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For Reference Only

KEKREESER - RKERNIZEASIEETE
Reference Furniture and Equipment List for
Victim Support Programme for Victims of Family Violence

1. &5EHEELH# Child-care Equipment
¢ /NEARVEEE apron e /NEREHEH apron ¢ /NEEfR baby
for children (cotton) for children (plastic) rocking chair
+ EFTHE baby walker + BRFAHEL buggy /stroller ¢ 33 feeding / milk
bottle
o FHEIFHYHES hand * =4 high chair + =/f measuring cup
mixer
o Y FEEEs milk * Y& nipple + EI1/KJF plastic bib
bottle sterilizer
* 454 safety s i sieve
gate
2. ZZRIMEbH% | RiR&% Air Purifier / Dehumidifier
3. =EEE8Hf Audio-Visual Equipment
o EDURERU blu-ray ¢ CD/MP3#EM% /¢ VCD/DVD &
player $EZ % CD / MP3 | 2% DVD / VCD
player / recorder player / recorder
¢ EEEGH Hi-Fi ¢ RERSTEEE LCD o SIS REN R
system projector multi-media projector
with screen
¢ SHEEE overhead o FIE SIS * etk radio
projector portable overhead
projector
¢ S (E=RIZR) ¢ W | AlfEEAEE ¢ EEAH television
screen with tripod screen / folding screen
4. EEFHSEEBEH Audio-Visual Materials & Accessories
o B | W | =% ¢ CDs/DVDs/VCDs/ e Hf% headphone
TR S | e blu-ray discs EZ 't
HEPRE AV ITV
HDMI / Hi-Fi cable
5. FOt% /| FIEEESE% Camera/ Portable Video Recorder
+  BHEAHE digital ¢ FIREENEREEERT
camera portable digital video
recorder
6. [EREL%E PA System

o REEs amplifier

o BRESE(REH  ERE)
microphone (floor /
table type)

+ SR 25 microphone
mixer




¢ DREESR

¢ TiEEE RS

HELRDE wireless

microphone stand portable PA system microphone
7. BREEEZHME Rapid Floor Dryer
8. %M Ventilation
+ [R#EJE G bedside fan ¢ #5355 exhaust fan * M fE4 exhaust
hood / rangehood
o S JE S floor type o FHEUEG portable o HjfEJE S wall hang
fan fan fan
9. fE / Z<fE Cabinet/ Cupboard / Wardrobe
¢ PRUAMNE / Hhj / 82+ HE cabinet + A ESEATYME cabinet
fi& bedside cupboard with safe
/ cabinet / drawer /
locker
¢ RRZE5IHE card ¢ BERGEERHEIUE  » BERUERE RSAVAE
index cabinet cupboard for AV cupboard for PA
equipment system
* [RAIHE display s SR | FAEME filing ¢ SC{FEAE pigeon-hole
cupboard / form cabinet cabinet
o WPUME 1 AFIRIRT ¢ AXAE wardrobe
Yi& storage cabinet /
cupboard with door
10. f&F / #ifk Chair / Sofa

¢ HRTHIRT

armchair

* EIE#S children chair

* JAlZE foot / step stool
* ik sofa

L 4

TR T-HfE T (R
TEEERS | FTFRFER
EZ{HH) arm free
chair (for computer /
typing / guest)

Z#4F dining chair

*

* MENE RS office chair

+ &1 stool

¥ benches

fBfe | oI
-~ folding / stackable
chair

i+ roller stool

11, ¥NVEFR H Rk Office Furniture and Equipment

o« SRIE SR

attendance board
+ =77 bookstand

* FH4%5 cash box
* FR#EZE umbrella stand

+ =21 pookcase

A [ AAS

+ =HE# calculator

+ [&EZE chart holder
+ fh#k door mat

*

=42 bookend set

AYENTIREHTET R

calculator with printer
B85 clock

EEFEFT 1% electronic
typewriter




+ BN exhibition /
display board

s B V)E S foam
cutter

Y

+ [Z55 letter box

* fEEMEER magnetic
white board

* 55 notice board

+ T4 paper cutting
guillotine

* SCEIM#ZE photocopier
stand

+ FTnE# time card
machine

*

A file tray

FHREFE key box

{E{4-28 letter-tray

JEENLTE AR
movable magnetic
white board

5% 4% numbering
machine

TEe4fi% paper shredder

{EE A4 residents’

names board

SRR SR A
first-aid box with
supplies

1E B laminator

$EHE locker
Dt 1 o= g 2

#% movable / standing
[ wall mirror

i\ =51z office scale

=2 E[11#% photocopier

EN & R EIEE stamp
pads and chops

12. #E Shelf & Rack

+ =728 phookshelf

* EHF|ZE newspaper
and magazine rack

* L RZE shelf / rack
for various purposes

[ = P 51122 book
display rack

HEYIIE2E plastic

shelf with castors

#E20 shoe rack

HiAKZH clothes
hanging rack
EEIATHCEZR | iR
movable toy shelf/
cabinet

13. #& Table

* FG53#EHE side table
* ZXJ, coffee table

* 4] corner table
o /N office desk

» REETDKBERAAETY
T {E#& work table
with formica top

PKHE S bedside table
B computer desk

E44 dining table
ReZ8 14 reading table

3 A& children table
=2£44 conference
table

FE#4 folding table
Tt (EERAIE)
study desk (with
bookshelf and lamp)




