EfeH

For Reference Only

KEFEHSHER - FRAHETL

Reference Furniture and Equipment List for Special Child Care Centres

1. K- EBHKMHEBAMS Bed, Beddings and Accessories

*

L 4

HEEAFR baby bed / cot

PR EE bed sheet
¥4 cushion

FE&FR folding bed

JEFEFR nylon bed

#t / FEE quilt / wool
blanket

BN | EEfE RN
e single / bunk

bed with drawer and
lock

Frf1#% towel blanket

* [R5 bed cover

*

BEE blanket cover
+ #E L K double bed
PR#E mattress
FLEE pillow

#7E quilt cover

*

*

>

*

A | IR
PR single / bunk bed
with extension bed

PR#E [ kA bed guard
/ bed side rail

F58% cotton blanket
PR#ER draw sheet

PRAEZE mattress cover
FLE pillow case

B A/ EJgK single
/ bunk bed

/PR sofa-bed

2.  4hEiEEHEEH Child-care Equipment

*

/INEHE R baby
rocking chair

INERE | BEE
#£ cotton / plastic
apron for children

=15 high chair

Y Heres milk
bottle sterilizer

411 5e 24t safety
gate

+ E41T7EH baby walker

*

Wi feeding/milk
bottle

+ =Ff measuring cup
* 5% nipple

+ i sieve

SR5AEE buggy /
stroller

FHE a7 hand

mixer

YytEfaR tag for
milk bottle

BR1/K 5 plastic bib

3. ZZRIEH% | RjRH& Air Purifier / Dehumidifier

4. EEEH Audio-Visual Equipment

*

ECHR IO blu-ray
player

AL HicFi
system

S5 REEZ % overhead
projector

e (HE=HIZE)
screen with tripod

+ CD/MP3 #E&uts /
$E 1% CD / MP3
player / recorder

REEHS 2% LCD
projector

*

¢ TS
portable overhead
projector

o A | ARG

screen / folding screen

VCD / DVD %t
| $%824% DVD / VCD
player / recorder

EQEN iR Zy i

multi-media projector
with screen

=% radio

AR television




5. EEHmKEEBEE Audio-Visual Materials & Accessories

Sz | AR =
s wE BRI EE

N - =]
HREAL AV I TV /
HDMI / Hi-Fi cable

¢ CDs/DVDs/VCDs/
blu-ray discs EZ Al

+ H{& headphone

6. fHi% | FIEHFESE1% Camera/ Portable Video Recorder

+ BEEAET digital

camera

¢ BRI
portable digital video
recorder

7. ERB AL PA System

o BEEZS amplifier

¢ BRSIESTIR
microphone stand

o DREIE(EEHY | EFE) ¢ JHT5EE microphone

microphone (floor / mixer
table type)
¢ THEEREARS » fEEARDK wireless

portable PA system microphone

8. EBERE (HNE / &8 Radiator (Wall-mounted / Movable)

9. ‘'BrEREZHI% Rapid Floor Dryer

10. #XE Sewing Machine

11. FBEEEHE Ventilation

+ [PRiEJH 5 bedside fan

* AN E S floor type
fan

*

FiOH % exhaust

hood / rangehood

+ FEE=UEJE portable NS EU5 wall hang
fan fan

* Hh% 5 exhaust fan

L 4

12. & / #<H& Cabinet / Cupboard / Wardrobe

* PRUEHE / hlil / $5
fi& bedside cupboard
/ cabinet / drawer /
locker

* KA ZE5IHE card

index cabinet

*+ [HFIHE display
cupboard

o [FWIfE | BHPHIRT
i storage cabinet /
cupboard with door

+ & cabinet .

