Eft2%
For Reference Only

REFEHSER - GFettBERETL
Reference Furniture and Equipment List for
Integrated Community Rehabilitation Centre

1. K- EBHEKMHEEAM Bed, Beddings and Accessories
o ZEEI[K baby bed /cot ¢ KR5S bed cover s RIEFFARE bed
guard / bed side rail
+ [REH bed sheet ¢ BfE blanket cover + FHEE cotton blanket
* HEL cushion + & L K double bed * [R#4 draw sheet
+ FAEIR folding bed ¢  PR#% mattress ¢ [RK#EE mattress cover
* JEFELR nylon bed * FLBHE pillow * FIE pillow case
o #7 / FBEE quilt/ wool ¢ HEE quilt cover o B A / EEJE[K single
blanket / bunk bed
o B/ EEgpdsE ¢ B/ B ¢ (LK sofa-bed
KA single / bunk R single / bunk bed
bed with drawer and with extension bed
lock
* FI714 towel blanket
2. ZZERiBbHE | HhiRi& Air Purifier / Dehumidifier
3. BT Audio-Visual Equipment
o BELSLRERRII4% blu-ray + CD/MP3 £t | ¢ VCD/DVD #Ejit#k
player 1% CD / MP3 | $t521% DVD / VCD
player / recorder player / recorder
¢ HELH Hi-Fi ¢ REHSTEEE LCD  » ST E R
system projector multi-media projector
with screen
¢ ETEsE overhead ¢ TR S ST * & radio
projector portable overhead
projector
o A (E=HIZR) o Aem | AHEEGERE ¢ B television
screen with tripod screen / folding screen
4. FHt% | FIEHESEH% Camera/ Portable Video Recorder
+ BHEAHE digital ¢ FRRENGREEE
camera portable digital video
recorder
5. EEA&Y PA System

*

s amplifier

* DR EAR) ¢
microphone (floor /

table type)

VB 2% microphone

mixer




. DR

¢ THEEE A4 portable

o EELRBE wireless

microphone stand PA system microphone
6. ‘HREEEZHI% Rapid Floor Dryer
7. BEEEHE Ventilation
* [RiEJE S bedside fan ¢ Hi%& & exhaust fan *  FHfE4 exhaust

o JEEHEJE S floor type
fan

*

FHEE 5 portable

fan

>

hood / rangehood

i EUES wall hang
fan

8. fE / Z<HE Cabinet / Cupboard / Wardrobe

* PRUEHE / filifE / $5
fi& bedside cupboard

[/ cabinet / drawer /
locker

* KR Z&E5|H# card

index cabinet

+ [HFI[fE display

*

L 4

L 4

& cabinet

RERUR B e IS
cupboard for AV
equipment

T | R filing

>

>

o _$HATYIMNE cabinet

with safe

TS S SR
cupboard for PA
system

LR HE pigeon-hole

cupboard / form cabinet cabinet
o JEYINE | AP e 2ciE wardrobe
k& storage cabinet /
cupboard with door
9. #F !/ #itfk Chair/ Sofa
¢ AHRFIRET o fEERTAUR (4% ¢ A5 bench
armchair YEERS 1 ?T%Eljujz
E () arm free

+ EIEEHFS children chair

A1%% foot / step stool
* fiifk sofa

L 4

*

*

chair (for computer /
typing / guest)
B4 dining chair

i\ =5 office chair
1~ stool

*

fafa | BRI
- folding / stackable
chair

iR+ roller stool

10. ¥R #RHFE Chair for Special Purpose

s (F1F | BER
commode / toilet chair

o ERRSEER S B
4B AL special
chair for children with
cerebral palsy

*

*

¥ corner chair

i EIEF special
dining chair

WAk shower chair

gl %fifEr training chair




11. # A% Geriatric Chair

12. ¥pNE R EH RESH# Office Furniture and Equipment

*

ek AR

attendance board
=77 bookstand

¥R 455 cash box
PRiZEZ2 umbrella
stand

JEEEF L exhibition /
display board

LB V)E & foam
cutter

2 S

=%g letter box

g4 M magnetic
white board

275 notice board

L4 paper cutting
guillotine

2 E[11%22 photocopier
stand

FTnER time card
machine

L 4

=71 pookcase
=&t calculator

[&ZE chart holder
Hr#Eh door mat

AR file tray

$HRLFE key box

(S22 letter-tray

JEENRETE B

movable magnetic
white board

SRHE % numbering
machine

fEr&li% paper
shredder

{F 424 residents'

