 Annual Statement for Welfare Services / Projects Funded by Non-governmental Funds Exempt from Cost ApportionmentAnnex 

(This statement should be submitted to SWD together with the Annual Financial Report) 
(from 1 April 2025 to 31 March 2026)
Name of Non-Governmental Organisation (NGO): _________________________________
1. Our organisation utilised part of the subvented resources Note 1 from the Social Welfare Department (SWD) between 1 April 2025 and 31 March 2026 to implement the welfare services / projects Note 2 funded by non-governmental funds listed in the table below, that are exempted from cost apportionment.  The relevant financial information, together with this statement, has been submitted to our organisation’s auditor for auditing our organisation’s financial statements.
	No.
	Non-governmental fund Note 3
	Name of welfare service / project
	Implementation period Note 4 
	Total funding amount for the entire welfare service / project 
($)
	Proportion of indirect costs to the total funding amount Note 5
(%)

	1.
	Select an item.
	
	
	
	

	2.
	Select an item.
	
	
	
	

	3.
	Select an item.
	
	
	
	

	4.
	Select an item.
	
	
	
	

	5.
	Select an item.
	
	
	
	


	Notes: 1
	Including Lump Sum Grant subvention and other subvented resources (e.g. subvention for recognised premises etc.).

	2
	Welfare services / projects already reported in this statement need not be reported in Annexes 3.1 and 3.2 of the “Social Welfare Services Lump Sum Grant Subvention Manual”.

	3
	Please select: (A) The Hong Kong Jockey Club Charities Trust or (B) The Community Chest. 

	4
	Please indicate the commencement and completion month and year for the entire welfare service / project.  All welfare services / projects implemented during the reporting year must be included and reported annually until their completion.

	5
	For welfare services / projects that are not yet completed, please provide the proportion of the relevant budget submitted by the organisation to the Hong Kong Jockey Club Charities Trust / the Community Chest; for completed welfare services / projects, please state the actual proportion of indirect costs relative to the total funding amount.


2. Our organisation has ensured that, in implementing the welfare services / projects listed above, the related Funding and Service Agreement (FSA) services were not affected and the terms and requirements of the relevant FSAs were fully complied with.  In addition, to avoid double counting, the service data of these welfare services / projects were not included in the service output and outcome standards of SWD-subvented or subsidised services.

3. All the welfare services / projects listed above meet the following conditions (the interpretation of SWD shall prevail in the event of any dispute):
(a) are time-defined in nature, address welfare needs, benefit disadvantaged groups / persons in society, and align with the welfare objectives of the Labour and Welfare Bureau and SWD;
(b) any unspent funding balance must be returned to the relevant non-governmental fund;
(c) indirect costs (e.g. administrative overheads) shall not exceed 15% of the total funding amount for the relevant service / project;
(d) demonstrate the capacity to enhance synergy in the utilisation of resources and to improve the efficiency and effectiveness of our organisation’s service delivery / operations; and 
	Confirmed by
	:
	

	Signature
	:
	

	Name of the NGO’s Chairperson
	:
	

	Date
	:
	


(e) for services / projects with funding approved before 1 April 2026, the approved funding amount shall not be less than the originally approved amount.