] _F$ERTYIME cabinet
with safe

L 4

s BEiGe Eadm s
cupboard for AV

REIBUE TR 2 4R
cupboard for PA

equipment system
¢ XM 1 FARHESiling /¢ SCPEREAE pigeon-hole
form cabinet cabinet

+ ZXHE wardrobe




13. B+ / #ifk Chair / Sofa

*

s HHRFHIRBT SRR IR (R
armchair TEEERS | FTHFEg
2 (FEH) arm free
chair (for computer /

typing / guest)
Z#r dining chair

*

o G35 children chair

* % foot / step stool ¥/ \ZFEfF office chair

EF benches

Bt [ AR
- folding / stackable
chair

i+ roller stool

* fitfk sofa * BT stool
14. $5RIF#RA4E Chair for Special Purpose
s [F | Ja=ERK * f5#%5 corner chair * SHRARE shower chair

commode / toilet chair

o HERFSERRSAEMH  « FAEUER special
AR ELALRS special dining chair
chair for children with
cerebral palsy

L 4

&/l 4k fa training chair

15. ¥ANEF H K% Office Furniture and Equipment

. R A M + FEZ8 bookcase

attendance board

+ =77 bookstand * =Ef% calculator
+ IH4FH cash box + [EZH chart holder

>

+ [RZxZE umbrella stand Hr#A door mat

* EEEHNT exhibition /
display board

*

A file tray

¢ B V)EES foam  « FHELFS key box

cutter
* [ZFH letter box * (S(H-ZE letter-tray
¢ HAMEER magnetic e JEEHREAMEER
white board movable magnetic
white board
* ESRH notice board *  SERE numbering
machine
* U4 paper cutting ¢ R4 f% paper shredder
guillotine

L 4

=35 bookend set

HIIENhEERE E

calculator with printer
4% clock
EEEFT 514 electronic
typewriter

RO TR
first-aid box with
supplies

1 % laminator

$HifE locker
) B 1 N

#% movable / standing
[ wall mirror

Wi\ R office scale

=2 E[1#% photocopier




* SUE[If&ZE photocopier < {EEEAMN residents'  *  E[l5 Kz E[JE stamp
stand names board pads and chops
* FT0ER% time card
machine
16. ZE Shelf & Rack
+ 221 bookshelf o [EEBESIZE book * #MKIK clothes
display rack hanging rack
¢ HFIZE newspaper and ¢ HEEEYIEZE plastic ¢ JEFATITEZE | fE
magazine rack shelf with castors movable toy shelf /
cabinet
o LHRZE shelf /rack ¢ #EZH shoe rack
for various purposes
17. #& Table
+ fB¥EEFE side table + [RPEMEG bedside table ¢ 58F 44 children table
¢ ZFJ1 coffee table + RS computer desk ¢ @ EEfE conference
table
+ 14/ corner table + &}& dining table + FAf4 folding table
+ ¥\ office desk + RiiEfA reading table ¢ ZEjs (GEHEBZEHIE)
study desk (with
bookshelf and lamp)
* AEAEPIKBRAE S
T {Ef& work table
with formica top
18. $§RIFH#R#E Table for Special Purpose
+ BMAHIA overbed ¢ RSIReBAAEEESL ¢ FlI%kAA training table
table HERFEIAIG
specially-designed
table for handicapped
child
* Z2¥EAA treatment table
19. FEB A E#EFEEA M Cleaning Equipment, Utensils and Materials

+ 15 bucket

s T EFUREERE
industrial vacuum
cleaner

+ [7EER% vacuum

cleaner

L 4

L 4

HtRF B | T3
FHRrAR I 1 FTI8
# flooring machine /
industrial floor
polisher / waxing
machine

JINEL 3R AR litter bin

* S washing basin

L 4

L 4

KA tE garbage bin

H# mop

*  HZIE NN AR EER% wet

and dry vacuum
cleaner




20. PSRV B EHCE Protective Gears and Accessories for Infection Control

*+ F% gloves .

L plastic boots

21. PR Infection Control Equipment

* Rk electric insect ¢
killer

+ 7% mosquito trap e

i E5& insect trap
light

[tz #5348 mosquito /
insect screen

PAEE A SaEh Y 5 BhEK
R R R 22 AR 1A
liquid soap / alcohol
dispenser with sensor
(battery-type)

JE B2 sterilizer

22. EBSmEMA Computer Hardware

* EEREARE: computer .
monitor

e

o HEEAIEG ¢
notebook computer

* SPHZEERS tablet .
computer

= - EERS desktop
computer

FTE[IH#% printer

ey (KR [ P&
| =) server (entry
level / mid-range level
/ high-end level)

