sofa

*

HHTFHIRT

armchair

+ %% foot / step stool

* Fi{L sofa

*

- stool

*

PR TR T (R
RN / $T7 058
E&(F ) arm free
chair (for computer /
typing / guest)

4% dining chair

i\ Z== 5 office chair

E#4 benches

R | TR R
-~ folding / stackable
chair

i+ roller stool

9. i5HIA#RARE Chair for Special Purpose

*

[ /A%

commode / toilet chair

* FFEUER special

dining chair

*

¥ corner chair

* FlloRAR

training chair

WA shower chair

10. ¥RANFEFE RS Office Furniture and Equipment

L 4

SCER R At

attendance board
=£77 bookstand

¥H 4 %5 cash box
PR 2 Z2 umbrella stand

& i exhibition
/ display board

SHBUIE S
foam cutter

{Z%8 letter box
[TAE=EN

magnetic white
board

27K notice board

Pkt paper
cutting guillotine

*

L 4

L 4

=21 hookcase

=t &t calculator

[&ZE chart holder
H# door mat

4% file tray

HELAE key box

fE{F2E letter-tray

JEBIEME ER
movable magnetic
white board

SEEE% numbering
machine

TEE 4 f% paper shredder

=35 bookend set

HIIENREE il

calculator with printer
H¥¢# clock

BT T Fi#electronic
typewriter

SRR R RO
first-aid box with
supplies

5 A% laminator

$EifE locker
R = o

#% movable / standing
[ wall mirror

i\ =15z office scale

=2 E[11#% photocopier




. BEIHS
photocopier stand

¢ TSR time
card machine

*

{FE W4 residents'

names board

* HI5 K E[IE stamp
pads and chops

11. Z8 Shelf & Rack

+ =71 pookshelf

*  HF|ZEnewspaper
and magazine rack

* % FHIRZE shelf /
rack for various
purposes

* [EIFFERYIZE book
display rack

* HWEEYIRBZAL plastic

shelf with castors

¢ #E70 shoe rack

+  HACZE clothes
hanging rack

s JEBITEC A ARG
movable toy shelf /
cabinet

12. #& Table

* FGIEFEG side table
¢ ZJ1 coffee table

* fJ1 corner table

o ¥\ office desk

* AEAPRKBIRAGHETY
T. E #& work table
with formica top

+ [KUEME bedside table
» B computer desk

* &4 dining table

+ [HEE4E reading table

* @r=Ef4 conference
table

+ FEf4 folding
table

e Ffa (EEENE)
study desk (with
bookshelf and lamp)

13. JEEH B #EEE M Cleaning Equipment, Utensils and Materials

+ 1 bucket

o T EEMUEERE
industrial vacuum
cleaner

* IR EEME vacuum

cleaner

o HUAROE VR | T3¢
FRAR B 1 FTH6
1#% flooring machine /
industrial floor
polisher / waxing
machine

o /NHrIAR litter bin

*  JEWE4: washing basin

* KHIHHFE garbage bin

* i mop

*  RZJEL N FH IR EEF wet
and dry vacuum
cleaner

14. B LB B R Bof4F Protective Gears and Accessories for Infection Control

* FEgloves

+ [Z# plastic boots




15. B Rt Infection Control Equipment

* JHISTRE electric insect ¢ JfiER)E insect trap
Killer light

* [ £a4d mosquito /
insect screen

+ HHir#% mosquito trap

*

DU B EHY E Bl
JERLRECH BT
liquid soap / alcohol
dispenser with sensor
(battery-type)

JHEE1% sterilizer

16. EfSHEA Computer Hardware

* EFSXEE computer * 5 [EEH desktop
monitor computer

o EISERIERS * FTE[I% printer
notebook computer

* PARERNE tablet ¢ fAlfkes (P& / s
computer | = P& ) server (entry

level / mid-range level
/ high-end level)

ZREFT I

multi-function printer
Frith 2% scanner

17. B#k{4# Computer Software

= BB B

office automation

* [HEEELY: anti-virus ¢

PE SRS

operating system

18. F#8 7 & Peripherals

* YNERFERE USB .
external disk

(= RZRR % USB

flash drive

19. #9%%& 7 5 Network Product

o BEEESpAtEriE | e 4PREATHASE network

4g%& 45 installation of switch
data line / network
cable for computer
o ARSI RS o IEAREHSREEEEE

wireless extender wireless repeater

EaRAE IS s wi-fi

router

20. BF =% Appliances for Kitchen

» JEPEH blender / food ¢ 555 boiler for

mixer congee

* % W B 1 dish + EEFHIRETE T] electric
washing machine can opener

* EEZENK electric hot + EEYRENE electric oven
plate

* EWYr food scale * SiEE freezer

*
*

%5 & stock pot stove B4 induction

cooker
457 [AIH% mincer

*

(U microwave .
oven

%-1-Yi& toaster

BERYMRVIE

electric food processor

B EREVKE
electric / gas water
heater

A HEE gas stove
PET1# juicer

= Hi& refrigerator




* @ EE rice cooker + ]|/ # slicing
machine

21. B¥ER A Kitchen Utilities

+ FG#k chopping board ¢ FBHIE cookware/ e 1% fast food tray
cooking utensils

* BV FE RS food o IR Z3seasoning ¢ & H tablewares /

containers set container dining utensils
¢ REEYEEthermo ¢ (RIGIZ3S thermo
flask for food flask for soup