names board

=45 bookend set

AYENTHRERYET R

calculator with printer
H§6% clock

AT

electronic typewriter

el T
first-aid box with
supplies

1 4% laminator

$EAE locker
aE) | s ES

#% movable / standing
/ wall mirror

e\ 22 s office scale

22 E[11% photocopier

FI & R EIE stamp
pads and chops

13. ZE Shelf & Rack

*

*

*

=71 pookshelf

EFIZE newspaper
and magazine rack

% F#&28 shelf/rack
for various purposes

[ E R 51125 book
display rack

HRERYIEA plastic

shelf with castors

#E21 shoe rack

Hj 22 clothes
hanging rack
EEITEC AR | R
movable toy shelf /
cabinet

14. #& Table

*

*

*

F&iE46 side table
Z5 1. coffee table

5 1. corner table

PREEFE bedside table
ZEHS £ computer desk

£ dining table

Fd##4 children table
@ fa conference
table

FE#& folding table




o /N office desk * [HzEfG reading table ¢ EEGEEZEFIE)
study desk (with
bookshelf and lamp)

» REETDKEBERAGETY
T {E#G work table
with formica top

15. JEE A BEEFEE A& Cleaning Equipment, Utensils and Materials

* 7 bucket o HINUEBHE | T« KOIAE garbage bin
FHsAR I 1 FTH8
f# flooring machine /
industrial floor
polisher / waxing

machine

o TR EER o JNBUER AR litter bin * e mop
industrial vacuum
cleaner

* [IZEER% vacuum o k4 washing basin - ¢ BZ R RN FH I EEf% wet
cleaner and dry vacuum

cleaner
16. BhEELHH B KB Protective Gears and Accessories for Infection Control
* FEgloves + [ plastic boots

17. BHEEE:H# Infection Control Equipment

o SRS electric insect ¢ FHERFE insect trap o DIEAMEEENT H BhEL
killer light JEAR RS M B E R
liquid soap / alcohol
dispenser with sensor
(battery-type)
* JHo7 23 mosquito trap ¢ [l ER4E mosquito /¢ JHEE% sterilizer
insect screen

18. EFmE#: Computer Hardware

+ EEfESCHRE computer o 5 FEEHE desktop * ZINREFTENHE multi-
monitor computer function printer

o FEEUHAUER * JTENH printer + I@HEEs scanner
notebook computer

+ “PHREERE tablet ¢ fElies(&PE /1 P
computer | =) server (entry

level / mid-range level
/ high-end level)

19. EBSEk#E: Computer Software

¢ R anti-virus ¢ WREA=BEEMEEE o BRERGEUE
office automation operating system
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20. #8%%EE 5 Network Product

» RN RARE
4g42 45 installation of
data line/network
cable for computer

» ARSI A

wireless extender

*

Agag T Es network
switch

SRR s

wireless repeater

*

EARAEAERE S wi-

fi router

21. EBfSEEBhE8H Adaptive/ Assistive Devices for Computer

22. B¥EstE Appliances for Kitchen

o JEPEME blender / food
mixer

* hmunté dish

washing machine

* FEEK electric hot
plate

o @k food scale
* JE5E stock pot

>

*

okt hoiler for
congee

EEpHAMmETH 7] electric
can opener

EIEIE electric oven

S iE freezer

EHLNE induction

% +-J& toaster

BERYMRUI

electric food processor

B R EOKE
electric water heater /
gas water heater

A HENE gas stove
1% juicer

stove cooker
* RURPE microwave *  ZF A% mincer + ZHHi& refrigerator
oven
* BT rice cooker * 1] 1% slicing * E/K23 water filter
machine
23. B¥EHE Kitchen Utilities
* FhMy chopping board ¢ & H H cookware/ < J1f% fast food tray
cooking utensils
¢ BYirfrad food ¢ GRS ES + & H tablewares/
containers seasoning set dining utensils
container

* [RIAE&EY)EE thermo
flask for food

*

frofitZ e thermo
flask for soup

24,

FoKEIE%H ke FEE Appliances and Utilities for Pantry

o BAoK FH7KAE bottle
for cold water

¢ ZXH. teaset

* /K water boiler

*

*

fX7K#% drinking pot

Z5EE tea urn

7K 4% water dispenser

*

*

T /KEE electric kettle

R A Es thermo
flask for tea

JE7K 2% water filter

25.

