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Special Scheme to Import Care Workers for Residential Care Homes

EH35ZE A1 Points to Note

BB 2 Processing of an application

GEIEFH 2 REESREAYEERE - Please refer to the corresponding explanatory notes for details.)
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Ef2 Explanatory notes

O HHEFHELHAN > ASZHPFRGCCBELGEAT (HT) BRIEERACHBAERS > HE
RELEWHZEG - BIMEHEH AT SO HIN » # 14HEH - (DVIEX Lk " A8 ERBE 0 @riETErE - =%
(INVEARMHE G SR A ESHEE A ES S - EAHEES N oA 8 e oA
FERWAZERES Mg AZEHENHFEAGENRBESRTERTFUNEREESH TET MU BE
WIRA o] 3 A R &M E B TEF RO SBGRM - WAEE - A REESE -  ARAER S
HEESHRE  FSEWH -
At the time of application, the applicant must submit proof of conducting recruitment of local care worker(s) for the residential care home
(RCH) applicant through channel(s) specified by the Director of Social Welfare (“DSW”) and that the RCH had been unsuccessful in filling
the vacancies. The RCH must conduct recruitment within 30 days preceding the application date, either (i) through the Interactive
Employment Service website of the Labour Department (“LD”), or (ii) two recruitment advertisements published in local newspaper(s) /
on recruitment website(s) to recruit local care workers, for a continuous period of 14 calendar days. The salary of local care worker(s)
specified in the recruitment advertisement must not be lower than that offered to imported care workers, while the salary of the imported
care worker must not be lower than the latest Median Monthly Wage of care workers as compiled by the Census and Statistics Department.
There must not be unreasonable job requirements in the recruitment advertisements that are restrictive or excessive, such as age, sex and
skills. For requirements on the recruitment advertisement of local care worker(s), please refer to the Annex.

© RS E A G N RS R Y B R A% (R A& SWD-ICW-1) J#i[H 3% RS 6 353 5l I 7 9 S -
The applicant shall submit the completed application form (Form SWD-ICW-1) together with the required documents as stated in Part 6 of
the Form within the application period.

@ HEGHMGEHBHFLFRBEAMEESNLHE  UATEHARTE  IH WK EER -
SWD will check the application documents and records on recruitment of local care worker(s). If the requirements for the application are
not met, the processing of application will be terminated.

@ WHFEFXGRERAEE2 HBGERBFEERCRPARSABCELHTER -
If the application documents or information are incomplete, SWD will request the applicant to submit the relevant documents or
supplementary information within a specified period of time.



HENEMERRXFEOHHESNEHAKE 2T MFERFXERE/NBER R E (BF )78 5 F
KHHEE B DR HEI A HREGABRLOEHGE ER - DHEBEHSHAE) - A —HEXE 2
XHEREMNHE  GHERMEBREEFRKEN S HFNFAMALERIF -

The priority for processing will be determined by the date when the Contract Management Section of SWD received all the required
application documents and information. (For application submitted by electronic means or in person, the date of submission will be taken;
for application submitted by post, the date of postmark will be taken.) Applications with complete documents and information submitted
on the same day will be randomly sorted by computer to determine their priority for processing.

HEERHBABRTHMIEZFEE FHEREBEY S AT EET W AER MY AL BL % -
SWD will check with relevant government departments if there is any adverse record of the applicant/RCH applicant in relation to
employment of imported care workers in the past.

SR NI gHESPHR-SNER - A HEEHEEBLHE 2B A EE S AEHEEIA
o ks "HASTEE, S THAS TELTE, K TEsm AEEEENGE L ( TEREHE
AN RCHEER SR FREEER -

The inter-departmental liaison group will consider the type of RCH applicant, proof of local recruitment and relevant record, number of
full-time local employee(s) and imported care worker(s), any adverse record of the RCH under the Supplementary Labour Scheme /
Enhanced Supplementary Labour Scheme (SLS/ESLS) and the Special Scheme to Import Care Workers for Residential Care Homes
(Special Scheme), etc. and will give advice on the application.

HEBREZTEB&/NERENEREZ > TAEMEKREH "FHHE BRENBEXT > g PFHFEL
HIE e

The DSW will decide on each application after he/she considers the advice of the liaison group, provided that the quota of the special
scheme is not exceeded.

VR R R T R RS R BN O AT B e A S SRR S/ AR R
If an application is approved, the applicant may arrange for each prospective imported care worker to submit a visa / entry permit application
to the Immigration Department.

£ F P2 Termination of processing
FREA B R AR T FRRE RIS (R A% SWD-ICW-DA 2B H - M EZFRIEE 6 5 IBHRaI S
— PR NIRRT - EREEAIRN T AHABHELE | - UATFEHBHRE - HE g g -

Please complete all the applicable items of the application form (Form SWD-ICW-1) and submit together with
the required documents, Including but not limited to the Confirmation Form on Local Recruitment, as stated in
Part 6 of the Form within the application period. If the requirements for the application are not met, the
processing of application will be terminated.