14. JEEAH EEEE M Cleaning Equipment, Utensils and Materials

* i bucket s HAROE R TIE M
AR/ T A
flooring machine /
industrial floor
polisher / waxing

machine

o T EEA o /NI AR litter bin

industrial vacuum
cleaner

* 7 EEF% vacuum

cleaner

* S washing basin

* KHrHAE garbage bin

*+ Hf5 mop

*  HZJEL RN FH IR EE wet
and dry vacuum
cleaner

15. BHEFE B K EC: Protective Gears and Accessories Infection Control

» [Z#( plastic boots

+ FE gloves

+ personal protective
equipment including
goggles il A fra&ie
HEFEIR

16. P Infection Control Equipment

* RfE electric insect ¢ ERE insect trap
killer light

* JHIZEE mosquito trap ¢ [ ER4E mosquito /

insect screen

¢ DIEAEEEIHY H EHE
JERR B H AT
liquid soap/alcohol
dispenser with sensor
(battery-type)

* HF sterilizer

17. EBESHE#E: Computer Hardware

o ZERSASEL computer * 5 EEN desktop
monitor computer

* SERCUHAUEER ¢ FTEOP printer
notebook computer

* “PHREERE tablet ¢ (EfREs(ERE /1 Ji&
computer | =) server (entry

level / mid-range level
/ high-end level)

* ZTIREFTENE multi-
function printer

* K ES scanner

18. EEf$#k{F Computer Software

¢ 5Bk anti-virus ¢ PRAEHBIBEM

office automation

*

EUEE ST LS

operating system




19.

fE¥= 7 5 Peripherals

*

HNERERE USB

external disk

*

{[EHE(AER% USB

flash drive

20.

48%& T Network Product

*

Ry BB E8Ea |
44248 installation of
data line / network
cable for computer

IrdREN TR s

wireless extender

*

4g4E T Hags network
switch

RN S

wireless repeater

*

IR AEsE IR s wi-fi
router

21.

Y Bkt Appliances for Kitchen

*

F&HEH blender / food
mixer

elmiEt dish
washing machine

EEEMY electric hot
plate

are food scale
J%5)& stock pot
stove

14K microwave

oven
6 rice cooker

L 4

*

L 4

*

*

Z okt hoiler for
congee

EERHMETE 7] electric
can opener

ZEVENE electric oven

S AE freezer

EERENE induction
cooker

&% IAIE% mincer

Y] 7 ## slicing

machine

%I toaster

EERVIRUI

electric food processor

B REVKIE
electric water heater /
gas water heater

SN gas stove
PET1% juicer

EH& refrigerator

JE7K 22 water filter

22. B¥EHRE Kitchen Utilities

*

filifk chopping board

BT A gs food

containers

& E. tablewares
/dining utensils

*

& H cookware
/cooking utensils

BEFE plastic cups

R EY)EE thermo
flask for food

FE:% fast food tray

FALRR A S seasoning
set container

(B 5Es thermo
flask for soup

23. ZE/KRS545 B FH B Appliances and Utilities for Pantry

*

B% 47K FH 7K 8 bottle

for cold water
ZX E. tea set

K water boiler

L 4

*

7K =% drinking pot
5 teaurn

7K 1% water dispenser

L 4

*

TEKLE electric kettle

S ==

B %55 thermo
flask for tea

JE7K 22 water filter




24,

B& (EZEE) Curtain (including Installation)