22. ZoK s tE BB E Appliances and Utilities for Pantry

¢ BA/KAIKig bottle o gR/K#E drinkingpot  EE/KEE electric kettle
for cold water

i fkt =i

+ ZXH teaset * Z5EE teaurn ¢ [RAZEES thermo
flask for tea

* E/KEE water boiler * JKi% water dispenser  * JE/KZS water filter

23. IRY 5B st B AHRE FE i Laundry Equipment and Accessories

* HZ K % drying » BRKES * B RBIZAR iron
machine / tumble hydro-extractor and ironing board
dryer

* JEIXEE laundry basket * Hgif</T laundry pole * JPELCLY linen bag

o EE LI AR ¢ EARHR 7K washer *  JEAKH% washing
linen carrier extractor machine

24. HERRSMUREBEES / BEIRSMOBE TSI O EEIRUR Automated External

Defibrillator / Automated External Defibrillator cum Electrocardiogram Machine

25. Bk Equipment for Health Check

+ [MBEET blood pressure ¢ BERRFT [ ETIALAN e fiEHIE R

meter / 48 #5085t clinical / glucometer
sphygmomanometer electronic / infrared
thermometer
o [MEMNEE oximeter ¢ #LI5H% scale / s HEEEKEE
weighter weighing machine
with height measure
o HENEER s (timis HEERD
weighting machine wheelchair scale
with seat

26. MRSEIAREER T ~ MHEDERH - Selafats - MR FAERMA S (FiEIE
BURRIBHVERB B A B4 T 2 B RIEE) Equipment, Assessment Tool and
Accessories for Occupational Therapy, Physiotherapy and Speech Therapy (as
per the advice of NGO’s paramedical staff)

27. Bt R YL G EBUNISIBIVERR A BFTée T2 B R E) Medical
Equipment and Supplies (as per the advice of NGO’s medical staff)




28. & (HZA4E) Curtain (including Installation)

* AR blackout o JARE shower curtain  * TSk stage
curtain curtain

* EIEEE venetian blind ¢ &5 & window curtain

29. RIEEH IR FAHRE A & Equipment & Accessories for Home Care

Services
¢ FPHNIERILE bag for o & basket s [EHEAImAES
outdoor work portable pen scanner

30. FR#E/K#LE Raincoat and Rain Boots

31. B REE Signage

o EEMBRR S P00 ¢ (EF AT residents’
HE k& plastic sign for name plate
door, book shelves

32. Bk E iR Staff Uniform

33. i¥FH B Storage Equipment

o k& magazine box ¢ EZEIH15S vacuum + Z%5 plastic container/

storage bag box
*» EJf#{7H storage * BHrEFE toy box

bus tray

34. YR8 FHdn Bathing Accessories

o SAPREN bath mattress ¢ AAEHEIH mbathing ¢ ZHERRUANE inflatable

aid vinyl shampoo ring
35. {E A\ ZEH H 5 Personal Care Appliances and Accessories
* AT bath towel + i comb + [H|IT7 face towel
* (SRR S o HEZFHH haircutset ¢ DEZE% hair dryer
grooming aid
¢ F1f1 hand towel + [RE4E plastic apron ¢ Z2{1)/¥I] 7] shaver

36. B /B MR/ Shower and Bath Trolley / Bench / Bed

37. EF - Bt 2B Books, Magazines and Reference Materials

38. BE4NEBIA S Outdoor Program Equipment

+ PANEE AR lags ¢ FIESEE € loud ¢ FIEmAEEEN

for outing hailer walkie-talkie
39. 3t B / 8% / B Toys / Games / Chess
» [EZEREFG Chinese AR YSIE Ee e 34 ¢ SRIRETK
billiard table cognitive games and mini-snooker
exercise




o EEULUELIE - ERER ¢ SUEIFEKE wendy
4 R B2 4 TV game house / dollhouse /
player, software and play house
accessories

40. EEIEEBIE%A Communication Aid Equipment

* EUERE RS s DUR{EENES pocket
induction loop system talker

41. B 1T8#EBI T B Walking Aid

o AHREEOTH ¢ PR flathandle e AR TS

adjustable stick stick front wheeled walker

o DUJTSHL quadripod ¢ BAfTEE rollators o T EIFHEER
T-handle stick

¢ MRS TR tripod  « BifT4% walking frame

cane seat
42. Bgta Wheelchair (R a1 L8 fimfa electric wheelchair is not included)
+ R reclining  «  HIEBEEERE *  AIFARCE AR RNE AR
wheelchair self-propelling I R A e

wheelchair wheelchair with
reclinable back
support and elevated
leg rests

43. JHlsE Fire Fighting Equipment

o SOkt fire blanket ¢ JOKTE (3 EI / &AL 1 K) fire
extinguisher (powder / CO2 / water)