X H5E Application submission

FHEA B TTREEZ Y R EETRAE (3R4% SWD-ICW-1) i [EI4 FRA%EF 6 H053 51 HART 7 IR A iS4 DAERIE 77 =05
HEEH B E B HAIRACHEE - S H)EIERE (BTG (55 553 7) 2Bnlivixaat&RE (f
WMEBEE) FHATERIEEE TEE K 1) CRFSIEZHEZIIEEN T & 5E ) IRPSEEE (E7%5
&) (25553 &) ( TG, ) MERR A AR (FINEBEED #EHIvERENEFEEI
B E O OF O 49 ub  (httpsi//eform.cefs.gov.hk/form/swd078/tc/) = t+ & 49 Uk
(https://www.swd.gov.hk/tc/eservice/eform/)HE 2 85 T A% R FER TS5 S04 -

The applicant may submit the completed apPIication form (Form SWD-ICW-1) and the required documents in
accordance with Part 6 of the form by mail or by hand to the Contract Management Section of SWD. If the
aé?pllcant has i) a valid organisational dlg;ltal certificate issued by recognised certification authorities under the

ectronic Transactions Ordinance (ETO) (Cap. 553) in Hong Kong, e.g. Hongkong Post; and ii) an ‘1AM

Smart’ account with digital signing function or a valid personal digital certificate issued by recognised
certification authorities for authentication under the ETO, e.g. Hongkong Post, he/she could fill in the electronic
form and summit the required documents on the government electronic form  website

https://eform.cefs.gov.hk/form/swd078/en/) or on the SWD website
https://www.swd.gov.hk/en/eservice/eform/).
HEELE T Address of the Contract Management Section of SWD
EAEFEEEE 44 97 Contract Management Section (Oi Kwan Road Office)
ERER (kb0 3 K 306 Social Welfare Department
j@fﬁfﬁ“}' L 318 = Rm 306, 3/F, Lady Trench Training Centre,
ﬁaﬁ*”% I Oi Kwan Road,
5\Z/§Efi\zﬂ(ﬁﬁiﬁ¥b¥$&%) Wanchai, Hong Kong

EEHEL4R © 3468 3923 Enquiry Hotline: 3468 3923


https://eform.cefs.gov.hk/form/swd078/tc/
https://eform.cefs.gov.hk/form/swd078/en/
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Annex
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Special Scheme to Import Care Workers for Residential Care Homes

2 3t 56 B B 1 B i 5 B B

Requirements on the Recruitment Advertisement of Local Care Worker(s)

1) =

@)

B T e AGEE SR IETE] ) FREERIAER R H R0 Y HIERIAEE H - (1)
55 e " EENRREIRS ) MU ErTHERS > BUGEA iSRRG S R RIS At
st BV S o ARTHIE HERE T

Please conduct recruitment of local care worker(s) within 30 days prior to completing the application form
of “Special Scheme to Import Care Workers for Residential Care Homes” either (i) through the Interactive
Employment Service website of the Labour Department (“LD”), or (ii) two recruitment advertisements
published in local newspaper(s) / on recruitment website(s), for a continuous period of 14 calendar days.
Example of publishing period is as follows:

P - HREE HIH (BIHEERSS 6 By sE Hi) £ 2023 49 H 28 [
e.g. Application date (i.e. the date on Part 6 of the Application Form) is 28 September 2023

HLE 14 (i H TSRS 2023 428 H 29 H % 2023 4F
FIEH 9 H 27 HIAREHIE
Publishing  |Recruitment advertisements for a continuous period of 14 calendar

Period days must have been published between 29 August 2023 and 27
L September 2023.

Advertisement TR " BEEENRES ) ik 0 5
Pz, [ AR S R
Publishing Media Interactive Employment Service website of LD, or

Two recruitment advertisements published in local newspaper(s) /
on recruitment website(s)

AR S A TR TR A HEE R &5 R B AGEEL & - T AGEREE R e
R BURFEET e e 4 & ”E’Jﬁﬁiﬁéiﬁ TE EP{YZQ%Z’ESSiWﬁT\T SR ERIPRAIMER E
SGE R TAE R KAV A SRR OE - ARl ~ TERI R dSRES: - 552 - AR SN AEERE T
FISIHER

The salary of local care workers specified in the recruitment advertisement must not be lower than that
offered to imported care workers while the salary of imported care workers must not be lower than the
latest Median Monthly Wage of care workers as compiled by the Census and Statistics Department. There
must not be unreasonable job requirements in the recruitment advertisements that are restrictive or
excessive, such as age, sex and skills. Please note that recruitment advertisements must include the
following information:

NE EEEH B+
Content Points to note Remarks/Examples
1. Bfir 4t CRERIETE ) FE RVIERE AL 4
obTitle | R EER

The Special Scheme requires that the
job title published must be “Care
Worker”.




2. TAEHIE

Work
Location

IR TR BT I -

must indicate the district of the work
place

B0 - JuBHlE - A&
e.g. Yuen Long, Mongkok

3. TAEHERT

Work
Schedule

BYIH AR 2075 ER DL - H
ua&%%ﬂéﬁlfﬁﬁﬁaﬁ

Please specify the work schedule; if
shifts are required, please indicate the
work schedule of each shift.

B -

(1) 5H 8 i 6> A FRERIL > 1 /NKfH
B R 9/NEETAE FET
fE6 K

B LT REUESAIR  EL IR s
TIERE

e.g. From 8am to 6pm, shift not
required, one-hour meal break, 9
working hours a day N°* ! 6 working
days a week.

Note 1: This number of working hours should be
the actual number of working hours after
deducting rest/meal breaks.

4. B EE
Job
Description

Bk 7% # B A A TAEFE KW
ANEHERREA

The scope of duties does not
include unreasonable conditions
that go beyond job requirements.

Bian -

o IR (ER D4 miE > &
%ﬁﬁr?\ Tt~ T EER - EE

. Tnzﬁﬁﬁm%&%ﬂ’ﬂl]\% 3
Ejﬁiﬁ/m AH] ~ ?gl)fv H:IA_IA/EZ
CIPESBEE « il « 5008 ~ 3552 |
FRRAHRAIEELGE R ~ $155 - B
B %
* RbisEEiEg k2
e.g.