2 INRES T EINE

multi-function printer
FRHE % scanner

23. EJ#kH Computer Software

o [ anti-virus ¢

o= BB L

office automation

FRAE 2k Pk

operating system

24. fE¥EE 5 Peripherals

o HNETRHERE USB .
external disk

{FEHERERR % USB

flash drive

25. #8%&EE 5 Network Product

¢ REISZISEERG | e
4z 4 installation of
data line / network
cable for computer

o dmEgRERTEE O .

wireless extender

g% < Hags network
switch

IEREN Tt S

wireless repeater

TR A R R 22 wifi
router

26. EfSEEBIESH, Adaptive/ Assistive Devices for Computer

27. Bz Appliances for Kitchen

o JBPEH blender / food ¢
mixer

* EWEnERE dish -
washing machine

+ T electric hot .
plate

58 boiler for
congee

T BHHETE 7] electric
can opener

EEVFIE electric oven

2 -Vi& toaster

EERYHRUIN
electric food processor
IR EVK
electric / gas water
heater




ez food scale
%35 11% stock pot stove

*

LG HE freezer

EEREME induction
cooker

S AN gas stove
P2 1% juicer

* BB E microwave *  ZZAIT% mincer + ZEH& refrigerator
oven
* G 4E rice cooker + 1] # slicing * JE/KES water filter
machine
28. BE¥ERE Kitchen Utilities
* Rbiff chopping board ¢ ZE& A HE cookware/ ¢ F1f% fast food tray
cooking utensils
* BT RS food * FHLORIZSES seasoning ¢ & H. tablewares /
containers set container dining utensils
¢ fromBP)EE thermo ¢ [RIE5%EE thermo
flask for food flask for soup
29. Zo/KRSEeH B FH B Appliances and Utilities for Pantry
o B4 /KF/KHE bottle ¢ EX/K7EE drinking pot * FE/KEE electric kettle
for cold water
+ ZXH teaset o ZEE teaurn o [REZEES thermo
flask for tea
* E/KEE water boiler * JKi% water dispenser  * E/K25 water filter
30. KYHBT %t B AHBE A i Laundry Equipment and Accessories
* HZKHE drying ¢ HKES * BISLREBIZAR iron
machine / tumble hydro-extractor and ironing board
dryer
* JEIYEE laundry basket ¢ HEYSAT laundry pole o JPELCLS linen bag
o BERALSHVERZE ¢ PEAKHR/KEE washer e PEARHE washing
linen carrier extractor machine
31. &R HFEE Emergency Trolley
32. EBi&Eth Equipment for Health Check
* [MBEGT blood pressure ¢ BfEA] / BEF/ALIN e (RIS
meter / angasE=t clinical / glucometer
sphygmomanometer electronic / infrared
thermometer
» [MEAEHE oximeter ¢ EIT15% scale / s HEEEREER
weighter weighing machine
with height measure
» HE EERE s {Himia HEER

weighting machine
with seat

wheelchair scale

33. LGS R HR A& Equipment and Accessories for Multi-sensory
Therapy




34. BREIEHEHE - FHMEA R AR R EBUF R R A BFE T
Z B RBEE) Equipment, Assessment Tool and Accessories for Occupational
Therapy (as per the advice of NGO’s paramedical staff)

35. YEAREHE - P AR A (R EBUN B E R R A BFGE T
ZBREEE) Equipment, Assessment Tool and Accessories for Physiotherapy
(as per the advice of NGO’s paramedical staff)

36. wEE AR  THEARREMAS (RHEGEBUFE BRI R R A BFE T
ZERBE) Equipment, Assessment Tool and Accessories for Speech
Therapy (as per the advice of NGO’s paramedical staff)