e pap

+ ESEEE blackout + JA3EE shower curtain o {EETELEE stage
curtain curtain

* EHIZEEE venetian blind ¢ %5 EE window curtain

25. ZEffiF 5 Decoration lItems
o NGEFE artificial * AL aquarium + FAHEY indoor plant
flowers
+ E(GEAE picture with ¢ ZZ3% plants in pot
frame
26. [FtR Partition
+ (E/EFHR low ¢ AIRBEFESTIGTE * AR EIEIRR
partition movable folding movable partition
screen for partition
27. FE;RKE Signage
o EHHEMRBTEE P10 ¢ [FEMESME residents’
HEf# plastic sign for name plate
door, book shelves
28. YRR Storage Equipment
o #zE& magazine box ¢ EZERTSS vacuum ¢ fEJS plastic container/
storage bag box
¢ KIUf#F# storage  * BrHJH toy box
bus tray
29. EF - Bt R2FEEFl Book, Magazines and Reference Materials
30. F4NEEIR &L Outdoor Program Equipment
* AN EE) AR ¢ FEfEE s loud ¢ FIRfmap R
flags for outing hailer walkie-talkie
31. LrE/FEL/MHIE Toys / Games / Chess
* FEEEMELAG Chinese * SR SRATER ¢ ZRIREIK mini-
billiard table cognitive games and snooker
exercise
* EEEEENIE  EEkER ¢ SAEEFEVE wendy ¢ B CEBIEEELH)
5 K Be 4 TV game house / dollhouse / mat for activity/play
player, software and play house
accessories
32. JHBHE%HE Fire Fighting Equipment

* SEOKEE fire blanket o SHOKEICSTE | S bR | KR) fire
extinguisher (powder / CO2 / water)




33. {HEM - BEBsh - BEE ARG (EFEZEE) Facsimile Machine, Telephone Set,

Telephone System (including installation)

34. FEHNESE Mobile Phone

*

JRE RE BN E cell

L 4

FRE R BN EEEE smart

phone phone
35. T.H Tool
*  BRZEEET ball pump + EE#E electric drill T HEFEEE hammer
with needle drill
+ 1 ladder * ZEA) T EEHE needle F$21& portable light

B 7] scissors

T Ef# T E tool
box with tools

L 4

work / sewing kit

=105 25 stop watch /
timer

&g torch

# K tape measure

4B 444 wired fence

36. FHEHEE Trolley

*

JZEE ball trolley

L 4

JEFERITH 28 bed
carrier

& 2= E book trolley

He e D < RE F (R I A V)i S BZE P

Replenishment of consumable and/or disposable items should not be charged to the Block Grant

(BG).

(2) BB TRy B ek gt s
The furniture and equipment (F&E) items listed under each category are meant for reference.

Q) IEBUMFtRREIEE 5 B R t/A s LUR AL -

Non-governmental organisations (NGOs) are reminded to observe the following general

principles in purchase of F&E items —

(a) FrfEE YR B Kk fi/R Rttt e a8 fZ 2l rTaviar iR » Som e EIFRR 2 - il E
R E Rt A S IR A IS B IR E R A&
the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need.

7

o FHEHEH cart o B FHEE dressing L&EHE drug trolley
trolley

o A UFHE + Z&H food trolley B & H food trolley
foldable trolley with warmer

* FEEFHEE heavy + JRZEEE medication ZEIH HL nursing trolley
goods trolley trolley

+ [P shopping ¢ NG
trolley stainless steel trolley

H#E=E Remarks

The purchase should not




(4)

()

(6)

(7)

adversely affect the quality of service of existing service units;

(b) FRBURTIAE A MRS B8 2 BB FEA o2 B Rt - TEME R o2 2L RGe il - ZHJKEEEY)
HRE - DUGEEE SRS A
no excessive or extravagant items should be purchased. NGOs should ensure that the F&E
items to be purchased are value for money and be prudent in using the Lotteries Fund (LF);

(c) TEREE X H REelfily - IR ERERUADIZK B2 (E IR IREVTE 5 K
due consideration should be given to legislative requirements, occupational health and safety,
and environmental friendliness; and

(d) ANFTE IR A IR B G E%EF B ANR B K fe Sy n i - — i S
B TFENEE R B RGN GRS -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less than
five years will normally not be supported.

FEBUM RS B B RHRGE FI - fEENRRORZ T HH B RIS E AR ~ 12
A~ A5 RARFE - RIEIERR AU S0 E W H i - (Re& R AR ARG R AE A 4R
IRAR S AN B E T -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on IT
security policies, standards, guidelines and procedures. Adequate security measures should
also be in place to protect the restricted data to be stored in IT equipment and transmitted in the
wired and wireless network.

DL 5B B ANSHIEREAY S > BN LSRR sRNEL - EE
HigfarnkBEeGHEHENAN ANV MR EES M - 1t
Gt AR BB IR B A (T AT) > N H SRR Y Ml gk M /A E S
MRS MEHENMEBMN(RAERRHS2EFER) AFRBE " BH -
Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased under
the respective Reference F&E list.

RSB RS SF A B REIR B B R A ERFUE > PPV EE (ISR RE R4 ) -
[EHF > PN EEEF RN - ARERELL R ATA B A RS S A S VEC s B - FE T RERG (it
HEERNE R E T EAVERAE N LB -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at all
reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

IFBUS R T ER LR - STILESMINNEVERR G LAPRIEE E - B E G FEFw
ARSI Ty WHECRATIRFAVECER 1158 ~ FFEARARME -

It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.