* Assist residents of the residential care
home with activities of daily living,
including feeding, lifting, transfer,
turning, etc

* Provide personal care to residents of
the residential care home, including
bathing, toileting, diaper changing,
dental and oral care, teeth brushing,
hair washing, hair cutting, dressing
and grooming, shaving, nail trimming,
etc

e Accompany / escort residents of the
residential care home to visit clinics or
hospitals

5. ABKEK

Entry
Requirement

EFINBEER - AR - 35
B - IR BR R AR o R o
S (] TR 1 e 0 BB A T
(ERBRATR SRR - AeEHS -
M R -

The entry requirements must be listed
out, such as education standard,
language ability, relevant experience
and skills, etc. There must not be
unreasonable job requirements in the
recruitment advertisements that are
restrictive or excessive, such as age,
sex and skills.

B = INERERE > REREET S 0 BB
R B SR B A

e.g. primary school level, can read and
write  Chinese, can speak simple

Cantonese to communicate  with
residents of residential care home




6. H¥r

Monthly
Salary

BT IS By A 3 B e < A 15
BRI AEHES - i AEE R
F 37 <2 B (R BURF 8 5 T i
Hrim WA E B8 H TE U
% -

BUR &t i i 4 B RE T B
FHILER I EFE SR EY
H (https://iwww.swd.gov.hk/) -

The salary of local care worker(s)
published in  the recruitment
advertisement must not be lower than
that of imported care worker(s). The
salary of imported care worker(s)
must not be lower than the latest
Median Monthly Wage of care
workers as compiled by the Census
and Statistics Department.

Please refer to the SWD website
(https://www.swd.gov.hk/) for the
latest Median Monthly Wage of care
workers as compiled by the Census
and Statistics Department.

{540 - 4 H%$16,000 “2

FE2 L MSTRLEFE L6 X EEXLF 9 MR
G EI T ET -

e.g. $16,000 monthlyNot 2

Note 2: This monthly salary is based on 6 working
days a week with 9 working hours per day
(excluding rest/meal breaks).

7. sk
Contact
Means

AR Y B S5 -

Phone number that can be reached

ARBENES - RMEHB
BB xxxx xxxx & 7

Please indicate in the advertisements:
“For enquiries, please call XXXX xxxx.”
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Special Scheme to Import Care Workers
for Residential Care Homes Application Form

%

185 EEEIH

LIERmAREATAZH (" hiam AL SRR feE L
A - ROAHEZEIES  FUROER AR A
K -

2. HEEMZUEEEAN R E R HEADEER 2.

1% B AR R RIETE ) (T RIEHE ARy E
BT TRERIETE ) BIRUE - ke E A B e R R fE
AN/ A AR T ~ AR - MBI RE
HARBURFELFT > DR EHCARR - FRsEE e e f B i it
FERLARIE BRI A T BB B FaE & A i
EAIE R S R Bk Rt S a1 ATRE & RBL I RAERE
HURHGE - ARG R E B A REZOR BRI K U R fit
HELAFDRE © QO0AREK 2Rl BB SCHAB A 0 > mI TR L
HEAE/KISTT T 290-296 5EPH FREFERIE 6 11t G 1arIE
GHEBHSEHEE THEEE (GEH) -

B 2HS  BREEMASERBHER -EX

(1) BB (AEHEFI)  In relation to the Immigration Ordinance
THEM Don’ts

X0 A TR A
Employ persons not lawfully employable in Hong Kong

3¢ B AR BAEE AT (RN & (AR & 40) SUZ B FRIFI S
MR
Cause imported care workers to work in violation of the Standard
Employment Contract (SEC) or condition of stay

In relation to labour laws

(2) ERREIEEI
B¢ Dos

v EER (IR RRET) AIMHRERUE T T EE I AER 2
Pay wages to imported care workers according to relevant
provisions of the Employment Ordinance

/ ETIAGEHBREHE REH N
Grant rest day / pay rest day pay to imported care workers

/ ETEAGEH B ERE TEER TN
Grant statutory holiday / pay statutory holiday pay to imported care
workers

v ETEAGEE BT
Grant annual leave / pay annual leave pay to imported care workers
5 T ASEH B AR B

v ETEAGERE B EREEET
Grant maternity leave / pay maternity leave pay to imported care
workers

/ ETIRAGER BB R EGR
Grant paternity leave / pay paternity leave pay to imported care
workers

v SATIRIE S B R B0 NEEH I R AB A B Y] < o 52
UM BEROR A GERE 5
Make payment to imported care workers pursuant to awards of the
Labour Tribunal or the Minor Employment Claims Adjudication
Board

TSEHE Don’ts
AR AGER S &
Deduct the wages of imported care workers unlawfully

3¢ PRI AR BRI SR H R 54
Terminate the employment contract of imported care workers whilst
they are on paid sick leave

Important Notes

Please read the “Special Scheme to Import Care Workers for Residential Care
Homes — Points to Note” before completing this form. For the avoidance of delay
in the processing of this application, please write in black ink and in block letters.

The purposes of collecting personal/the applicant’s data are to process
applications under the Special Scheme to Import Care Workers for Residential
Care Homes (Special Scheme) and enforce the terms and conditions of the Special
Scheme. The data will be transferred to the Labour Department, the Immigration
Department, relevant policy bureaux and other government departments for the
purposes mentioned above. The provision of personal data should be voluntary.
However, if the applicant does not provide sufficient information as requested,
Social Welfare Department (SWD) may not be able to process this application.
Persons whose personal data have been provided to SWD have the right to request
for access to and correction of their personal data. Request for access to or
correction of personal data should be made to, Chief Social Work Officer
(Contract Management), Contract Management Section, Social Welfare
Department, 6/F, West Coast International Building, 290-296 Un Chau Street,
Sham Shui Po, Kowloon.