Y BT % R AHRE B S Laundry Equipment and Accessories

s HZLKHE drying

machine / tumble

L 4

527K 2% hydro-

*

B ] K B2 H iron




dryer extractor and ironing board
* JEAKEE laundry basket « HE{XAT laundry pole o REELCLS linen bag
o EEEROSAVERZE ¢ PEKHUKHE washer ¢ JEAKHE washing
linen carrier extractor machine
26. EkusgHE Equipment for Health Check
o [MEEZT blood pressure o BXER] | BRATAN o MbEHIE
meter / aRfe RaT clinical / glucometer
sphygmomanometer electronic / infrared
thermometer
* [MECHIEME oximeter ¢ KI5 scale / s HSEEREER
weighter weighing machine

s HPE EER
weighting machine
with seat

(it 2 E

wheelchair scale

with height measure
AR AR e R AR 25
(FR PR E08E 21
4t) wireless health

monitoring equipment
attached to a

monitoring/record
system
27. WEEamaH MR RAERA R (R EBUN BN B RABRE T
ZEREEE) Equipment, Assessment Tool and Accessories for Occupational
Therapy (as per the advice of NGO’s paramedical staff)
28. WELEREH  SHE AR RAERA R GREEBUTS BB A BTG T
Z B REEE)Equipment, Assessment Tool and Accessories for Physiotherapy
(as per the advice of NGO’s paramedical staff)
29. EsB et MR RAEMA R (RIEIEBUNSENEE B RABRET
2 EREEE)Equipment, Assessment Tool and Accessories for Speech Therapy
(as per the advice of NGO’s paramedical staff)
30. BEEEHE Rkl (RIERJEBUNHBRVERA B4 T2 B REE )Medical
Equipment and Supplies (as per the advice of NGO’s medical staff)
31. ¥§RIEEA T E Special Feeding Equipment
¢ JOEEwEE bowls,  « AFEMRRELEHO ¢ FRREGTHVER
plates and dishes with MRERIFR cup / mug special design /
food guard / scoop with handles / cut-out adapted tablewares /
rim / lids dining utensils
o BHEIREA holding « ZEZEHE scooping o [HEEE non-slip
strap plates mats
o [HEEME platesand ¢ ZE[FIIFF melamine
dishes by gripware cup
stay in place
32. B (AEZAEE) Curtain (including Installation)
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o EESIEEE plackout
curtain

* HEEREE venetian blind

* AE#E shower curtain

+ Z55E window curtain

e Ay

* {SERAE stage
curtain

33. ZEffiFH 5 Decoration Items
o NJETE artificial + T aquarium + ZEHEY indoor plant
flowers
o FE(GHAME picture with  *  Z3, plants in pot
frame
34. 12 RRR Signage
o EZFHBURKE - PO« [EXEUHE
HERE plastic sign for residents’ name plate
door, book shelves
35. ¥R B Storage Equipment
o FExbé magazine box ¢ EZERILS vacuum ¢ fE4H plastic container/
storage bag box
o EJUEE{F% storage ¢ LT EAH toy box
bus tray
36. {E AZEH A Personal Care Appliances and Accessories
+ AT bath towel + i comb + (AT face towel
* BEMES o FHEZHH haircutset * IXEZES hair dryer
grooming aid
+ F117 hand towel + [FBE4E plasticapron  « Z2( / I J] shaver
37. EE - Bt 2%EEF Books, Magazines and Reference Materials
38. EHEEBNESHE Communication Aid Equipment
* FEGE ARG ¢ LUC{EELES pocket
induction loop system talker
39. #${TEEBI T E Walking Aid
¢ AHERSEEEFRL ¢ SEIRFRL flathandle ¢ [P RTERTVTTES
adjustable stick stick front wheeled walker
o JOJTSHE quadripod ¢ Bh{TEE rollators o T EIFARFHL T-
handle stick
o ZHHEREFA tripod ¢ BA{TZE walking frame
cane seat
40. #gRF Wheelchair CNEFEEEENERTS electric wheelchair is not included)

* #H5=tERf reclining
wheelchair

¢ HILGES R self-

propelling wheelchair

* AR R EORE RO
28 = e
wheelchair with
reclinable back




support and elevated
leg rests

41.

JHBHERfE Fire Fighting Equipment

L 4

JEOK EE fire blanket

*

TROK 15 (7

&b 1 KR fire

extinguisher (powder / CO2 / water)

42.

EE - BT - BeE A4 (35288 Facsimile Machine, Telephone Set,

Telephone System (including installation)

43.

