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Guidance Notes on Completing the Application Form of the
Arts Development Fund for Persons with Disabilities
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Please read carefully the Guide to Application for a Grant from the Fund before

you submit an application for the Arts Development Fund for Persons with
Disabilities (Arts Fund).
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The application form which includes the General Information Sheet and
Appendix 1.1 or 1.2, must cover only one project.
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From time to time, applicant organisations may be required to provide
supplementary documents and information in respect of the application. Such
information should be submitted within 30 calendar days of the request date.
Failure to submit the requested information within the specified timeframe will
result in the application being deemed self-withdrawn without further notice.
Applicant organisations should obtain the prior written approval for an
extension of the submission period with strong justification.
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Application forms and information submitted by applicant organisations will be
retained by the Secretariat to the Arts Fund (the Secretariat) for record and audit
purposes. Applicant organisations should therefore keep their own copies for
record. Reference materials submitted, such as publications, photographs,
USB drives, etc., will not be returned.
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Please complete this application form in either Chinese or English, except for
sections marked with “#”, which must be completed in both Chinese and
English. In the case of any inconsistency between the Chinese and English
versions of the application form, the English version shall prevail.
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Applications should be submitted by post or in person before the deadline! to
the Secretariat to the Arts Fund at Room 901, 9/F, Wu Chung House, 213
Queen’s Road East, Wan Chai, Hong Kong. Applications should be sent in a
sealed envelope clearly marked “Application for allocation of grants from the
Arts Development Fund for Persons with Disabilities”. Applicant organisations
may also submit the application online (e-Cert (organizational) certificate must
be obtained in advance for digital signature). The submission must include:
(1) the original copy of application form, (i1) the copies of the necessary
supporting documents (such as tax exemption certificate, agency annual report,
quotation documents, etc.) and (iii) save the digital copies of the application
form? and the mentioned necessary supporting documents® to a USB memory
stick?.
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The applicant organisations must have at least two_ years of experience
organising structured arts activities or training programmes for persons with
disabilities. = They must also be non-profit making, non-governmental
organisations granted tax exemption status under section 88 of the Inland
Revenue Ordinance (Cap. 112). Documentary proof of the above must be
submitted with the application.
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Upon receipt of an application, the Secretariat will acknowledge receipt to the
applicant organisation by email.
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Cyclone Warning Signal No. 8 or above or black rainstorm warning signal is in force for any duration between 2:00
p-m. and 6:00 p.m. on the closing date, the application deadline will be postponed to 5:00 p.m. on the next working
day. Postal applications will only be accepted if the postmark is on or before the closing date.

2 EEFRIE DA WORD 2010 bl E &5 &7 /71 - The application form preferably in MS WORD
2010 or above for Windows format.

S HEEAYEIA N PDF #%=,  Copies of relevant documents must be in PDF format.

* T ARIERLL USB NfEH » The digital copy must be stored on a USB memory stick.
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The Government reserves the right to disclose, without further notice to the
applicant organisations, any information related to the submitted applications
for the Arts Fund, including but not limited to the information and personal data
of the applicant organisations as well as the personal data of the PWDs,
whenever it considers appropriate. In submitting the application form, each
applicant organisation irrevocably and wunconditionally authorises the
Government to make and consents to the Government making any of the
aforesaid disclosures.
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Applicant organisations will be required to provide personal data when filling
in the application form. Please refer to the “Personal Information Collection
Statement”.
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Personal Information Collection Statement

Jc & P 1 Purposes of Collection
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The personal data provided by means of this form will be used by the Social Welfare
Department for assessing your application for the Arts Development Fund for
Persons with Disabilities and conducting research and surveys. The provision of
personal data by means of this form is voluntary. If you do not provide sufficient
information, we may not be able to process your application.
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The personal data you provide by means of this form may be disclosed to other

Government bureaux, commissions, departments, expert groups and their
coordinators, management committee, etc., for the purposes mentioned above.
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You have the right of access and correction with respect to personal data as provided
for in Sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy)
Ordinance, Cap. 486. Your right of access includes the right to obtain a copy of
your personal data provided by this form.
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Enquiries concerning the personal data collected by means of this form, including
the access of and corrections to, should be addressed to:
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Director of Social Welfare

[Attn: Social Work Officer (Rehabilitation and Medical Social Services)12]
Room 901, 9/F, Wu Chung House,

213 Queen’s Road East,

Wan Chai, Hong Kong

Tel. : 28925550

Fax. : 37912175

Email : jane pc ip@swd.gov.hk