Part 2: List of Dos and Don’ts for Employers

s¢ TN R Al NI R B R

Aid and abet others in breach of condition of stay

3¢ BN BRI EAS A SR B TOR /S

Aid and abet non-local persons to make false statements/documents

WA ZRE e NG S
Pay sickness allowance to imported care workers

v FEIR CIRIRIRET) AURHRARE [mm AGEHE &S (F4mEE IR G4
HyE
Make payment to imported care workers on completion or termination of
employment contract according to relevant provisions of the Employment
Ordinance

v R AGEHE B TE KRR sk
Keep wage and employment records of imported care workers

v Rl AGERE S A R SR E R
Take out valid employees’ compensation insurance policy for imported
care workers

v ETR—0TE (RERERG]) fEIErIlrigEs (LD 375)

Display a notice of insurance (LD 375) in such form as specified in relevant
provisions of the Employees” Compensation Ordinance

v ATHERROR e BRI T2 G AGEEE 5
Pay periodical payment and employees’ compensation to imported care
workers who sustained injuries at work

v ETREEL & RIREE]
Comply with occupational safety and health legislation
v BT B ATE T EIRED)
Comply with the Mandatory Provident Fund Schemes Ordinance

§¢ I AGEE BIRAIR - PR R IEEY
Terminate the employment contract of imported care workers during their
pregnancy unlawfully

3¢ Pl AR B S BUR T e s L E S B F RS
Terminate the employment contract of imported care workers for trade
union membership and activities

Z%t%& Form SWD-ICW-1(10/2025)




E 28T  EFEMBEAEMEIE —-EFR@HE) Part2: List of Dos and Don’ts for Employers (Cont’d)

¢ R (R BETRET) AU T &N T2 G S R ¢ R AGEH S EEARIAT (RIEGRET) - N TEBRINECRR TE

K&y TR AR HEr TR ERAR PR i s TR SR A R B 8
Terminate the employment contract of imported care workers who HERhmak I BB &4y

sustained injuries at work, in breach of the Employees’ Compensation Terminate the employment contract of imported care workers by reason of
Ordinance giving evidence or information in any proceedings or inquiry in connection

with the enforcement of the Employment Ordinance, work accidents or
breach of work safety legislation
() ARBEESLIR RAlRHE] ) HIRE
In relation to requirements of Standard Employment Contract (SEC)
and the Special Scheme

FEA Dos

v SO P AGER B R IR R o S S A 2 RIS A v Al AGER SR SN BN EE B R E EE R L R S 45
ELEES BRI R B E AR S - EERT RS RERE A - %58 EAGT
Recruit imported care workers through Mainland labour service T K 1A Y IERRE
enterprises* if the prospective imported care workers are Provide, pay or reimburse passage expenses, medical examination
Mainland residents expenses before arriving Hong Kong, visa/entry permit fees and

v/ BRI SS AR E E\#ﬁi% AT HI N FLE sk subsequent extension fees to imported care workers

v AEAGEE RIET o ST S R A\ A AR s A

Fulfil the manning ratio requirement between full-time local o , ;
Pay the cost of transporting imported care workers’ remains and personal

employees” and imported workers on a continuous basis"®

/R S G T A ST B T T property to their place of origin in the event of death
Make payment of overtime pay to imported care workers at a rate as J/ RELG T AGEE B RENRESY
stipulated in SEC Give imported care workers a copy of the signed employment contract free
v BB A i AGEE B T& of charge
Effect payment of wages to imported care workers through autopay v EREA A GEE BRI AR EGAFEENGSER
/TR TIERESLY > 45T A GEE B HT R - AT Provide each imported care worker, on a monthly basis, with a detailed
12 88 B KA PN RS s e BRI B e breakdown of his/her earnings
Grant imported care workers paid leave and arrange them, on the basis v B AGEE RRRd CEEERE
of each SEC signed, to attend a briefing organised by the Labour Prepare an acknowledgment list of wage information of imported care
Department within 8 weeks upon their arrival in Hong Kong workers
v A GERE BRI SRR SR (R B R v SR G B RIS LIRS - AR R R0 BT
(M) GEFIE
Provide imported care workers with accommodation in accordance Prepare and send to the Social Welfare Department, within 2 weeks upon
with the standard as stipulated in the Schedule to SEC (if applicable) their arrival in Hong Kong, an acknowledgment record of employment
v ETEA R & LS U 2 (R PR 2 9 02 (5 8 AT 4 contracts of imported care workers
LB v TR AEE H A A BAFEISIART Sy TR RIETE], PraTRRIslE
Provide imported care workers with free medical treatment if they are Comply with the specified requirements of the 14 consecutive calendar days
ill or suffer personal injuries during the period of employment local recruitment exercise under the Special Scheme
specified in SEC
LERE Don’ts
3¢ DAHAGEEE I UFAEREV AT s JELEIRN RN ST LA{EIE F A A B AR & e A
Displace local worker(s) in employ by imported care worker(s) SRR
3¢ P A BRI - TR A B ey T Refuse to employ qualified local job seekers during the 14 consecutive
Bl A T R S 4 R SRR E T RE & calendar days local recruitment without reasonable grounds
T A B B Rz % 0 3¢ AT B TARR B i E S GUFTRUER R
Make any agreement with imported care workers requiring them to Cause imported care workers to work exceeding the ceiling of the working
surrender all or part of the wages or any sum to which they are entitled hours as specified in SEC
under SEC, or demanding or receiving any such rebate from them £% G A GEH B EES 458 HEE AR BTSRRI ERE
ke A SET  ET5 » FE LHA Va=1 i =1 S
X TR AEFL R T » FLUBHIMIC T IRE AR A Withhold Hong Kong Identity Card(s) / passport(s) / Exit-entry Permit(s)

HRCTHEEE ] > SR DAEOR (R S (M Y (R B ARSI

for Travelling t d fi H K d M / bank book(s) /
Make deductions from imported care workers’ wages for the purpose or raveliing fo and from viong twong an acao ank:book(s)

of paying any dues or fees charged on the worker by authorities or automatic teller machine card(s) of imported care workers
SEFFH A s B AR 2 ULH

agents in the worker’s country of origin, or of offsetting the Employees BRATHRAGAIRE Ecliii A HE S UUREe