FRENEEE Mobile Phone

*

IR pEEh S cell

*

BHE MBS smart

phone phone
44. T H Tool
* BRZEHET ball pump * FE#E electric drill TEENFEFE hammer
with needle drill
+ 5 ladder o 2y T HEH needle FH2E portable light

BT 7] scissors

T EF§# T H tool
box with tools

work / sewing kit
STHEES stop watch /
timer

&[] torch

# K tape measure

4 [E 4448 wired fence

45. FHEE Trolley

*

JK7 . ball trolley
FHEH cart

e TR
foldable trolley

B S T HEEE heavy
goods trolley

i) = shopping
trolley

JEFEPRITE#ZE bed
carrier

EEFHFHEEE dressing
trolley

&= food trolley

JRZEE. medication
trolley
A S T HE R

stainless steel trolley

fE 2= book trolley
L& drug trolley
R food trolley

with warmer
SEHHHL nursing trolley




H#EsE Remarks

1)

()

©)

(4)

(5)

sl A e ERE A Y B EY) A -
Replenishment of consumable and/or disposable items should not be charged to the Block Grant
(BG).
BFR NI R B St it 2% -
The furniture and equipment (F&E) items listed under each category are meant for reference.
IEBUF TR E R B Sae i E < DL R RRAT -
Non-governmental organisations (NGOs) are reminded to observe the following general
principles in purchase of F&E items —
(a) FTREEMYR B K/ Rttt Ee 2Bt e e - Rom e I RR2E - P E
R B Rt M ES R A IS B E R A a2
the F&E items to be purchased should be for providing services recognised by the Social

Welfare Department (SWD) and satisfying operational need. The purchase should not
adversely affect the quality of service of existing service units;

(b) FRBURFHIEA MBS S8 2% BB HERY 52 B R A » AEIEE 28 B G - R IoKEEEIY)
HRTE > DUGEEERTERAS
no excessive or extravagant items should be purchased. NGOs should ensure that the F&E
items to be purchased are value for money and be prudent in using the Lotteries Fund (LF);

(c) MR o B Rl - I E o F RUABIER ~ B2 R ORI © K
due consideration should be given to legislative requirements, occupational health and safety,
and environmental friendliness; and

(d) WFFEHIR AR E Kkl By &S E IR ANRE ke EE Iy fEH - — &=
BTN E IR BRGNS -
for replacement of existing F&E items, due consideration should also be given to whether
the existing items are still serviceable. Replacement of F&E items purchased for less than
five years will normally not be supported.

FFBUNTHERSIE B & RHRGRER - FEENRRORZ T HH B B REEaEUR ~ 12
B~ F55 [ RAEF? - IR ERREUe S8 & TR - PREERIT A B ARG AT 4
ISR UGS (H RN ER B -
For purchase of IT equipment, NGOs are reminded to have its own corporate governance on IT
security policies, standards, guidelines and procedures. Adequate security measures should
also be in place to protect the restricted data to be stored in IT equipment and transmitted in the
wired and wireless network.

DI IR B R ARV IR RRE YL - N EIEE PR auiERts - W BB @i i
RV EEERFEN - SC AJERAYImECsk T BCE E S5O - (e tar IR EEI EBUT e
(ROEET) » R EIERE Y anaC sk i R BOE S Ao MR A 2R i B 2 H R AERERY (RE K
wESEER) NETER DB -

Each inventory item procured using LF should be labeled with an assigned serial number and
recorded in the inventory record or fixed asset register within a reasonable period after
procurement as stipulated by the management. In the inventory record and/or fixed asset
register, NGOs are also encouraged (if feasible) to state the “category” of items purchased under
the respective Reference F&E list.



(6) MESHEIHAMARR LS ERERREAN AR S RER D TE (DS RS e ) -
[EHF - PN EEEF RN - ARERSELL R ATA B RS S A VRO s B R - FE AT RERG AL
HHEERNE L E T EAVERAE N &R -

The books of account and all other relevant records and information related should be retained
for seven years or in accordance with prevailing statutory requirements whichever the longer.
The books of account and all other relevant records and information related to LF should, at all
reasonable time, be available for inspection by authorised staff of SWD and the Audit
Commission.

(7) FEBUMHERZER R BT TIE - ST e NEVE IR A IRE & E - BERE S TR
AR IEEIT Ry » WHECRATIRERVECER I SE ~ TFEARIAHRME -
It is the responsibility of the management of NGOs to institute sufficient internal controls to
safeguard the assets, detect fraud or irregularities, and ensure reliability of records and
compliance with relevant laws or regulations.
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