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1. EEFHM(Filling in Form)
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Click (Start Filling in a New Form) to start filling in a new form.
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Annex 4
General EAQ - 4. The applicant is allowed fo save the e-Form before submission.
General FAQs

O Start Filling in a New Form <
Want To
E Fill in a Saved Form
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After finishing a page, in the lower right, click (Next) to move on to the next page.

You may click (Back) to return to the previous page as well.
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Management Secticn, Sccial Welfare Depariment, 6/F. West Coast International Building, 290-296 Un Chau Sireet, Sham Shui Po,
Kowloon.

* Mandatory fields

Last Update: 2023-05-11
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The progress of form filling is shown on the left of the web page.
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. The Special Scheme to Import Care Workers
* for Residential Care Homes Application Form

n
1) Introduction Part 4: Past Adverse Record
Has the applicant, or the sole proprietor/partner(s) of the applicant violated any law er requirement listed in Part 2 of this form?
(For a limited company or corporation, only record(s) pertaining to that company or corp ion need(s) to be provided.) *
2) Points to Note
No
(@) Yes. The details are as follows (please state the law or requirement violated, and the date of conviction o the date of the waming
3) Part I: Important Notes letter/sanction notification):
#
B 1
Part 2: List of Dos and
4) Don'ts for Employers The law or requirement violated *
Unlawful deduction of wages
3 [Palii & Ayejallieatnifs Date of conviction
Particulars
YYYY-MM-DD 2]
sl Part 4: Past Adverse
Record Date of the warning letter / sanction notification

2023-02-08 =]

7) Part 5: Details of the Post

* Mandatory fields

8) Part 6: Declaration

9) Part 6 (cont'd): Signature

Save Back Next
10) Review & Confirm
Last Update: 2023-06-07

M) Acknowledgement




2. (P ARSERHTFRAS R B EIE S R FR i (Save Unfinished Form and
Continue with Saved Form)
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While filling in the form, if saving the form for use later is needed, the (Save) in the

lower right corner of the page can be clicked. When the pop-up window is shown, set
a password and click (Save) in the window. A file with extension .gfd will be stored on
computer of the applicant (normally in the Download folder). Please remember your
password for future use when opening your saved files. After saving, you may close

the e-Form web page, or continue with form filling.
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Management Secticn, Sccial Welfare Depariment, 6/F. West Coast International Building, 290-296 Un Chau Sireet, Sham Shui Po,
Kowloon.

* Mandatory fields

Save Back MNext

Last Update: 2023-05-11

© Save Form x

This form data file (the file) will be saved into your current device. Please use a
password to protect the file.

NOTE: Please keep your password properly for loading the file to resume
filling the form, otherwise the file could not be loaded without the
password.

Password

Confirm Password *
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To continue with previously saved form, the applicant can click (Fill in a Saved Form)
in the first page of the e-Form. When the pop-up window (Open a Saved Form)
appears, choose the file of extension .gfd (e.g. SWD078-2023-06-19-1232.gfd) that



was previously saved, and then input the password defined when saving that file to
continue with filling in the unfinished form.
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10) Review & Confirm 3. Please download and lete the following attachments:
Annex 1

1) Acknowledgement Annex 2
Annex 3
Annex 4

— _ 4. The applicant is allowed to save the e-Form before submission.
General FAQs =

O Start Filling in a New Form

E= Fill in a Saved Form «

I'Want To

Last Update: 2023-05-11




©® Open a Saved Form

Saved Form File

¢ Choose a file or drag it here
“ Accept file format: GFD

...................................................

Password *




3. _#fEZE(Upload File)
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Part 6 of the e-Form requires file uploading. When the applicant is required to

upload a file, the e-Form will show the below icon.

¢ Choose a file or drag it here
‘ a Accept file format: PDF

Size up to 9.6 MB

FEE N HEREE FAEDR @ IMRIEFREEE R - TEEARE /A Ry POF - 359
ERTE LR/ NIRRT AT S 10MB

The applicant should click the above icon, and the choose the suitable file. File
format must be PDF. Please note that the total file size of all upload files must not
exceed 10MB.



4. %F N\Z5Z(Signer Signature)
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To complete this part, the applicant should have an ‘i{AM Smart’ account with digital

signing function or a valid personal digital certificate issued by recognised

certification authorities for authentication under the ETO, e.g. Hongkong Post.