44, R Zr 23t Occupational Safety Equipment

¢+ FEHRFE Bikneeand o 2757 safety belt * 274750, safety vest /
wrist protection items jacket

45. {HE - BEE - BEEAS (E55224E) Facsimile Machine, Telephone Set,
Telephone System (including installation)

46. FiBhESE Mobile Phone

L 4

* IR REEN RS cell BHe BN smart

phone phone
47. T. B Tool
* BRIZiEt ballpump o &8 electric drill » EEEFEE hammer
with needle drill
o & ladder ¢ BYITHE needle ¢ THE portable light
work / sewing Kit
o BT SCisSOrs + GtHFES stopwatch/ ¢ @K tape measure
timer

*

s T EHF#ET A tool
box with tools

2515 torch * JE%54d wired fence




48. F=HEE Trolley

+ J%E ball trolley * JEREIRIFEERZE bed o [E[ZE book trolley
carrier
o FHEHE cart o BIFFMEED dressing ¢ 25&EHEL drug trolley
trolley
o FEOSR FHEE + &Hi food trolley * [RIFEH food trolley
foldable trolley with warmer
* B FHEH heavy + JRZEE medication * CEIHEL nursing trolley
goods trolley trolley
+ e shopping o AgEHTHER
trolley stainless steel trolley

49. =G 2344 Domestic Training Equipment

50. [tk Partition

¢ A ERERRR o aREEeREE ¢ UREEERR

low partition for movable folding screen ~ Movable partition

office use for partition

fisE Remarks

(1) BpoHlibhe A re TR E M0 R VYo -
Replenishment of consumable and/or disposable items should not be charged to the
Block Grant (BG).

(@)

(3)

BIEA NI B R ft 2
The furniture and equipment (F&E) items listed under each category are meant for
reference.

FREURF R E o B R b T DA T IR AL -

Non-governmental organisations (NGOs) are reminded to observe the following
general principles in purchase of F&E items —

(@)

(b)

©

FiTis B IR B R /H R iR Bt @ E ey el A E MRS - Bom e A FRR 2
° BN B Rkt M ER A IS B IR E R A AR E
the F&E items to be purchased should be for providing services recognised by the

Social Welfare Department (SWD) and satisfying operational need. The purchase
should not adversely affect the quality of service of existing service units;

FEEU TN MR R R 20 BB SRRy s ELR e - AEIE R 5 H Rty > ZH)
KEFIVAFTE - DUSGEIRE A

no excessive or extravagant items should be purchased. NGOs should ensure that
the F&E items to be purchased are value for money and be prudent in using the
Lotteries Fund (LF);

SRR R ARGl - U E RS RUABIEOR ~ B2 FIRIRAVRTE R

due consideration should be given to legislative requirements, occupational health
and safety, and environmental friendliness; and



(4)

()

(6)

)

(d) RS SEHIRARYZR A Kakth - EEEF R AN R K ST -
—REME - B AFNEENZR B RN e -
for replacement of existing F&E items, due consideration should also be given to
whether the existing items are still serviceable. Replacement of F&E items
purchased for less than five years will normally not be supported.

JEBURT A S B B SRS G S R ESRH R T HZHE R B R E R
BUR ~ 1248 ~ f55 | A2 Fp - tRIEDREUe $3 E S - IRaE R &R
PO TNEA 47 R AR Q48 A N ER &R -

For purchase of IT equipment, NGOs are reminded to have its own corporate
governance on IT security policies, standards, guidelines and procedures. Adequate
security measures should also be in place to protect the restricted data to be stored in
IT equipment and transmitted in the wired and wireless network.

DLt or R i ANV EIEIEME Y oL - JEID LIS E o iv it - JiFE B
et R RN GRS RN - S AR sk ECE E SR -t EtE
MIZ RSB FBUR RS ( 207]1T) » PR ETRRE Y anEc kit B S A S ar el
BT ETH H MR ( RESGEHSHER) NATE " 6, -

Each inventory item procured using LF should be labeled with an assigned serial
number and recorded in the inventory record or fixed asset register within a reasonable
period after procurement as stipulated by the management. In the inventory record
and/or fixed asset register, NGOs are also encouraged (if feasible) to state the
“category” of items purchased under the respective Reference F&E list.

AR B MR R EC SR AN B R BRI B A AERERUE - (RFER/ D EF (DARFfEEL
RERE) - [ REHEEEA - ARSI A AR S5 A SR
Bk RCER o TERTBER R e e SRS T B IR AR -

The books of account and all other relevant records and information related should be
retained for seven years or in accordance with prevailing statutory requirements
whichever the longer. The books of account and all other relevant records and
information related to LF should, at all reasonable time, be available for inspection by
authorised staff of SWD and the Audit Commission.

JEBUNIRREHE BT TIE » ST e SV NHVEBIS AR IEEE - BRER
FAHSFSRECA IE BT IHERFTIRFHVECE: ] 58 ~ EARAEMRE -

It is the responsibility of the management of NGOs to institute sufficient internal
controls to safeguard the assets, detect fraud or irregularities, and ensure reliability of
records and compliance with relevant laws or regulations.