Retraining Levy required to be paid by the employer

x

Charge imported care workers meal cost for the meal provided
3¢ TE@HEENF B TRl R ARG 22 e THe 7 AEH 5

3¢ PLATRBLIVERATIFRRE GG B TE B arRE S G HE R E HEERT
Make deductions from imported care workers” wages for provision of Refuse the entry and inspection by officers of the Social Welfare
accommodation at a rate which is over the contractual rate Department or Labour Department to imported care workers’

accommodation in Hong Kong provided by employers

* R A S SRR S B SRR BRI 03 R RBIRE N

*  Enterprises approved by the Ministry of Commerce of the People’s Republic of China and granted the permission to operate business on labour service
cooperation with the HKSAR. The list of enterprises can be found at the website of the Ministry of Commerce of the People’s Republic of China:
https://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga_innerCorp_hk_list

# SRR SRS R T B R A T R TR BN /D 1A35 N LAAC BARRA SRS I A (R B (AL » T RGBS - 8 FHRtiRasnsi e 2
TEE R AL -

#  Full-time employees refer to employees (all positions) who are directly employed by the employer and work not less than 35 hours per week for operating the
relevant business, excluding part-time staff, staff of subcontractor(s) or self-employed person(s) providing services to the employer.

N dE TRIRIETED ) BUE B R EAREE (BIESHENETENE ) S —SelAEE CRIRBL) - 52 o] s A — 28
B (Bl 1:1) ; Bpk&kadREFEAR GBIt EE CRIRRL) - s i HEmA—Z#HE (Bl 2:1) -

A Under the Special Scheme, private and self-financing RCHs, including those participating in Bought Place Schemes, may apply to import 1 care worker only for
every full-time local employee, regardless of position (i.e. 1:1).  On the other hand, subvented and contract RCHs may apply to import 1 care worker only for
every 2 full-time local employees, regardless of position (i.e. 1:2).

o EEH A AL Lt Bl AR TINEG —HHIAGTE -

o Workers imported through other labour importation schemes will be included in the calculation.

5 R R ERVEECEE A ERERBIRSCERUE - HFTES R AGEE B CEH rT R - DURAEIRER ARG 28 TS, -

Note: The quotas for importation of care workers granted to an employer may be withdrawn if the employer or the sole proprietor/partner(s) of the employer has/have

breached relevant provision(s) or requirement(s). The employer will also be debarred from participation in the Special Scheme within a specified period of
time.




FE Iy HFEHEER Part 3: Applicant’s Particulars

SEEEE Ay

Name of applicant

(=0

(English)

RS ACRE RS (YA

Business Registration

Certificate no. (if applicable)

5% Applicant :

[« Residential care home :

D AR SR - A 6 15 Oai) Rz Ogaily M1E5k - SRR -
For holders of Business Registration Certificate, please put “v in O(ai)and/or(aii) in Part 6 of this form and
submit related document(s).)

HEHE O &L Sole proprietorship

Type of applicant

= AL 6 15y Do) N1 Y75 » MESSHIBASCLEE < Please put “v” in Cl(b) in Part 6 of this form and submit
related document(s).)

O opge Partnership ( &5 A #H Number of partners )

D GrteAEmE 6 w4 Oy & D) M0y 5k  WE RIS - Please put v in C(b) and C(e) in Part 6 of this

form and submit related document(s).)

O  AFELE Limited company

INEEE M EEHA SRR Certificate of Incorporation no.

=D GHEAENE 6 34 (o) MESY%E - BRI - Please put v in () in Part 6 of this form and submit
related document(s).)

O  EAEE (EIEIEEFHS ) Body Corporate (including a non-governmental organization (NGO))

SEER: A Z 9565 Certificate of Incorporation no.
D GEARES 6w Oy & Oe) MV - AE AR - Please put v in C(d) and CO(e) in Part 6 of

this form and submit related document(s).)

It s R 1) O ¥k HEIEpEAE SR LORCHE No.:
Type of resi_dential Residential Care Home for the Elderly (RCHE)
care home licence |~ B ) b2 YNSRI 5P Vo
Residential Care Home for Persons with Disabilities (RCHD) LORCHD No.:
O stk RS PHF No.:
Nursing Home (NH)
e, O b= O Hamkke
Operation mode of Subvented home Self-financing home
residential care
home O &&khE O fEkE (EREEAkE)
Contract home Private home (including Enhanced Bought Place Scheme home)
B RAL B H
Number of beds of
residential care
home
b 2 (30
Name of _
residential care (English)
home
Bz il - (30
Address of -
residential care (English)
home®
é?%%%ﬁ%)\i@% O 40 Ms® BEEEYERE Tel. no.
Name of the O4tE:® Mr@ {HEBEEE Fax no.
person-in-charge
3
X ZEE Email

FREE B B AR
Job title of the
person-in-charge

D EE A GIEECE Y R RSB R ST IR » AR 6 1
b |:|(f) I By ak o S IR R AHEE SCfF o If the person-in-charge is not the sole proprietor/director/authorised
partner/authorised representative of applicant, please put “v"” in |:|(f) in Part 6 of this form and submit related document(s).)