TEETRASE AN RE - HiF NRERIHEE ANV EE - S5RBE
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At the end of Part 6 of the e-Form, the applicant needs to digital sign the form by

clicking () under (Signer Signature).

BEAR

Signer Signature
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The applicant may choose to use either “AM Smart’ or a ‘personal digital certificate’

by clicking the corresponding icon.
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Signing with iAM Smart
Sign using iAM Smart mobile
app

Signing with Digital
Certificate

%

Sign using a digital
certificate from a file (.p12)

F BT (EE G 452, | Signing with TAM Smart’
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If “AM Smart’ is chosen, the applicant needs to input HKID number of the signer, and

then click (%).
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Signing with iAM Smart

E@j Please provide Hong Kong Identity )
ol Card Number and sign using iAM
Smart

Hong Kong Identity Card Number
( )

o [
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Click () to display the QR code : 1.Please open ‘iIAM Smart’
App in your mobile ; 2.Tap the scan button in “AM Smart’ App ; 3. Scan the QR

Code ; 4. After ensuring the identification code shown on the 1AM Smart’ App and
the webpage are the same, click (@) in the 1AM Smart’ App to complete digital
signing.
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Department > Document Name

Sign your form with “iAM Smart”

@? Signing with iAM Smart

Please make sure the identification code shown in “iAM Smart” is 2063 before signing the
form

Back
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iAM Smart

< Back to online service

Digital-signing via iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

= Scan QR Code

3. Scan the QR Code

B8 Z e 2 4524 Signing by Personal Digital Certificate)
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If using personal digital certificate is chosen, the applicant needs to upload the digital

certificate file and provide the corresponding PIN to complete the signing.
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AihvhEhE 1.0 MB

EFESHETE

Keystore ~

¢ Choose a file or drag it here
‘ a Accept file format: P12

Size upto 1.0 MB

Keystore Password °

-




5. HEEHE (HRE) 452 (Applicant (Organisation) Signature)
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To complete this part, the applicant should have a valid ‘organisational digital

certificate’ issued by recognised certification authorities under the Electronic

Transactions Ordinance (ETO) (Cap. 553) in Hong Kong, e.g. Hongkong Post.
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At the end of Part 6, the applicant needs to provide the ‘organisational digital
certificate’ for completing the signing. Please click () under (Applicant

(organisation) Signature).

RS (HiE) &5

Applicant (organisation) Signature

R ARE F#ez TS 05 ) BE > THRME S EEHER -
The applicant needs to upload the ‘organisational digital certificate’, and provide the

corresponding PIN.
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AR 1.0 MB
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Keystore

¢ Choose a file or drag it here
‘ a Accept file format: P12

Size up to 1.0 MB

Keystore Password
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6. H=iElisECEERIFME (Provide a password to protect the PDF file)
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After submitting the form successfully, the applicant will be able to download a PDF
file of the form filled with the input provided by the applicant. Before submitting, the

applicant can provide a password to protect that PDF file. If no password is provided,

that PDF will not require password to open it.
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FEZPDFESR:

Filled Form Record

After submission, an acknowledgement file in PDF format with transaction reference number and your filled information will be available
for download. You may provide a password to protect that file:

Password

Confirm Password
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7. T EREIENCIER HYFE S (Download and Open the Submitted Form)
ARG R - BB AT MRS HARE " N e ES
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After submitting the form, it is recommended that the applicant can click

DIAVIRI e Ts BSYW] oJ0gliad=Te MZe]a0y]) in the Submission Details page, and a PDF file will be

saved onto the computer of the applicant for record and reference. After opening the

PDF file with the previously set password, and the applicant can then review the

submitted application.
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EAHIARERE (YYYY-MM-DD HH:MM)
2023-05-11 11:00

SEER
SWDO0785VDRTDFUIH
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2145 3468 3695

EE: cmeng2@swd.govhk

Submission Details

Thank you for using our e-Form service. Your submission has been received and will be forwarded to the concemed bureau, department
or organisation for processing. Please quote the transaction reference number below for future communication related to this submission,
including any enquiries or subsequent submission of supporting documents.

Print / Download Submitted Form

Submission Date and Time (YYYY-MM-DD HH:MM)
2023-05-11 11:21

Transaction Reference Number
SWDOT85VDRTATZHG

Should you have any enquiries, please contact the respective bureau, department or organisation -
Contract Management Section (Oi Kwan Road Office)

Hotline: 3468 3695

Email: cmeng2@swd.gov.hk
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