37. BRSHE AR AERIEBNEENERABRMSE TR R EE)Medical
Equipment and Supplies (as per the advice of NGO’s medical staff)

38. BE (FEHZEL) Curtain (including Installation)

+ SRR blackout + & shower curtain * TSI ELAER stage
curtain curtain
¢ HIEEE venetian blind ¢ &5 EE window curtain
39. ZE6fiFH 5 Decoration Items
o NGEFE artificial * fAfT aquarium * ZENFEY indoor plant
flowers
* ZE(GHfE picture with £33k plants in pot
frame
40. & RER Signage
o EZUFHPURRE - IO ¢ [EEE LR residents’
KB % plastic sign for name plate
door, book shelves
41. BREHIRR Staff Uniform
42. BB Storage Equipment
o HEE& magazine box ¢ EZERTWLS vacuum ¢ fEFE plastic container
storage bag / box
s EJUft{7H storage  * ELEFS toy box
bus tray
43. KB H 5 Bathing Accessories
* APE®N bath mattress ¢ JR)AEHEN A S bathing ¢ ¥HREEBATE inflatable
aid vinyl shampoo ring

44, {E A\ FH M Personal Care Appliances and Accessories

+ AT bath towel + f#i comb + 1 face towel

* (BEESH SN o HIEZHHE haircutset ¢ WrEZES hair dryer
grooming aid

+ 111 hand towel + [BE4E plasticapron ¢ Z2f1] / #$i]J] shaver




45. KRR Special Feeding Equipment

* fNEZEGRE bowls,
plates and dishes with
food guard / scoop rim

¢ EHBIEY holding ¢

¢ ATEFREEHD

FRERIFR cup / mug

with handles / cut-out

/ lids
HL[E 2 scooping

*

*

FpleativE R
special design /
adapted tablewares /
dining utensils

S35 & %4 non-slip

strap plates mats
o (e plates and
dishes by gripware
stay in place
46. JHjE Toileting Accessories
+ {7 bed-pan » SEAMER potty * JRFE urinal

47. FTEH 5 Arts and Craft Equipment and Materials

o FEEH L calligraphy ¢
materials

F T F 54 handicraft
materials

48. EF - BsERSEEFl Books, Magazines and Reference Materials

49, #4238 Musical Instrument

50. FB4NEBA S Outdoor Program Equipment

¢ FONEEIFRIER flags » FHEIEE RS loud ¢ TR R TERE
for outing hailer walkie-talkie
51. RBEEIEE) ~ (85 Kil|9k2341 Physical Exercise / Training Equipment / Health
Exerciser
o EEEEZE cycling o SHEEMERLE T exercise o [EIETFIEE HES
exerciser putty JAMAR hand
dynamometer
+ #E4F parallel bar o PS4 pedal exerciser ¢ % J7#% theraband
* 3l|%k FH#4E training *  FE A treadmill
mattress
52. IrEBEVMEE Toys / Games / Chess
+ [FEZEfHAR Chinese * DRI SR AT SR ¢ RIREER
billiard table cognitive games and mini-snooker
exercise
o BRI - TSR ¢ SAETEEYE wendy
4 Kt TV game house / dollhouse /
player, software and play house
accessories
53. ${TE#EBh T E Walking Aid
o AfEREETFEL ¢ SPRTEL flathandle o A RTERIVD TS
adjustable stick stick front wheeled walker
* [O)\#38L quadripod * Bhf7E rollators o T RUISFARTFHE

T-handle stick




=l ks 1L tripod

cane seat

*

Bh17Z8 walking frame

54. EgH Wheelchair (N E#5EEE R electric wheelchair is not included)
o RUHZB reclining o B REEBNRT o TR HA IR
wheelchair self-propelling 28 T Al
wheelchair wheelchair with
reclinable back
support and elevated
leg rests
55. HPhEHE Fire Fighting Equipment
* BOKEE fire blanket * ROKE (B 1 Z&dehk 1 /KK) fire
extinguisher (powder / CO2 / water)
56. {HE% - BiE - BEE RS (HFEZEE) Facsimile Machine, Telephone Set,
Telephone System (including installation)
57. JiEhEsE Mobile Phone
o JREREMENEGS cell o EHEEMENEEES smart
phone phone
58. T E Tool
* BKIEHEET ball pump + FE#E electric drill EEEFEFE hammer
with needle drill
+ i ladder o 2y T HEH needle FHENE portable light