BB ErTA 2 At R B ABO

No. of all existing full-time local employee(s)® of the residential care home:

SR e e A ER BT | R ,
(L FEC R I A fets A e4E(E oo | The breakdowns are as follows:

I AGER ) © N N e _
B AGEELR) > TS LETE /TR LE(LETE (2R =R )

No. of approved imported care SLS / ESLS [Please refer to Annex 3 and 4]:

worker(s)/quota(s) of the residential care
home (including imported care workers

granted with approval-in-principle / quota N s .
but yet to arrive in Hong Kong) (6): > rlﬁf‘ﬁ”ﬁ‘f’%ﬂj [ E%Z}FR%JW@:EZ@ ]
The Special Scheme [Please refer to Annex 3 and 4] :

D (WA FEARERE 6 W5 UeROe ke SRRSO - 4587 > 3 0" - If
yes, please put “v in CJ(j)and Ok in Part 6 of this form and submit related document(s). If no, please
fill in “0”.)

i AR BT SRS A Hfty| TR ,

i A5 T AR B (s I Al | The breakdowns are as follows:

JE B #E K& A 5 a1 g 1 s o NN .

Bl HRENAREIRAE 5 s 51 o ASBERI (SRR

In-employ imported workers (excluding imported care workers) [Please refer to Annex 5 (A)] :

Excluding imported care workers, number
of approved imported workers/quota(s) of
the residential care home (including
imported workers granted with approval-in-| - &It Al A BCAEMEDRIGS AT ALY T (i AFEEEERRIN) B2 A
principle / quota but yet to arrive in Hong (B)HE]

Kong) O )

Imported workers granted with approval-in-principles / quotas but yet to arrive in Hong Kong
(excluding imported care workers) [Please refer to Annex 5 (B)] :

D (i - AT 6 15 () LSSk AESCAHRISCEE - 4547  S5HL "0" - Ifyes, please
put “v* in L1y in Part 6 of this form and submit related document(s). If nil, please fill in “0”.)

(1) FFEEDEIE [ IR F G0N A 2N E] T BHTE R - AB AT GBI SIS  WIBIRIE (RS BRRHIER) (55 633 5) J#
N A B BN JE T o S RN e B A RGN RE A 57 - Please fill in information of person/company/corporation to whom /which
the license is issued in respect of the residential care home applicant as stated on the residential care home licence. For Partnership, please fill in the names of all
partners. For nursing homes issued with letters of exemption under the Private Healthcare Facilities Ordinance (Cap. 633), please fill in the name of the operator of the
nursing home as stated on the letter of exemption for scheduled nursing home.

(2) A=/ EE I LAl - Please fill in the address of the residential care home on the licence of residential care home / letter of exemption

for scheduled nursing home.

(3) ABIEHITE - iF A FISE L BT - BT FIZE RS G g EHTR N » LUEFER G « 13 AR5 SRR - 1 B FIE R et ~ AR
LA 7w A ST A B A J4% - Please see Part 1 of this form for the use of the information.  Staff of SWD will contact the person-in-charge for the purposes of
processing this application. For the avoidance of delay in the processing of this application, staff of SWD will communicate with the person-in-charge by telephone,
facsimile and email, etc.

(4) MHFEFRHEE R G452/ - This prefix is for the purpose of correspondence and communication only.

(5) HHFE BRI LGSR LIS 3 B Hr b £ LA IES (EIEErA L) » 1 a8 S5 B ES IEHIES - 0735 E1E IR
B8R A A 1.5 E fEA + - All full-time local employees (including all types of staff of the residential care home) under direct employment of the applicant for the
residential care home specified in Part 3 of this form, excluding those employed for other businesses of the applicant, staff of sub-contractor(s) or self-employed person(s)
providing service to the applicant.

(6) &/ T Bt A P B (GE— S FNTHE=) » IR EJE Tiin S T3 #] )~ TS T3] [RAERL A T FERE ) U3 A A P A (G
B i A BB IR FBATE H (G5 — P EHTEDT) © B8 o i a8 H #9467 - Including in-employ imported care workers (Please also refer to
Annex 3) and those covered by approval-in-principle for importation under the Supplementary Labour Scheme / Enhanced Supplementary Labour Scheme / quota(s)
granted under the Special Scheme but the imported care workers (including replacement of imported care workers) have not yet arrived in Hong Kong (Please also refer
to Annex 4).  The number filled in should be equal to the sum of the two figures in the right column.

(7)  EfTBIFTEIR T A LI A 5 T (i AZEPEES)) » AR T ZIRAIHL B A / B8R H B A 5 L EIEE A S L) (AZERE SRR
FIBRTEH (GF— P2 BT IED) - TS A EZ A i 4 1774671 - Including in-employ imported workers of all posts (excluding imported care workers)
those covered by approval-in-principle for importation / quota(s) granted under relevant schemes but the imported workers (including replacement of imported workers)
(excluding imported care workers) have not yet arrived in Hong Kong (Please also refer to Annex 5).  The number filled in should be equal to the sum of the two figures
in the right column.

O  srmzrErn - “v” 8 - Please put “v” in suitable circles.

ATy BERBEL S Part 4: Past Adverse Record

I - FEENEESEE S8 NALHERAFRIEE 2 M VIHNEAGIERE ? (MHFEEARAFSER - HFRHEE
EAE A\ EISOEBA RIS < )

Has the applicant, or the sole proprietor/partner(s) of the applicant violated any law or requirement listed in Part 2 of this form? (For a limited
company or corporation, only record(s) pertaining to that company or corporation need(s) to be provided.)

O 4% - No.




O - s GEYIRRRATEFIBURE - LR EIReE

(s A H I )

Yes. The details are as follows (please state the law or requirement violated, and the date of conviction or the date of the warning

letter/sanction notification) :

B A EPSHE

The law or requirement violated

ESEH
Date of conviction

(s mEosaE Hi
Date of the warning letter /
sanction notification

v in suitable circles.

FHTEE NI 9F - Please put

55 Moy - BALEEE

Part 5: Details of the Post

SR (kbR ALbiE g Eh)

Care worker (Residential Care Home for the Elderly / Residential
Care Home for Persons with Disabilities / Nursing Home*)

iy
Job title

FA EA T AR S C
T H (AR
TEHH = A4
B ©

No. of imported care
worker quota(s)
applied for

(including quota(s)
applied for contract
renewal as indicated
in Annex 3) ®

{EFHI(R)®
Employment period
(months)®)

T#& Wages offered

HHS$
HK$

7t (SRR TE)

per month (excluding overtime pay)

9(5,@/1% : i AGER BT S N RN BUN ST B dm BUAVE R 245 H T & P {ir# - Please note: The salary of imported care worker(s) must
not be lower than the latest Median Monthly Wage of care workers as compiled by the Census and Statistics Department.)

TYERF R B,/ FRERERS) Work schedule (excluding meal / rest breaks) 5553 (A)SR(B) = H—

Please choose either (A) or (B)

O FEWIETIE - FETIFEY -
() BERSN) BRI -
Shift work not required, normal days of work shallbe _ days per
week and normal hours of work excluding meal break shall be
per day.
FRTAEIERI40T Daily work schedule as follows :
(5 e.g.: 9:00 - 13:00 & 14:00 - 17:00)

IEH TR (FEE

O
(8)

TRDLTIE - FHETEHE

FRoh) RER /NI

Shift work required, normal days of work shall be days per

week and normal hours of work excluding meal break shall be
per day.

BT T/EIF 540 Work schedule of each shift as follows :

(5 e.g.: 9:00 - 13:00 & 14:00 - 17:00; 11:00 - 15:00 & 16:00 - 19:00)

IR TAEREL (ks

75 &iE Job description

2 .4

Tmﬂﬂﬁ%%&%ﬂ’\ﬂ)\?ﬁ
WA -~ 5 ﬂ%@TEEEé?

BEFES S

Provide personal care to residents of the residential care home, including bathing, toileting, diaper changing, dental and
oral care, teeth brushing hair washing, hair cutting, dressing and grooming, shaving, nail trimming, etc

)4\‘/\
El/

Gea=/N
=t:c4

Rl EE

Accompany / escort residents of the residential care home to visit clinics or hospitals

Rtz 0 B4 E  GfERe i - (LEEE @5%

Assist residents of the residential care home with activities of daily living, including feeding, lifting, transfer, turning, etc

WIET ~ 87~ e R IR ~ filoE

SRR ~ BU52 ~ AR IR AR

$ECER Language requirement

(&% Spoken)

(% Reading & writing)

O4EZE Nil
O —f% Fair
OH%f& Little

E2E Cantonese

O4EZE Nil
O —f% Fair
Olgf& Little

§137° Chinese




OfEEFE Nil OfFEFE Nil
537 English O—f% Fair # English O—H Fair
On%f& Little On%f& Little
Feffi#FE Others A Nil i3 Others O Nil
O —f% Fair O —f% Fair
Ofigfi& Little OHgf&# Little
EEABRZR Minimum entry requirements
O #mNi HBKER | O AN
Relevant
O /NEPrimarylevel _ fF4f | experience O HHRE%ER Relevant experience: (% year)
i O H1E2 Secondary level 4R O $EE Nil
Education standard FRE R oAt
Eoftlr  FHRAL Others, please specify: gK i i
o ’ plase spectly Skill and other | O FTHIAL Please specify:
requirement(s)

10 - - = o T N -
TAEHHED W) O Tfpstatsnhztsss 3 55 moBka AR (R WERkne s blkats) -
Address of work place Address of work place is same as residential care home address in Part 3 of this form (i.e. the residential care home address on

the licence/ letter of exemption for scheduled nursing home).

(8) EFETET =P s A B A543 2 FHH AR H (A1) » LA R Z3 BRI Hr e 55 K T 0 8T 8RBTSR ) - 3848 » 04T R A 1 B Ity
A EHZT » BB A TR SRR SH R 55 - A deat B4 — (1 A E P SF B E AR Vi A GBS - 2 E 0T AP SR Al
T A FERE 5 54T IE 0L 17 77 ] 54 - Including the number of quota(s) applied for contract renewal as indicated in Annex 3 (if any) and the number of
quota(s) applied for meeting shortage of manpower (i.e. number of new quota(s)). Please note that the quota for contract renewal should be used for renewing the
employment contract of or filling the vacancy left by an in-employ imported care worker. If a replacement imported care worker is employed to fill the vacancy left by
an in-employ imported care worker, his / her employment contract should start only after the in-employ imported care worker’s employment contract ends.

9) 1RIE T 1EFETE ) B AHTEPES » SFVRR A 28 [ G745 & H B4 - The maximum length of employment period of an imported care worker under
the Special Scheme is 24 months and the contract will not be renewed automatically upon expiry.

(10) AL L1 A 100 e W o3 BRI i e O BB L v 3 FIVELEY T B A5 S B4 s i 5 T ERAE - As
the address of work place must be same as the residential care home address on the licence/letter of exemption for scheduled nursing home, the applicant must put “v™’
in the circle, that is, fill in the residential care home address listed in the Part 3 of this form as the address of work place.