B 7] scissors

T Ef# T E tool
box with tools

>

work / sewing Kit
STHEES stop watch /
timer

B5f&) torch

# <! tape measure

& [E 44408 wired fence

59. FHEEE Trolley

*

i ball trolley
FHEEE cart

e THEE
foldable trolley

G THEH heavy
goods trolley

{7 = shopping
trolley

>

>

*

JEFEIRT #7522 bed
carrier

Ba FHF#E= dressing
trolley

& F food trolley

JR&EH medication
trolley
A gl FHEEE

stainless steel trolley

[&] 25 B book trolley
£S5 drug trolley
B food trolley

with warmer
ZEFHE nursing trolley

60. #E T E Assessment Tool

*

DeGangi-Berk &4t
&HEs DeGangi-Berk
Test of Sensory
Integration

*

B S A ER A
Bx Hong Kong
Cantonese receptive
vocabulary test

SRENERF b 2 B
Miller Assessment for
Preschoolers

9




s KEMBIEFREER o« REMEESUHE
Peabody Development Symbolic Play Test
Motor Scales

61. ZMERED|SREEEN2s#f Teaching / Rehabilitation Training Aid and

Equipment

* KALADCE big o ERETE o ZHEATTEE didactic
muscle play constructional play play equipment
equipment equipment

+ AIEHrE imaginative
play equipment

FEsr Remarks
(1) ZRewibhe e FEEEAER Y K EIFEY) & -

Replenishment of consumable and/or disposable items should not be charged to the Block
Grant (BG).

(2) HERIT YRR B gt
The furniture and equipment (F&E) items listed under each category are meant for reference.

() FRBUMTIEIEE R B REeAE T LU R EAT -

Non-governmental organisations (NGOs) are reminded to observe the following general

principles in purchase of F&E items —

() FriEE YR B Fastfi/A Rttt G e fZ el rTaviar iR - Som e EIEFRE - il E
R B st A ES R A IS B E R A e E
the F&E items to be purchased should be for providing services recognised by the Social
Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FEBUFFERE A MERE B AR 2% BEEEEN R B feaelf - 1R E R B Kae ity - ZHSRERY)
HATME - ARGEEE SRS
no excessive or extravagant items should be purchased. NGOs should ensure that the
F&E items to be purchased are value for money and be prudent in using the Lotteries Fund
(LF);

(c) TEMEE 5 B Rasctallss - ZHBE RS UABIE0K ~ Bz (g R IREVRRE 5 K
due consideration should be given to legislative requirements, occupational health and
safety, and environmental friendliness; and

(d) TR AN B s B Z S BB AN R A a2 Ay a (i - — i =
BN FENEENR B Rae i~ g a R -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less
than five years will normally not be supported.

(4) FEBUFHEREIEE B RHGE T - fE &R R ZITEH B BB EJaBUR ~ &
A~ A5 RARFE - IRIBTEBRAUC S0 S Wi » (ReERHIT R BN R RGBS 4R
IRAR S LN B E R -

For purchase of IT equipment, NGOs are reminded to have its own corporate governance on
IT security policies, standards, guidelines and procedures. Adequate security measures

10



(5)

(6)

(7)

should also be in place to protect the restricted data to be stored in IT equipment and
transmitted in the wired and wireless network.

DIt B e ANESHIFEREAY W - BN LiEEFRFRNEL > WEE
HEERNRBENGHEIGHEAN I AFEHEHY S EEE S M -
ot A1 TR 5B IR B S (20 BT A7) o 7Y H IR AR AW dn 5 Rk M R /BB E S
s HENBEHE N MEBN(ZERXHESER) RABHN "B, -
Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased
under the respective Reference F&E list.

MRSE B E A BISC S B R HEMRIB E VAR E . IR EF(DISHREE /) -
[EHF > PN EEIF RN - AREMRTELL R ATA B A RIS S A S VECsk E R - FE AT ER AL
e E M ET BV N AR -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at
all reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

IEBUMEBAE T EH TIF > SISy BV E B A RIE & 2 - ERE G FETFR
AR IEEIT Ry » WHECRATOREAVECER I 5E ~ TFEARIAFREME -
It is the responsibility of the management of NGOs to institute sufficient internal controls to

safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.
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