O  srm=aig i F v 4 - Please put “v™ in suitable circles. G2 B2 - Please delete where inappropriate.
oMy B Part 6: Declaration

1 AACHZLHGER (Fi4 SWD-ICW-1) 145 " RealatE] ) fRIEEHEE - WL HEERECLL T -
I have completed this form (Form SWD-ICW-1) to make application under the Special Scheme and submitted together with this form the
following documents.
SEAE N EIyE O v 9% - Please put “v” in appropriate [ of the below table.
(i S EE i OEEE SRRl N
(ai) Copy of the applicant’s Business Registration Certificate
iy Veemomsessas
Copy of the residential care home’s Business Registration Certificate
T B EEEESEE A a8 NERE | e S M nTE RSk A | BIA—0) R DA E HREZ At
®) ey s
Copy of the latest “Certified Extracts of Information on the Business Register” setting out information of the sole
proprietor/all partners and a written confirmation specifying that the copy of certified extracts provided is the most updated
version
] HIRAEEEMEHERA
© Copy of Certificate of Incorporation
D ENERSEE S E A —(
(d) Copy of Certificate of Incorporation
ey HEELEE AIRAEES A aBE®s A NERAE (EREIEBUTHNE) %5 & EHFEEE  IE
BN EERBFB AR ERVIES
An authorisation letter signed by sole proprietor/ director of limited company/all partners of partnership/ representative of
body corporate (including an NGO) with the applicant’s chop to authorise a partner or representative of the applicant to sign
this application
O HEELEE EEERESH A AN R EEAER (EREIEBUFRE) 8 E DHEEHE EET
NIESS R P R S e i
An authorisation letter signed by sole proprietor/director/authorised partner/authorised representative of body corporate
(including an NGO) with the applicant’s chop to authorise the person-in-charge to submit and handle this application
i Behate g et e EnvEA
(9) Copy of residential care home licence/letter of exemption for scheduled nursing home
M AHERS RS (M E—)
(h) Confirmation Form on Local Recruitment (Annex 1)
M) e elA M g S & klamR (M=)

Information of Full-time Local Employees of Residential Care Home (Annex 2)




4.

i il AGEE B (=)

() List of In-employ Imported Care Workers (Annex 3)

Clik T TR TS TR TEA LR FRIERAER A /TR AR S BCEEARW AGEE R (BIEET

K wssma) pREpEmEE (HEm)

List of the imported care workers (including replacement of imported care workers) not yet arrived in Hong Kong while
approval-in-principle for importation under Supplementary Labour Scheme / Enhanced Supplementary Labour Scheme /
quota(s) under the Special Scheme have been granted (Annex 4)

Ca) HoAlgm A5 TEtEERERE ()

Information of Imported Workers of Other Labour Importation Schemes (Annex 5)

ZIU\EED CHIRIAFRIEE 1 oy - WiiraG ATA TR ACHT B SRR ACHI S R A Hi’ﬂ%ﬁﬁﬁﬂﬂiﬁ WAL E R - AR
BFRPA AT - ZI-U\H%m WI@JL%U?iﬁ%ﬂ%é\Z@E HIZH o AT RS IETH VNSRS REE -

I confirm that | have read Part 1 of this form and that all the information submitted and to be submitted in future is true and accurate. |

shall take the initiative to inform the Contract Management Section of SWD as soon as possible of any changes in any information after it is

submitted. | also confirm that all activities carried out by the applicant are lawful.

ARNEIHARNIRAZ L AR 22 BRAHERS PR R ABREER (EFERECRE 0K - (A IEEHTOR) % > RHATR Z B0 BHA R
(AERANG A ATH - HIRAEREELDIF 480 = (MERIEARIRE) ~ FREDISE 487 & (FREEARERG]) ~ FALGIE 527
B AARERALBR RG] R EALEGIS 602 & (FEEREARIRG]) - AN - SRR H R E 1 R A s
PRAYRRAL - BIIEE A K AT Hehgdz -

| hereby declare that the terms of employment and entry requirements (including requirement on language proficiency, if any) etc. of the
above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex Discrimination Ordinance, Cap. 480, the
Disability Discrimination Ordinance, Cap. 487, the Family Status Discrimination Ordinance, Cap. 527, and the Race Discrimination
Ordinance, Cap. 602. | understand that it is an offence and | will be liable to prosecution if | knowingly or recklessly make a statement
which is false or misleading.

HEHEILE% - BIFRTRAN S HEHE
By signing this Part, | / the applicant:

() BB ZEsEEE R SRR — VIR R B R B - SR EEF B SR A H 5
understands that SWD will not process this application unless and until all the information and supporting documents required are
provided to SWD;

(i) EERMERRSE M E A B R T EEAZ AT AR EE AR IEEE A AT - e 20 REEARREE 1 8
2B
confirms that in connection with any personal data to be submitted, the data subjects have read, fully understood and agreed with
paragraph 2 in Part 1 of this form before they provide their personal data;

(i) R AR BRI IR ARAG SR 2 B3 FIRARAGI RAUE » MBH 8 FARREBIERUE - FaE R G s A sm A
SEH B HIHEAE - DURAET R ER N G20 TRRIETE, R
confirms that having read Part 2 of this form, I / the applicant undertakes to comply with the laws and requirements listed therein,
and understands that a breach of relevant law(s) or requirement(s) will render any approval granted to the applicant for importation
of care worker(s) be withdrawn and that the applicant be debarred from participating in the Special Scheme within a specific
period of time; and

(V)  FESMAERE SRR ALY R B L R ERE - A AR WA N & RS O R AR IERERR Bl (T 220 - s [ 4t
GEMNZ > HEEH B G R A R AR ER RN g2 A& - ANIVEE EARENEREE -
confirms that all information furnished here is true and accurate. | understand that if I knowingly or wilfully make any false
statement or withhold any information, or otherwise mislead the Social Welfare Department, the Social Welfare Department will
terminate the processing of this application and will not accept any quota application of our residential care home within a specified
period of time, and also | shall bear the legal responsibilities.

WELEE EEEREEBA GiECE I
ER AR (BEUUERSER) Applicant’s chop

Name of sole proprietor / director / authorised partner /
authorised representative*” (in block letters) :

%2 Signature : HHADate :

* SR - Please delete where inappropriate.

N BB ALIELSE R FHEAES O v 5E - WEXAHREISCA: - If this form is not signed by the sole proprietor/director, please

put “v” in OI(e) in this part and submlt related document(s).




